Card Holder: Tonya Nash
Purchases for: October 2015

i

Date Vendor Description/Purpose Amount ASN # Receipt?
10/1/2015 |Mich After School Conference - Catellier $90.00 20162 y
10/1/2015 [Mich After School Conference - DeYoung $90.00 20162 y
10/1/2015 |Mich After School Conference - Oisten $90.00 20162 y
10/1/2015 |Mich After School Conference - Averill $90.00 20162 y
10/1/2015 |Mich After School Conference - Bodnar $90.00 20162 y
10/5/2015 |Amazon Supplies - Kids Klub $41.95 20170 y
10/5/2015 |Amazon Supplies - Bulldog Beginnings $142.31 11475 y
10/6/2015 |Amazon Supplies - Bulldog Beginnings $93.11 11475 y
10/12/2015 |Teaching Strategies |Bulldog Beginnings Curriculum $1,116.82 11476 y
10/20/2015 [Lake St. Market Conference Meal - Nash $13.32 28262 y
10/20/2015 |Amazon Adult Ed - books $61.44 18470 y
10/21/2015 |[Boyne Lodge CE Conference $140.92 28262 y
10/26/2015 |Domino's Fraudulent Charge $41.78 20180
10/26/2015 |Direct TV Fraudulent Charge $505.77 20180

Total Amount of Purchases| $2,607.42
Summary by ASN # ASN # Total ASN # Total
20162 $450.00 $0.00
20170 $41.95 $0.00
11475 $235.42 $0.00
11476 $1,116.82 $0.00
28262 $154.24 $0.00
18470 $61.44 $0.00
20180 $547.55 $0.00
07.42 /7
Employee Signature JQ([)M(‘@ M) S(M/g_supervisor Signature . ny_._/z. '/é. 7 61/4



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ric Beers
Purchases for:

Date Vendor Description/Purpose Amount ASN # Receipt?
10/6/15 Vac World Vac Bags - Garage $50.97 27177 X
10/16/15 Jaspares Pizza Pizza Berta Retirement $91.57 27162 X

Total Amount of Purchases| $ 142.54

Summary by ASN # ASN # Total ASN # Total
27162 $91.57
27177 $50.97

¥

Z%Ur\do -
Employee Signature Y ande Noeston - Supervisor Signature QV; E 2QQ Ao

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




Card Holder: Mike Roy
Purchases for: Oct/Nov, 2015

Amount

Date Vendor Description/Purpose ASN # Receipt?
9/28|Hungry Howies Volleyball Tourney food $73.08 42161 X
9/30|Garmin Cross Country watches $250.00 42148 X

" " " $95.00 64669 X

10/10|Pizza Hut Volleyball Tourney food $128.00 42161 X
10/17 Teamsnap Lacrosse Plan Membership $84.99 64588 X
10/16|Agile Sports Hudl subscription- Boys Basketball $400.00 42148 X
10/24|Sam's Club Football Selection Dinner $67.88 42161 X
Total Amount of Purchases $1,098.95
Summary by ASN # ASN # Total ASN # Total

42148 $650.00 $0.00

42161 $268.96 $0.00

64588 $84.99 $0.00

64669 $95.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$1,098.95

Employee Signature

Instruction: Record pruchases as they are m
against this reconciliation form. After checking,
supervisor. Send this form, statement copy, an

the month.

4i-SUpervisor Signature ’f\ '2"\./1
ut the month. When you receive your credit card stytement, check it

sign this form indicating you have balanced your account and have it signed by your
d receipts for all purchases on this statement to the Accounting Office by the 18th of

L



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook
Purchases for: Indian Lake Elementary

Date Vendor Description/Purpose Amount ASN # Receipt?
29-Sep Dollar General Lisa Naster - Guard Dawg Pizza Party $15.00 64522 yes
29-Sep Little Caesars Lisa Naster - Guard Dawg Pizza Party §72.15 64522 yes
12-Oct WMU Conference Ruth Hook - WMU PD $25.00 22161 yes
12-Oct Learning A-Z Diana Haring - Raz-Kids.com license $199.90 11170 yes

10/12/2015 |American Legacy Michigan Community Studies Weekly $425.43 11170 yes
Diana Haring - PTSO reimbursed?

10/19/2015 |Verizon Wireless Ruth Hook - iPad $20.00 24170 yes
': "~ 10/21/2015 |PayPal - Memspa Ruth Hook - MEMSPA renewal $279.00 24162 yes
10/26/2015 |Kazoo Books Krista Wilson- Battle of the Books $452.88 64522 yes

‘ PTSO reimbursed

Total Amount of Purchases| $  1,489.36

- Summary by ASN # ASN # Total ASN # Total
11170 $625.33
- 24170 $20.00
24162 $279.00
64522 $540.03
22162 $25.00

Employee Signature %@W Supervisor Signatur




Card Holder: Steve Fryling

Purchases for: WAY Program

i

Date Vendor Description/Purpose Amount ASN # Receipt?
9-30-15 |Amazon Lab Supplies S 14.24 18384 Y
09/30/15 |Twitter Advertising Advertising S 45.00 18384 Y
10/07/15 |Wal-mart Student Incentive S 171.92 18385 Y
10/08/15 |Subway Student Incentive S 45.00 18385 Y
10/08/15 |Taco Bob’s Student Incentive $ 349.38 18385 Y
10/20/15 |Weebly Website Account - Annual Fee S 47.88 18384 Y
10/26/15 |Macbook Adapter Computer Supplies S 196.75 18384 Y

Total Amount of Purchases| $ 870.17
Summary by ASN # ASN # Total ASN # Total
18384 S 303.87
18385 S 566.30 .
S 870.17

. ‘.“4,:‘:“/‘7’7 /
Employee Signature <=2~ 4’:% Z

Supervisor Signature

7

o

=

all purchases on this statement to the Accounting Office by the 18th of the month.

O

| mstruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this reconciliation form.
~'| After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts for

INFO ONLY

Total by summary S 870.17
Total above S 870.17
Difference S -00




VICKSBURG COMMUNITY SCHOOLS

CREDIT CARD RECONCILIATION FORM

Card Holder: Amie McCaw

Purchases for: Sunset Lake Elem. Master Card

Statement Date: 10/27/15

Date Vendor Description/Purpose Amount ASN # Receipt?

29-Sep |Therapy shoppe Inc Kirk-fidgets for students $55.99 64470 Y
Austin- office supplies-cumulative folders,

28-Sep |School Specialty dry erase markers, flash drives, etc. $148.95 24270 Y

30-Sep |Amazon- Mktplace Kirk- student stabillity discs- 2 black $24.50 64470 Y
Austin- 3 books: Simplifying Response to
Intervention: Four Essential Guiding

30-Sep |Amazon- Mktplace Principles $62.94 12170 Y

64470 $21.67

1-Oct Amazon- Mktplace Kirk-student stability discs-1 purple/1 blue $24.50 |#64523 $2.83 Y
Austin- 3 books: The Forgotten Tier- A
Practical Guide for Building a Data-Driven

1-Oct Amazon- Mktplace Tier 1 Instructional Process. $75.69 12170 Y

5-Oct Meijer Inc Lee/Science material- celery, carrots, etc $9.48 12177 Y

6-Oct Poldermans Flowers Lee/Si:ience material- carnations to dissect $10.55 12177 Y
Lee/Sfcience: 1st Gd. Eureka Math-supplies
to make Reken-Reks, pony beads & pipe

5-Oct Hobby Lobby-Portage cleaners $14.95 12177 Y
Getsinger- Orange Safety Vest for student

7-Oct The Webstaurant Store helpers on playground $71.30 64523 Y

. Young- Battle of the Books order-

7-Oct Amazon- Mktplace reimbursed by PTA CK #3099 $111.86 64519 Y
Young- Battle of the Books order-

7-Oct Amazon- Mktplace reimbursed by PTA CK #3099 $159.52 64519 Y
Young- Battle of the Books order-

8-Oct Amazon- Mktplace reimbursed by PTA CK #3099 $26.97 64519 Y
Lee/Scie{nce—BooksRainforests, Bone

) Collections, Oceans Alive, etc.-PTA

7-Oct Scholastics Book Fairs reimblrsed ' $52.96 64521 Y
Youné- Battle of the Books order-

8-Oct Amazon- Mktplace reimbursed by PTA CK #3099 $55.92 64519 Y
Newhouse- new classroom supply order,

8-Oct School Specialty paint, construction paper $70.70 12172 Y
Kirk- Xercise band green, rainbow wikki stix

10-Oct |Amazon- Mktplace party pak. $40.52 12170 Y




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Young- Battle of the Books order- i
9-Oct Amazon- Mktplace reimbursed by PTA CK #3099 $57.76 64519
12-Oct |Poldermans Flower Shop |Lee/Science- flowers for dissection $39.84 12177
' Young- Battle of the Books order-
13-Oct |Baker-Taylor reimbursed by PTA CK #3099 $134.49 64519
Guerrero- classroom paint supplies- to be
14-Oct |Nasco Mail orader reimbursed by PTA. $53.49 64519
Lonsway- supplies: fidgets, chew pencil
15-Oct |Therapy Shoppe Inc topper, sensory band, etc. $152.58 21272
Lonsway- supplies: LEGO blaster bike/ 5 Pon
15-Oct |Walmart .com Pon Squishy ball set $43.32 21272
REI -Greenwood Breitenbach- book: No More Teaching A
19-Oct [Heinemann Letter A Week $19.25 12170
20-Oct |Planbook.com Guerrero- Teacher plan book $12.00 12170
Malito-book: ESL/ELL Teacher's Survival
Guide: Ready to use Strategies, Tools, and
21-Oct |Amazon- Mktplace Activities for Teaching English Language $29.27 12170
Heintzelman- Music games, recorder karate
23-Oct |Plank Road Publishing kit, name a note game $78.23 12174
Chang/Moughton/Zagar- stickers, ornament
23-Oct |Oriental Trading craft kits-PTA reimbursed ck#3105 $39.52 64519
Austin- office supplies- correction tape, 3
23-Oct |School Specialty hole punch, bindings, mesh wall file, etc $120.80 24270
Vander Mei- School Store supplies- student
council- mini erasers, bracelets, pencil
22-Oct |Raymond Geddes toppers, etc. $364.76 64542
Total Amount of Purchases| $2,162.61
Summary by ASN # |ASN # Total ASN # Total
64523 74.13
24270 269.75
64470 - 102.16
12170 - 239.67
12177 74.82
64519 639.53
21272 195.90
12174 78.23
64542 364.76
12172 70.70
64521 52.96
. 7 . e
Employee Signature 5 : W Supervisors Sigﬁ'éture %Wc( W &@J
INFO ONLY i / /
Total by summary . $2,162.61
Total above $ - .216261
Difference : -




VICKSBURG COMMUNITY SCHOOLS
- CREDIT CARD RECONCILIATION FORM

Card Holder: Gail Van Daff
Purchases for: Curriculum Office

Date |Vendor Description/Purpose Amount ASN # Receipt?
1-Oct |MIINST For ED MGT MAS/FPS Fall Conference S 285.00 22150 Y
7-Oct EEQE?JTAV RESORT'S 5P MAS/FPS Fall Conference S 321.80 22150 Y
24-Oct |ASSOC SUPERV AND CURR Dues S 73.00 22150
24-Oct |HAMPTON INN PBIS Conference S 200.48 22130
24-Oct |HAMPTON INN PBIS Conference S 200.48 22130

Total Amount of Purchases| $  1,080.76

Summary by ASN # ASN # Total ASN # Total
22150 S 679.80
22130 S 400.96

Employee Signature ?\(;&yu!? }? M Supervisor Signature /;Z/Mjfé’” fj%

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Nancy Irving
Purchases for: October

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Vendor Description/Purpose Amount ASN # Receipt?
15 |Home Depot Blinds/Room 405 $ 86.10 26771 yes —1
J.22.15 |Easy Keys Keys/Lock bars for Sunset Speech S 147.3§; 26771 yes |
'10.22.15 |Aramark Maintenance Uniforms S 217.48 26769 yes
10.23.15 |Amazon Maintenace/Coat/Mark S 106.50 26769 yes =T
10.26.15 [Aramark Maintenance uniforms S 778.16 26769 yes /;g
—E
Total Amount of Purchases| $ 1,335.5(
Summary by ASN # ASN # Total ASN # Total
26771 S 233.43
26769 S 1,102.18
1
/"““\

Employee Slgnatu%&ﬂ-ﬂ-%'7 u OUL Supervisor Signature m //1/\/

Instruction: Record purchases as they aréfgade throug ut the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS

Instruction: Record pruchases as they are'made throughout the month. When you receive your.cred
form. After checking, sign this form indicating you have balanced your account and have it signed b

' CREDIT CARD RECONCILIATION FORM
Card Holder: Charles Glaes
Purchases for: October, 2015
Date Vendor Description/Purpose Amount ASN # Receipt?
9/29/2015|Amazon Framework for Teaching 17.32 23270 Y
10/12/2015|MASA Fall Conf - Glaes 300.00 23262 Y
10/20/2015|Legacy.com flowers student death 62.98 23170 Y
10/20/2015|Legacy.com flowers student death 67.98 23170 Y
9/22/2015|Verizon Wireless - Hill 20.00 23270 N
Total Amount of Purchases| $ 468.28
Summary by ASN # ASN # Total ASN # Total
23270 S 37.32
23262 S 300.00
23170| $ 130.96 N
) 3 46828 | Z V]
Employee Signature Supervisor Signatdre / / _—

and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

3fatement, check it against this reconcilia
slpervisor. Send this form, statement coj



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Miller
Purchases for October

Date |Vendor Description/Purpose Amount ASN # Receipt?
10.20.15 |Meijer Profesional Development Breakfast S 22.73 28462 yes
Total Amount of Purchases| S 22.73
Summary by ASN # ASN # Total ASN # Total
28462 S 22.73

\_ W
Mo D¢ s\
Employee Signatur 5’“““"%(’ SO Supervisor Signature _ J <

Instruction: Record purchases as the(arg)nade throughout thg month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

- Card Holder: Barwegse~—
Purchases for:

Jate [Vendor Description/Purpose Amount ASN # Receipt?
V28I Elmpucacnrd | AL fdapir | 859 | 4SS 37
Wle WS [Sains (il | Clading i pneenh UC-Dlecpp| i, 5§ | (HSAT)
LSS INVire Euinde Cogts “tordence. '] 10000 [T C
biclisIntnesiRded [ iediva harges T T7.32] 1237
BT Mike Eyent GO0t (o reince IS 0| {3(710
04-S] Toyee £ OFt9ce. M Aidine sl 87 54 539
-l St il Wuinch Pl Zchu (1 T 21 20 [geom
02045 ST Selaent Sia il o, Bol der < (A99] 1370
0215 e Claals I0aie. celelatan 170,31 | L4537
102 Tkt Bryke Brctitle 1 pevics ok s 132,00 | 13314
10 26-15T Bmazoou~ Prit e Gf‘ Bl ol s 2439 1153 14
10°:23 | B 2o Prittic ok proks boae | 29.,) 115374

Total Amount of Purchases| $ LO3( A4
Summary by ASN # ASN # Total ASN # Total
A7 0 2494.%9
123 14 S, 38




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
Statement Date: October, 2015

Card Holder: Maureen Ouvry

Month of: October, 2015

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
10-01 | Family Fare Food-coffee 8.79 | 46170 Yes
10-02 | Family Fare Food-milk 598 | 46170 Yes
10-02 | Oriental Trading NSLW-Promo 204.15 | 46173 Yes
10-14 | Family Fare Food-celery 7.93 | 46170 Yes
10-16 | Seton Company Oven Protectors 17.99 | 46173 Yes
10-16 | Oriental Trading Super Hero - Promo 104.40 | 46173 Yes
10-23 | Family Fare Food-coffee 15.08 | 46170 Yes
10-26 | Target KASNA Basket 25.73 | 46173 Yes
Total Amount of Purchases | $390.05
Summary by ASN #
ASN | 46170 Food $ 37.78
ASN | 46173 Supplies $352.27
ASN $
ASN $
ASN $
ASN $
ASN $
| TOTAL $ 39

Instruction: Record purchases as they ate’ made throughout the month. When you receive your ¢
statement, check it against this reconciliation form. After checking, sign this form indicating you have

Supervisor Signature

balanced your account and have it signed by your supervisor. Send this form, statement copy, and
receipts for all purchases on this statement to the Accounting Office by the 18™ of the month.

d
it card

0:\Credit Card Reconciliation Form.doc




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Pat Moreno

Purchases for: Sunset Lake Elem. Master Card

‘Statement Date: 10/27/15

Date Vendor :"'g - Description/Purpose Amount ASN# |Receipt?

Newhouse-new classroom supply order-

1-Oct School Specialty construction paper, scissors, and tape $74.63 12172 Y
Whitmore- new classroom supply order/
teacher supplies- planbooks, dry erase

1-Oct School Specialty markers, staples, scissors, etc $295.51 12172 Y

Total Amount of Purchases| $370.14
Summary by ASN # |ASN # Total ASN # Total
12172 370.14

Employee Signature £ ) ( Supervisors Signature

Ui o) 0w
[V

'}

INFO ONLY _
Total by summary ' $370.14
Total above $370.14

Difference




Card Holder: Keevin O'Neill
Purchases for: Oct/iNov, 2015

Date . Vendor Description/Purpose Amount ASN # Receipt?
9/28 SchoolWorld Domain renewal $20.00 16170 X
s " " $20.00 16770 X
9/28 SchoolWorld TeacherSites Yearly Account $79.50 16170 X
" " " $79.50 16770 X
10/4 Spotify Band monthly subscription $9.99 64584 no
10/2 Service Reproduction  |Art Supplies $75.66 15171 X
10/5 Party City Sales tax credit -$26.85 15172 X
10/6 Adorama Photography supplies $61.25 64684 X
10/8 Gopher Credit -$1.62 15173 X
10/12 Amazon.com Photography supplies $76.48 64684 X
10/16 Big Apple Bagels Staff breakfast $105.96 64580 X
10/20 Sam's Club Office coffee $31.44 24570 X
10/21 Home Depot Jr. Musical supplies $62.25 64578 X
10/23 USPS Stamps $344.85 15165 X
10/24 Jets Pizza Band meal $384.36 64584 X

Total Amount of Purchases| $1,322.77
Summary by ASN #  |ASN # Total ASN # Total
15165 $344.85 64580 $105.96
15171 $75.66 64584 $394.35
15172 (526.85) 64684 $137.73
15173 (51.62) $0.00
16170 $99.50 $0.00
16770 - $99.50 $0.00
24570 $31.44 $0.00
64578 $62.25 $0.00
$1,322.77

Employee Signatur{/@//{/fvm‘wmw\a/ Supervisor Signature

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Adam Brush
Purchases for: Ocit/Neov, 2015

Date Vendor Description/Purpose Amount ASN # Receipt?
10/5 Veterinary Apparel Vet Science Supplies $295.45 16770 X
10/7 Barnes & Nobles Library books s $69.49 22275 X
10/8 Subway Interview lunch $46.96 21274 X
10/15 One Way Novelties Jr. Musical supplies $65.79 64578 X
10/15 Oriental Trading Jr. Musical supplies $117.94 64578 X
10/15 Home Depot Jr. Musical supplies $127.14 64578 X
10/20 Gordon Food Service Office supplies $81.34 24570 X
10/21 BMI Jr. Musical supplies $149.49 64578 X
10/22 Erbelli's Blood Drive food $30.94 64700 X
10/22 Meijer Ag Science Supplies $181.67 16170 X
10/23 Denney Vet Svcs Vet Science Supplies $242.85 16798 X
Total Amount of Purchases| $1,409.06
Summary by ASN # ASN # Total ASN # Total

16170 $181.67 64700 $30.94

16770 $295.45 $0.00

16798 $242.85 $0.00

21274 $46.96 $0.00

22275 $69.49 $0.00

24570 $81.34 $0.00

64578 $460.36 $0.00

, $1,409.06
Employee Signature/\/ Supervisor Signature _ 71t ”

Instruction: Record pruchases as they are made throughout the month. V%iien you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send

this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: L.Kuhiman

Purchases :for: Oct. 2015

Date Vendor Description/Purpoée Amount ASN # Receipt?
1 2-Oct|Hungry Howies Vxburg Robotics Club Pizza S 104.00 64558|yes
2 4-Oct|Sam's Club Athletic Concessions S 119.30 64553 yes
3 4-Oct|Sam's Club Vending Machine ltems S 127.56 |*split 7 yes
4 4-Oct|Gordon Foods Athletic Concessions S 77.25 64553|yes
5 7-Oct|PITSCO Inc. Robotics Club S 861.72 64558|yes
6 15-Oct|Sam's Club Vending Machine S 103.20 |*split yes
7 19-Oct|Wal-Mart PLTW - tape measures S 10.29 14170|yes
8 19-Oct|Office Max Math Curriculum Binders S 56.00 14170|yes
9 19-Oct|Modern Robotics Robotics Club S 493.05 64558|yes
10 19-Oct|The Home Depot PLTW - Hex key tool S 8.97 14170|yes
11 20-Oct|Brain Pop Science - BrainPop subscription S 220.00 14177|yes
12 21-Oct|Sam's Club 7th & 8th Grade Dance Snacks S 94.23 64562 |yes
13 21-Oct|Meijer 7th & 8th Grade Dance Snacks S 34.30 64562|yes
14 22-Oct|Crown Trophy Walking the Dawgs - Soc. Studies S 50.22 64555|yes
15 21-Oct|Gordon Foods Vending Machine Items S 221.08 |*split yes
16 24-Oct|Verizon Wireless Kuhiman Data Plan S 20.00 14170]yes
17 24-Oct|Verizon Wireless VanDussen Data Plan S 20.00 14170|yes

*64553 - $63.78 + $51.60 + $110.54 = $225.92

*64562 - $63.78 + $51.60 + $110.54 = $225.92

Total Amount of Purchases| §  2,621.17

Summary by ASN # ASN # Total ASN # Total

64553 422.47

64558 1458.77

14170 115.26

14177 220.00

64562 354.45

64555 50.22

4/ A A — |

Employee Signature ‘(—LWMQ Supervisor Signature ~ >
G =

Instruction: Record pruchases as they are made throughout the month. When you receive your creditcard statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this
form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.
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