Brownsville Independent School District

General Function

Agenda Category:  ContractssyMOU Board of Education Meeting: 1/13/26
Item Title: 2025-2026 Letters of Agreement ) X  Action
Between BISD Adult Continuing Information
Education and AARP Discussion
BACKGROUND:

The purpose of this agreement is for Brownsville ISD Adult Continuing Education and the American Association of Retired
Persons (AARP) Foundation to enter a joint engagement in the Senior Community Engagement Program (SCSEP), under
which a participant receives training in a community service assignment while actively pursuing unsubsidized employment.
The host agency, BISD Adult Continuing Education agrees to provide meaningful training and work experience to the
participant(s) in exchange for federally subsidized community service hours by AARP Foundation SCSEP participants.

FISCAL IMPLICATIONS:

In-Kind facilities are provided at no cost to the district.

RECOMMENDATION:

Recommend approval to enter into agreement with the American Association of Retired Persons (AARP) Foundation to
participate in the Senior Community Service Employment Program (SCSEP) for the 2025-2026 school year.

Under this agreement, program participants will receive training through community service assignments while actively
seeking unsubsidized employment. This partnership will be provided at no cost to the district.

/7 Approved for Submission to Board of Education:
\ /=

W#M

Reves R. Rivera

Submitted by: Pﬁcipwgr\ém Director

Dr. Jé<us H. Chavez, SuperinMdent

When Necessary, Additional Background May Follow This.



Electronic Signature Required

Plaase revigw tha below agreemant, at the bottom you will have the oppartunity to slectronically sign and submit your
renawal. If you have any questions plaase contact your local SCSEP Project Site Office.

Senlor Community Servico HOST AGENCY AGREEMENT

rounnanion Employment Program

Host Agency: B.1.8.0. Aduit Education  FEIN: 74-8000418

Address: 708 Paim Bivd, Brownsville, TX - 78520
Phor.z: {856) 698-0054 Ext:
Fax: {956) 548-7904

The above named agency/organization, an equal employment opportunity employer, requests the services of enrollees from the
AARF Foundation Senlor Community Service Employment Agency.

This Agency is: Partlcipant Supervisor(s) are:

O A Non-Profit Organization. @ compensated with federal funds.
{Tax exempt under the Internal Revenue code 501{c)(3)

@A Public Organization. O Not compensated with federal funds.

The purpose of this agreement is for the host agency and AARP Foundation to enter a joint engagement in the SCSEP,
under which a participant receives training in a community service assignment while actively pursuing unsubsidized
amplayment. The host agency agrees to provide meaningful training and work experience to the participant(s) in exchange
for federally subsidized community service hours by AARP Foundation SCSEP participants.

To ensure our host agency partners understand their important role in the daily lives of SCSEP participants and their
responsibilities in supporting each participant's goals 1o enhance or learn new skills and to obtain unsubsidized employment,

we ask that each host agency supervisor clearly understand and support the following agency and participant requirements
in this agreement;

1) The nost agency agrees to support SCSEP objectives and will consider hiring participant(s} in permanent employment
positions(s), if a vacancy arises.

2) The host agency acknowledges that AARP Foundation may reassign participant{s) at any time in accordance with SCSEP
rules, regulations, and policies. AARP Foundation acknowledges that participation as a host agency is voluntary and agrees
to nonor any host agency request in writing to reassign participants for any lawful reason. AARP Foundation may require
documentation of the request, or the basis therefore.

3) Itis understood that the purpose of the SCSEP is for a participant to provide communily service while they actively pursue
training and unsubsidized employment off of the program. When a participant enrolls and/or gets a job off the program they

may lose their public benefits. These benefits may include, but are not limited 10: Public Housing, Food Stamps, SSI/SSD,
and Medicaid,

4} itIs uncerstood that participants may miss some hours at the host agency assignment in order 1o pursue training
oppertunities or unsubsidized employment goals outside of the host agency. Participants may be required by AARP
Foundation SCSEP to complete required programmatic activities and tasks which may include:

-Accept referrals and interviews for emptoyment outside the program.

+Conduct an ongoing search for unsubsidized employment as specified in the Individual Employment Plan (“|EP")
-Accept transfers to other host agency assignments as necessary to further the participant's training and work
experience.

*Register and maintain registration with the State Employment Service and/or One Stop Center.

*Altend job search training, job clubs, participant meetings, etc., when offered by the AARP Foundation office, and
engage in continuing unsubsidized job search activities,

5} It is unaerstood that The SCSEP is short-term, work-training to prepare participants for unsubsidized employment off of the
program. ~articipation in SCSEP is not an entitlement, nor is it designed to solely provide income maintenance. SCSEP
participarnis are in training slatus, preparing for unsubsidized employment.

6) When practicai. the Host Agency agrees to provide additional training support to their participants by allowing participants
to utilize the Agency's computers and interret access for designated Jjob search training and te complete online job search
activities.

7} itis understood that training with the host agency is a short-term opporiunity. Participation in the SCSEP is NOT a job,

ana paric:pants are NOT employees of either the AARP Foundation or the host agency whare they are temporarily assigned
under faderal law.




8) It is understood that AARP Foundation SCSEP does not conduct background checks or drug screening on participants.
Host agencies may conduct background checks and drug scresnings in their sole and exclusive discretion and in accordance
with applicable law and assumes the risks of doing so. AARP Foundation is nof financially or otherwise responsible for any
costs, expenses or claims associated with background checks or drug screenings,

9) The host agency agrees to have or obtain reliable technology services that would enabie it to recelve and send participant
Time & Attendance Reports to and from the AARP Foundation office. Reliable technology services are those that can
produce reaaable documents — not overly dark, overly light, blurred, or otherwise unreadable by an objectively reasonable
standaro. Because electronic transmittal of Time and Attendance Reports are required by regulation as the method of
documenting parucipant stipend payments for trained hours, AARP Foundation must place participants at an alternative
assignment if @ host agency cannot comply with this requirement. The host agency agrees to verify, sign and return
accurately completed timesheets to AARP Foundation SCSEP for processing. Timesheets must be signed by the individual
participant and by a responsible supervisory official having first-hand knowledge of the hours worked by the participant.

10} Tne host agency agrees to provide supervision, training, and a safe work environment for each assigned participant, at
its sole d'scretion. The nost agency also agrees to the provisions outlined in the Participant and Host Agency Handbook as a
congition of participation in the SCSEP, including AARP Foundation SCSEP's policies prohibiting discrimination, workplace
violence, and narassmant. Host agencies agree and acknowledge that, while on-sile at the Host Agency, participants are
Lnder the tirect conlrol and supervision of the Host Agency and that the Host Agency is responsible for permitting
paricipan.e (o conduct any tasks that qualify for payment under the program. AARP Foundation will not assign job-training
tasks to a1y participant oursuant to this Agreement.

11} Tiie nust agency agrees to respond to the host agency customer satisfaction survey that is issued by the U.S.
Cepartmeant of Labor (DOL) if randomly selected and acknowledges that completion of the survey influences continued DOL
funding of the SCSEP grant. This survey is generally sent out in January, but timing is at the discretion of DOL.

12} Pursuant to SCSEP regulations, AARP Foundation, as a program administrator, is responsible for providing workers'
compensaton insurance for all participants, in accordance with state and federal law. The host agency is responsible for
maintaining a safe werking environment for participants during their normal course of duties; and to ensure that proper
equipment, proceagures, and safe practices are used in comptiance with state and federal law. The Host Agency recognizes
that if a safety violation invelving a SCSEP participant occurs on the premises, AARP Foundation expects Host Agency to
follow salzly notification laws as it would for its own employees, and to immediately notify AARP Foundation of any incident.
AARP Foundation has ihe right to coordinate onsite safety inspections with the host agency to ansure that work procedures,
equipment and praclices are used to protect the safety of parlicipants. If the host agency fails to adhere to reasonable safe
working practices, AARF Foundation has the right to terminate the agresment for cause and for the protection of the
participants.

The hiost agency must keep the following key safety issues in mind at all times:

-No fifting over 20 pounds

«No step stools or [adders

‘Faricipants may not drive unless the assignment, expressly includes driving, is approved in advance by AARP
Foundation and is carried out in accordance with this Section 12 and Section 13 below.

-Participants must always be supervised

13) No pariicipant is authorized to drive as part of his or her assignment without the advance writlen approval of AARP
Foundation.

{a) Only in exceptional situations can a participant transport other passenger(s} and only then with the approval of the
national AARP Foundation SCSEP director. If a participant has baen approved to engage in duties that include driving
a vanicle owned or operated by the host agency, the host agency shali maintain appropriate automobile liability
covering participant(s) while engaged in the performance of those duties. Applicable statutes will govem the limits of
Liabiity for Federal, state, and local government host agencies. A copy of the host agency's certification of insurance
anc participant's current driver's license and a motor vehicle record {MVR} check is required prior to the driving
assignment beginning. Participants will be reimbursed for the cost of the MVR by AARP Foundation SCSEP.

(o} I the particivant drives his or her own vehicle as part of his or her assignment beyond commuting, the Host Agency
must ensure inat participant mainiains automobile liability insurance appropriate to cover perfarmance of their
assignments.

i¢) The host agency shall also reimburse the participant for mileage if the participant drives his or her own vehicle in
wie performance of the host agency assignment.

{a} A copy of the nost agency's certification of insurance, the participant's certification of insurance, the participant's
current driver's icense, and a MVR is required priar to the driving assignment beginning. Participants wilt be
reundursed for the cost of the MVR by AARP Foundation SCSEP.

14} It is understood ihat each party shall indemnify, defend, and hold harmless the other against all claims or actions that
arise from Ine indemniiying party's performance of duties as described herein. For the Host Agency, this includes, without
limitation claims arising from participant conduct while under instructions from the Host Agency pursuant to the participant's
assignment; claims of unpaid wages by participants that imply a breach of Section 15 hereunder; and claims arising from
host agency’s auty 10 maintain a safe working environment for participants. For AARP Foundation, this includes, without
timitation, ciaims arising from failure to pay the training stipend despite submission of imesheets from Host Agency, or claims
arising from the SCSEP enroliment process. For the avoidance of doubl, management and contral over of a participant's




tasks and whereabouts while on-site at a host agency constitutes performance of the host agency's duties under this
agreement and does not constitute AARP Foundation performance, If defense against the claims on the indemnified party's
behalf would give rise t¢ a conflict of interest thal cannot be reasonably waived, the indemnified party shall be entitled to
separate counsel approved by the indemnifying party, such approval not to be unreasonably withheld. The obligations of
each party 1o indemnify the other shall survive the termination or expiration of this Agreement.

15} It is understood that the AARP Foundation's SCSEP is federally funded and is required to maintain documentation
(imesheets) 10 substantrate the expenditure of federal funds for wages.

12} 1015 also understood and agreea 1o that AARP Foundation SCSEP shall pay a wage stipend to participants
assigned to the host agency only within the limits communicated to host agency at the onset of participant placement;
Teceral reguiation prohibits payment beyond those grant-prescribed limits. The host agency shall not permit or instruct
carticipant(s) to perform Work beyond such limits or require participant to perform unpaid or volunteer work as part of
the participant's assignment, except as described in subsection (b) below.

[5) If the host agency permits participant(s) to perform work exceeding authorized hours, or to return to community
service Yraining assignments without prior authorization from AARP Foundalion representalive or past the participant's
termination dale, host agency shall compensate participant(s) for such time and comply with applicable law governing
employment requiremants,

16} Itis L. nderstaod that, oy iaw, host agency must not use participants as substitutes for permanent employees. Federal
reguiations prohibit such a "maintenance of effort.” Paricipants are additions to, not substitutes for, regular agency staff. A

commurity service assignment for a partcipant under Title V of the Older Americans Act is permissible only if the assignment
does noL

() Reduse the rurmber of employment opportunities or vacancies that would otherwise be available to individuals who
zrz not SCSEP participants.

i) Displace currently employed workers (including partial displacement, such as a reduction in the hours of non-
“vactime work, wages, or employment benaefits);

(o) impair existing cantracts or resuli in the substitution of Federal funds for other funds in connection with work that
would siherwite be performed; and

(31 Assign or continue to assign an SCSEP participant to perform the same work or substantially the same work as
it performeo by any other individual who is on layofi,

17} The hosl agency will be listed on the Time Attendance Report in AARP Foundation records accessible by the U.S.
Department of Labor. If thera are changes to a participant's supervisor, the AARP Foundation SCSEP office must be notified
50 that wne informaucn can be updated in SCSEP databases.

18) Itis roersivod thal all participant(s) records are subject to the Privacy Act, 5U.5.C. § 552a and neither party shall
release records witnout wirtten release signed by padicipant{s) or otherwise in accordance with law.

19) Tne nost agency shall maintain all records, including originat or copies of participant{s) timesheets, relafing to this
agreement for a period of four years. The host agency shall retain original participant(s) time shests if faxed to AARP
Foundztion for payment. AARP Foundation or the U.S. Department of Laber, through any authorized representative, shall
have access to and the right to examine all records related to this agreement.

20) t1s unaersiooo that either party may terminate this agreement at any time for any reason upon notification to the other
party.

21) s uncerstood that any amendment. madification, or addendum to this agreement including changes or modifications to
raining assignrents, must be made by mutual consent of the parties, in writing, signed and dated by both parties, prior to
assignment of participant{s} to host agency or any changes being performed.

22) No part of this agreement requires payment of fees by a party to the other.

Effective for PY25 ONLY(7/2025)

{Earlier Varsions are no longar valid)

E-Slgnature [ Required fields ara denoted with an asterisk (* ]

" [:] I certify that | am autharized to submit the Host Agency Agreement and Safety renawal form. | accept terms and
conditions to submit the form. gl

L]

Fult Legal Name: | | Titte: | |

* Confirm ZipCode: | | pate: 12-02-2025

( For security reasons, you must provide your host agency zipcode to submil this form. )




