
 
5:100 Page 1 of 4 

©2018 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

October/November 2018October 2017 5:100 
 

General Personnel 
Staff Development Program 1 
The Superintendent or designee shall implement a staff development program. The goal of such 
program shall be to update and improve the skills and knowledge of staff members in order to achieve 
and maintain a high level of job performance and satisfaction. Additionally, the development program 
for licensed staff members shall be designed to effectuate the District and School Improvement Plans 
so that student learning objectives meet or exceed goals established by the District and State. 
The staff development program shall provide, at a minimum, at least once every two years, the in-
service training of licensed school personnel and administrators on current best practices regarding 
the identification and treatment of attention deficit disorder and attention deficit hyperactivity 
disorder, the application of non-aversive behavioral interventions in the school environment, and the 
use of psychotropic or psychostimulant medication for school-age children. 2  
The staff development program shall provide, at a minimum, once every two years, the in-service 
training of all District staff on educator ethics, teacher-student conduct, and school employee-student 
conduct. 3 4 5 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law requires the subject matter in paragraph 2 to be covered by policy. State or federal law controls this policy’s 
content. A school board may set and enforce professional growth requirements. 105 ILCS 5/24-5. Failure to meet 
professional growth requirements is considered remediable. Morris v. Ill. State Bd. of Educ., 198 Ill.App.3d 51 (3rd Dist. 
1990). 

105 ILCS 5/2-3.62, amended by P.A. 99-30 (repealing 105 ILCS 5.2-3.60), requires the Ill. State Board of Education 
(ISBE) to establish a regional network of educational service centers to coordinate and combine existing services in a 
manner that is practical and efficient for schools. Their purposes are to provide, among other things, continuing education, 
in-service training, and staff development services to all local school districts in Illinois. 

2 This paraphrases 105 ILCS 5/10-20.36(b). The topic covered in this paragraph must be in a board policy. Id. A school 
medical staff, an individualized educational program team, or a professional worker (as defined in Section 14-1.10) may 
recommend that a student be evaluated by an appropriate medical practitioner. School personnel may consult with the 
practitioner, with the consent of the student’s parent/guardian. 

3 105 ILCS 5/10-22.39(f) requires boards to conduct this in-service. While the language of this paragraph is not 
required to be in board policy, including it provides a way for boards to monitor that it is being done. Including this 
language provides an opportunity for each board and the superintendent to examine all current policies, collective 
bargaining agreements, and administrative procedures on this subject. Each board may then want to have a conversation 
with the superintendent and direct him or her to develop a curriculum for the in-service that instructs all district staff to 
maintain boundaries and act appropriately, professionally, and ethically with students. See also 5:120, Employee Ethics; 
Conduct; and Conflict of Interest, and f/n 11 in 4:110, Transportation. These expectations will be most effective when they 
reflect local conditions and circumstances. Employee conduct issues may be subjects of mandatory collective bargaining, 
therefore consulting the board attorney should be a part of this process. A district would commit an unfair labor practice by 
implementing new employee conduct rules without first offering to negotiate them with the applicable exclusive bargaining 
representative. 

4 Insert the following option if a board wants to list in-services and/or required trainings that the School Code requires, 
but are not required to be specified in board policy. If the board does not choose this option, delete 325 ILCS 5/4 from the 
Legal References. The only non-School Code training requirement listed is from the Abused and Neglected Child Reporting 
Act. 

In addition, the staff development program shall include each of the following: 
1. At least, once every two years, training of all District staff by a person with expertise on anaphylactic 

reactions and management. 
2. At least every two years, an in-service to train school personnel, at a minimum, to understand, provide 

information and referrals, and address issues pertaining to youth who are parents, expectant parents, or 
victims of domestic or sexual violence.  
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3. Training that, at a minimum, provides District staff with a basic knowledge of matters relating to acquired 
immunodeficiency syndrome (AIDS) and the availability of appropriate sources of counseling and referral. 

4. Training for licensed school personnel and administrators who work with students in grades kindergarten7 
through 12 to identify the warning signs of mental illness and suicidal behavior in youthadolescents and teens 
along with appropriate intervention and referral techniques. 

5. Abused and Neglected Child Reporting Act (ANCRA), School Code, and Erin’s Law Training as follows: 
a. Staff development for local school site personnel who work with students in grades kindergarten 

through 8, in the detection, reporting, and prevention of child abuse and neglect (see policy 5:90, 
Abused and Neglected Child Reporting). 

b. Within one year of employment, each staff member must complete mandated reporter training from 
a provider or agency with expertise in recognizing and reporting child abuse. Mandated reporter 
training must be completed again at least every five years (see policy 5:90, Abused and Neglected 
Child Reporting). 

c. Informing educators about the recommendation in the Erin’s Law Taskforce Report requesting 
them to attend continuing professional development programs that address the prevention and 
identification of child sexual abuse (see policy 5:90, Abused and Neglected Child Reporting). 

6. Education for staff instructing students in grades 7 through 12, concerning teen dating violence as 
recommended by the District’s Nondiscrimination Coordinator, Building Principal, Assistant Building 
Principal, Dean of Students or Complaint Manager. 

7. Ongoing professional development for teachers, administrators, school resource officers, and staff regarding 
the adverse consequences of school exclusion and justice-system involvement, effective classroom 
management strategies, culturally responsive discipline, the appropriate and available supportive services for 
the promotion of student attendance and engagement, and developmentally appropriate disciplinary methods 
that promote positive and healthy school climates. 

8. Annual continuing education and/or training opportunities (professional standards) for school nutrition 
program directors, managers, and staff. Each school food authority’s director shall document compliance 
with this requirement by the end of each school year and maintain documentation for a three year period. 

9. All high school coaching personnel, including the head and assistant coaches, and athletic directors must 
obtain online concussion certification by completing online concussion awareness training in accordance with 
105 ILCS 25/1.15. Coaching personnel and athletic directors hired on or after 8-19-14 must be certified 
before their position’s start date. 

10. The following individuals must complete concussion training as specified in the Youth Sports Concussion 
Safety Act: coaches and assistant coaches (whether volunteer or employee) of an interscholastic athletic 
activity; nurses, licensed and/or non-licensed healthcare professionals serving on the Concussion Oversight 
Team; athletic trainers; game officials of an interscholastic athletic activity; and physicians serving on the 
Concussion Oversight Team. 

11. Every two years, school personnel who work with students must complete an in-person or online training 
program on the management of asthma, the prevention of asthma symptoms, and emergency response in the 
school setting. 

12. Training for school personnel to develop cultural competency, including understanding and reducing implicit 
racial bias.  

13. For school personnel who work with hazardous or toxic materials on a regular basis, training on the safe 
handling and use of such materials.  

Alternative to paragraph number 2: 
2. At least every two years, an in-service to train school personnel who work with students on how to: (a) 

communicate with and listen to youth victims of domestic or sexual violence and expectant and parenting 
youth, (b) connect youth victims of domestic or sexual violence and expectant and parenting youth to 
appropriate in-school services and other agencies, programs and services as needed, and (c) implement the 
School District’s policies, procedures, and protocols with regard to such youth, including confidentiality. The 
in-service shall be conducted by persons with expertise in domestic and sexual violence and the needs of 
expectant and parenting youth.  

Citations for this option follow: 
1. 105 ILCS 5/10-22.39(e) (refers to anaphylactic reactions/management).  
2. 105 ILCS 5/10-22.39(d). 
3. 105 ILCS 5/10-22.39(c).  
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4. 105 ILCS 5/10-22.39(b), amended by P.A. 100-903, eff. 1-1-19.  
5. 105 ILCS 5/10-23.12; 325 ILCS 5/4; and Erin’s Law Taskforce Final Report, authorized by 105 ILCS 5/22-

65 and repealed by P.A. 99-30 because of submission of the Report at: www.isbe.net/Documents/erins-law-
final0512.pdf and see also www.erinslawillinois.org/ for more resources based upon the report.  

6. 105 ILCS 110/3.10(b)(2). 
7. 105 ILCS 5/10-22.6(c-5), amended by P.As. 99-456 and 100-810, eff. 1-1-19. School board members are also 

included. 
8. 7 C.F.R. Parts 210 and 235. Section 210.2 defines school nutrition program directors, managers and staff. 7 

C.F.R. §§210.15(b)(8) (recordkeeping requirements) and 210.31(a), (c), (d), and (e) (professional standards 
requirements); 210.31(g)(requiring school food authority director to keep records), amended by Fed. Reg. 
Vol. 81, No. 146 at 50169 and finalized 7-29-16. Food service funds may be used for reasonable, allocable, 
and necessary training costs. 7 C.F.R. §210.31(f). The U.S. Dept. of Agriculture (USDA) has established 
implementation resources that contain training opportunities and resources covering the four core training 
areas: nutrition, operations, administration, and communications/marketing at: 
professionalstandards.nal.usda.gov. 

9. 105 ILCS 25/1.15. 
10. 105 ILCS 5/22-80(h), added by P.A. 99-245, amended by P.A. 99-486 and P.A. 100-309. 
11. 105 ILCS 5/22-30(j-15), amended by P.A. 99-843. Consult the board attorney about whether: 

a. All asthma action plans should require immediate 911 calls based upon In re Estate of Stewart, 406 
Ill.Dec. 345 (2nd Dist. 2016); In re Estate of Stewart, 412 Ill.Dec. 914 (Ill. 2017) (school district’s 
appeal denied). The court held that a teacher’s failure to dial 911 immediately upon a student’s 
asthma attack was willful and wanton conduct, subjecting the school district to liability under the 
Local Governmental and Governmental Employees Tort Immunity Act. 

b. The duties and responsibilities of the district when it asks for, but does not receive an asthma action 
plan from a parent/guardian and the logistics of distributing any received plans to those employees 
who need to know based upon Stewart, above. 

12. 105 ILCS 5/10-20.610 (final citation pending), added by P.A. 100-14. 
13. 105 ILCS 5/10-20.17a; 23 Ill.Admin.Code §1.330. 

Putting this optional list into the policy will help the board monitor that the required in-service and training topics are 
being covered. While it is possible to pick and choose, this practice is likely to add more confusion to an already confusing 
responsibility. Unless noted, the School Code does not mandate the frequency with which the training must occur. Several 
other trainings that are mentioned in laws other than the School Code are addressed in other policies. Many of those policies 
are listed in the cross-references to this policy, e.g., training requirements under the Care of Students with Diabetes Act. 105 
ILCS 145/. 

5 Different from the in-service training that school districts must provide to their staff, 105 ILCS 5/3-11, amended by 
P.A. 99-616, contains requirements that the regional superintendents must include during teachers institutes. Instruction on 
prevalent student chronic health conditions, as well as educator ethics and teacher-student conduct training is also required. 
See also f/n 3 above discussing the board’s requirement in Section 10-22.39. Beginning with the 2016-17 school year, 
teachers’ institutes must also include instruction on the Americans with Disabilities Act of 1990 (ADA) as it pertains to the 
school environment at least every two years. Contact the Regional Superintendent or the appropriate Intermediate Service 
Center with questions about online training for this component of a teachers’ institute. Discuss with the board attorney the 
best practices of documenting trainings and evaluations of trainings; many attorneys in the field prefer documentation of 
ADA trainings to assist in their defense of any potential ADA claims against the district.  

For districts that have a practice of providing instruction in life-saving techniques and first-aid in their staff 
development programs, insert the following optional paragraph that restates 105 ILCS 5/3-11, 105 ILCS 110/3, and 77 
Ill.Admin.Code §527.800: 

An opportunity shall be provided for all staff members to acquire, develop, and maintain the knowledge and skills 
necessary to properly administer life-saving techniques and first aid, including the Heimlich maneuver, 
cardiopulmonary resuscitation, and the use of an automated external defibrillator, in accordance with a nationally 
recognized certifying organization. Physical fitness facilities’ staff must be trained in cardiopulmonary 
resuscitation and use of an automated external defibrillator. 

Persons performing CPR are generally exempt from civil liability if they are trained in CPR (745 ILCS 49/10); persons 
performing automated external defibrillation are generally exempt from civil liability if they were trained and acted 
according to the standards of the American Heart Association (745 ILCS 49/12). 
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The Superintendent shall develop protocols for administering youth suicide awareness and prevention 
education to staff consistent with Board policy 7:290, Suicide and Depression Awareness and 
Prevention. 6 

LEGAL REF.: Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. §1758b, Pub. L. 111-296. 
7 C.F.R. Parts 210 and 235. 
105 ILCS 5/2-3.62, 5/10-20.17a, 5/10-20.610 (P.A. 100-14, final citation pending), 

5/10-22.6(c-5), 5/10-22.39, 5/10-23.12, 5/22-80(h), and 5/24-5. 
105 ILCS 25/1.15, Interscholastic Athletic Organization Act.  
105 ILCS 110/3, Critical Health Problems and Comprehensive Health Education 

Act. 
325 ILCS 5/4, Abused and Neglected Child Reporting Act. 
745 ILCS 49/, Good Samaritan Act. 
23 Ill.Admin.Code §§ 22.20, 226.800, and Part 525. 
77 Ill.Admin.Code §527.800. 

CROSS REF.: 3:40 (Superintendent), 3:50 (Administrative Personnel Other Than the 
Superintendent), 4:160 (Environmental Quality of Buildings and Grounds), 5:20 
(Workplace Harassment Prohibited), 5:90 (Abused and Neglected Child 
Reporting), 5:120 (Employee Ethics; Conduct; and Conflict of Interest), 5:250 
(Leaves of Absence), 6:15 (School Accountability), 6:20 (School Year Calendar 
and Day), 6:50 (School Wellness), 6:160 (English Learners), 7:10 (Equal 
Educational Opportunities), 7:20 (Harassment of Students Prohibited), 7:180 
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185 
(Teen Dating Violence Prohibited), 7:270 (Administering Medicines to 
Students), 7:285 (Food Allergy Management Program), 7:290 (Suicide and 
Depression Awareness and Prevention), 7:305 (Student Athlete Concussions and 
Head Injuries) 

ADMIN. PROC.: 4:160-AP (Environmental Quality of Buildings and Grounds), 4:170-AP6 (Plan 
for Responding to a Medical Emergency at an Indoor Physical Fitness Facility), 
5:100-AP (Staff Development Program), 5:150-AP (Personnel Records), 6:120-
AP4 (Care of Students with Diabetes), 7:250-AP1 (Measures to Control the 
Spread of Head Lice at School) 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

The board may also want to address other staff development opportunities. While not required to be policy, 105 ILCS 
5/27-23.10 requires a school board to collaborate with State and local law enforcement agencies on gang resistance 
education and training. It also states that ISBE may assist in the development of instructional materials and teacher training 
for gang resistance education and training, which may be helpful to include in the staff development program. Other 
mandated and recommended staff development opportunities that are not located in the School Code or ISBE rules are found 
in the Ill. Administrative Code or federal regulations. Many of them are cross referenced in this policy. 

6 Required by 105 ILCS 5/2-3.166(c)(2), amended by P.A. 99-443. 
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