
Duluth Public Schools, ISD 709  • (218) 336-8752

 
HR / Business Services Committee

Duluth Public Schools, ISD 709
Agenda

Monday, August 8, 2022
United Health Group (UHG)

4316 Rice Lake Rd
Suite 108

Duluth, MN 55811
4:30 PM

 
1. Guest Presentations for this Meeting - None
2. Department Reports

A. Human Resources
1) HR Monthly Department Summary Report

B. Business Services
1) Finance Department Report - Verbal
2) Enrollment Report - None (Reports will resume in October 2022)
3) Child Nutrition Department Report

a. Child Nutrition Student Meal Price Increases
4) Facilities Department Report
5) Technology Department Report
6) Transportation Department Report

3. Recommended Resolutions
A. HR-8-22-3905 - DDWIAA Union Contract - PLACEHOLDER 
B. HR-8-22-3912 - Employment of a School Board Member by the District
C. B-8-22-3913 - Resolution Authorizing a Development Agreement with 
DEDA to preserve the opportunity for the future creation of a TIF 
Redevelopment District
D. B-8-22-3914 - Acceptance of Donations to Duluth Public Schools

4. Consent Agenda
A. HR Staffing Report

1) Job Description for Executive Director of Finance and Business 
Services
2) Job Description for Executive Director of Human Resources and 
Operations
3) Approval of Individual Interim Contract for Executive Director of Finance and 
Business Services, Simone Zunich - PLACEHOLDER - Attachment pending
4) Approval of Individual Interim Contract for Executive Director of Human 
Resources and Operations, Theresa Severance - PLACEHOLDER - Attachment 
pending

B. Finances
1) Financial Report - July financials will be provided at a later date (after audited)
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Duluth Public Schools, ISD 709  • (218) 336-8752

2) Approval of Interim Executive Director of Human Resources and Operations, 
Theresa Severance, to approve invoices for HR not to exceed $25,000, an increase 
from $5,000
3) Approval of Assistant Superintendent, Anthony Bonds, to approve 
TLE/Curriculum invoices and purchases not to exceed $50,000, an increase from 
$25,000
4) Approval of Interim Executive Director of Finance and Business Services, 
Simone Zunich, to approve and sign contracts not to exceed $100,000, an increase 
from $1,000
5) Fundraisers - None

C. Bids, RFPs, and Quotes - None
D. Contracts, Change Orders and Leases

1) Contract - Duluth Area Family YMCA Proposal for ISD 709 ESSER 
Funds
2) Lease - Northwoods Merritt Creek 2022-2025
3) City of Duluth School Resource Officer (SRO) - PLACEHOLDER

5. Miscellaneous Informational Items (no action required)
A. District Properties Update 
B. Expenditure Contracts
C. No Cost Contracts
D. Revenue Contracts - None
E. Grant Applications
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Human Resources Report Summary
August 2022 Activities

1) Staffing Updates:
Number of staffing changes Received by HR during the month of July. This is a summary of
the consent agenda.

Certified Non-Certified

# New Hires 1 0

# Retirements 0 1

# Resignations 1 7

# Leave of Absences 3 1

2) HR Department Updates:

The Human Resources Team is working through the implementation for Teachers on Call and
are hoping to have their services live by the start of the 2022-2023 school year.  Email notices
have been sent to District teacher and paraprofessional substitutes and will also send out
letters via USPS regarding the transition and providing FAQs about the process they should
follow. Teachers on Call will be doing training with principals and site clerical staff in late
August.

The Human Resources Department started using an electronic background checking service,
Trusted Employees, in late July.  We have already experienced excellent service and a quick
turn-around for processing.  With this new service, we will no longer be charging volunteers to
process their background checks.

The Human Resources team interviewed for the Benefits Coordinator position on August 4,
2022.  We hope to extend an offer of employment to a candidate by August 10, 2022.
Interviews for an additional Payroll and HRIS Specialist on August 10, 2022.  We received a
good pool of very qualified candidates for the position.

3) Benefits Updates:

Our Benefits Assistant, Kinsey Klasnich, continues to process benefit changes, COBRA
paperwork and 22-23 leaves of absences among other duties while we work to hire the
Benefits Coordinator.  She is gearing up for new hire orientation and enrollments as the new
school year approaches.
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4) Hiring Updates:

Through 08/05/2022, we have posted 201 Certified positions for the 2022-23 school year.  Of
those postings, we have extended offers to 168.

Through 08/05/2022, we have posted 110 Paraprofessional positions for the 2022-23 school
year.  Of those postings, we have extended offers to 80.

Current Openings as of August 4, 2020:

Licensed:

Teachers, District Wide (2)

Teachers, Elementary (4)

Teachers, High School (8)

Teachers, Middle School (2)

Teachers, Special Education (2)

Non-Licensed:

Activities/Athletics (1)

Administration (2)

Administrative/Management (2)

Clerical (3)

Food Service (21)

Maintenance/Transportation (1)

Non Licensed - Substitute (4)

Paraprofessional-Interpreter (1)

Paraprofessionals (23)

Technology (1)

5) Contract Negotiations:

The DDWIAA bargaining unit approved their contract which will be brought for Board approval
this month.

The last contract to be settled is the National Conference of Fireman and Oilers.  Mediation with
this group was held on July 20, 2022, with more than ½ of their negotiating team not present.
The main issues still open included the addition of a Field Engineer position, vacation and sick
leave accrual process, minimum work hours for bus drivers, and wages.  The session ended at
11:30 p.m. with the District requesting a vote from the bargaining unit on our final proposal.  We
are hopeful that the unit will set a date for voting in August.
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Child Nutrition Report
July 2022

Meals and Food Production Activity:  Summer Meals—June 2022

Work being done preparing for School Year 22-23
• Interviews and searching for job applicants 
• Switching from Bimbo’s Bakery to Pan O Gold (as per outcome of Bread Bid 2022)
• Menus re- worked to recognize products that are unobtainable at this time
• Began free and reduce lunch applications for the new year, encouraging all to apply.  
• Began refining Student Computer check in processes as we transition back to paid meals

Jun-22
Monthly Report 2022 Serving Days:
Meal counts Breakfast Lunch
` Summer Daily Ave Summer Daily Ave

6/20/2022 6/27/2022 TOTAL 20-Jun 27-Jun TOTAL

Lincoln Park 34 66 100 11 44 75 119 13

Lowell 420 304 724 80 432 355 787 87

Macwest bags 40 40 80 9 246 151 397 44

Macwest In School 271 181 452 50 333 299 632 70

Myers-Wilkins 116 9 125 14 152 126 278 31

Piedmont 70 79 149 17 250 213 463 51

Stowe 39 49 88 10 151 169 320 36

Heritage Boys and Girls 0 0 0 0 125 125 250 28

Lincoln Boys and girls 0 0 0 0 131 122 253 28

Aicho 30 55 85 9 131 109 240 27

Rockridge 60 60 120 13 100 60 160 18

Center City 50 0 50 6 150 120 270 30

Neighborhood youth 0 30 30 3 0 60 60 7

average per day 223 219

TOTALS 1130 873 0 0 2003 1864 1984 0 0 0 4229
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Facilities Management & Capital Project Status Report
July 2022

Facilities Management – Maintenance and Operations - General
● In the past month, the Facilities maintenance crews have completed 126 work orders and are currently

working on 217 open work orders.

Capital Construction

● Denfeld tower work is progressing well with one side done and working on the second side.
● The Congdon Park window replacement project is ¾ done and looking good!
● New Denfeld SPED bathroom construction has begun, but won’t be finished until October..

● Ongoing Discussion with Legal Representation
➢ PSS Track Lane 1 Ponding Remediation is now at the bonding agent.

● Construction Tasks “On The Hill”
➢ Final tasks are ongoing in the existing Facilities building which is close to complete.
➢ Precast and steel is going up at the DSC and Transportation Building.

Building Operations
·

● Operations staff have been performing an excellent job with summer cleaning, and the buildings are
looking good.

● There are 17 vacancies in the custodial operations ranks that we are working hard to fill.

Health, Safety & Environmental Management

● Smoke alarm and Sprinkler inspections under way
● Arranged for Alice training for school leadership prior to new school year
● Arranged for a chemical audit and SDS update in August
● Updated ERCM appendices on Emergency management webpage. Added individual appendix

documents to the webpage.
● Progress on updating blood borne pathogens and employee right to know written programs

Workers’ Compensation Activities
July 2022

● First report of incidents:----------------------------- 3
● OSHA recordable incidents:------------------------ 1
● Days away from work:------------------------------ 0
● Days of restricted work:----------------------------- 33

2022 YTD Incidents (January 1, 2022 - December 31, 2022)
● First report of incidents:----------------------------- 100
● OSHA recordable incidents:------------------------ 20
● Days away from work:------------------------------- 123
● Days of restricted work:----------------------------- 338

1
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Technology Department - July Report (7/1 - 7/28)

● Cybersecurity
○ Google Security

■ Gmail

● 426K Emails Messages Accepted/Delivered

○ 443K were identified as Spam

○ 1.5K were identified as Phishing

○ 4.2K were identified as Spoofing
○ 0 emails were identified as Malware

■ Account Information

● 6,315 Active Accounts (Accounts for students under 13 get
disabled until we get parental consent)

● 21.46TB of storage

● 419.6K Files shared externally

● 32 Suspicious login attempts

● 1.5K Failed user login attempts
● Data Loss Prevention (DLP) policy

○ 95 High Severity Incidents that were blocked

● E-Rate RFP/Bid
○ None at this time
○ Near future

■ Data Center Co-location services.  Currently Involta
■ E-Rate Network Switches, district wide

● Technology Help Desk Tickets (6/1 - 6/28)
○ 223 New Technology Support Tickets Created (32%)

○ 211 Tickets were resolved (34%)

○ 589 Tickets remain unresolved (1%)

■ 288 Unresolved tickets for Chromebook repairs (Last month 306)

○ 23h 15m Average 1st response time (45%)

○ 170h 1m Average resolution time (201%)

● Projects
○ Continued work on the installation of the new Dell Precision Workstations for the two

FabLabs and the Graphic Arts Lab at the two high schools.  The new systems will be
upgraded from their 5 year old systems.

○ Continued work on the Installation of the new Dell Optiplex 3090 desktop systems
across the district.  We are upgrading Dell Optiplex roughly half of our 8-10 year old
systems

○ Continued work on the Windows 10 systems imaging across the district to meet our
Cyber Insurance Policy requirements.
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Transportation Report
July 2022 Activities

The ISD #709 Transportation department manages both a district owned fleet of vehicles 
and district employees, including bus drivers, monitors, and mechanics, along with the 
coordination of contracted transportation services through Voyageur Bus Company.

The clock is ticking! The rollover to the new school year is currently underway as we 
continue to plan for 2022-2023 bussing.

The Transportation department uses Versatrans as its student transportation software.  
The department is busy building and/or updating about 434 routes and coordinating with 
Voyageur. We are building and implementing summer routing in coordination with 
program leaders (ESY, Excel, Day Treatments etc.) We are still waiting on some 
programs to get us information so we can build those routes. There are many updates 
daily. 

• 14 trips in July, 2022
• 30 scheduled so far for August, 2022

During the planning process, it was discovered that we will start the school year with at least 
three drivers down. There have been no recently hired drivers. COVID continues to be a 
concern, due to quarantine time.

In terms of COVID response, drivers have access to a Hudson sprayer with Virex to be used 
between routes for disinfection. Additionally, they have alcohol wipes for their own disinfection 
purposes. All drivers have access to two electrostatic sprayers as well. 

ELDT is still and will likely continue to be troublesome for some time. 

A recent OSHA inspection found problem with stairs and we have had them removed.

The Transportation Department is still waiting on one engine replacement. We 
anticipate the upcoming approval of two buses as the order has been received by the 
vendor. We also plan to implement Transversa for routing in November – December. 

Maintenance on non-transportation vehicles “under 5” has begun. The department 
recently completed maintenance on four non-transportation vehicles. Routine general 
bus maintenance is ongoing (wiring/electrical, brakes, stop arms, belts, etc.). A&B 
scheduled maintenance inspection continues as well. Preps are underway for a State inspection 
coming early August (9th and 10th).

The average fleet age is 7.2 years. Current average mileage is 71,032  (goal is 50,000 – 
60,000).
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Resolution #HR-8-22-3905
August 16, 2022

R E S O L U T I O N

Duluth District-Wide Instructional Administrators’ Association 
Bargaining Agreement

RESOLVED, By the School Board of Independent School District 709, St. Louis County, 
Minnesota, that the Collective Bargaining Agreement between Independent School District 709 
and Duluth District-Wide Instructional Administrators’ Association Bargaining Agreement, a 
summary of which is in the hands of all School Board members, be approved and adopted for 
the period July 1, 2021 to June 30, 2023, inclusive, and that the Chairperson and Clerk of the 
School Board be hereby authorized to execute said Agreement on behalf of the School District.

**PLACEHOLDER

10



RESOLUTION 

Employment of a School Board Member by the District 

WHEREAS, the School Board member(s) below are/will be employed by the Duluth 

Public Schools during their service as a School Board member, and 

WHEREAS, Minnesota Statute 123B.195 Board Member's Right to Employment 

requires that the member receive a majority approval by the School Board to be initially 

employed or to continue in employment at a meeting at which all board members are present, 

and 

WHEREAS, Minnesota Statute 123B.195 Board Member's right to Employment states 

that the employment relationship will not exceed $20,000 in a fiscal year, excluding 

compensation for being a School Board member, 

BE IT RESOLVED, that the School Board authorize the employment of the following 

School Board members as listed, not to exceed $20,000 in a fiscal year. 

BOARD MEMBER 

Jill Lofald 

Alanna Oswald 

Paul Sandholm 

Resolution #HR-8-22-3912 
August 16, 2022 

TIME FRAME 

July 2022 - June 2023 

July 2022 - June 2023 

July 2022 - June 2023 
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R E S O L U T I O N

AUTHORIZING A DEVELOPMENT AGREEMENT
WITH THE DULUTH ECONOMIC DEVELOPMENT AUTHORITY REGARDING 
CENTRAL ON THE HILL PROPERTY PROPOSED TAX INCREMENT DISTRICT

WHEREAS, the School District in the process of selling the Central on the Hill property; 
and

WHEREAS, the District Administrator has been working with the Duluth Economic 
Development Authority (“DEDA”) to preserve the option for a purchaser of the Central on the 
Hill property to request, at a future date, the creation of a Redevelopment Tax Increment District 
to potentially provide incentives to encourage the redevelopment of such property; and 

WHEREAS, DEDA officials and District Administration have negotiated a Development 
Agreement, the form of which has been provided to the School Board (the “Development 
Agreement”) for the purpose of preserving the opportunity to create such tax increment district at 
a future date and permitting the demolition of the Central High School building on the hill this 
fall.

NOW, THEREFORE, Be It Resolved, the School Board of Independent School District 
No. 709 (Duluth) hereby approves the Development Agreement and authorizes the School Board 
Chair and the Clerk to execute the Development Agreement and all other documents required for 
implementing the terms and conditions of the Development Agreement.  

Resolution B-8-22-3913 August 16, 2022
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RESOLUTION
Acceptance of Donations to Duluth Public Schools

WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by 
resolution expressed in the terms prescribed by the donor in full; and,

WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the 
best interest of the Duluth Public Schools:

NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the 
below-described donations from said organizations in accordance with the terms set forth herein.

BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its 
grateful appreciation to these various individuals and organizations.

SCHOOL DONOR AMOUNT RESTRICTION COMMENTS

Lester Park ES Maurices $200.00

Denfeld HS Anonymous $1,345.00 Check and 
Connect

Denfeld HS Barbara Lipinski $100.00
Check and 
Connect Grad 
Party

Denfeld HS Cortez T. Ham & 
Stephanie Ham $2,000.00 Football

Stowe ES Stowe PTA $1,000.00 5th Grade Wolf 
Ridge Trip 

Stowe ES Stowe Foundation $150.00 Bus for 3rd Grade 
Field Trip

Laura MacArthur 
ES

Resource Training 
& Solutions - Erin 
Engness

$1,000.00

PBIS Grant 
Voucher #67666 -
Shane Johnson - 
Laura MacArthur

To be used for PBIS funds 
at Laura MacArthur, it is a 
mini grant awarded to our 
PBIS team.

Lincoln Park MS Sara Hendrickx $4,860.00 8th Grade Vista 
Trip

Lincoln Park MS Concert Audience 199.19 Choir Choir Concert Donations

Lincoln Park MS Essentia Heath $30.00 Food Pantry
3 $10 gift cards for our food 
pantry. The donor works for 
Essentia Health

Lincoln Park MS David Somppi $60.00 8th Grade Fund

Lowell ES Geoffrey A. Witrak In-Kind

For Lowell 
teachers to 
support 
instruction and 
classroom culture

A very generous donor has 
donated many items from a 
school wish list and plans to 
be an ongoing donor and 
partner with the school.
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East HS Michael Geraci $500 Drum 
Set

East Band 
Department

East HS Lakehead Racing 
Association $415 Skills USA

The original check was for 
$1550 and the cost of 
tumblers was $1135, the 
remaining money was 
considered a donation for 
the Skills USA Club.

PT Department Melissa Hassebrock In-Kind

Leckey Horizon Stander 2 
was donated by a student's 
family as the student no 
longer can use it at home. 
This stander is in great 
condition with all needed 
parts and is ready for 
student use in our district. 
The value of this stander if 
purchased brand new is 
roughly $7,000-8,000.

Resolution B-8-22-3914 August 16, 2022
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HUMAN RESOURCES ACTION ITEMS FOR : AUGUST 16,2022
CERT APPT POSITION
JOHNSTON, DAN L SPEC ED EBD TCHR/EAST, (MA+30) 8/29/2022 6/09/2023

CERT EXTENSION POSITION
ANDERSON, LISA K SPEC ED PARAPROFESSIONAL/PIEDMONT 07/12/2022
AUSTIN, ALEXANDRA E READING INTERVENTIONIST/ORDEAN EAST 08/30/2022 02/28/2023
BAHEN, FRANK J ESY SPEC ED PARA/DW, $17.77/HR 07/22/2022 08/18/2022
BARRATT, KATHLEEN J ERSEA COORD/UGH, NOT TO EXCEED 80 HRS 07/25/2022 08/18/2022
BISHOP, LINNEA L ABE/UHG, NOT TO EXCEED 180 HRS 06/13/2022 07/22/2022
BOBBE, JOHN M DIGITAL INNOV SPEC/UHG, NOT TO EXCEED 120 HRS 06/13/2022 06/30/2022
BONTEMS, LACY V ESY SPEC ED PARA/LINCOLN PARK, $17.77/HR 07/22/2022 08/18/2022
BRADLEY, JESSICA K SOCIAL WORKER/PIEDMONT 05/23/2022 10/31/2022
BROWN, PAULA TCHR/MERRITT CREEK, NOT TO EXCEED 109 HRS 06/13/2022 07/15/2022
CARIVEAU, CHRISTINA A ESY/DHH TCHR/DW, NOT TO EXCEED 43 HRS 07/22/2022 08/05/2022
CASTELLANO, PATRICIA A ABE TCHR/DAE, NOT TO EXCEED 40 HRS 06/13/2022 07/22/2022
CAWCUTT, ANNA T CURRICULUM/UHG, NOT TO EXCEED 120 HRS 06/13/2022 06/30/2022
CRANE, REBECCA E ESY/EARLY CHILDHOOD TOSA, NOT TO EXCEED 200 HRS 06/13/2022 08/26/2022
DAHL, CAROL M TCHR/MERRITT CREEK, NOT TO EXCEED 109 HRS 06/13/2022 07/15/2022
DALBACKA, JILL M HOURLY BOOKROOM/CURRICULUM 06/30/2022
DALBEC, SHARON M SPEC ED/MERRITT CREEK, NOT TO EXCEED 70 HRS 06/13/2022 07/15/2022
DANIELSON, KATIE E FAMILES IN TRANSITION/UHG, NOT TO EXCEED 320 HRS 07/01/2022 08/29/2022
DURFEE, CHRISTOPHER S TITLE GRANT REPORTING/UHG, NOT TO EXCEED 40 HRS 06/13/2022 08/06/2022
EDWARDS, KATHLEEN A ABE TCHR/DAE, NOT TO EXCEED 80 HRS 06/13/2022 07/22/2022
ERICKSON, ASHLEY L SPEC ED PARA ESY/LAURA MACARTHUR, $17.77/HR 07/22/2022 08/18/2022
ERICKSON, CATHERINE A CHIEF FINANCIAL OFFICER/UHG 10/05/2022
FELDHAKE, MARY J PRE-K/LOWELL, NOT TO EXCEED 80 HRS 07/25/2022 08/18/2022
FINSTAD, CINDY C SPEC ED/CHESTER CREEK, NOT TO EXCEED 109 HRS 06/13/2022 07/15/2022
FOUTS, PAMELA J SPEC ED PARA//MERRIT CREEK, NOT TO EXCEED 95 HRS 06/13/2022 07/15/2022
FRANKLIN, DANIEL N ESY SPEC ED PARA/LINCOLN PARK, $17.77/HR 07/22/2022 08/18/2022
GAMACHE, REBECCA L PRE SCHOOL ED COORD/UHG, NOT TO EXCEED 40 HRS 08/22/2022 08/26/2022
GODFREY, BEVERLY J ABE TCHR/DAE, NOT TO EXCEED 100 HRS 06/13/2022 08/26/2022
GOLDFINE, BRENDA L ESY/EARLY CHILDHOOD, NOT TO EXCEED 5 HRS 06/13/2022 08/26/2022
GOLDFINE, BRENDA L PRES-SCHOOL TCHR/LOWELL, NOT TO EXCEED 80 HRS 07/25/2022 08/18/2022
GRANMO, SHERYL A SPEC ED TCHR/MERRITT CREEK, NOT TO EXCEED 109 HRS 06/13/2022 07/15/2022
GRENIGER, JODY L ABE TCHR/DAE, NOT TO EXCEED 300 HRS 06/13/2022 08/26/2022
GUDDECK, JULIE K ESY/EARLY CHILDHOOD, NOT TO EXCEED 43 HRS 07/25/2022 08/05/2022
GUNDERSON, JOHN L ENGINEER II/EAST 08/02/2022
HARVICK, HEATHER D STAFF DEVELOPMENT/UGH, NOT TO EXCEED 140 HRS 06/13/2022 08/26/2022
HINTSALA, JACOB A PRINC/ROCKRIDGE, NOT TO EXCEED 80 HRS 07/01/2022 07/15/2022
HOLT, KELSEY R ELA CONTENT SPEC/UHG, NOT TO EXCEED 35 HRS 06/13/2022 06/30/2022
HOPPE, ASHLEY M SPEC ED TCHR/ROCKRIDGE, NOT TO EXCEED 109 HRS 06/13/2022 07/15/2022
HUTTEL, TERRI L SPEC ED INTERVENTIONIST/LINCOLN PARK 06/10/2022
JESSICO, SUSAN R ABE TCHR/DAE, NOT TO EXCEED 40 HRS 06/13/2022 07/22/2022
JONES, GREG L STAFF DEVELOPMENT/UHG, NOT TO EXCEED 20 HRS 07/11/2022 08/26/2022
JUBENVILLE, JAMES C SPEC ED TCHR/MERRITT CREEK, NOT TO EXCEED 60 HRS 07/01/2022 07/15/2022
KELLEY, MELISSA L CURRICULUM TCHR/UHG, NOT TO EXCEED 25 HRS 06/13/2022 06/30/2022
KENNEDY, GRACE M SPEC ED TCHR/MERRITT CREEK, NOT TO EXCEED 109 HRS 06/13/2022 07/15/2022
KEROLA, WILLIAM G SPEC ED TCHR/MERRITT CREEK, NOT TO EXCEED 109 HRS 06/13/2022 07/15/2022
KESTI, SHAREN B SPEC ED PARA/CHESTER CREEK, NOT TO EXCEED 95 HRS 06/13/2022 07/15/2022
KLEFFMAN, LAURA M OCCUPATIONAL THERAPIST/DISTRICT WIDE 08/26/2022
KOLQUIST, JULIE A TCHR/MERRITT CREEK, NOT TO EXCEED 109 HRS 06/13/2022 07/15/2022
KUMEROW, NICKY C ESY/EARLY CHILDHOOD, NOT TO EXCEED 15 HRS 06/13/2022 08/26/2022
LAFONTAINE, LAURA J CURRICULUM HLTH/UHG, NOT TO EXCEED 80 HRS 06/13/2022 06/30/2022
LINDBERG, TIM C ESY/WORK EXPERIENCE COORD/INSTRUCTOR, NOT TO EXCEED 30  06/13/2022 08/26/2022
LINDEMANN, ANNA C ESY SPEC ED PARA/LINCOLN PARK, 17.77/HR 07/22/2022 08/18/2022
LIPPITT, MARTHA L ESY/COORDINATOR, CPI, STAFF DEV, NOT TO EXCEED 300 HRS 06/13/2022 08/26/2022
MARCESKI, TERRI LEE OFF SUPP SPEC/MERRITT CREEK, NOT TO EXCEED 80 HRS 07/01/2022 07/15/2022
MCDEVITT, MATTHEW L SPEC ED PARA/MERRIT CREEK, NOT TO EXCEED 55 HRS 06/13/2022 07/15/2022
MCNULTY, JOHN J UTILITY II/DISTRICT WIDE 06/17/2022 06/30/2022
MORLANG, SHILO R TECHNOLOGY SUPPORT/SPECIAL SERVICES, NOT TO EXCEED 200 H06/13/2022 08/26/2022
OLSON, CASEY C ESY SPEC ED PARA/LINCOLN PARK, $17.77/HR 07/22/2022 08/18/2022
OLSON, JOSEPH J SPEC ED PARA/MERRITT CREEK, NOT TO  EXCEED 95 HRS 06/13/2022 07/15/2022
OLSON, MOIRA R ELEM TCHR/ CHESTER CREEK, NOT TO EXCEED 109 HRS 06/13/2022 07/15/2022
PANFIL, ANNETTE L OSS/CHESTER CREEK, NOT TO EXCEED 80 HRS 07/01/2022 07/15/2022
PAQUETTE, BARBARA A MATH TCHR/MERRITT CREEK, NOT TO EXCEED 109 HRS 06/13/2022 07/15/2022
PAWLIKOWSKI, BETTY K SPEC ED TCHR/ARROWHEAD, NOT TO EXCEED 109 HRS 06/13/2022 07/15/2022

EFFECTIVE DATES

EFFECTIVE DATES
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PEARSON, TOM R ACTIVITY DIRECTOR/DENFELD, NOT TO EXCEED 160 HRS 07/01/2022 06/30/2023

CERT LEAVE POSITION
PELKEY, KAYLEE J E-SQUARED/ADMIN, NOT TO EXCEED 15 HRS 06/13/2022 06/30/2022
PERTTULA, MARY K ELEM TCHR/PIEDMONT, NOT TO EXCEED 109 HRS 06/13/2022 07/15/2022
PETERSMEYER, ANNETTE K SPEC ED TCHR/ROCKRIDGE, NOT TO EXCEED 109 HRS 06/13/2022 07/15/2022

CERT RESIGNATION POSITION
PUGLISI, ANTHONY J ELEMENTARY MUSIC SPECIALIST/HOMECROFT, LESTER PARK 06/10/2022

NON CERT EXTENSION POSITION
SCHEUFELI, KATIE M PRE SCHOOL COORD/UHG, NOT TO EXCEED 80 HRS 08/22/2022 08/26/2022
SCHMIDT, SUSAN R CURRICULUM SOC STUDIES/UHG, NOT TO EXCEED 40 HRS 06/13/2022 07/01/2022
SHELDON, DARREN C FED PROG SUPV/DW, NOT TO EXCEED 200 HRS 07/01/2022 08/12/2022
SMITH, NATHAN D OEE COORDINATOR/DW, NOT TO EXCEED 120 HRS 07/01/2022 07/29/2022
STARIHA, KRISTENE A GRADE 3 TEACHER/PIEDMONT 08/30/2022 06/09/2023
TENG, IRA L PRE SCHOOL COORD/UHG, NOT TO EXCEED 80 HRS 08/22/2022 08/26/2022
TOLAND, PAMELA K OSSI/ABE 06/13/2022 07/22/2022
TRACY, VICTORIA M ESY SPEC ED PARA/LINCOLN PARK, $17.77/HR 07/22/2022 08/18/2022
TRAVAGLIONE, ANNA B ESY/EARLY CHILDHOOD, NOT TO EXCEED 87 HRS 07/25/2022 08/18/2022
TUOMINEN, BAILEY M OFFICE SUPPORT SPEC SENIOR/LINCOLN PARK 07/12/2022
TURNER, ROBERT T ABE TCHR/ DAE, NOT TO EXCEED 120 HRS 06/13/2022 07/22/2022

NON CERT LEAVE POSITION
TYLLIA, RAE A ABE TCHR/DAE, NOT TO EXCEED 40 HRS 06/13/2022 07/22/2022

NON CERT RESIGNATION POSITION
USELMAN, DALE L CURRICULUM COORD/UHG, NOT TO EXCEED 120 HRS 06/13/2022 06/30/2022
WEIDT, SALLY J DIGITAL INNOV COORD/UHG, NOT TO EXCEED 120 HRS 06/13/2022 06/30/2022
WIKSTROM, MICHELLE L ESY/EARLY CHILDHOOD, NOT TO EXCEED 170 HRS 06/13/2022 08/26/2022
WILLIAMS, PAULA M GUIDANCE COUNSELOR/ROCKRIDGE, NOT TO EXCEED 60 HRS 06/13/2022 07/15/2022
WILLIAMS, SHERYL A PRE SCHOOL SUPV/UHG, NOT TO EXCEED 80 HRS 07/25/2022 08/18/2022
WITTMER, NANCY J ELEM TCHR/CHESTER CREEK, NOT TO EXCEED 109 HRS 06/13/2022 07/15/2022
ZADDACK, AMBER L ESY/EARLY CHILDHOOD/DHH, NOT TO EXCEED 13 HRS 06/13/2022 08/26/2022

NON CERT RETIREMENT POSITION
ZAMBORI, SARA L ESY/EARLY CHILDHOOD/SPEECH LANGUAGE PATHOLOGIST 06/13/2022 08/26/2022

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES
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CLASSIFICATION DESCRIPTION
EXECUTIVE DIRECTOR OF FINANCE AND BUSINESS SERVICES

1

TITLE OF IMMEDIATE SUPERVISOR:
Superintendent of Schools

DEPARTMENT: 
Business Services

FLSA STATUS:
Exempt

ACCOUNTABLE FOR (Job Titles):  
Finance Manager, Supervisor of Food Service, 
Transportation Manager, Business Services 
Liaison, Clerical Level D-EEA.

PAY GRADE ASSIGNMENT:
Individual Employment 
Agreement

GENERAL SUMMARY OR PURPOSE OF JOB:
Acts as the lead financial advisor for the District, establishing District budget and financial policies 
and procedures.  Provides oversight regarding the operations and the budget of business services, 
food service, transportation, finance, and purchasing functions.  Provides financial information to 
the Board and the public.  Performs financial analysis of District functions and recommends 
changes to maximize resource utilization.  Provides for the treasury function, including cash flow, 
ensuring the District is liquid for accounts payable, payroll and cash-on-hand to meet day- to-day 
operations; invests surplus cash in order to maximize interest earnings.

DUTY
NO. ESSENTIAL DUTIES: (These duties are a representative sample; 

position assignments may vary.)

FRE-
QUENCY

 1. Manages the Finance/Accounting, Purchasing, Transportation, and 
Food Service departments.  Meets with supervisors and other staff 
members to discuss a variety of issues, including budget and 
operational issues.

Daily
20%

 2. Acts as the spokesperson for the District on financial matters to the 
Board, the public and the media on such issues as finances and 
budget and other issues as appropriate.

Weekly
15%

3. Reviews and recommends policies regarding independent 
contractors and vendors.

Monthly 
10%

4. Reviews and approves the overall District budget*. Sets parameters 
by managing the entire budget process.  Forecasts expenses, such 
as staff costs, as well as revenues.  Performs student enrollment 
projections.  Communicates with administrators and the Board of 
Education, throughout the budgeting process.  
*According to District and State timelines and requirements.

Quarterly
10%

5. Oversee all functions of annual audit. Schedule and coordinate     
external District audit. Work cooperatively and effectively with the 
auditors of the District.

Annually
10%
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CLASSIFICATION DESCRIPTION
EXECUTIVE DIRECTOR OF FINANCE AND BUSINESS SERVICES

2

6. Develops, recommends and administers financial policies and 
procedures such as maintaining and updating the business and 
finance sections of the District’s policy and procedures manual.  
Recommends changes in policy to the Board.  Recommends waivers 
to policy, as appropriate.

Monthly
10%

7. Performs financial analysis to maximize resource utilization.  
Reviews processes and makes recommendations for changes in 
those processes with goal of maximizing the efficiency of using all 
resources.

Monthly
10%

8. Performs the District treasury function including cash management, 
investing, debt issuance and funding issues.  Manages restructuring 
debt, especially bonds which are callable, reissued at lower rates; 
smoothes out fluctuations in debt payments.

Monthly
5%

8.

9.

10.

11.

12.

Participates in District-wide coordination of functions as a team 
member of the Superintendent’s cabinet, regarding various District 
issues.

Attend and participate in school board meetings.

Coordinate risk management efforts in order to reasonably protect 
District assets from financial and catastrophic loss. 

Coordinate responses to public data requests ensuring adherence to 
Federal and State laws.

Performs other duties of a comparable level and type.

Weekly
5%

Monthly
5%

Monthly
5%

Monthly
5%

As required.

Minimum Qualifications:  (necessary qualifications to gain entry into the job not preferred or desirable 
qualifications)
Requires a minimum of a baccalaureate degree in business administration, accounting, finance or a closely-
related field and at least five years of experience of prior related school district experience, governmental 
agency, or political subdivision, or an equivalent combination of education, training and/or experience 
necessary to successfully perform the essential functions of the work.

CERTIFICATION OR LICENSING REQUIREMENTS: (prior to job entry)
Certified Public Accountant (CPA) (Preferred)
Certified Management Accountant (CMA) (Preferred)
MASBO/ASBO Certification (Preferred)
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CLASSIFICATION DESCRIPTION
EXECUTIVE DIRECTOR OF FINANCE AND BUSINESS SERVICES

3

KNOWLEDGE REQUIREMENTS: (Requires knowledge of)
▪ Generally-accepted accounting principles and practices
▪ School finance, especially statutes, laws, UFARS and formulas.
▪ Management principles, including supervision, evaluation, goal setting, and motivation.
▪ Investing and cash management.
▪ General economics.
▪ Financial analysis.
▪ Labor relations and collective bargaining, especially regarding financial impact on a school-district budget.
▪ Human Resources

SKILLS REQUIREMENTS - (Skilled in)

▪ Using specific MS-Office and Google applications, especially skilled in using Excel spreadsheets.
▪ Computer-based financial management systems such as, BusinessPLUS
▪ Written and verbal communication, as well as presentation skills.
▪ Analytical thinking.
▪ Labor relations, including negotiations.

PHYSICAL REQUIREMENTS:  (indicate according to the requirements of the essential duties/responsibilities)
Employee is required to: Never 1-33% 

Occasionally
34-66% 

Frequently
66-100% 

Continuously
Stand 
Walk 

Sit 
Use hands dexterously (use fingers to 

handle, feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear 

Taste and smell 
Lift & Carry:                             Up to 10 lbs. 

Up to 25 lbs. 
Up to 50 lbs. 

Up to 100 lbs. 
More than 100 lbs. 

GENERAL ENVIRONMENTAL CONDITIONS:
Work is performed under normal office conditions and there are minimal environmental risks or disagreeable 
conditions associated with the work.

Occasionally, lifting up to twenty-five pounds is required when lifting large quantities of copying paper.  

The typical noise level is considered to be moderate.

20



CLASSIFICATION DESCRIPTION
EXECUTIVE DIRECTOR OF FINANCE AND BUSINESS SERVICES

4

GENERAL PHYSCIAL CONDITIONS:
Work can be generally characterized as:

Light Work:  Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force frequently, and/or 
a negligible amount of force constantly to move objects.

Vision Requirements:  (Check box if relevant) YES NO
No special vision requirements 

Close Vision (20 in. of less)
Distance Vision (20 ft. of more)

Color Vision 
Depth Perception
Peripheral Vision

JOB CLASSIFICATION HISTORY:
Updated Job Description by Human Resources on 8/9/16
Updated: Job Description by Human Resources on 7/18/18
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CLASSIFICATION DESCRIPTION
EXECUTIVE DIRECTOR OF HUMAN RESOURCES AND OPERATIONS

1

TITLE OF IMMEDIATE SUPERVISOR:
Superintendent

DEPARTMENT: 
Human Resources

FLSA STATUS:
Exempt

ACCOUNTABLE FOR:  
Facilities Manager, HR Manager Senior, HR Manager, HRIS/Payroll Supervisor, 
HRIS Specialist, Benefits Coordinator, EEA Clerical I, II, III, IV, Executive Assistant 
Clerical

FLSA STATUS:
Exempt

PAY GRADE 
ASSIGNMENT:
Individual Employment 
Agreement; rates linked 
to the Education 
Directors Association 
Agreement

GENERAL SUMMARY OR PURPOSE OF JOB:
The Director of Human Resources and Operations is responsible for the coordination, execution and delivery 
of Human Resources and Facilities/Operations services for the District. The Director provides leadership and 
management in the ongoing planning, development, coordination, implementation , and evaluation of all 
aspects of a variety of district operations in the areas of facilities and operations, safety, payroll, staffing, 
recruitment & retention, equity and diversity efforts, benefits, performance management, labor relations, 
development and administration of District policies and procedures, communications, compensation, 
benefits, and implementing HR strategies to influence District culture in support of optimizing human 
potential and performance. This position requires continuous use of independent judgment and the ability to 
build strong relationships, collaborate with others and communicate effectively. The essential functions as 
shown below represent only the key areas of responsibility; specific position requirements will vary depending 
on the needs of the district.

ESSENTIAL FUNCTIONS
Strategic:
• Oversee and lead the Human Resources and Payroll departments and oversee the Facilities Department.  

Meets with supervisors and other staff members to discuss a variety of issues, including operational and 
general budget issues.  

• Develop short and long-range goals and objectives, including plans to implement and evaluate district 
staffing plans; recruit, retain and evaluate a high-quality workforce; manage department resources; 
maintain competitive and equitable classification and compensation structures as well as communications 
with internal customers, administration, and the community. 

• In conjunction with the Manager of Facilities, provides recommendations to the Board regarding matters 
related to facilities including but not limited to: short- and long-term facility planning and space 
utilization, and property and liability insurance.

• Implement HR strategies to influence District culture in support of optimizing human potential and 
performance. 
• Serve as advisor to the superintendent on all personnel, negotiations and human capital issues.
• Create a thriving workforce culture focused on continuous improvement of our human capital 

management systems 
• Develop and improve upon human resources systems and structures to increase efficiencies, 
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CLASSIFICATION DESCRIPTION
EXECUTIVE DIRECTOR OF HUMAN RESOURCES AND OPERATIONS

2

timeliness and ability to serve the human resource; emphasize continuous improvement
• Provide leadership to staff in preparing and implementing programs and services relative to staffing in 

alignment with the district’s strategic plan, including a formal district hiring process.
• Develop and improve upon systems and structures of our human resources and payroll department to 

increase efficiencies, timeliness and ability to serve the human resource needs of our district including
o Recruitment, hiring and onboarding processes
o Assess, evaluate, and recommend systems and structures

• Partner with the other District leaders in budget development, including forecasting district needs and 
priorities.

Staffing:
• Administer the District’s staffing functions and supervises staff performing recruitment, screening, 

selection and assignment of licensed, classified, and substitute staff, coordinates and directs transfers, 
leaves of absence, promotions and separations of staff.  

• Increase the percentage of employees with culturally, linguistically and ethnically diverse 
backgrounds. 

• Coordinate and direct a comprehensive orientation program for new employees. 
• In conjunction with other District departments, develop staffing projections and identifies staffing 

needs.    
• Prepare and present personnel recommendations to the Superintendent and the Board of Education 

for approval.  
Labor Relations:

• Administer and interpret the provisions of all collective bargaining agreements.  
• Serve as the chief negotiator or facilitator for various labor agreements in coordination with 

Superintendent, Assistant Superintendent, and Executive Director of Finance.
• Review and recommend labor agreements terms and conditions with employee bargaining units.
• Coordinate negotiation processes for all labor groups, including the assignment of administrators to 

management teams for purposes of negotiations.  
• Direct the preparation and distribution of all master agreements for all employee groups, as well as 

individual employment agreements, as appropriate.  
• Maintain all historical negotiations records, including proposals, counterproposals, and cost analysis.  
• Process grievances; represent the District at mediation and arbitration.  Coordinates any litigation 

regarding employment issues for the District.
• Oversee annual staff performance appraisal process accordance with District policies and procedures, 

and State law, as appropriate.  
Administration/Payroll:

• Ensure payroll processes are performed appropriately. In conjunction with the HRIS specialist, provide 
leadership for the development and maintenance of the computer-based human resource 
management information systems, including reporting functions and linkages to payroll.

• Administer benefits functions and supervise staff providing health, dental and life insurance benefits 
programs and plans, the employee assistance program, staff recognition programs, COBRA 
processing, unemployment, and long-term disability and workers compensation claims processing.

• Manage classification and compensation processes, including determining the appropriate levels of 
compensation based upon labor agreements, District policies and procedures, and ensure compliance 
with pay equity requirements.  

• Recommend, prepare and/or revise personnel policies and processes.
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CLASSIFICATION DESCRIPTION
EXECUTIVE DIRECTOR OF HUMAN RESOURCES AND OPERATIONS

3

Compliance:
• Review legislative statutes, proposed regulations, and labor agreement proposals regarding human 

resource and operational issues, and make recommendations to the District administration.  
• Coordinate the implementation of performance appraisal systems for all employees in accordance 

with District policies and procedures, and State law, as appropriate.  
• Manage classification and compensation processes, and supervise staff involved in these processes, 

including determining the appropriate levels of compensation based upon labor agreements and 
District policies and procedures, and ensure that the District is compliant with pay equity 
requirements.  

• Investigate and respond to complaints or provide advice and consultation to delegate handling 
complaints; serves as the District’s EEO Coordinator, Human Rights Officer, and assists in Title IX 
efforts. 

• Comply with ADA regulations and provide for reasonable accommodation, as appropriate.
• Perform other duties as assigned.

MINIMUM QUALIFICATIONS: (necessary qualifications to enter the job; not preferred or desirable  
qualifications)

• Graduate degree in human resource management, industrial relations, labor relations, organizational 
management or a closely-related field and

• Five (5) years of experience in human resources, industrial relations, labor relations, organizational 
management or a closely-related field required; or an equivalent combination of education, training 
and/or experience necessary to successfully perform the essential functions of the work.  

REQUIRED KNOWLEDGE

• All areas of functionality in the areas of human resources including employee/labor relations, staffing, 
benefits, compensation, and compliance.

• All general aspects of Facilities and Operations.
• Laws, rules, labor agreements, regulations, policies and procedures affecting school district personnel 

operations.
• Labor relations and negotiations processes.
• Experience managing licensing requirements with Minnesota Professional Educator Licensing and 

Standards Board (PELSB)
• Proficiency with human resource management systems.
• Ability to use computer technology, including word processing, spreadsheets, and database
• Consults with senior leadership to assess organizational health and diagnose culture-related issues 

occurring in the organizational system.
• Develop and implement strategies to build stronger organizational health and culture.

QUALIFICATIONS, KNOWLEDGE, AND/OR EXPERIENCES PREFERRED

• Experience in a similarly sized school-district 
• Experience as a school administrator
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CLASSIFICATION DESCRIPTION
EXECUTIVE DIRECTOR OF HUMAN RESOURCES AND OPERATIONS

4

• Experience in practicing employment law

SKILLS REQUIREMENTS – TRAINING & EXPERIENCE: (Skilled in)
• Strong written and verbal communication.
• Management, planning and organization, including project management skills.
• Ability to work with diverse groups while establishing and maintain effective working relationships.
• Strong collaboration, team building and interpersonal skills.
• Knowledge of and ability to effective supervise staff, especially professional-level employees.
• Competency working in a culturally diverse environment or the willingness to acquire these skills.

PHYSICAL REQUIREMENTS: (indicate according to the requirements of the essential duties/responsibilities)

Employee is required to: Never 1-33% 
Occasionally

34-66% 
Frequently

66-100% 
Continuously

Stand 
Walk 

Sit 
Use hands dexterously (use fingers to 

handle, feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl
Talk and hear 

Taste and smell 
Lift & Carry:                             Up to 10 lbs. 

Up to 25 lbs. 
Up to 50 lbs. 

Up to 100 lbs. 
More than 100 lbs. 

GENERAL ENVIRONMENTAL CONDITIONS:
Work is performed under normal office conditions and there are minimal environmental risks or disagreeable 
conditions associated with the work.

GENERAL PHYSCIAL CONDITIONS:
Work can be generally characterized as:

Sedentary Work: Exerting up to ten (10) pounds of force occasionally and/or a negligible amount of force 
frequently or constantly to lift, carry, push, pull or otherwise move objects, including the human body.  

Vision Requirements:  (Check box if relevant) YES NO
No special vision requirements 

Close Vision (20 in. of less)
Distance Vision (20 ft. of more)

Color Vision 
Depth Perception
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CLASSIFICATION DESCRIPTION
EXECUTIVE DIRECTOR OF HUMAN RESOURCES AND OPERATIONS

5

Peripheral Vision
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ISD #709 
Duluth Public Schools 

HOCHS Relocation Project 
 

 
Monthly Progress Report 

July 2022 
 

Project(s) Address: 730 E Central Entrance, Duluth, MN 55802 
 

 
 

Recent Progress and Activities: 
• The Facilities remodel project construction progress: 

o The roof has been completed with exception of the remaining ballast at the new loading dock bump out. 
o Rooftop condensing units were installed and connected. 
o The generator pad was poured and is awaiting the arrival of the generator unit. 
o Exterior doors and hardware have commenced. 
o Finished flooring has been completed throughout. 
o The existing parking lot has been removed and site grading is in progress. 

• The Public Roadway/DSC/Transportation project construction progress: 
o The DSC elevator pit has been constructed and the elevator sump pump location verified. 
o The foundation walls, waterproofing, insulating, and backfill have been completed for the DSC. 
o Footing and foundations at Transportation commenced and are scheduled to be completed in August. 
o MN Power completed the conduit installation for the future transformers for DSC and Transportation. 
o Precast and steel erection is in full swing for the DSC building. 

• Demolition of Central High School: 
o Secure enclosures have been constructed and asbestos abatement is underway. Twin Ports is providing 

air monitoring services for the duration of the abatement scope. 
The low bid contractor was formally awarded to perform the complete demolition of Central High 
School. This demolition will include restoration of the site to adjacent grades. Demolition is scheduled to 
commence in November of 2022. 
 

Upcoming Activities and Next Steps: 
 

• Upcoming construction scope: 
a. Facilities: 

i. Canopy installations once delivered (lead time TBD). 
ii. Exterior doors and hardware to be finished. 

iii. The roofing of the loading dock bump out. 
iv. Air Handler Units are scheduled to arrive in August and be immediately installed. 

b. DSC/Transportation/Roadways: 
i. Continuation of site grading. 

ii. Foundations for Transportation will be ongoing. 
iii. Structural slab for Transportation will commence. 
iv. Ongoing underground plumbing, electrical, and utilities. 
v. Precast & steel erection for Transportation and DSC will be ongoing 
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Description

DSC Steel Erection

Taken Date Uploaded By

07/28/2022 at 03:07 pm Jason Johnson

Upload Date File Name

07/28/2022 at 03:08 pm 290FBBF1-17C1-4E19-A3D0-4F63…

Description

Step Footings at Transportation

Taken Date Uploaded By

07/28/2022 at 03:05 pm Jason Johnson

Upload Date File Name

07/28/2022 at 03:06 pm BCF3C881-1C32-4DE3-8FDF-684…

Description

Precast Installation Continued - DSC

Taken Date Uploaded By

07/28/2022 at 02:58 pm Jason Johnson

Upload Date File Name

07/28/2022 at 02:59 pm 7C7C6E90-3831-4956-A621-D12…

Description

Transportation Footing and Foundation Wall

Taken Date Uploaded By

07/28/2022 at 02:57 pm Jason Johnson

Upload Date File Name

07/28/2022 at 02:58 pm 436F793E-9D95-401A-9B30-71D…

ICS

Printed on Wed Aug 3, 2022 at 03:55 pm CDT

Job #: S20120C DSC & Transportation - Duluth Schools
730 E Central Entrance

Duluth, Minnesota 55811

Page 1 of 2
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Description

Precast and Steel DSC Progress

Taken Date Uploaded By

07/25/2022 at 12:42 pm Nathan Norton

Upload Date File Name

07/25/2022 at 12:45 pm 14602B44-A756-4F35-9503-412F…

Description

DSC Precast

Taken Date Uploaded By

07/25/2022 at 12:32 pm Nathan Norton

Upload Date File Name

07/25/2022 at 12:32 pm 876FFDD6-FE00-408B-8DF6-64B…

ICS

Printed on Wed Aug 3, 2022 at 03:55 pm CDT

Job #: S20120C DSC & Transportation - Duluth Schools
730 E Central Entrance

Duluth, Minnesota 55811

Page 2 of 2

42
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230 East Superior Street • Duluth, MN 55802 • 218.310.0013 • gregfollmer@gmail.com 

 

 

 

July 7, 2022 

 

 

John Magas 

Superintendent of Schools 

David J. Spooner, C.P.E. 

Manger of Facilities 

Cathy Erickson 

CFO/Executive Director of Business Services 

 

Duluth Public Schools 

215 N 1st Ave E 

Duluth, MN  55802 

RE: Marketing Update 

 800 E Central Entrance “Central High School Property” 

 

800 E. Central Entrance “Central High School Property” 

• Back on the Market 

• All marketing in place and active 
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230 East Superior Street • Duluth, MN 55802 • 218.310.0013 • gregfollmer@gmail.com 

 

 

Website Advertising 

• Loopnet – visible to CoStar members 

• MNCAR – Minnesota Association of Commercial Realtors – membership data base 

• GregFollmer.com 

• Crexi.com – publicly accessible site 

• Social Media Sites Facebook, Twitter, Instagram 

 

Respectfully, 

 

 

Greg Follmer 

Broker 
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Expenditure Contracts Signed 
July 2022

For your information, the Superintendent or the CFO, Executive Director of Business Services has signed 
the following expenditure contracts during the above timeframe.

* Not to Exceed:  If asterisk is noted, then the contract has a guaranteed maximum price; District may 
not pay more than the dollar amount listed (this does not mean the vendor will invoice this amount and 
may invoice much less). 

** Contract is paid via monies from:
DR = Department Restricted (LTFM, Indian Education Funds, Compensatory, Achievement Integration)
DU = Department Unrestricted (General Fund)
G = Grant (external grants from foundations such as Northland, Duluth Superior Area Community)
SAF = Student Activity Funds (monies raised by students, gate fees, etc.)

Name Amount* Contract Source** Description 

Per Mar Security 
Services TBD Facilities 

Furnishing security officer service at 730 
East Central Entrance (New DSC 
Bproperty) Paid using PO

VelocityEHS $19,000.75* Facilities (DR) Quote #Q-145730 – On-Site Chemical 
Inventory (District-Wide)

Horizon Commercial 
Pool Supply $2,782.50* Facilities (DR) Quote #QUO601 – Lincoln Park MS 

Drain Cover Replacement

CWD $75,000.00* Technology (DU)
Duluth Public Schools – 2022.06 – 
Boardroom AV Install 
Paid using PO

CDW $4,873.00 Technology (DR) Duluth Public Schools – 2021.01 – E-
Rate PAN Services

Arctic Wolf Networks $53,884.12 Technology (DU) Service used for cyber insurance 
purposes

International Alliance 
Group TBD Elem. TLE (DU) Recruitment of international teachers for 

Spanish immersion program

Houck Transit 
Advertising $19,200.00* Public Relations (DR) Full DTA Bus wrap

Duluth Community 
School Collaborative $5,000.00* OEE (DR)

DCSC will provide a six week, no-cost 
summer camp for 60 Myers-Wilkins 
students

Joe Keno, LLC $2,000.00* Indian Education (DR)
Planning and participation of two-day 
American Indian Education summer 
program extended field trip
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Lake Superior College TBD Curriculum (DU)
Minnesota State Colleges and 
Universities Concurrent Enrollment 
Contract

Fond du Lac Tribal and 
Community College TBD Curriculum (DU) 

Minnesota State Colleges and 
Universities Concurrent Enrollment 
Contract

Seesaw $17,820.00* Curriculum (DR) Seesaw for schools – workbook 
materials used for blended learning

University of Minnesota $5,000.00* Curriculum (DR)
One five-hour workshop covering 
PRESS class wide & tier 2 Spanish 
interventions on 7/27/22

Reclaiming Youth at 
Risk $3,500.00* Special Services (DR) Six-hour training service/presentation 

(Day 1)

Reclaiming Youth at 
Risk $3,500.00* Special Services (DR) Six-hour training service/presentation 

(Day 2)

Soliant $1,000.00* Special Services (DU) VocoVision telepractice stations

MedTox Laboratories, 
Inc. TBD Finance (DR) Drug testing services -- Effective 8/1/22 

fees will increase 7%

Island Sea Recording $2,000.00* East HS (DU) Recording of Choir Performance

Patrick Mulcahy $2,500.00* East HS (DU) Work on theatre design/lighting

Lake Superior College $7,600.00* Duluth Adult Education 
(DU)

Providing support/instruction for DAE 
program

UDAC Lease $31,000.00* Special Services (DR)

Providing space and programming for 
Early Childhood Screening.
This is a 1-year lease with 2 auto 
renewals. The amount reflects the entire 
term.

City of Duluth – 
Washington Rec Center $7,795.66* Comm Ed (DR)

Renewal lease for FY 2023-25 – 
services provided at Washington Rec 
Center

Duluth Community 
School Collaborative $12,500.00*

Myers-Wilkins ES, 
Lincoln Park MS, 
Denfeld HS (DU)

Paid for by grant funding that has 
already been accepted. 
DCSC will support the Full-Service 
Community School Sites to continue 
and/or establish programs and 
partnerships.

Duluth Community 
School Collaborative $270,000.00*

Myers-Wilkins ES, 
Lincoln Park MS, 
Denfeld HS (DU)

Paid for by grant funding that has 
already been accepted. 
DCSC will support the Full-Service 
Community School Sites to continue 
and/or establish programs and 
partnerships.
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No Cost Contracts Signed
July 2022

For your information, the Superintendent or the Executive Director of Business Services has 
signed the following no cost contracts during the above timeframe: 

Name Contract Source Description 

UW-Superior Office of 
Superintendent 

Affiliation Agreement for placement of 
University of Wisconsin Students

SOAR Career Solutions Duluth Adult 
Education 

MOU – SOAR Career Solutions, Duluth Adult 
Education, and Lake Superior College have 
come together to implement the Automotive 
Light Maintenance Technician job training. 
This is funded by the 2021 City of Duluth 
Community Development Block Grant Award.
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Grant Applications
July 2022

For your information, the Assistant Superintendent and/or the CFO, Executive Director of 
Business Services have approved the following grant applications during the above month:

Organization Author/Contact Project Title Amount 
Requested Terms

Ordean 
Foundation

Amy Broadmoore / 
Residential Media 

Specialist

School Libraries 
for Duluth’s 

Residential and 
Treatment Schools

$26,000

The funds will be used to purchase 
library books, library furniture (e.g. 

library shelves for Chester Creek and 
Rockridge) and library supplies (e.g. 

labels, bookends, displays).

194


	Agenda
	1. Guest Presentations for this Meeting - None
	2. Department Reports
	A. Human Resources
	1) HR Monthly Department Summary Report
	August - HR Board Report Summary


	B. Business Services
	1) Finance Department Report - Verbal
	2) Enrollment Report - None (Reports will resume in October 2022)
	3) Child Nutrition Department Report
	a. Child Nutrition Student Meal Price Increases
	Child Nutrition Student Meal Price Increases

	Report.Child Nutrition Activities July 2022

	4) Facilities Department Report
	Report.Facilities.July 2022 Activities

	5) Technology Department Report
	Report.Technology.July 2022 Activities

	6) Transportation Department Report
	Report.Transportation.July 2022 Activities



	3. Recommended Resolutions
	A. HR-8-22-3905 - DDWIAA Union Contract - PLACEHOLDER
	Resolution HR-8-22-3905 DDWIAA Bargaining Agreement

	B. HR-8-22-3912 - Employment of a School Board Member by the District
	Resolution.Employment of a School Board Member by the District FY23

	C. B-8-22-3913 - Resolution Authorizing a Development Agreement with DEDA to preserve the opportunity for the future creation of a TIF Redevelopment District
	Resolution.Central on the Hill Opportunity for TIF Redevelopment District

	D. B-8-22-3914 - Acceptance of Donations to Duluth Public Schools
	Resolution.Donations


	4. Consent Agenda
	A. HR Staffing Report
	1) Job Description for Executive Director of Finance and Business Services
	Executive Director of Finance and  Business Services Draft

	2) Job Description for Executive Director of Human Resources and Operations
	Executive Director of Human Resources and Operations Draft

	3) Approval of Individual Interim Contract for Executive Director of Finance and Business Services, Simone Zunich - PLACEHOLDER - Attachment pending
	4) Approval of Individual Interim Contract for Executive Director of Human Resources and Operations, Theresa Severance - PLACEHOLDER - Attachment pending
	HR Staffing Report

	B. Finances
	1) Financial Report - July financials will be provided at a later date (after audited)
	2) Approval of Interim Executive Director of Human Resources and Operations, Theresa Severance, to approve invoices for HR not to exceed $25,000, an increase from $5,000
	3) Approval of Assistant Superintendent, Anthony Bonds, to approve TLE/Curriculum invoices and purchases not to exceed $50,000, an increase from $25,000
	4) Approval of Interim Executive Director of Finance and Business Services, Simone Zunich, to approve and sign contracts not to exceed $100,000, an increase from $1,000
	5) Fundraisers - None

	C. Bids, RFPs, and Quotes - None
	D. Contracts, Change Orders and Leases
	1) Contract - Duluth Area Family YMCA Proposal for ISD 709 ESSER Funds
	Duluth YMCA.ISD709.Esser Funds

	2) Lease - Northwoods Merritt Creek 2022-2025
	Lease.Northwoods Merritt Creek 2022-2025

	3) City of Duluth School Resource Officer (SRO) - PLACEHOLDER


	5. Miscellaneous Informational Items (no action required)
	A. District Properties Update
	Duluth Schools - Monthly Update 7.31.22
	7.31.22 DSC Monthly Update Photos
	Report.Property Sales.July 2022.Follmer

	B. Expenditure Contracts
	Contracts.Expenditure
	Contracts.Expenditure.Redacted

	C. No Cost Contracts
	Contracts.No Cost
	Contracts.No Cost

	D. Revenue Contracts - None
	E. Grant Applications
	Grants.Applications



