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General Personnel

Exhibit - Emplovee Estimated Exoense Approval Form

Submit to the Superintendent. use af this form is requireit (1) by 2:125-83, Resolution to Regulate

Expense Reimbursements and Q1 ior pre-upyr:rroli1 expenses to be charged to a federal grant or

snte grant governed ii7n, ei,ir"i"iountiittity rod Trootpoteney Act" Please print'

Purpose:

f,EstimatedExpensesApprovalRequested(50ILCSl50120orgrantexpenditure)

Purchase Order #:

n (1os II-CS sl10-22.32)

Voucher Amount:

rel2020 Policy Reference Education Subscription Sen'ice

Illinois Association of School Boards. A11 Rights Rcscrvcd.

Please review this material with your school hoard attomey before use'

Expense RePort

Return date: ,

reimbursement/Perexpenseexpenses,
ratebelow theor applicableatmore. {/ lodging2

review.tltree lb,qLtotes

Departure date:

cannot be identified, please indicate below

Auto Travel Allowance: Per mile

Daily
Total

Other
CostItemTransp.Date

Auto
Mileage

Miles Cost

$Total
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il'on

otherand transportation.
o1'hottrsstalus Itravel .tb,allo**etltsdiem olficialonly

atctttach leastand

Lodging BkfstlLunchlDinner
or Per



Superintendent or Designee

(betow maximum allowable amount):

Superintendent or Designee Signature

Comments

School Board Action (exceeds maximum allowable amount)i

Employee Signature Date

@2020 Policy Reference Education Subscription Service

Illinois Assooiation ofSchool Boards. All Rights Reserved.

Please review this material with your school board attorney before use

I Approved I Denied

[,Lpproved inPart

f Grant Funding Source (if
applicable)

Date

I Approved I Denied

fJ Approved in Part

I Grant F'unding Source (if
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