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0100 - DEFINITIONS

The bylaws of the Board of Education of this District incorporate quotations from the laws and administrative code of the State of
Wisconsin, Such quotations may be substantively altered only by appropriate legislative, judicial, or administrative action.

Whenever the following items are used in these bylaws and policies and administrative guidelines, they shall have the meaning set
forth below:

Administrative Guideline

A statement, based on policy, usually written, which outlines and/or describes the means by which a policy should be
implemented and which provides for the management cycle of planning, action, and assessment or evaluation.

Apps and Web Services

Apps/web services are software (i.e., computer programs) that support the interaction of personal communication devices (as
defined in Bylaw 0100, above) over a network, or client-server applications in which the user interface runs in a web
browser. Apps/web services are used to communicate/transfer information/data that allow students to perform actions/tasks
that assist them in attaining educational achievement goals/objectives, enable staff to monitor and assess their students'
progress, and allow staff to perform other tasks related to their employment. Apps/web services also are used to facilitate
communication to, from and among and between, staff, students, and parents.

Board

The Board of Education also commonly referred to as the School Board.

Bylaw

Rule of the Board for its own governanca.

Clerk

The chief clerk of the Board. (See Bylaw 0170)

District

The Schoal District.

District Administrator

The chief executive officer of the School District sometimes locally referred to as Superintendent. In policy, capitalization of
the term District Administrator implies delegation of responsibilities to appropriate staff members.

Due Process
Procedural due process requires prior knowledge (a posted discipline code), notice of offense {accusation), and the
opportunity to respond. Specific due process requirements are dependent upon the circumstances and may vary depending

on such circumstances.

Full Board
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Autherized number of voting members entitled by law to govern the District. The full Board is the total number of Board
members authorized by law regardless of the number of current sitting members.

Information Resources

The Board defines information resources to include any data/information in electronic, audio-visual or physical form, or any
hardware or software that makes possible the storage and use of data/information, This definition includes but is not limited
to electronic mail, voice mail, social media, text messages, databases, CD-ROMs/DVDs, web sites, motion picture film,
recorded magnetic media, photographs, digitized information, or microfilm. This also includes any equipment, computer
facilities, or online services used in accessing, storing, transmitting or retrieving electronic communications.

Law Enforcement Officer(s) or Agencies

These terms include any local, State, or Federal law _enforcement agency of competent jurisdiction and its officers acting
within their leqgal authority.

May

This word is used when an action by the Board or its designee is permitted but not required.

Medical Advisor

The School District is required to appoint a medical advisor. The medical advisor shall be a licensed physician and will
participate in the annual review of the District emergency nursing services plan. The School District may also have the
medical advisor fulfill other roles, (PI 8.01(2)(g)3.)

Meeting

Any gathering which is attended by or open to all of the members of the Board, held with the intent on the part of the
members of the body present to discuss or act as a unit upon the specific public business of that body. Wis. Stat, 19.82(2).

Parent

The natural or adoptive parents or the party designated by the courts as the legal guardian, custodian, or surrogate of a
student. Both parents will be considered to have equal rights unless a court of law decrees otherwise.

Personal Communication Devices

Personal communication devices ("PCDs") include computers, laptops, tablets, e-readers, cellular/mobile phones,
smartphones,telephone paging devices (e.g., beepers or pagers), and/or other web-enabled devices of any type.

Policy

A general, written statement by the governing Board which defines its expectations or position on a particular matter and
authorizes appropriate action that must or may be taken to establish and/or maintain those expectations.

President
The chief executive officer of the Board. (See Bylaw 0170)
Principal

The educational leader and head administrator of one (1) or more District schools. In policy and administrative guidelines,
implies authority to delegate responsibilities to appropriate members of his/her staff.

Professional Staff Member

District employees that are either certified teachers employed in a position for which certification is a requirement of
employment or administrative employees that are responsible for oversight or supervision of a component or components of
the District's operation, or serve as assistants to such persons, regardless of whether they hold an administrative contract or

are required to have administrator certification, but excluding the District Administrator/Superintendent,

Relative
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The mother, father, sister, brother, spouse, parent of spouse, child, grandparents, grandchild, or dependent in the immediate
household.

Shall

This word is used when an action by the Board or its designee is required. (The word "will" or "must" signifies a required
action.)

Student

A person who is officially enrolled in a school or program of the District.

Superintendent

As noted under District Administrator, locally some districts refer to the chief executive officer of the School District as
Superintendent. In policy, capitalization of the "S" in Superintendent implies delegation of responsibilities to appropriate staff
members.

Support Staff

Any employee who provides support to the District's program and whose position doas not require a professional certificate.
This category includes special education paraprofessionals.

Technology Resources

The Board defines technology resources to include computers, laptops, tablets, e-readers, cellular/mobile telephones,

smartphones, web-enabled devices, video and/or audio recording equipment, SLR and DSLR cameras, projectors, software

and operating systems that work on any device, copy machines, printers and scanners, information storage devices

(including mobile/portable storage devices such as external hard drives, CDs/DVDs, USB thumb drives and memory chips),

the computer network, Internet connection, and online educational services and apps.

Treasurer

The chief financial officer of the BoardBistrict, (See Bylaw 0170)

Vice-President

The Vice-President of the Board-efEdueation. (See Bylaw 0170)

Voting

A vote at a meeting of the Board-efEdueatier. The law requires that Board members must be present in order to have their

vote officially recorded in the Board minutes, and to be available for a roll call vote. A Board member's presence at a meeting

includes his/her presence if attending by telephone or other manner of remote access, so long as such remote access is

compliant with State law. No voting by Proxy may be recorded or counted in an official vote of the Board. Remote access

during quasi-judicial functions (e.g. termination hearings, expulsions) may be permitted after consultation with legal counsel.
Citations to Wisconsin statutes are shown by the Section Number (e.g. 120.11, Wis, Stats.). Citations to the Wisconsin
Administrative Code are prefaced P.I. (e.g., P.I. 11). Citations to the United States Code are noted as U.S.C., Federal Register are
noted as F.R,, and the Code of Federal Regulations as C.F.R.

© Neola 20176

Last Modified by Marilyn Powers on January 4, 2018
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0131.1 - BYLAWS AND POLICIES

The Board of Education shall adopt bylaws and policies for the organization and operation of this Board. Such policies are to include
those needed to meet the education standards established by Wisconsin Statute.

Those bylaws and policies which are not dictated by the statutes or rules of the Department of Public Instruction or ordered by the
State Superintendent of Public Instruction or a court of competent authority may be adopted, amended, and repealed at any
meeting of the Board,

provided the proposed adoption, amendment, or repeal shall have been proposed at a previous Board meeting and, once
proposed, shall have remained on the agenda of each succeeding Board meeting until approved or rejected.

Bylaws and policies shall be adopted, amended, repealed, or suspended by a majority vote of the Board.

The Board may adopt, amend, or repeal rules of order for its own operation by simple resolution of the Board passed by a majority
of those present and voting.

The adoption, modification, repeal, or suspension of a Board bylaw or policy shall be recorded in the minutes of the Board. All bylaws
and pollcxes shall be IﬂClUdedﬁﬁﬁt-eé in the Board pol:cy manual. #w—pekey—eﬁga%a—peheﬁhaﬁs—euﬁeﬁeded—bv—a—tﬁm—ﬁ—a

The District Administrator is authorized to review and make technical corrections to policies that have already been adopted through
normal rulemaking procedures._Technical corrections are those corrections to policy language or construction that do not reflect a
policy decision or substantive consideration by the Board, such as correction of a_typoaraphical or grammatical error, inclusion or
correction of a statutory citation, renumbering of sections, combining of policies, or similar_actions. The District Administrator shall
inform the Board of any such changes at the next regular Board meeting.

© Neola 20173

Last Modified by Marilyn Powers on December 12, 2017
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The District Administrator shall prepare and submit to each Board member an a—wittes-agenda prior to each regular meeting and
each special meeting, unless otherwise directed by the Board. The agenda shall list the various matters to come before the Board
and shall serve as a guide for the order of procedure for the meeting. Individual Board members may include items on the agenda
upon the concurrence of the Board President. The level of specificity of the description of subject matter for discussion shall be
determined considering the following: (1) the time and effort required to provide detailed notice; (2) the level of public interest in
the particular subject; and, (3) whether the meeting will involve routine or novel issues.

The agenda of the regular monthly meeting or special meetings shall be accompanied by a report from the District Administrator
on information relating to the District with such recommendations as s/he shall make.

Each agenda shall contain the following statement:

“This meeting is a meeting of the Board of Education in public for the purpose of conducting the School District's business and is
not to be considered a public community meeting. Thare is a time for public participation during the mesting as indicated in the
agenda."

The agenda for each regular meeting shall be mailed or delivered, electronically or in person, to each Board member so as to
provide proper time for the member to study the agenda. Generally, the agenda should be (available) or mailed _or deliverad no
later than three days prior to the meeting, or dalivered so as to provide time for the study of the agenda by the member. The
agenda for a special meeting shall be delivered at least twenty-four (24) hours before the meeting, consistent with provisions
calling for special meetings.

The Board shall transact business according to the agenda prepared by the District Administrator and provided subritted-to all
Board members in advance of the meeting. The order of business may be altered at any meeting by a majority vote of the
members present.

If the Board wishes to discuss items that were not posted at least twenty-four (24) hours prior to the meeting, the Board must (1)
post a separate notice of the itam(s) no less than two (2) hours prior to the meeting and (2) show good cause why posting the
item at least twenty-four (24) hours prior to the meeting was impossible or impractical.

© Meola 2016

Legal 19.84(3) Wis. Stats

Last Modified by Marilyn Powers on November 16, 2017
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1630.01 - FAMILY & MEDICAL LEAVE OF ABSENCE ("FMLA")
Introduction

In accordance with Federal and State law, the Board of Education will provide family and medical leave to administrative staff. The
Board's Family and Medical Leave Act policy is intended to conform to and comply with, but not exceed, the requirements of the
Federal Family and Medical Leave Act of 1993 ("FMLA") and the Wisconsin Family and Medical Leave Act ("WFMLA"). To the extent
that this policy is ambiguous or conflicts with the FMLA or the WFMLA, the FMLA and the WFMLA will govern.

Family and medical leave taken under this policy may be covered by Federal law, State law, or both. When leave taken by a staff
member under this policy is governed by both Federal and State law, the more generous provision will control in the event of a
conflict. However, when leaves are governed by State or Federal law, but not both, the applicable law will control under this policy.
In this regard, staff membersye should note that certain leaves may be covered by both State and Federal law for only a portion of
the leave. To the extent permitted by law, leave under the FMLA, leave under the WFMLA and leave granted under the Board's other
policies will run concurrently (at the same time).

Eligibility Requirements

To be eligible for leave under the FMLA, a staff memberyes must have been employed by the Board for at least twelve (12) months
in the past seven(7) years and must have worked at least 1,250 hours during the twelve (12) month period immediately preceding
the commencement of the requested leave. All full-time instructional staff members are deemed to meet the 1,250 hour
requirement,

To be eligible for leave under the WFMLA, a staff memberyew must have been employed for more than fifty-two (52) consecutive
weeks and have worked or been paid for at least 1,000 hours in the preceding fifty-two (52) weeks. The kind and amount of leave
available to the staff memberys« under this policy, as well as the staff member'syets rights during leave, depend upon whether the
staff memberyeu satisfiesy the above requirements.

Qualifying Reasons for Leave

The Board provides family and medical leave for eligible staff members under the following circumstances:

A. for the birth of the eligible staff member's child and to care for a newborn child
B. for placement with the eligible staff member of a child for adoption or foster care
C. to care for an eligible staff member's spouse, child or parent with a "serious health condition®

The term "child" generally includes a legal ward or a biological, adopted foster or stepchild. For leaves governed exclusively
by the FMLA, the term also includes a son or daughter for whom the staff memberyet haswe assumed the day-to- day
obligations of a parent. A child must be either under eighteen (18) years of age or unable to care for himself/herself due to a
physical or mental disability or, for leave under State law only, unable to care for himself/herself due to a serious health
condition.

"parent” includes a staff member's spouse's legal guardian only If the staff memberye+ jsare requesting leave under the
WFMLA.

"Spouse” includes a qualified domestic partner for leaves governed by the WFMLA. Domestic partnerships must be registered
with the county of residence and proof of such registration may be requested prior to approval of leave. Unregistered
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domestic partners must demonstrate that they are 1) both over age eighteen (18); 2) not in a domestic partnership or
marriage with another individual; 3) they share a common residence; 4) they are not related in any way that would prohibit
marriage under Wisconsin law; 5) they consider each other to be immediate family members and agree to be responsible for
the other's living expense,

D. because of a serious health condition that makes the eligible staff member unable to perform the essential functions of
his/her position

E. because of a qualifying exigency resulting from active military service by the employee's spouse, son, daughter, or parent in
covered active duty or call to covered active duty in the United States Armed Forces including the National Guard and
Reserves

Qualifying exigencies, as defined by Federal regulations, include: 1) short- notice deployment; 2) military events and related
activities; 3) childcare and school activities; 4) financial and legal arrangements; 5) counseling; 6) rest and recuperation;
(maximum fifteen (15) calendar days); 7) post- deployment activities; 8) caring for a military member's parent who is
incapable of self-care when the care is necessitated by the member's covered active duty; and 9) additional activities not
encompassed in the other categories, but agreed to by the employer and employee. Covered active duty means deployment
with the Armed Forces to a foreign country.

F. to care for a service member who is the employee's parent, spouse, child or next of kin who, while on active military duty,
sustains a serious injury or illness or aggravation of a pre-existing iliness or injury while in the line of duty, while on covered
active duty in the United States Armed Forces, including the National Guard and Reserves, in the line of duty which renders
the service member medically unfit to perform the member's office, grade, rank, or rating

Covered active duty means deployment with the Armed Forces to a foreign country. This leave is also available to care for
veterans of the United States Armed Forces, including the National Guard and Reserves, provided the veteran was a service
member at any time within the five (5) years prior to the start of the treatment, recuperation or therapy. In accordance with
applicable regulations, a veteran's serious injury or iliness incurred or aggravated in the line of active duty can also be
manifested by: 1) a physical or mental condition with a VA Service Disability Rating of 50% or greater and is the condition
precipitating the nsed for leave; or 2) a physical or mental condition that substantially impairs the ability to secure or
substantially follow a gainful occupation, or would do so absent treatment; or 3) an injury, including psychological, for which
the veteran has been enrolied in the Dept. of V.A. Program of Comprehensive Assistance for Family Care Givers. Leave is
available for up to twenty-six (26) weeks in a twelve (12) month period. This type of leave is available for serious injury or
illness which results in:

1. inpatient medical treatment, recuperation or therapy;

2. outpatient services at a military treatment facility or assignment to a unit established for the purpose of providing
command and control of service members receiving outpatient medical services; or

3. assignment to the temporary disability retired list.

The maximum twenty-six (26) weeks of Federal leave to care for a service member includes, and is not in addition to, all
other FMLA leave. In other words, employees may not take more than a total of twenty-six (26) weeks of FMLA leave during
a single twelve (12) month period for any qualifying reasons under the FMLA. For instance, if an employee takes the
maximum twelve (12) weeks of Federal FMLA leave for his/her own serious health condition, the employee may then only
take fourteen (14) weeks of FMLA leave within that same twelve (12) month period to care for a military family member
injured in the line of duty.

The District Administrator will determine whether an employee’s request for leave qualifies under one (1) of the above categories.

Amount of Leave Available

Under the FMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to a total of twelve (12)
work weeks of leave in_a calendar year from the date of any employee's first FMLA usage for any of the reasons stated above, with
the exception of leave to care for an injured service member, which is provided as described in (F) above.

Under the WFMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to ten (10) work weeks of
leave in a calendar year as follows:

A. a total of six (6) weeks of leave for the birth of his/her natural child and/or the placement of a child with the staff member
for, or as a precondition to, adoption;

B. a total of two (2) weeks of leave to care for a covered family member with a serious health condition; and
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C. a total of two (2) weeks of leave due to the staff member’s serious health condition.

Board policy calls for concurrent Federal/State leave coverage whenever a staff member is eligible for leave under both the FMLA
and WFMLA to the extent available under the law. All periods of absence from work due to or necessitated by USERRA-covered
service is counted in determining an employee's eligibility for FMLA |eave,

Definitions of Serious Health Conditions

In conjunction with the certification provided by a healthcare provider, the Board reserves the right to determine whether an iliness,
injury, impairment or physical or mental condition constitutes a serious health condition entitling a staff member to family or medical
leave under State or Federal law,

In general, a "serious health condition" under this policy means an iliness, injury, impairment, or physical or mental condition that
involves one (1) of the following:

A. Hospital Care

Inpatient care {i.e., an overnight stay) in a hospital or other care facility, including any period of incapacity or subsequent
treatment in connection with or consequent to such inpatient care.

B. Absence Plus Treatment

A period of incapacity of more than three (3) consecutive calendar days* (including any subsequent treatment or period of
incapacity relating to the same condition), that also involves:

1. treatment two (2) or more times by a healthcare provider, a nurse, physician’s assistant or physical therapist under a
healthcare provider's supervision, order or referral as appropriate within thirty (30) days of the first date of
incapacity; or

2. treatment by a healthcare provider on at least one (1) occasion which results in a regimen of continuing treatment
under the supervision of the healthcare provider and occurs within seven (7) days of the first day of incapacity.

*Under the WFMLA, leave may also be available for a "serious health condition” of less than three (3) consecutive days in
duration.

C. Pregnancy
Any period of incapacity due to pregnancy, or for prenatal care,

D. Chronic Conditions Reguiring Treatment

A chronic condition which:
1. requires perfodic visits of at least two (2) times per year for treatment by a healthcare provider, or by a nurse or
physician‘s assistant under a healthcare provider’s supervision;
2. continues over an extended period of time (including recurring episodes of a single underlying condition}; and
3. may cause episodic rather than continuing periods of incapacity (e.g., asthma, diabetes, epilepsy, etc.).

E. Permanent/Long-Term Conditions Requiring Supervision

A period of incapacity which is permanent or long-term due to a condition for which treatment may not be effective. You or
your family member must be under the continuing supervision of, but need not be receiving active treatment by, a healthcare
provider (e.g., Alzheimer’s disease, a severe

stroke, or the terminal stages of a disease). The continued existence of such a chronic condition is subject to certification no
more than once every six (6) months.

F. Multiple Treatments (Non-Chronic Conditions)

Any peried of absence to receive multiple treatments (including any period of recovery therefrom) by a healthcare provider or
by a provider of healthcare services under orders of, or on referral by, a healthcare provider, either for restorative surgery
after an accident or other injury, or for a condition that would likely result in a period of incapacity of more than three (3)
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consecutive calendar days in the absence of medical intervention or treatment, including: cancer {chemotherapy, radiation,
etc.); severe arthritis (physical therapy); or kidney disease (dialysis).

Reguired Staff Member Notice

The staff member must provide the District Administrator with notice in a reasonable and practicable manner before leave taken
under this policy is to begin, if the need for leave is foreseeable (e.g., an expected birth, placement or adoption or foster care, or
planned medical treatment for your own serious health condition or that of a family member). When requesting partial or
intermittent leave in connection with childbirth or adoption, the staff member must provide at least as much notice as required for
taking other non- emergency or non-medical leave, as well as a definite schedule for the leave. Where advance notice is not
practical due to uncertainty as to when leave will be required to hegin, a change in circumstances or medical emergency, notice
must be given as soon as practical. Leave will be accounted for in increments no greater than the smallest increment used for other
similar leaves, but in no event greater than one (1) hour increments. Leave entitlement will not be reduced by more than the
amount of leave actually taken.

Staff memberseEmployees must provide an explanation as to why proper advance notice was not provided in such cases and may be
required to verify the explanation, Notice that was not provided timely without reasonable explanation may result in the denial of
the leave request.

The staff member must provide a written request for leave, the reasons for the requested leave, and the anticipated beginning date
and duration of the leave by submitting a FMLA leave request form to the District Administrator (forms available from the U.S.
Department of Labor).

When planning medical treatment, the staff member should consult with his/her supervisor and make a reasonable effort to
schedule the leave so as not to disrupt unduly the District’s operations, subject to the approval of the staff member’s healthcare
provider. The staff member is ordinarily expected to consult with his/her supervisor in order to work out a treatment schedule which
best suits his/her needs, as well as the District’s.

If a staff member must take more leave than originally anticipated, s/he must notify the District Administrator within two (2)
business days of learning of the circumstances necessitating the extension.

Certification By Healthcare Provider

If a staff member requests leave due to his/her own serious health condition or the serious health condition of his/her spouse, child
or parent, the Board requires that the leave request be supported by certification issued and signed by the healthcare provider for
the individual with a serious health condition. For service member leave, any certification permitted under 29 C.FR. 825.310 shall be
allowed. The Board reserves the right to certify all information permitted by law.

The staff member must provide the fully completed certification to the District Administrator within fifteen (15) calendar days of the
date that the certification is provided to the staff member, unless it is not practicable to do so despite the staff member's diligent,
good faith efforts. If it is not practicable to return the certification within fifteen (15) calendar days, it must be returned to the
District Administrator as soon as practicable.

If the staff mamber fails to submit the certification, the leave or continuation of leave may be delayed until the certification is
submitted. Further, any absance prior to the date the certification is furnished may be considered unauthorized. A staff member who
is absent without authorization may be disciplined, up to and including termination.

The District Administrator will give a staff member a reasonable opportunity to cure any deficiency in a certification, but not fewer
than seven (7) calendar days. It is the responsibility of the staff member or family member with a serious health condition to use a
heatthcare provider who will complete and furnish an accurate certification in a timely manner.

A member of the administration, other than the staff member's direct supervisor, may contact the healthcare provider to clarify
illegible answers and to authenticate the certification. If the certification is incomplete or otherwise unciear, the administrator must
request that the employee obtain updated or completed information from the healthcare provider and return it directly to the
administrator.

If the District Administrator doubts the validity of a certification, the District Administrator may require, at the Board’s expense, that
the staff member obtain a second opinion from a Board-designated provider, not regularly employed by the Board. If the opinions of
the staff member's and the Board's healthcare providers differ, a third, final and binding opinion may be obtained. The staff member
must cooperate in obtaining a second or third opinion including facilitating the transfer of pertinent records to the subsequent
healthcare providers,

The District Administrator may request re-certifications on a periodic basis as permitted by law.

Designation of Leave
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In all circumstances, it is the responsibility of the District Administrator to designate leave, whether paid or unpaid, as FMLA leave
and to give the staff member notice of the designation and his/her rights and responsibilities under this policy.

The District Administrator will give the staff member the notice on each occasion that s/he notifies his/her supervisor of the need for
leave that may be FMLA-qualifying, including, but not limited to, when the staff member requests another type of leave for an FMLA-
qualifying reason. In the case of intermittent or reduced schedule leave, only one (1) notice will be provided unless the
circumstances regarding the leave have changed.

Absent extenuating circumstances, the District Administrator will provide to the employee a "Designation Notice" stating whether a
request for leave has been approved or denied within five (5) business days. At a minimum, the staff member will be verbally
notified whether leave is being designated as FMLA leave within five (5) business days of the date the staff member provides
information to the District Administrator sufficient to enable him/her to determine that the leave is being taken for an FMLA-
qualifying reason.

The District Administrator will confirm the verbal notice with the written notice as soon as feasible, but no later than the first payday
following the verbal notice (unless the payday is less than one (1) week after the verbal notice, in which case the notice must be no
later than the subsequent payday).

Manner In Which Leave Can Be Taken

Leave available under this policy may be taken in full and, under certain circumstances, may also be taken intermittently or on a
reduced leave schedule. Intermittent leave is leave taken in separate blocks of time due to a single qualifying reasen. Reduced
schedule leave is leave that reduces the usual number of working hours per day or week. The staff member must consult with
his/her supervisor and make a reascnable effort to schedule intermittent or reduced schedule leave so it does not unduly disrupt the
District’s operations.

Intermittent or reduced schedule leave due to a serious health condition must be medically necessary. Medically necessary means
there must be a meadical need for the leave and the leave can be best accommodated through an intermittent or reduced leave
schedule, as certified by the healthcare provider in the Certification,

When leave is governed only by the FMLA, the District Administrater may offer a staff member a temporary transfer to another
position for which s/he is qualified with equivalent pay and benefits that better accommodates the intermittent or reduced schedule
leave when the need for leave is foreseeable based on planned medical treatment or the staff member takes such leave for the birth
of a child or for placement of a child for adoption or foster care. The staff member may reject this offer in which case there will be
no adverse effect on the leave or entitlement to return to the same or similar position following leave. Any time spent by the staff
member in an alternative position will not count against the employee's FMLA |eave entitlement.

Instructional staff members (i.e. individuals whose principal function is to teach and instruct students in a class, a small group, or an
individual setting) who request intermittent leave or a reduced-leave schedule governed only by the FMLA, which would exceed
twenty percent (20%) of the total number of working days over the period of anticipated leave, must elect either to:

A. take leave for a period or periods of a particular duration, not greater than the duration of tha planned treatment; or

B. transfer temporarily to an available alternative position offered by the District Administrater for which the instructional staff
member is qualified, and that has equivalent pay and benefits and that better accommodates the recurring periods of leave
than the staff member’s regular position.

Coordinating Leaves - Substitution

Generally, leave taken under this pelicy is unpaid. However, for leave governed exclusively by the FMLA, the staff member must use
the following leaves provided by the Board, if available:

A. vacation or personal leave, if available, for any family or medical leave;

B. accrued paid family leave (i.e., paid leave covering the particular circumstances for which the staff member is seeking leave),
if available, for birth, adoption, or to care for a seriously ill family member; and

C. accrued paid medical or sick leave, if available, to care for a seriously ill family member, or for the staff member's own
serious health condition.

A staff member may not substitute paid leave for unpaid FMLA leave taken under this policy in any situation where the Board would
not normally provide such paid leave.

For leaves governed by the WFMLA, a staff member may substitute paid or unpaid leave, which s/he have earned and accrued, for
feave taken under this policy, if available. The Board reserves the right to deny substitution as permitted by law.
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Any paid leave substituted for unpaid FMLA leave or WFMLA leave will decrease, in whole or in part, the staff member’s FMLA and/or
WFMLA leave entitlement,

Continuation of Benefits

A staff member will remain eligible for group health insurance benefits under the Board's group health plan during leave taken under
this policy under the same conditions as coverage would have been provided if the staff member had been actively employed during
the entire leave. However, the staff member has the option of choosing not to retain such coverage during family or medical leave.

During leave taken under this policy, the Board will continue to pay any portion of group health insurance premiums for coverage
that it was responsible for paying immediately prior to the leave as required by law. The staff member will be responsible for paying
his/her portion of health insurance premiums regardless of whether his/her family and medical leave is paid or unpaid. It is the staff
member’s responsibility to make arrangements with the District Administrator for making premium payments for group health
insurance during leaves.

To the extent permitted by law, the Board reserves the right to require the staff member to place up to eight (8) weeks of health
insurance premiums in escrow prior to leave, or to discontinue coverage if such premiums are received more than thirty (30) days
late.

The staff member’s entitlement to benefits other than group health benefits during a period of family or medical leave is determined
by the Board's policy regarding provision of such benefits when a staff member is on other types of leave.

If a staff member fails to return to work or fails to remain at work for a period provided under the law, the District may recover its
portion of the premiums paid for medical benefit coverage during the leave, unless the reason for the staff member's failure to

return to work is due to the continuation of the serious health condition or the onset of a new serious health condition,

Accrual of Benefits

The use of leave under this policy will not result in the loss of any employment benefit that accrued prior to the start of the staff
member’s leave. A staff member will not continue to accrue seniority or any other employment benefit during leave taken under this
policy, except that such benefit shall accrue if the staff member elects to use other leaves provided by the Board, and if such
benefits would normally accrue during such leave.

Employment Restoration

A staff member will generally be reinstated to the same position s/he held when leave began or a position with equivalent pay,
benefits, and other terms and conditions of employment, if such position remains available, and the staff member possesses the
ability to perform the essential functions of the job satisfactorily, with or without any accommodation that may be required by the
Americans With Disabilities Act of 1990, The staff member, however, has no greater right to reinstatemant or benefits than if s/he
had been actively employed during the leave. Further, if the staff member gives unequivocal notice of intent not to return to work,
s/he is not entitled to be reinstated.

A staff member who exceeds his/har FMLA/WFMLA leave, but remains off wark under a non-FMLA/WFMLA leave paolicy, is not entitled
to reinstatement to the same or a similar position under the FMLA/WFMLA; however, the staff member may be eligible to be
reinstated under the non-FMLA/WFMLA leave policy.

A staff member who is able to return to work prior to the expiration of leave must notify his/her supervisor immediately. Upon such
notice, the District Administrator will promptly reinstate the staff member to active employment, provided s/he has the present skill
and ability to perform the essential functions of his/her job satisfactorily with or without accommadation. However, the
reinstatement need not occur until the third business day following the staff member's notification of his/her ability to return to
work.

Fitness For Duty Certification

If leave is due to the staff member’s serious health condition, s/he must present certification to return to work to his/her supervisor
upon returning to work. The staff member’s Principal attending physician must complete the certification. The certification must
indicate that the staff member has been released to return to work. It must also specify any physical or other limitation on the staff
member’'s ability to perform regular or other duties and the duration of the limitations. No certification will be required when the
staff member returns from intermittent leave, except as otherwise permitted or required by the Americans With Disabilities Act of
1990.

The certification will be limited to the particular health condition that caused the staff member’s need for leave, except as otherwise
permitted by the Americans With Disabilities Act of 1990. If the staff member is an "individual with a disability” within the meaning
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of the ADA, any fitness-for-duty physical examination or inquiry by the District will be job related and consistent with business
necessity.

Reinstatement may be delayed unti! the staff member submits the certification. Under such circumstances, if the staff member does
not promptly provide a certification or qualify for another leave of absence, s/he may be disciplined, up to and including termination.

With the staff member’s permission, the Board’s healthcare provider may contact the staff member’s healthcare provider to clarify

and authenticate the certification, but no additional information may be requested or required, and the staff member’s return to
work may not be delayed while the contact is being made. No second or third fitness for duty certification may be required.

Confidentiality

All medical information relating to leave, whether written or verbal, shall be kept confidential to the maximum extent possible. All
medical documents including, but not limited to, medical certifications and return-to-work statements must be maintained in
confidential, secure files separate from personne] files.

No Discrimination

Leave under this policy will not be used as a negative factor in employment actions, such as hiring, promotions, disciplinary actions
or under attendance policies.

Miscellaneous
The District Administrator may designate another administrator to perform his/her duties under this policy.

A staff member who fraudulently obtains leave under this policy is not protected by this policy’s job restoration or maintenance of
health benefits provisions.

The District Administrator shall see that the policy is posted properly.
The District Administrator shall provide a copy of the policy upon the request of a staff member.

© Neola 20175

Legal 29 U.5.C. 2601 et. seq.
2% C.ER. Part 825
103.10, Wis. Stats.
Wis. Admin. Department of Workforce Development (DWD) 225
National Defense Authorization Act of 2010

Last Modified by Marilyn Powers on January 15, 2018
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Adopted December 8, 2015

2261.01- PARENT_AND FAMILY ENGAGEMENT PARTICIPATION-IN TITLE I PROGRAMS

In accordance with the requirements of Section 1118 of Title I, programs supported by Title I funds must be designed and
implemented in consultation with parents_and families of the students being served.

Development of Administrative Guidelines for Parent and Family Engagement-Participatien

The District Administrator shall ensure that the Title I plan under Section 6312 contains administrative guidelines which have been
developed and approved by the District and parents of participating students and distributed to parents. The guidelines shall
describe how:

A. the District expects and encourages parents_and families to be engagedirvetved in the planning, review, and improvement of
Title I programs, including their participation in the development of the plan under Section 1112 and the process for school
review and improvement under Section 1116;

o

meetings will be conducted with parents_and families including provision for flexible scheduling and whatever assistance the
District may be able to provide parents in order to better ensure their attendance at meetings, and for providing information
in a language the parents can understand;

C. meetings will include review and explanation of the curriculum, means of assessment, and the proficiency levels students are
expected to achieve and maintain;

D. opportunities will be provided for parents_and families to formulate suggestions, interact and share experiences with other
parents, and participate appropriately in the decision-making about the program and revisions in the plan;

E. information concerning school performance profiles and their child's individual performance will be communicated to parents;

F. parents will be provided with assistance (e.g., literacy training and technology) in providing help to their children in achieving
the objectives of the program by such means as ensuring regular attendance, monitoring television-watching, providing
adequate time and the proper environment for homework; guiding nutritional and health practices, and the like;

G. timely responses will be given to parental_or family questions, concerns, and recommendations;

H. the District will provide coordination, technical assistance and other support necessary to assist Title I schools to develop
effective parental participation activities to improve academic achievement and school performance;

1. an annual evaluation of the parental_and family engagement invetvemert-plan will be conducted with parents_and families,
identifying any barriers to greater parental_and family engagement welverment-(such as limited English, limited literacy,
economic disadvantage, disability, etc.) and how strategies will be devised to improve parental_and family
engagement irvetverrert-and to revise, if necessary, this policy;

J. the parental_and family engagement irvetverrent-plan will be coordinated with other programs, such as Head Start, Reading
First, Early Reading First, Even Start, Parents as Teachers, and Home Instruction for Preschool Youngsters;

K. other activities will be conducted as appropriate to the plan and State and Federal requirements.

The District Administrator shall also ensure that the guidelines include a school-parent compact developed jointly by the District and
parents, which outlines the responsibilities of the school staff, the parents, family and the student for academic improvement. The
school- parent compact shall include provisions addressing:
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A. the school's responsibility to provide high quality curriculum and instruction in a supportive, effective learning environment;

B. parent's responsibility for such things as monitoring attendance, homework, extra-curricular activities, and excessive
television watching; volunteering in the classroom; and positive use of extra-curricular time; and

C. the importance of parent-teacher communication on an on-going basis through at least annual parent teacher conferences to
discuss achievement and the compact; frequent progress reports to parents; reasonable access to staff; and to opportunities
to observe and participate in classroom activities.

Informing Parents and Families of Their Right to be EngagedInvelved in Development and Administration of this Policy

The District Administrator shall also assure that each Title I participating school develops a specific plan, with parental_and family
engagement-invelverment, which:

A. convenes an annual mesting, at a convenient time, to which parents_and families of participating children are invited and
encouraged to attend, to explain the school's involvement under Title I, the requirements to develop this policy, and the
parents' right to be involved;

B. engagesirweives parents_and families in an organized, on-going and timely way in the development, review, and
improvement of parent involvement activities;

C. provides participating students' parents with:

1. timely information about the Title I programs;
2. an explanation of the curriculum, the forms of academic assessment, and the proficiency levels expected;

3. regular meetings, upon request by a parent, to make suggestions and receive response regarding their student's
education.

Notice to Parents and Updating the Policy

The District will notify all parents of this policy, the guidelines, and the school-parent compact in a language understandable to the
parents_and families, to the extent practicable. Additionally, this policy will be made available to the local community and will be
updated periodically to meet the changing needs of parents, families, and the school.

© Neola 2017

Legal 20 U.S.C. 6318
34 C.F.R. Part 200 et seq.

Last Modified by Marilyn Powers on December 21, 2017
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2411 - SCHOOL COUNSELING AND ACADEMIC AND CAREER PLANNING

The Board of Education requires that a planned program of school counseling be an integral part of the educational program of the
District. Such a program shall be available to all students without regard to race, color, national origin, ancestry, creed, pregnancy,
marital status, parental status, sexual orientation, sex (including transgender status, change of sex or gender identity), physical or
mental, emotional, or learning disability ("Protected Classes") and should be developmentally appropriate and:

A. assist students in achieving their optimum growth;

B. enable students to draw the greatest benefit from the offerings of the instructional program of the schools;

Baat | diteatian
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D. enable counselors to effectively communicate with students who have limited English proficiency and/or are sensory
impaired;

Academic and career planning services, including individualized support and access to software tools and staff assistance, shall be
provided to students in grades 6 to 12. The mission of academic and career planning is to provide a comprehensive plan, which will
be developed and maintained by a student, that includes the student's academic, career, personal, and social qgoals and the means
by which the student will achieve those goals both before and after high school graduation.

The District Administrator shall implement the school program which carries out these purposes and:
A. honors the individuality of each student;
B. is integrated with the total educational program
The Board shall provide the following services, through the counselors' office, for students who have limited English proficiency:

A. an effective instructional program and supportive services appropriate to meet the needs of the student;

B. the opportunity to access supportive services, such as language development and speech therapy as appropriate to the
individual needs of the student; and

C. programs and services that reflect the cultural background of students who have limited English proficiency. This may include
instruction intended to improve the skills of such students in the use of their native language to assist the student in
becoming proficient or advanced in all subject areas.

School counseling personnel are directed to provide information and direction to students with limited English proficiency regarding
access to ELL programs and offerings within the District. Such personnel are also directed to provide information and direction to
students with sensory impairments regarding available resources and access to those resources.

© Neola 20176
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Legal 121.02 (1)(e) Wis. Stats.
P.I. 8.01(2)(e), Wis. Adm. Code
34 C.F.R. 100.3(b)
34 C.FR. 106.36
34 C.FR. 104.37(b)
28 C.F.R. 35.130
Vocational Educational Guidelines, Appendix B, Title 6

Last Modified by Marilyn Powers on January 15, 2018
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2430 - DISTRICT-SPONSORED CLUBS AND ACTIVITIES

The Board of Education believes that the goals and objectives of this District are best achieved by a diversity of learning
experiences, including those that are not conducted in a regular classroom but are directly related to the curriculum.

The purpose of curricular-related activities shall be to enable students to explore a wider range of individual interests than may be
available in the District's courses of study but are still directly related to accomplishing the educational outcomes for students as
adopted by the Board in Policy 2131._The Board encourages all students,_including_those students in elementary and middle school

opportunities accessible to all students.

For purposes of this policy, curricular-related activities are defined as those activities in which:

A. the subject matter is actually taught or will be taught in a regularly offered course;
B. the subject matter concerns the District's composite courses of study;
C. participation is required for a particular course;

D. participation results in academic credit.

No curricular-related activity shall be considered to be under the sponsorship of this Board unless it meets cne or more of the
criteria stated above and has been approved by the District Administrator.

Such activities, along with extra-curricular activities (not directly related to courses of study), may be conducted on or off school
premises by clubs, associations, and organizations of students sponsored by the Board and directed by a staff advisor.

Students shall be fully informed of the curricular-related activities available to them and of the eligibility standards established for
participation in these activities. District-sponsored activities shall be available to all students who elect to participate and who meet
eligibility standards.

The District Administrator shall prepare administrative guidelines to implement a program of curricular-related clubs and activities.
Such guidelines should ensure that the needs and interests of the students are properly assessed and procedures are established for
continuing evaluation of each club and activity.

Whenever a student becomes a member of a District-established student group or national organization such as the National Honor
Society, in order to remain a member, s/he must continue to meet all of the eligibility criteria and abide by the principles and

practices established by the group or the organization.

© Neola 2017

Legal 120.12(23), Wis. Stats.
P.L. 98-377

Last Modified by Marilyn Powers on March 7, 2018
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2431 - INTERSCHOLASTIC ATHLETICS

The Board of Education recognizes the value to the District and to the community of a program of interscholastic athletics for as
many students as feasible_and in accordance with Policy 2260 - Nondiscrimination and Access to Equal Educational Opportunity. The
Board believes that it is the purpose of an interscholastic program to provide the benefits of an athletic experience to as large a
number of students as feasible within the District.

The program of interscholastic athletics should provide students the opportunity to exercise and test their athletic abilities in a
context greater and more varied than that which can be offered by a school or the School District alone.

The program should foster the growth of school loyalty with the student body as a whole and stimulate community interest in
athletics.

Game activities and practice sessions should provide many opportunities to teach the values of competition and good sportsmanship.

Since the primary purpose of the athletic program is to enhance the education of participating students as indicated in this policy,
the Board places top priority on maximum student participation and the values of good sportsmanship, team play, and fair
competition, rather than on winning, particularly at sub-varsity levels. The District Administrator is to develop guidelines for coaches
to follow which will ensure that as many students as possible have the opportunity to play so they have the opportunity to benefit
from the learning experience.

The Board further adopts those eligibility standards set by the Constitution of the Wisconsin Interscholastic Athletic Association
(WIAA) and shall review such standards annually to ascertain that they continue to be in conformity with the objectives of this
Board.

The District Administrator shall develop appropriate administrative guidelines for the operation of the Athletic Program and a Code of
Conduct for those who participate. Such guidelines should provide for the following safeguards:

A. Prior to enrolling in the sport, each participant shall submit to a thorough physical examination by a District-approved
physician.
parents shall report any past or current health problems along with a physician's statement that any such problems have or
are being treated and pose no threat to the student's participation.

B. Any student who is found to have a health condition which may be life-threatening to self or others shall not be allowed to
participate until the situation has been analyzed by a medical review panel that has determined the conditions under which
the student may participate.

C. Any student who incurs an injury requiring a physician's care is to have written approval by a physician prior to the student's
return to participation.

In order to minimize health and safety risks to student-athletes and maintain ethical standards, school personnel, coaches, athletic
trainers, and lay coaches should never dispense, supply, recommend, or permit the use of any drug, medication, or food supplement
solely for performance-enhancing purposes.

The guidelines should also provide a set of behavioral expectations for each type of participant. The District Administrator is
authorized to implement suitable disciplinary procedures against those who violate these sportsmanship expectations.

https://'www.boarddocs.com/wi/thawk/Board.nsf/Private?open&login&policynewsid=APGNHI5D5179# 1/2



1/15/2018 BoardDocs® PL

To support the efforts to strengthen sportsmanship, ethics, and integrity, the Board commits itself to:

A. adopt policies (upon recommendation of the administration) which reflect the District's educational objectives and promote
the ideals of good sportsmanship, ethics, and integrity;

B. attend and enjoy school athletic activities, serving as a positive role model and expecting the same from parents, fans,
participants, coaches, and other school personnel;

C. support and reward participants, coaches, school administrators, and fans who display good sportsmanship.

© Neola 2017

Legal 120.12(23), Wis. Stats.
P.I. 9.03(1)(h), Wis. Adm. Code

Last Modified by Marilyn Powers on December 21, 2017
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3122.01 - DRUG-FREE WORKPLACE

The Board of Education believes that gquality education is not possible in an environment affected by the use of illegal drugs and
alcohol as well as the abuse of prescription drugs. It will seek, therefore, to establish and maintain an educational setting which is
free from alcohol and other drug abuseitegat-drugs.

The Board prohibits the manufacture, possession, use, distribution, or dispensing of any controlled substance_or—ietteing alcohol,
by any member of the District's professional staff at any time while on District property or while involved in any District-related
activity or event._Professional staff members who use or possess a prescription drug that has been lawfully prescribed to the staff
member, and taken in_accordance with the prescribed dosage, shall not be deemed to be in violation of this policy. Wherever
possible, a staff member should take prescribed medications at home and not bring them to school. Where that cannot be
accomplished, any staff member in possession of prescribed medications while at school is responsible for taking appropriate
precautions to assure that the drugs remain in the staff member's possession at all times and are taken only in private, out of the
view of students. Nothing in this policy shall prohibit the District Administrator from evaluating a staff member's fitness for duty
pursuant to Policy 3161 - Unrequested Leaves of Absence/Fitness for Duty.

Any staff member who violates this policy shall be subject to disciplinary action in accordance with District guidelines.

The District Administrator shall establish whatever programs and procedures are necessary to meet the Federal certification
requirements and shall provide these to staff.

Use of Resources for Treatment

The District makes available resources to assist staff members in overcoming_alcohol, illegal drug use, or controlled substance
abuse. However, the decision to seek diagnosis and accept treatment for_alcohol, illegal drug use, or controlled substance abuse is
primarily the individual staff member's responsibility. Any costs associated with treatment in excess of those costs covered by the

staff member's medical insurance plan shall be borne by the individual.

© Neola 20176

Legal Drug-Free Workplace Act of 1988, 41 U.S.C. 8101 et seq.

Last Modified by Marilyn Powers on January 15, 2018
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3430.01 - FAMILY & MEDICAL LEAVE OF ABSENCE ("FMLA")
Introduction

In accordance with Federal and State law, the Board of Education will provide family and medical leave to professional staff. The
Board's Family and Medical Leave Act policy is intended to conform to and comply with, but not exceed, the requirements of the
Federal Family and Medical Leave Act of 1993 ("FMLA™) and the Wisconsin Family and Medical Leave Act ("WFMLA"). To the extent
that this policy is ambiguous or conflicts with the FMLA or the WFMLA, the FMLA and the WFMLA will govern.

Family and medical leave taken under this policy may be covered by Federal law, State law, or both. When leave taken by a staff
member under this policy is governed by both Federal and State law, the more generous provision will control in the event of a
conflict. However, when leaves are governed by State or Federal law, but not both, the applicable law will control under this policy.
In this regard, staff membersyes should note that certain leaves may be covered by both State and Federal law for only a portion of
the leave. To the extent permitted by law, leave under the FMLA, leave under the WFMLA and leave granted under the Board’s other
policies will run concurrently (at the same time).

Eligibility Requirements

To be eligible for leave under the FMLA, a staff memberyets must have been employed by the Board for at least twelve (12) months
in the past seven (7) years and must have worked at least 1,250 hours during the twelve (12) month period immediately preceding
the commencement of the requested leave. All full-time instructional staff members are deemed to meet the 1,250 hour
requirement.

To be eligible for leave under the WFMLA, a_staff memberyes must have been employed for more than fifty-two (52) consecutive
weeks and have worked or been paid for at least 1,000 hours in the preceding fifty-two (52) weeks. The kind and amount of leave
available to the staff memberyet under this policy, as well as the staff member'syesr rights during leave, depend upon whether the
staff memberyou satisfies the above requirements.

Qualifying Reasons for Leave
The Board provides family and medical leave for eligible staff members under the following circumstances:

A. for the birth of the eligible staff member's child and to care for a newborn child
B. for placement with the eligible staff member of a child for adoption or foster care
C. to care for an eligible staff member's spouse, child or parent with a "serious health condition"

The term "child" generally includes a legal ward or a biological, adopted foster or stepchild. For leaves governed exclusively
by the FMLA, the term also includes a son or daughter for whom the staff member hasyeu-have assumed the day-to- day
obligations of a parent. A child must be either under eighteen (18) years of age or unable to care for himself/herself due to a
physical or mental disability or, for leave under State law only, unable to care for himself/herself due to a serious health
condition.

"parent” includes a staff member's spouse's legal guardian only if the staff member isyeu—are requesting leave under the
WFMLA.

"Spouse” includes a qualified domestic partner for leaves governed by the WFMLA, Domestic partnerships must be registered
with the county of residence and proof of such registration may be requested prior to approval of leave. Unregistered
domestic partners must demonstrate that they are 1) both over age eighteen (18); 2) not in a domestic partnership or
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marriage with another individual; 3) they share a common residence; 4) they are not related in any way that would prohibit
marriage under Wisconsin law; 5) they consider each other to be immediate family members and agree to be responsible for
the other's living expense.

D. because of a serious health condition that makes the eligible staff member unable to perform the essential functions of
his/her position

E. because of a qualifying exigency resulting from active military service by the employee's spouse, son, daughter, or parent in
covered active duty or call to covered active duty in the United States Armed Forces including the National Guard and
Reserves

Qualifying exigencies, as defined by Federal regulations, include: 1) short- notice deployment; 2) military events and related
activities; 3) childcare and school activities; 4) financial and legal arrangements; 5) counseling; 6) rest and recuperation;
(maximum fifteen (15) calendar days); 7) post- deployment activities; 8) caring for a military member's parent who is
incapable of self-care when the care is necessitated by the member's covered active duty; and 9) additional activities not
encompassed in the other categories, but agreed to by the employer and employee. Covered active duty means deployment
with the Armed Forces to a foreign country.

F. to care for a service member who is the employee's parent, spouse, child or next of kin who, while on active military duty,
sustains a serious injury or illness or aggravation of a pre-existing illness or injury while in the line of duty, while on covered
active duty in the United States Armed Forces, including the National Guard and Reserves, in the line of duty which renders
the service member medically unfit to perform the member's office, grade, rank, or rating

Covered active duty means deployment with the Armed Forces to a foreign country. This leave is also available to care for
veterans of the United States Armed Forces, including the National Guard and Reserves, provided the veteran was a service
member at any time within the five (5) years prior to the start of the treatment, recuperation or therapy. In accordance with
applicable regulations, a veteran's serious injury or iliness incurred or aggravated in the line of active duty can also be
manifested by: 1) a physical or mental condition with a VA Service Disability Rating of 50% or greater and is the condition
precipitating the need for leave; or 2) a physical or mental condition that substantially impairs the ability to secure or
substantially follow a gainful occupation, or would do so absent treatment; or 3) an injury, including psychological, for which
the veteran has been enrolled in the Dept. of V.A. Program of Comprehensive Assistance for Family Care Givers. Leave is
available for up to twenty-six (26) weeks in a twelve (12) month period. This type of leave is available for serious injury or
iliness which results in:

1. inpatient medical treatment, recuperation or therapy;

2. outpatient services at a military treatment facility or assignment to a unit established for the purpose of providing
command and control of service members receiving outpatient medical services; or

3. assignment to the temporary disability retired list.

The maximum twenty-six (26) weeks of Federal leave to care for a service member includes, and is not in addition to, all
other FMLA leave. In other words, employees may not take more than a total of twenty-six (26) weeks of FMLA leave during
a single twelve (12) month period for any qualifying reasons under the FMLA. For instance, if an employee takes the
maximum twelve (12) weeks of Federal FMLA leave for his/her own serious health condition, the employee may then only
take fourteen (14) weeks of FMLA leave within that same twelve (12) month period to care for a military family member
injured in the line of duty.

The District Administrator will determine whether an employee’s request for leave qualifies under one (1) of the above categories.
Amount of Leave Available
Under the FMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to a total of twelve (12)

work weeks of leave in a calendar year measured forward from the date of any employee's first FMLA usage for any of the reasons
stated above, with the exception of leave to care for an injured service member, which is provided as described in (F)

Under the WFMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to ten (10) work weeks of
leave in a calendar year as follows:

A. a total of six (6) weeks of leave for the birth of his/her natural child and/or the placement of a child with the staff member
for, or as a precondition to, adoption;

B. a total of two (2) weeks of leave to care for a covered family member with a serious health condition; and
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C. a total of two (2) weeks of leave due to the staff member’s serious health condition.

Board policy calls for concurrent Federal/State leave coverage whenever a staff member is eligible for leave under both the FMLA
and WFMLA to the extent available under the law. All periods of absence from work due to or necessitated by USERRA-covered
service is counted in determining an employee's eligibility for FMLA leave.

Definitions of Serious Health Conditions

In conjunction with the certification provided by a healthcare provider, the Board reserves the right to determine whether an iliness,
injury, impairment or physical or mental condition constitutes a serious health condition entitling a staff member to family or medical
leave under State or Federal law.

In general, a "serious health condition" under this policy means an illness, injury, impairment, or physical or mental condition that
involves one (1) of the following:

A. Hospital Care

Inpatient care (i.e., an overnight stay) in a hospital or other care facility, including any period of incapacity or subsequent
treatment in connection with or consequent to such inpatient care.

B. Absence Plus Treatment

A period of incapacity of more than three (3) consecutive calendar days* (including any subsequent treatment or period of
incapacity relating to the same condition), that also involves:

1. treatment two (2) or more times by a healthcare provider, a nurse, physician’s assistant or physical therapist under a
healthcare provider’s supervision, order or referral as appropriate within thirty (30) days of the first date of
incapacity; or

2. treatment by a healthcare provider on at least one (1) occasion which results in a regimen of continuing treatment
under the supervision of the healthcare provider and occurs within seven (7) days of the first day of incapacity.

*Under the WFMLA, leave may also be available for a "serious health condition” of less than three (3) consecutive days in
duration.

C. Pregnancy
Any period of incapacity due to pregnancy, or for prenatal care.
D. Chronic Conditions Requiring Treatment

A chronic condition which:

1. requires periodic visits of at least two (2) times per year for treatment by a healthcare provider, or by a nurse or
physician’s assistant under a healthcare provider's supervision;

2. continues over an extended period of time (including recurring episodes of a single underlying condition); and
3. may cause episodic rather than continuing periods of incapacity (e.g., asthma, diabetes, epilepsy, etc.).
E. Permanent/Long-Term Conditions Requiring Supervision
A period of incapacity which is permanent or long-term due to a condition for which treatment may not be effective. You or
your family member must be under the continuing supervision of, but need not be receiving active treatment by, a healthcare
provider (e.g., Alzheimer’s disease, a severe stroke, or the terminal stages of a disease). The continued existence of such a

chronic condition is subject to certification no more than once every six (6) months.

F. Multiple Treatments (Non-Chronic Conditions)

Any period of absence to receive multiple treatments (including any period of recovery therefrom) by a healthcare provider or
by a provider of healthcare services under orders of, or on referral by, a healthcare provider, either for restorative surgery
after an accident or other injury, or for a condition that would likely result in a period of incapacity of more than three (3)

https:/fwww.boarddocs.com/wi/thawk/Board.nsf/Private Popen&login&policynewsid=APGNH95D517 9# 37



1/15/2018 BoardDocs® PL

consecutive calendar days in the absence of medical intervention or treatment, including: cancer (chemotherapy, radiation,
etc.); severe arthritis (physical therapy); or kidney disease (dialysis).

Required Staff Member Notice

The staff member must provide the District Administrator with notice in a reasonable and practicable manner before leave taken
under this policy is to begin, if the need for leave is foreseeable {e.g., an expected birth, placement or adoption or foster care, or
planned medical treatment for your own serious health condition or that of a family member). When requesting partial or
intermittent leave in connection with childbirth or adoption, the staff member must provide at least as much notice as required for
taking other non- emergency or non-medical leave, as well as a definite schedule for the leave. Where advance notice is not
practical due to uncertainty as to when leave will be required to begin, a change in circumstances or medical emergency, notice
must be given as soon as practical. Leave will be accounted for in increments no greater than the smallest increment used for other
similar leaves, but in no event greater than cne (1) hour increments. Leave entitlement will not be reduced by more than the
amount of leave actually taken.

The staff member must provide a written request for leave, the reasons for the requested leave, and the anticipated beginning date
and duration of the leave by submitting a FMLA leave request form to the District Administrator (forms available from the U.S.
Department of Labor).

When planning medical treatment, the staff member should consult with his/her supervisor and make a reasonable effort to
schedule the leave so as not to disrupt unduly the District’s operations, subject to the approval of the staff member’s healthcare
provider. The staff member is ordinarily expected to consult with his/her supervisor in order to work out a treatment schedule which
best suits his/her needs, as well as the District’s.

If a staff member must take more leave than originally anticipated, s/he must notify the District Administrator within two (2)
business days of learning of the circumstances necessitating the extension.

Certification By Healthcare Provider

If a staff member requests leave due to his/her own serious health condition or the serious health condition of his/her spouse, child
or parent, the Board requires that the leave request be supported by certification issued and signed by the healthcare provider for
the individual with a serious health condition. For service member leave, any certification permitted under 29 C.F.R. 825.310 shall be
allowed. The Board reserves the right to certify all information permitted by law.

The staff member must provide the fully completed certification to the District Administrator within fifteen (15) calendar days of the
date that the certification is provided to the staff member, unless it is not practicable to do so despite the staff member's diligent,
good faith efforts. If it is not practicable to return the certification within fifteen (15) calendar days, it must be returned to the
District Administrator as soon as practicable.

If the staff member fails to submit the certification, the leave or continuation of leave may be delayed until the certification is
submitted. Further, any absence prior to the date the certification is furnished may be considered unauthorized. A staff member who
is absent without authorization may be disciplined, up to and including termination.

The District Administrator will give a staff member a reasonable opportunity to cure any deficiency in a certification, but not fewer
than seven (7) calendar days. It is the responsibility of the staff member or family member with a serious health condition to use a
healthcare provider who will complete and furnish an accurate certification in a timely manner.

A member of the administration, other than the staff member's direct supervisor, may contact the healthcare provider to clarify
illegible answers and to authenticate the certification. If the certification is incomplete or otherwise unclear, the administrator must
request that the employee obtain updated or completed information from the healthcare provider and return it directly to the
administrator.

If the District Administrator doubts the validity of a certification, the District Administrator may require, at the Board’s expense, that
the staff member obtain a second opinion from a Board-designated provider, not regularly employed by the Board. If the opinions of
the staff member's and the Board’s healthcare providers differ, a third, final and binding opinion may be obtained. The staff member
must cooperate in obtaining a second or third opinion including facilitating the transfer of pertinent records to the subsequent
healthcare providers.

The District Administrator may request re-certifications on a periodic basis as permitted by law.

Designation of Leave

In all circumstances, it is the responsibility of the District Administrator to designate leave, whether paid or unpaid, as FMLA leave

and to give the staff member notice of the designation and his/her rights and responsibilities under this policy.
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The District Administrator will give the staff member the notice on each occasion that s/he notifies his/her supervisor of the need for
leave that may be FMLA-qualifying, including, but not limited to, when the staff member requests another type of leave for an FMLA-
qualifying reason. In the case of intermittent or reduced schedule leave, only one notice will be provided unless the circumstances
regarding the leave have changed.

Absent extenuating circumstances, the District Administrator will provide to the employee a "Designation Notice" stating whether a
request for leave has been approved or denied within five (5) business days. At a minimum, the staff member will be verbally
notified whether leave is being designated as FMLA leave within five (5) business days of the date the staff member provides
information to the District Administrator sufficient to enable him/her to determine that the leave is being taken for an FMLA-
qualifying reason.

The District Administrator will confirm the verbal notice with the written notice as soon as feasible, but no later than the first payday
following the verbal notice (unless the payday is less than one (1) week after the verbal notice, in which case the notice must be no

later than the subsequent payday).

Manner In Which Leave Can Be Taken

Leave available under this policy may be taken in full and, under certain circumstances, may also be taken intermittently or on a
reduced leave schedule. Intermittent leave is leave taken in separate blocks of time due to a single qualifying reason. Reduced
schedule leave is leave that reduces the usual number of working hours per day or week. The staff member must consult with
his/her supervisor and make a reasonable effort to schedule intermittent or reduced schedule leave so it does not unduly disrupt the
District’s operations.

Intermittent or reduced schedule leave due to a serious health condition must be medically necessary. Medically necessary means
there must be a medical need for the leave and the leave can be best accommodated through an intermittent or reduced leave
schedule, as certified by the healthcare provider in the Certification.

When leave is governed only by the FMLA, the District Administrator may offer a staff member a temporary transfer to another
position for which s/he is qualified with equivalent pay and benefits that better accommodates the intermittent or reduced schedule
leave when the need for leave is foreseeable based on planned medical treatment or the staff member takes such leave for the birth
of a child or for placement of a child for adoption or foster care. The staff member may reject this offer in which case there will be
no adverse effect on the leave or entitlement to return to the same or similar position following leave. Any time spent by the staff
member in an alternative position will not count against the employee's FMLA leave entitlement.

Instructional staff members (i.e. individuals whose principal function is to teach and instruct students in a class, a small group, or an
individual setting) who request intermittent leave or a reduced-leave schedule governed only by the FMLA, which would exceed
twenty percent (20%) of the total number of working days over the period of anticipated leave, must elect either to:

A. take leave for a period or periods of a particular duration, not greater than the duration of the planned treatment; or

B. transfer temporarily to an available alternative position offered by the District Administrator for which the instructional staff
member is qualified, and that has equivalent pay and benefits and that better accommodates the recurring periods of leave
than the staff member’s regular position.

The District Administrator may require instructional staff members who take Federal leave near the end of an academic term to
extend their leave through the end of the academic term if:

A. the leave is commenced more than five (5) weeks from the end of the term but the employee intends to return during the
final three (3) weeks of the term and the leave is longer than three (3) weeks in duration;

B. the leave is commenced within five (5) weeks of the end of the term and the employee intends to return during the final two
(2) weeks of the term and the leave period was at least two (2) weeks in duration; or

C. the leave commences within three (3) weeks of the end of a term and the leave was at least five (5) working days in
duration.

Staff members whose leave is extended at the end of an academic term under this section will be charged against their FMLA
entitiement only the time that they required for purposes of their leave.

Coordinating Leaves - Substitution

Generally, leave taken under this policy is unpaid. However, for leave governed exclusively by the FMLA, the staff member must use
the following leaves provided by the Board, if available:

A. vacation or personal leave, if available, for any family or medical leave;
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B. accrued paid family leave (i.e., paid leave covering the particular circumstances for which the staff member is seeking leave),
if available, for birth, adoption, or to care for a seriously ill family member; and

C. accrued paid medical or sick leave, if available, to care for a seriously ill family member, or for the staff member’s own
serious health condition.

A staff member may not substitute paid leave for unpaid FMLA leave taken under this policy in any situation where the Board would
not normally provide such paid leave.

For leaves governed by the WFMLA, a staff member may substitute paid or unpaid leave, which s/he have earned and accrued, for
leave taken under this policy, if available. The Board reserves the right to deny substitution as permitted by law.

Any paid leave substituted for unpaid FMLA leave or WFMLA leave will decrease, in whole or in part, the staff member’s FMLA and/or
WFMLA leave entitlement.

Continuation of Benefits

A staff member will remain eligible for group health insurance benefits under the Board’'s group health plan during leave taken under
this policy under the same conditions as coverage would have been provided if the staff member had been actively employed during
the entire leave. However, the staff member has the option of choosing not to retain such coverage during family or medical leave.

During leave taken under this policy, the Board will continue to pay any portion of group health insurance premiums for coverage
that it was responsible for paying immediately prior to the leave as required by law. The staff member will be responsible for paying
his/her portion of health insurance premiums regardless of whether his/her family and medical leave is paid or unpaid. It is the staff
member's responsibility to make arrangements with the District Administrator for making premium payments for group heaith
insurance during leaves.

To the extent permitted by law, the Board reserves the right to require the staff member to place up to eight (8) weeks of health
insurance premiums in escrow prior to leave, or to discontinue coverage if such premiums are received more than thirty (30) days
late.

The staff member’s entitlement to benefits other than group health benefits during a period of family or medical leave is determined
by the Board’s policy regarding provision of such benefits when a staff member is on other types of leave.

If a staff member fails to return to work or fails to remain at work for a period provided under the law, the District may recover its
portion of the premiums paid for medical benefit coverage during the leave, unless the reason for the staff member's failure to

return to work is due to the continuation of the serious health condition or the onset of a new serious health condition.

Accrual of Benefits

The use of leave under this policy will not result in the loss of any employment benefit that accrued prior to the start of the staff
member’s leave. A staff member will not continue to accrue seniority or any other employment benefit during leave taken under this
policy, except that such benefit shall accrue if the staff member elects to use other leaves provided by the Board, and if such
benefits would normally accrue during such leave.

Employment Restoration

A staff member will generally be reinstated to the same position s/he held when leave began or a position with equivalent pay,
benefits, and other terms and conditions of employment, if such position remains available, and the staff member possesses the
ability to perform the essential functions of the job satisfactorily, with or without any accommodation that may be required by the
Americans With Disabilities Act of 1990. The staff member, however, has no greater right to reinstatement or benefits than if s/he
had been actively employed during the leave. Further, if the staff member gives unequivocal notice of intent not to return to work,
s/he is not entitled to be reinstated.

A staff member who exceeds his/her FMLA/WFMLA leave, but remains off work under a non-FMLA/WFMLA leave policy, is not entitled
to reinstatement to the same or a similar position under the FMLA/WFMLA; however, the staff member may be eligible to be
reinstated under the non-FMLA/WFMLA leave policy.

A staff member who is able to return to work prior to the expiration of leave must notify his/her supervisor immediately. Upon such
notice, the District Administrator will promptly reinstate the staff member to active employment, provided s/he has the present skill
and ability to perform the essential functions of his/her job satisfactorily with or without accommodation. However, the
reinstatement need not occur until the third business day following the staff member's notification of his/her ability to return to
work.

Fitness For Duty Certification

https://www.boarddocs.com/wi/thawk/Board.nsf/Private ?open&login&policynewsid=APGNH35D517 9# 6/7



1/15/2018 BoardDocs® PL

If leave is due to the staff member’s serious health condition, s/he must present certification to return to work to his/her supervisor
upon returning to work. The staff member’s principal attending physician must complete the certification. The certification must
indicate that the staff member has been released to return to work. It must also specify any physical or other limitation on the staff
member’s ability to perform regular or other duties and the duration of the limitations. No certification will be required when the
staff member returns from intermittent leave, except as otherwise permitted or required by the Americans With Disabilities Act of
1990.

The certification will be limited to the particular health condition that caused the staff member’s need for leave, except as otherwise
permitted by the Americans With Disabilities Act of 1990. If the staff member is an "individual with a disability" within the meaning
of the ADA, any fitness-for-duty physical examination or inquiry by the District will be job related and consistent with business
necessity.

Reinstatement may be delayed until the staff member submits the certification. Under such circumstances, if the staff member does
not promptly provide a certification or qualify for another leave of absence, s/he may be disciplined, up to and including termination.

With the staff member’s permission, the Board’s healthcare provider may contact the staff member’s healthcare provider to clarify

and authenticate the certification, but no additional information may be requested or required, and the staff member’s return to
work may not be delayed while the contact is being made. No second or third fitness for duty certification may be required.

Confidentiality

All medical information relating to leave, whether written or verbal, shall be kept confidential to the maximum extent possible. All
medical documents including, but not limited to, medical certifications and return-to-work statements must be maintained in
confidential, secure files separate from personnel files.

No Discrimination

Leave under this policy will not be used as a negative factor in employment actions, such as hiring, promotions, disciplinary actions
or under attendance policies.

Miscellaneous
The District Administrator may designate another administrator to perform his/her duties under this policy.

A staff member who fraudulently obtains leave under this policy is not protected by this policy’s job restoration or maintenance of
health benefits provisions.

The District Administrator shall see that the policy is posted properly.
The District Administrator shall provide a copy of the policy upon the request of a staff member.

© Neola 20175

Legal 29 U.S.C. 2601 et. seq.
29 C.F.R. Part 825
103.10, Wis. Stats.
Wis, Admin. Department of Workforce Development (DWD) 225
National Defense Authorization Act of 2010

Last Modified by Marilyn Powers on January 15, 2018
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Book Policy Manual

Section Vol. 26, No. 2

Title Vol. 26, No. 2 Revised DRUG-FREE WORKPLACE 122117 mp
Number po4122.01

Status

Adopted December 8, 2015

4122.01 - DRUG-FREE WORKPLACE

The Board of Education believes that quality education is not possible in an environment affected by the use of illegal drugs and
alcohol as well as the abuse of prescription drugs. It will seek, therefore, to establish and maintain an educational setting which is
free from alcohol and other drug abuseitegat-drugs.

The Board prohibits the manufacture, possession, use, distribution, or dispensing of any controlled substance_or—tetueing alcohol,
by any member of the District's support staff at any time while on District property or while involved in any District-related activity
or event. Support staff members who use or possess a prescription drug that has been lawfully prescribed to the staff member, and
taken in accordance with the prescribed dosage, shall not be deemed to be in violation of this policy. Wherever possible, a staff
member should take prescribed medications at home and not bring them to school. Where that cannot be accomplished, any staff
member in possession of prescribed medications while at school is responsible for taking appropriate precautions to assure that the
drugs remain in the staff member's possession at all times and are taken in private, out of the view of students. Nothing in this
policy shall prohibit the District Administrator from evaluating a staff member's fitness for duty pursuant to Policy 4161 -
Unrequested Leaves of Absence/Fitness for Duty.

Any staff member who violates this policy shall be subject to disciplinary action in accordance with the Employee Handbook.

The District Administrator shall establish whatever programs and procedures are necessary to meet the Federal certification
requirements and shall provide these to staff.

Use of Resources for Treatment

The District makes available resources to assist staff members in overcoming_alcohol, illegal drug use, or controlled substance
abuse. However, the decision to seek diagnosis and accept treatment for_alcohol, illegal drug use, or controlled substance abuse is
primarily the individual staff member's responsibility. Any costs associated with treatment in excess of those costs covered by the

staff member's medical insurance plan shall be borne by the individual.

© Neola 2017&

Legal Drug-Free Workplace Act of 1988, 41 U.S.C. 8101 et seq.

Last Modified by Marilyn Powers on December 21, 2017
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Book Policy Manual

Section Vol. 26, No. 2

Title Vol. 26, No. 2 Revised FAMILY & MEDICAL LEAVE OF ABSENCE ("FMLA") 122117 mp
Number po4430.01

Status

Adopted December 8, 2015

4430.01 - FAMILY & MEDICAL LEAVE OF ABSENCE ("FMLA")
Introduction

In accordance with Federal and State law, the Board of Education will provide family and medical leave to support staff. The Board's
Family and Medical Leave Act policy is intended to conform to and comply with, but not exceed, the requirements of the Federal
Family and Medical Leave Act of 1993 ("FMLA") and the Wisconsin Family and Medical Leave Act ("WFMLA"). To the extent that this
policy is ambiguous or conflicts with the FMLA or the WFMLA, the FMLA and the WFMLA will govern.

Family and medical leave taken under this policy may be covered by Federal law, State law, or both. When leave taken by a staff
member under this policy is governed by both Federal and State law, the more generous provision will control in the event of a
conflict. However, when leaves are governed by State or Federal law, but not both, the applicable law will control under this policy.
In this regard, staff membersyeud should note that certain leaves may be covered by both State and Federal law for only a portion of
the leave. To the extent permitted by law, leave under the FMLA, leave under the WFMLA and leave granted under the Board's other
policies will run concurrently (at the same time).

Eligibility Requirements

To be eligible for leave under the FMLA, a staff memberyet must have been employed by the Board for at least twelve (12) months
in the past seven (7) years and must have worked at least 1,250 hours during the twelve (12) month period immediately preceding
the commencement of the requested leave. All full-time instructional staff members are deemed to meet the 1,250 hour
requirement,

To be eligible for leave under the WFMLA, a staff memberyes must have been employed for more than fifty-two (52) consecutive
weeks and have worked or been paid for at least 1,000 hours in the preceding fifty-two (52) weeks. The kind and amount of leave
available to the staff memberyet under this policy, as well as the staff member'syeur rights during leave, depend upon whether the
staff member satisfiesyetwsatisfy the above requirements.

Qualifying Reasons for Leave

The Board provides family and medical leave for eligible staff members under the following circumstances:

A. for the birth of the eligible staff member's child and to care for a newborn child
B. for placement with the eligible staff member of a child for adoption or foster care
C. to care for an eligible staff member's spouse, child or parent with a "serious health condition”

The term "child" generally includes a legal ward or a biological, adopted foster or stepchild. For leaves governed exclusively
by the FMLA, the term also includes a son or daughter for whom the staff member hasyewhave assumed the day-to- day
obligations of a parent. A child must be gither under eighteen (18) years of age or unable to care for himself/herself due to a
physical or mental disability or, for leave under State law only, unable to care for himself/herself due to a serious health
condition.

"Parent” includes a staff member's spouse's legal guardian only if the staff member isyeu—are requesting leave under the
WFMLA.

"Spouse" includes a qualified domestic partner for leaves governed by the WFMLA. Domestic partnerships must be registered
with the county of residence and proof of such registration may be requested prior to approval of leave. Unregistered
domestic partners must demonstrate that they are 1) both over age eighteen (18); 2) not in a domestic partnership or
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marriage with another individual; 3) they share a common residence; 4) they are not related in any way that would prohibit
marriage under Wisconsin law; 5) they consider each other to be immediate family members and agree to be responsible for
the other's living expense.

D. because of a serious health condition that makes the eligible staff member unable to perform the essential functions of
his/her position

E. because of a qualifying exigency resulting from active military service by the employee's spouse, son, daughter, or parent in
covered active duty or call to covered active duty in the United States Armed Forces including the National Guard and
Reserves

Qualifying exigencies, as defined by Federal regulations, include: 1) short- notice deployment; 2) military events and related
activities; 3) childcare and school activities; 4) financial and legal arrangements; 5) counseling; 6) rest and recuperation;
(maximum fifteen (15) calendar days); 7) post- deployment activities; 8) caring for a military member's parent who is
incapable of self-care when the care is necessitated by the member's covered active duty; and 9) additional activities not
encompassed in the other categories, but agreed to by the employer and employee, Covered active duty means deployment
with the Armed Forces to a foreign country.

F. to care for a service member who is the employee's parent, spouse, child or next of kin who, while on active military duty,
sustains a serious injury or illness or aggravation of a pre-existing iliness or injury while in the line of duty, while on covered
active duty in the United States Armed Forces, including the National Guard and Reserves, which renders the service member
medically unfit to perform the member's office, grade, rank, or rating

Covered active duty means deployment with the Armed Forces to a foreign country. This leave is also available to care for
veterans of the United States Armed Forces, including the National Guard and Reserves, provided the veteran was a service
member at any time within the five (5) years prior to the start of the treatment, recuperation or therapy. In accordance with
applicable regulations, a veteran's serious injury or illness incurred or aggravated in the line of active duty can also be
manifested by: 1) a physical or mental condition with a VA Service Disability Rating of 50% or greater and is the condition
precipitating the need for leave; or 2) a physical or mental condition that substantially impairs the ability to secure or
substantially follow a gainful occupation, or would do so absent treatment; or 3) an injury, including psychological, for which
the veteran has been enrolled in the Dept. of VLA. Program of Comprehensive Assistance for Family Care Givers. Leave is
available for up to twenty-six (26) weeks in a twelve (12) month period. This type of leave is available for serious injury or
illness which results in:

1. inpatient medical treatment, recuperation or therapy;

2. outpatient services at a military treatment facility or assignment to a unit established for the purpose of providing
command and control of service members receiving outpatient medical services; or

3. assignment to the temporary disability retired list.

The maximum twenty-six (26) weeks of Federal leave to care for a service member includes, and is not in addition to, all
other FMLA leave. In other words, employees may not take more than a total of twenty-six (26) weeks of FMLA leave during
a single twelve (12) month period for any qualifying reasons under the FMLA. For instance, if an employee takes the
maximum twelve (12) weeks of Federal FMLA leave for his/her own serious health condition, the employee may then only
take fourteen (14) weeks of FMLA leave within that same twelve (12) month period to care for a military family member
injured in the line of duty.

The District Administrator will determine whether an employee’s request for leave qualifies under one (1) of the above categories.

Amount of Leave Available

Under the FMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to a total of twelve (12)
work weeks of leave in_a calendar year measured forward from the date of any employee's first FMLA usage-a-catendarvyear for any
of the reasons stated above, with the exception of leave to care for an injured service member, which is provided as described in (F)
above.

Under the WFMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to ten (10) work weeks of
leave in a calendar year as follows:

A. a total of six (6) weeks of leave for the birth of his/her natural child and/or the placement of a child with the staff member
for, or as a precondition to, adoption;

B. a total of two (2) weeks of leave to care for a covered family member with a serious health condition; and
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C. a total of two (2) weeks of leave due to the staff member’s serious health condition.

Board policy calls for concurrent Federal/State leave coverage whenever a staff member is eligible for leave under both the FMLA
and WFMLA to the extent available under the law. All periods of absence from work due to or necessitated by USERRA-covered
service is counted in determining an employee's eligibility for FMLA leave.

Definitions of Serious Health Conditions

In conjunction with the certification provided by a healthcare provider, the Board reserves the right to determine whether an illness,
injury, impairment or physical or mental condition constitutes a serious health condition entitling a staff member to family or medical
leave under State or Federal law.

In general, a "serious health condition" under this policy means an illness, injury, impairment, or physical or mental condition that
involves one (1) of the following:

A. Hospital Care

Inpatient care (i.e., an overnight stay) in a hospital or other care facility, including any period of incapacity or subsequent
treatment in connection with or consequent to such inpatient care.

B. Absence Plus Treatment

A period of incapacity of more than three (3) consecutive calendar days* (including any subsequent treatment or period of
incapacity relating to the same condition), that also involves:

1. treatment two (2) or more times by a healthcare provider, a nurse, physician’s assistant or physical therapist under a
healthcare provider’'s supervision, order or referral as appropriate within thirty (30) days of the first date of
incapacity; or

2. treatment by a healthcare provider on at least one (1) occasion which results in a regimen of continuing treatment
under the supervision of the healthcare provider and occurs within seven (7) days of the first day of incapacity.

*Under the WFMLA, leave may also be available for a "serious health condition" of less than three (3) consecutive days in
duration.

C. Pregnancy
Any period of incapacity due to pregnancy, or for prenatal care.

D. Chronic Conditions Reguiring Treatment

A chronic condition which:

1. requires periodic visits of at least two (2) times per year for treatment by a healthcare provider, or by a nurse or
physician’s assistant under a healthcare provider’s supervision;

2. continues over an extended period of time (including recurring episodes of a single underlying condition); and

3. may cause episodic rather than continuing periods of incapacity (e.g., asthma, diabetes, epilepsy, etc.).

m

Permanent/Long-Term Conditions Reguiring Supervision

A period of incapacity which is permanent or long-term due to a condition for which treatment may not be effective. The_staff
member¥es or his/heryewr family member must be under the continuing supervision of, but need not be receiving active
treatment by, a healthcare provider (e.g., Alzheimer’s disease, a severe stroke, or the terminal stages of a disease). The
continued existence of such a chronic condition is subject to certification no more than once every six {6) months.

F. Multiple Treatments (Non-Chronic Conditions)

Any period of absence to receive multiple treatments (including any period of recovery therefrom) by a healthcare provider or
by a provider of healthcare services under orders of, or on referral by, a healthcare provider, either for restorative surgery
after an accident or other injury, or for a condition that would likely result in a period of incapacity of more than three (3)
consecutive calendar days in the absence of medical intervention or treatment, including: cancer (chemotherapy, radiation,
etc.); severe arthritis (physical therapy); or kidney disease (dialysis).
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Required Staff Member Notice

The staff member must provide the District Administrator with notice in a reasonable and practicable manner before leave taken
under this policy is to begin, if the need for leave is foreseeable (e.g., an expected birth, placement or adoption or foster care, or
planned medical treatment for the staff member'syeur own serious health condition or that of a family member). When requesting
partial or intermittent leave in connection with childbirth or adoption, the staff member must provide at least as much notice as
required for taking other non- emergency or non-medical leave, as well as a definite schedule for the leave. Where advance notice is
not practical due to uncertainty as to when leave will be required to begin, a change in circumstances or medical emergency, notice
must be given as soon as practical. Leave will be accounted for in increments no greater than the smallest increment used for other
similar leaves, but in no event greater than one (1) hour increments. Leave entitlement will not be reduced by more than the
amount of leave actually taken.

The staff member must provide a written request for leave, the reasons for the requested leave, and the anticipated beginning date
and duration of the leave by submitting a FMLA leave request form to the District Administrator (forms available from the U.S.
Department of Labor).

When planning medical treatment, the staff member should consult with his/her supervisor and make a reasonable effort to
schedule the leave so as not to disrupt unduly the District’s operations, subject to the approval of the staff member’s healthcare
provider. The staff member is ordinarily expected to consult with his/her supervisor in order to work out a treatment schedule which
best suits his/her needs, as well as the District’s.

If a staff member must take more leave than originally anticipated, s/he must notify the District Administrator within two (2)
business days of learning of the circumstances necessitating the extension.

Certification By Healthcare Provider

If a staff member requests leave due to his/her own serious health condition or the serious health condition of his/her spouse, child
or parent, the Board requires that the leave request be supported by certification issued and signed by the healthcare provider for
the individual with a serious health condition. For service member leave, any certification permitted under 29 C.F.R. 825.310 shall be
allowed. The Board reserves the right to certify all information permitted by law.

The staff member must provide the fully completed certification to the District Administrator within fifteen (15) calendar days of the
date that the certification is provided to the staff member, unless it is not practicable to do so despite the staff member's diligent,
good faith efforts. If it is not practicable to return the certification within fifteen (15) calendar days, it must be returned to the
District Administrator as soon as practicable.

If the staff member fails to submit the certification, the leave or continuation of leave may be delayed until the certification is
submitted. Further, any absence prior to the date the certification is furnished may be considered unauthorized. A staff member who
is absent without authorization may be disciplined, up to and including termination.

The District Administrator will give a staff member a reasonable opportunity to cure any deficiency in a certification, but not fewer
than seven (7) calendar days. It is the responsibility of the staff member or family member with a serious health condition to use a
healthcare provider who will complete and furnish an accurate certification in a timely manner.

A member of the administration, other than the staff member's direct supervisor, may contact the healthcare to clarify illegible
answers and to authenticate the Certification. If the certification is incomplete or otherwise unclear, the administrator must request
that the employee obtain updated or completed information from the healthcare provider and return it directly to the administrator.

If the District Administrator doubts the validity of a Certification, the District Administrator may require, at the Board's expense, that
the staff member obtain a second opinion from a Board-designated provider, not regularly employed by the Board. If the opinions of
the staff member's and the Board’s healthcare providers differ, a third, final and binding opinion may be obtained. The staff member
must cooperate in obtaining a second or third opinion including facilitating the transfer of pertinent records to the subsequent
healthcare providers.

The District Administrator may request re-certifications on a periodic basis as permitted by law.

Designation of Leave

In all circumstances, it is the responsibility of the District Administrator to designate leave, whether paid or unpaid, as FMLA leave
and to give the staff member notice of the designation and his/her rights and responsibilities under this policy.

The District Administrator will give the staff member the Notice on each occasion that s/he notifies his/her supervisor of the need for
leave that may be FMLA-qualifying, including, but not limited to, when the staff member requests another type of leave for an FMLA-
qualifying reason. In the case of intermittent or reduced schedule leave, only one notice will be provided unless the circumstances
regarding the leave have changed.
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Absent extenuating circumstances, the District Administrator will provide to the employee a "Designation Notice" stating whether a
request for leave has been approved or denied within five (5) business days. At a minimum, the staff member will be verbally
notified whether leave is being designated as FMLA leave within five (5) business days of the date the staff member provides
information to the District Administrator sufficient to enable him/her to determine that the leave is being taken for an FMLA-
qualifying reason.

The District Administrator will confirm the verbal notice with the written notice as soon as feasible, but no later than the first payday
following the verbal notice (unless the payday is less than one (1) week after the verbal notice, in which case the notice must be no

later than the subsequent payday).

Manner In Which Leave Can Be Taken

Leave available under this policy may be taken in full and, under certain circumstances, may also be taken intermittently or on a
reduced leave schedule. Intermittent leave is leave taken in separate blocks of time due to a single qualifying reason. Reduced
schedule leave is leave that reduces the usual number of working hours per day or week. The staff member must consult with
his/her supervisor and make a reasonable effort to schedule intermittent or reduced schedule leave so it does not unduly disrupt the
District’s operations.

Intermittent or reduced schedule leave due to a serious health condition must be medically necessary. Medically necessary means
there must be a medical need for the leave and the leave can be best accommodated through an intermittent or reduced leave
schedule, as certified by the healthcare provider in the Certification.

When leave is governed only by the FMLA, the District Administrator may offer a staff member a temporary transfer to another
position for which s/he is qualified with equivalent pay and benefits that better accommodates the intermittent or reduced schedule
leave when the need for leave is foreseeable based on planned medical treatment or the staff member takes such leave for the birth
of a child or for placement of a child for adoption or foster care. The staff member may reject this offer in which case there will be
no adverse effect on the leave or entitlement to return to the same or similar position following leave. Any time spent by the staff
member in an alternative position will not count against the employee's FMLA leave entitlement.

Coordinating Leaves - Substitution

Generally, leave taken under this policy is unpaid. However, for leave governed exclusively by the FMLA, the staff member ( ) must
( ) may use the following leaves provided by the Board, if available:

A. vacation or personal leave, if available, for any family or medical leave;

B. accrued paid family leave (i.e., paid leave covering the particular circumstances for which the staff member is seeking leave),
if available, for birth, adoption, or to care for a seriously ill family member; and

C. accrued paid medical or sick leave, if available, to care for a seriously ill family member, or for the staff member’s own
serious health condition.

A staff member may not substitute paid leave for unpaid FMLA leave taken under this policy in any situation where the Board would
not normally provide such paid leave.

For leaves governed by the WFMLA, a staff member may substitute paid or unpaid leave, which s/he have earned and accrued, for
leave taken under this policy, if available. The Board reserves the right to deny substitution as permitted by law.

Any paid leave substituted for unpaid FMLA leave or WFMLA leave will decrease, in whole or in part, the staff member's FMLA and/or
WFMLA leave entitlement.

Continuation of Benefits

A staff member will remain eligible for group health insurance benefits under the Board’s group health plan during leave taken under
this policy under the same conditions as coverage would have been provided if the staff member had been actively employed during
the entire leave. However, the staff member has the option of choosing not to retain such coverage during family or medical leave.

During leave taken under this policy, the Board will continue to pay any portion of group health insurance premiums for coverage
that it was responsible for paying immediately prior to the leave as required by law. The staff member will be responsible for paying
his/her portion of health insurance premiums regardless of whether his/her family and medical feave is paid or unpaid. It is the staff
member’s responsibility to make arrangements with the District Administrator for making premium payments for group health
insurance during leaves.
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To the extent permitted by law, the Board reserves the right to require the staff member to place up to eight (8) weeks of health
insurance premiums in escrow prior to leave, or to discontinue coverage if such premiums are received more than thirty (30) days
late.

The staff member’s entitlement to benefits other than group health benefits during a period of family or medical leave is determined
by the Board’s policy regarding provision of such benefits when a staff member is on other types of leave.

If a staff member fails to return to work or fails to remain at work for a period provided under the law, the District may recover its
portion of the premiums paid for medical benefit coverage during the leave, unless the reason for the staff member's failure to

return to work is due to the continuation of the serious health condition or the onset of a new serious health condition.

Accrual of Benefits

The use of leave under this policy will not result in the loss of any employment benefit that accrued prior to the start of the staff
member’s leave. A staff member will not continue to accrue seniority or any other employment benefit during leave taken under this
policy, except that such benefit shall accrue if the staff member elects to use other leaves provided by the Board, and if such
benefits would normally accrue during such leave.

Employment Restoration

A staff member will generally be reinstated to the same position s/he held when leave began or a position with equivalent pay,
benefits, and other terms and conditions of employment, if such position remains available, and the staff member possesses the
ability to perform the essential functions of the job satisfactorily, with or without any accommodation that may be required by the
Americans With Disabilities Act of 1990. The staff member, however, has no greater right to reinstatement or benefits than if s/he
had been actively employed during the leave. Further, if the staff member gives unequivocal notice of intent not to return to work,
s/he is not entitled to be reinstated.

A staff member who exceeds his/her FMLA/WFMLA leave, but remains off work under a non-FMLA/WFMLA leave policy, is not entitled
to reinstatement to the same or a similar position under the FMLA/WFMLA; however, the staff member may be eligible to be
reinstated under the non-FMLA/WFMLA leave policy.

A staff member who is able to return to work prior to the expiration of leave must notify his/her supervisor immediately. Upon such
notice, the District Administrator will promptly reinstate the staff member to active employment, provided s/he has the present skill
and ability to perform the essential functions of his/her job satisfactorily with or without accommodation. However, the
reinstatement need not occur until the third business day following the staff member's notification of his/her ability to return to
work.

Fitness For Duty Certification

If leave is due to the staff member’s serious health condition, s/he must present certification to return to work to his/her supervisor
upon returning to work. The staff member’s principal attending physician must complete the certification. The certification must
indicate that the staff member has been released to return to work. It must also specify any physical or other limitation on the staff
member’s ability to perform regular or other duties and the duration of the limitations. No certification will be required when the
staff member returns from intermittent leave, except as otherwise permitted or required by the Americans With Disabilities Act of
1990.

The certification will be limited to the particular health condition that caused the staff member’s need for leave, except as otherwise
permitted by the Americans With Disabilities Act of 1990. If the staff member is an "individual with a disability” within the meaning
of the ADA, any fitness-for-duty physical examination or inquiry by the District will be job related and consistent with business
necessity.

Reinstatement may be delayed until the staff member submits the certification. Under such circumstances, if the staff member does
not promptly provide a certification or qualify for another leave of absence, s/he may be disciplined, up to and including termination.

With the staff member’s permission, the Board's healthcare provider may contact the staff member's healthcare provider to clarify

and authenticate the certification, but no additional information may be requested or required, and the staff member’s return to
work may not be delayed while the contact is being made. No second or third fitness for duty certification may be required.

Confidentiality
All medical information relating to leave, whether written or verbal, shall be kept confidential to the maximum extent possible. All
medical documents including, but not limited to, medical certifications and return-to-work statements must be maintained in

confidential, secure files separate from personnel files.

No Discrimination
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Leave under this policy will not be used as a negative factor in employment actions, such as hiring, promotions, disciplinary actions
or under attendance policies.

Miscellaneous
The District Administrator may designate another administrator to perform his/her duties under this policy.

A staff member who fraudulently obtains leave under this policy is not protected by this policy’s job restoration or maintenance of
health benefits provisions.

The District Administrator shall see that the policy is posted properly.
The District Administrator shall provide a copy of the policy upon the request of a staff member.

© Neola 20175

Legal 29 U.S.C. 2601 et seq.
29 C.F.R. Part 825
103.10, Wis. Stats.
Wis. Admin. Department of Workforce Development (DWD) 225
National Defense Authorization Act of 2010

Last Modified by Marilyn Powers on January 15, 2018
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Book Policy Manual

Section Vol. 26, No. 2

Title Vol, 26, No. 2 Revised ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS 122117
Number poS111

Status

Adopted December 8, 2015

5111 - ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS

The Board of Education establishes the following policy for determining the eligibility of students to attend the schools of this
District.

A. The Board will educate, tuition-free, students who are residents of the District. Proof of residency will be required for
registration in the District. If residency is with individuals other than a parent, it must be based on a reason other than
educational purposes.

B. The District shall provide a free education to those students who are considered by Federal law to be illegal aliens or
considered to be homeless by State-established criteria.

C. Upon request of a student's parent, students who have gained twelfth grade status and who no longer reside within the
District shall be permitted to complete their high school education tuition free.

D. Resident students in grades 9-12 who attend a tribal school, private school, or home-based educational program shall be
accepted into the District's educational programs for up to two (2) classes if the student satisfies the high school admission
standards and sufficient space is available in the classes.

E. A high school student who now resides in a different school district as a result of a recrganization under Chapter 117 and who
has completed 9th and 10th grade at his/her former school district shall be allowed to complete his/her education at the
former school district, provided the other district agrees. The school board of residence shall pay the student’s tuition. The
school of attendance shall count the student in its membership for State Aid purposes under subchapter II.

the student's address for enrollment purposes. The District shall place a copy_of any certification provided by the parent in
the enrollment files.

G. Children of joint custody orders may attend school without payment of tuition if one (1) parent resides in this District or the
order designates as the residential parent the parent with legal residence in the District.

H. Foreign students, participating in a bona fide, foreign-exchange program and living with a resident host family, may be
admitted tuition-free.

I. Students whose parents do not reside within the District, but who present evidence that they will move into the District
within a short period of time, may enroll in the schools of this District as tuition students for the time not in residence. Tuition

will be refunded in accordance with State law,

J. Minor students residing in the District, but not living with a parent, may be required to provide information sufficient to allow
the administration to properly determine resident status under law.

K. Tuition students may be accepted in accordance with State law and the approval of the District Administrator.
L. Nonresidents may be accepted into the District's Adult Education classes upon payment of the appropriate fees.

M. Nonresident students may be accepted into the District's Summer or Interim Session School Program upon payment of
appropriate fees.

https://www.boarddocs.com/wi/thawk/Board.nsf/Private ?open&login&policynewsid=APGNHI5D5179# 12



3/7/2018 BoardDocs® PL

N. Nonresident students may be accepted into the District's program under the Full-Time Open Enrollment Program.

O. Any student that has been expelled from another school or district and seeks to enroll in the District during_the term of the

expulswn order shall be considered for enrollment as follows Pae—Demet—AdwmsEFa%ef—at—h&LheP—éaeFeﬁeﬂ—may—deﬂy

1. If the student has been expelled from another Wisconsin public school district, the student is not entitled
to enroll. The District Administrator may choose whether to recommend the student be enrolled. In the
event that the District Administrator intends to enroll a student during the term of an expulsion order issued by
another Wisconsin public school District, the enrollment must be approved by the Board._

2. If the student has been expelled by a public school in another state or by a Wisconsin charter school
the District Administrator may choose to enroll the student, but if the District Administrator does not intend to enroll
the student, the Board must determine that the conduct giving_rise to expulsion would have been grounds for

expulsion from the District under Policy 5610.

P. Students who have begun the school year as residents and who no longer reside in the District may be permitted to complete
the school year tuition- free.

Q. Nonresident students may be accepted into the District’s program under the Course Options Program. Nonresident students
accepted into the District’s Course Options Program may attend no more than two (2) courses at any time.

© Neola 20175

Legal 118.51, Wis. Stats.
118.52, Wis. Stats.
120.13(1)(f), Wis. Stats.
121.77, Wis. Stats.
121.81, Wis. Stats.
121.84, Wis. Stats,

42 U.S5.C. 11431, et. seq.

Last Modified by Marilyn Powers on March 7, 2018
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Section Vol. 26, No. 2

Title Vol. 26, No. 2 Revised WITHDRAWAL/DROPOUT FROM SCHOOL 122117 mp
Number po5130

Status

Adopted December 8, 2015

5130 - WITHDRAWAL/DROPOUT FROM SCHOOL

The Board of Education affirms that, while Wisconsin law requires attendance of each student until eighteen (18) years of age, it is
in the best interests of both students and the community that they complete the educational program that will equip them with skills
and increase their chances for a successful and fulfilling life beyond the schools,

When a student wishes to withdraw from school, efforts should be made to determine the underlying reasons for withdraw. District
resources should be used, when and as appropriate, to assist students in _reaching his/her career goals and for compliance with
compulsory attendance requirements.

No student under the age of eighteen (18) will be permitted to withdraw without the written consent of a parent and the approval of
the District Administrator. The withdrawal of any student under the age of eighteen (18) must comply with the requirements for

participation in a program leading to the child's high school graduation or leading to a high school equivalency diploma, consistent
with State law,

The District Administrator shall develop administrative guidelines for withdrawal from school which:

A. make counseling services available to any student who wishes to withdraw;
B. attempt to satisfy the student’s educational needs through alternative programs such as the G.E.D.;

C. help the student define his/her own educational life goals and help plan the realization of those goals;\

D. advise students of their right to return prior to their twentieth (20th birthday or if students with disabilities, until their
twenty-first (21st) birthday;

E. assure the timely return of all District-owned supplies and equipment in the possession of the student;-

F. establish protocols for 1) reasonable attempts to locate or contact students who have lost contact with the District, but not
formally withdrawn; 2) removal of the student from the Individual Student Enrollment System (ISES) after exhaustion of step
1

© Neola 20172

Legal 118.15(b-e), Wis. Stats.

Last Modified by Marilyn Powers on January 15, 2018
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Title Vol. 26, No. 2 Revised EMERGENCY NURSING SERVICES
Number po5310.01

Status

Adopted December 8, 2015

5310.01 - EMERGENCY NURSING SERVICES

To provide for the protection of the students, the District shall make available emergency nursing services during the regular school
day and during all school--sponsored_student activities-efstudents.

The District shall provide for the management of iliness (Policy 5310, Policy 5335, Policy 8450, and Policy 8453), accidental injury
(Policy 5340 and Policy 5341), and the administration of medication and emergency care (Policy 5330)._The policies shall include
protocols for recording all administration of emergency nursing services.

The District Administrator shall develop guidelines that will provide student emergency information cards, equipment, supplies, and
space for the emergency nursing services that are appropriate and readily accessible_to facilitate the provision of such services
consistent with the services developed through this policy. The District Administrator shall also identify a_licensed physician to serve
as medical advisor.

The District shall make available emergency student information, first aid supplies, and appropriate and accessible space for the
rendering of emergency nursing services.

This policy_and the additional policies providing for the provision of emergency nursing services to students has been_developed
and reviewed by the school nurse in cooperation with other sSchool gDistrict personnel and representatives from community health

agencies and services_designated by the Board upon the recommendation of the nurse. The nurseSehesi-Boare shall review and
evaluate emergency nursing services each year, including a review of the policies referenced above,_and shall report to the Board
regarding such services and bring proposed revisions of any policies to the District Administrator who will review and forward such
revisions to the Board for consideration.

© Neola 20172

Legal Wis. Stat. 121.02(1)(g)
PI 8.01(2)(g)4

Last Modified by Marilyn Powers on January 15, 2018
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Section Vol, 26, No. 2

Title Vol. 26, No. 2 Revised ADMINISTRATION OF MEDICATION/EMERGENCY CARE 122117 mp
Number po5330

Status

Adopted December 8, 2015

5330 - ADMINISTRATION OF MEDICATION/EMERGENCY CARE

The Board of Education shall not be responsible for the diagnosis and treatment of student iliness. The administration of medication
to a student during school hours will be permitted only when failure to do so would jeopardize the heaith of the student, the student
would not be able to attend school if the medication were not administered during school hours, or the child is disabled and requires
medication to benefit from his/her educational program.

For purposes of this policy, "practitioner” shall include any physician, dentist, podiatrist, optometrist, physician assistant, and
advanced practice nurse prescriber who is licensed in any state, "Medication" shall include all drugs including those prescribed by a
practitioner and any nonprescription drug products. "Administer” means the direct application of a nonprescription drug product or
prescription drug, whether by injection, ingestion, or other means, to the human baody. "Nonprescription drug product" means any
nonnarcotic drug product which may be sold without a prescription order and which is prepackaged for use by consumers and
labeled in accordance with the requirements of State and Federal law.

Before any prescribed medication may be administered to any student during school hours, the Board shall require the written
instructions from the child's practitioner accompanied by the written authorization of the parent.

Nonprescription drug products may be administered to any student during school hours only with the prior written consent of the
parent. Substances, which are not FDA approved (i.e. natural products, food supplements), will require the written instruction of a
practitioner and the written consent of the parent. Only those nonprescription drugs that are provided by the parent or guardian in
the original manufacturer's package which lists the ingredients and dosage in a legible format may be administered. Any dosage of
nonprascription medication other than that listed on the medication’s packaging must be authorized in writing by a medical
practitioner,

The document authorizing the administration of both prescribed medication and nonprescription drug products shall be kept on file in
the administrative offices.

Only medication in its original container; labeled with the date, if a prescription; the student's name; and the exact dosage will be
administered. Parents, or students authorized in writing by their practitioner and parents, may administer medication.

No student is allowed to provide or sell any type of medication to another student. Violations of this rule will be considered violations
of Policy 5530 - Drug Prevention and of the Student Code of Conduct.

Medications will be administered and the instruction and consent forms will be maintained in accordance with the District
Administrator's guidelines.

Any bus driver, staff member or volunteer, authorized in writing by the District Administrator or a principal, is immune from liability
for his/her acts or omissions in administering medication including, but not limited to glucagon and epinephrine, unless the act or
omission constitutes a high degree of negligence. Such immunity does not apply to health-care professionals.

All prescription medication shall be kept in a locked storage case in the school office, unless the medication is an emergency
medication which the student is authorized to carry and self-administer by authorization of both the parent and practitioner, and the
possession of such medication by the student in school is not prohibited by law or regulation.

The Board shall permit the administration by staff of any medication requiring a delivery method other than oral ingestion when both
the medication and the procedure are prescribed by a practitioner and the delivery is under the supervision of a licensed nurse,
provided that the staff member has completed any necessary training and that staff member voluntarily agrees to deliver the
medication. No staff member, other than a health care professional, shall be required to administer medications that are
administered by means other than oral ingestion.
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Any staff member or volunteer who, in good faith, renders emergency care to a student is immune from civil liability for his/her acts
or omissions in rendering such emergency care.

Any district-administrator or principal who authorizes an employee or volunteer to administer a nonprescription drug product or
prescription drug to a student is immune from civil liability for the act of authorization unless it constitutes a high degree of
negligence or the administrator or principal authorizes a person who has not received the required Department of Public Instruction
training to administer the nonprescription drug product or prescription drug to a student. School nurses, as district employees, are
regulated by the Wisconsin Nurse Practice Act and are therefore not necessarily immune from civil liability.

The school nurse(s) providing services or consultation on the District’s Emergency Nursing Services Plan has provided assistance in
the development of this policy and will also provide a periodic review of the written instructions and consent forms and the

Medications Administration Daily Log(s).

Epinephrine Auto-Injectors

The Board intends to adoot and maintain a plan for manaaqing students with life-threatening allergies so as to permit each school to
obtain a school prescription for epinephrine auto-injectors and to permit each school nurse and designated school personnel to
administer them. Accordingly, the Board directs ( ) the District Administrator ( ) the school nursing staff in consultation with the
District Administrator [END OF OPTIONS] to develop a plan that meets the following:

A. specifies those desianated school personnel that have agreed to receive training and that will be trained and authorized to
perform the functions of the plan;

B. identifies the specific training program that will be implemented to prepare each school nurse and designated school
personnel to identify the signs of anaphylaxis and to provide or administer epinephrine auto-injectors accordingly;

C. delineates the permissible scope of usage to include providing District-owned epinephrine auto-injectors to_students who

have a prescription on file with the school in the event the student is experiencing an anaphylactic event and/or
administering epinephrine auto-injectors to such students, and/or administering epinephrine auto-injector treatment to any
student, reqardless of whether the student has a prescription on file or the staff member so trained is not aware of whether
the student has a prescription on file, but believes in good faith the student is suffering from anaphylaxis, provided that the
staff member immediately contacts emergency medical services;

D. identifies the number and tvpe of epinephrine auto-injectors each school will keep on site and identifies a member of the
nursing staff or other school official who will be responsible for maintaining the epinephrine auto-injectors supply:

E. is_approved by a physician licensed in the State of Wisconsin;

F. notes that the school and any school nurse or designated school personnel that provide or administer epinephrine auto-
injectors under this plan are immune_from civil liability for any harm that may result, regardless of whether there is a
parental or medical provider authorization, unless the administration was a result of gross negligence or willful or wanton
misconduct;

G. is published on the District's website or the website of each school.

© Neola 20175
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5421 - GRADING

The Board of Education recognizes its responsibility for providing a system of grading student achievement that can help the
student, teachers, and parents judge properly how well the student is achieving the goals of the District's program.

The Board believes that the District's grading system should be a reliable system and one that ensures each student's grades signify
accurately his/her degree of accomplishment of those expected learning outcomes which are to be stated for each program at every
grade level.

The Board directs the District Administrator to develop procedures for grading_in accordance with Policy 2260 - Nondiscrimination
and Access to Equal Educational Opportunity which:

A. develop clear, consistent criteria and standards particularly when grades are based on subjective assessment;

B. help each student understand in each course or program what behavior and/or achievement is needed to earn each grade as
well as what will produce a failing grade;

C. provide frequent opportunities for each student to obtain information as to his/her progress toward the learning goals of
his/her courses or programs;

D. provide for a pass/fail grade in programs where appropriate;

E. provide students the opportunity to assess both their own achievements and their areas of difficulty.

The teacher responsible for a student's instruction in a particular course or program shall determine the student's grade. That grade
may not be changed without the teacher's consent unless overruled by the Principal.

Wis. Admin Code PI 9.03(1)(f)

© Neola 2017
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5610 - SUSPENSION AND EXPULSION

The Boeard of Education recognizes that exclusion from educational programs of the School District, by suspension or expulsion, is a
substantial sanction and that such action must comply with the student's due process rights.

SUSPENSION
For purposes of this policy, "suspension” shall be the short-term exclusion of a student from a regular District program.

The District Administrator, the principal, or a teacher designated by the District Administrator may suspend a student for up to five
(5) school days or, if a notice of expulsion hearing has been sent, for up to fifteen (15) consecutive school days, or ten (10)
consecutive school days for each incident if the student is eligible for special education services under Chapter 115, Wis, Stats.

The suspension must be reasonably justified based upon the grounds authorized under Sec. 120.13, Wis. Stats., which include, but
are not limited to: noncompliance with school rules or Board rules; knowingly conveying any threat or false information concerning
an attempt or alleged attempt being made or to be made to destroy any school property by means of explosives; conduct by the
student while at school or while under the supervision of a school authority that endangers the property, health, or safety of others;
conduct while not at school or while not under the supervision of a school authority that endangers the property, health, or safety of
others at school or under the supervision of a school authority; or conduct while not at school or while not under the supervision of a
school authority that endangers the property, health, or safety of any employee or School Board member of the District in which the
student is enrolled.

The District Administratar, the principal, or a teacher designated by the School District Administrator shall suspend a student if the
student possessed a firearm, as defined in 18 U.5.C. 921(a)(3), while at school or while under the supervision of a school authority.

The parent of a suspended minor must be given prompt notice of the suspension and the reason for the suspension. The student's
suspension from school shall be entered in the student's record as required by the rules adopted by the Board concerning the
content of the student records. The suspended student or the student's parent or guardian may, within five (5) school days following
the commencement of the suspension, have a conference with the District Administrator, who shall be somecone other than a
principal, administrator or teacher in the suspended student's school, to discuss removing from the student's records reference to
the suspension. Reference to the suspension on the student's school record shall be removed if the District Administrator finds that:
the student was suspended unfairly or unjustly; the suspension was inappropriate, given the nature of the alleged offense; or the
student suffered undue consequences or penalties as a result of the suspension.

A suspended student shall not be denied the opportunity to take any quarterly, semester, or grading period examinations or to
complete course work missed during the suspension period. Such work shall be completed pursuant to the procedures established by
the Board.

In the event a student is classified as Homeless, the building principal shall consult with the Homeless Coordinator to determine
whether the conduct is a result of homelessness. The Homeless Coordinator will assist administration and the student's parents or
guardian in correcting conduct subject to disciplinary action that is caused by homelessness.

EXPULSION

Under this policy, expulsion shall mean the Board will not permit a student to attend school at all_including any_school-sponsored
events or activities, for a specified period of time, If the student is expelled, the Board will determine the length of the expulsion
period, which may extend at a maximum to the student's 21st birthday. The Board's expulsion order may include the oppertunity for
the student to return to school prior to_expiration of the term of expulsion under a specified set of early reinstatment condition(s)
which are related to the conduct for which the student was expelled. The condition(s), once set forth in_an expulsion order, shall be
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administered at the discretion of the District Administrator who shall have the authority to deny early reinstatement if any early
reinstatement condition is not met prior to reinstatement or to revoke it for the remainder of the expulsion period if any enrollment
conditions applicable to the student's attendance during a period of expulsion under early reinstatement, or conditional enrollment,
are deemed by the District Administrator to have been violated. The decision to revoke a student's conditional enrollment shall be
explained in writing. The student or student's parent may request a conference with the District Administrator within five (5) school
days of a decision to revoke early reinstatement. The District Administrator shall meet with the student and/or parents within five
(5) school days of a request. The District Administrator's decision is final.

The District Administrator may designate another School District employee to perform the functions pertaining to a student's early

reinstatement, but may not designate someone that is an administrator or teacher in the student's school.

The Board may expel a student only when it is satisfied that the interest of the school demands the student's expulsion and only
when the student: repeatedly refused or neglected to obey the rules established by the School District; knowingly conveyed or
caused to be conveyed any threat or false information concerning an attempt or alleged attempt being made or to be made to
destroy any school property by means of explosives; engaged in conduct while at school while under the supervision of a school
authority that endangered the property, health, or safety of others; engaged in conduct while not at school or while not under the
supervision of a school authority that endangered the property, health, or safety of others at school or under the supervision of a
school authority or endangered the property, health, or safety of any employee or Board member of the School District in which the
student is enrolled; or was at least sixteen (16) years old and had repeatedly engaged in conduct while at school or while under the
supervision of a school authority that disrupted the ability of school authorities to maintain order or an educational atmosphere at
school or at an activity supervised by a school authority and that such conduct did not otherwise constitute grounds for expulsion.
For purposes of this policy, conduct that endangers a person or property includes making a threat to the health or safety of a person
or making a threat to damage property.

The School Board shall_hold an expulsion hearing in the event a student is in _possession of a firearm while at school or under the
supervision of school authorities and shall expel a student from school for not less than one (1) year whenever it finds that the
student brought a firearm to school or, while at school or while under the supervision of a school authority, possessed a firearm, as
defined in 18 U.S.C. 921(a) (3), unless the Board finds that the punishment should be reduced based upon the circumstances of the
incident. Any such finding by the Board shall be in writing._This does not include any circumstance in which a student possessed a
firearm while lawfully hunting on school forest land.

The District shall refer any student who brings a firearm (as defined in 18 U.S.C. 921(a)(3)) or a weapon to school to la

enforcementibe-sppninustiso e spen s dallage pogag e hagy

As required by 20 U.S.C. 7151, the District Administrator will ensure that the following information is sent to the Wisconsin
Department of Public Instruction: a copy of this policy; a description of the circumstances surrounding any expulsion(s) for violating
the above- stated firearms policy; the name of the school; the number of students expelled; and the types of firearms involved.

Prior to expelling a student, the Board shall provide the student with a hearing. Prior written notice of the hearing must be sent
separately to both the student and if the student is a minor, to his/her parent(s) or guardian(s). The notice must be sent at least five
(5) days prior to the date of hearing, not counting the date notice is sent. The notice must also satisfy the requirements of Sec.
120.13(1) (c)4, Wis. Stats.

An expelled student or, if the student is a minor, the student's parent(s) or guardian(s) may appeal the Board's expulsion decision to
the Wisconsin Department of Public Instruction. An appeal from the decision of the Department may be taken within thirty (30) days
to the circuit court for the county in which the school is located.

In the event a student is classified as Homeless, the building principal shall consult with the Homeless Coordinator to determine
whether the conduct is a result of homelessness. The District will not expel a homeless student for conduct that is caused by the
student’'s homelessness. The Homeless Coordinator will assist administration and the student's parents or guardians in correcting
conduct subject to disciplinary action that is caused by homelessness. If the conduct in question is determined not to be caused by
the student's homelessness, the District shall proceed with expulsion proceedings as outlined in this policy.

© Neola 201767
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5771 - SEARCH AND SEIZURE

The Board of Education has charged school authorities with the responsibility of safeguarding the safety and well-being of the
students in their care. In the discharge of that responsibility, school authorities may search school property such as lockers used by
students or the person or property, including vehicles, of a student, in accordance with the following policy.

School Property

The Board acknowledges the need for in-school storage of student possessions and shall provide storage places, including desks and
lockers, for that purpose. Desks and lockers are public property and school authorities may make reasonable regulations regarding
their use. The District retains ownership and possessory control of student desks and lockers and the same may be searched at
random by school personnel at any time. A showing of reasonable cause or suspicion is not a necessary precondition to a search
under this paragraph. Students shall not have an expectation of privacy in lockers, desks, or other school property as to prevent
examination by a school official. The Board directs the school principals to provide students with written notice of this policy at least
annually and that routine inspections be done at least annually of all such storage places.

The Board directs that the searches may be conducted by the District Administrator, building principals, assistant principals.
Student Person and Possessions

The Board recognizes that the privacy of students or his/her belongings may not be violated by unreasonable search and seizure and
directs that no student be searched without reasonable suspicion that the search will turn up evidence that the student has violated
or is violating either a particular law or a particular rule of the school. Any search under this paragraph must be reasonable in scope
and reasonable in the manner in which it is conducted. The extent of the search will be governed by the seriousness of the
suspected infraction, the student's age and gender, the student's disciplinary history, and any other relevant circumstances or
information. The Principal may arrange for a breath test for blood-alcohol to be conducted on a student whenever s/he has
individualized reasonable suspicion to believe the student has consumed or is under the influence of an alcoholic beverage while on
school premises or while participating in a school-sponsored activity. If the result indicates a violation of school rules as described in
the student handbook, the disciplinary procedure described in the student handbook will be followed. If the student refuses to take
the test, the Principal will inform the student that refusal to participate implies admission of quilt leading to disciplinary action
consistent with the student handbook.

This authorization to search shall also apply to all situations in which the student is under the jurisdiction of the Board.

In a situation in which a search of a student’s person or possessions is appropriate, school administrators may proceed with the
search, unless the information justifying the search suggests that the student is in possession of dangerous materials whereby the
expertise of law enforcement is necessary. In such a case, the school official shall contact law enforcement and request their
assistance.

Under no circumstances shall a school official ever conduct a strip search of a student.
Parking Permit Required

Permission for a student to bring a vehicle on school property shall be conditioned upon written consent of the search of the vehicle
and all containers inside the vehicle by a school administrator with reasonable suspicion to believe the search will produce evidence
of a violation of a particular law, a school rule, or a condition that endangers the safety or health of the student driver or others. If
an administrator determines a search is necessary, he or she should request consent to search the vehicle and all containers inside
the vehicle. If consent is not given, a school administrator may proceed with the search. An administrator may contact the police
liaison officer or law enforcement agency for assistance in conducting a search.
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Except as provided below, a request for the search of a student or a student's possessions will be directed to the principal. S/He
shall attempt to obtain the freely-offered, written consent of the student to the inspection; however, provided there is reasonable
suspicion pursuant to the above paragraphs, s/he may conduct the search without such consent. Whenever possible, a search will be
conducted by the principal in the presence of the student and a staff member other than the principal. A search prompted by the
reasonable suspicion that health and safety are immediately threatened will be conducted with as much speed and dispatch as may
be required to protect persons and property.

Search of a student's person or intimate personal belongings shall be conducted by a person of the student's gender, in the presence
of another staff member of the same gender, and in a manner that is minimally intrusive to the student based on the reasonable
suspicion justifying the search.

Use of Dogs

The Board authorizes the use of specially-trained dogs to detect the presence of drugs and devices such as bombs on school
property under the following conditions:

A, The presence of the dogs on school property is authorized in advance by the District Administrator, except in emergency
situations, or is pursuant to a court order or warrant.

B. The dog must be handled by a law enforcement officer or certified organization specially trained to safely and competently
work with the dog.

C. The dog is represented by the Sheriff or Chief of the law enforcement agency providing the service as capable of accurately
detecting drugs and/or devices.

The principal shall be responsible for the prompt recording in writing of each student search, including the reasons for the search;
information received that established the need for the search and the name of informant, if any; the persons present when the
search was conducted; any substances or objects found and the disposition made of them; and any subsequent action taken. The
principal shall be responsible for the custody, control, and disposition of any illegal or dangerous substance or object taken from a
student.

The District Administrator may request the assistance of a law enforcement agency in implementing any aspect of this policy. Where
law enforcement officers participate in a search on school property or at a school activity pursuant to a request from the District
Administrator, the search shall be conducted by the law enforcement officers at the direction of a District official. Law enforcement
searches conducted independent of any District official request or direction shall be conducted based on standard applicable to law
enforcement.

Anything found in the course of a search pursuant to this policy which constitutes evidence of a violation of a particular law or school
rule or which endangers the safety or health of any person shall be seized and properly cataloged for use as evidence if appropriate.
Seized items shall be returned to the owner if the items may be lawfully possessed by the owner. Seized items that may not lawfully
be possessed by the owner shall be turned over to law enforcement.

The District Administrator shall prepare administrative guidelines to implement this policy and shall provide students and staff with
written notice of this policy and guidelines at least annually.

© Neola 20173
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6800 - SYSTEM OF ACCOUNTING

As specified by the Department of Public Instruction, the Board of Education follows the Wisconsin Uniform Financial Accounting
Reqguirements (WUFAR) as a listing of account classifications by which it keeps an accounting of all District funds. The Board has by
resolution_designated institutions to serve as depositories of all District funds and may, by resolution, designate additional or
different institutions. The District’s financial records shall show sources of revenue, amounts received, amounts expended, and the
disposition of public property. The District Administratorshall complete an accounting of all capital assets to protect the financial
investment of the District against catastrophic loss. Further, the District Administrator shall establish procedures and regulations
necessary to properly account for capital assets and comply with generally accepted accounting principles (GAAP) and ensure that
the District's capital assets are properly insured.

The District's system of accounting shall comply with all requirements of the Governmental Accounting Standards Board, Statement
No. 54 (GASB 54). In accordance with GASB 54, the District will report its fund balances in the following categories:

A. Nonspendable fund balance - amounts that cannot be spent because they are either (a) not in a spendable form (which
includes items that are not expected to be converted to cash - e.g., inventories or prepaid amounts) or (b) legally or
contractually required to be maintained intact (e.g., the corpus of an endowment fund).

B. Restricted fund balance - amounts constrained to specific purposes by their providers (such as grantors, bondholders, and
higher levels of government), through constitutional provisions, or by enabling legislation.

C. Committed fund balance - amounts constrained to specific purposes by the Board; to be reported as committed, amounts
cannot be used for any other purpose unless the Board takes action to remove or change the constraint.

D. Assigned fund balance - amounts the Board intends to use for a specific purpose but are neither restricted nor committed;
intent can be expressed by the Board or by an official or committee to which the Board delegates the authority.

E. Unassigned fund balance - amounts that are available for any purpose; these amounts are reported only in the general fund.

The Board authorizes its auditors and directs its administrative staff to take all steps necessary to comply with the requirements of
GASB 54. All revenue and funds will be designated to one of the above categories.

The District Administrator shall maintain a proper accounting of all District funds. S/He shall ensure that expenditures are
budgeted under and charged against those accounts that most accurately describe the purpose for which such monies are to be or
have been spent. Wherever appropriate and practicable, salaries of individual employees, expenditures for single pieces of
equipment, and the like shall be prorated under the several accounts that most accurately describe the purposes for which such
monies are to be or have been spent.

The District Administrator shall receive all vouchers for payments and disbursements made to and by the Board, and preserve
them for the statutorily required period.

The District Administrator shall implement procedures and practices that will determine: (1) Capitalization policies for District
assets (i.e., which assets will be capitalized and depreciated over their estimated useful life versus which assets will be expensed in
year of purchase); (2) Methods for calculating annual and accumulated depreciation expense for assets including estimates for asset
lives, residual asset values, and depreciation methodology; and (3) Procedures for recording gain or loss on sale of capital assets
and proceeds from the sale of capital assets in compliance with GAAP Reporting of estimated cash values or replacement values to
District insurance providers.

The District Administrator shall report to the Board on a monthly basis (or more often if required) the revenues and expenditures
in the fund reporting categories established above. The District Administrator's statement shall show revenues and receipts from
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whatever source derived, the various appropriations made by the Board, the expenditures and disbursements therefrom, the
purposes thereof, the balances remaining in each appropriation, and the District’s assets and liabilities. At the end of the fiscal year
such statement shall be a complete exhibit of the District’s financial affairs and may be published and distributed with approval of
the Board.

The District Administrator is responsible for filing in a timely manner, on behalf of the Board, an annual report with the
Department of Public Instruction, on prescribed forms, that states the following:

A. amount of collections and receipts, and accounts due from each source;
B. amount of expenditures for each purpose;

C. amount of the District’s debt, the purpose for which each item of such debt was created, and the provision made for the
payment thereof;; and

D. other information as required by the Department, along with the audit report as approved by the Board,

The Board's annual financial statements shall also include information such as: £1) beginning and ending balances of capital assets;
£2) beginning and ending balances of accumulated depreciation;; and £3) total depreciation expense for the fiscal year.

Such reporting shall include description of significant capital asset activity during the fiscal year including: acquisitions through
purchase or donation, sales or dispositions including the proceeds and gains or losses on the sale, changes in methods of calculating
depreciation expense or accumulated depreciation, such as, estimates of useful life, residual values, depreciation methodology (e.g.,
straight line or other method).

Before implementing procedures or changing procedures, the District Administrator will review the proposed procedure with the
auditor appointed by the Board to conduct the Board's financial audit. The procedures established shall comply with all statutorily

required standards and generally accepted accounting procedures.

© Neola 20174
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8310 - PUBLIC RECORDS

The Board of Education recognizes its responsibility to maintain the public records of this District and to make such records available
for inspection and reproduction.

The public records of this District include any writing prepared, owned, used, in the possession of, or retained by the District, its
Board, officers, or employees to the extent such writings are within the definition of public records under applicable law. "Public
records" do not include notes for the personal use of the author, medical records, documents containing genetic information, trial
preparation records, confidential law enforcement investigatory records, records the release of which is prohibited by State or
Federal law.

Any person may make an oral or written request for any public records of the District. The person may inspect, copy, or receive
copies of the public record requested. The District shall respond as soon as practicable and without delay to the requestor providing
the requested documents or informing the requestor of the District's intent to deny access providing specific explanation regarding
the decision to deny access.

No public records, including, but not limited to, personnel records, personnel files, or staff directories or student records shall include
the actual/confidential addresses of students, parents, or employees who are participating in the Safe at Home/Address
Confidentiality Program administered by the Wisconsin Department of Justice. Such public records and student records shall only
contain the address designated by the Wisconsin Department of Justice to serve as the student's, parent's, or employee's address.
(See Policy 5111 - Eligibility of Resident/Nonresident Students, Policy 8320 - Personnel Records and Policy 8330 - Student Records.)

A resident may purchase copies of the District's public records upon payment of a fee. In cases where the cost of locating and
reproducing the requested record is estimated to exceed $50, the District Administrator may require advance payment of the
estimated cost from the requestor prior to fulfilling the request. The District may charge fees for the actual time spent by District
employees in locating the record at the applicable employee’s hourly rate for salary and benefits, as well as a reproduction cost of

.10__ per page. The District may also charge the requestor for any equipment required to fill the request (such as video
tapes, computer disks, etc.). If payment is required, the District will calculate the actual cost and charge the requestor. If advance
payment is required, the District will either invoice the requestor for the difference between the estimate and actual cost or refund
any overpayment.

No public record may be removed from the office in which it is maintained except by a Board officer or employee in the course of the
performance of his/her duties.

Nothing in this policy shall be construed as preventing a Board member from inspecting in the performance of his/her official duties
any record of this District, except student records and certain portions of personnel records.

The District Administrator shall establish administrative guidelines to ensure proper compliance with the intent of this policy and the
public records law.

Records Retention Schedule
The District will follow the Wisconsin Department of Administration's guidelines on School District record retention.
The most recent edition of the guidelines is dated May, 2010. It may be accessed at the following web address:

ublicrecordsboard.wi.gov/docview,asp?docid=158928&locid=165
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8320 - PERSONNEL RECORDS
Maintaining accurate personnel records is critical to effective human resource management and to the Board of Education satisfying

its legal obligations. In addition, such records frequently contain confidential information that must be managed appropriately.
Accordingly, the Board has developed the following policy relating to personnel records.

District Records Officer Designation and Responsibilities

The Board designates the District Administrator as the District Records Officer (DRQO). The DRO will maintain a personnel file, a
payroll file, an I-9 file, and a medical file for each employee. The files will be maintained in separate, secure locations. Supervisors
and other administrators should forward all personnel records, I-9 records, payroll records, and medical records to the DRO to
ensure that they are properly filed and maintained. Supervisors and other administrators should not maintain files containing an

employee’s personnel records, payroll records, I-9 records, or medical records. The DRO will also ensure that the following personnel
records, if applicable, are maintained in separate, secure files:

A. criminal conviction history requests and reports;

B. employee assistance program records;

C. employee relations complaints including, for example, discrimination complaints;
D. investigative and deliberative records relating to employee relations matters;

E. privileged and confidential communications including, but not limited to, attorney-client communications,

Any individual who reviews personnel records will sign and date a log, which shall be kept in a secure location.
Content of Personnel Record Files

The content of the files maintained by the District shall be determined by the DRO consistent with the requirements of State and
Federal law and sound principles of human resource management.

Third-Party Access to Personnel Records — Confidentiality

It is the Board’s policy to respect individual privacy and to maintain in confidence all information and records pertaining to
employees to the extent practicable in keeping with the Board's interest. Information in an employee’s personnel file, medical file,
payroll file, I-9 file and all other employment-related files will not be disclosed to any third party without an employee’s written
consent, except to meet the legitimate business needs of the Board or as required by law (e.g. subpoena or public record request).
Further, neither the Board nor any individual employed by the Board shall access an employee’s personnel records except for
legitimate business purposes.

Address Confidentiality Program

Employees who are verified participants in_the Safe at Home/Address Confidentiality Program administered by the Wisconsin
Department of Justice shall be permitted to use their substitute assigned address for all District purposes. The Board shall only list
the address designated by the Wisconsin Department of Justice to serve as the employee's address in any personnel records,
personnel files, or staff directories. Further, the Board shall use the employee's substitute assigned address for any and all
communications and correspondence between the Board and the employee. The employee's actual/confidential residential address
shall be maintained in a separate confidential file that is not accessible to the public or any employees without a legitimate purpose.
The intentional disclosure of an emplovee's actual/confidential residential address is prohibited.
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Access to Personnel Documents, Employee and Designated Representative

A. Covered Documents

Upon the written request of an employee or former employee (the "employee"), the District shall permit the employee to
inspect any personnel documents which are used or which have been used in determining that employee’s qualifications for
employment, promotion, transfer, additional compensation, termination or other disciplinary action, and medical records.
Provided, however, that the employee has no right to inspect the following:

1. records relating to the investigation of possible criminal offenses committed by that employee;
2. letter of reference for that employee;

3. any portion of a test document, except that the employee may see a cumulative total test score for either a section of
the test document or for the entire test document;

4. materials used by the District for staff management planning, including judgments or recommendations concerning
future salary increases and other wage treatments, management bonus plans, promotions, and job assignments or
other comments or ratings used for the District’s planning purposes;

5. information of a personal nature about a person other than the employee if disclosure of the information would
constitute a clearly unwarranted invasion of the other person’s privacy;

6. records relevant to any other pending claim between the District and the employee which may be discovered in a
judicial proceeding;

7. medical records that the District believes would have a detrimental effect on the employee,

In this instance, the District may release the medical records to the employee’s physician or through a physician
designated by the employee, in which case the physician may release the medical records to the employee or to the
employee’s immediate family.

B. Request and Review Procedure

The District shall grant at least two (2) requests by an employee in a calendar year, to inspect the employee’s records as
provided in this policy.

The District shall provide the employee with the opportunity to inspect the employee’s records within seven (7) working days
after the employee makes the request for inspection. The inspection shall take place at a location reasonably near the
employee’s place of employment and during normal working hours. If the inspection during normal working hours would
require an employee to take time off from work, the District may provide some other reasonable time for the inspection. In
any case, the District may allow the inspection to take place at a time other than working hours or at a place other than
where the records are maintained if that time or place would be more convenient for the employee. The records will be
reviewed in the presence of the DRO or a designee.

The employee shall not make any alterations or additions to the record nor remove any material from the record. A copy of
the employee’s request to review personnel records shall be filed in the employee’s personnel file.

C. Designated Representative
An employee may designate a representative to inspect the employee’s personnel records. The designation shall be in
writing. The District shall allow such a designated representative to inspect that employee’s personnel records in the same
manner as the employee is permitted to inspect them under this guideline.

D. Copy Charges

The District will not charge employees who wish to copy or receive a copy of records.

Personnel Record Correction

If an employee disagrees with any information contained in the personnel records, a removal or correction of that information may
be mutually agreed upon by the District and the employee. If an agreement cannot be reached, the employee may submit a written
statement explaining the employee’s position. The District shall attach the employee’s statement to the disputed portion of the
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personnel record. The employee’s statement shall be included whenever that disputed portion of the personnel record is released to
a third party as long as the disputed record is a part of the file,

103.13, Wis. Stats.
165.68, Wis. Stats.
The Americans with Disabilities Act of 1990

© Neola 2017%
Legal 103.13, Wis. Stats.
165.68, Wis. Stats.

The Americans with Disabilities Act of 1990

Last Modified by Marilyn Powers on January 15, 2018
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Book Policy Manual

Section Vol. 26, No. 2

Title Vol. 26, No. 2 Revised STUDENT RECORDS 122117mp
Number po8330

Status

Adopted December 8, 2015

8330 - STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board of Education must collect, retain, and use
information about individual students. Simultaneously, the Board recognizes the need to safeguard students’ privacy and restrict
access to students’ personally identifiable information.

Except for data identified by policy as "directory data," student "personally identifiable information" includes, but is not limited to:
the student's name; the name of the student's parent or other family members; the address of the student or student's family; a
personal identifier, such as the student's social security number, student number, or biometric record; other indirect identifiers, such
as the student's date of birth, place of birth, and mother's maiden name; other information that, alone or in combination, is linked or
linkable to a specific student that would allow a reasonable person in the school community, who does not have personal knowledge
of the relevant circumstances, to identify the student with reasonable certainty; or information requested by a person who the
District reasonably believes knows the identity of the student to whom the education record relates.

The Board is responsible for the records of all students who attend or have attended schools in this District. Only records mandated
by the State or Federal government and/or necessary and relevant to the function of the School District or specifically permitted by

this Board will be compiled by Board employees.

In all cases, permitted, narrative information in student records shall be objectively-based on the personal observation or knowledge
of the originator.

Student records shall be available only to students and their parents, eligible students, designated school officials who have a
legitimate educational interest in the information, or to other individuals or organizations as permitted by law.

Address Confidentiality Program

Students who are verified participants in the Safe at Home/Address Confidentiality Program administered by the Wisconsin
Department of Justice shall be permitted to use their substitute assigned address for all District purposes. The Board shall refrain
from including the student's actual/confidential residential address in any student records or files (including electronic records and
files) or disclosing the student's actual/confidential residential address when releasing student records. The Board shall only list the
address designated by the Wisconsin Department of Justice to serve as the student's address in any student records or files,
including electronic records and files. Further, the Board shall use the student's substitute assigned address for any and all
communications and correspondence between the Board and the parent(s) of the student (or adult student). The student's
actual/confidential residential address shall be maintained in a separate confidential file that is not accessible to the public or any
employees without a legitimate purpose. The intenticnal disclosure of a student's actual/confidential residential address is

prohibited.

The Board may enter into a memorandum of understanding with a county department under State statutes (s. 46.215, 46.22 or
46.23) or a tribal organization, as defined under Federal law, that permits disclosure of information contained in student records as
provided under State law in cases in which the student's parent, if the student is a minor, or the student, if the student is an adult,
does not grant permission for such disclosure.

The term "parents” includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent with
whom the child lives, or a person who is legally responsible for the welfare of the child). The term "eligible student" refers to a
student who is eighteen (18) years of age or older.

Both parents shall have equal access to student records unless stipulated otherwise by court order or law. In the case of eligible

students, parents may be allowed access to the records without the student's consent, provided the student is considered a
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dependent under section 152 of the Internal Revenue Code, and with respect to personally identifiable information, has not informed
the school, in writing, that the information may not be disclosed.

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including substitutes), or
support staff member (including health or medical staff); a person serving on the Board; a person or company with whom the Board
has contracted to perform a special task (such as an attorney, auditor, or medical consultant); a contractor, consultant, volunteer or
other party to whom the Board has outsourced a service otherwise performed by Board employees (e.q. a therapist); or a parent or
student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in
performing his/her tasks (including volunteers).

"Legitimate educational interest" is defined as a "direct or delegated responsibility for helping the student achieve one (1) or more of
the educational goals of the District” or if the record is necessary in order for the school official to perform an administrative,
supervisory, or instructional task or to perform a service or benefit for the student or the student's family. The Board directs that
reasonable and appropriate methods (including but not limited to physical and/or technological access controls) are utilized to
control access to student records and to make certain that school officials obtain access to only those education records in which
they have legitimate educational interest.

The Board authorizes the administration to:

A. forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a private
or public school or school district in which a student of this District is enrolled, seeks or intends to enroll, or is instructed to
enroll, on a full-time or part-time basis, upon condition that:

1. a reasonable attempt is made to notify the student's parent or eligible student of the transfer (unless the disclosure is
initiated by the parent or eligible student; or the Board's annual notification - Form 8330 F9 - includes a notice that
the Board will forward education records to other agencies or institutions that have requested the records and in
which the student seeks or intends to enroll or is already enrolled so long as the disclosure is for purposes related to
the student's enrollment or transfer);

2. the parent or eligible student, upon request, receives a copy of the record; and
3. the parent or eligible student, upon request, has an opportunity for a hearing to challenge the content of the record;

B. forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a juvenile
detention facility in which the student has been placed, or a juvenile court that has taken jurisdiction of the student;

C. disclose student records that are pertinent to addressing a student's educational needs to a caseworker or other
representative of the department of children and families, a county department under s. 46.215, 46.22, or 46.23, or a tribal
organization, as defined in 25 USC 450b(L), that is legally responsible for the care and protection of the student, if the
caseworker or other representative is authorized by that department, county department, or tribal organization to access the
student's case plan;

D. provide "personally-identifiable" information to appropriate parties, including parents of an eligible student, whose knowledge
of the information is necessary to protect the health or safety of the student or other individuals, if there is an articulable and
significant threat to the health or safety of a student or other individuals, considering the totality of the circumstances;

E. report a crime committed by a child to appropriate authorities, and, with respect to reporting a crime committed by a student
with a disability, to transmit copies of the student’s special education and disciplinary records to the authorities for their
consideration;

F. release de-identified records and information in accordance with Federal regulations;

G. disclose personally identifiable information from education records, without consent, to organizations conducting studies "for,
or on behalf of" the District for purposes of developing, validating or administering predictive tests, administering student aid
programs, or improving instruction;

Information disclosed under this exception must be protected so that students and parents cannot be personally identified by
anyone other than representative of the organization conducting the study, and must be destroyed when no longer needed
for the study. In order to release information under this provision, the District will enter into a written agreement with the
recipient organization that specifies the purpose of the study. (See Form 8330 F14.)

H. This written agreement must include: (1) specification of the purpose, scope, duration of the study, and the information to be
disclosed; (2) a statement requiring the organization to use the personally identifiable information only to meet the purpose

of the study; (3) a statement requiring the organization to prohibit personal identification of parents and students by anyone
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other than a representative of the organization with legitimate interests; and (4) a requirement that the organization destroy
all personally identifiable information when it is no longer needed for the study, along with a specific time period in which the
information must be destroyed.

While the disclosure of personally identifiable information without consent is allowed under this exception, it is recommended
that whenever possible the administration either release de-identified information or remove the students' names and social
security identification numbers to reduce the risk of unauthorized disclosure of personally identifiable information.

1. disclose personally identifiable information from education records without consent, to authorized representatives of the
Federal government, as well as State and local educational authorities;

The disclosed records must be used to audit or evaluate a Federal or State supported education program, or to enforce or
comply with Federal requirements related to those education programs. A written agreement between the parties is required
under this exception. (See Form 8330 F16)

This written agreement must include: (1) designation of the receiving entity as an authorized representative; (2) specification
of the information to be disclosed; (3) specification that the purpose of the disclosure is to carry out an audit or evaluation of
a government -supported educational program or to enforce or comply with the program's legal requirements; (4) a
summary of the activity that includes a description of methodology and an explanation of why personally identifiable
information is necessary to accomplish the activity; (5) a statement requiring the organization to destroy all personally
identifiable information when it is no longer needed for the study, along with a specific time period in which the information
must be destroyed; and (6) a statement of policies and procedures that will protect personally identifiable information from
further disclosure or unauthorized use.

Under the audit exception, the District will use "reasonable methods" to verify that the authorized representative complies
with FERPA regulations. Specifically, the District will verify, to the greatest extent practical, that the personally identifiable
information is used only for the audit, evaluation or enforcement of a government-supported educational program. The
District will also ascertain the legitimacy of the audit or evaluation and will only disclose the specific records that the
authorized representative needs. Further, the District will require the authorized representative to use the records only for the
specified purpose and not to disclose the information any further, such as for another audit or evaluation. Finally, the District
will verify that the information is destroyed when no longer needed for the audit, evaluation or compliance activity.

J. request each person or party requesting access to a student's record to abide by Federal regulations and State laws
concerning the disclosure of information.

The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not more
than forty-five (45) days after receiving the request or within such shorter period as may be applicable to students with disabilities.
Upon the request of the viewer, a record shall be reproduced, unless said record is copyrighted, or otherwise restricted, and the
viewer may be charged a fee equivalent to the cost of handling and reproduction. Based upon reasonable requests, viewers of
education records will receive explanation and interpretation of the records.

The Board shall maintain a record of each request for access and each disclosure of personally identifiable information. Such
disclosure records will indicate the student, person viewing the record, their legitimate interest in the information, information
disclosed, date of disclosure, and date parental/eligible student consent was obtained (if required).
Only "directory information” regarding a student shall be released to any person or party, other than the student or his/her parent,
without the written consent of the parent, or, if the student is an eligible student, without the written consent of the student, except
as provided by applicable law.
DIRECTORY INFORMATION
Each year the District Administrator shall provide public notice to students and their parents of the District's intent to make
available, upon request, certain information known as "directory information." The Board designates as student "directory
information":

A. a student's name;

B. address;

C. telephone number;

D. date and place of birth;

E. photograph;
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F. major field of study;

G. participation in officially-recognized activities and sports;
H. height and/or weight, if a member of an athletic team;
I. dates of attendance;

J. date of graduation;

K. degrees and awards received;

L. name of school most recently previously attended.

Parents and eligible students may refuse to allow the Board to disclose any or all of such "directory information” upon written
notification to the Board within fourteen (14) days after receipt of the District Administrator's annual public notice or enroliment of
the student into the District if such enrollment occurs after the annual public notice. Any parent or eligible student that refuses to
allow disclosure of directory data that participates in extra-curricular activity must complete Form 2431 F1 - Parent
Acknowledgement of Risk and Release, which includes a limitation on the refusal to disclose directory information obtained during
the course of the student’s participation in extra-curricular activities.

In accordance with Federal and State law, the Board shall release the names, addresses, and telephone listings of secondary
students to a recruiting officer for any branch of the United States Armed Forces or an institution of higher education who requests
such information. A secondary school student or parent of the student may request in writing that the student’s name, address, and
telephone listing not be released without prior consent of the parent(s)/eligible student. The recruiting officer is to sign a form
indicating that "any information received by the recruiting officer shall be used solely for the purpose of informing students about
military service and shall not be released to any person other than individuals within the recruiting services of the Armed Forces."
The District Administrator is authorized to charge mailing fees for providing this information to a recruiting officer.

Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a student's health or education
records or for the release of "directory information," either parent may provide such consent unless agreed to otherwise in writing by
both parents or specifically stated by court order. If the student is under the guardianship of an institution, the District Administrator
shall appoint a person who has no conflicting interest to provide such written consent.

The Board may disclose "directory information," on former students without student or parental consent, unless the parent or
eligible student previously submitted a request that such information not be disclosed without their prior written consent.

The Board shall not collect or use personal informaticn obtained from students or their parents for the purpose of marketing or for
selling that information.

INSPECTION OF INFORMATION COLLECTION INSTRUMENT

The parent of a student or an eligible student has the right to inspect upon request any instrument used in the coilection of personal
information before the instrument is administered or distributed to a student. Personal information for this section is defined as
individually identifiable information including a student or parent's first and last name, a home or other physical address (including
street name and the name of the city or town), a telephone number, or a Social Security identification number. In order to review
the instrument, the parent or eligible student must submit a written request to the building principal at least fourteen (14) business
days before the scheduled date of the activity. The instrument will be provided to the parent or eligible student within fourteen (14)
business days of the principal receiving the request.

The District Administrator shall directly notify the parent(s) of a student and eligible students, at least annually at the beginning of
the school year, of the specific or approximate dates during the school year when such activities are scheduled or expected to be
scheduled.

This section does not apply to the collection, disclosure, or use of personal information collected from students for the exclusive

purpose of developing, evaluating, or providing educational products or services for, or to, students or educational institutions, such
as the following:

A. college or other postsecondary education recruitment, or military recruitment;
B. book clubs, magazine, and programs providing access to low-cost literary products;

C. curriculum and instructional materials used by elementary and secondary schools;
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D. tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievement information about students (or to generate other statistically useful data for the purpose of securing
such tests and assessments) and the subsequent
analysis and public release of the aggregate data from such tests and assessments;

E. the sale by students of products or services to raise funds for school- related or education-related activities;

F. student recognition programs.

The District Administrator shall to prepare administrative guidelines so that students and parents are adequately informed each year
regarding their rights to:

A. inspect and review the student's education records;
B. request amendments if the parent believes the record is inaccurate, misleading, or violates the student's privacy rights;

C. consent to disclosures of personally-identifiable information contained in the student's education records, except to those
disclosures allowed by the law;

D. challenge Board noncompliance with a parent's request to amend the records through a hearing;
E. file a complaint with the United States Department of Education;

F. obtain a copy of the Board's policy and administrative guidelines on student records.

The District Administrator shall also develop guidelines for:

A. the proper storage and retention of records including a list of the type and location of records;

B. informing Board employees of the Federal and State laws concerning student records.

The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the recording, filing,
maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this Board as a consequence of permitting access or furnishing
student records in accordance with this policy and regulations.

Any entity receiving personally identifiable information pursuant to a study, audit, evaluation or enforcement/compliance activity
must comply with all FERPA regulations. Further, such an entity must enter into a written contract with the Board delineating its
responsibilities in safeguarding the disclosed information. Specifically, the entity must demonstrate the existence of a sound data
security plan or data stewardship program, and must also provide assurances that the personally identifiable information will not be
redisclosed without prior authorization from the Board. Further, the entity conducting the study, audit, evaluation or
enforcement/compliance activity is required to destroy the disclosed information once it is no longer needed or when the timeframe
for the activity has ended, as specified in its written agreement with the Board. See Form 8330 F14 and Form 8330 F16 for
additional contract requirements.

© Neola 20176
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Legal 46.23 Wis. Stats.
46.22 Wis. Stats.
46.215 Wis. Stats.
115.298 Wis. Stats,
118.125 Wis. Stats.
118.125(2)(q) Wis. Stats.
25 U.S.C. 450b(L)
34 C.F.R. Part 99
20 U.5.C. Section 1232f (FERPA)
20 U.S.C. Section 1232g (FERPA)
20 U.S.C. Section 1232h (FERPA)
20 U.S.C. Section 1232i (FERPA)
26 U.5/C, 152
20 U.S.C. 1400 et seq., Individuals with Disabilities Education Improvement Act
20 U.S.C. 7165(b)
20 U.S.C. 7908

Last Modified by Marilyn Powers on December 21, 2017
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Section Vol. 26, No. 2

Title Vol. 26, No. 2 Revised CONFIDENTIALITY
Number po8350

Status From Neola

Adopted December 8, 2015

8350 - CONFIDENTIALITY

State and Federal law requires that student education records be maintained as confidential. See Policy 8330. State law further
exempts certain information and records from public disclosure. See Policy 8310. As such, the Board of Education is obligated to
take appropriate steps to maintain certain information and records as confidential. Individuals who have access to student education
records may not remove them from Board property without express permission from their building principal or supervisor. An
individual authorized to remove student education records from school property is responsible for the safety and security of the
records and for returning them to the dDistrict intact. Confidential information and records may not be disclosed except as
authorized by Board policy and administrative guidelines. Individuals who have access to confidential information and records while
employed by the Board are reminded that their legal obligation to maintain such confidences extends beyond their term of
employment in the District and they are prohibited from releasing, disclosing or otherwise disseminating confidential information or
records subsequent to leaving the Board’s employ. The Board directs the District Administrator to prepare guidelines concerning
Board employees’ duties to maintain certain information and records as confidential.

It is further the policy of the Board of Education that when the District receives in trust from a public agency information identified to
be confidential or exempt from disclosure under the Public Records Law, Common Law, Privilege Case Law, or Federal Law, the
District will maintain the confidentiality of said information to prohibit its unauthorized disclosure._The District will comply with the
requirements of the Safe at Home/Address Confidentiality Program administered by the Wisconsin Department of Justice. (See Policy
5111 - Eligibility of Resident/Nonresident Students, Policy 8310 - Public Records, Policy 8320 - Personnel Records and Policy 8330 -
Student Records.)

The following portions of this policy apply only to identified confidential information received from a public agency.

In order to prohibit the unauthorized disclosure of information identified as confidential by the sending public agency, the Board may
seek to obtain court protection by:

A. denying requests for release of such information absent subpoena or court order;

B. pursuing motions to quash or protective orders to prohibit unauthorized disclosure.

When possible, the Board will attempt to notify the sending public agency of the request for release of such information prior to
complying with the request.

© Neola 201762

Legal 19.36(1), Wis. Stats.

Last Modified by Chris Patritto on September 11, 2017
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Section Vol. 26, No. 2

Title Vol. 26, No. 2 Revised AUTOMATED EXTERNAL DEFIBRILLATORS (AED) 01152018
Number po8452

Status

8452 - AUTOMATED EXTERNAL DEFIBRILLATORS (AED)

The Board of Education has determined that it may enhance school safety to have an automated external defibrillator (AED) placed
in building(s) within the School District.

An AED is a heart monitor and defibrillator that:

A. is capable of recognizing the presence or absence of ventricular fibrillation or rapid ventricular tachycardia and determining
without intervention by an operator, whether defibrillation should be performed;

B. charges and, at the command of the operator, delivers an electrical impulse to an individual’s heart.

The Beard-directs—the-District Administrator shallte develop guidelines that govern AEDs, including the use of the AED, placement of
the AED. The Board also directs the District Administrator, to review the guidelines, as appropriate. The AED device(s) will be located
at school buildings for use by individuals with proper AED training.

In accordance with Wisconsin Statute 118.076(3)(b), students in grades seven (7) to twelve (12) will be provided instruction about

automated external defibrillators (see Policy 2413 - Health Education).

© Neola 20176

Legal 118.076 Wis. Stats.
146.50(8)(g), Wis. Stats.

Last Modified by Marilyn Powers on January 15, 2018
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Section Vol. 26, No. 2

Title Vol. 26, No. 2 Revised WELLNESS 121217 mp
Number po8510

Status

Adopted December 8, 2015

8510 - WELLNESS

As required by law, the Board of Education establishes the following wellness policy for the Tomahawk School District as a part of a
comprehensive wellness initiative.

The Board recognizes that good nutrition and regular physical activity affect the health and well-being of the District's students.
Furthermore, research suggests that there is a positive correlation between a student's health and well-being and his/her ability to
learn. Moreover, schools can play an important role in the developmental process by which students establish their health and
nutrition habits by providing nutritious meals and snacks through the schools' meal programs, by supporting the development of
good eating habits, and by promoting increased physical activity both in and out of school.

Schools alone, however, cannot develop in students healthy behaviors and habits with regard to eating and exercise cannot be
accomplished by the schools alone. It will be necessary for not only the staff, but also parents and the public at large to be involved
in a community-wide effort to promote, support, and model such healthy behaviors and habits.

The Board sets the following goals in an effort to enable students to establish good health and nutrition choices to:
A. promote nutrition education with the objective of improving students’ health and reducing childhood obesity;

B. improve the health and well-being of our children, increase consumption of healthful foods during the school day, and create
an environment that reinforces the development of healthy eating habits;

C. promote nutrition guidelines, a healthy eating environment, child nutrition programs, and food safety and security on each
school campus with the objective of promoting student health and reducing childhood obesity;

D. provide opportunities for every student to develop the knowledge and skills for specific physical activities, maintain physical
fitness, regularly participate in physical activity, and understand the short and long-term benefits of a physically active
lifestyle;

E. promote the health and wellness of students and staff through other school based activities.

Public Involvement

The District Administrator shall obtain the input of District stakeholders, to include parents, students, representatives of the school
food authority, educational staff (including physical education teachers), school health professionals,_ School Board
members, members of the public, and other school administrators in the development, implementation, evaluation, and periodic
review and update, if necessary, of the wellness policy.

The weliness committee shall be an administrative committee with members recruited and appointed by the District Administrator.

Policy Leadership and Reporting Reguirement

The District Administrator will oversee development, implementation, and evaluation of the wellness procedures_and is authorized to
designate a staff member or members with responsibility to assure that wellness initiatives are followed in the District's schools.

The District Administrator shall conduct reviews of the progress toward school wellness procedures, identify areas for improvement,
and recommend revision of procedures as necessary.

Before the end of each school year the wellness committee shall submit to the District Administrator and Board their report in which
they describe the environment in each of the District’'s schools and the implementation of the wellness policy in each school, and
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identify any revisions to the policy the committee deems necessary.

The District Administrator or a designee of the wellness committee shall report annually to the Board on the District's weliness
programs, including the assessment of the environment in the District, evaluation of wellness policy implementation District-wide,

and the areas for improvement, if any, identified. The District Administrator or a designee of the wellness committee shall also report
on the status of compliance by individual schools and progress made in attaining goals established in the policy.

The program developed shall include the following items, along with any additional measures deemed appropriate:

A. identify specific goals for nutrition promotion and education, physical activity, and other school-based activities that promote
student wellness, with consideration for evidence-based strateqgies;

B. develop nutrition guidelines for all foods and beverages sold during the school day, that are consistent with Federal
requirements for meal nutrition standards and smart snacks, and restricting marketing efforts to only those items that meet

established guidelines;

C. develop policies pertaining to other food items in the schools, including for classroom parties, birthday snacks, or other food
items not for sale, but distributed in the schools;

D. describes the process and public involvement in the development of the wellness program and initiatives.

Nutrition Education

Nutrition education shall be incorporated into the Health curriculum and other aspects of the curriculum, including science, math,
language arts, and elective courses.

Nutrition Promotion

All foods available to students in District programs, other than the food service program, shall be served with consideration for
promoting student health and well-being.

Physical Activity

A. Physical Education

1. A sequential, comprehensive physical education program shall be provided for students in K-12 in accordance with the
physical education academic content standards and benchmarks adopted by the State.
B. Physical Activity

1. Physical activity should not be employed as a form of discipline or punishment.

2. Schools shall encourage families to provide physical activity cutside the regular school day, such as outdoor play at
home, participation in sports sponsored by community agencies or organizations, and in lifelong physical activities like
bowling, swimming, or tennis.

3. All students in grades K-5 shall be provided with a daily recess period at least 20 minutes in duration. Recess shall not
be used as a reward or punishment.

4. All students in grades 6 - 12 shall have the opportunity to participate in extracurricular activities and intramural
programs that emphasize physical activity.

5. All students in grades 6 -12 shall have the opportunity to participate in interscholastic sports programs

Other School-Based Strategies for Wellness

A. Students, parents, and other community members shall have access to, and be encouraged to use, the school's outdoor
physical activity facilities outside the normal school day.

B. The school may provide opportunities for staff, parents, and other community members to model healthy eating habits by
dining with students in the school dining areas.

C. The schools may demonstrate support for the health of all students by hosting health clinics and screenings and encouraging
parents to enroll their eligible children in Medicaid or in other children's health insurance programs for which they may

qualify.

Additional Strategies for Consideration:

A. The schools may use environmentally friendly practices, such as the use of locally grown foods and non- disposable
tableware and dishes.
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B.

€.

The school may provide opportunities for staff, parents, and other community members to model healthy eating
habits by dining with students in the school dinning areas.

The schools may demonstrate support for the health of all students by hosting health clinics and screenings and
encouraging parents to enroll their eligible children in Medicaid or in other children's health insurance programs fpr
which they may qualify.

. The schools may use environmentally friendly practices, such as the use of locally grown foods and non-disposable

tableware and dishes,

. schools in our system utilize electronic identification and payment systems, therefore, eliminating any stigma or

identification of students eligible to receive free and/or reduced meals.

Furthermore, with the objectives of enhancing student health and well being, and reducing childhood obesity, the following
guidelines are established:

A. In accordance with Policy 8500, entitled Food Service, the food service program shall comply with Federal and State
regulations pertaining to the selection, preparation, consumption, and disposal of food and beverages as well as to the fiscal
management of the program.

B. As set forth in Policy 8531, entitled Free and Reduced Price Meals, the guidelines for reimbursable school meals are not less
restrictive than the guidelines issued by the U.S. Department of Agriculture (USDA).

All foods available on campus during the school day shall comply with the current USDA nutrition guidelines, including
competitive foods that are available to students a la carte in the dining area, as classroom snacks, from vending machines,
for classroom parties, or at holiday celebrations.

C. The school food service program may involve
students,
staff,
in the selection of competitive food items to be sold in the schools.

Public Notice

The District Administrator shall be responsible for informing the public, including parents, students and community members, on the
content and implementation of this policy. In order to inform the public, the District Administrator shall post the wellness policy on
the District’s website, including the assessment of the implementation of the policy prepared by the District.

Record Retention

The District Administrator shall require that the District retains documentation pertaining to the development, review, evaluation,

and update of the policy, including:

A,

B.

C.

D.

copy of the current policy;

documentation pertaining to the most recent assessment of implementation of wellness initiatives identified in the policy:

documentation of efforts to publicize the policy:

documentation of efforts to review and update the policy, including identification of the participating and invited stakeholders,

Review of this policy shall occur every three (3)-years, by a committee appointed by the Board, consisting of a representative(s) of
the Board, the administration, the food service provider, the parents, the students, and the public. The committee shall provide the
Board with_review of the performance of the programs and any recommended changes to this policy.

© Neola 20174

Legal

42 U.S.C. 1751 et seq.
42 U.S.C. 1771 et seq.

Last Modified by Marilyn Powers on December 12, 2017
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Book Policy Manual

Section VOL. 26, No. 1

Title VOL. 26, NO.1 Revised FREE AND REDUCED-PRICE MEALS mp001182018
Number po8531

Status

Adopted December 8, 2015

8531 - FREE AND REDUCED-PRICE MEALS
The Board of Education recognizes the importance of good nutrition to each student's educational performance.
The Board shall provide eligible children with breakfast and lunch at a reduced rate or at no charge to the student.

Children, eligible for free or reduced-price meals, shall be determined by the criteria established by the Child Nutrition Program.
These criteria are issued annually by the Federal government through the Wisconsin Department of Public Instruction.

The Board designates the Food Service Vendor to determine in accordance with Board standards, the eligibility of students for free
and/or reduced-price meals.

The schools shall annually notify all families of the availability, eligibility requirements, and/or application procedure for free and
reduced-price meals by distributing an application to the family of each student enrolled in the school and shall seek out and apply
for such Federal, State, and local funds as may be applied to the District's program of free and reduced-price meals.

Nondiscrimination Statement

The following statement applies to all programs administered by the District that are funded in whole or in part by the U.S.
Department of Agriculture (USDA):

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, its Agencies, offices, and employees, and institutions
participating in or administering USDA programs are prohibited from discriminating based on
race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights
activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print,
audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals
who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339.
Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online
at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in
the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your
completed form or letter to USDA by:

A. Mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights 1400
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

B. Fax: (202) 690-7442; or
C. E-mail: program.intake@usda.gov.

This institutionBistriet is an equal opportunity provider.

https:/iwww.boarddocs.com/wi/thawk/Board.nsf/Private ?open&login&policynewsid=APGNH95D5179# 1/2



1/18/2018 BoardDocs® PL

© Neola 2016

Legal 115.34-115.345, 120.10(16), 120.13(10), Wis. Stats.
P.I. 42, Wis. Adm. Code
42 U.S.C. 1771 et seq.

Last Modified by Marilyn Powers on January 18, 2018

https://www.boarddocs.com/wi/thawk/Board.nsf/Private7open&login&policynewsid=APGNH35D517 9# 2/2



