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Professional Petsonnel

Leaves of Absence

Sick and Bereayement Leave
Please refer to the following eorrent Agreement:

Professional Agrecment between Mid-Valley Special Educeation Cooperative snd Mid-Valley
Special Education Association (MSVEA).

For those employees not covered by this Agreomend:

The Executive Director or designee will determine sick and bercavement leaves with the ppproval of
the Board.

As a condition for paying sick leave after 3 days absence for personal iliness or 30 days for birth or as
the Advisory Board or Exccutive Director deem necessary in other cases, the Advisory Board or
Executive Director may require that the staff member provide a certificate fony: (1) a physician
ficensed in Iilincis fo practice medicine and surgery in alf its branches, (2} a chiropractic physician
ficensed under the Medicnl Fractice Acl, (3) an sdvanced practice nwrse who has a wrilten
coflaborative agreement with a collaborating physician that authorizes the advanced practice nurse (o
perform health examinations, (4) a physician assistant who has been delegated the authority to
perform health examinations by Ins or her supervising physician, or (5} if the {reaiment is by prayer or
spiritual means, a spiritual adviser or practitioner of the emplayse’s faith,

Paid Sick Leave for Adoption

The use of pald sick leave for adoption or placement for adoption is limited to 30 days unless a longer
leave is provided in an applicable colfective bargaining sgresment. The Executive Director may
require that the employee provide evidetice that the formal adoption pracess is underway.

Sabbatical Leave
Please refer to the following current Agreement:

Professional Agrecment behween Mid-Valley Special Education Cooperative and Mid-Yaliey
Specinl Education Associntion (MSYEA),

For these employees not covered by this Agreement:
Sabbatical leave may be granted in accordancs with the School Code.

Personal Leave

Please refer to the following current Agreemenf;

Professional Agreement between Mid-Valley Speeial Educatlon Cooperative and Mid-Valley
Special Education Assecipfion (MSVEA),

For those employecs wof covered by this Agreements

The Executive Director or designee will determine petsonal leave with the approval of the Board,

The 5o of a personal day is subject to the following conditions:
1. Bxcept in cases of emergency or unavoidable sifmations, personal leave requests should be
submitied {o the Coordinator 3 days in advance of the requested date,
2. No personal leave days may be used Immedlately before or immediately aﬂet # holiday
unless the Executive Director or designee grants prior approval,
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3. Personat leave may not be used in incremonts of ess than ene-haif day, and
4, Persanat leave days are subject to a substitute’s availability.

Parental Leaves/Child-Reating Leave

Please refer to the following current Agreement!

Professional Agreement between Mid-Valiey Special Education Cooperative and Mid-Vailey
Special Education Associrtion (MSVEA).

Tor those employces not covered by this Agreement:

The Advisory Board shall grant a professional staff member’s request for a non-paid, child-rearing
laave, nol to exceed the batance of the school year plus one additfonal school year (et in no event
shall such leave exeeed 3 semesters), provided the request cotuplies with this policy. Nothing in this
seclion shall prolibit a professional stafé member from using paid sick days as provided in this policy.

A staff member must request, if possible, a child-rearing lenve by notifying the Executive Ditector or
designee in writing no later than 90 days before the requested leave’s beginaing date, The request
should include the proposed leave dates. The leave shall end before a new school year begins or
before the Tirst day of school after winter recess.

Subject to the insurance carcier’s approval, the staff member may maintain insurance benefits at his or
her own expense dusing a child-reaving feave,

A professional staff member desiring fo return before the leave’s cxpiration will be assigned to an
available vacancy for which the staff member is qualified, subject to scheduling efficiency and
instruction continuity.

Qther Leaves of AbsencefLeave of Absence Without Pay

Please refer to the following curvent Agreement:

Profossional Agvecient betiveen Mid-Valley Specint Education Cooperative and Mid-Valley
Special Education Association (MSVEA),

For those employees not covered by this Agreement;

The Advisory Board may grant a feave of bsence without pay fo ienured staff members who bave
rendered satisfactory service and desire to return to employment in a similar capacity at a time
determined by the Board, -

Each feave of absence shall be of the shorfest possibie deration required fo meet the leave’s purpose
consistent with 2 reasonable continuity of instroction for students,

Assoclation Relepse Time, Professional Improvement Leaye, Job-Sharing Leave
Please refer to the following current Agreement: '

Professional Agreement between Mid-Valley Speclal Education Cooperative and Mid-Yalley
Speeial Education Assaclation (MSVEA).

Leaves for Service in the Military

Leaves for service in the U.8. Armed Serviees or any of its reserve components and the National
Guard, as well as re-employnient rights, will be pranted in ascordance with State and federal law. A,
professional staff member hired to replace one in military scrvice does not nequire tenure.

General Assembly Leave

Leaves for service in the Gensral Assembly, as well as re-employment rights, will be granted in
accordance with State and federal law. A peofessional staff member hired to replace one in the
General Assembly does not acquire tenre,
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School Visitation Leave

An eligible professicnal staff member is entitled to § hours during any school year, no more than 4
hours of which may be taken on any given day, lo attend school conferences or classroom activilles
related to the toacher’s ohild, if the conference or metivity cannot be schedwled during nen-work
hours, Professional staff msombers must first use all accrued vacatien lenve, personal leave,
compensatory leave, and any other leave that may be granted to the professional staff member, except
sick, and disability feave,

The Excoutive Director shalf develop administrative procedures implementing this policy consistent
with the School Visitation Rights Act.

Leaves for Yictims of Domesiic or $exual ¥iclence

An unpaid leave from work is avaitable to any staff metmber who: (1) is o victim of domestic or
sexual violence, or {2) has a family or household member who is a victim of domestic or sexuat
viclence whose interests are not adverse to the emplayee oy it relates fo the domeslic or seiual
viokence. The unpaid leave allows the employee fo seek medical help, logal assistance, counseling,
safety planning, and other assistance without suffering adverse employment aclion.

The Victims' Economic Security and Safety Act governs the purpose, requirements, scheduling, and
continuity of benefits, and all other tenms of the leave. Accordingly, if the Cooperative employs at
least 50 employees, an employee is entified to a total of 12 work weeks of unpaid loave during any
12-moanth peried. Neither the law nor this policy creates a right for an employee io toke unpaid leave
that exceeds the unpaid leave time aflowed wndor, of is in addition to the unpaid leave time permillted
by, the federal Family and Medical Leave Act of 1993 (29 U.5.C. §2601 et seq).

Leaves to Serve as an Officer or Trustee of g Specific Organization

Upon request, the Advisory Board will grant: (1) an unpaid leave of absence 1o an elected officer of a
State or national teacher orpanization that represents feachers in collective bargaining negotiations,
(2) twenty days of paid leave of absence per year to a trustee of the Teachers’ Retirement System in
accordance with 105 ILCS 5/24-6.3, and (3) apaid leave of absence for the local assoeiation president
of a State teacher association that is an exclusive bargaining agent in the Cooperative, or his or her
designee, to attend meetings, workshops, or sentinars as described in 103 ILCS 5/24-6.2.

I I ] Comment [APLT: A o legvs is addeg to the .0
Leave to Serve a5 an Election hudgg' -------------------------- Y . --I----—'" polisy.. Fhis paragraph restates 10 TLCS SAT-23, ¢
Any staff member who was appoinied to serve a5 an efection judge under Stale faw may. after giving amended by LA. 98-691. The statule does nof stale : |

wheihsr the nofive requivament Is cafeidar days 6r '

at least 20-days® writien notice to the Cooperative, be sbsent without pay for (he purpose of serving as ishicss days. Sugport fof it boing caterdear daya s <
j Euislr

an election judge. The staff member is not required to use any form of paid feave fo serve as an
election judge. No more than 10% of the Cooperative’s employees 1iay be ghsent fo serve as elgction
judges on the same ¢lection day.

found in 10 JLCS 5/-6; suppo
days is found in 10 ILCS 5/t

Tastie 4, Ocfober 2014

LEGALREF:  10ILCSS/13-2.5.
20 ILCS 1805/30.1 ot geq.
105 ILCS 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-13, and 5/24-13.L.
820 TL.CS 147/4-etseq and 180S-stsee/,

CROSS REF . 5:180 (Temperary lilness or Temporary Incapacity}, 5: 185 (Family and Medioal
Leave), 5:330 (Educational Support Personnal - Sick Days, Vacation, Holidays,
and Leaves)

ADOPTED: Hune26-20H4
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