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School Board 2:40

Board Member Qualifications

A School Board member must be, on the date of election or appointment, a United
States citizen, at least 18 years of age, a resident of lllinois and the District for at least
one year immediately preceding the election, and a registered voter.

Reasons making an individual ineligible for Board membership include holding an
incompatible office and certain types of State or Federal employment. A child sex
offender, as defined in State law, is ineligible for School Board membership.
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School Board 2:50

Board Member Term of Office

The term of office for a School Board member begins immediately after both of the
following occur:

1. The election authority canvasses the votes and declares the winner(s); this
occurs within 21 days after the consolidated election held on the first Tuesday in
April in odd-numbered years.

2. The successful candidate takes the oath of office as provided in Board policy
2:80, Board Member Oath and Conduct.

The term ends 4 years later when the successor assumes office.
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School Board 2:60

Board Member Removal from Office

If a majority of the School Board determines that a Board member has willfully failed to

perform his or her official duties, it may request the Regional Superintendent to remove
such member from office.
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School Board 2:80

Board Member Oath and Conduct

Each School Board member, before taking his or her seat on the Board, shall take the
following oath of office:

I, (name), do solemnly swear (or affirm) that | will faithfully discharge the duties
of the office of member of the Board of Education (or-Beard-of-Schoof-Directors;
as-the-case-may-be) of (name of School District), in accordance with the
Constitution of the United States, the Constitution of the State of lllinois, and the
laws of the State of Illinois, to the best of my ability.

| further swear (or affirm) that:

| shall respect taxpayer interests by serving as a faithful protector of the School
District's assets;

| shall encourage and respect the free expression of opinion by my fellow Board
members and others who seek a hearing before the Board, while respecting the
privacy of students and employees;

| shall recognize that a Board member has no legal authority as an individual
and that decisions can be made only by a majority vote at a public Board
meeting; and

| shall abide by majority decisions of the Board, while retaining the right to seek
changes in such decisions through ethical and constructive channels.

As part of the Board of Education, | shall accept the responsibility for my role
in the equitable and quality education of every student in the School District;

| shall foster with the Board extensive participation of the community, formulate
goals, define ocutcomes, and set the course for (name of school district);

| shall assist in establishing a structure and an environment designed to ensure
all students have the opportunity to attain their maximum potential through a
sound organizational framework;

| shall strive to ensure a continuous assessment of student achievement and all
conditions affecting the education of our children, in compliance with State law;

| shall serve as education’s key advocate on behalf of students and our
community’s school (or schools} to advance the vision for (name of School
District); and

I shall strive to work together with the District Superintendent to lead the School
District toward fulfilling the vision the Board has created, fostering excellence for
every student in the areas of academic skills, knowledge, citizenship, and
personal development.

The Board President will administer the oath in an open Board meeting; in the absence
of the President, the Vice President will administer the oath. If neither is available, the
Board member with the longest service on the Board will administer the oath.
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The Board adopts the lllinois Association of School Boards' Code of Conduct for
Members of Schoof Boards. A copy of the Code shall be displayed in the regular Board
meeting room.
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School Board 2:170

Procurement of Architectural, Engineering, and Land Surveying Services

The School Board selects architects, engineers, and land surveyors to provide
professional services to the District on the basis of demonstrated competence and
qualifications, and in accordance with State law.
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School Board 2:210

Organizational School Board Meeting

During a March meeting in odd-numbered years, the School Board establishes a date
for its organizational meeting to be held sometime after the election authority canvasses
the vote, but within 28 40 days after the consolidated election. The consolidated
election is held on the first Tuesday in April of odd-numbered years. Atthe
organizational meeting the following shall occur:

1. Each successful candidate, before taking his or her seat on the Board, shall take
the oath of office as provided in Board policy 2:80, Board Member Oath and
Conduct.

2. The new Board members shall be seated.

3. The Board shall elect its officers who assume office immediately upon their
election.

4. The Board shall fix a time and date for its regular meeatings.
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School Board 2:230

Public Participation at School Board Meetings and Petitions to the Board

During each regular and special open meeting of the Board, any person may comment
to or ask questlons of the School board (pubhc partrcrpatmg) Foeran-overalb-minimum-of

e%ask—q&eshoﬁe—ef—the—Sehoel—Boafd subject to the reasonable constralnts establlshed
and recorded in this policy’'s guidelines below. The Board listens to comments or
questions during public participation; responses to comments to or questions of the
Board are most often managed through pollcy 3 30 Cham of Command thefe—wﬂl—be—a

To preserve sufficient time for the Board to conduct its business, any person appearing
before the Board is expected to follow these guidelines:

1. Address the Board only at the appropriate time as indicated on the agenda and
when recognized by the Board President. This includes following the directives
of the Board President to maintain order and decorum for all.

2. Use a sign-in sheet, if requested.

3. ldentify oneself and be brief. Ordinarily, the time for any one person to address
the Board during public participation shall be limited to 5 minutes. In unusual
circumstances, and when an individual has made a request to speak for a longer
period of time, the Board President may allow a person the-persen-may-be
atowed-to speak for more than 5 minutes. If multiple individuals wish to address
the Board on the same subject, the group is encouraged to appoint a
spokesperson.

4. Observe, when necessary and appropriate, the Board President’s authority to:
a. Shortening the time for each person to address the Board during public
participation to conserve time and give the maximum number of people an
opportumty to speak andlor

c. Determine a’ﬁon of procedural matters regardlng publlc partIC|pat|on not
otherwise covered in Board policy.

5. Under no circumstances will a person addressing the Board be permitted to read
an anonymous statement.

6. Conduct oneself with respect and civility toward others and otherwise abide by
Board policy, 8:30, Visitors to and Conduct on School Property.
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Petitions or written correspondence to the Board shall be presented to the Board at the
next regular Board packet.
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School Board 2:250

Access to District Public Records

Full access to the District’'s public records is available to any person as provided in the
lllinois Freedom of Information Act (FOIA), this policy, and implementing procedures.
The Superintendent or designee shall:
1. Provide the board with sufficient information and data to permit the Board to
monitor the District's compliance with FOIA and this policy,
2. Report any FOIA requests during the Board's regular meetings along with the
status of the District’s response.

Freedom of Information Officer

The Superintendent shall serve as the District's Freedom of Information Officer and
assume all the duties and powers of that office as provided in FOIA and this policy. The
Superintendent may delegate these duties and powers to one or more designees, but

the delegation shall not relieve the Superintendent of the responsibility for the action
that was delegated.

Definition

The District’s public records are defined as records, reports, forms, writings, letters,
memoranda, books, papers, maps, photographs, microfilms, cards, tapes, recordings,
electronic data processing records, electronic communications, recorded information
and all other documentary material pertaining to the transaction of public business,
regardless of physical form or characteristics, having been prepared by or for, or having
been or being used by, received by, in the possession of, or under the control of the
School District.

Requesting Records

A request for inspection and/or copies of public records must be made in writing and
may be submitted by personal delivery, mail, telefax, or email directed to the District's
Freedom of Information Officer. Individuals making a request are not required to state a
reason for the request other than to identify when the request is for a commercial
purpose or when requesting a fee waiver. The Superintendent or designee shall instruct
District employees to immediately forward any requests for inspection and copying of a
public record to the District's Freedom of Information Officer or designee.

Responding to Requests
The Freedom of Information Officer shall approve all requests for pubiic records unless:
1. The requested material does not exist;
2. The requested material is exempt from inspection and copying by the Freedom of
Information Act; or

3. Complying with the request would be unduly burdensome.

Within 5 business days after receipt of a request for access to a public record, the
Freedom of Information Officer shall comply with or deny the request, unless the time
for response is extended as specified in Section 3 of FOIA. The Freedom of Information
Officer may extend the time for a response for up to 5 business days from the original
due date. If an extension is needed, the Freedom of Information Officer shall: (1) notify
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the person making the request of the reason for the extension, and (2) either inform the
person of the date on which a response will be made, or agree with the person in writing
on a compliance period.

The time periods are extended for responding to requests for records made for a
commercial purpose, requests by a recurrent requester, or voluminous requests, as
those terms are defined in Section 2 of FOIA. The time periods for responding to those
requests are governed by Sections 3.1, 3.2, and 3.6 of FOIA.

When responding to a request for a record containing both exempt and non-exempt
material, the Freedom of Information Officer shall redact exempt material from the
record before complying with the request.

Fees

Persons making a request for copies of public records must pay any and all applicable
fees. The Freedom of Information Officer shall establish a fee schedule that complies
with FOIA and this policy and is subject to the Board's review. The fee schedule shall
include copying fees and all other fees to the maximum extent they are permitted by
FOIA, including without limitation, search and review fees for responding to a request
for a commercial purpose, and fees, costs, and personnel hours in connection with
responding to a voluminous request.

Copying fees, except when fixed by statute, shall be reasonably calculated to reimburse
the District's actual cost for reproducing and certifying public records and for the use, by
any person, of its equipment to copy records. In no case shall the copying fees exceed
the maximum fees permitted by FOIA. If the District's actual copying costs are equal to
or greater than the maximum fees permitted by FOIA, the Freedom of Information
Officer is authorized to use FOIA’'s maximum fees as the District's fees. No copying
fees shall be charged for:

1. The first 50 pages of black and white, letter or legal size copies,
2. Electronic copies other than the actual cost of the recording medium, except if
the response is of voluminous request, as defined in FOIA.

A fee reduction is available if the request qualifies under Section 6 of FOIA. The
Freedom of Information Officer shall set the amount of the reduction taking into
consideration the amount of material requested and the cost of copying it.

Provision of Copies and Access to Records

A public record that is the subject of an approved access request will be available for
inspection or copying at the District's administrative office during regular business
hours, unless other arrangements are made by the Freedom of Information Officer.

Many public records are immediately available from the District's website including, but
not limited to, the process for requesting a public record. The Freedom of Information

Officer shall direct a requester to the District's website if a requested record is available
there. If the requester is unable to reasonably access the record online, he or she may
resubmit the request for the record, stating his or her inability to reasonably access the
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record online, and the District shall make the requested record available for inspection
and copying as otherwise provided in this policy.

Preserving Public Records

Public records, including email messages, shall be preserved and cataloged if: (1) they
are evidence of the District’s organization, function, policies, procedures, or activities,
(2) they contain informational data appropriate for preservation, (3) their retention is
required by State or federal law, or (4) they are subject to a retention request by the
Board Attorney (e.g. a litigation hold), Disfrict auditor, or other individual authorized by
the School Board or State or federal law to make such a request. Unless its retention is
required as described in items numbered 3 or 4 above, a public record, as defined by
the lllinois Local Records Act, may be destroyed when authorized by the Local Records
Commission.
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General School Administration 3:10

GOALS & OBJECTIVES

The Superintendent directs the administration in order to manage the School District
and to facilitate the implementation of a quality educational program in alignment with
School Board Policy 1:30 School District Philosophy. Specific goals and objectives are
to:

1. Provide educational expertise.

2. Plan, organize, implement, and evaluate educational programs that
will provide for students’ mastery of the lllinois Learning Standards.
and-the-Common-Core-State-Standards.

3. Meet or exceed student performance and academic improvement
goals established by the Board.

4. Develop and maintain channels for communication between the
school system and the community.

5. Develop an administrative procedures manual and handbooks for
personnel and students that are in alignment with Board policy.

6. Manage the District's fiscal and business activities to ensure financial
health, cost-effectiveness, and protection of the District's assets.

7. Provide for the proper use, reasonable care, and appropriate
maintenance of the District's real and personal property, including
buildings, equipment, and supplies.
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General School Administration 3:70

SUCCESSION OF AUTHORITY

If the Superintendent, Building Principal, or other administrator is temporarily
unavailable, the succession of authority and responsibility of the respective office
shall follow a succession plan, developed by the Superintendent and approved
by the School Board.
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Operational Services 4:10

Fiscal and Business Management

The Superintendent is responsible for the School District’s fiscal and business
management. This responsibility includes annually preparing and presenting the
District's statement of affairs to the School Board and publishing it before December 1
as required by State law.

The Superintendent shall ensure the efficient and cost-effective operation of the
District's business management using computers, computer software, data
management, communication systems, and electronic networks, including electronic
mail, the Internet, and security systems. Each person using the District’s electronic
network shall complete an Authorization for Access to the District’s Electronic Network.

Budget Planning

The District's fiscal year is from July 1 until June 30. The Superintendent shall present
to the Board, no later than the first regular meeting in August, a tentative budget with
appropriate explanation. This budget shall represent the culmination of an ongoing
process of planning for the fiscal support needed for the District's educational program.
The District's budget shall be entered upon the lllinois State Board of Education’s
(ISBE) School District Budget Form. To the extent possible, the tentative budget shall
be balanced as defined by ISBE guidelines. The Superintendent shall complete a

tentative deficit reduction plan if one is required by the ISBE State-Board-of Education
guidelines.

Preliminary Adoption Procedures

After receiving the Superintendent’s proposed budget, the Board sets the date, place,
and time for:

1. A public hearing on the proposed budget, and
2. The proposed budget to be available to the public for inspection.

The Board Secretary shall arrange to publish a notice in a local newspaper stating the
date, place, and time of the proposed budget's availability for public inspection and the
public hearing. The proposed budget shall be available for public inspection at least 30
days before the time of the budget hearing.

At the public hearing, the proposed budget shall be reviewed, including the cash
reserve balance of all funds held by the District related to its operational levy and, if
applicable, any obligations secured by those funds, and the public shall be invited to
comment, question, or advise the Board.

Final Adoption Procedures

The Board adopts a budget before the end of the first quarter of each fiscal year,
September 30, or by such alternative procedure as State law may define. To the extent
possible, the budget shall be balanced as defined by ISBE; if not balanced, the Board
will adopt a deficit reduction plan to balance the District's budget within three years
according to ISBE requirements.
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The Board adopts the budget by roll call vote. The budget resolution shall be
incorporated into the meeting's official minutes. Board members’ names voting yea and
nay shall be recorded in the minutes.

The Superintendent or designee shall perform each of the following:

1

Post the District’s final annual budget, itemized by receipts and expenditures, on
the District’'s Internet website; notify parents/guardians that it is posted and
provide the website’s address.

File a certified copy of the budget resolution and an estimate of revenues by
source anticipated to be received in the following fiscal year, certified by the

District's Chief Fiscal Officer, with the County Clerk within 30 days of the budget's
adoption.

Ensure disclosure to the public of the cash reserve balance of all funds held by
the district related to its operational levy and, if applicable, any obligations
secured by those funds, at the public hearing at which the Board certifies its
operational levy.

Make all preparations necessary for the Board to timely file its Certificate of Tax
Levy, including preparations to comply with the Truth in Taxation Act; file the
Certificate of Tax Levy with the County Clerk on or before the last Tuesday in
December. The Certificate lists the amount of property tax money to be provided
for the various funds in the budget.

Submit the annual budget, a deficit reduction plan if one is required by ISBE
guidelines, and other financial information to ISBE the-State-Board-of Edueation
according to its requirements.

Any amendments to the budget or Certificate of Tax Levy shall be made as provided in
The School Code and Truth in Taxation Act.

Budget Amendments

The Board may amend the budget by the same procedure as provided for in the original
adoption.

Implementation

The Superintendent or designee shall implement the District's budget and provide the
Board with a monthly financial report that includes all deficit fund balances. The amount
budgeted as the expenditure in each fund is the maximum amount that may be
expended for that category, except when a transfer of funds is authorized by the Board.

The Board shall act on all interfund loans, interfund transfers, transfers within funds, and
transfers from the working cash fund or abatements of it, if one exists.
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Operational Services 4:70

Resource Conservation

The Superintendent or designee shall manage a program of energy and resource
conservation for the District that includes:

1. Periodic review of procurement procedures and specifications to ensure that
purchased products and supplies are reusable, durable, or made from recycled
materials, if economically and practically feasible.

2. Purchasing recycled paper and paper products in amounts that will, at a
minimum, meet the specifications in The School Code, if economically and
practically feasible.

3. Periodic review of procedures on the reduction of solid waste generated by
academic, administrative, and other institutional functions. These procedures
shall: (a) require recycling the District's waste stream, including landscape waste,
computer paper, and white office paper, if economically and practically feasible;
(b) include investigation of the feasibly of potential markets for other recyclable
materials that are present in the District's waste stream; and (c) be designed to
achieve, before July 1, 2020, at least a 50% reduction in the amount of solid
waste that is generated by the District.

4. Adherence to energy conservation measures.
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Operational Services 4:140

WAIVER OF STUDENT FEES

The Superintendent will recommend to the School Board a schedule of fees, if any, to
be charged students for the use of textbooks, consumable materials, extracurricular
activities, and other school fees. Students must also pay for the loss of or damage to
school books or other school-owned materials.

Fees for textbooks and other instructional materials, as well as fines for the loss or
damage of school property are waived for students who meet the eligibility criteria for a
fee waiver as described in this policy. In order that no student be denied educational
services or academic credit due to the inability of parents/guardians to pay student fees
and fines, eharges, the Superintendent will recommend to the Board which fer-adeption
what additional fees and fines, if any, the District will waive for students who meet the

ellg|bll|ty crltena for a fee waiver. Sﬁaderﬁs—reeeMﬁg-a-fe&wafver-areamxemﬁi#em

Notification

The Superintendent shall ensure that a notice of waiver applicability is provided to
parents/guardians with every bill for fees and/or fines, and that applications for fee
waivers are widely available and distributed according to State law and lllinois State
Board of Education (ISBE) rule, and that provisions for assisting parents/guardians in
completing the application are available.

Eligibility Criteria
A student shall be eligible for a fee and fine waiver when:

1. The student currently lives in a household that meets the same income
guidelines, with the same limits based on household size, that are used for the
federal free meals program;

2. The student’s parents/guardians are veterans or active-duty military personnel
with income at or below 200% of the federal poverty line; or

3. The student is homeless, as defined in the McKinney-Vento Homeless
Assistance Act (42 U.S.C. §11434a).

The Superintendent or designee will give additional consideration where one or more of
the following factors are present:

e lliness in the family;

e Unusual expenses such as fire, flood, storm damage, etc.;

e Seasenal Unemployment;

e Emergency situations;

e When one or more of the parents/guardians are involved in a work stoppage.

Verification
The Superintendent or designee shall establish a process for determining a student's
eligibility for a waiver of fees and fines in accordance with State law requirements.
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If a student receiving a fee waiver is found to be no longer eligible during the school
year, the Superintendent or designee shall notify the student’s parent/guardian and

charge the student a prorated amount based upon the number of school days remaining
in the school year.

Determination and Appeal

Within 30 calendar days after the receipt of a waiver request, the Superintendent or
designee shall mail a notice to the parent/guardian whenever a waiver request is
denied. The denial notice shall include: (1) the reason for the denial, (2) the process and
timelines for making an appeal, and (3) a statement that the parent/guardian may
reapply for a waiver any time during the school year if circumstances change. If the
denial is appealed, the District shall follow the procedures for the resolution of appeals
as provided in the ISBE rule on waiver of fees.
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Operational Services 4:165

Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors

Child sexual abuse and grooming behaviors harm students, their
parents/guardians, the District’s environment, its school communities, and the
community at large, while diminishing a student’s ability to learn. The Board has
a responsibility and obligation to increase awareness and knowledge of: (1)
issues regarding child sexual abuse, (2) likely warning signs that a child may be
a victim of sexual abuse, (3) grooming behaviors related to child sexual abuse
and grooming, (4) how to report child sexual abuse, (5) appropriate relationships
between District employees and students based upon State law, and (6) how to
prevent child sexual abuse.

To address the Board'’s obligation to increase awareness and knowledge of these
issues, prevent sexual abuse of children, and define prohibited grooming
behaviors, the Superintendent or designee shall implement an Awareness and
Prevention of Sexual Abuse and Grooming Behaviors Program. The Program
will:

1. Educate students with:

a) An age-appropriate and evidence-informed health and safety
education curriculum that includes methods for how to report child
sexual abuse and grooming behaviors to authorities, through policy
6:60, Curriculum Content;

b) Information in policy 7:250, Student Support Services, about: (i)
District counseling options, assistance, and intervention for students
who are victims of or affected by sexual abuse, and (ii)
community-based Children’s Advocacy Centers and sexual assault
crisis centers and how to access those serving the District.

2. Train District employees about child sexual abuse and grooming behaviors
by January 31 of each school year with materials that include:

a) A definition of prohibited grooming behaviors and employee-student
boundary violations pursuant to policy 5:120, Employee Ethics; Code
of Professional Conduct; and Conflict of Interest,

b) Evidence-informed content on preventing, recognizing, reporting,
and responding to child sexual abuse, grooming behaviors, and
employee-student boundary violations pursuant to policies 2:260,
Uniform Grievance Procedure; 2:265, Title IX Sexual Harassment
Grievance Procedure; 5:90, Abused and Neglected Child Reporting;
5:100, Staff Development Program; and 5:120, Employee Ethics;
Code of Professional Conduct; and Conflict of Interest; and

c) How to report child sexual abuse, grooming behaviors, and/or
employee-student boundary violations pursuant to policies 2:260,
Uniform Grievance Procedure; 2:265, Title IX Sexual Harassment
Grievance Procedure; and 5:90, Abused and Neglected Child
Reporting.

Wood Dale School District 7 — Policy 4:165
Revised 3/16/23 1



3. Provide information to parents/guardians in student handbooks about the
warning signs of child sexual abuse, grooming behaviors, and
employee-student boundary violations with evidence-informed educational
information that also includes:

a) Assistance, referral, or resource information, including how to
recognize grooming behaviors, appropriate relationships between
District employees and students based upon policy 5:120, Employee
Ethics; Code of Professional Conduct; and Confilict of Interest, and
how to prevent child sexual abuse from happening;

b) Methods for how to report child sexual abuse, grooming behaviors,
and/or employee-student boundary violations to authorities; and

c) Available counseling and resources for children who are affected by
sexual abuse, including both emotional and educational support for
students affected by sexual abuse so that the student can continue
to succeed in school pursuant to policy 7:250, Student Support
Services.

4. Provide parents/guardians of students in any of grades K through 8 with
not less than five days’ written notice before commencing any class or
course providing instruction in recognizing and avoiding sexual abuse, as
well as the opportunity to object in writing.

Wood Dale School District 7 — Policy 4:165
Revised 3/16/23



General Personnel 5:20

Workplace Harassment Prohibited

The School District expects the workplace environment to be productive, respectful, and
free of unlawful discrimination, including harassment. District employees shall not
engage in harassment or abusive conduct on the basis of an individual's actual or
perceived race, color, religion, national origin, ancestry, sex, sexual orientation, age,
citizenship status, work authorization status, disability, pregnancy, marital status, order
of protection status, military status, or unfavorable discharge from military service, nor
shall they engage in harassment or abusive conduct on the basis of an individual's other
protected status identified in Board policy 5:10, Equal Employment Opportunity and
Minority Recruitment. Harassment of students, including, but not limited to, sexual
harassment, is prohibited by Board policies 2:260, Uniform Grievance Procedure; 2:265,
Title IX Sexual Harassment Grievance Procedure; 7:20, Harassment of Students
Prohibited; 7:180, Prevention of and Response to Bullying, Infimidation, and
Harassment; and 7:185, Teen Dating Violence Prohibited.

The District will take remedial and corrective action to address unlawfu! workplace
harassment, including sexual harassment.

Sexual Harassment Prohibited

The School District shall provide a workplace environment free of verbal, physical or
other conduct, or communications constituting harassment on the basis of sex as
defined and otherwise prohibited by State and federal law. The District provides annual
sexual harassment prevention training in accordance with State law.

District employees shall not make unwelcome sexual advances or request sexual favors
or engage in any unwelcome conduct of a sexual nature when: (1) submission to such
conduct is made either explicitly or implicitly a term or condition of an individual’s
employment; (2) submission to or rejection of such conduct by an individual is used as
the basis for employment decisions affecting such individual; or (3) such conduct has
the purpose or effect of substantially interfering with an individual’s work performance or
creating an intimidating, hostile, or offensive working environment. Sexual harassment
prohibited by this policy includes but is not limited to, verbal, physical, or other conduct.
The terms intimidating, hostile, or offensive include, but are not limited to, conduct that
has the effect of humiliation, embarrassment, or discomfort. Sexual harassment wili be
evaluated in light of all the circumstances.

Making a Report or Complaint

Employees or nonemployees (persons who are not otherwise employees and are
directly performing services for the District pursuant to a contract with the District,
including contractors and consultants} are encouraged to promptly report information
regarding violations of this policy. Individuals may choose to report to a person of the
individual's same gender. Every effort should be made to file such complaints as soon
as possible, while facts are known and potential witnesses are available.

Wood Dale School District 7 — Policy 5:20
Revised 3/16/23 1



Aggrieved individuals, if they feel comfortable doing so, should directly inform the
person engaging in the harassing conduct or communication that such conduct or
communication is offensive and must stop.

Whom to Contact with a Report or Complaint

An employee should report claims of harassment, including making a confidential
report, to any of the following: his/her immediate supervisor, the Building Principal, an
Administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager.

Employees may also report claims using Board policy 2:260, Uniform Grievance
Procedure. If a claim is reported using Board policy 2:260, the Complaint Manager shall
process and review the claim according to that policy, in addition to any response
required by this policy.

The Superintendent shall insert into this policy the names, office addresses, email
addresses, and telephone numbers of the District's current Nondiscrimination

Coordinator and Complaint Managers. The Nondiscrimination Coordinator also serves
as the District’s Title IX Coordinator.

Nondiscrimination Coordinator:
Name

John Corbett

Address

543 N. Wood Dale Road

Wood Dale, IL 60191
Telephone: (630) 595-9510
E-mail: jcorbett@wdsd7.org

Complaint Managers:

Name Name

MerriBeth-Kudrna Elvia Villalobos Alan Buttimer

Address Address

543 N. Wood Dale Road 200 N. Addison Road

Wood Dale, IL 60191 Wood Dale, IL 60191
Telephone: (630) 595-9510 Telephone: (630) 766-8040
E-mail: mkudrra@wdsdi-org E-mail: abuttimer@wdsd7.org

evillalobos@wdsd7.org

Investigation Process

Any District employee who receives a report or complaint of harassment must promptly
forward the report or complaint to the Nondiscrimination Coordinator or a Complaint
Manager. Any employee who fails to promptly forward a report or complaint may be
disciplined, up to and including discharge.

Reports and complaints of harassment will be confidential to the greatest extent
practicable, subject to the District’s duty to investigate and maintain a workplace

environment that is productive, respectful, and free of unlawful discrimination, including
harassment.
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For any report or complaint alleging sexual harassment that, if true, would implicate Title
IX of the Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the
Nondiscrimination Coordinator of designee shall consider whether action under policy
2:265, Title IX Sexual Harassment Grievance Procedure, should be initiated.

For any other alleged workplace harassment that does not require action under policy
2:265, Title IX Sexual Harassment Grievance Procedure, the Nondiscrimination
Coordinator or a Complaint Manager or designee shall consider whether an
investigation under policy 2:260, Uniform Grievance Procedure, and/or 5:120, Employee
Ethics; Code of Professional Conduct, and Conflict of Interest, should be initiated,
regardless of whether a written report or complaint is filed.

Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel
An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined
in 720 ILCS 5/11-9.1A(b), that is alleged to have been perpetrated by school personnel,
including a school vendor or volunteer, that occurred: on school grounds during a
school activity; or outside of school grounds or not during a school activity.

Any complaint alleging an incident of sexual abuse shall be processed and reviewed
according to policy 5:90, Abused and Neglected Child Reporting. In addition to
reporting the suspected abuse, the complaint shall also be processed under policy
2:265, Title IX Sexual Harassment Grievance Procedure, or policy 2:260, Uniform
Grievance Procedure.

Enforcement

A violation of this policy by an employee may result in discipline, up to and including
discharge. A violation of this policy by a third party will be addressed in accordance
with the authority of the Board in the context of the relationship of the third party to the
District, e.g., vendor, parent, invitee, etc. Any employee making a knowingly false
accusation regarding harassment will likewise be subject to disciplinary action, which for
an employee that may be up to and including discharge.

Retaliation Prohibited

An employee’s employment, compensation, or work assignment shall not be adversely
affected by complaining or providing information about harassment. Retaliation against
employees for bringing complaints or providing information about harassment is
prohibited (see Board policy 2:260, Uniform Grievance Procedure), and depending upon
the law governing the complaint, whistleblower protection may be available under the
State Officials and Employees Ethics Act (5 ILCS 430/), the Whistleblower Act (740
ILCS 174/), and the lll. Human Rights Act (775 ILCS 5/).

An employee should report allegations of retaliation to his/her immediate supervisor, the
Building Principal, an Administrator, the Nondiscrimination Coordinator, and/or a
Complaint Manager.

Employees who retaliate against others for reporting or complaining of violations of this
policy or for participating in the reporting or complaint process will be subject to
disciplinary action, up to and including discharge.
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Recourse to State and Federal Fair Employment Practice Agencies

The District encourages all employees who have information regarding violations of this
policy to report the information pursuant to this policy. The following government
agencies are available to assist employees: the IL Dept. of Human Rights and the U.S.
Equal Employment Opportunity Commission.

The Superintendent shall also use reasonable measures to inform staff members,
applicants, and nonemployees of this policy, which shall include posting on the District
website and/or making this policy available in the District's Administrative Office, and
including this policy in appropriate handbooks.
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General Personnel 5:120

Employee Ethics; Code of Professional Conduct; and Conflict of Interest

All District employees are expected to maintain high standards in their sehoot
relationships;te job performance, demonstrate integrity and honesty, te be considerate
and cooperative, and te maintain professional and appropriate relationships with
students, parents/guardians, staff members, and others.

The Superintendent or designee shall provide this policy to all District employees and
students and/or parents/guardians in their respective handbooks, and ensure its posting
on the District’'s website, if any.

Professmnal and Appropriate Conduct

mdﬂmng—dienmesal— Professmnal and approprlate employee conduct are |mportant
Board goals that impact the quality of a safe learning environment and the school
community, increasing students’ ability to learn and the District’s ability to educate. To
protect students from sexual misconduct by employees, and employees from the
appearance of impropriety, State law also recognizes the importance for District
employees to constantly maintain professional and appropriate relationships with
students by following established expectations and guidelines for employee-student
boundaries. Many breaches of employee-student boundaries do not rise to the level of
criminal behavior but do pose a potential risk to student safety and impact the quality of
a safe learning environment. Repeated violations of employee-student boundaries may
indicate the grooming of a student for sexual abuse. As bystanders, employees may
know of concerning behaviors that no one else is aware of, so their training on: (1)
preventing, recognizing, reporting, and responding to child sexual abuse and grooming
behavior; (2) this policy; and (3) federal and state reporting requirements is essential to
maintaining the Board’s goal of professional and appropriate conduct.

The Superintendent or designee shall identify apprepriate employee conduct standards
that define appropriate employee-student boundaries, provide training about them, and
monitor the District’'s employees for violations of employee-student boundaries. The

employee conduct standards W|II reqmre that eﬁd—efewde—ﬂ%em—te—aﬂ—&s%ﬂet

ata

minimum:

1. Employees who are governed by the Code of Ethics for lllinois Educators,
adopted by the IL State Board of Education (ISBE), will comply with its

incorporation by reference into this policy. lneerperate-theprohibitions-neted-in
paragraph-1-of this-peliey;
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2. Employees are trained on educator ethics, child abuse, grooming behaviors, and
employee-student boundary violations as required by law and policies 2:265,
Title IX Sexual Harassment Grievance Procedure; 4:165, Awareness and
Prevention of Child Sexual Abuse and Grooming Behaviors; 5:90, Abused and
Neglected Child Reporting; and 5:100, Staff Development Program

3 Heﬁ%liy—e*peetaﬁens—fer—emmeyees—te{mployees maintain professional
relationships with students, including maintaining employee-student boundaries
based upon students’ ages, grade levels, and developmental levels and following
District-established guidelines for specific situations, Sueh-expectations-shall
establish-gtdidelines-for-speeifie-areas; including but not limited to:

a. Transporting a student;

b. Taking or possessing a photo or video of a student; and

c. Meeting with a student or contacting a student outside the employee’s
professional role.

4. Employees report prohibited behaviors and/or boundary violations pursuant to
Board policies 2:260, Uniform Grievance Procedure; 2:265, Title IX Sexual
Harassment Grievance Procedure; and 5:90, Abused and Neglected Child
Reporting.

5. Discipline up to and including dismissal will occur for any employee who violates
an employee conduct standard or engages in any of the following:

a. Violates expectations and guidelines for employee-student boundaries.

b. Sexually harasses a student.

c. Willfully or negligently fails to follow reporting requirements of the Abused
and Neglected Child Reporting Act (325 ILCS 5/), Title IX of the Education
Amendments of 1972 (20 U.S.C. §1681 et seq.), or the Elementary and
Secondary Education Act (20 U.S.C. §7926).

d. Engages in grooming as defined in 720 ILCS 5/11-25.

e. Engages in grooming behaviors. -Befine-Prohibited grooming behaviors
include, at a minimum, sexual misconduct. Sexual misconduct is any act,
including but not limited to, any verbal, nonverbal, written, or electronic
communication or physical activity, by an employee with direct contact with
a student, that is directed toward or with a student to establish a romantic
or sexual relationship with the student. Examples include, but are not
limited to:

i. A sexual or romantic invitation.
ii. Dating or soliciting a date.
ii. Engaging in sexualized or romantic dialog.
iv. Making sexually suggestive comments that are directed toward or
with a student.
v. Self-disclosure or physical exposure of a sexual, romantic, or erotic
nature.

Vi. A sexual mdecent romantic or erotic contact W|th the student.
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Statement of Economic Interests

The following employees must file a Statement of Economic Interests as required by the
lllinois Governmental Ethics Act:

Superintendent;

Building Principal;

Head of any department;

Any employee who, as the District's agent, is responsible for negotiating one or
more contracts, including collective bargaining agreement(s), in the amount of
$1,000 or greater;

Hearing officer;

Any employee having supervisory authority for 20 or more employees; and
Any employee in a position that requires an administrative or a chief school
business official endorsement.

e G0 P e

LB

Ethics and Gift Ban
School Board policy 2:105, Ethics and Gift Ban, applies to all District employees.
Students shall not be used in any manner for promoting a political candidate or issue.

Prohibited Interests; Conflict of Interest; and Limitation of Authority

In accordance with 105 ILCS Seetien 5/22-5, efthe-Sehoel-Gode; “no school officer or
teacher shall be interested in the sale, proceeds, or profits of any book, apparatus, or
furniture used or to be used in any school with which such officer or teacher may be
connected,” except when the employee is the author or developer of instructional
materials listed with ISBE Hiinois-State-Board-of-Edueation and adopted for use by the
Board. An employee having an interest in instructional materials must file an annual
statement with the Board Secretary.

For the purpose of acquiring profit or personal gain, no employee shall act as an agent
of the District nor shall an employee act as an agent of any business in any transaction
with the District. This includes participation in the selection, award, or administration of a
contract supported by a federal award or State award governed by the Grant
Accountability and Transparency Act (GATA) (30 ILCS 708/) when the employee has a
real or apparent conflict of interest. A conflict of interest arises when an employee or
any of the following individuals has a financial or other interest in or a tangible benefit
from the entity selected for the contract:

Mavy—eombromrse

An employee’s business partner; or
An entity that employs or is about to employ the employee or one of the
individuals listed in one or two above.

& kg
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Employees shall neither solicit nor accept gratuities, favors, or anything of monetary
value from contractors, potential contractors, or parties to agreements or subcontracts.
Situations in which the interest is not substantial or the gift is an unsolicited item of
nominal value must comply with State law and Board policy 2:105, Ethics and Gift Ban.

Guidance Counselor Gift Ban

Guidance counselors are prohibited from intentionally soliciting or accepting any gift
from a prohibited source or any gift that would be in violation of any federal or State
statute or rule. For guidance counselors, a prohibited source is any person who is (1)
employed by an institution of higher education, or (2) an agent or spouse of or an
immediate family member living with a person employed by an institution of higher
education. This prohibition does not apply to:

1. Opportunities, benefits, and services available on the same conditions as for the
general public.

2. Anything for which the guidance counselor pays market value.

3. A qift from a relative.

4. Anything provided by an individual on the basis of a personal friendship, unless
the guidance counselor believes that it was provided due to the official position or
employment of the guidance counselor and not due to the personal friendship. In
determining whether a gift is provided on the basis of personal friendship, the
guidance counselor must consider the circumstances in which the gift was
offered, including any of the following:

a. The history of the relationship between the individual giving the gift and
the guidance counselor, including any previous exchange of gifts between
those individuals.

b. Whether, to the actual knowledge of the guidance counselor, the individual
who gave the gift personally paid for the gift or sought a tax deduction or
business reimbursement for the gift.

c. Whether, to the actual knowledge of the guidance counselor, the individual
who gave the gift also, at the same time, gave the same or a similar gift to
other school district employees.

5. Bequests, inheritances, or other transfers at death.

6. Any item(s) during any calendar year having a cumulative total value of less than
$100.

7. Promotional materials, including, but not limited to, pens, pencils, banners,
posters, and pennants.

A guidance counselor does not violate this prohibition if he or she promptly returns the
gift to the prohibited source or donates the gift or an amount equal to its value to a
501(c)(3) tax-exempt charity.

Qutside Employment

Employees shall not engage in any other employment or in any private business during
regular working hours or at such other times as are necessary to fulfill appropriate
assigned duties.
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Professional Personnel 5:220

Substitute Teachers

The Superintendent may employ substitute teachers as necessary to replace teachers
who are temporarily absent.

A substitute teacher must hold either a valid teaching or substitute license and er
shert-term-substitute-license-and-may teach in the place of a licensed teacher who is
under contract with the Board. There is no limit on the number of days that a substitute
teacher may teach in the District during the school year except as follows:
1. A substitute teacher holding a substitute license may teach for any one
licensed teacher under contract with the District only for a period not to exceed
120 days beginning with the 2021-2022 through the 2022-2023 school year,
otherwise 90 paid school days in any one school term.
2. Ateacher holding a Professional Educator License or Educator License with
Stipulations may teach for any one licensed teacher under contract with the
Dlstnct oniy for a perlod not to exceed 120 patd school days

The lllinois Teachers’ Retirement System (TRS) limits a substitute teacher who is a TRS
annuitant to substitute teaching for a period not to exceed 120 paid days or 600 paid
hours in each school year, but not more than 100 paid days in the same classroom.
Beginning July 1, 2023, a substitute teacher who is a TRS annuitant may substitute
teach for a period not to exceed 100 paid days or 500 paid hours in any school year,
unless the subject area is one where the Regional Superintendent has certified that a
personnel shortage exists.

The School Board establishes a daily rate of pay for substitute teachers. Substitute
teachers receive only monetary compensation for time worked and no other benefits.

Short-Term Substitute Teachers

A short-term substitute teacher must hold a valid short-term substitute teaching license
and have completed the District’s short-term substitute teacher training program.
Unless otherwise permitted by law, short-term substitutes may teach no more than five

consecutive school days for each licensed teacher who is under contract with the
Board.

Emergency Situations

A substitute teacher may teach when no licensed teacher is under contract with the
Board if the District has an emergency situation as defined in State law. During an
emergency situation, a substitute teacher is limited to 30 calendar days of employment
per each vacant position. The Superintendent shall notify the appropriate Regional
Office of Education within five business days after the employment of a substitute
teacher in an emergency situation.
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Professional Personnel 5:250

Leaves of Absence

Each of the provisions in this policy applies to all professional personnel to the extent
that it does not conflict with an applicable collective bargaining agreement or individual
employment contract or benefit plan; in the event of a conflict, such provision is
severable and the applicable bargaining agreement or individual agreement will control.

Sick and Bereavement Leave

Each non-tenured teacher is granted 11 days sick leave each school year at full pay.
Each tenured teacher is granted 12 days sick leave each school year at full pay. After
20 years of service, teachers are granted 14 days sick leave each school year at full
pay. Unused days are allowed to accumulate for an unlimited number of days. Sick
leave is defined in State law as personal iliness, quarantine at home, serious illness or
death in the immediate family or household, or birth, adoption, or placement for
adoption.

As a condition for paying sick leave after three days absence for personal illness or as
the Board or Superintendent deem necessary in other cases, the Board or
Superintendent may require that the staff member provide a certificate from: (1) a
physician licensed in lllinois to practice medicine and surgery in all its branches, (2) a
mental health professional licensed in lllinois providing ongoing care or treatment to the
staff member, (3) a chiropractic physician licensed under the Medical Practice Act, (34)
a licensed advanced practice registered nurse (45) a licensed physician assistant who
has been delegated the authority to perform health examinations by his or her
supervising physician, or (566) if the treatment is by prayer or spiritual means, a spiritual
adviser or practitioner of the employee’s faith. If the Board or Superintendent requires a
certificate during a leave of less than three days for personal illness, the District shall
pay the expenses incurred by the employee.

Staff members are entitled to use up to 30 days of paid sick leave because of the birth
of a child that is not dependent on the need to recover from childbirth. Such days may
be used at any time within the 12-month period following the birth of the child.
Intervening periods of non-working days or school not being in session, such as breaks
and holidays, do not count towards the 30 working school days. As a condition of
paying sick leave beyond the 30 working school days, the Board or Superintendent may
require medical certification.

For purposes of adoption, placement for adoption, or acceptance of a child in need of
foster care, paid sick leave may be used for reasons related to the formal adoption or
the formal foster care process prior to taking custody of the child or accepting the child

in need of foster care, and for taking custody of the child or accepting the child in need
of foster care. Such leave is limited to 30 days, unless a longer leave is provided in an
applicable collective bargaining agreement, and need not be used consecutively once

the formal adoption or foster care process is underway. The Board or Superintendent

may require that the employee provide evidence that the formal adoption or foster care
process is underway.
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Ghild Family Bereavement Leave

State law allows a maximum of 10 unpaid work days for eligible employees (Family and
Medical Leave Act of 1993, 20 U.S.C. §2601 et seq.) to take ehitd family bereavement
leave. The purpose, requirements, scheduling, and all other terms of the leave are
governed by the Ghild Family Bereavement Leave Act. Eligible employees may use
Ghild family bereavement leave, without any adverse employment action, allews for: (1)
attendance by the bereaved staff member at the funeral or alternative to a funeral of a
covered family member, which includes an employee’s his-er-her-child, stepchild,
domestic partner, sibling, parent, mother-in-law, father-in-law, grandchild, grandparent,
or stepparent (2) making arrangements necessitated by the death of the covered family
member, staffmember's-child—or (3) grieving the death of the covered family member,
staff-member's-ehild; or (4) absence from work due to a Significant Event, which
includes: (i) miscarriage, (ii) an unsuccessful round of intrauterine insemination or of an
assisted reproductive technology procedure, (iii) a failed adoption match or an adoption
that is not finalized because it is contested by another party, (iv) a failed surrogacy
agreement, (v) a diagnosis that negatively impacts pregnancy or fertility, or (vi) a still
birth. An employee qualifying for leave due to a Significant Event will not be required to
identify which specific reason applies to the employee’s request. without-any-adverse
emplteyment-action:

The leave must be completed within 60 days after the date on which the employee
received notice of the death of the covered family member or the date on which an
event under item (4) above occurs.-his-er-herchitd: However, in the event of the death
of more than one covered family member ehild in a 12-month period, an employee is
entitled to up to a total of six weeks of bereavement leave during the 12-month period,
subject to certain restrictions under State and federal law. Other existing forms of leave
may be substituted for the leave provided in the Chitd Family Bereavement Leave Act.
This policy does not create any right for an employee to take ehitd family bereavement
leave that is inconsistent with the Ghitd Family Bereavement Leave Act.

Sabbatical Leave
Sabbatical leave may be granted in accordance with the School Code.

Personal L eave

Professional staff members are granted two personal leave days per year. A personal
leave day is defined as a day to allow professional personnel time to conduct personal
business (but not vacation, travel, or work stoppage), which is impossible to schedule at
a time other than during a school day. Any unused personal leave day in a school year
will be credited to the cumulative sick leave.

The use of a personal day is subject to the following conditions:
1. Except in cases of emergency or unavoidable situations, personal leave requests
should be submitted to the Building Principal 48 hours in advance of the
requested date,

2. No personal leave days may be used immediately before or immediately after a
holiday unless the Superintendent grants prior approval,

3. Personal leave may not be used in increments of less than one-half day,
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4. Personal leave days are subject to a substitute’s availability.

5. Personal leave days may not be used during the first three student attendance
days and/or last student attendance day of the school year,

6. Personal leave may not be used by more than 10% by the teaching staff in each
building at the same time.

Leave of Absence Without Pay

The Board may grant a leave of absence without pay to tenured professional staff
members who have rendered satisfactory service and desire to return to employment in
a similar capacity at a time determined by the Board.

Each leave of absence shall be of the shortest possible duration required to meet the
leave’s purpose consistent with a reasonable continuity of instruction for students.

Leave to Serve as an Election Judge

Any staff member who was appointed to serve as an election judge under State law
may, after giving at least 20-days’ written notice to the District, be absent without pay for
the purpose of serving as an election judge. The staff member is not required to use
any form of paid leave to serve as an election judge. No more than 10% of the District’s
employees may be absent to serve as election judges on the same Election Day.

Leaves for Service in the Military

Leaves for service in the U.S. Armed Services or any of its reserve components and the
National Guard, as well as reemployment rights, will be granted in accordance with
State and federal law. A professional staff member hired to replace one in military
service does not acquire tenure.

General Assembly Leave

Leaves for service in the General Assembly, as well as reemployment rights, will be
granted in accordance with State and federal law. A professional staff member hired to
replace one in the General Assembly does not acquire tenure.

Leaves for Employment in Department of Defense
The Board may grant teachers a leave of absence to accept employment in a
Department of Defense overseas school.

School Visitation Leave

An eligible professional staff member is entitled to 8 hours during any school year, no
more than 4 hours of which may be taken on any given day, to attend school
conferences, behavioral meetings, or academic meetings related to the teacher’s child,
if the conference or meeting cannot be scheduled during non-work hours. Professional
staff members must first use all accrued vacation leave, personal leave, compensatory
leave, and any other leave that may be granted to the professional staff member, except
sick, and disability leave.

The Superintendent shall develop administrative procedures implementing this policy
consistent with the School Visitation Rights Act.
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Leaves for Victims of Domestic Violence, Sexual Violence, Gender Violence, or Other
Crime of Violence

An unpaid leave from work is available to any staff member who: (1) is a victim of
domestic violence, sexual violence, gender violence, or any other crime of violence or
(2) has a family or household member who is a victim of such violence whose interests
are not adverse to the employee as it relates to the domestic violence, ersexual
violence, gender violence, or any other crime of violence. The unpaid leave allows the
employee to seek medical help, legal assistance, counseling, safety planning, and other
assistance without suffering adverse employment action.

The Victims’ Economic Security and Safety Act governs the purpose, requirements,
scheduling, and continuity of benefits, and all other terms of the leave. Accordingly, if
the District employs at least 50 employees, an employee is entitled to a total of 12 work
weeks of unpaid leave during any 12-month period. Neither the law nor this policy
creates a right for an employee to take unpaid leave that exceeds the unpaid leave time
allowed under, or is in addition to the unpaid leave time permitted by, the federal Family
and Medical Leave Act of 1993 (29 U.S.C. §2601 et seq.)

Leaves to Serve as an Officer or Trustee of a Specific Organization

Upon request, the Board will grant: (1) an unpaid leave of absence to an elected officer
of a State or national teacher organization that represents teachers in collective
bargaining negotiations, (2) twenty days of paid leave of absence per year to a trustee

of the Teachers’ Retirement System in accordance with 105 ILCS 5/24-6.3, and (3) a
paid leave of absence for the local association president of a State teacher association
that is an exclusive bargaining agent in the District, or his or her designee, to attend
meetings, workshops, or seminars as described in 105 ILCS 5/24-6.2.
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Educational Support Personnel 5:280

Duties and Qualifications

All support staff: (1) must meet qualifications specified in job descriptions, (2) must be
able to perform the essential tasks listed and/or assigned, and (3) are subject to School
Board policies as they may be changed from time to time at the Board’s sole discretion.

Paraprofessionals

Paraprofessionals provide supervised instructional support. Service as a
paraprofessional requires an educator license with stipulations endorsed for a
paraprofessional educator unless a specific exemption is authorized by the lllinois State
Board of Education (ISBE).

Individuals with only non-instructional duties (e.g., providing technical support for
computers, providing personal care services, or performing clerical duties) are not
paraprofessionals; the requirements in this section do not apply. In addition, individuals
who-are-completing their clinical experiences and/or student teaching do not need to
comply with this section, provided their service otherwise complies with ISBE rules.

Nonlicensed Nen-certificated-and-Unlicensed Personnel Working with Students and
Performing Non-Instructional Duties

Nen-certificated-and-unlicensed Nonlicensed personnel performing non-instructional
duties may be used:

1. For supervising study halls, long-distance teaching reception areas used incident
to instructional programs transmitted by electronic media (e.g., computers, video,
and audio), detention and discipline areas, and school-sponsored extracurricular
activities;

2. As supervisors, chaperones, or sponsors for non-academic school activities or
for school activities connected to the academic program during any time in which
the Governor has declared a disaster due to a public health emergency, in
accordance with ISBE rule; or

3. For non-teaching duties not requiring instructional judgment or student
evaluation.

Nothing in this policy prevents a non-eertificated nonlicensed person from serving as a
guest lecturer or resource person under a liecensed certificated teacher’s direction and
with the administration’s approval.

Coaches and Athletic Trainers

Athletic coaches and trainers shall have the qualifications required by any association in
which the School District maintains a membership. Regardless of whether the athletic
activity is governed by an association, the Superintendent or designee shall ensure that
each athletic coach: (1) is knowledgeable regarding coaching principles, (2) has first aid
training, and (3) is a trained Automated External Defibrillator user according to rules
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adopted by the lllinois Department of Public Health. Anyone performing athletic training
services shall be licensed under the lllinois Athletic Trainers Practice Act, be an athletic
trainer aide performing care activities under the on-site supervision of a licensed athletic
trainer, or otherwise be qualified to perform athletic trainer activities under State law.

Bus Drivers

All schoo! bus drivers must have a valid school bus driver permit. The Superintendent or
designee shall inform the lllinois Secretary of State, within 30 days of being informed by
a school bus driver, that the bus driver permit holder has been called to active duty. New
bus drivers and bus drivers who are returning from a lapse in their employment are
subject to the requirements contained in Board policy 5:30, Hiring Process and Criteria

and Board policy 5:285, Drug and Alcohol Testing for School Bus and Commercial
Vehicle Drivers.

Wood Dale School District 7 — Policy 5:280
Revised 3/16/23 2



Educational Support Personnel 5:330

Sick Days, Vacation, Holidays and Leaves

Each of the provisions in this policy applies to all educational support personnel to the
extent that it does not conflict with an applicable collective bargaining agreement or
individual employment contract or benefit plan; in the event of a conflict, such provision

is severable and the applicable bargaining agreement or individual agreement will
control.

Sick and Bereavement Leave
Full or part-time educational support personnel who work at least 600 hours per year

receive 10 paid sick leave days per year. Part-time employees will receive sick leave
pay equivalent to their regular workday.

Full-time secretaries, bookkeepers and custodians employed on a twelve-month basis
shall be allowed eleven (11) days of sick leave per year with unlimited accumulation.
Full-time secretaries, bookkeepers, and custodians with twenty (20) or more years of
service will be allowed to accumulate sick days at the rate of fourteen (14) days per
years. Full-time secretaries employed on an eleven-month basis (August 1= through
June 30+) shall be allowed ten (10) days of sick leave per year with unlimited
accumulation. All sick leave is defined as personal iliness or serious illness in the
immediate family or member of the household---parents, stepparents, spouse, brothers,
sisters, children, stepchildren, grandchildren, grandparents, parents-in-law,
brothers-in-law, sisters-in-law and legal guardians.

Bereavement Leave

Full-time salaried, classified employees shall be allowed three days bereavement leave
(non-accruable) for death in the immediate family or household (defined above). If
absence extends beyond three days, it shall be counted as sick leave.

Vacation

Twelve-month employees shall be eligible for paid vacation days according to the
following schedule:

Annual Vacation Allotment Monthly Accumulation Earned
10 Days 0.83 days
15 Days 1.25 days
20 Days 1.67 days
25 Days 2.08 days

Months of service will be rounded to the nearest month and earned vacation
accumulation will be rounded to the nearest day.

If more vacation time is used than earned, the employee's final paycheck will be
reduced by the amount of vacation used but not earned.

The Superintendent will determine the procedure for requesting vacation.
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Vacation days earned in one fiscal year must be used by the end of the following fiscal
year, they do not accumulate except that up to five (5) unused vacation days may be
carried over for use in the following fiscal year. Any such carried over days not used by
the end of the following fiscal year shall be forfeited. Employees resigning or whose
employment is terminated are entitled to the monetary equivalent of all earned
vacation. If more vacation time is used than earned, the employee's final paycheck will
be reduced by the amount of vacation used but not earned.

Holidays

Unless the District has a waiver or modification of the School Code pursuant to Section
2-3.25g or 24-2(b) allowing it to schedule school on a legal school holiday listed below,
District employees will not be required to work on:

New Year's Day Labor Day

Martin Luther King Jr.’s Birthday Columbus Day
Abraham Lincoln’s Birthday Veteran's Day
Casimir Pulaski’s Birthday 2022 Election Day
Memorial Day Thanksgiving Day
Juneteenth Christmas Day

Independence Day

A holiday will not cause a deduction from an employee’s time or compensation. The
District may require educational support personnel to work on a school holiday during
an emergency or for the continued operation and maintenance of facilities or property.

Vacations/Hglidays - Secretaries & Business Office Personnel (Classified)

For the purposes of this policy a week is defined as five (5) days. The work period for
building secretaries shall be 11 months (August 1+ through June 30~). Time off will be
one week during Christmas vacation, one week during spring vacation.

The work period for administrative secretaries and the business office personnel shall
be 12 months. Vacation time for administrative secretaries is stipulated in their
employment agreements. Vacation time for administrative secretaries must be approved
in advance by the superintendent.

Holidays for all of the above shall be all legal holidays as established by the school
calendar annually adopted by the Board of Education.

Vacations/Holidays - Custodians

Ten days of paid vacation shall be allowed after one year of employment (the year being
a fiscal year from July 1 to June 30). Fifteen days of paid vacation shall be allowed
after being employed for ten (10) fiscal year periods.

Holidays shall be all legal holidays as established by the school calendar annually
adopted by the Board of Education.

Personal Legve
Classified personnel shall be allowed two (2} days or four (4) half-days to be used as
personal leave for personal business which cannot be conducted other than during
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school hours. Any personal day not used shall convert to two sick leave days for the
following year.

The use of a personal day is subject to the following conditions:

1. Except in cases of emergency or unavoidable situations, a personal leave
request should be submitted to the Building Principal forty-eight (48) hours before
the requested date.

2. No personal leave day may be used immediately before orimmediately after a
holiday, or during the first three (3) student days or the last student attendance
day, unless the Superintendent grants prior approval.

3. Personal leave may not be used in increments of less than one-half day.
4. Personal leave is subject to any necessary replacement’s availability.

5. Personal leave may not be used when the employee’s absence would create an
undue hardship.

Leave to Serve as a Trustee of the lllinois Municipal Retirement Fund

Upon request, the Board will grant 20 days of paid leave of absence per year to a

trustee of the lll. Municipal Retirement Fund in accordance with State law. 4054GS
5124-63.

Other Leaves

Educational support personnel receive the following leaves on the same terms and
conditions granted professional personnel in Board policy 5:250, Leaves of Absence:

1. Leave for Service in the Military

2. Leave for Service in the General Assembly
3. School Visitation Leave.
4

. Leaves for Victims of Domestic Violence, Sexual Violence, or Gender Violence,
or Other Crime of Violence.

Child Family Bereavement Leave.
6. Leave to serve as an election judge.

M
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Instruction 6:15

School Accountability

According to the lllinois General Assembly, the primary purpose of schooling is the
transmission of knowledge and culture through which students learn in areas necessary
to their continuing development and entry into the world of work. To fulfill that purpose,
the lllinois State Board of Education (ISBE) prepared State Goals for Learning with
accompanyihg-Hfinois—and Learning Standards.

The School Board gives priority in the allocation of resources, including funds, time,
personnel, and facilities, to fulfilling this purpose.

Quality Assurance

The Board continuocusly monitors student achievement and the quality of the District's
work. The Superintendent shall supervise the following quality assurance components,
in accordance with State law and ISBE rules, and continuously keep the Board
informed:

1. Prepare each school's annual recognition application and quality assurance
appraisal, whether internal or external, to assess each school's continuous
school improvement.

2. Continuously assess the District's and each school’s overall performance in
terms of both academic success and equity. This includes, without limitation, a
thorough analysis of ISBE’s balanced accountability measure and each school's
Multiple Measure Index and corresponding Annual Measurable Objective
provided by ISBE.

3. If applicable, develop District and School Improvement Plans, present them for
Board approval, and supervise their implementation.

4. Prepare a school report card, present it at a regular Board meeting, and
disseminate it as provided in State law.

5. In accordance with 105 ILCS 5/2-3.153, annually administer a climate survey on
the instructional environment within the school to, at minimum, students in
grades 4 through 12 and teachers.
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Instruction 6:250

Community Resource Persons and Volunteers

The School Board encourages the use of resource persons and volunteers to: (1)
increase students’ educational attainment, (2) provide enrichment experiences for
students, (3) increase the effective utilization of staff time and skills, (4) give more
individual attention to students, and (5) promote greater community involvement.

Resource persons and volunteers may be used:

1. For non-teaching duties not requiring instructional judgment or evaluation of
students;

2. For supervising study halls, long distance teaching reception areas used incident
to instructional programs transmitted by electronic media (such as computers,
video, and audio), detention and discipline areas, and school-sponsored
extracurricular activities;

3. To assist with academic programs under a licensed teacher’s immediate
supervision;

4. To assist in times of violence or other traumatic incidents within the District by
providing crisis intervention services to lessen the effects of emotional trauma on
staff, students, and the community, provided the volunteer meets the
qualifications established by the lil. School Crisis Assistance Team Steering
Committee;

5. As a guest lecturer or resource person under a licensed teacher’s direction and
with the administration’s approval; or

6. As supervisors, chaperones, or sponsors for non-academic school activities.

The Superintendent shall follow Board policy 4:175, Convicted Child Sex Offender;
Screening; Notifications, to establish procedures for securing and screening resource
persons and volunteers. A person who is a sex offender, as defined by the Sex Offender
Registration Act, or a violent offender against youth, as defined in the Murderer and
Violent Offender Against Youth Registration Act, is prohibited from being a resource
person or volunteer. All volunteer coaches must comply with the requirement to report
hazing in policy 5:90, Abused and Neglected Child Reporting.
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Instruction 6.255

Assemblies and Ceremonies

Assemblies must be approved by the Superintendent or designee and be consistent
with the District’'s educational objectives.

While the District respects an individual’s brief, quiet, personal observance(s), it The
Bistriet shall not endorse or otherwise promote invocations, benedictions, and group
prayers at any school assembly, ceremony, or other school-sponsored activity.
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Instruction 6:290
Homework

Homework is an—impertant part of the District's instructional program and has the
overarching goal of increasing student achievement. is—only—one—type—of formative
assessment. Homework is assigned to further a student’s educational development and
is assigned to further a student’s education development and is an application or
adaptation of a classroom experience. The Superintendent shall provide guidance to
ensure that homework:

Is used to reinforce and apply previously covered concepts, principles, and skills.
Is meaningful and has purpose;

Is used to reinforce learning;

Is used to practice previously taught skills;

Employs constructive and descriptive feedback;

Is differentiated;

Is not assigned for disciplinary purposes;

Serves as a communication link between the school, parents/guardians, and
students;

9. Encourages independent thought, self-direction, and self-discipline; and
10.1s of appropriate frequency and length, and does not become excessive,
according to the teacher’s best professional judgment.

N> BEWN =

Missed Homework

Students absent for a valid cause may make up missed homework in a reasonable
timeframe per policy 7:70, Attendance and Truancy. When reporting information on
the Report of Student Progress, all formative assessments should count for no more
than 10% of the total grade. When needed, student homework compliance matters
may be reflected in the effort grade on the Report of Student Progress.
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Students 7:15

Student and Family Privacy Rights

Surveys

All surveys requesting personal information from students, as well as any other
instrument used to collect personal information from students, must advance or relate to
the District's educational objectives as identified in School Board policy 6:10,
Educational Philosophy and Objectives, or assist students’ career choices. This applies
to all surveys, regardless of whether the student answering the questions can be
identified and regardless of who created the survey.

Surveys Created by a Third Party

Before a school official or staff member administers or distributes a survey or evaluation
created by a third party to a student, the student’s parent(s)/guardian(s) may inspect the
survey or evaluation, upon their request and within a reasonable time of their request.

This section applies to every survey: (1) that is created by a person or entity other than
a District official, staff member, or student, (2) regardless of whether the student
answering the questions can be identified, and (3) regardless of the subject matter of
the questions.

Survey Requesting Personal Information

School officials and staff members shall not request, nor disclose, the identity of any
student who completes any survey or evaluation (created by any person or entity,
including the District) containing one or more of the following items:

1. Political affiliations or beliefs of the student or the student’s parent/guardian.
Mental or psychological problems of the student or the student’s family.
Behavior or attitudes about sex.

llegal, anti-social, self-incriminating, or demeaning behavior.

Critical appraisals of other individuals with whom students have close family
relationships.

Legally recognized privileged or analogous relationships, such as those with
lawyers, physicians, and ministers.

7. Religious practices, affiliations, or beliefs of the student or the student’s
parent/guardian.

Income other than that required by law to determine eligibility for participation in a
program or for receiving financial assistance under such program.

ok own

o

®

The student’s parent(s)/guardian(s) may:
1. Inspect the survey or evaluation upon, and within a reasonable time of, their
request, and/or

2. Refuse to allow their child er-ward to participate in the activity described above.

The school shall not penalize any student whose parent(s)/guardian(s) exercised
this option.
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Instructional Material

A student’s parent(s)/guardian(s) may inspect, upon their request, any instructional
material used as part of their child/ward’'s educational curriculum within a reasonable
time of their request.

The term “instructional material” means instructional content that is provided to a
student, regardless of its format, printed or representational materials, audio-visual
materials, and materials in electronic or digital formats (such as materials accessible
through the Internet). The term does not include academic tests or academic
assessments.

Physical Exams or Screenings

No school official or staff member shall subject a student to a non-emergency, invasive
physical examination or screening as a condition of school attendance. The term
“invasive physical examination” means any medical examination that involves the
exposure of private body parts, or any act during such examination that includes
incision, insertion, or injection into the body, but does not include a hearing, vision, or
scoliosis screening.

The above paragraph does not apply to any physical examination or screening that:

1. lIs permitted or required by an applicable State law, including physical
examinations or screenings that are permitted without parental notification.

2. |s administered to a student in accordance with the Individuals with Disabilities
Education Act (20 U.S.C. §1400 et seq.).

3. Is administered pursuant to the District’'s extracurricular drug and alcohol testing
program (see policy 7:240, Conduct Code for Participants in Extracurricular
Activities).

4. |s otherwise authorized by Board policy.

Prohibition on Selling or Marketing Students’ Personal Informationts-Prohibited

No school official or staff member shall market or sell personal information concerning
students (or otherwise provide that information to others for that purpose). The term
personal information means individually identifiable information including: (1) a student
or parent’s first and last name, (2) a home or other physical address (including street
name and the name of the city or town), (3) a telephone number, (4) a Social Security
identification number, (5) or a State issued identification card.

Unless otherwise prohibited by law, the above paragraph does not apply: (1) if the
student’s parent(s)/guardian(s) have consented; or (2) to the collection, disclosure or,
use of personal information collected from students for the exclusive purpose of
developing, evaluating or providing educational products or services for, or to, students
or educational institutions, such as the following:
1. Book clubs, magazines, and programs providing access to low-cost literary
products.
2. Curriculum and instructional materials used by elementary schools and
secondary schools.
3. Tests and assessments to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievement information about students (or to generate other
statistically useful data for the purpose of securing such tests and assessments)
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and the subsequent analysis and public release of the aggregate data from such
tests and assessments.

4. The sale by students of products or services to raise funds for school-related or
education-related activities.
5. Student recognition programs.

Under no circumstances may a school official or staff member provide a student’s

personal information to a business organization or financial institution that issues credit
or debit cards.

Notification of Rights and Procedures
The Superintendent or designee shall notify students’ parents/guardians of:

1. This policy as well as its availability upon request from the general administration
office.

2. How to opt their child out of participation in activities as provided in this policy.

3. The approximate dates during the school year when a survey requesting
personal information, as described above, is scheduled or expected to be
scheduled.

4. How to request access to any survey or other material described in this policy.

This notification shall be given parents/guardians at least annually, at the beginning of
the school year, and within a reasonable period after any substantive change in this
policy.
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Students 7:190
DISCIPLINE
STUDENT BEHAVIOR

The goals and objectives of this policy are to provide effective discipline practices that: (1)
ensure the safety and dignity of students and staff; (2) maintain a positive, weapons-free, and
drug-free learning environment; (3) keep school property and the property of others secure; (4)
address the causes of a student’s misbehavior and provide opportunities for all individuals
involved in an incident to participate in its resolution; and (5) teach students positive behavioral
skills to become independent, self-disciplined citizens in the school community and society.

When and Where Conduct Rules Apply
A student is subject to disciplinary action for engaging in prohibited student conduct, as
described in the section with that name below, whenever the student’s conduct is reasonably
related to school or school activities including, but not limited to:
1. On, or within sight of, school grounds before, during, or after school hours or at any time;
2. Off school grounds at a school-sponsored activity or event, or any activity or event that
bears a reasonable relationship to schoof;
3. Traveling to or from school or a school activity, function, or event; or
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school
environment, schocl operations, or an educational function, including, but not limited to,
conduct that may reasonably be considered to: (a) be a threat or an attempted
intimidation of a staff member; or (b) endanger the health or safety of students, staff, or
school property.

Prohibited Student Conduct
The school administration is authorized to discipline students for gross disobedience or
misconduct, including but not limited to:

1. Using, possessing, distributing, purchasing or selling tobacco or nicotine materials,
including without limitation, electronic cigarettes.

2. Using, possessing, distributing, purchasing or selling alcoholic beverages. Students who
are under the influence of an alcoholic beverage are not permitted to attend school or
school functions and are treated as though they had alcohol in their possession.

3. Using, possessing, distributing, purchasing, selling, or offering for sale:

a. Any illegal drug or controlled substance, or cannabis (including,
marijuana, hashish, and medical cannabis unless the student is authorized to be
administered a medical cannabis infused product under Ashley’s Law).

b. Any anabolic steroid unless it is being administered in
accordance with physician’s or licensed practitioner’s prescription.

C. Any performance-enhancing substance on the lllinois High School Association’s
most current banned substance list unless administered in accordance with a
physician’s, or licensed pracfitioner’s prescription.

d. Any prescription drug when not prescribed for the student by a physician or
licensed practitioner, or when used in a manner inconsistent with the prescription
or prescribing physician’s instructions or licensed practitioner’s instructions. The

Wood Dale School District 7 — Policy 7:190
Revised 3/16/23 1



use or possession of medical cannabis, even by a student for whom medical
cannabis has been prescribed, is prohibited unless the student is authorized to be
administered a medical cannabis infused product under Ashley’s Law.

e. Any inhalant, regardless of whether it contains an illegal drug or controlled
substance: (a) that a student believes is, or represents to be capable of, causing
intoxication, hallucination, excitement, or dulling of the brain or nervous system;
or (b) about which the student engaged in behavior that would lead a reasonable
person to believe that the student intended the inhalant to cause intoxication,
hallucination, excitement, or dulling of the brain or nervous system. The
prohibition in this section does not apply to a student’s use of asthma or other
legally prescribed inhalant medications.

i Any substance inhaled, injected, smoked, consumed, or otherwise ingested or
absorbed with the intention of causing a physiological or psychological change in
the body, including without limitation, pure caffeine in tablet or powdered form.

g. Look-alike or counterfeit drugs, including a substance that is not
prohibited by this policy, but one: (a) that a student believes to be, or represents
to be, an illegal drug, or controlled substance, or other substance that is
prohibited by this policy; or (b) about which a student engaged in behavior that
would lead a reasonable person to believe that the student expressly or impliedly
represented to be an illegal drug, controlled substance, or other substance that is
prohibited by this policy.

h. Drug paraphernalia, including devices that are or can be used to:
(a) ingest, inhale, or inject cannabis or controlled substances into the body; and
(b) grow, process, store, or conceal cannabis or controlled substances.

Students who are under the influence of any prohibited substance are not permitted to
attend school or school functions and are treated as though they had the prohibited
substances, as applicable, in their possession.

4, Using, possessing, controlling, or transferring a weapon as that term is defined in the
Weapons section of this policy, or violating the Weapons section of this policy.

5. Using or possessing an electronic paging device. Using a cellular telephone, video
recording device, personal digital assistant (PDA), or other electronic device in any
manner that disrupts the educational environment or violates the rights of others,
including using the device to take photographs in locker rooms or bathrooms, cheat, or
otherwise violate student conduct rules. Prohibited conduct specifically includes, without
limitation, creating, sending, sharing, viewing, receiving, or possessing an indecent
visual depiction of oneself or another person through the use of a computer, electronic
communication device, or cellular phone. Unless otherwise banned under this policy or
by the Building Principal, all electronic devices must be kept powered-off or silenced and
out-of-sight during the regular school day unless: (a) the supervising teacher grants
permission; (b) use of the device is provided in a student’s individualized education
program (IEP); (c) it is used during the student’s lunch period, or (d) it is needed in an
emergency that threatens the safety of students, staff, or other individuals.

6. Using or possessing a laser pointer unless under a staff member’s direct supervision
and in the context of instruction.

7. Disobeying rules of student conduct or directives from staff members or school officials.

Wood Dale School District 7 — Policy 7:190
Revised 3/16/23 2



10.
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12.

13.

14.

15.

16.

17

18.

19.

Examples of disobeying staff directives include refusing a district staff member’s request
to stop, present school identification, or submit to a search.

Engaging in academic dishonesty, including cheating, intentionally plagiarizing,
wrongfully giving or receiving help during an academic examination, altering report
cards, and wrongfully obtaining test copies or scores.

Engaging in hazing or any kind of bullying or aggressive behavior that does physical or
psychological harm to a staff person or another student, or urging other students to
engage in such conduct. Prohibited conduct specifically includes, without limitation, any
use of violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual
harassment, public humiliation, theft or destruction of property, retaliation, hazing,
bullying, bullying using a school computer or a school computer network, or other
comparable conduct.

Engaging in any sexual activity, including without limitation, offensive touching, sexual
harassment, indecent exposure (including mooning), and sexual assault. This does not
include the non-disruptive (a) expression of gender or sexual orientation or preference,
or (b) display of affection during non-instructional time.

Teen dating violence, as described in Board policy 7:185, Teen Dating Violence
Prohibited.

Causing or attempting to cause damage to, or stealing or attempting to steal, school
property or another person's personal property.

Entering school property or a school facility without proper authorization.

In the absence of a reasonable belief that an emergency exists, calling emergency
responders (such as calling 911); signaling or setting off alarms or signals indicating the
presence of an emergency; or indicating the presence of a bomb or explosive device on
school grounds, school bus, or at any school activity.

Being absent without a recognized excuse; State Law and School Board policy
regarding truancy control will be used with chronic and habitual truants.

Being involved with any public school fraternity, sorority, or secret society, by: (a) being a
member; (b) promising to join; (c) pledging to become a member; or (d) soliciting any
other person to join, promise to join, or be pledged to be a member.

Being involved in gangs or gang-related activities, including the display of gang symbols
or paraphernalia.

Violating any criminal law, including but not limited to, assault, battery, arson, theft,
gambling, eavesdropping, vandalism, and hazing.

Making an explicit threat on an Internet website against a school employee, a student, or
any school-related personnel if the Internet website through which the threat was made
is a site that was accessible within the school at the time that threat was made or was
available to third parties who worked or studied within the school grounds at the time the
threat was made, and the threat could be reasonably interpreted as threatening to the
safety and security of the threatened individual because of his or her duties or
employment status or status as a student inside the school.
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20.  Operating an unmanned aircraft system (UAS) or drone for any purpose on school
grounds or at any school event unless granted permission by the Superintendent or
designee.

21. Engaging in any activity, on or off campus, that interferes with, disrupts, or
adversely affects the school environment, school operations, or an educational function,
including but not limited to, conduct that may reasonably be considered to: (a) be a
threat or an attempted intimidation of a staff member; or (b) endanger the health or
safety of students, staff, or school property.

For purposes of this policy, the term “possession” includes having control, custody, or care,
currently or in the past, of an object or substance, including situations in which the item is: (a) on
the student’s person; (b) contained in another item belonging to, or under the control of, the
student, such as in the student’s clothing, or backpack; (c¢) in a school's student locker, desk, or
other school property; or (d) at any location on school property or at a schoo! sponsored event.

Efforts, including the use of positive interventions and supports, shall be made to deter students,
while at school or a school-related event, from engaging in aggressive behavior that may
reasonably produce physical or psychological harm to someone else. The Superintendent or
designee shall ensure that the parent/guardian of a student who engages in aggressive
behavior is notified of the incident. Failure to provide such notification does not limit the Board's
authority to impose discipling, including suspension or expulsion, for such behavior.

No disciplinary action shall be taken against any student that is based totally or in part on the
refusal of the student’s parent/guardian to administer or consent to the administration of
psychotropic or psycho-stimulant medication to the student,

Disciplinary Measures

School officials shall limit the number and duration of expulsions and out-of-school suspensions

to the greatest extent practicable, and, where practicable and reasonable, shall consider forms

of non-exclusionary discipline before using out-of-school suspensions or expulsions. School

personnel shall not advise or encourage students to drop out voluntarily due to behavioral or

academic difficulties. Potential disciplinary measures include, without limitations, any of the

following:

1. Notifying parent(s)/guardians(s).

Disciplinary conference.

Withholding of privileges.

Temporary removal from the classroom.

Return of property or restitution for lost, stolen, or damaged property.

In-school suspension - The building principal or a designee shall ensure that the student

is properly supervised.

After school study or Saturday study provided the student's parent({s)/guardian(s) have

been noftified. If transportation arrangements cannot be agreed upon, an alternate

disciplinary measure must be used. The student must be supervised by the detaining

teacher or the building principal or designee.

8. Community service with local public and nonprofit agencies that enhances
community efforts to meet human, educational, environmental or public safety needs.
The District will not provide transportation. School administration shall use this option
only as an alternative to another disciplinary measure giving the student and/or
parent/guardian the choice.

9. Seizure of contraband: confiscation and temporary retention of personal property that
was used to violate this policy or school disciplinary rules.

10. Suspension of bus riding privileges, in accordance with Board Policy 7:220, Bus
Conduct.

U
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1. Qut-of-school suspension from school and all school activities. In accordance with
Board Policy 7:200, Suspension Procedures. A student who has been suspended may
also be restricted from being on school grounds and at school activities.

12. Expulsion from school and all school activities for a definite time period not to exceed 2
calendar years in accordance with Board Policy 7:210, Expulsion Procedures. A student
who has been expelled may also be restricted from being on school grounds and at
school activities.

13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the
transfer under State law. The transfer shall be in the manner provided in Article 13A or
13B of the School Code.

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves
criminal activity, including but not limited to, illegal drugs (controlled substances),
“look-alikes”, alcohol, or weapons, or in other circumstances as authorized by the
reciprocal reporting agreement between the District and local law enforcement agencies.

The above list of disciplinary measures is a range of options that will not always be applicable in
every case. In some circumstances, it may not be possible to avoid suspending or expelling a
student because behavioral interventions, other than a suspension and expulsion, will not be
appropriate and available, and the only reasonable and practical way to resolve the threat
and/or address the disruption is a suspension or expulsion.

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or
prolonged maintenance of students in physically painful positions, or intentional infliction of
bodily harm. Corporal punishment does not include reasonable force as needed to maintain
safety for students, staff, or other persons, or for the purpose of self-defense or defense of
property.

Isolated Time Out, Time Out, and Physical Restraint

Neither isolated time out, time out, nor physical restraint shall be used to discipline or punish a
student. These methods are only authorized for use as permitted in 105 ILCS 5/10-20.33, State
Board of Education rules (23 lll.LAdmin.Code §§1.280, 1.285), and the District's procedure(s).

Weapons
A student who is determined to have brought one of the following objects to school, any
school-sponsored activity or event, or any activity or event that bears a reasonable relationship
to school shall be expelled for a period of at least one calendar year but not more than 2
calendar years:
1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title
18 of the United States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the
Firearm Owners Identification Card Act (430 ILCS 65/), or firearm as defined in Section
24-1 of the Criminal Code of 1961 (720 ILCS 5/24-1).
2. Aknife, brass knuckles, or other knuckle weapon regardless of its composition, billy
club, or any other object if used or attempted to be used to cause bodily harm, including
lookalikes of any firearm as defined above.

The expulsion requirement under either paragraph 1 or 2 above may be modified by the
Superintendent, and the Superintendent’s determination may be modified by the Board on a
case-by-case basis. The Superintendent or designee may grant an exception to this policy,
upon the prior request of an adult supervisor, for students in theatre, cooking, ROTC, martial
arts, and similar programs, whether or not school-sponsored, provided the item is not equipped,
nor intended, to do bodily harm.

This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is
licensed to carry a concealed firearm, or (2) the Board permits visitors, who are licensed to carry
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a concealed firearm, to store a firearm in a locked vehicle in a school parking area.

Re-Engagement of Returning Students

The Superintendent or designee shall maintain a process to facilitate the re-engagement of
students who are returning from an out-of-school suspension, expulsion, or an alternative
school setting. The goal of re-engagement shall be to support the student’s ability to be
successful in school following a period of exclusionary discipline and shall include the

opportunity for students who have been suspended to complete or make up work for equivalent
academic credit.

Required Notices

A school staff member shall immediately notify the office of the Building Principal in the event
that he or she: (1) observes any person in possession of a firearm on or around school grounds;
however, such action may be delayed if immediate notice would endanger students under his or
her supervision, (2) observes or has reason to suspect that any person on school grounds is or
was involved in a drug related incident, or (3) observes a battery committed against any staff
member. Upon receiving such a report, the building principal or designee shall immediately
notify the local law enforcement agency, IL Department of State Police (ISP), and any involved
student’s parent/guardian. School grounds includes modes of transportation to school activities
and any public way within 1000 feet of the school, as well as school property itself.

Delegation of Authority

Each teacher, and any other school personnel when students are under his or her charge, is
authorized to impose any disciplinary measure, other than suspension, expulsion, corporal
punishment, or in-school suspension, that is appropriate and in accordance with the policies and
rules on student discipline. Teachers, other certificated (licensed) educational employees, and
other persons providing a related service for or with respect to a student, may use reasonable
force as needed to maintain safety for other students, school personnel, or other persons, or for
the purpose of self-defense or defense of property. Teachers may temporarily remove students
from a classroom for disruptive behavior.

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is
authorized to impose the same disciplinary measures as teachers and may suspend students
guilty of gross disobedience or misconduct from school (including all school functions) and from
riding the school bus, up to 10 consecutive school days, provided the appropriate procedures
are followed. The Board may suspend a student from riding the bus in excess of 10 school
days for safety reasons.

Parent/Student Handbook
The Superintendent, with input from a parent-teacher advisory committee, shall prepare

disciplinary rules implementing the District's disciplinary policies. These disciplinary rules shall
be presented annually to the Board for its review and approval.

The Parent/Student Handbook, including the District disciplinary policies and rules, shall be
distributed to the students' parent(s)/guardian(s) within 15 days of the beginning of the school
year or a student's enrollment.
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Students 7:250

Student Support Services

The District provides a liaison to facilitate the enroliment and transfer of records of
students in the legal custody of the IL Dept. of Children and Family Services when
enrolling in or changing schools.

The following student services may be provided by the School District:

1. Health services supervised by a qualified school nurse. The Superintendent or
designee may implement procedures to further a healthy school environment and
prevent or reduce the spread of disease.

2. Educational and psychological testing services and the services of a school
psychologist as needed. In all cases, written permission to administer a
psychological examination must be obtained from a student’s
parent(s)/guardian(s). The results will be given to the parent(s)/guardian(s), with
interpretation, as well as to the appropriate professional staff.

3. The services of a school social worker. A student’s parent/guardian must
consent to regular or continuing services from a social worker.

4. Guidance and school counseling services.

The Superintendent or designee shall develop protocols for responding to students
with social, emotional, or mental health needs that impact learning ability. The
District, however, assumes no liability for preventing, identifying, or treating such
needs.

Erin's Law Counseling Options, Assistance, and Intervention

The Superintendent or designee will ensure that each school building’s Student
Support Committee identifies counseling options for students who are affected by
sexual abuse and grooming behaviors, along with District and community-based
options for victims of sexual abuse and grooming behaviors to obtain assistance and
intervention. Community-based options must include a Children’s Advocacy Center
and sexual assault crisis center(s) that serve the District, if any.

This policy shall be implemented in a manner consistent with State and federal laws,
including the Individuals with Disabilities Education Act, 42 U.S.C. §12101 et seq.
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Students 7:285

Anaphylaxis Prevention, Response, and Management Program

School attendance may increase a student’s risk of exposure to allergens that could
trigger anaphylaxis. Students at risk for anaphylaxis benefit from a School Board policy
that coordinates a planned response in the event of an anaphylactic emergency.
Anaphylaxis is a severe systemic allergic reaction from exposure to allergens that is
rapid in onset and can cause death. Common allergens include animal dander, fish,
latex, milk, shellfish, tree nuts, eggs, insect venom, medications, peanuts, soy, and
wheat. A severe allergic reaction usually occurs quickly; death has been reported to
occur within minutes. An anaphylactic reaction can also occur up to one to two hours
after exposure to the allergen.

While it is not possible for the District to completely eliminate the risks of an
anaphylactic emergency when a student is at school, an Anaphylaxis Prevention,
Response, and Management Program using a cooperative effort among students’
families, staff members, students, and health care providers, helps the District reduce

these risks and provide accommodations and proper treatment for anaphylactic
reactions.

The Superintendent or designee shall develop and implement an Anaphylaxis

Prevention, Response, and Management Program for the prevention and treatment of
anaphylaxis that:

1. Fully implements the IL State Board of Education (ISBE)’s model policy required
by the School Code that: (a) relates to the care and response to a person having
an anaphylaxis reaction, (b) addresses the use of epinephrine in a school setting,
(c) provides a full food allergy and prevention of allergen exposure plan, and (d)
aligns with 105 ILCS 5/22-30 and 23 lll.Admin.Code §1.540.

2. Ensures staff members receive appropriate training, including: (a) an in-service
training program for staff who work with students that is conducted by a person
with expertise in anaphylactic reactions and management, and (b) training
required by law for those staff members acting as trained personnel, as provided
in 105 ILCS 5/22-30 and 23 lll.Admin.Code §1.540.

3. Implements and maintains a supply of undesignated epinephrine in the name of
the District, in accordance with policy 7:270, Administering Medicines to
Students.

4. Follows and references the applicable best practices specific to the District’s
needs in the Centers for Disease Control and Prevention's Voluntary Guidelines
for Managing Food Allergies in Schools and Early Care and Education Programs
and the National Association of School Nurses Allergies and Anaphylaxis
Resources/Checklists.

5. Provides annual notice to the parents/guardians of all students to make them
aware of this policy.

6. Complies with State and federal law and is in alignment with Board policies.
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Monitoring

Pursuant to State law and policy 2:240, Board Policy Development, the Board meniters
reviews and makes any necessary updates to thls pollcy at Ieast once every three
years. by ; : - s

its review and reey
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Students 7:290

Suicide and Depression Awareness and Prevention

Youth suicide impacts the safety of the school environment. It also affects the school
community, diminishing the ability of surviving students to learn and the school's ability
to educate. Suicide and depression awareness and prevention are important Board
goals.

Suicide and Depression Awareness and Prevention Program
The Superintendent or designee shall develop, implement, and maintain a suicide and
depression awareness and prevention program (Program) that advances the Board's
goals of increasing awareness and prevention of depression and suicide. This program
must be consistent with the requirements of Ann Marie’s Law listed below; each listed
requirement, 1-6, corresponds with the list of required policy components in the School
Code Section 5/2-3.166(c)(2)-(7). The Program shall include:
1. Protocols for administering youth suicide awareness and prevention education to
students and staff.
a. For students, implementation will incorporate Board policy 6:60,
Curriculum Content, which implements 105 ILCS 5.2-3.139 and 105 ILCS
5/27-7 (requiring education for students to develop a sound mind and a
healthy body).
b. For staff, implementation will incorporate Board policy 5:100, Staff
Development Program, and teacher’s institutes under 105 ILCS 5/3-14.8
(requiring coverage of the warning signs of suicidal behavior).

2. Procedures for methods of suicide prevention with the goal of early identification
and referral of students possibly at risk of suicide. Implementation will
incorporate:

a. The training required by 105 ILCS 5/10-22.39 for licensed school
personnel and administrators who work with students to identify the
warning signs of suicidal behavior in youth along with appropriate
intervention and referral techniques, including methods of prevention,
procedures for early identification, and referral of students at risk of
suicide; and

b. lllinois State Board of Education (ISBE)-recommended guidelines and
educational materials for staff training and professional development,
along with |ISBE-recommended resources for students containing
age-appropriate educational materials on youth suicide and awareness, if
available pursuant to Ann Marie’s Law on ISBE’s website.

3. Methods of intervention, including procedures that address an emotional or
mental health safety plan for use during the school day and at school-sponsored
events for a student identified as being at increased risk of suicide including
those students who: (A) suffer from a mental health disorder; (B) suffer from a
substance abuse disorder; (C) engage in self-harm or have previously attempted
suicide; (D) reside in an out-of-home placement; (E) are experiencing
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homelessness; (F) are lesbian, gay, bisexual, transgender, or questioning
(LGBTQ); (G) are bereaved by suicide; or (H) have a medical condition or certain
types of disabilities. Implementation will incorporate paragraph number 2, above,
along with Board policies:

a. ©6:65, Student Social and Emotional Development, implementing the goals
and benchmarks of the IL Learning Standards and 405 ILCS 49/15(b)
(requiring student social and emotional development in the District's
educational program);

b. 6:120, Education of Children with Disabilities, implementing special
education requirements for the District;

c. 6:140, Education of Homeless Children, implementing provision of District
services to students who are homeless;

d. 6:270, Guidance and Counseling Program, implementing guidance and
counseling program{s) for students, and 105 ILCS 5/10-22.24a and
22.24b, which allow a qualified guidance specialist or any licensed staff
member to provide school counseling services;

e. 7:10, Equal Educational Opportunities, and its implementing administrative
procedure and exhibit, implementing supports for equal educational
opportunities for students who are LGBTQ;

f. 7:50, School Admissions and Student Transfers To and From Non-District
Schools, implementing State law requirements related to students who are
in foster care;

g. 7:250, Student Support Services, implementing the Children’'s Mental
Health Act of 2003, 405 ILCS 49/ (requiring protocols for responding to
students with social, emotional, or mental health issues that impact
learning ability); and

h. State and/or federal resources that address emotional or mental health
safety plans for students who are possibly at an increased risk for suicide,
if available on the ISBE's website pursuant to Ann Marie’s Law.

4. Methods of responding to a student or staff suicide or suicide attempt.
Implementation of this requirement shall incorporate building-level Student

Support Committee(s) established through Board policy 7:250, Student Support
Services.

5. Reporting procedures. Implementation of this requirement shall incorporate
Board policy 6:270, Guidance and Counseling Program, and Board policy 7:250,
Student Support Services, in addition to other State and/or federal resources that
address reporting procedures.

6. A process to incorporate ISBE-recommended resources on youth suicide
awareness and prevention programs, including current contact information for
such programs in the Districts Suicide and Depression Awareness and
Prevention Program.
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llinois Suicide Prevention Strategic Planning Committee

The Superintendent or designee shall attempt to develop a relationship between the
District and the lllinois Suicide Prevention Strategic Planning Committee, the lllinois
Suicide Prevention Coalition Alliance, and/or a community mental health agency. The
purpose of the relationship is to discuss how to incorporate the goals and objectives of
the lllinois Suicide Prevention Strategic Plan into the District's Suicide Prevention and
Depression Awareness Program.

Monitoring
The Board will review and update this policy pursuant to Ann Marie’s Law and Board
policy 2:240, Board Policy Development.

Information to Staff, Parents/Guardians, and Students

The Superintendent shall inform each school district employee about this policy and
ensure its posting on the District's website. The Superintendent or designee shall
provide a copy of this policy to the parent or legal guardian of each student enrolled in
the District. Student identification (ID) cards, the District's website, and student
handbooks and planners will contain the support information as required by State law.

Implementation

This policy shall be implemented in a manner consistent with State and federal laws,
including the Student Confidential Reporting Act, 5 ILCS 860/, Children’s Mental Health
Act of-2603, 405 ILCS 49/, Mental Health and Developmental Disabilities Confidentiality

Act, 740 ILCS 110/, and the Individuals with Disabilities Education Act, 42 U.S.C.
§12101 et seq.

The District, Board, and its staff are protected from liability by the Local Governmental
and Governmental Employees Tort Immunity Act. Services provided pursuant to this
policy: (1) do not replace the care of a physician licensed to practice medicine in all of
its branches or a licensed medical practitioner or professional trained in suicide
prevention, assessments and counseling services, (2) are strictly limited to the available
resources within the District, (3) do not extend beyond the school day and/or

school-sponsored events, and (4) cannot guarantee or ensure the safety of a student or
the student body.
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Students 7:340

Student Records

School student records are confidential. Information from them shall not be released
other than as provided by law. A school student record is any writing or other recorded
information concerning a student and by which a student may be identified individually
that is maintained by a school or at its direction by a school employee, regardless of
how or where the information is stored, except as provided in State or Federal Law as
summarized below:

1. Records kept in a staff member’s sole possession.

2. Records maintained by law enforcement officials working in the school.

3. Video and other electronic recordings (including without limitation, electronic
recordings made on school buses) that are created in part for law enforcement,
security, or safety reasons or purposes. The content of these recordings may
become part of a school student record to the extent school officials create, use,
and maintain this content, or it becomes available to them by law enforcement
officials, for disciplinary or special education purposes regarding a particular
student.

4. Any information, either written or oral, received from law enforcement officials
concerning a student less than the age of 18 years who has been arrested or
taken into custody.

State and federal law grants students, and parents/guardians, and when applicable, the
IL Dept. of Children and Family Services’ Office of Education and Transition Services,
certain rights, including the right to inspect, copy, and/or challenge school student
records. The information contained in school student records shall be kept current,
accurate, clear, and relevant. All information maintained concerning a student receiving
special education services shall be directly related to the provision of services to that
child. The District may release directory information as permitted by law, but a
parent/guardian shall have the right to opt out of the release of directory information
regarding his or her child. The District will comply with State or federal law with regard
to release of a student’s school records, including where applicable, without notice to, or
the consent of, the student’s parent/guardian or eligible student. Upon request, the
district discloses school student records without parent consent to the official records
custodian of another school in which a student has enrolled or intends to enroll as well
as to any person as specifically required by State or federal law.

The Superintendent shall fully implement this policy and designate an official records
custodian for each school who shall maintain and protect the confidentiality of school
student records, inform staff members of this policy, and inform students and their
parents/guardians of their rights regarding school student records.

The Superintendent or designee shall develop procedures to implement this policy
consistent with State and federal law.
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