Card Holder: Sarah Bacalia
Purchases for: Indian Lake Elementary

Date Vendor Description/Purpose Amount ASN # Receipt?
1/7/25 Amaxon Sheet protectors $21.99 11176 ¥
1/7/25 Sams Club Candy $29.94 64509 Y
1/10/25 Amaxon Candy $ 6.50 24170 Y

1/13/25 Amaxon Renewal fee $129.00 24170 Y
1/17/25 Gordon Water | Monthly renewal $22.29 64511 Y
1/20/25 Amaxon Toothsavers $17.99 24170 Y
1/20/25 Arnaxon Replacement radios S 119.99 11176 Y
1/24/25 Timber Ridge 5th Grade Ski Trip $1,017.00 64522 Y
1/27/25 Amaxon Magnets and clothespins § 16.35 11176 Y

Total Amount of Purchases $  1,381.05

Summary by ASH ASN # Total ASN # Total
11176 $158.33
24170 153.49
64509 $29.94
64511 $22.29
64522 $1,017.00

Employee Signa ; Supervisor Signature %

2825

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this reconciliation form. After
checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts for all
purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summar $ 1,381.05
Total above S 1,381.05
Difference S 0.00



Card Holder: Mike Barwegen

Purchases for: January 2025

Date Vendor Description/Purpose Amount ASN # Receipt?
1/7|Canney's Water Water for Lounge $52.58 64537 Y
1/10(Amazon Paper Cups - Gebben ~ $18.99 |RD $20-99¢1 13172 Y
1/10|Amazon Book - Llbrary $21.85 64545 Y
1/13|Amazon Presentation Clicker - Patterson $9.99 13172 Y
1/13|Amazon Book - Llbrary $29.60 64545 Y
1/15|Amazon Bulletin Board Kit $10.99 24370 Y
1/16|GFS Popcorn Day $44.98 64537 Y
01/20|Amazon Button Making Supplies $36.99 24370 Y
01/20 | Timber Ridge 5th Grade Ski Trip $2,696.00 64524 Y
01/27 |Amazon Sensory Supplies $17.99 13170 Y
01/27|Amazon Kleenex $35.94 24370 Y
Total Amount of Purchases $2,977 90| $2,975.90 gp

Summary by ASN # [ASN # Total ASN # Total

64537 $97.56 $0.00

13172 $30-98 | $28.98 RD $0.00

64545 $51.45 $0.00

24370 $83.92 $0.00

64524 $2,696.00 $0.00

13170 $17.99 $0.00

Employee Signature _f‘f /

[ 7

v U

$2977.90 $2.975.90 RD

Supervisor Signature %Ak ZM

Instruction: Record purchases as they are made throughout the month. When you receive your credit card
statement, check it against this reconciliation form. After checking, sign this form indicating you have balanced

your account and have it signed by your supervisor. Send this form, statement copy, and receipts for all purchases

on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary

Total above

Difference

$2,977-80— $2,975.90 RD
S 2,977.96— $2,975.90 RD

S -




Card Holder: Adam Brush
Purchases for: January, 2025

Date Vendor Description/Purpose Amount ASN # Receipt?
12/31|HomeGoods 12 Days prizes $31.80 64702 X
1/6 | DECA Inc. DECA registration $17.00 64633 X
1/7|The Library Store Paper roll order $559.64 24570 X
1/6|BFG AP Research supplies $60.22 64581 X
1/6 |BFG AP Research supplies $153.21 64581 X
1/9|Walmart Staff meeting supplies $114.72 64702 X
1/12|Sams Club School Store supplies $329.03 64599 X
1/12|Gordon Foods School Store supplies $143.52 64599 X
1/14 | Meijer Science supplies $41.53 15172 X
1/15|Hungry Howies FFA food $55.47 64640 X
1/15 |Harris Seads Horticulture supplies $529.59 16776 X
1/18 [Timber Ridge Ski Club passes $640.00 64692 X
1/21|Flinn Scientific Science supplies $106.95 15172 5
1/24|TPT Art supplies $22.99 15171 X
Total Amount of Purchases| $2,805.67
Summary by ASN # ASN # Total ASN # Total

15171 $22.99 64640 $55.47

15172 $148.48 64692 $640.00

16776 $529.59 64702 $146.52

24570 $559.64 $0.00

64581 $213.43 $0.00

64599 $472.55 $0.00

64633 $17.00 / $0.00

2,805,67

Instruction: Record purchases as they are made throu

Supervisor Signature

the month. When you receive your credit card statement, check it

against this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by
your supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the

18th of the month.
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Card Holder: Sarah Dyer
Purchases for: January

Date Vendor Description/Purpose Amount ASN # Receipt?
1/6/2025 Amazon Food S 62.58 46170 Yes 1
1/6/2025 |Amazon Food S 7254 46170 Yes
1/7/2025 Amazon Food S 28.96 46170 Yes A
1/8/2025 Amazon Office Supplies S 49.98 46173 Yes a4
1/8/2025 Amazon Office Supplies S 70.96 46173 Yes 47
1/8/2025 Fresh Thyme Market Food S 25.96 46170 Yes A
1/8/2025 |Hardings Food S 2298| 46170 Yes A

Total Amount of Purchases| $§  333.96
Summary by ASN # ASN # Total ASN #

46173 $120.94

46170 $213.02

¥

\

Employee Signature

|
1
| ) Supervisor Signature}

f

A

A A k\;ﬂ/\

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send

this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month

INFO ONLY

Total by summary
Total above
Difference

333.96
333.96



VICKSBURG COMMUNITY SCHOOLS CREDIT CARD RECONCILIATION FORM

Card Holder: Allison Dygert, Vicksburg Middle School

Purchases for: January, 2025

Date |Vendor Description/Purpose Amount ASN #  |Receipt?
1| 1/6 |Amazon Items for Staff Supply Closet S 56.99 14172 Y
2| 1/9 |Amazon Items for Staff Supply Closet S 290.79 14172 Y
3| 1/9 |The Locker Room Boys Basketball Items for Athletics S 960.00 64553 Y
4| 1/11 |Jaspare's Pizza Staff Lunch S 3177 | 64564 Y
5| 1/10 |MSVMA Choir Registration S 420.00 | 64764 Y
6| 1/13 |Amazon Items for Staff Supply Closet S 206.86 | 14172 Y
7| 1/14 |GFS Store Popcorn for Athletics S 79.97 | 64553 Y
8| 1/14 |School Specialty items for Staff Supply Closet S 161.04 14172 Y
9| 1/14 |Amazon Sawyer's Bardeen Grant Items S 983.92 64307 Y
10| 1/15 |[Sam's Club Order for Athletics & Allison $1,086.36 * Y
11| 1/19 |Amazon Items for Guidance & Staff S  44.96 e Y
12| 1/18 |[Nearpod Social Studies S 159.00 64555 Y
13
14
15
16| * Athletics, 64553 S 860.78 / School Improvement, 64764 $ 225.58
** Guidance Supply, 21270 $34.97 / General Supply, 14170 $9.99
Total Amount of Purchases| $4,481.66
Summary by ASN # ASN # Total ASN # Total
14170 S 9.99 64764 S 645.58
14172 S 715.68
21270 $ 34.97
64307 S 983.92
64553 S 1,900.75
64555 S 159.00
64564 $ 31.77 N
Employee Signature M | ‘pfil/f/) Supervisor Signature “'/\ R}( >

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this

form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary
Total above
Difference

$ 4,481.66
- 4,481.66
S -
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Card Holder: Matt Hawkins
Purchases for: January, 2025

Date Vendor Description/Purpose Amount ASN # Receipt?
1/9| MSVMA Choir Registrations $420.00 64660 X
1/9|MHSFCA Football clinic $799.00 64635 X

1/12|Spotify Band subscription $11.99 64584 no
1/14 |Apple.com AP Seminar subscription $2.99 64581 no
1/15 | Discovery Education |Science supplies $80.40 15172 X
1/16 |Apple Store iPad $136.74 64584 X
1/15|Grammarly Yearbook subscription $144.00 64587 X
1/16 |Apple Store iPad $1,376.94 64584 X
1/16{Panera Model UN Conference $6.03 64683 X
1/16 | MASSP Refund -$375.00 24562 X
1/18|Blue Market Model UN Conference $7.90 64683 X
1/18|Panera Model UN Conference $10.95 64683 X
1/19|Buffalo Wild Wings |Model UN Conference $300.00 64683 X
1/19|Even Hotel | Model UN Conference $1,312.50 64683 X
1/21|Blue Market Model UN Conference $6.92 64683 X
1/23|Uprinting .com Semi-Formal supplies $107.55 64700 X
1/23 |Freestyle Photo supplies $158.12 15174 X
Total Amount of Purchases| $4,507.03
Summary by ASN # |ASN # Total ASN # Total

15172 $80.40 64683| $1,644.30

15174 $158.12 64700 $107.55

24562 -$375.00 $0.00

64581 $2.99 $0.00

64584 $1,525.67 $0.00

64587 $144.00 $0.00

64635 $799.00 $0.00

64660 $420.00 $0.00 4

$4,507.03 ,,
/

Employee Signaturﬂ&%&%{u/ Supervisor Signatu

Instruction: Record purchases as they are made throu

t the month. When you receive your credit card statement, check it

against this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by
your supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the

18th of the month.



Purchases for: Vicksburg Pathways High School - Janaury 2025

Date |Vendor Description/Purpose Amount ASN # Receiptﬂ
1-13-25 |Cricuit Bullentin board S 1.98 18384 Y
1-15-25 [Amazon Student supplies $ 52.75| 18384 \a
1-16-25 |Amazon Supplies S 70.18 18384 Y
1-20-25 |Amazon School supplies S  76.41 18384 Y
1-27-25 |Jimmy Johns Lunch for staff S 104.73 18395 Y
1-27-25 |Amazon supplies for graduation S 112.72 18384 Y

Total Amount of Purchases| § 418.77

Summary by ASN # ASN # Total ASN # Total
18395 S 104.73 18381 -
18397 - 18383
18384 ) 314.04 18385
Total S 418.77

g N
Erplore SeraTEEL S

N T\{’ — ¥
Supervisor Signature @.: Q\)\lk(;» ‘

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary
Total above
Difference

S 418.77
S 418.77



VICKSBURG COMMUNITY SCHOOLS CREDIT CARD RECONCILIATION FORM

Card Holder: Amie M McCaw
Purchases for: Sunset Lake- Master Card
Statement Date: 1/27/25

Date Vendor Description/Purpose Amount ASN # Receipt?
McCaw- subscription for
6-Jan-25 Smore.com scheduling $99.00 12170 Y
7-Jan-25 Planbook.com Bond- teacher online planbook $20.00 12170 Y
9-Jan-25 Gordon Water Systems Staff water cooler in lounge $22.79 24270 Y
McCaw- Education Week
13-Jan-25 Edweek Print Digital Subscription $49.00 12170 ¥
Johnson- classroom
13-Jan-25 Discount School supplies-PTSO to reimburse $63.83 64519 Y
Guerrero- teacher online
16-Jan-25 Planbook.com planbook $20.00 12170 Y
24-Jan-25 Timber Ridge Ski Sth gd Ski Trip- PTSO reimbursing $1,887.00 64519 Y
Total Amt. of Purchases $2,161.62
Summary by ASN # ASN # Total ASN # Total
12170 188.00
24270 22.79
64519 1,950.83

Employee Signaturscﬂ Q‘m Supervisors Signature «

INFO ONLY
Total by summary $2,161.62
Total above $2,161.62

Difference $0.00



Card Holder: Karen McKinstry
Purchases for: JANUARY 2025

Date Vendor Description/Purpose Amount ASN # | Receipt?
1/9/25 DENOOYER FORD V COIL ASY -IGNITION $397.50 27176 Y
1/10/25 DENOOYER FORD V TENSIONER $137.86 27176 ¥
1/13/25 MSBO -CERT CREDITS CREDITS FOR CERTIFICATION $200.00 27168 Y
1/13/25 FIRST CHOICE WINDSHIELD INSTALL BUS #16, #58 $930.00 27173 ¥
1/14/25 METRO CONNECT YCC TRANSPORTATION $252.00 27182 Y

ASN # TOTAL

27176 535.36

27168 200.00

27173 930

27182 252

$1,917.36
1917.36

Employee Signature C\/L/ Supervisor Signature +< / })C HC’»VL’{»L.\ .

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check i(‘)gainst this
reconciliation form. After checking, sian this form indicating vou have balanced your account and have it sianed by vour supervisor. Send

Total above S 1,917.36
Difference

ccrecociliation/rebecca trans/forms/ccreconcil



VICKSBURG COMMUNITY SCHOOLS CREDIT CARD RECONCILIATION FORM

Card Holder: Keevin O'Neill
Purchases for: January 2025

Date Vendor Description/Purpose Amount ASN # Receipt?
1/20/2025 |Erbelli's Board dinner S 126.64 23170 ¥

Total Amount of Purchases| $  126.64

Summary by ASN # ASN # Total ASN # Total
23170 $ 126.64

$ 126.64

Employee Signature‘g » Supervisor Signature

Instruction: Record pruchases as they are made throughout the month. When you receive yéur gfedit card s ment, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it si by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY
Total by summary

Total above
Difference



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Don Puckett
Purchases January 27, 2025

Date [Vendor Description/Purpose Amount ASN # Receipt?
01/07/25 |Comcast Internet Service for OEC S 112.95 28474 X
01/10/25 |AMAZON MARK 6ft VGA Cable for HS S 8.95 28470 X
01/13/25 |AMAZON MARK Refund S (10.00) 28470
01/15/25 |AMAZON MARK 2-Electronic Tweezers for CB Repair S 13.58 28470 X
01/15/25 |AMAZON MARK Electronic Screen Disinfecting Wipes | $ 65.21 28470 X
01/15/25 |AMAZON MARK 1-10ft VGA Cable 1-35ft VGA Cable S 69.34 28470 X
01/16/25 |AMAZON MKTP 10-Audio Enhancement XD Teacher M S 359.40 28470 X
01/17/25 |SIMPLY NUC 3-Air Server Connect Devices S 1,826.50 64210 X
01/22/25 |AMAZON MARK 2-Al Voice Recorders,1 Kodak Luma 45 S 874.47 28470 X

X
X
X
X
X
Total Amount of Purchases| $ 3,320.40
Summary by ASN # ASN # Total ASN # Total

28474 S 112.95

28470 S 1,380.95

64210 S 1,826.50

Totgl S 3,320.40

Employee Signature

Instruction: Record pruchases as they are made throughout t

this reconciliation form. After checking, sig

n this form indicatin

Send this form, statement copy, and receipts for all purchas

he month. When you receive
g you have balanced your account and have it signed by your supervisor,
es on this statement to the Accounting Office by the 18th of the month.

your credit card statement, check it against



January 2025
There was no balance due on January 2025 credit cards for:

Lourdes Puzevic



Card Holder: Mike Roy
Purchases for: January, 2025

Date Vendor Description/Purpose Amount ASN # Receipt?
1/6|Soaring Eagle Cancellation -$107.36 42148 X
" ! * -$107.37 64664 X
1/7Dollar General Cross Country banquet $31.22 64668 X
1/7|Hungry Howies Cross Country banquet $132.99 64668 X
1/16| MIAAA Foley Membership $161.20 42135 X
1/16 | MIAAA Foley Conference $234.00 42135 X
1/17 | MHSSCA Membership & Clinic $77.93 64694 X
" - B $77.94 42148 X
1/17 | Cranker's Restaurant Wrestling meet $237.99 64718 X
1/18|Holiday Inn Express Wrestling meet $567.00 64718 X
1/23 |Aquinas VB Camp Varsity Volleyball camp $250.00 64713 X
1/24|Hungry Howies Staff Lunch $21493 ‘| 64702 X
1/24|Aquinas VB Camp JV Volleyball camp $250.00 64713 X
Total Amount of Purchases| $2,020.47
Summary by ASN # ASN # Total ASN # Total

42135 $395.20 64718 $804.99

42148 (529.42) $0.00

64664 {$107.37) $0.00

64668 $164.21 $0.00

64694 $77.93 $0.00

64702 $214.93 $0.00

64713 $500.00 $0.00

Employee Signatu Supervisor Signature
Instruction: Record purchases as they are made throughout the month. When you receive you( credit card

statement, check it against this reconciliation form. After checking, sign this form indicating you have
balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts
for all purchases on this statement to the Accounting Office by the 18th of the month.




Card Holder: Alyssa Thompson
Purchases for January 2025

Vendor

Employee Signature ((/,,

s o —
"~ LafC Supervisor Signature

0

Date Description/Purpose Amount ASN # Receipt?
1/7/2025 ARC Training Services Red Cross-GSRP and KK 1st Aid $1,735.00| 11490720162 y
1/13/2025 |Amazon SL Kids Klub Printer Cartridge $52.89 20170 y
1/13/2025 |Amazon IL Kids Klub Supplies $59.80 20170 y
1/16/2025 |[Amaon SL KK Supplies $49.39 20170 y
1/16/2025 |Amazon SL KK Supplies $241.55 20170 y
1/20/2025 Amazon Tobey GSRP Supplies $10.99 11475 y
1/20/2025 |Amazon Tobey GSRP Supplies $335.02 11475 y
1/27/2025 |Amazon GSRP SL Supplies $17.99 11475 y
1/27/2025 |Childcare Education GSRP All 3 Team Renewal PD $499.00 11490 y

L
Summary by ASN # ASN # Total ASN # Total
20162 $1,013.50
11490 $1,220.50
11475 $364.00
20170 $403.63
. $3,001.63

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary
Total above
Difference

$3,001.63




January 2025

Gail VanDaff, Curriculum

Date Vendor Description/Purpose Amount ASN # Receipt?
12/30/2024 Amazon 35] Library Books TY $8.99 13466 1
12/30/2024 Amazon 35 Library Books IL $9.99 11466 2
12/30/2024 Amazon 35} Library Books TY $13.68 13466 3
12/30/2024 Amazon 35/ Library Books TY $17.95 13466 4
12/30/2024 Amazon 35J Library Books IL $19.58 11466 5
12/30/2024 Amazon 35) Library Books TY $21.36 13466 6
12/30/2024 BeanStalk 35] Library Books SL $21.37 12466 7
12/30/2024 Amazon 35 Uibrary Books TY $44.99 13466 8
12/30/2024 Amazon 35J Library Books TY $53.11 13466 9
12/30/2024 Amazon 35J Library Books IL $77.61 11466 10
12/30/2024 Amazon 351 Library Books IL $105.03 11466 11
12/30/2024 Amazon 35] Library Books SL $143.74 12466 12
12/30/2024 Amazon 35} Library Books SL $208.55 12466 13
12/30/2024 Amazon 35J Library Books IL $223.24 11466 14
12/30/2024 Amazon 35) Library Books TY $237.52 13466 15
12/30/2024 Amazon 35) Library Books IL $364.28 11466 16
12/30/2024 Amazon 35] tibrary Books TY $488.46 13466 17
12/30/2024 Amazon 35] Library Books TY $704.16 13466 18
12/31/2024 Amazon 35/ Library Books SL $8.99 12466 19
12/31/2024 Amazon 35J Library Books 1L $17.98 11466 20
12/31/2024 Amazon 35/ Library Books SL $23.98 12466 21

1/3/2025 Amazon 35/ Library Books TY $10.26 13466 22
1/3/2025 Amazon 35} Library Books TY $44.99 13466 23
1/3/2025 Amazon 35] Library Books IL $77.98 11466 24
1/6/2025 FlyLeaf Publishing 35J Library Books TY $174.96 13466 25
1/6/2025 Amazon 35 Library Books TY $16.96 13466 26
1/6/2025 Amazon 35) Library Books {L $22.35 11466 27
1/7/2025 Amazon 35) tibrary Books TY $70.46 13466 28
1/7/2025 Amazon 35 Library Books L $30.34 11466 29
1/7/2025 Amazon 35) Library Books SL $32.97 12466 30
1/8/2025 Amazon 35) Library Books TY $32.97 13466 31
1/8/2025 MASA G VanDaff Ml School Testing Conf $300.00 22148 32
1/9/2025 BIO RAD HS Science materials” $288.55 15181 33
1/9/2025 Amazon State Testing Carrels IL $436.23 21276 34
1/13/2025 Amazon 35J Library Books IL $9.62 11466 35
1/13/2025 Amazon 35J Library Books (L $30.34 11466 36
1/13/2025 Amazon 35/ Library Books L $59.24 11466 37
1/13/2025 Amazon 35J Library Books TY $88.86 13466 38
1/13/2025 Amazon 35J Library Books SL $92.49 12466 39
1/13/2025 Amazon 35J Library Books iL $101.10 11466 40
1/13/2025 MASA A Dygert Mi School Testing Conf $300.00 22148 41
1/13/2025 Amazon 35J Library Books IL $443.80 11466 42
1/14/2025 Amazon 35J Library Books TY $9.99 13466 43
1/14/2025 Amazon 35) Library Books TY $9.99 13466 44
1/20/2025 Amazon MTSS books - CI Office $61.95 22179 45
1/20/2025 Amazon 35/ Library Books TY $182.21 13466 46
1/23/2025 Amazon 35) Library Books TY $6.19 13466 47
1/23/2025 Amazon 35] Library Books TY $31.92 13466 48
1/24/2025 Amazon 35) Library Books IL $469.59 11466 49
1/27/2025 Amazon 35) Library Books (L $60.22 11466 50
Grand Total from E $6,311.19

Employee Signature

Supervisor Signature

s

Yl Runiilds & /14 (25
L.l 7 M// 2l (25

N/
v

$0.00

11466 $2,122.39

12466 $532.09

13466 $2,269.98

15181 $288.55

21276 $436.23

22148 $600.00

22179 $61.95

Grand Total fron] : 0
Grand Total $6,311.19




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Dewey Waterman
Purchases for: Janurary 2025

Date Vendor Description/Purpose Amount ASN # | Receipt?
12/30/2024 {Amazon Brass faucet bubbler $59.99 26771 y
1/5/2025 |Amazon Carbon monoxide tester - handheld $66.98 26770 vy
1/7/2025  [Macallister Rentals  |Macallaster overage correction -$19.00 26762 n
1/7/2025 [Amazon Stripper - hand tool $15.64 26770 y
1/9/2025 |Amazon Salt spreader $256.41 26770 y
1/13/2025 |Amazon V-belts for HVAC units $28.56 26771 y
1/13/2025 |Amazon Replacement speciality keys $41.40 26771 y
1/14/2025 |Amazon Hand sprayer, spray valve, faucet $145.61 26771 y
1/16/2025 [Amazon Walk-off carpet $61.98 26771 y
1/17/2025 [Amazon Wire ferrule crimper - hand tool $66.98 26770 y
1/20/2025 |[Macallister Rentals |Lift rental - HS gym lighting $699.89 26762 y
1/23/2025 |Macaliister Rentals |Lift rental - MS gym, ceiling tiles $297.36 26762 vy
$1,721.80
Summary by ASN# [ASN # Total ASN # Total

26770 $406.01

26771 $337.54

26762 $978.25

i ( . —

Employee Signat

B Supervisor Signature ,U/” ""/‘[W

the month. When you receive your credit card statement, check it against this reconciliation
form. After checking, sign this form indicating you have batanced your account and have it signed by your supervisor. Send this form, statement copy, and
receipts for all purchases on this statement to the Accounting Office by the 18th of the month

Instruction. Record pruchases as they are made throu



VICKSBURG COMMUNITY SCHOOLS CREDIT CARD RECONCILIATION FORM

Card Holder: Joe Werkema, Vicksburg Middle School
Purchases for: January, 2025

Date |Vendor Description/Purpose Amount ASN #  |Receipt?
1| 1/15 |C.L Barnhouse Band Music S 24.00 64551 Y
2| 1/17 |Airway 6th Gr Bowling Party $1,210.00 64562 Y
3| 1/24 |Taco Bobs Staff Lunch S 4434 64564 Y
4
5
6
7
8
9
10
21
12
13
14
15
16
17
Total Amount of Purchases| $1,278.34
Summary by ASN # ASN # Total ASN # Total
64551 2 24.00
64562 $ 1,210.00
64564 S 44.34
: >
“Fuincde 1o
Employee Signature Supervisor Signature Pl “~

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this

form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary
Total above
Difference

5 1,278.34
S 1,278.34
S “




