Transportation 2024-2025

* Extra trips
e Reimbursables
e Non-reimbursables
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REQUEST FOR SPECIAIL BUS USE

10 SCHOOL DAYS prior to the date of the trip.

IAMTPORTANT: ALL trip requests MUST BE submitted to Transportation
TODAY'™S IDATE

SCHOOL =
TEACHIER IDATE OF TRIP
SROUP —— BEGIN LOADING PASSENGERS AN, P
= OF STUDENTS o DEPART FOR DESTINATION ALM. EBNT
# OF ADULTS ARRIVE AT DESTINATION AN, PM_
DEPART DESTINATION FOR SCHOOL OR ORIGINAL SITE ALM. BN
A M. P.M.

ARRIVE AT SCHOOL. OR ORIGINAL SITE
RELEVANT CURRICULLIM ATTACHED L3

DESTINNATION
CONTENT STANDARDS REFERENCE NUMBER:

DESCRIPTION OF TRIP: {INCLUDE EXTRA STOPS, TIMES, ETC.)

PURPOSE OF TRIP: (CONTRIBUTIONS TO THE TOTAL EDUCATIONAL PROGRADN)

= ADMINISTRATOR SIGNATURE
Administrator

Denied 3

TEACHER SIGNATURE
Approved I

FUNDING SOURCE F CODE
Field Trip Tracking Determination

(Please indicate anssvwers 1o each guestion.)

Does any portion of the trip extend 100 miles beyond Idahos Border?®

No
Does any portion of the trip occur outside the school week or calendar year?

R Yes [N
¥ Yes I No
[J Yes [ No IDoes any portion of the trip require overnight stay?
¥ Yes [ No Is any portion of the trip competitive?
¥ Yes L3 No Is any portion of the trip considered an out-of-community student performance?
¥ Yes [ No Is any portion of the trip considered an award?
1 vYes LI No Is any portion of the trip considered a recreation event (excluding Lifetime Sports)?
¥ Yes [ No is any portion of the trip considered a social event?
—¥ yes ¥ No Is any portion of the trip considered club affiliated?
¥ Yes 1 No This field trip is educational {including Lifetime Sports for high school onky) and curriculum driven?
J Yes [ No wWill the entire school attend during a single event (e.g. testing, movie, stage play or perfomance, lagoon, stc
M Yes 12 No 347ill the students (classroom) grade be affected?
(13 Yes 1 No Will everyvone in the class have an opportunity to participate?
¥ Yes [ No 3will the trip be taken in a yellow school bus(es)?
Reimbursable 1 Non-Reimbursable (L1
SUPERVISOR OF TRANSPORTATION SIGNATURE P Total Niiles:



This trip is to the movies for

the kindergarten.

* They say The purpose of
this trip is to describe
people events and details
clearly. Recount events
given specific events
using collaborative
discussion determine
major events and
supporting detail.

Summarize visually
presented material




* Ashley puts the
trip on the
Calendar

* She sends the
yellow paper that
is on the trip
report back to
the school and
the teacher that
requested the
trip




Ashley makes the trip card and the bag for the trip

ltems in the bag:

e trip card

* keys for bus and gate

e fuel card when they arrive at Bailey’s

e credit card (if long distance or overnight trips)
e trash bags (to clean the bus)

* maintenance report

e pre and post trip paper

MINIDOKA COUNTY SCHOOL DIST. 331

RUPERT, ID
VEHICLE TRIP RECORD
Driver’s Name Date 9;“"(_9 75? L{
Vehicle # Activity F:FH'

pestination [V 0~ Platk-fnt To

No. of Passengers , i
Mileage Start 1?775 End X’Mu i Total éz (g Miles
Depart Time qu Return Time M Total m
WAGES ';2{5 16,‘ ToramLEAae cosT_ 21 & CO

REIMB \(_rI de ) NON REIMB

DRIVER'S SIGNATURE -




This trip request trip is for

Jump Time/ Shoshone falls. Standards for the P.E. part for Jump Time and
Shoshone Falls for the plant and the animals.




Trip to
Nat- Su- Pah




Weekend Trips

—_—'
(S

* Ashley gives copy of
WM TY\?S ey

weekend tri ps to 1011, MINICO  FR.VOLLEYBALL HIGHLAND HS 730 PM 1312 KRISSY DARRINGTON. 119,
Boone and | to track 10711 STNICKS PRESCHOOL _ ADANS PUNP.PATCH 9115 A1 10:30 AM 3916 JONATHAN w |
where they are 10112 MINICO_ FFA ELBAID 745AM| 100 PM 2413 BOHLMANISTIMPSON 072064, ,__‘_.:
1042 MINICO BAND  BURLEYHS | 700AM,  530PM 30 BRETTBARKER 081 4R
10/12 MINICO._ SWiM__ TFPOOL | 5:45 AM|TBD 656 TERRYCRIST | 201 __\
241 ONGHT)

gnslmnico [FFA  [BLLINGSMT ‘12 45P PM|3:30:00 PM1/16, 3614 RAWHIDE CLARK



This trip card is a reimbursable trip the
school pays for the miles and wages for the
driver and comes out of my budget
216 x $4.25 = $918.00
The drivers are paid out of the
Transportation Budget.

3

MINIDOKA COUNTY SCHOOL DIST. 331
RUPERT, ID

VEHICLE TRIP RECORD

Driver's Name Date E’(‘E ﬂt’l _
Vehicle # Activity FFH‘

pestnaton VN (G~ Plali-fent T

No. of Passengers fﬁ 5

Mileage Start (?776 End ﬁq (ﬂ_— TotalM

Depart Time U "IS Return Time Mﬁm Total 8 e, S h'(
WAGES 5. TOTAL MILEAGE COST 915 co

REIMB __* CW 5) NON REIMB

DRIVER'S SIGNATURE _ S

The first trip card is Non-Reimbursable. The
driver is paid out of the transportation‘

budget.
MINIDOKA COUNTY SCHOOL. DIST. 331
RUPERT, ID
VEHICLE TRIP RECORD
Driver's Name Date C?'D?g'” g\?q
Vehicle # Activity pﬂ\l\ﬁg (‘G'L,V}‘H'LA

Destination E v L-l.f\i‘ { - E ‘Zﬁl A ISKCLY{J S d’ —_—

No. of Passengers g I

Mileage Start (5?0‘.;"{ End ZOEEE Tota_ AR MILD
Depart T1m96 HSBII)_ Return Tlmeiﬂ@(ﬂ_ Total_mg_)'“’-_T
WAGES _ tomLmieacecost_I, 4 %5 SO
REIMB .NON REIMB \ m L‘

DRIVER'S SIGNATURE

Bottom card is Non-Reimbursable for someone
that has a CDL that words for our district $2.00

instead of $4.25.
MINIDOKA COUNTY SCHOOL DIST. 331 ‘
RUPERT, ID
VEHICLE TRIP RECORD

Driver's Name Date _ X 'J g F& l
Vehicle #___ Activity _{ o g { LA [j,:ﬁj .

Destination 56& R'%_ %Wzl \Q

No. of Passengers

Mileage Start | 35 e |2, Oy Tora__ 1oWLI€S
Depart Time &: ‘ Qigﬁ Return Time Total f QO 6{)

WAGES : TOTAL MILEAGE FQ
REIMB NON REIMB _Q é")

DRIVER'S SIGMATURE




| bill the schools monthly

| have a page for Reimbursable and for Non-Reimbursable

Rupert Elementary- Reimbursable

Trip ID #
1
2
- - - 3 "
September total
4
S
November total
6
7
December Total
8
9
10
1"
12
13
March Total E
14
15

April Total

Date

9-7-23
9-7-23
9723

11-7-23
11-7-23

12-14-23
12-14-23

3-7-24
3-7-24
3-7-24
3-20-24
3-20-24
3-20-24

4-25-24
4-25-24
4-25-24
4-25-24

5-8-24
5-14-24
5-14-24
5-14-24
5-14-24
5-15-24
5-15-24
5-15-24
5-15-24

Activity/Trip
flag day
flag day
flag day

Vet Program
Vet Program

Arcadia
Arcadia

minico play
minico play
minico play

Origination
Rupert
Rupert
Rupert

Rupert
Rupert

Rupert
Rupert

Rupert
Rupert
Rupert

4th Grade Practi Rupert
4th grade practic Rupert
4th grade practic Rupert

1st grade
1st grade
kindergarten
kindergarten

4th grade
1st & 2nd
1st & 2nd
1st &2nd
1st &2nd
3rd & 4th
3rd & 4th
3rd & 4th
3rd & 4th

Rupert
Rupert
Rupert
Rupert

Rupert
Rupert
Rupert
Rupert
Rupert
Rupert
Rupert
Rupert
Rupert

Destination

Rupert Square
Rupert Square
Rupert Square

Minico
Minico

Arcadis burley
Arcadis burley

minico
minico
minico
minico
minico
minico

straw maze
straw maze
pocatello
pocatello

museum
wilson theater
wilson theater
wilson theater

‘wilson theater

wilson theater
wilson theater
wilson theatef
wilson theater

Total Miles

6.5
6
5

18
20

81,

81

4.3
43
43
10.9
1"
14

31

30
84
84

N
N

© 00 o Ww o s 0N

Cost Per Mile
$4.25
$4.25

$4.25

$4.25

$4.25

$4.25
$4.25

$4.25
$4.25
$4.25
$4.25
$4.25

$4.25

$4.25
$4.25
$4.25
$4.25

$4.25

$4.25
$4.25

$4.25

$4.25
$4.25

$4.25

$4.25

Total Cost

L

$27.62
$25.50
$21.25
$74.37

$76.50
$85.00

$161.50

$344.25
$344.25

$688.50

$18.28
$18.28
$18.28
$46.33
$46.75
$59.50
$207.42
$131.75
$127.50
$357.00
$357.00
$973.25
$93.50
$8.50

© $34.00
$17.00
$21.25

$12.75

$34.00
$34.00
$38.25

Bus #
201
143
144

117
143

201
242

102
201
175
134
102
115

175
143
201
144

201
164
175
144
143
163
243
241
143

Driver
Terry
Susan F.
Denise

Denise
Susan F.

Terry
Thomas

Susan Fowler
Terry

Susan Mayer
Brecca

susan Fowler
Galan

Susan Mayer
Susan F.
Terry

Denise

Terry

LaRue

Susan Mayer
Denise
Susan Fowler
Lali

Carrie

Royce

Susan Fowler

27
28
29
30
31
32
33
34
35
36
37
38
39

5-15-24 5th grade
5-15-24 5th grade
5-16-24 3rd grade
5-16-24 3rd grade
5-16-24 4th grade
5-16-24 4th grade
5-20-24 2nd grade
5-20-24 2nd grade
5-22-24 1st-5th
5-22-24 1st-5th
5-22-24 1st-5th
5-22-24 1st-5th
5-22-24 1st-5th

Rupert
Rupert
Rupert
Rupert
Rupert
Rupert
Rupert
Rupert
Rupert
Rupert
Rupert
rupert

rupert

hagerman fish
hagerman fish
herrett

herrett

shshone Ice
shshone Ice

csi

csi

centuny cinema
centuny cinema
centuny cinema
centuny cinema
centuny cinema

§4.25 §637.50
$4.25 $629.00
$4.25 $408.00
$4.25 $416.50
$4.25 $603.50
$4.25 $590.75
§4.25 $493.00

%425 40800
$4.25 $102.00
$4.25 $352.75
$4.25 $93.50
$4.25 $425.00
$4.25 $378.25
$5,831.00

164 LaRue

201 Terry

144 Denise

115 Galan

143 Susan Fowler
242 Thomas

143 Susan Fowler
144 Denise

115 Galan

116 brecca

243 Carrie

201 terry

174 Sylvia



TRACK MILEAGE AS Reimbursable

This is the state field trip curricular

SDE Field Trip Flow Chart

Does Any Portion of the Trip Extend 100 Miles Beyond
Idaho Border, Occur Outside School's Week or Calendar
Year (Summer School), or Require Overnight Stay?

Is Any Portion of the Trip competitive or under the
jurisdiction and sponsorship of IHSAA, or Considered an
Out-of-Community Student Performance, or an Award, or
Recreation Event (Excluding Life-Sports), Social Event,
or Club Affiliated?

Is Field Trip Educational (Including Life-Sport) and
Curriculum Driven?

Will the Entire School Attend During a Single Event, e.g.,
Testing, Movie, Stage Play or Performance, Lagoon,
etc.?

Will the Student's (Classroom) Grade Be Affected and

Will Everyone in the Class Have an Opportunity to
Participate?

(i

that we go by

All allowable costs (salaries, benefits, fuel, efc.) associated with all field trips and activity trips
(reimbursable or non-reimbursable) taken on “yellow school buses” should be reported on the Student
Transportation Reimbursement Claim Form. Cost associated with lodging and meals for drivers while on
field trips are non-allowable costs and should be posted o a non-reimbursable account or sub-account
(e.g., 100-682410-000 or 100-681410-001) and should NOT be reported on the Student Transportation
Reimbursement Claim Form.

Revenues received from non-reimbursable field trips and/or leases should be posted to a plant facility
fund for the replacement of school buses. Revenues received from reimbursabie field trips should be
reported on the Student Transportation Reimbursement Form under "Other Revenues Received."

Mileage related to visits to colleges and universities is considered reimbursable field trip mileage if
such visits are part of the school district college and career advising and mentoring plan. Mileage needs
to be tracked as such.

Shuttle trip mileages for educational programs are reimbursable miles, but shuttle trips between schools
for extracurricular activities or at student request are not reimbursable. Activity buses that take students
and/ or athletes home after regular school hours are non-reimbursable miles.

Maintenance mileage is reimbursable if fracked and identified as such on the claim form. Examples of
maintenance mileage are taking buses to and from repair facilifies and test drives of buses after repairs.

Training mileage is reimbursable if tracked and identified on the claim form. Training mileage pertains to
mileage incurred for new and existing drivers' behind the-whee! and in-service training.

Revised October 2017



POLICY TITLE: Field Trips POLICY NO:

234.00
Minidoka County Joint School District # 331 7 PAGE 1 of 1

The Board of Trustees of Minidoka County Joint School District No. 331 encourages field trips
providing their nature supplements and reinforces the objectives and materials of the unit being
taught.

Provisions:

The following provisions are delineated:

1. Educational objectives which are integrated with the curriculum and coordinated with
classroom activities that enhance the usefulness of the trip must be written and submitted
to the principal in advance of the trip.

2. Administrative permission must be granted by the principal.

3. Only District approved transportation shall be used on field trips. A Request for Special
Bus Use Form must be submitted to the Transportation Department at least ten (10)
school days prior to the date of the trip.

NOTE: Personal vehicles are not District approved transportation.
4. Preliminary arrangements must be made with the place to be visited prior to the field trip.

5. Adult supervision must be adequate to meet the safety and welfare of the students.
Generally, this means at least one adult for every eight to ten students.

6. Teachers shall take roll before leaving the school grounds, keep count during the trip, and
take roll again before departing from the place visited.

7. Parents must be notified of the field trip by the teacher. Written permission must be
given. Unless prior written permission has been given for field trip participation, the
Student Travel — Field Trip Permission Form 234.00F should be completed for each
student prior to leaving school grounds.

8. There is a limit of one out-of-county and two local trips per year per grade level/class.

9. Any extended or out of state trip (not to exceed 100 miles out of radius) should be
reviewed in light of the Student Travel Policy #378.00.

LEGAL REFERENCE:
ADOPTED: Original Adoption Date Unknown
RATIFIED: August 21, 2006

AMENDED/REVISED: January 15, 2018



Policy #806 on Activity busing

—
POLICY TITLE: Activity Busing POLICY NO:
806.00

Minidoka County Joint School District # 331 PAGE 1 of 2

The term “extracurricular” refers to activities or events which are supplements to the regular
instructional program and do not involve class credit, including, but not limited to athletics,
speech, debate, music, band, student groups and/or organizations, and community activities.

The use of school buses is strictly limited to school activities. Buses may not be loaned or leased
to non-school groups unless permission is specifically granted by the Board. On all activity runs,
buses will be operated by a qualified bus driver, and only authorized activity participants,
professional staff, and chaperones assigned by the administration may ride the bus.

The determination as to whether to provide transportation for students, spectators, or participants
to and from extracurricular activities shall be made solely by the District. This determination
shall include, but is not limited to, the decision to provide transportation, the persons to be
transported, the type or method to be utilized, all transportation scheduling and coordination, and
any other transportation arrangements or decisions. Employees who are involved in
extracurricular activities shall be advised by the administration as to the transportation
arrangements made, if any.

District employees wishing to undertake independent arrangement, scheduling, or coordination
of transportation for extracurricular activities shall do so only when specifically directed or
approved by the Superintendent or his or her designee. District employees will notify the
Superintendent or designee of all transportation details and/or arrangements made after
authorization, District employees shall not use a personal vehicle to transport students.

While the District does not prohibit students or District patrons from arranging a carpool to
provide transportation to any District facility, activity, or event, it is impractical for the District
to take steps to ensure the safety of any carpool vehicle or driver. For this reason, the District and
its employees shall not arrange, encourage, or take responsibility for any such carpool. The
District will bear no liability associated with any carpool arrangements.

A duplicate copy of the passenger list will be made for all activity trips. One copy will remain
with the professional staff member in charge on the bus and one copy will be given to the
Activities Director before the bus departs.

All buses used to transport students on activity trips shall be in safe mechanical and good
working condition.

At its discretion, the District may charge fees for transportation of students to and from
extracurricular activities where attendance is optional,

Student Travel to/from Extracurricular or Co-Curricular Activity

Travel out of the 300-mile radius requires board approval.

At least ten (10) days prior to an activity trip the person responsible for the activity will make a
request in writing to his/her principal. The request shall be made on a form furnished by the
District. If approved by the principal the request will be forwarded to the Transportation

SECTION 800: NON-INSTRUCTIONAL

ACTIVITY BUS!NG continued Page 2 of 2

Supervisor five (5) days prior to the trip for his/her approval. One copy of the written bus request
will be returned to the principal. The request will contain the purpose of the trip, number of
students involved, chaperon(s), time leaving, time returning and the area in which students are to
be loaded.

Unless other travel arrangements are authorized, students will board the bus at the school
designated as point of origin for the trip and will return to the point of origin in the bus. There
will be no stops along the designated route to pick up or discharge students.

The only variation allowed in this regulation is the release of students to parents in a face-to-face
situation at the close of the activity before buses begin the return trip. Such release will require a
signed, dated note from the parent.

Responsibility for extracurricular transportation, when not provided by the District, will remain
with the parent, who will be required to sign a waiver and release of claims prior to the
extracurricular activity or event. Such waiver and release of claims shall remain on file at the
school.

The activity must provide at least one instructor, coach, or adult sponsor for each bus on a
special trip who shall be familiar with or provided a copy of this policy. The bus driver will be
responsible for the safe operation of the bus. The sponsor will be responsible for supervision of
students and enforcement of bus rules. Any adult designated by the principal as a sponsor will
have such authority.

Transportation emergencies that occur during activity trips should be handled by the driver and
chaperon(s). Serious concerns should be reported immediately to the Transportation Supervisor.

LEGAL REFERENCE: IC § 33-512(12) Governance of Schools
IC § 33-1501 Transportation Authorized
IDAPA 08.02.02.190 Program Operations

CROSS REFERENCE:3380 Extracurricular and Co-Curricular Participation
ADOPTED: November 18, 2002

AMENDED/REVISED: October 21, 2013; October 19, 2020; July 18, 2022;
February 26,2024



Policy #806.00 Activity Busing

POLICY TITLE: Activity Busing | POLICY NO: {§

806.00P ||
Minidoka County Joint School District # 331 PAGE 1 of 1

The following procedures will be used to determine driver reimbursement for activity busing:

1.

The District shall pay any school club or activity account that provides a driver for an
activity, according to the miles driven for said activity using the district’s established
activity busing reimbursement pay schedule; summer activities are excluded from this
provision.

Schools requesting the use of a non-route bus must encumber purchase orders prior to
travel from their District Transportation budgets. The purchase orders are to be made
payable to their school’s club or activity accounts based on the per mile activity
busing reimbursement pay schedule. The amount to be paid will be made directly to
the Minidoka Transportation Department and deposited directly into the District’s
transportation budget to cover costs of maintenance on non-route buses.

The cost to use a route bus with a District paid bus driver will be predetermined and
set each year by the District’s Transportation Supervisor. Purchase orders for these
trips must be encumbered prior to travel and made directly to the Transportation
Department.

. Bus drivers will be paid per hour according to the activity busing reimbursement pay

schedule for the duration of the trip minus the driver’s route pay if the trip is during
regular route time.

If a bus is returned dirty, trash on the floor, etc., the club/activity will be contacted
and required to clean the bus as it was prior to the trip.

LEGAL REFERENCE:
ADOPTED: October 19, 2020
AMENDED/REVISED: July 17, 2023



1. How do we come up with the price we charge our schools or
programs for bussing?

It comes from our state funding cab

2. Is this price adjustable?
The only adjustable we do when the coaches or staff that has a CDL
we only charge them $2.00 a mile.

3. If we give the schools some of the state reimbursement back as
discretionary funds, do any of these funds trickle back to the programs?

4. Could we discuss which club/program trips are considered “educational “
therefore reimbursable, versus what isn’t?

Non Reimbursable

Any out of town trip extend 100 miles beyond Idaho border, outside of
school’s week or calendar

Trips that are competitive or under the jurisdiction and sponsors of IHSAA
such as award parties, recreation Events All sports, competition for FFA,
Band, Choir, cheer, an any clubs, the whole school going to a play, movies,
bowling, arcadia, lagoon Ect. All mini buses are always Non- Reimbursable
Mileages Revenues received from non-reimbursable field trips and /or
leased should be posted to a plant facility fund for the replacement of
school buses.

Reimbursable

Field trip educational, the capital, parks, museums, jump time is P.E. class,
Shoshone falls, ice caves, flag day, ag day, animal day, fire station, fish
hatchery P.E bowling lifetime sports if they do not take the little buses the
little buses are always non-reimbursable

See policy #234 on Field trips

Note: that personal vehicles are not district approved transportation

Note: there is a limit one out of county and two local trips per year per
grade level/class



Thank you for time this evening!

Any questions???



