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School Board 
Uniform Grievance Procedure  
A student, parent/guardian, employee, or community member should notify any District Complaint 
Manager if he or she believes that the School Board, its employees, or its agents have violated his or 
her rights guaranteed by the State or federal Constitution, State or federal statute, or Board policy, or 
have a complaint regarding any one of the following:  

1. Title II of the Americans with Disabilities Act  
2. Title IX of the Education Amendments of 1972 
3. Section 504 of the Rehabilitation Act of 1973  
4. Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq. 
5. Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. §2000e 

et seq. 
6. Sexual harassment (State Officials and Employees Ethics Act, Illinois Human Rights Act, 

Title VII of the Civil Rights Act of 1964, and Title IX of the Education Amendments of 
1972)  

7. Breastfeeding accommodations for students, 105 ILCS 5/10-20.60  
8. Bullying, 105 ILCS 5/27-23.7  
9. Misuse of funds received for services to improve educational opportunities for educationally 

disadvantaged or deprived children  
10. Curriculum, instructional materials, and/or programs 
11. Victims’ Economic Security and Safety Act, 820 ILCS 180/ 
12. Illinois Equal Pay Act of 2003, 820 ILCS 112/ 
13. Provision of services to homeless students 
14. Illinois Whistleblower Act, 740 ILCS 174/  
15. Misuse of genetic information (Illinois Genetic Information Privacy Act (GIPA), 410 ILCS 

513/ and Titles I and II of the Genetic Information Nondiscrimination Act (GINA), 42 U.S.C. 
§2000ff et seq.  

16. Employee Credit Privacy Act, 820 ILCS 70/  
The Complaint Manager will first attempt to resolve complaints without resorting to this grievance 
procedure. If a formal complaint is filed under this policy, the Complaint Manager will address the 
complaint promptly and equitably. A student and/or parent/guardian filing a complaint under this 
policy may forego any informal suggestions and/or attempts to resolve it and may proceed directly to 
this grievance procedure. The Complaint Manager will not require a student or parent/guardian 
complaining of any form of harassment to attempt to resolve allegations directly with the accused (or 
the accused’s parents/guardians); this includes mediation. 

Right to Pursue Other Remedies Not Impaired 
The right of a person to prompt and equitable resolution of a complaint filed under this policy shall 
not be impaired by the person’s pursuit of other remedies, e.g., criminal complaints, civil actions, etc. 
Use of this grievance procedure is not a prerequisite to the pursuit of other remedies and use of this 
grievance procedure does not extend any filing deadline related to the pursuit of other remedies. If a 
person is pursuing another remedy subject to a complaint under this policy, the District will continue 
with a simultaneous investigation under this policy. 

Deadlines 
All deadlines under this policy may be extended by the Complaint Manager as he or she deems 
appropriate. As used in this policy, school business days means days on which the District’s main 
office is open. 
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Filing a Complaint 
A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure 
may do so by filing a complaint with any District Complaint Manager. The Complainant shall not be 
required to file a complaint with a particular Complaint Manager and may request a Complaint 
Manager of the same gender. The Complaint Manager may request the Complainant to provide a 
written statement regarding the nature of the complaint or require a meeting with a student’s 
parent(s)/guardian(s). The Complaint Manager shall assist the Complainant as needed. 
For any complaint alleging bullying and/or cyberbullying of students, the Complaint Manager shall 
process and review the complaint according to Board policy 7:180, Prevention of and Response to 
Bullying, Intimidation, and Harassment, in addition to any response required by this policy. For any 
complaint alleging sexual harassment or other violation of Board policy 5:20, Workplace Harassment 
Prohibited, the Complaint Manager shall process and review the complaint according to that policy, 
in addition to any response required by this policy 2:260, Uniform Grievance Procedure. 

Investigation 
The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the 
investigation on his or her behalf. The Complaint Manager shall ensure both parties have an equal 
opportunity to present evidence during an investigation. If the Complainant is a student under 18 
years of age, the Complaint Manager will notify his or her parent(s)/guardian(s) that they may attend 
any investigatory meetings in which their child is involved. The complaint and identity of the 
Complainant will not be disclosed except: (1) as required by law or this policy, (2) as necessary to 
fully investigate the complaint, or (3) as authorized by the Complainant. 
The identity of any student witnesses will not be disclosed except: (1) as required by law or any 
collective bargaining agreement, (2) as necessary to fully investigate the complaint, or (3) as 
authorized by the parent/guardian of the student witness, or by the student if the student is 18 years of 
age or older. 
The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint under this 
policy about the status of the investigation. Within 30 school business days of the date the complaint 
was filed, the Complaint Manager shall file a written report of his or her findings with the 
Superintendent. The Complaint Manager may request an extension of time. 
The Superintendent will keep the Board informed of all complaints. 
If a complaint contains allegations involving the Superintendent or Board member(s), the written 
report shall be filed directly with the Board, which will make a decision in accordance with paragraph 
four of the following section of this policy. 

Decision and Appeal 
Within five school business days after receiving the Complaint Manager’s report, the Superintendent 
shall mail his or her written decision to the Complainant and the accused by first class U.S. mail as 
well as to the Complaint Manager. All decisions shall be based upon the preponderance of evidence 
standard.  
Within 10 school business days after receiving the Superintendent’s decision, the Complainant or the 
accused may appeal the decision to the Board by making a written request to the Complaint Manager. 
The Complaint Manager shall promptly forward all materials relative to the complaint and appeal to 
the Board. 
Within 30 school business days, the Board shall affirm, reverse, or amend the Superintendent’s 
decision or direct the Superintendent to gather additional information. Within five school business 
days of the Board’s decision, the Superintendent shall inform the Complainant and the accused of the 
Board’s action. 
For complaints containing allegations involving the Superintendent or Board member(s), within 30 
school business days after receiving the Complaint Manager’s or outside investigator’s report, the 
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Board shall mail its written decision to the Complainant and the accused by first class U.S. mail as 
well as to the Complaint Manager. 
This policy shall not be construed to create an independent right to a hearing before the 
Superintendent or Board. The failure to strictly follow the timelines in this grievance procedure shall 
not prejudice any party.  

Appointing a Nondiscrimination Coordinator and Complaint Managers  
The Superintendent shall appoint a Nondiscrimination Coordinator to manage the District’s efforts to 
provide equal opportunity employment and educational opportunities and prohibit the harassment of 
employees, students, and others. The Nondiscrimination Coordinator also serves as the District’s Title 
IX Coordinator.  
The Superintendent shall appoint at least one Complaint Manager to administer the complaint process 
in this policy. If possible, the Superintendent will appoint two Complaint Managers, one of each 
gender. The District’s Nondiscrimination Coordinator may be appointed as one of the Complaint 
Managers. 
The Superintendent shall insert into this policy and keep current the names, addresses, and telephone 
numbers of the Nondiscrimination Coordinator and the Complaint Managers.  
Nondiscrimination Coordinator: 

Barb Rains  
Name 
20100 S. Spruce Dr. Frankfort, Il 60423 

 

Address 
brains@summithill.org 

 

Email 
815.469.9103  
Telephone  
Complaint Managers: 

Leslie Deboer  John Snipes 
Name 
20100 S. Spruce Dr. Frankfort, Il 60423 

 Name 
20100 S. Spurce Dr. Frankfort, Il 60423 

Address 
ldeboer@summithill.org 

 Address 
jsnipes@summithill.org 

Email 
815.469.9103  

Email 
815.469.9103 

Telephone  Telephone 

LEGAL REF.: Age Discrimination in Employment Act, 29 U.S.C. §621 et seq. 
Americans With Disabilities Act, 42 U.S.C. §12101 et seq. 
Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. 

§2000e et seq. 
Equal Pay Act, 29 U.S.C. §206(d). 
Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq. 
Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 
McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq. 
Rehabilitation Act of 1973, 29 U.S.C. §791 et seq. 
Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq. 
Title IX of the Education Amendments, 20 U.S.C. §1681 et seq. 
State Officials and Employees Ethics Act, 5 ILCS 430/70-5(a). 
105 ILCS 5/2-3.8, 5/3-10, 5/10-20.7a, 5/10-20.60, 5/10-22.5, 5/22-19, 5/24-4, 

5/27-1, 5/27-23.7, and 45/1-15. 
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Illinois Genetic Information Privacy Act, 410 ILCS 513/. 
Illinois Whistleblower Act, 740 ILCS 174/. 
Illinois Human Rights Act, 775 ILCS 5/. 
Victims’ Economic Security and Safety Act, 820 ILCS 180/, 56 Ill.Admin.Code 

Part 280. 
Equal Pay Act of 2003, 820 ILCS 112/. 
Employee Credit Privacy Act, 820 ILCS 70/. 
23 Ill.Admin.Code §§1.240 and 200.40. 

CROSS REF.: 2:105 (Ethics and Gift Ban), 5:10 (Equal Employment Opportunity and Minority 
Recruitment), 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process and 
Criteria), 6:120 (Education of Children with Disabilities), 6:140 (Education of 
Homeless Children), 6:170 (Title I Programs), 6:260 (Complaints About 
Curriculum, Instructional Materials, and Programs), 7:10 (Equal Educational 
Opportunities), 7:15 (Student and Family Privacy Rights), 7:20 (Harassment of 
Students Prohibited), 7:180 (Prevention of and Response to Bullying, 
Intimidation, and Harassment), 7:310 (Restrictions on Publications; Elementary 
Schools), 7:315 (Restrictions on Publications; High Schools), 8:70 
(Accommodating Individuals with Disabilities), 8:95 (Parental Involvement), 
8:110 (Public Suggestions and Concerns) 

 
ADOPTED: January 26, 2005 
 
REVISED: October 25, 2006 
 November 14, 2007 
 February 13, 2008 
 September 9, 2009 
 January 26, 2011 
 September 28, 2011 
 March 28, 2012 
 December 9, 2015 
 October 25, 2017 
 January 24, 2018 
 May 9, 2018 
 January 23, 2019 
 March 18, 2020 
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General Personnel 
Equal Employment Opportunity and Minority Recruitment  
The School District shall provide equal employment opportunities to all persons regardless of their race; 
color; creed; religion; national origin; sex; sexual orientation; age; ancestry; marital status; arrest record; 
military status; order of protection status; unfavorable military discharge; citizenship status provided the 
individual is authorized to work in the United States; use of lawful products while not at work; being a 
victim of domestic violence, sexual violence, or gender violence; genetic information; physical or mental 
handicap or disability, if otherwise able to perform the essential functions of the job with reasonable 
accommodation; pregnancy, childbirth, or related medical conditions; credit history, unless a satisfactory 
credit history is an established bona fide occupational requirement of a particular position; or other legally 
protected categories. No one will be penalized solely for his or her status as a registered qualifying patient 
or a registered designated caregiver for purposes of the Compassionate Use of Medical Cannabis Program 
Act, 410 ILCS 130/.  
Persons who believe they have not received equal employment opportunities should report their claims to 
the Nondiscrimination Coordinator and/or a Complaint Manager for the Uniform Grievance Procedure. 
These individuals are listed below. No employee or applicant will be discriminated or retaliated against 
because he or she: (1) requested, attempted to request, used, or attempted to use a reasonable 
accommodation as allowed by the Illinois Human Rights Act, or (2) initiated a complaint, was a witness, 
supplied information, or otherwise participated in an investigation or proceeding involving an alleged 
violation of this policy or State or federal laws, rules or regulations, provided the employee or applicant 
did not make a knowingly false accusation nor provide knowingly false information.  

Administrative Implementation 
The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be responsible 
for coordinating the District’s nondiscrimination efforts. The Nondiscrimination Coordinator may be the 
Superintendent or a Complaint Manager for the Uniform Grievance Procedure. The Superintendent shall 
insert into this policy the names, addresses, and telephone numbers of the District’s current 
Nondiscrimination Coordinator and Complaint Managers.  
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Nondiscrimination Coordinator: 

Barb Rains  
Name 
20100 S. Spruce Dr. Frankfort, Il 60423 

 

Address 
brains@summithill.org 

 

Email 
815.469.9102  
Telephone  
Complaint Managers: 

John Snipes  Leslie DeBoer 
Name 
20100 S. Spruce Dr. Frankfort Il 60423 

 Name 
20100 S. Spruce Dr. Frankfort Il 60423 

Address 
jsnipes@summithill.org 

 Address 
ldeboer@summithill.org 

Email 
815.469.9103  

Email 
815.469.9103 

Telephone  Telephone 

The Superintendent shall also use reasonable measures to inform staff members and applicants that the 
District is an equal opportunity employer, such as, by posting required notices and including this policy in 
the appropriate handbooks.  

Minority Recruitment  
The District will attempt to recruit and hire minority employees. The implementation of this policy may 
include advertising openings in minority publications, participating in minority job fairs, and recruiting at 
colleges and universities with significant minority enrollments. This policy, however, does not require or 
permit the District to give preferential treatment or special rights based on a protected status without 
evidence of past discrimination. 

LEGAL REF.: 8 U.S.C. §1324a et seq., Immigration Reform and Control Act. 
20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972, implemented 

by 34 C.F.R. Part 106. 
29 U.S.C. §206(d), Equal Pay Act. 
29 U.S.C. §621 et seq., Age Discrimination in Employment Act. 
29 U.S.C. §701 et seq., Rehabilitation Act of 1973. 
38 U.S.C. §4301 et seq., Uniformed Services Employment and Reemployment Rights 

Act (1994). 
42 U.S.C. §1981 et seq., Civil Rights Act of 1991. 
42 U.S.C. §2000e et seq., Title VII of the Civil Rights Act of 1964, implemented by 29 

C.F.R. Part 1601. 
42 U.S.C. §2000ff et seq., Genetic Information Nondiscrimination Act of 2008. 
42 U.S.C. §2000d et seq., Title VI of the Civil Rights Act of 1964. 
42 U.S.C. §2000e(k), Pregnancy Discrimination Act. 
42 U.S.C. §12111 et seq., Americans with Disabilities Act, Title I. 
Ill. Constitution, Art. I, §§17, 18, and 19. 
105 ILCS 5/10-20.7, 5/20.7a, 5/21.1, 5/22.4, 5/23.5, 5/22-19, 5/24-4, 5/24-4.1, and 

5/24-7. 
410 ILCS 130/40, Compassionate Use of Medical Cannabis Program Act. 
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410 ILCS 513/25, Genetic Information Privacy Act. 
740 ILCS 174/, Ill. Whistleblower Act. 
775 ILCS 5/1-103, 5/2-102, 103, and 5/6-101, Ill. Human Rights Act.  
775 ILCS 35/5, Religious Freedom Restoration Act. 
820 ILCS 55/10, Right to Privacy in the Workplace Act. 
820 ILCS 70/, Employee Credit Privacy Act. 
820 ILCS 75/, Job Opportunities for Qualified Applicants Act. 
820 ILCS 112/, Ill. Equal Pay Act of 2003. 
820 ILCS 180/30, Victims’ Economic Security and Safety Act. 
820 ILCS 260/, Nursing Mothers in the Workplace Act. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:20 (Workplace Harassment Prohibited), 
5:30 (Hiring Process and Criteria), 5:40 (Communicable and Chronic Infectious 
Disease), 5:50 (Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and 
Cannabis Prohibition), 5:70 (Religious Holidays), 5:180 (Temporary Illness or 
Temporary Incapacity), 5:200 (Terms and Conditions of Employment and 
Dismissal), 5:250 (Leaves of Absence), 5:270 (Employment, At-Will, Compensation, 
and Assignment), 5:300 (Schedules and Employment Year), 5:330 (Sick Days, 
Vacation, Holidays, and Leaves), 7:10 (Equal Educational Opportunities), 7:180 
(Prevention of and Response to Bullying, Intimidation, and Harassment), 8:70 
(Accommodating Individuals with Disabilities) 

 

 
ADOPTED:  January 26, 2005 
REVISED:  November 14, 2007 
                     January 27, 2010 
                    January 26, 2011 
                   September 28, 2011 
                    March 28, 2012 
                    May 28, 2014 
  January 28, 2015 
  February 22, 2017 
  February 14, 2018 
  January 23, 2019 
  July 19, 2019 
  March 18, 2020 
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General Personnel 
Workplace Harassment Prohibited  
The School District expects the workplace environment to be productive, respectful, and free of unlawful 
discrimination, including harassment. District employees shall not engage in harassment or abusive 
conduct on the basis of an individual’s actual or perceived race, color, religion, national origin, ancestry, 
sex, sexual orientation, age, citizenship status, disability, pregnancy, marital status, order of protection 
status, military status, or unfavorable discharge from military service, nor shall they engage in harassment 
or abusive conduct on the basis of an individual’s other protected status identified in Board policy 5:10, 
Equal Employment Opportunity and Minority Recruitment. Harassment of students, including, but not 
limited to, sexual harassment, is prohibited by Board policy 7:20, Harassment of Students Prohibited. 
The District will take remedial and corrective action to address unlawful workplace harassment, including 
sexual harassment. 

Sexual Harassment Prohibited  
The School District shall provide a workplace environment free of verbal, physical, or other conduct or 
communications constituting harassment on the basis of sex as defined and otherwise prohibited by State 
and federal law. The District provides annual sexual harassment prevention training in accordance with 
State law.  
District employees shall not make unwelcome sexual advances or request sexual favors or engage in any 
unwelcome conduct of a sexual nature when: (1) submission to such conduct is made either explicitly or 
implicitly a term or condition of an individual’s employment; (2) submission to or rejection of such 
conduct by an individual is used as the basis for employment decisions affecting such individual; or (3) 
such conduct has the purpose or effect of substantially interfering with an individual’s work performance 
or creating an intimidating, hostile, or offensive working environment. Sexual harassment prohibited by 
this policy includes, but is not limited to, verbal, physical, or other conduct.  The terms intimidating, 
hostile, or offensive include, but are not limited to, conduct that has the effect of humiliation, 
embarrassment, or discomfort. Sexual harassment will be evaluated in light of all the circumstances. 
Making a Complaint 
Employees and nonemployees (persons who are not otherwise employees and are directly performing 
services for the District pursuant to a contract with the District, including contractors and consultants) are 
encouraged to promptly report information regarding violations of this policy.  Individuals may choose to 
report to a person of the individual’s same gender. Every effort should be made to file such complaints as 
soon as possible, while facts are known and potential witnesses are available. 

Aggrieved individuals, if they feel comfortable doing so, should directly inform the person engaging in 
the harassing conduct or communication that such conduct or communication is offensive and must stop. 

Whom to Contact with a Report or Complaint  
An employee should report claims of harassment, including making a confidential report, to any of the 
following: his/her immediate supervisor, the Building Principal, an administrator, the Nondiscrimination 
Coordinator, and/or a Complaint Manager.  
Employees may also report claims using Board policy 2:260, Uniform Grievance Procedure. If a claim is 
reported using Board policy 2:260, then the Complaint Manager shall process and review the complaint 
according to that policy, in addition to any response required by this policy. 
The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the 
District’s current Nondiscrimination Coordinator and Complaint Managers. 
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Nondiscrimination Coordinator: 

Barb Rains  
Name 
20100 S. Spruce Dr. Frankfort, Il 60423 

 

Address 
brains@summithill.org 

 

Email 
 

Telephone  
 
Complaint Managers: 

John Snipes  Leslie DeBoer 
Name 
20100 S. Spruce Dr 

 Name 
20100 S. Spruce Dr. Frankfort, Il 60423 

Address 
jsnipes@summithill.org 

 Address 
ldeboer@summithill.org 

Email 
815.469.9103  

Email 
815.469.9103 

Telephone  Telephone 

Investigation Process 
Supervisors, Building Principals, or administrators who receive a report or complaint of harassment must 
promptly forward the report or complaint to the Nondiscrimination Coordinator or a Complaint Manager. 
A supervisor or administrator who fails to promptly forward a report or complaint may be disciplined, up 
to and including discharge. 
Reports and complaints of harassment will be confidential to the greatest extent practicable, subject to the 
District’s duty to investigate and maintain a workplace environment that is productive, respectful, and 
free of unlawful discrimination, including harassment. The District shall investigate alleged workplace 
harassment when the Nondiscrimination Coordinator or a Complaint Manager becomes aware of an 
allegation, regardless of whether a written report or complaint is filed. 

Enforcement  
A violation of this policy by an employee may result in discipline, up to and including discharge. A 
violation of this policy by a third party will be addressed in accordance with the authority of the Board in 
the context of the relationship of the third party to the District, i.e., vendor, parent, invitee, etc. Any 
employee making a knowingly false accusation regarding harassment will likewise be subject to 
disciplinary action, up to and including discharge.  

Retaliation Prohibited 
An employee’s employment, compensation, or work assignment shall not be adversely affected by 
complaining or providing information about harassment. Retaliation against employees for bringing bona 
fide complaints or providing information about harassment is prohibited (see Board policy 2:260, 
Uniform Grievance Procedure), and whistleblower protection may be available under the State Officials 
and Employees Ethics Act (5 ILCS 430/), the Whistleblower Act (740 ILCS 174/), and the Ill. Human 
Rights Act (775 ILCS 5/).  
An employee should report allegations of retaliation to his/her immediate supervisor, the Building 
Principal, an administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager. 
Employees who retaliate against others for reporting or complaining of violations of this policy or for 
participating in the reporting or complaint process will be subject to disciplinary action, up to and 
including discharge. 
Recourse to State and Federal Fair Employment Practice Agencies  
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The District encourages all employees who have information regarding violations of this policy to report 
the information pursuant to this policy. The following government agencies are available to assist 
employees: the Ill. Dept. of Human Rights and the U.S. Equal Employment Opportunity Commission. 
The Superintendent shall also use reasonable measures to inform staff members, applicants, and 
nonemployees of this policy, which shall include posting on the District website and/or making this 
policy available in the District’s administrative office, and including this policy in the appropriate 
handbooks.  

LEGAL REF.: Title VII of the Civil Rights Act of 1964, 42 U.S.C. §2000e et seq., implemented by 29 
C.F.R. §1604.11. 

Title IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq., implemented by 
34 C.F.R. Part 106. 

State Officials and Employees Ethics Act, 5 ILCS 430/70-5(a). 
Ill. Human Rights Act, 775 ILCS 5/2-101(E) and (E-1), 5/2-102(A), (A-10), (D-5), 5/2-

102(E-5), 5/2-109, 5/5-102, and 5/5-102.2. 
56 Ill. Admin.Code Parts 2500, 2510, 5210, and 5220. 
Burlington Industries v. Ellerth, 524 U.S. 742 (1998). 
Crawford v. Metro. Gov’t of Nashville & Davidson County, 555 U.S. 271 (2009). 
Faragher v. City of Boca Raton, 524 U.S. 775 (1998). 
Franklin v. Gwinnett Co. Public Schools, 503 U.S. 60 (1992). 
Harris v. Forklift Systems, 510 U.S. 17 (1993). 
Jackson v. Birmingham Bd. of Educ., 544 U.S. 167 (2005). 
Meritor Savings Bank v. Vinson, 477 U.S. 57 (1986). 
Oncale v. Sundowner Offshore Services, 523 U.S. 75 (1998). 
Porter v. Erie Foods International, Inc., 576 F.3d 629 (7th Cir. 2009). 
Sangamon County Sheriff’s Dept. v. Ill. Human Rights Com’n, 233 Ill.2d 125 (Ill. 

2009). 
Vance v. Ball State University, 133 S. Ct. 2434 (2013). 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:10 (Equal Employment Opportunity and 
Minority Recruitment), 7:20 (Harassment of Students Prohibited) 

 

 

ADOPTED: January 26, 2005 
REVISED: November 14, 2007  
 April 14, 2010 
 September 28, 2011 
 November 13, 2013 
 February 14, 2018 
 May 9, 2018 
 January 23, 2019 
 March 18, 2020 
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General Personnel 

Recognition for Service  
The School Board will periodically recognize those District employees who contribute significantly to the 
educational programs and welfare of the students. 
 
 
ADOPTED: January 26, 2005 
 
REVISED:  April 26, 2017 
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Professional Personnel 
Terms and Conditions of Employment and Dismissal   
The School Board delegates authority and responsibility to the Superintendent to manage the terms 
and conditions for the employment of professional personnel. The Superintendent shall act reasonably 
and comply with State and federal law as well as any applicable collective bargaining agreement in 
effect. The Superintendent is responsible for making dismissal recommendations to the Board 
consistent with the Board’s goal of having a highly qualified, high performing staff.  

School Year 
Teachers shall work according to the school calendar adopted by the Board, which shall have a 
minimum of 176 student attendance days and a minimum of 180 teacher work days, including teacher 
institute days. Teachers are not required to work on legal school holidays unless the District has 
followed applicable State law that allows it to hold school or schedule teachers’ institutes, parent-
teacher conferences, or staff development on the third Monday in January (the Birthday of Dr. Martin 
Luther King, Jr.); February 12 (the Birthday of President Abraham Lincoln); the first Monday in 
March (known as Casimir Pulaski’s birthday); the second Monday in October (Columbus Day); and 
November 11 (Veterans’ Day).  

School Day 
Teachers are required to work the school day adopted by the Board. Teachers employed for at least 
four hours per day shall receive a duty-free lunch equivalent to the student lunch period, or 30 
minutes, whichever is longer.  
The District accommodates employees who are nursing mothers according to provisions in State and 
federal law.  

Salary 
Teachers shall be paid according to the salaries fixed by the Board, but in no case less than the 
minimum salary provided by the School Code. Teachers shall be paid at least monthly on a 10- or 12-
month basis.  

Assignments and Transfers 
The Superintendent is authorized to make teaching, study hall, extra class duty, and extracurricular 
assignments. In order of priority, assignments shall be made based on the District’s needs and best 
interests, employee qualifications, and employee desires. 

School Social Worker Services Outside of District Employment 
School social workers may not provide services outside of their District employment to any student(s) 
attending school in the District. School social worker has the meaning stated in 105 ILCS 5/14-1.09a.  

Dismissal 
The District will follow State law when dismissing a teacher.  

Evaluation  
The District’s teacher evaluation system will be conducted under the plan developed pursuant to State 
law.  
On an annual basis, the Superintendent will provide the Board with a written report which outlines the 
results of the District’s teacher evaluation system. 
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LEGAL REF.: 105 ILCS 5/10-19, 5/10-20.60 (P.A. 100-356, final citation pending), 5/14-1.09a, 
5/18-8, 5/22.4, 5/24-16.5, 5/24-2, 5/24-8, 5/24-9, 5/24-11, 5/24-12, 5/24-21, 
5/24A-1 through 24A-20. 

820 ILCS 260/1 et seq. 
23 Ill.Admin.Code Parts 50 (Evaluation of Certified Employees) and 51 (Dismissal 

of Tenured Teachers). 
Cleveland Bd. of Educ. v. Loudermill, 470 U.S. 532(1985). 

CROSS REF.: 5:290 (Employment Termination and Suspensions), 6:20 (School Year Calendar 
and Day) 

ADOPTED: January 26, 2005 

 
REVISED: April 6, 2011 
 December 14, 2011 
 February 12, 2014 
 January 24, 2018 
 January 23, 2019 
 March 18, 2020 
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Professional Personnel 
Substitute Teachers  
The Superintendent may employ substitute teachers as necessary to replace teachers who are temporarily 
absent.  
A substitute teacher must hold either a valid teaching or substitute license or short-term substitute license 
and may teach in the place of a licensed teacher who is under contract with the Board. There is no limit on 
the number of days that a substitute teacher may teach in the District during the school year, except as 
follows:  

1. A substitute teacher holding a substitute license may teach for any one licensed teacher under 
contract with the District only for a period not to exceed 90 paid school days in any one school 
term.  

2. A teacher holding a Professional Educator License or Educator License with Stipulations may 
teach for any one licensed teacher under contract with the District only for a period not to exceed 
120 paid school days.  

3. A short-term substitute teacher holding a short-term substitute teaching license may teach for any 
one licensed teacher under contract with the District only for a period not to exceed five 
consecutive school days.  

The Illinois Teachers’ Retirement System (TRS) limits a substitute teacher who is a TRS annuitant to 
substitute teaching for a period not to exceed 120 paid days or 600 paid hours in each school year, but not 
more than 100 paid days in the same classroom. Beginning July 1, 2020, a substitute teacher who is a 
TRS annuitant may substitute teach for a period not to exceed 100 paid days or 500 paid hours in any 
school year, unless the subject area is one where the Regional Superintendent has certified that a 
personnel shortage exists.  
The School Board establishes a daily rate of pay for substitute teachers. Substitute teachers receive only 
monetary compensation for time worked and no other benefits.  

Short-Term Substitute Teachers  
A short-term substitute teacher must hold a valid short-term substitute teaching license and have 
completed the District’s short-term substitute teacher training program. Short-term substitutes may teach 
no more than five consecutive school days for each licensed teacher who is under contract with the Board.  

Emergency Situations  
A substitute teacher may teach when no licensed teacher is under contract with the Board if the District 
has an emergency situation as defined in State law. During an emergency situation, a substitute teacher is 
limited to 30 calendar days of employment per each vacant position. The Superintendent shall notify the 
appropriate Regional Office of Education within five business days after the employment of a substitute 
teacher in an emergency situation.  
 
LEGAL REF.: 105 ILCS 5/10-20.67 (P.A. 100-596, final citation pending), 5/21B-20(2), 5/21B-20(3), 

and 5/21B-20(4). 
23 Ill.Admin.Code §1.790 (Substitute Teacher) and §25.520 (Substitute Teaching 

License). 

CROSS REF.: 5:30 (Hiring Process and Criteria) 

 
ADOPTED:  May 11, 2005 
REVISED: September 9, 2009 
 January 26, 2011 
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 March 28, 2012 
 January 28, 2015 
 February 14, 2018 
 January 23, 2019 
 March 18, 2020 
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Educational Support Personnel 
Sick Days, Vacation, Holidays, and Leaves  
Each of the provisions in this policy applies to all educational support personnel to the extent that 
it does not conflict with an applicable collective bargaining agreement or individual employment 
contract or benefit plan; in the event of a conflict, such provision is severable and the applicable 
bargaining agreement or individual agreement will control. 

Sick and Bereavement Leave  
Full or part-time educational support personnel who work at least 600 hours per year receive 15 
paid sick leave days per year. Part-time educational support personnel who work at least 600 
hours per year receive 10 sick leave days per year. Unused sick leave shall accumulated without 
limitations, including the leave of the current year. 
Sick leave is defined in State law as personal illness, quarantine at home, serious illness or death 
in the immediate family or household, or birth, adoption, or placement for adoption. The 
Superintendent and/or designee shall monitor the use of sick leave. 
As a condition for paying sick leave after three days absence for personal illness or 30 days for 
birth or as the Board or Superintendent deem necessary in other cases, the Board or 
Superintendent may require that the staff member provide a certificate from: (1) a physician 
licensed in Illinois to practice medicine and surgery in all its branches, (2) a chiropractic 
physician licensed under the Medical Practice Act, (3) an advanced practice registered nurse who 
has a written collaborative agreement with a collaborating physician that authorizes the advanced 
practice registered nurse to perform health examinations, (4) a physician assistant who has been 
delegated the authority to perform health examinations by his or her supervising physician, or (5) 
if the treatment is by prayer or spiritual means, a spiritual adviser or practitioner of the 
employee’s faith. If the Board or Superintendent requires a certificate during a leave of less than 
three days for personal illness, the District shall pay the expenses incurred by the employee.  
The use of paid sick leave for adoption or placement for adoption is limited to 30 days unless a 
longer leave is provided in an applicable collective bargaining agreement. The Superintendent 
may require that the employee provide evidence that the formal adoption process is underway.  
 
Vacation  
Twelve-month employees, not otherwise covered by contract terms, shall be eligible to accrue 
paid vacation days according to the following schedule: 
 
Managerial/Salaried employees: 

• 6.16 hours per pay period to a maximum accrual of 160 hours. 
 

Hourly Employees by completed years of service: 
• Completed less than 2 years of service 

1.54 hours per pay period to a maximum accrual of 40 hours. 
 

• Completed 2 years of service 
3.08 hours per pay period to a maximum accrual of 80 hours. 
 

• Completed 7 years of service 
4.62 hours per pay period to a maximum accrual of 120 hours. 
 

• Completed 15 years of service 
6.16 hours per pay period to a maximum accrual of 160 hours. 
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Calculations of years of service will be based on an employee’s actual first day of employment.  
 
Only years of service for a current employment engagement will be considered for vacation 
accrual calculations without prior agreement from the Board. Adjustments to vacation accrual 
rates and maximum accrual amounts will be made in the pay period following an employee’s 
years of service achievement. 
 
When an employee has accrued the maximum allowable vacation hours, no further accrual of 
vacation time will be realized. Employees will not be compensated for vacation time not accrued 
due to the maximum accrual being reached. 
 
Employees may not utilize vacation hours prior to accrual without prior consent from the 
Superintendent or Board. 
 
Vacation must be utilized in 1-hour increments and for no less than 4 hours per instance. All 
vacation utilization must be scheduled and approved by an employee’s supervisor or manager. 
 
Employees resigning or whose employment is terminated shall be entitled to the monetary 
equivalent of all vacation days accrued but not used. 
 
An employee’s vacation rate of accrual and maximum accrual may be modified, temporarily or 
permanently, only with the consent of the Board.  Employees may have accrued vacation time 
modified, with a monetary equivalent adjustment, only with the consent of the Board. 

 

Holidays  
Unless the District has a waiver or modification of the School Code pursuant to Section 2-3.25g 
or 24-2(b) allowing it to schedule school on a holiday listed below, District employees will not be 
required to work on: 
New Year’s Day Labor Day 
Martin Luther King Jr.’s Birthday Columbus Day 
Presidents Day Veteran’s Day 
Casimir Pulaski’s Birthday Thanksgiving Day and the Day Following Thanksgiving 
Memorial Day Christmas Day 
Friday before Spring Break Independence Day 

 

A holiday will not cause a deduction from an employee’s time or compensation. The District may 
require educational support personnel to work on a school holiday during an emergency or for the 
continued operation and maintenance of facilities or property. 

 

Personal Leave  
Full-time educational support personnel have two paid personal leave day per year. The use of a 
personal day is subject to the following conditions: 

1. Except in cases of emergency or unavoidable situations, a personal leave request should 
be submitted to the Building Principal three days before the requested date. 

2. No personal leave day may be used immediately before or immediately after a holiday, or 
during the first and/or last five days of the school year, unless the Superintendent grants 
prior approval. 

3. Personal leave may not be used in increments of less than one-half day. 
4. Personal leave is subject to any necessary replacement’s availability. 
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5. Personal leave may not be used on an in-service training day and/or institute training 
days. 

6. Personal leave may not be used when the employee’s absence would create an undue 
hardship. 

 

Leave to Serve as a Trustee of the Illinois Municipal Retirement Fund 
Upon request, the Board will grant 20 days of paid leave of absence per year to a trustee of the Ill. 
Municipal Retirement Fund in accordance with 105 ILCS 5/24-6.3.  

 

Other Leaves 
Educational support personnel receive the following leaves on the same terms and conditions 
granted professional personnel in Board policy 5:250, Leaves of Absence: 

1. Leaves for Service in the Military and General Assembly.  
2. School Visitation Leave.  
3. Leaves for Victims of Domestic or Sexual Violence.  
4. Child Bereavement Leave. 
5. Leave to serve as an election judge. 

 
LEGAL REF.: 20 ILCS 1805/30.1 et seq. 

105 ILCS 5/10-20.7b, 5/24-2, and 5/24-6. 
820 ILCS 147, School Visitation Rights Act. 
820 ILCS 154/, Child Bereavement Leave Act. 
820 ILCS 180/, Victims’ Economic Security and Safety Act. 
School Dist. 151 v. ISBE, 154 Ill.App.3d 375 (1st Dist. 1987); Elder v. Sch. 

Dist. No.127 1/2, 60 Ill.App.2d 56 (1st Dist. 1965). 

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and 
Medical Leave), 5:250 (Leaves of Absence) 

ADOPTED:            January 26, 2005 
REVISED: January 13, 2010 
 September 08, 2010 
 August 14, 2013 
 September 24, 2014 
 August 12, 2015 
 February 22, 2017 
 February 14, 2018 
 July 17, 2019 
 March 18, 2020 
 

 
 
 



7:10 Page 1 of 2 
 

Summit Hill School District 161 7:10 
 

Students 
Equal Educational Opportunities  
Equal educational and extracurricular opportunities shall be available for all students without regard to 
color, race, nationality, religion, sex, sexual orientation, ancestry, age, physical or mental disability, 
gender identity, status of being homeless, immigration status, order of protection status, actual or 
potential marital or parental status, including pregnancy. Further, the District will not knowingly enter 
into agreements with any entity or any individual that discriminates against students on the basis of sex or 
any other protected status, except that the District remains viewpoint neutral when granting access to 
school facilities under School Board policy 8:20, Community Use of School Facilities. Any student may 
file a discrimination grievance by using Board policy 2:260, Uniform Grievance Procedure.  

Sex Equity  
No student shall, based on sex, sexual orientation, or gender identity be denied equal access to programs, 
activities, services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied 
equal access to educational and extracurricular programs and activities. 
Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance Procedure. 
A student may appeal the Board’s resolution of the complaint to the Regional Superintendent (pursuant to 
105 ILCS 5/3-10) and, thereafter, to the State Superintendent of Education (pursuant to 105 ILCS 5/2-
3.8).  

Administrative Implementation 
The Superintendent shall appoint a Nondiscrimination Coordinator. The Superintendent and Building 
Principal shall use reasonable measures to inform staff members and students of this policy and grievance 
procedure.  
LEGAL REF.: 20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972, implemented by 

34 C.F.R. Part 106.  
29 U.S.C. §791 et seq., Rehabilitation Act of 1973. 
42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act. 
Good News Club v. Milford Central Sch., 533 U.S. 98 (2001). 
Ill. Constitution, Art. I, §18 
105 ILCS 5/3.25b, 5/3.25d(b), 5/10-20.12, 5/10-20.60 (P.A.s 100-29 and 100-163, final 
citations pending), 5/10-22.5, and 5/27-1. 
775 ILCS 5/1-101 et seq., Illinois Human Rights Act. 
775 ILCS 35/5, Religious Freedom Restoration Act. 
23 Ill.Admin.Code §1.240 and Part 200.  

 
CROSS REF.: 2:260 (Uniform Grievance Procedure), 6:65 (Student Social and Emotional 

Development), 7:20 (Harassment of Students Prohibited), 7:50 (School Admissions and 
Student Transfers To and From Non-District Schools), 7:60 (Residence), 7:130 (Student 
Rights and Responsibilities), 7:160 (Student Appearance), 7:165 (Student Uniforms), 
7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 7:250 
(Student Support Services), 7:330 (Student Use of Buildings - Equal Access), 7:340 
(Student Records), 8:20 (Community Use of School Facilities) 

ADOPTED:  January 26, 2005  
REVISED:    May 11, 2005  

         May 28, 2008  
        January 14, 2009 
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                      January 27, 2010 
                      December 9, 2015 
                      February 14, 2018 
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Students 
Harassment of Students Prohibited  
Bullying, Intimidation, and Harassment Prohibited 
No person, including a District employee or agent, or student, shall harass, intimidate, or bully a student 
on the basis of actual or perceived: race; color; national origin; military status; unfavorable discharge 
status from military service; sex; sexual orientation; gender identity; gender-related identity or expression; 
ancestry; age; religion; physical or mental disability; order of protection status; status of being homeless; 
actual or potential marital or parental status, including pregnancy; association with a person or group with 
one or more of the aforementioned actual or perceived characteristics; or any other distinguishing 
characteristic. The District will not tolerate harassing, intimidating conduct, or bullying whether verbal, 
physical, sexual, or visual, that affects the tangible benefits of education, that unreasonably interferes with 
a student’s educational performance, or that creates an intimidating, hostile, or offensive educational 
environment. Examples of prohibited conduct include name-calling, using derogatory slurs, stalking, 
sexual violence, causing psychological harm, threatening or causing physical harm, threatened or actual 
destruction of property, or wearing or possessing items depicting or implying hatred or prejudice of one 
of the characteristics stated above.  

Sexual Harassment Prohibited 
Sexual harassment of students is prohibited. Any person, including a district employee or agent, or 
student, engages in sexual harassment whenever he or she makes sexual advances, requests sexual favors, 
and/or engages in other verbal or physical conduct, including sexual violence, of a sexual or sex-based 
nature, imposed on the basis of sex, that: 

1. Denies or limits the provision of educational aid, benefits, services, or treatment; or that makes 
such conduct a condition of a student’s academic status; or 

2. Has the purpose or effect of: 
a. Substantially interfering with a student’s educational environment; 
b. Creating an intimidating, hostile, or offensive educational environment; 
c. Depriving a student of educational aid, benefits, services, or treatment; or 
d. Making submission to or rejection of such conduct the basis for academic decisions affecting 

a student. 
The terms intimidating, hostile, and offensive include conduct that has the effect of humiliation, 
embarrassment, or discomfort. Examples of sexual harassment include touching, crude jokes or pictures, 
discussions of sexual experiences, teasing related to sexual characteristics, and spreading rumors related 
to a person’s alleged sexual activities. The term sexual violence includes a number of different acts. 
Examples of sexual violence include, but are not limited to, rape, sexual assault, sexual battery, sexual 
abuse, and sexual coercion. 

Making a Complaint; Enforcement 
Students are encouraged to report claims or incidences of bullying, harassment, sexual harassment, or any 
other prohibited conduct to the Nondiscrimination Coordinator, Building Principal, Assistant Building 
Principal, Dean of Students, a Complaint Manager, or any staff member with whom the student is 
comfortable speaking. A student may choose to report to a person of the student’s same sex. Complaints 
will be kept confidential to the extent possible given the need to investigate. Students who make good 
faith complaints will not be disciplined. 
An allegation that a student was a victim of any prohibited conduct perpetrated by another student shall 
be referred to the Building Principal, Assistant Building Principal, or Dean of Students for appropriate 
action. 
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The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the 
District’s current Nondiscrimination Coordinator and Complaint Managers. At least one of these 
individuals will be female, and at least one will be male. 
Nondiscrimination Coordinator:  

Barb Rains  
Name 
20100 S. Spruce Drive Frankfort, Illinois 6 0423 

 

Address 
brains@summithill.org 

 

Email 
815.469.9103 

 

Telephone  
 
Complaint Managers: 

John Snipes  Leslie DeBoer 
Name 
20100 S. Spruce Dr. Frankfort Il 60423 

 Name 
20100 S. Spruce Drive Frankfort, Il 60423 

Address 
jsnipes@summithill.org 

 Address 
ldeboer@summithill.org 

Email 
815.469.9103  

Email 
815.469.9103 

Telephone  Telephone 

The Superintendent shall use reasonable measures to inform staff members and students of this policy, 
such as, by including it in the appropriate handbooks.  
Any District employee who is determined, after an investigation, to have engaged in conduct prohibited 
by this policy will be subject to disciplinary action up to and including discharge. Any District student 
who is determined, after an investigation, to have engaged in conduct prohibited by this policy will be 
subject to disciplinary action, including but not limited to, suspension and expulsion consistent with the 
behavior policy. Any person making a knowingly false accusation regarding prohibited conduct will 
likewise be subject to disciplinary action up to and including discharge, with regard to employees, or 
suspension and expulsion, with regard to students. 
 
LEGAL REF.: 20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972. 

34 C.F.R. Part 106. 
105 ILCS 5/10-20.12, 10-22.5, 5/27-1, and 5/27-23.7. 
775 ILCS 5/1-101 et seq., Illinois Human Rights Act. 
23 Ill.Admin.Code §1.240 and Part 200. 
Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999). 
Franklin v. Gwinnett Co. Public Schs., 503 U.S. 60 (1992). 
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Gebser v. Lago Vista Independent Sch. Dist., 524 U.S. 274 (1998). 
West v. Derby Unified Sch. Dist. No. 260, 206 F.3d 1358 (10th Cir. 2000). 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:20 (Workplace Harassment Prohibited), 
7:10 (Equal Educational Opportunities), 7:180 (Prevention of and Response to 
Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited), 
7:190 (Student Behavior), 7:240 (Conduct Code for Participants in Extracurricular 
Activities) 

 

ADOPTED: January 26, 2005  

REVISED:   November 14, 2007  
                     February 13, 2008  
        
                     January 14, 2009 
                     January 27, 2010 
                     October 27, 2010 
                     September 28, 2011 
                     March 28, 2012 
 September 24, 2014 
 February 14, 2018 
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Students 
Prevention of and Response to Bullying, Intimidation, and Harassment  
Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to 
educate. Preventing students from engaging in these disruptive behaviors and providing all students equal 
access to a safe, non-hostile learning environment are important District goals. 
Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable 
discharge status from the military service, sex, sexual orientation, gender identity, gender-related identity 
or expression, ancestry, age, religion, physical or mental disability, order of protection status, status of 
being homeless, or actual or potential marital or parental status, including pregnancy, association with a 
person or group with one or more of the aforementioned actual or perceived characteristics, or any other 
distinguishing characteristic is prohibited in each of the following situations:  

1. During any school-sponsored education program or activity. 
2. While in school, on school property, on school buses or other school vehicles, at designated 

school bus stops waiting for the school bus, or at school-sponsored or school-sanctioned events or 
activities. 

3. Through the transmission of information from a school computer, a school computer network, or 
other similar electronic school equipment. 

4. Through the transmission of information from a computer that is accessed at a nonschool-related 
location, activity, function, or program or from the use of technology or an electronic device that 
is not owned, leased, or used by the School District or school if the bullying causes a substantial 
disruption to the educational process or orderly operation of a school. This paragraph (item #4) 
applies only when a school administrator or teacher receives a report that bullying through this 
means has occurred; it does not require staff members to monitor any nonschool-related activity, 
function, or program. 

Definitions from 105 ILCS 5/27-23.7  
Bullying includes cyberbullying and means any severe or pervasive physical or verbal act or conduct, 
including communications made in writing or electronically, directed toward a student or students that has 
or can be reasonably predicted to have the effect of one or more of the following: 

1. Placing the student or students in reasonable fear of harm to the student’s or students’ person or 
property; 

2. Causing a substantially detrimental effect on the student’s or students’ physical or mental health; 
3. Substantially interfering with the student’s or students’ academic performance; or 
4. Substantially interfering with the student’s or students’ ability to participate in or benefit from the 

services, activities, or privileges provided by a school. 
Cyberbullying means bullying through the use of technology or any electronic communication, including 
without limitation any transfer of signs, signals, writing, images, sounds, data, or intelligence of any 
nature transmitted in whole or in part by a wire, radio, electromagnetic system, photo-electronic system, 
or photo-optical system, including without limitation electronic mail, Internet communications, instant 
messages, or facsimile communications. Cyberbullying includes the creation of a webpage or weblog in 
which the creator assumes the identity of another person or the knowing impersonation of another person 
as the author of posted content or messages if the creation or impersonation creates any of the effects 
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enumerated in the definition of bullying. Cyberbullying also includes the distribution by electronic means 
of a communication to more than one person or the posting of material on an electronic medium that may 
be accessed by one or more persons if the distribution or posting creates any of the effects enumerated in 
the definition of bullying. 
Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such as 
suspensions and expulsions, that: (i) are adapted to the particular needs of the school and community, (ii) 
contribute to maintaining school safety, (iii) protect the integrity of a positive and productive learning 
climate, (iv) teach students the personal and interpersonal skills they will need to be successful in school 
and society, (v) serve to build and restore relationships among students, families, schools, and 
communities, and (vi) reduce the likelihood of future disruption by balancing accountability with an 
understanding of students’ behavioral health needs in order to keep students in school. 
School personnel means persons employed by, on contract with, or who volunteer in a school district, 
including without limitation school and school district administrators, teachers, school guidance 
counselors, school social workers, school counselors, school psychologists, school nurses, cafeteria 
workers, custodians, bus drivers, school resource officers, and security guards. 
Bullying Prevention and Response Plan 
The Superintendent or designee shall develop and maintain a bullying prevention and response plan that 
advances the District’s goal of providing all students with a safe learning environment free of bullying 
and harassment. This plan must be consistent with the requirements listed below; each numbered 
requirement, 1-12, corresponds with the same number in the list of required policy components in 105 
ILCS 5/27-23.7(b) 1-12.  

1. The District uses the definition of bullying as provided in this policy.  
2. Bullying is contrary to State law and the policy of this District. However, nothing in the District’s 

bullying prevention and response plan is intended to infringe upon any right to exercise free 
expression or the free exercise of religion or religiously based views protected under the First 
Amendment to the U.S. Constitution or under Section 3 of Article I of the Illinois Constitution. 

3. Students are encouraged to immediately report bullying. A report may be made orally or in 
writing to the Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, 
Dean of Students, a Complaint Manager, or any staff member with whom the student is 
comfortable speaking. Anyone, including staff members and parents/guardians, who has 
information about actual or threatened bullying is encouraged to report it to the District named 
officials or any staff member. The District named officials and all staff members are available for 
help with a bully or to make a report about bullying. Anonymous reports are also accepted. 
 
 
Nondiscrimination Coordinator:  

Barb Rains  
Name 
20100 S Spruce Dr. Frankfort, Il 60423 

 

Address 
brains@summithill.org 

 

Email 
815.469.9103  
Telephone   
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Complaint Managers: 

John Snipes  Leslie DeBoer 
Name 
20100 S. Spruce Dr. Frankfort, Il 60423 

 Name 
20100 S. Spruce Dr. Frankfort, Il 60423 

Address 
jsnipes@summithill.org 

 Address 
ldeboer@summithill.org 

Email 
815.469.9103  

Email 
815.469.9103 

Telephone  Telephone 

4. Consistent with federal and State laws and rules governing student privacy rights, the 
Superintendent or designee shall promptly inform the parent(s)/guardian(s) of every student 
involved in an alleged incident of bullying and discuss, as appropriate, the availability of social 
work services, counseling, school psychological services, other interventions, and restorative 
measures.  

5. The Superintendent or designee shall promptly investigate and address reports of bullying, by, 
among other things: 

a. Making all reasonable efforts to complete the investigation within 10 school days after 
the date the report of a bullying incident was received and taking into consideration 
additional relevant information received during the course of the investigation about the 
reported bullying incident. 

b. Involving appropriate school support personnel and other staff persons with knowledge, 
experience, and training on bullying prevention, as deemed appropriate, in the 
investigation process. 

c. Notifying the Building Principal or school administrator or designee of the reported 
incident of bullying as soon as possible after the report is received. 

d. Consistent with federal and State laws and rules governing student privacy rights, 
providing parents/guardians of the students who are parties to the investigation 
information about the investigation and an opportunity to meet with the Building 
Principal or school administrator or his or her designee to discuss the investigation, the 
findings of the investigation, and the actions taken to address the reported incident of 
bullying. 

The Superintendent or designee shall investigate whether a reported incident of bullying is within 
the permissible scope of the District’s jurisdiction and shall require that the District provide the 
victim with information regarding services that are available within the District and community, 
such as counseling, support services, and other programs.  

6. The Superintendent or designee shall use interventions to address bullying, that may include, but 
are not limited to, school social work services, restorative measures, social-emotional skill 
building, counseling, school psychological services, and community-based services.  

7. A reprisal or retaliation against any person who reports an act of bullying is prohibited. A 
student’s act of reprisal or retaliation will be treated as bullying for purposes of determining any 
consequences or other appropriate remedial actions. 

8. A student will not be punished for reporting bullying or supplying information, even if the 
District’s investigation concludes that no bullying occurred. However, knowingly making a false 
accusation or providing knowingly false information will be treated as bullying for purposes of 
determining any consequences or other appropriate remedial actions. 

9. The District’s bullying prevention and response plan must be based on the engagement of a range 
of school stakeholders, including students and parents/guardians. 
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10. The Superintendent or designee shall post this policy on the District’s website, if any, and include 
it in the student handbook, and, where applicable, post it where other policies, rules, and 
standards of conduct are currently posted. The policy must be distributed annually to 
parents/guardians, students, and school personnel (including new employees when hired), and 
must also be provided periodically throughout the school year to students and faculty.  

11. The Superintendent or designee shall assist the Board with its evaluation and assessment of this 
policy’s outcomes and effectiveness. This process shall include, without limitation: 
a. The frequency of victimization; 
b. Student, staff, and family observations of safety at a school; 
c. Identification of areas of a school where bullying occurs; 
d. The types of bullying utilized; and 
e. Bystander intervention or participation. 
The evaluation process may use relevant data and information that the District already collects for 
other purposes. The Superintendent or designee must post the information developed as a result 
of the policy evaluation on the District’s website, or if a website is not available, the information 
must be provided to school administrators, Board members, school personnel, parents/guardians, 
and students. 

12. The Superintendent or designee shall fully implement the Board policies, including without 
limitation, the following:  
a. 2:260, Uniform Grievance Procedure. A student may use this policy to complain about 

bullying. 
b. 6:60, Curriculum Content. Bullying prevention and character instruction is provided in all 

grades in accordance with State law. 
c. 6:65, Student Social and Emotional Development. Student social and emotional development 

is incorporated into the District’s educational program as required by State law. 
d. 6:235, Access to Electronic Networks. This policy states that the use of the District’s 

electronic networks is limited to: (1) support of education and/or research, or (2) a legitimate 
business use. 

e. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing, 
intimidating, or bullying a student based on an identified actual or perceived characteristic 
(the list of characteristics in 7:20 is the same as the list in this policy). 

f. 7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating violence on school 
property, at school sponsored activities, and in vehicles used for school-provided 
transportation. 

g. 7:190, Student Behavior. This policy prohibits, and provides consequences for, hazing, 
bullying, or other aggressive behaviors, or urging other students to engage in such conduct. 

h. 7:310, Restrictions on Publications; Elementary Schools, and 7:315, Restrictions on 
Publications; High Schools. These policies prohibit students from and provide consequences 
for: (1) accessing and/or distributing at school any written, printed, or electronic material, 
including material from the Internet, that will cause substantial disruption of the proper and 
orderly operation and discipline of the school or school activities, and (2) creating and/or 
distributing written, printed, or electronic material, including photographic material and 
blogs, that causes substantial disruption to school operations or interferes with the rights of 
other students or staff members.  
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LEGAL REF.: 405 ILCS 49/, Children’s Mental Health Act. 
105 ILCS 5/10-20.14, 5/24-24, and 5/27-23.7. 
23 Ill.Admin.Code §1.240 and §1.280. 

CROSS REF.: 2:240 (Board Policy Development), 2:260 (Uniform Grievance Procedure), 4:170 
(Safety), 5:230 (Maintaining Student Discipline), 6:60 (Curriculum Content), 6:65 
(Student Social and Emotional Development), 6:235 (Access to Electronic 
Networks), 7:20 (Harassment of Students Prohibited), 7:185 (Teen Dating Violence 
Prohibited), 7:190 (Student Behavior), 7:220 (Bus Conduct), 7:230 (Misconduct by 
Students with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular 
Activities), 7:285 (Food Allergy Management Program), 7:310 (Restrictions on 
Publications; Elementary Schools), 7:315 (Restrictions on Publications; High 
Schools) 

 

ADOPTED: February 13, 2008 

 
REVISED:   January 27, 2010 
                     October 27, 2010 
                     February 12, 2014 
                     May 28, 2014 
 September 24, 2014 
 January 24, 2018 
 June 17, 2020 
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Summit Hill School District 161 7:185 
 

Students 
Teen Dating Violence Prohibited  
Engaging in teen dating violence that takes place at school, on school property, at school-sponsored 
activities, or in vehicles used for school-provided transportation is prohibited. For purposes of this policy, 
the term teen dating violence occurs whenever a student who is 13 to 19 years of age uses or threatens to 
use physical, mental, or emotional abuse to control an individual in the dating relationship; or uses or 
threatens to use sexual violence in the dating relationship.  
The Superintendent or designee shall develop and maintain a program to respond to incidents of teen 
dating violence that:  

1. Fully implements and enforces each of the following Board policies:  
a. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing 

intimidating, or bullying a student based on the student’s actual or perceived characteristics 
of sex; sexual orientation; gender identity; and gender-related identity or expression (this 
policy includes more protected statuses). 

b. 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment. This policy 
prohibits students from engaging in bullying, intimidation, and harassment at school, school-
related events and electronically. Prohibited conduct includes threats, stalking, physical 
violence, sexual harassment, sexual violence, theft, public humiliation, destruction of 
property, or retaliation for asserting or alleging an act of bullying. 

2. Encourages anyone with information about incidents of teen dating violence to report them to any 
of the following individuals:  
a. Any school staff member. School staff shall respond to incidents of teen dating violence by 

following the District’s established procedures for the prevention, identification, 
investigation, and response to bullying and school violence.  

b. The Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean 
of Students, or a Complaint Manager identified in policy 7:20, Harassment of Students 
Prohibited.  

3. Incorporates age-appropriate instruction in grades 7 through 12, in accordance with the District’s 
comprehensive health education program in Board policy 6:60, Curriculum Content. This 
includes incorporating student social and emotional development into the District’s educational 
program as required by State law and in alignment with Board policy 6:65, Student Social and 
Emotional Development.  

4. Incorporates education for school staff, as recommended by the Nondiscrimination Coordinator, 
Building Principal, Assistant Building Principal, Dean of Students, or a Complaint Manager.  

5. Notifies students and parents/guardians of this policy. 
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Incorporated  
by Reference: 7:180-AP1, (Prevention, Identification, Investigation, and Response to Bullying ) 

LEGAL REF.: 105 ILCS 110/3.10. 

CROSS REF.: 2:240 (Board Policy Development), 5:100 (Staff Development Program), 5:230 
(Maintaining Student Discipline), 6:60 (Curriculum Content), 6:65 (Student Social 
and Emotional Development), 7:20 (Harassment of Students Prohibited), 7:180 
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:190 
(Student Behavior), 7:220 (Bus Conduct), 7:230 (Misconduct by Students with 
Disabilities), 7:240 (Conduct Code for Participants in Extracurricular Activities) 

 
 

Adopted:  February 12, 2014 
Revised:   July 17, 2019 
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