








VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Don Puckett
Purchases December 27, 2023

Date |Vendor Description/Purpose Amount ASN # Receipt?
11/28/23 |BEST BUY Staff HP Laptop S 1,299.99 28499 X
“n i~ IComceast Business Internet service for OEC S 79.95 28474 X
AMZN MKTP Surface Pro for Tobey Café S 636.17 28499 X
AMZN MKTP MS Thunderbolt Docking Station S 238.00 28499 X
ADOBE AFTER EFFECTS Adobe add subscription S 22.25 28472 X
AMZN MKTP Staff HP Laptop S 865.00 28499 X

Total Amount of Purchases| $  3,141.36

Summary by ASN # ASN # Total ASN # Total

28474 S 79.95
28499 S 3,039.16
28472 S 22.25

—Total S 3,141.36

\
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ion: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
n form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




Card Holder: Alyssa Thompson
Purchases for December 2023

Date Vendor Description/Purpose Amount ASN # H-ecelpt?—
11/30/2024 |Dollar General IL GSRP $10.34 11475 y
11/30/2024 |Amazon IL GSRP $45.94 11475 y
12/7/2024 |Amazon IL GSRP $9.99 11475 y
12/7/2024 Amazon Sunset KK $14.99 20170 y
12/7/2024 |Amazon Kids Klub- all 3 $82.99 20171 y
12/15/2024 |Amazon SL KK $50.89 20171 y
12/18/2024 |Amazon Tobey KK $27.44 20171 y
12/18/2024 |Amazon Tobey KK $134.73 20171 Y
12/26/2024 |Amazon SL GSRP $26.97 11475 y

Summary by ASN # ASN # Total ASN # Total
11475 $93.24
20170 $14.99
20171 $296.05
$404.28

( v\)
~ An
Employee Signatum w1 ,W
v oy ~F

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary
Total above
Difference

$404.28

Supervisor Signature Cﬁ{_—"\/










Card Holder: Mike Barwegen
Purchases for: December 2023

I
Date Vendor Description/Purpose Amount ASN # Receipt?
11/30| Meijer Tobey Tiger Breakfast Supplies 5154.51 64537 Y
12/1|B&G Discount Cold Weather Gear $113.00 21273 Y
12/4|Amazon Bulletin Board Supplies $12.99 13172 Y
12/41Schooi Specialty Notebooks $18.00 13172 Y
12/4} Amazon Suckers $39.95 64537 Y
12/4 | B&G Discount Snow Gear $220.69 64537 Y
12/5} Amazon Safety Vests 550.68 64537 Y
12/06|Amazon Double-Sided Tape $9.99 24370 Y
12/06| Amazon Bar and Lock for Filing Cabinet $51.94 24370 Y
12/08|Amazon Nose Clips for Nose Bleeds 19.98 24370 Y
12/11|Amazon Left-Handed Scissors - Gebben $16.99 13172 Y
12/15|Amazon Counselor Supplies $64.03 21273 Y
12/20|Meijer Hot Cocoa Supplies $25.43 64546 ¥
12/20|Crumbl Cookies for Staff Lunch $38.25 64537 Y
12/20}Family Fare Hot Cocoa Supplies $80.00 64546 Y
12/21 | Meijer Tobey Tiger Breakfast Supplies 5105.83 64537 Y
12/22| Amazon Binder Dividers $13.80 24370 Y
12/22|Sam’s Club Helping Hands Thank You Gifts $21.56 54537 Y
12/22|Lexia Learning Lexia Learning System $2,310.00 13170 Y
12/26{GFS Staff Lunch Supplies $91.32 64537 Y
12/26|Qdoba Staff Lunch $851.55 64537 Y
12/27{Amazon Prime Renewal $139.00 64537 Y
Total Amount of Purchases $4,459.49

Summary by ASN # ASN # Total ASN # Total

64537 $1,713.34 $0.00

21273 $177.03 50.00

13172 547.98 $0.00

24370 $95.71 $0.00

13170 $2,310.00 $0.00

64546 $115.43 50.00

$4,459.49

Employee Signature

Supervisor Signature

Instruction: Record purﬁes as they are mode throughout the month. When ygu receive your credit card statement,
check it against this recanciliaion form. After checking, sign this form indicating you have balanced your account and
have it signed by your supervisar. Send this form, statement capy, and receipts for alf purchases on this stotement to the

INFO ONLY
Totai by summary
Total above

Difference

$4,459.49
$  4,459.49
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Accounting Office by the 18th af the month.




Card Holder: Mike Roy
Purchases for: December, 2023

Date Vendor Description/Purpose Amount ASN #
11/29{MHSAA Women in Sports Leadership Conf $630.00 42135
12/4|MHSBCA Baseball conference & membership $155.28 42148

" " " $155.27 64664
12/4|Soaring Eagle Baseball conference lodging $84.93 42148

" " " $84.93 64664
12/4|Soaring Eagle Baseball conference lodging $84.93 42148

i " " $84.93 64664
12/4|Soaring Eagle Baseball conference lodging $84.93 42148

! 3 ! $84.93 64664
12/7 |Hungry Howies PT Conference Staff Meal $305.99 64702
12/15|Shell Athletic ice $10.98 42144
12/20| Meijer Fueling Station supplies $217.36 42144
12/21 [ MHSFCA Football clinic $349.50 64635
1" ! $349.50 64928

Total Amount of Purchases| $2,683.46

Summary by ASN # ASN # Total ASN # Total
42135 $630.00 $0.00
42144 $228.34 $0.00
42148 $410.07 $0.00
64635 $349.50 $0.00
64664 $410.06 $0.00
64702 $305.99 $0.00
64928 $349.50 $0.00
. " "$p,683.46
|
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Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your s
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the















Card Holder: Adam Brush

Purchases for; December, 2023

Employee Signature

Instruction: Record purchases as they are made throu

Supervisor Signature

Date Vendor Description/Purpose Amount ASN # Receipt?
11/28 | Sweetwaters Donut Mill| Strive breakfast $44.97 64702 X
12/4] MSBOA District 11 Solo & Ensemble fees $148.00 64584 X
12/15| UltimateReviewPacket.c| Chatel AP supplies $24.99 64581 X
12/15|Weebly Chatel AP supplies $44.43 64581 X
12/18|Gimkit World Lang Subscription renewd $59.88 64638 X
12/19(Dollar General Senate supplies $3.50 64700 X
12/18{Sweetwaters Donut Mill} Staff treat $119.92 64702 X
12/19|Timber Ridge Ski Passes $1,400.00 64692 X
12/20|USPS Explulsion Certified letter $7.14 15165 X
12/21|Cardinal Buses French field trip $568.70 64638 X
L Total Amount of Purchases| $2,421.53
Summary by ASN # ASN # Total ASN # Total

15165 $7.14 $0.00

64581 $69.42 $0.00

64584 $148.00 $0.00

64638 $628.58 $0.00

64692 $1,400.00 50.00

64700 $3.50 $0.00

64702 $164.89 , $0.00

2,421.53

)

e month. When you receive your credit card statement, check it

against this reconciliation form, After checking, sign this form indicating you have balanced your account and have it signed by
your supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by

the 18th of the month.







Card Holder: Matt Hawkins
Purchases for: December, 2023

Date Vendor Description/Purpose Amount ASN # Receipt?
11/29|Bath & Body Works |12 Days prizes $15.64 64702 X
11/28|)aspares Speaker lunch $83.13 64702 X

12/2]Sams Club 12 Days prizes $13.96 64702 X
12/12|Spotify Band subscription $10.99 64584 no
12/12|Target Life skills supplies $23.73 64473 X
12/14|Apple.com AP Seminar subscription $2.99 64581 no
12/14 | Full Compass Jr. Musical supplies $175.96 64578
12/18{Sams Club Staff lunch $86.46 64702
12/19|Alliance Francaise Field Trip deposit $150.00 64638
12/20(Gordon Foods Cancelled order $187.59 64702 no
12/20|Gordon Foods Cancelled order -5187.59 64702 no
12/22|Moe's Staff lunch $121.00 64702 X
12/20|Gordons Food Staff lunch $254.32 64702 X
12/26|Meijer 12 Days prizes $15.87 64702 X
12/26|Home Goods 12 Days prizes $25.41 64702 X

| Total Amount of Purchases| $979.46
Summary by ASN # |ASN # Total ASN # Total

64473 $23.73 $0.00
64578 $175.96 $0.00
64581 $2.99 $0.00
64584 $10.99 $0.00
64638 $150.00 $0.00
64702 $615.79 $0.00

$0.00 T

61 -
Employee Signaturem\’ @%/Supervisor Signat

Instruction: Record purchases as they are made throughout the manth. When you receive your credit card statement, check it
against this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by
your supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the
18th of the month.




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Dewey Waterman
Purchases for: December 2023

Dat Vendor Description/Purpose Amount ASN # | Receipt?
11 2023 |Amazon 14" pipe wrench, 2-zero turn keys $33.20{ 26771 Y
12/1/2023 |Amazon 48" Commercial door sweep, Qty:4 $57.60| 26770 Y
12../2023 [Amazan 8 1/2x11 picture frames, Qty: 18 $49.99| 26771 Y

Amazon Dewalt 20V battery $55.98( 26771 Y
Amazon Chain saw blade sharpener, 4" flush valve assembly $103.19| 26771 Y
Greater MI Distr Ice Machine $2,811.00( 26797 Y
Greater MI Distr Ice Machine Bin $969.00| 26797 Y
Greater M| Distr ice Machine Return -$2,736.00| 26797 Y
Amazon Bullet piercing tap Valve Kit $21.98{ 26770 Y
Amazon Sargent 5 pin key blanks, LF, gty: 10 $29.99| 26770 Y
Amazon Sargent 5 pin key blanks, L, qty: 10 $18.78| 26770 Y
Amazon NPT iron hose fitting, AAA batteries, qty: 100 $48.67 26771 Y
Amazon Plastic sliding door track, 4' long, qty:7 $60.17| 26770 Y
Amazon Plastic sliding door track, 4' long, qty:7 $179.55| 26770 Y
Amazon D & D Powerdrive belt B36 and B48 $42.68| 26770 Y
$1,745 78

Summary by ASN # [ASN # Total ASN # Total

26770 $410.75

26771 $291.03

26772

AthIeticKEquip 26797 $1,044.00

Employee Signatm\/\m—\ Supervisor Signature

instruction: Record pruchases as they are made through&t the month. When you receive your credit card statement, check it against this reconciliation
form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and

receipts for all

purchases on this statement to the Accounting Office by the 18th of the month.
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