Kaufman ISD

129903

EDUCATIONAL PHILOSOPHY AE
(LOCAL)

PROPOSED REVISIONS

Ednestional

Philesapky

Vision Statement PREPARATION — PURPOSE - PRIDE

Mission Statement Kaufman Independent School District will equip students to be-

come lifelong learners committed to academic excellence, integrity,
responsible citizenship, and service to others.
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Kaufman ISD
129903

INNOVATION DISTRICTS AF
(LOCAL)

ADD POLICY

In accordance with state law, the District has completed all re-
quirements for designation as an innovation district, and the Board

has adopted an innovation plan."

1 Innovation Plan: https://www.kaufmanisd.net/
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129903

BOARD MEMBERS BBB

ELECTIONS (LOCAL)

PROPOSED REVISIONS

Membership The Board shall consist of seven members.

Method of Election Election of Board members shall be at large.

Election Date General election of Board members shall be on the May uniform
election date.

Terms and Election Board members shall be elected for three-year terms, with elec-

Schedule tions conducted annually, as follows:
The election of two Board members shall be held in-2024; 2027,
2030, 2033, and in three-year intervals thereafter.
The election of three Board members shall be held in 2025, 2028,
2031, and in three-year intervals thereafter.
The election of two Board members shall be held in-2623; 2026,
2029, 2032, and in three-year intervals thereafter.

Method of Voting The candidates receiving the highest number of votes for the num-

Plurality ber of seats with expiring terms shall be elected.
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Kaufman ISD

129903
BOARD MEMBERS BBD
TRAINING AND ORIENTATION (LOCAL)

Public Information
Coordinator

After Election or
Appointment

After a Violation

Reporting
Continuing
Education Credit

BBD(LOCAL)-Ato X

PROPOSED REVISIONS

The Superintendent-director of communications shall fulfill the
responsibilities of the public information coordinator and shall re-
ceive, on behalf of Board members, the training specified by Gov-
ernment Code 552.012. [See GBAA]

A Board member who receives written notice from the attorney
general that the member must complete Public Information Act
(PIA) training described by GBAA(LEGAL) following the District's
failure to comply with a PIA requirement shall complete the training
within the timelines described in law. The completion of the training
in response to such a notice cannot be delegated.

The Board President shall announce the status of each Board
member’s continuing education credit. The announcement shall be
made annually at the last regular Board meeting before the Dis-
trict's uniform election date, whether or not an election is held. The
announcement shall be reflected in the meeting minutes and, when
necessary, posted on the District's website in accordance with law.
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129903
OFFICERS AND OFFICIALS BDAA
DUTIES AND REQUIREMENTS OF BOARD OFFICERS (LOCAL)

Board Officers

Vacancy

Term and Duties

President

Vice President

Secretary

BDAA(LOCAL)-B to A

PROPOSED REVISIONS

The Board shall elect a President, a Vice President, and a Secre-
tary who shall be members of the Board. The Board may assign a
District employee to provide clerical assistance to the Board. Offic-
ers shall be elected by majority vote of the members present and
voting.

A vacancy among officers of the Board, other than the President,
shall be filled by majority action of the Board.

Board officers shall serve for a term of one year or until a succes-
sor is elected. Officers may succeed themselves in office. Each of-
ficer shall perform any legal duties of the office and other duties as
required by action of the Board.

In addition to the duties required by law, the President of the Board
shall:

1. Preside at all Board meetings unless unable to attend.

2. Have the right to discuss, make motions and resolutions, and
vote on all matters coming before the Board.

The Vice President of the Board shall:

1. Actin the capacity and perform the duties of the President of
the Board in the event of the absence or incapacity of the
President.

2. BecomeAutomatically become President enty-upon-being
elected-toof the pesitionBoard if a vacancy in that office
occurs.

The Secretary of the Board shall:

1.  Ensure that an accurate record is kept of the proceedings of
each Board meeting.

2. Ensure that notices of Board meetings are posted and sent as
required by law.

3. Inthe absence of the President and Vice President, call the
meeting to order and act as presiding officer.

4. Sign or countersign documents as directed by action of the
Board.
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Kaufman ISD
129903

BOARD MEETINGS

Meeting Place and
Time

Regular Meetings

Special or
Emergency Meetings

Agenda
Deadline

Preparation

Notice to Members

Closed Meeting

BE(LOCAL)-X

BE
(LOCAL)

PROPOSED REVISIONS

The notice for a Board meeting shall reflect the date, time, and lo-
cation of the meeting.

Regular meetings of the Board shall normally be held on the
second Monday of each month at 6:00 p.m. H{-a-clesed-meeting-is
scheduled;the closed meseting shall-begin-at-5:00-p-m—When de-

termined necessary and for the convenience of Board members,
the Board President may change the date, time, or location of a
regular meeting with proper notice.

The Board President shall call special meetings at the Board Presi-
dent’s discretion or on request by two members of the Board.

The Board President shall call an emergency meeting when it is

determined by the Board President or two members of the Board
that an emergency or urgent public necessity, as defined by law,

warrants the meeting.

The deadline for submitting items for inclusion on the agenda is the
sixth calendar day before regular meetings and the fourth calendar
day before special meetings.

In consultation with the Board President, the Superintendent shall
prepare the agenda for all Board meetings. Any Board member
may request that a subject be included on the agenda for a meet-
ing, and the Superintendent shall include on the preliminary
agenda of the meeting all topics that have been timely submitted
byat least two a-Board members.

Before the official agenda is finalized for any meeting, the Superin-
tendent shall consult the Board President to ensure that the
agenda and the topics included meet with the Board President’s
approval. In reviewing the preliminary agenda, the Board President
shall ensure that any topics the Board or at least two individual
Board members have requested to be addressed are either on that
agenda or scheduled for deliberation at an appropriate time in the
near future. The Board President shall not have authority to re-
move from the agenda a subject requested by a-at least two
Board members without that-specific authorization from those-

Board members-'s-specific-autherization.

Members of the Board shall be given notice of regular and special
meetings at least 72 hours prior to the scheduled time of the meet-
ing and at least one hour prior to the time of an emergency meet-
ing.

Notice of all meetings shall provide for the possibility of a closed
meeting during an open meeting, in accordance with law.
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129903

BOARD MEETINGS

Order of Business

Rules of Order

Voting

Consent Agenda

Minutes

Discussions and
Limitation

BE(LOCAL)-X

BE
(LOCAL)

The Board may conduct a closed meeting when the agenda sub-
ject is one that may properly be discussed in closed meeting. [See
BEC]

The order of business for regular Board meetings shall be as set
out in the agenda accompanying the notice of the meeting. At the
meeting, the order in which posted agenda items are taken may be
changed by consensus of Board members.

The Board shall observe the parliamentary procedures as found in
Robert’s Rules of Order, Newly Revised, except as otherwise pro-

vided in Board procedural rules or by law. Procedural rules may be
suspended at any Board meeting by majority vote of the members

present.

Voting shall be by voice vote or show of hands, as directed by the
Board President. Any member may abstain from voting, and a
member’s vote or failure to vote shall be recorded upon that mem-
ber’s request. [See BDAA(LOCAL) for the Board President’s voting
rights]

When the agenda is prepared, the Board President shall determine
items, if any, that qualify to be placed on the consent agenda. A
consent agenda shall include items of a routine and/or recurring
nature grouped together under one action item. For each item
listed as part of a consent agenda, the Board shall be furnished
with background material. All such items shall be acted upon by
one vote without separate discussion, unless a Board member re-
quests that an item be withdrawn for individual consideration. The
remaining items shall be adopted under a single motion and vote.

Board action shall be carefully recorded by the Board Secretary or
clerk; when approved, these minutes shall serve as the legal rec-
ord of official Board actions. The written minutes of all meetings
shall be approved by vote of the Board and signed by the Board
President and the Board Secretary.

The official minutes of the Board shall be retained on file in the of-
fice of the Superintendent and shall be available for examination
during regular office hours.

Discussions shall be addressed to the Board President and then
the entire membership. Discussion shall be directed solely to the
business currently under deliberation, and the Board President
shall halt discussion that does not apply to the business before the
Board.

The Board President shall also halt discussion if the Board has
agreed to a time limitation for discussion of an item, and that time
limit has expired. Aside from these limitations, the Board President
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129903

BOARD MEETINGS BE
(LOCAL)

shall not interfere with debate so long as members wish to address
themselves to an item under consideration.
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129903

BOARD POLICIES

Organization

Terms

Harmony with Law

Severability

Policy
Development

Official Policy
Manual

Adoption and
Amendment

BF(LOCAL)-X to A

BF
(LOCAL)

PROPOSED REVISIONS

Within the context of current law, the District shall be guided by
Board-adopted written policies that are given appropriate distribu-
tion and are accessible to staff members, parents, students, and
community residents.

Legally referenced policies contain provisions from federal and
state statutes and regulations, case law, and other legal authority
that together form the framework for local decision making and im-
plementation. These policies are binding on the District until the
cited provisions are repealed, revised, or superseded by legisla-
tive, regulatory, or judicial action.

Legally referenced policies are not adopted by the Board.

At each policy code the legally referenced policy and the Board-
adopted local policy must be read together to further a full under-
standing of a topic. '

The terms “Trustee” and “Board member” are used interchangea-
bly in the local policy manual. Both terms are intended to reflect all
the duties and obligations of the office.

[See AB for District name terminology.]

Newly enacted law is applicable when effective. No policy or regu-
lation, or any portion thereof, shall be operative if it is found to be in
conflict with applicable law.

If any portion of a policy or its application to any person or circum-
stance is found to be invalid, that invalidity shall not affect other
provisions or applications of policy that can be given effect without
the invalid provision or application; and to this end the provisions of
this policy manual are declared to be severable.

Policies and policy amendments may be initiated by the Superin-
tendent, Board members, school personnel, or community citizens,
but generally shall be recommended for the Board’s consideration
by the Superintendent.

The Board shall designate one copy of the local policy manual as
the official policy manual of the District. The official copy shall be
kept in the central administration office, and the Superintendent
shall be responsible for its accuracy and integrity and shall main-
tain a historical record of the District’s policy manual.

Local policies may be adopted or amended by a majority of the
Board at any regular or special meeting, provided that Board mem-
bers have had advance written notice of the proposed change and
that it has been placed on the agenda for such meeting.
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Kaufman ISD

129903
BOARD POLICIES BF
(LOCAL)
Local policies become effective upon Board adoption or at a future
date designated by the Board at the time of adoption.
TASB Localized After Board review of legally referenced policies and adoption of lo-
Updates cal policies, the new material shall be incorporated into the official

policy manual and into other localized policy manuals maintained
by the District. If discrepancies occur between different copies of
the manual, the version contained in the official policy manual shall
be regarded as authoritative.

20f2
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Kaufman ISD
129903

PLANNING AND DECISION-MAKING PROCESS BQA

DISTRICT-LEVEL

District-Level
Committee

Board’s Designee

Meetings

Communications

Composition

Selected
Representatives

Parents

Community
Members

Business
Representatives

BQA(LOCAL)-X

(LOCAL)

PROPOSED POLICY

In compliance with law, the District shall establish a District-level
committee to advise the Board or its designee in establishing and
reviewing the District improvement plan [see BQ], as well as the
District's educational goals, performance objectives, and major Dis-
trict-wide classroom instructional programs.

The Superintendent shall serve as the Board’s designee and shall
regularly consult with the committee.

The chairperson of the committee shall set its agenda and shall
schedule at least two meetings per year, including the public meet-
ing required by law.

The Superintendent shall ensure that the District-level committee
establishes communication strategies to periodically obtain broad-
based community, parent, and staff input and provide information
to those persons regarding the recommendations of the committee.

The committee shall be composed of members who shall represent
campus-based professional staff, District-level professional staff,
parents, businesses, and the community. When practicable, pro-
fessional staff representation shall include a representative with the
primary responsibility for educating students with disabilities. For
purposes of this policy, District-level professional staff shall be de-
fined as professionals who have responsibilities at more than one
campus, including, but not limited to, central office staff.

Parent, community member, and business representatives shall be
selected in accordance with this policy and administrative regula-
tions.

The committee shall include at least two parents of students cur-
rently enrolled in the District. The Superintendent shall, through
various channels, inform all parents of District students about the
committee’s duties and composition and shall solicit volunteers.

The committee shall include at least two community members se-
lected by a process that provides for adequate representation of
the community’s diversity. The Superintendent shall use several
methods of communication to ensure that community residents are
informed of the committee and are provided the opportunity to par-
ticipate and shall solicit volunteers. Community representatives
must reside in the District.

The committee shall include at least two business representatives
selected by a process that provides for adequate representation of
the community’s diversity. The Superintendent shall use several
methods of communication to ensure that area businesses are in-
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129903

PLANNING AND DECISION-MAKING PROCESS BQA

DISTRICT-LEVEL

Professional Staff
Elections

Terms

Vacancy

BQA(LOCAL)-X

(LOCAL)

formed of the committee and are provided the opportunity to partic-
ipate and shall solicit volunteers. Business representatives do not
need to reside in or operate businesses in the District.

Professional staff representatives shall be nominated and elected
in accordance with this policy and administrative regulations.

Classroom teacher representatives shall comprise at least two-
thirds of the total professional staff representation on the commit-
tee and shall be nominated and elected by classroom teachers as-
signed to each respective campus.

At least one campus-based nonteaching professional representa-
tive shall be nominated and elected by the campus-based non-
teaching professional staff.

At least one District-level professional representative, other than
the Superintendent, shall be nominated and elected by the District-
level professional staff.

An employee’s affiliation or lack of affiliation with any organization
or association shall not be a factor in either the nomination or elec-
tion of the employee to the committee. [See DGA]

A nominee must consent before the person’s name may appear on
a ballot. Election of the committee shall be held at a time deter-
mined by the Board or its designee.

All representatives shall serve staggered two-year terms and shall
be limited to two consecutive terms on the committee.

A vacancy during a term shall be filled for the remainder of the term
by election or selection as appropriate for the category.
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PLANNING AND DECISION-MAKING PROCESS BQB

CAMPUS-LEVEL

Campus-Level
Committees

Meetings

Communications

Composition

Selected
Representatives

Parents

Community
Members

BQB(LOCAL)-X

(LOCAL)

PROPOSED POLICY

In compliance with law, each campus shall establish a campus-
level committee to ensure that effective planning and site-based
decision-making occur to direct and support the improvement of
student performance for all students. The committees shall assist
the principal, as the Board’s designee, in establishing and review-
ing the goals, performance objectives, and major classroom in-
structional programs of each campus.

Each committee shall assist with the development, evaluation, and
revision of the respective campus improvement plan and shall ap-
prove campus staff development needs identified in the campus
improvement plan [see BQ and DMA].

The principal shall be responsible for the agenda and shall sched-
ule at least two meetings per year, including the public meeting re-
quired by law.

The principal shall ensure that the campus-level committee estab-

lishes communication strategies to periodically obtain broad-based
community, parent, and staff input and provide information to those
persons regarding the recommendations of the committee.

The committee shall be composed of members who shall represent
campus-based professional staff, District-level professional staff,
parents, businesses, and the community. When practicable, profes-
sional staff representation shall include a representative with the
primary responsibility for educating students with disabilities. For
purposes of this policy, District-level professional staff shall be de-
fined as professionals who have responsibilities at more than one
campus, including, but not limited to, central office staff.

Parent, community member, and business representatives shall be
selected in accordance with this policy and administrative regula-
tions.

The committee shall include at least two parents of students cur-
rently enrolled in the District. The principal shall, through various
channels, inform all parents of campus students about the commit-
tee's duties and composition and shall solicit volunteers.

The committee shall include at least two community members se-
lected by a process that provides for adequate representation of
the community’s diversity. The principal shall use several methods
of communication to ensure that community residents are informed
of the committee and are provided the opportunity to participate
and shall solicit volunteers. Community representatives must re-
side in the District.
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PLANNING AND DECISION-MAKING PROCESS BQB

CAMPUS-LEVEL

Business
Representatives

Professional Staff
Elections

Terms

Vacancy

BQB(LOCAL)-X

(LOCAL)

The committee shall include at least two business representatives
selected by a process that provides for adequate representation of
the community’s diversity. The principal shall use several methods
of communication to ensure that area businesses are informed of
the committee and are provided the opportunity to participate and
shall solicit volunteers. Business representatives do not need to re-
side in or operate businesses in the District.

Professional staff representatives shall be nominated and elected
in accordance with this policy and administrative regulations.

Classroom teacher representatives shall comprise at least two-
thirds of the professional staff representation on the committee and
shall be nominated and elected by classroom teachers assigned to
the campus.

At least one campus-based nonteaching professional representa-
tive shall be nominated and elected by nonteaching professional
staff assigned to the campus.

At least one District-level professional representative shall be nom-
inated and elected by District-level professional staff.

An employee’s affiliation or lack of affiliation with any organization
or association shall not be a factor in either the nomination or elec-
tion of the employee to the committee. [See DGA]

A nominee must consent before the person’s name may appear on
the ballot. Election of the committee shall be held at a time deter-
mined by the Board or its designee.

All representatives shall serve staggered two-year terms and shall
be limited to two consecutive terms on the committee.

A vacancy during a term shall be filled for the remainder of the term
by election or selection as appropriate for the category.
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Kaufman ISD

129903
OTHER REVENUES CDC
GIFTS AND SOLICITATIONS (LOCAL)
PROPOSED REVISIONS
Note: For purposes of this policy, the terms “gift” and “dona-

Unsolicited Gifts
Authority to Accept

Criteria for
Acceptance

Solicitations

CDC(LOCAL)-A

tion” have the same meaning.

The Board delegates to the Superintendent the authority to accept
unsolicited gifts on behalf of the District. However, any gift that the
potential donor has expressly made conditional upon the District’s
use for a specified purpose, or any gift of real property, shall re-
quire Board approval.

Once accepted, a gift becomes the sole property of the District.

The District shall not accept any gift that would violate or conflict
with policies of or actions by the Board or with federal or state law.

Before the Superintendent accepts a gift or recommends ac-
ceptance of a gift to the Board, as applicable, the Superintendent
shall consider whether the gift:

1. Has a purpose consistent with the District's educational phi-
losophy, goals, and objectives;

2. Places any restrictions on a campus or District program;

3. Would support a program that the Board may be unable or
unwilling to continue when the donation of funds is exhausted,

4. Would result in ancillary or ongoing costs for the District;
5. Requires employment of additional personnel;

6. Requires or implies the endorsement of a specific business or
product [see GKB for advertising opportunities];

7.  Would result in inequitable funding, equipment, or resources
among District schools or programs;

8. Obligates the District or a campus to engage in specific ac-
tions; or

9. Affects the physical structure of a building or would require
extensive maintenance on the part of the District.

An employee who solicits gifts on behalf of the District or for use in
the fulfilment of his or her professional responsibilities shall comply
with relevant state and federal law and any District administrative
regulations.

All donations solicited on behalf of the District, including solicita-
tions in the name of the District or a campus, or donations solicited
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129903
OTHER REVENUES CDC
GIFTS AND SOLICITATIONS (LOCAL)
using District or campus resources, become the sole property of
the District.
Web-Based An employee may solicit web-based donations of money or items
Solicitations for use by the employee in fulfilling his or her professional respon-

sibilities or for the District’s use, including “crowdfunding.” Howev-
er, an employee shall obtain prior approval from the emgployees
supenviserSuperintendent before using the name or image of the
District, a campus, or any student.
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129903

ACCOUNTING CFB

INVENTORIES (LOCAL)
PROPOSED REVISIONS

Capitalization The capitalization threshold for purposes of classifying individual

Threshold capital assets shall be $5,000.

The Superintendent-chief financial officer shall determine the
capitalization threshold for a group of assets, the individual cost of
which does not exceed the capitalization threshold above but for
which the cost in the aggregate is significant.

1of 1
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129903

ACCOUNTING CFF

CHECKING ACCOUNTS (LOCAL)
DELETE POLICY

Authorized Two signatures shall be required on all checks issued by the Dis-

Signatures trict. The signatures of the Board President and the secretary shall

be affixed to checks drawn on the general operating and debt ser-
vice accounts through the use of an automated check-signing ma-
chine. Designated school personnel shall be authorized to sign
checks on all other school accounts.

1of1
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129903

SCHOOL PROPERTIES DISPOSAL Cl

CI(LOCAL)-B to A

(LOCAL)

PROPOSED REVISIONS

The Superintendent is authorized to declare District materials,
equipment, personal property such as vehicles, and supplies
to be unnecessary and shall dispose of unnecessary materi-
als, equipment, personal property such as vehicles, and sup-
plies for fair market value. If the unnecessary property has no
value, the Superintendent may dispose of such property ac-
cording to administrative discretion.

Instructional materials shall be disposed of in accordance with law.
[See CMD(LEGAL)]

Property obtained with federal funds or as federal surplus shall be
managed in accordance with federal law.
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Kaufman ISD
129903

BUILDINGS, GROUNDS, AND EQUIPMENT MANAGEMENT CL

Energy Conservation

Joint Responsibility

CL(LOCAL)-X

(LOCAL)

DELETE POLICY

The District shall maintain accurate records of energy consumption
and costs on a monthly basis. Energy audits shall be conducted at
each facility and recommendations made for conserving energy.

Savings as a result of energy conservation efforts shall be returned
to the education system on an annual basis. Guidelines shall be
developed to reward campuses showing increased energy conser-
vation.

The Superintendent or designee shall develop short- and long-
range plans to promote strategies in the area of facilities manage-
ment, as well as energy awareness and conservation.

The responsibility for implementing this program shall rest with all
persons associated with the District, including the Board, adminis-
trators, teachers, support personnel, and students.
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Kaufman ISD
129903

FACILITIES CONSTRUCTION Ccv

Compliance with
Law

Construction
Contracts

Change Orders

Project
Administration

Final Payment

CV(LOCAL)-X to A

(LOCAL)

PROPOSED REVISIONS
The Superintendent shall be+espensible-for-establishingestablish

procedures that ensure that all school facilities within the District
comply with applicable laws and local building codes.

Prior to advertising, the Board shall determine the project deliv-
ery/contract award method to be used for each construction con-
tract valued at or above $75;00050,000. To assist the Board, the
Superintendent shall recommend the project delivery/contract
award method that he or she determines provides the best value to
the District. [See CV series generally and CBB(LEGAL) for require-
ments if federal funds are involved.]

For construction contracts valued at or above $75,000, the Super-
intendent shall also submit the resulting contract to the Board for
approval. Lesser expenditures for construction and construction-re-
lated materials or services shall be at the discretion of the Superin-
tendent and consistent with law and policy. [See also CH and
CBB(LEGAL)]

Note: For provisions regarding delegation of authority for con-
struction contracts in the event of a catastrophe, emer-
gency, or natural disaster affecting the District, see
CH(LOCAL).

Change orders permitted by law shall be approved by the Board or
its designee prior to any changes being made in the approved
plans or the actual construction of the facility.

All construction projects shall be administered by the Superinten-
dent or designee.

The Superintendent shall keep the Board informed concerning con-
struction projects and also shall provide information to the general
public.

The District shall not make final payments for construction or the
supervision of construction until the work has been completed and
the Board has accepted the work.
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Kaufman ISD

129903
EMPLOYMENT REQUIREMENTS AND RESTRICTIONS DBA
CREDENTIALS AND RECORDS (LOCAL)

Updating Credentials

Contract Personnel

Social Security
Number

DBA(LOCAL)-X to A

PROPOSED REVISIONS

All employees who have earned certificates, endorsements, or de-
grees of higher rank since the previous school year shall file with
the District:

1.  An official college transcript showing the highest degree
earned and date conferred.

2. Proof of the certificate or endorsement.

The Superintendent or designee shall ensure that contract
personnel possess valid credentials before issuing contracts.

The District shall not use an employee’s social security number as
an employee identifier, except for tax purposes [see DC]. In ac-
cordance with law, the District shall keep an employee’s social se-
curity number confidential.
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EMPLOYMENT PRACTICES DC

Personnel Duties

Posting Vacancies

Applications

Antherbfor
Employment of All
Personnel

Employment
Assistance
Prohibited

DC(LOCAL)-X

(LOCAL)

PROPOSED REVISIONS

The Superintendent shall define the qualifications, duties, and re-
sponsibilities of all positions and shall ensure that job descriptions
are current and accessible to employees and supervisors.

The Superintendent or designee shall establish guidelines for ad-
vertising employment opportunities and posting notices of vacan-
cies. These guidelines shall advance the Board’s commitment to
equal opportunity employment and to recruiting well-qualified can-
didates. Current District employees may apply for any vacancy for
which they have appropriate qualifications.

All applicants shall complete the application form supplied by the
District. Information on applications shall be confirmed before a
contract is offered for a contractual position and before hiring or as
soon as possible thereafter for a noncontractual position.

[For information related to the evaluation of criminal history rec-
ords, see DBAA.]

Note: For employment of a bus driver related to a Board mem-
ber or the Superintendent, see DBE(LEGAL).

The Board delegates to the Superintendent the final authority for
employment of contractual personnel, as well as the final authority
to employ and dismiss noncontractual employees on an at-will ba-
sis. [See DCA, DCB, DCC, DCD, and DCE as appropriate]

No District employee shall assist another employee of the District
or of any school district in obtaining a new job if the employee
knows, or has probable cause to believe, that the other employee
engaged in sexual misconduct regarding a minor or student in vio-
lation of the law. Routine transmission of an administrative or per-
sonnel file does not violate this prohibition. [See CJ for prohibitions
relating to contractors and agents and DH(EXHIBIT) for the Educa-
tors’ Code of Ethics.]
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129903

EMPLOYMENT PRACTICES DCE

OTHER TYPES OF CONTRACTS (LOCAL)

ADD POLICY

Non-Chapter 21 Non-Chapter 21 contracts shall be provided for positions included

Contracts on the list approved by the Board. A non-Chapter 21 contract shall
not be governed by Chapter 21 of the Education Code.

Termination During In accordance with DCE(LEGAL), an employee may request a

Contract Term hearing before the Board to appeal discharge during the contract

period.

An employee whose contract is not reissued at the end of the con-
tract period may appeal in accordance with DGBA(LOCAL).
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COMPENSATION AND BENEFITS DEA

COMPENSATION PLAN

Pay Administration

Annualized Salary

Pay Increases

Midyear Pay
Increases

Contract
Employees

Noncontract

Employees

Pay During Closing

DEA(LOCAL)-A to A1

(LOCAL)

PROPOSED REVISIONS

The Superintendent shall recommend an annual compensation
plan for all District employees. The compensation plan may include
wage and salary structures, stipends, benefits, and incentives.
[See also DEAA] The recommended plan shall support District
goals for hiring and retaining highly qualified employees. The
Board shall review and approve the compensation plan to be used
by the District. The Board shall also determine the total compensa-
tion package for the Superintendent. [See BJ series]

The Superintendent shall implement the compensation plan and
establish procedures for plan administration consistent with the
budget. The classification of each job title within the compensation
plan shall be based on the qualifications, duties, and market value
of the position.

The District shall pay all salaried employees over 12 months in
equal monthly or semi-monthly installments, regardless of the num-
ber of months employed during the school year. Salaried employ-
ees hired during the school year shall be paid in accordance with
administrative regulations.

The Superintendent shall recommend to the Board an amount for
employee pay increases as part of the annual budget. Any pay ad-
justments for individual employees shall be determined within the
approved budget following established procedures.

A contract employee’s pay may be increased after performance on
the contract has begun only if authorized by the compensation plan
of the District or there is a change in the employee’s job assign-
ment or duties during the term of the contract that warrants addi-
tional compensation. Any such changes in pay that do not conform
with the compensation plan shall require Board approval. [See
DEA(LEGAL) for provisions on pay increases and public hearing
requirements.]

The Superintendent may grant a pay increase to a noncontract em-
ployee after duties have begun because of a change in the em-
ployee’s job assignment or to address pay equity. The Superinten-
dent shall report any such pay increases to the Board at the next
regular meeting.

If the Board chooses to pay employees during an emergency clo-
sure for which the workdays are not scheduled to be made up ata
later date, then that authorization shall be by resolution or other
Board action and shall reflect the purpose served by the expendi-
ture. [See EB for the authority to close schools.]
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COMPENSATION AND BENEFITS DEA

COMPENSATION PLAN (LOCAL)
Premium Pay Nonexempt employees who are required to work to mitigate
During Disasters the reason for an emergency closing shall be paid at the rate

of one and one-half times their regular rate of pay for all hours
worked up to 40 hours per week. All other nonexempt employ-
ees who are required to work during an emergency closing
shall be paid their regular rate of pay.

Overtime for time worked over 40 hours in a week shall be cal-
culated and paid according to law. [See DEAB] The Superin-
tendent shall approve payments and ensure that accurate time
records are kept of actual hours worked during emergency
closings.
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COMPENSATION PLAN DEAB
WAGE AND HOUR LAWS (LOCAL)

PROPOSED REVISIONS

Classification of - The Superintendent or designee shall determine the classification

Positions of positions or employees as “exempt” or “nonexempt” for purpos-
es of payment of overtime in compliance with the Fair Labor
Standards Act (FLSA).

Exempt The District shall pay employees who are exempt from the over-
time pay requirements of the FLSA on a salary basis. The salaries
of these employees are intended to cover all hours worked, and
the District shall not make deductions that are prohibited under the
FLSA.

An employee who believes deductions have been made from his or
her salary in violation of this policy should bring the matter to the
District’s attention, through the District's complaint policy. [See
DGBA] If improper deductions are confirmed, the District will reim-
burse the employee and take steps to ensure future compliance
with the FLSA.

Nonexempt Nonexempt employees may be compensated on an hourly basis or
on a salary basis. Employees who are paid on an hourly basis shall
be compensated for all hours worked. Employees who are paid on
a salary basis are paid for up to and including a 40-hour workweek.

A nonexempt employee shall have the approval of his or her su-
pervisor before working overtime. An employee who works over-
time without prior approval is subject to discipline but shall be
compensated in accordance with the FLSA.

Workweek Defined For purposes of FLSA compliance, the workweek for District em-
ployees shall begin at 12:00 a.m. Saturday and end at 11:59 p.m.
Friday.

Compensatory Time At the District’'s option, nonexempt employees may receive com-
pensatory time off, rather than overtime pay, for overtime work. The
employee shall be informed in advance if overtime hours will ac-
crue compensatory time rather than pay.

Accrual Compensatory time earned by nonexempt employees may not ac-

crue beyond a maximum of 30 hours. Apthe—&s%n%epﬁm}—neﬂ-

than-pay: If an employee has a balance of more than 30 hours
of compensatory time, the District shall require the employee
to use the compensatory time, or at the District’s option, the
District shall pay the employee for the compensatory time.

10of2
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COMPENSATION PLAN DEAB

WAGE AND HOUR LAWS (LOCAL)
Use An employee shall use compensatory time within the pay period

immediately following the pay period during which it was earned. If
an employee has any unused compensatory time remaining at the
end of the pay period, the employee shall receive overtime pay.

Compensatory time may be used at either the employee’s or the
District’s option. An employee may use compensatory time in ac-
cordance with the District’s leave policies and if such use does not
unduly disrupt the operations of the District. [See DEC(LOCAL)]
The District may require an employee to use compensatory time
when in the best interest of the District.
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COMPENSATION AND BENEFITS DEC

LEAVES AND ABSENCES (LOCAL)
PROPOSED REVISIONS

Leave The Superintendent shall develop administrative regulations ad-

Administration

Definitions
Immediate Family

Family Emergency

Leave Day

School Year

Catastrophic lliness
or Injury

DEC(LOCAL)-X

dressing employee leaves and absences to implement the provi-
sions of this policy.

The term “immediate family” is defined as:
1. Spouse.

2. Son or daughter, including a biological, adopted, or foster
child, a son- or daughter-in-law, a stepchild, a legal ward, or a
child for whom the employee stands in loco parentis.

3. Parent, stepparent, parent-in-law, or other individual who
stands in loco parentis to the employee.

4. Sibling, stepsibling, and sibling-in-law.
5. Grandparent and grandchild.

6. Any person residing in the employee’s household at the time
of iliness or death.

For purposes of the Family and Medical Leave Act (FMLA), the
definitions of spouse, parent, son or daughter, and next of kin are
found in DECA(LEGAL).

The term “family emergency” shall be limited to disasters and life-
threatening situations involving the employee or a member of the
employee’s immediate family.

A “leave day” for purposes of earning, using, or recording leave
shall mean the number of hours per day equivalent to the em-
ployee’s usual assignment, whether full-time or part-time.

A “school year” for purposes of earning, using, or recording leave
shall mean the term of the employee’s annual employment as set
by the District for the employee’s usual assignment, whether full-
time or part-time.

A catastrophic iliness or injury is a severe condition or combination
of conditions affecting the mental or physical health of the em-
ployee or a member of the employee’s immediate family that re-
quires the services of a licensed practitioner for a prolonged period
of time and that forces the employee to exhaust all leave time
earned by that employee and to lose compensation from the Dis-
trict. Such conditions typically require prolonged hospitalization or
recovery or are expected to result in disability or death. Conditions
relating to pregnancy or childbirth shall be considered catastrophic
if they meet the requirements of this paragraph.
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LEAVES AND ABSENCES (LOCAL)

Availability

State Leave
Proration

Medical Certification

State Personal Leave

Nondiscretionary
Usé

Discretionary Use

DEC(LOCAL)-X

Note: For District contribution to employee insurance during
leave, see CRD(LOCAL).

The District shall make state personal leave and local leave for the
current year available for use at the beginning of the school year.

If an employee separates from employment with the District before
his or her last duty day of the school year or begins employment
after the first duty day of the school year, state personal leave shall
be prorated based on the actual time employed.

If an employee separates from employment before the last duty
day of the school year, the employee’s final paycheck shall be re-
duced for state personal leave the employee used beyond his or
her pro rata entitlement for the school year.

An employee shall submit medical certification of the need for
leave if:

1. The employee is absent more than five consecutive workdays
because of personal illness or iliness in the immediate family;

2. The District requires medical certification due to a questiona-
ble pattern of absences or when deemed necessary by the
supervisor or Superintendent; or

3. The employee requests FMLA leave for the employee’s seri-
ous health condition; a serious health condition of the em-
ployee’s spouse, parent, or child; or for military caregiver
leave.

In each case, medical certification shall be made by a health-care
provider as defined by the FMLA. [See DECA(LEGAL)]

The Board requires employees to differentiate the manner in which
state personal leave is used.

Nondiscretionary use of leave shall be for the same reasons and in
the same manner as state sick leave accumulated before May 30,
1995. [See DEC(LEGAL)]

Nondiscretionary use includes leave related to the birth or place-
ment of a child and taken within the first year after the child’s birth,
adoption, or foster placement.

Discretionary use of leave is at the individual employee’s discre-
tion, subject to limitations set out below.
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COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)
Request for In deciding whether to approve or deny a request for discretionary
Leave use of state personal leave, the supervisor shall not seek or con-
sider the reasons for which an employee requests to use leave.
The supervisor shall, however, consider the duration of the re-
quested absence in conjunction with the effect of the employee’s
absence on the educational program and District operations, as
well as the availability of substitutes.
Discretionary use of state personal leave shall not exceed three
consecutive workdays.
Local Leave Each employee shall earn five paid local leave days per school

Extended Sick Leave

Sick Leave Pool

DEC(LOCAL)-X

year in accordance with administrative regulations.
Local leave shall accumulate without limit.

Local leave shall be used according to the terms and conditions of
state personal leave. [See State Personal Leave, above]

An-employee-may-also-use-localleave forabsencesrelated-to-the
birth-or-placement-of-a-child-whenleave-is-taken-within-thefirst

year-afterthe-child's-birthadoption—orfosterplacement:

After all available paid leave days and any applicable compensa-
tory time have been exhausted, an employee shall be granted in a
school year a maximum of 20 leave days of extended sick leave to
be used only for the employee’s own personal illness or injury, in-
cluding pregnancy-related illness or injury.

Extended sick leave shall be available for use by an employee
once per school year.

A written request for extended sick leave must be accompanied by
medical certification of the illness or injury.

The District shall deduct the average daily rate of pay of a substi-
tute for the employee’s position for each day of extended sick leave
taken, whether or not a substitute is employed.

An employee who has exhausted all paid leave as well as any ap-
plicable compensatory time and who suffers from a catastrophic ill-
ness or injury or is absent due to the catastrophic illness or injury
of a member of the employee’s immediate family may request the
establishment of a sick leave pool, to which District employees
may donate local leave or state personal leave for use by the eligi-
ble employee.

The pool shall cease to exist when the employee no longer needs
leave for the purpose requested, uses the maximum number of
days allowed under a pool, or exhausts all leave days donated to
the sick leave pool.
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LEAVES AND ABSENCES (LOCAL)
The Superintendent shall develop regulations for the implementa-
tion of the sick leave pool that address the following:
1. Procedures to request the establishment of a sick leave pool;
2.  The maximum number of days an employee may donate to a
sick leave pool;
3. The maximum number of days per school year an eligible em-
ployee may receive from a sick leave pool; and
4. The return of unused days to donors.
Appeal An employee may appeal a decision regarding the establishment

Mental Health Leave

Quarantine Leave

DEC(LOCAL)-X

or implementation of the District’s sick leave pool in accordance
with DGBA(LOCAL), beginning with the Superintendent or appro-
priate administrator.

A District peace officer who experiences a traumatic event in the

scope of employment shall be granted a maximum of five days of
mental health leave per traumatic event. Such leave shall be pro-
vided in accordance with administrative regulations and shall not
be deducted from the employee’s pay or leave balance.

The Superintendent shall develop regulations regarding mental
health leave that address the following:

1. Circumstances or reasons under which an eligible employee
may use mental health leave;

2. Procedures for requesting mental health leave and maintain-
ing the anonymity of the requester;

3. The administrator authorized to approve requests for mental
health leave; and

4. Other procedures deemed necessary for administering this
provision.

A District peace officer shall be granted quarantine leave when or-
dered by the local health authority or the peace officer’s supervisor
to quarantine or isolate due to possible or known exposure to a
communicable disease while on duty. Such leave shall be provided
in accordance with administrative regulations and shall not be de-
ducted from the employee’s pay or leave balance.

The Superintendent shall develop regulations regarding quarantine
leave that address the following:

1. Continuation of all employment benefits and compensation for
the duration of the leave;
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Line of Duty lllness
or Injury Leave of
Absence

Family and Medical
Leave

Twelve-Month
Period

Combined Leave for
Spouses

Intermittent or
Reduced Schedule
Leave

Certification of
Leave

Fitness-for-Duty
Certification

Leave at the End of
Semester

DEC(LOCAL)-X

2. Reimbursement for reasonable costs related to the quaran-
tine; and

3. Other procedures deemed necessary for administering this
provision.

Following a leave of absence with full pay as required by law, the
District shall extend the leave of absence for a police officer’s line
of duty illness or injury in accordance with medical certification and
administrative regulations.

The extended leave of absence shall not exceed one year or 365
days. The District shall deduct the average daily rate of pay of a
substitute for the police officer’s position for each day of extended
leave of absence taken, whether or not a substitute is employed. In
accordance with law, following an extended leave of absence the
police officer may use accumulated leave.

FMLA leave shall run concurrently with applicable paid leave and
compensatory time, as applicable.

Note: See DECA(LEGAL) for provisions addressing FMLA.

For purposes of an employee’s entitlement to FMLA leave, the 12-
month period shall begin on the first duty day of the school year.

When both spouses are employed by the District, the District shall
limit FMLA leave for the birth, adoption, or placement of a child, or
to care for a parent with a serious health condition, to a combined
total of 12 weeks. The District shall limit military caregiver leave to
a combined total of 26 weeks.

The District shall not permit use of intermittent or reduced schedule
FMLA leave for the care of a newborn child or for the adoption or
placement of a child with the employee.

When an employee requests leave, the employee shall provide
certification, in accordance with FMLA regulations, of the need for
leave.

In accordance with administrative regulations, when an employee
takes FMLA leave due to the employee’s own serious health condi-
tion, the employee shall provide, before resuming work, a fitness-
for-duty certification.

When a teacher takes leave near the end of the semester, the Dis-
trict may require the teacher to continue leave until the end of the
semester.
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Temporary Disability
Leave

Workers’
Compensation

No Paid Leave
Offset

Court Appearances

Payment for
Accumulated Leave
Upon Retirement

DEC(LOCAL)-X

Any full-time employee whose position requires educator certifica-
tion by the State Board for Educator Certification or by the District
shall be eligible for temporary disability leave. The maximum length
of temporary disability leave shall be 180 calendar days. [See
DBB(LOCAL) for temporary disability leave placement and
DEC(LEGAL) for return to active duty.]

An employee’s notification of need for extended absence due to
the employee’s own medical condition shall be forwarded to the
Superintendent as a request for temporary disability leave.

The District shall require the employee to use temporary disability
leave and paid leave, including any compensatory time, concur-
rently with FMLA leave.

Note: Workers' compensation is not a form of leave. The work-
ers’ compensation law does not require the continuation
of the District’s contribution to health insurance.

An absence due to a work-related injury or iliness shall be desig-
nated as FMLA leave, temporary disability leave, and/or assault
leave, as applicable.

The District shall not permit the option for paid leave offset in con-
junction with workers’ compensation income benefits. [See CRE]

Absences due to compliance with a valid subpoena or for jury duty
shall be fully compensated by the District and shall not be de-
ducted from the employee’s pay or leave balance.

The following leave provisions shall apply to state leave accumu-
lated beginning on the original effective date of this program.

An employee who retires from the District shall be eligible for pay-
ment for accumulated state leave under the following conditions:

1.  The employee's retirement is voluntary, i.e., the employee is
not being discharged or nonrenewed.

2. The employee provides advance written notice of intent to re-
tire. Contract employees must provide written notice at least
90 days before the last day of employment. Noncontract em-
ployees must provide written notice at least two weeks before
the last day of employment.

3. The employee has at least ten years of service with the Dis-
trict.

The employee shall receive payment for each day of accumulated
state leave at a rate established by the Board. If the employee is
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COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

Neutral Absence
Control

DEC(LOCAL)-X

reemployed with the District, days for which the employee received
payment shall not be available to that employee.

The rate established by the Board shall be in effect until the Board
adopts a new rate. Any changes to the rate shall apply beginning
with the school year following the adoption of the rate change.

If an employee does not return to work after exhausting all availa-
ble paid and unpaid leave, the District shall provide the employee
written notice that he or she no longer has leave available for use.
The District shall automatically pursue termination of an employee
who has exhausted all available leave, regardless of the reason for
the absence [see DF series]. The employee’s eligibility for reasona-
ble accommodations, as required by the Americans with Disabili-
ties Act [see DAA(LEGAL)], shall be considered before termination.
If terminated, the employee may apply for reemployment with the
District.
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COMPENSATION AND BENEFITS DED

VACATIONS AND HOLIDAYS (LOCAL)
ADD POLICY

Vacation Days Eligible employees in positions normally requiring at least 260 days

of service annually shall receive paid vacation days in accordance
with administrative regulations that address the following:

1.  Eligibility criteria;

2 Accrual rates and availability;

3. Request and approval processes;

4.  Accumulation and carryover limits; and

5. Treatment of vacation days upon separation from service.
Holidays Eligible employees in positions normally requiring at least 260 days

of service annually shall receive paid holidays in accordance with
the employee’s duty schedule and administrative regulations.

[See DEAB for overtime pay provisions.]

DED(LOCAL)-A
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COMPENSATION AND BENEFITS DEE

EXPENSE REIMBURSEMENT (LOCAL)

PROPOSED REVISIONS

Prior Approval An employee shall be reimbursed for reasonable, allowable ex-

Required penses incurred in carrying out District business only with the prior
approval of the employee’s supervisor and in accordance with ad-
ministrative regulations.

Documentation For any allowable expense incurred, the employee shall submit a

Required statement, with receipts to the extent feasible, documenting actual
expenses.

Exception Expenses for meals associated with authorized overnight

travel not related to a state or federal grant shall be paid to
employees on a per diem basis. No receipts shall be required
for expenses paid on a per diem basis.

1 of 1
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TERMINATION OF EMPLOYMENT DFE

RESIGNATION (LOCAL)
PROPOSED REVISIONS

General All resignations shall be submitted in writing to the Superintendent

Requirements

At-Will Employees

Contract Employees

Withdrawal of
Resignation

DFE(LOCAL)-A to X

or other person designated by Board action in accordance with this
policy. The employee shall give reasonable notice and shall include
in the letter a statement of the reasons for resigning. A prepaid cer-
tified or registered letter of resignation shall be considered submit-
ted upon mailing.

The Superintendent shall be authorized to accept the resignation of
an at-will employee at any time. The Superintendent may delegate
to other administrators the authority to accept a resignation of an
at-will employee.

The Superintendent, assistant superintendent of human re-
sources and student services, or other person designated by
Board action shall be authorized to receive a contract employee’s
resignation effective at the end of the school year or submitted af-
ter the last day of the school year and before the penalty-free res-
ignation date. If an employee provides a resignation to a supervisor
who has not been designated by the Board to accept resignations,
the supervisor shall instruct the employee to submit the resignation
to the Superintendent, assistant superintendent of human re-
sources and student services, or other person designated by
Board action. The resignation requires no further action by the Dis-
trict and is accepted upon receipt by the Superintendent, assistant
superintendent of human resources and student services, or
other person designated by Board action.

The Superintendent, assistant superintendent of human re-
sources and student services, or other person designated by
Board action shall be authorized to accept a contract employee’s
resignation submitted or effective at any other time. If an employee
provides a resignation to a supervisor who has not been desig-
nated by the Board to accept resignations, the supervisor shall in-
struct the employee to submit the resignation to the Superinten-
dent, assistant superintendent of human resources and
student services, or other person designated by Board action.
The Superintendent, assistant superintendent of human re-
sources and student services, or other person designated by
Board action shall either accept the resignation or submit the mat-
ter to the Board in order to pursue sanctions allowed by law.

Once submitted and accepted, the resignation of a contract em-
ployee may not be withdrawn without consent of the Board.
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ASSIGNMENT AND SCHEDULES DK
(LOCAL)
PROPOSED REVISIONS
Superintendent’s All personnel are employed subject to assignment and reassign-
Authority ment by the Superintendent or designee when the Superintendent

determines that the assignment or reassignment is in the best in-
terest of the District. Reassignment shall be defined as a transfer
to another position, department, or facility that does not necessitate
a change in the employment contract of a contract employee. Any
change in an employee’s contract shall be in accordance with pol-
icy DC.

Any employee may request reassignment within the District to an-
other position for which he or she is qualified.

Campus The principal’s criteria for approval of campus assignments and re-
Assignments assignments shall be consistent with District policy regarding equal
opportunity employment, and with staffing patterns approved in the
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Supplemental Duties

Work Calendars and
Schedules

DK(LOCAL)-X to A

(LOCAL)

District and campus plans. [See BQ series] In exercising their au-
thority to approve assignments and reassignments, principals shall
work cooperatively with the central office staff to ensure the effi-
cient operation of the District as a whole.

Noncontractual supplemental duties for which supplemental pay is
received may be discontinued by either party at any time. An em-
ployee who wishes to relinquish a paid supplemental duty may do
so by notifying the Superintendent or designee in writing. Paid sup-
plemental duties are not part of the District’'s contractual obligation
to the employee, and an employee shall hold no expectation of
continuing assignment to any paid supplemental duty.

Subject to the Board-adopted budget and compensation plan and
in harmony with employment contracts, the Superintendent shall
determine required work calendars for all employees. [See DC, EB]

Daily time schedules for all employees shall be determined by the
Superintendent or designee and principals.
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PROFESSIONAL DEVELOPMENT DMA
REQUIRED STAFF DEVELOPMENT (LOCAL)
PROPOSED REVISIONS
The Superintendent shall recommend the District’s professional de-
velopment plan for all District employees. The Board shall annually
review the professional development clearinghouse published by
the State Board for Educator Certification (SBEC) and annually ap-
prove the District’'s professional development plan. The District’s
professional development plan must:
1. Be guided by the SBEC clearinghouse training recommenda-
tions;
2. Note any differences in the District's plan from the clearing-
house recommendations; and
3. Include a schedule of the required professional development
for all District employees.
Prefessional
Pevelopment
Reguirements
PrloLppreval
BPecurmentatien
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PERFORMANCE APPRAISAL DNA
EVALUATION OF TEACHERS (LOCAL)

PROPOSED REVISIONS

T-TESS The District shall appraise teachers annually using the Texas
Teacher Evaluation and Support System (T-TESS) in accordance
with law and administrative regulations.

The Board shall approve a list of certified appraisers who can ap-
praise a teacher in place of the teacher’s supervisor.

10of 1
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PERSONNEL POSITIONS DP
(LOCAL)
PROPOSED REVISIONS
Note: This local policy has been revised in accordance
with the District’s innovation plan. [See AF(LOCAL)]
Principal In addition to the minimal certification requirement, a principal shall
Qualifications have at least:
1. Working knowledge of curriculum and instruction;
2. The ability to evaluate instructional program and teaching ef-
fectiveness;
3. The ability to manage budgets and personnel and to coordi-
nate campus functions;
4. The ability to explain policy, procedures, and data;
5.  Strong communications, public relations, and interpersonal
skills;
6. Prior experience in instructional leadership roles; and
7.  Other qualifications deemed necessary by the Board and in-
cluded in the job description.
School Counselors In accordance with lawthe District’s innovation plan, the District

is exempt from the state law that requires; a school counselor
shall-to spend 80 percent of the counselor’s work time on duties
that are components of a comprehensive school counseling pro-
gram (CSCP). [See FFEA]

DP(LOCAL)-Ato X
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INSTRUCTIONAL RESOURCES EFB
LIBRARY MATERIALS (LOCAL)
PROPOSED REVISIONS
Note: For information related to the selection of instructional

Collection
Development Policy

Responsibility

Collection
Development Goals

EFB(LOCAL)-ALT2

materials, see EFA.

The purpose of this policy is to ensure that the District provides a
wide range of library materials for students and faculty that support
student achievement and present varying levels of difficulty, diver-
sity of appeal, and a variety of points of view. This policy also pro-
vides standards for collection development and the selection and
evaluation of library materials.

In this policy, “library materials” may include printed and electronic
library acquisitions, including online catalogs, and other ancillary or
supplementary materials maintained in a campus library.

The library collection development standards shall apply to all li-
brary materials available for use or display, including material con-
tained in school libraries, classroom libraries, and online catalogs.

In developing library collections, the District shall consider the age
groups, grade levels, and access to library material by all students
on a campus.

The District shall ensure librarians, professional library staff, and
other designated professional staff trained on the proper collection
development standards select and acquire library materials in ac-
cordance with state law and rules, this collection development pol-
icy, and administrative procedures.

The Superintendent shall develop administrative procedures to en-
sure that library collections comply with applicable law and the Dis-
trict’s collection development purpose and goals.

In addition to the requirements in state law and rules, the District’s
library collections shall:

1.  Present multiple viewpoints related to controversial issues
[see EMB regarding instruction about controversial issues].

2. Provide a wide range of background information that will ena-
ble students to make intelligent decisions in their daily lives.

3. Include accurate and authentic factual content from authorita-
tive sources.

4. Have a high degree of potential user appeal and interest.
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5. Offer a global perspective that promotes equity of access, in-
cluding print and nonprint materials such as electronic and
multimedia, to meet the needs of individual learners.

6. Represent diverse viewpoints and cultures appropriate to
each campus to ensure the collection embodies the unique
background of its student population.

Selection and Library materials shall be selected and acquired in accordance with

Evaluation of guidelines adopted by the Texas State Library and Archives Com-

Materials mission and the District standards and priorities expressed in this
policy.

When selecting, acquiring, and evaluating library materials, librari-
ans and other professional staff shall ensure that the materials:

1.

Enrich and support the TEKS and the state and local curricu-
lum, taking into consideration students’ varied interests, ma-
turity levels, abilities, and learning styles.

Foster growth in factual knowledge, literary appreciation, aes-
thetic values, and societal standards.

Encourage the enjoyment of reading, foster high-level thinking
skills, support personal learning, and encourage discussion
based on rational analysis.

Represent ethnic, religious, and cultural groups of the state
and their contributions to the state, the nation, and the world.

The Superintendent shall ensure that administrative procedures re-
garding the selection of library materials consider at least two of
the following factors:

1.

o~ N

EFB(LOCAL)-ALT2

Recommendations from students, parents or guardians,
teachers, and District community members.

Consultation with District teachers and library staff.
Consultation with library staff from other districts.
Extensive review of the library material.

Context of the library material, including overall fit within the
existing collection and support of District curriculum.

Reviews of the library material from sources such as profes-
sional journals in library science, recognized professional ed-
ucation or content journals with book reviews, national and
state award recognition lists, library science field experts, and
highly acclaimed author and literacy expert recommendations.
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7. Coverage of topics, authors, series, or genres that fill gaps in
the school library collection.

The District shall allow efficient parental access to the District’s [i-
brary and any available online catalogs.

Online catalogs shall be publicly available. The District shall pub-
lish information about library material titles, including how and
where material can be accessed.

Each campus shall communicate the following to parents and
guardians:

e  Access to policies relating to school libraries and library mate-
rials;

) Consistent access to library materials and resources; and

) Opportunities for students, parents and guardians, educators,
and community members to provide feedback on library mate-
rials and services.

Parents and guardians are the primary decision makers regarding
their student’s access to library material. In general, a student is af-
forded the opportunity to self-select library materials as part of liter-
acy development and the library program. District staff may assist a
student in selecting library material; however, the ultimate determi-
nation of appropriateness remains with the student and parent or
guardian. Parents and guardians are encouraged to communicate
with the campus librarian and their child’s teacher about special
considerations regarding library materials self-selected by their stu-
dent.

In accordance with state law and administrative procedures, par-
ents or guardians may select alternative library materials for their
student. [For information on parental rights regarding instructional
materials and other instructional resources, see EFA(LEGAL).]

The District shall focus on maximizing transparency with parents

while meeting student needs and providing enrichment opportuni-
ties with library materials. Parental involvement in library acquisi-
tion, maintenance, and campus activities is encouraged.

A parent or guardian who wishes to access a school’s library shall
first submit a request to the principal. The principal or a staff mem-
ber designated by the principal shall work with the parent or guard-
ian to determine a time to access the library that will not interfere
with the delivery of instruction or disrupt student use of library ser-
vices.
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A parent or guardian who wishes to access an online catalog shall
submit a written request to the principal. The principal or a staff
member designated by the principal shall respond to the request in
accordance with administrative procedures.

Library materials shall not include “harmful material” as defined by
Penal Code 43.24(a)(2); “obscene” material as defined by Penal
Code 43.21(a)(1); any library material that is pervasively vulgar or
educationally unsuitable as referenced in Board of Education v.
Pico; or any other material legally prohibited from inclusion in a
public school library. [See EFB(LEGAL)]

Obscene material is not protected by the First Amendment to the
United States Constitution.

Library materials shall comply with the Children's Internet Protec-
tion Act (CIPA), including technology protection measures. [See
CQ]

A District employee or a parent or guardian of a District student
may request the reconsideration of a library material maintained in
the District’s library program.

The following principles shall guide the review of a request to re-
consider a library material:

1. An individual may raise an objection to a library material used
in the District’s library program, despite the fact that the pro-
fessional staff selecting the materials were qualified to make
the selection, followed the proper procedure, and adhered to
the objectives and criteria for library materials set out in this

policy.

2. Aparent’s or guardian’s ability to exercise control over instruc-
tion and instructional resources, including library materials,
extends only to his or her own child as set forth in Education
Code Chapter 26.

3. Access to a challenged material shall not be restricted during
the reconsideration process, except the District may deny ac-
cess to a student if requested by the student’s parent or
guardian.

In addition to compliance with state law and this policy, a criterion
for the final decision on challenged library materials is the appropri-
ateness of the material for its intended use. No challenged library
material shall be removed solely because of the ideas expressed in
the library material or the personal background of the library mate-
rial's author or the personal background of the characters in the
material.
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When the District or a campus receives an objection to the appro-
priateness of a library material, the appropriate librarian or adminis-
trator shall try to resolve the matter informally. The librarian or ad-
ministrator shall explain the selection process and discuss the
intended purpose for the library material.

The librarian or administrator shall offer a concerned parent or
guardian an alternative library material to be used by the child in
place of the material and, if requested, shall restrict the child’s ac-
cess to the material objected to by the parent or guardian.

If the individual wishes to make a formal challenge, the administra-
tor shall make available to the individual a copy of this policy and a
form to request a formal reconsideration of the library material.

The District shall make a form to request reconsideration of library
material available in the District's administrative office.

If an employee or a parent or guardian of a District student wishes
to request reconsideration of a library material, they shall follow the
procedures to complete and submit the request for reconsideration
form.

After a request for reconsideration form is submitted, the form shall
be provided to the Superintendent. Copies of the form shall be pro-
vided to the school librarian, the Board, and any other staff desig-
nated in administrative procedures.

For purposes of this policy, “days” shall mean District business
days, unless otherwise noted.

The prineipal-assistant superintendent of curriculum, instruc-
tion, and accountability shall appoint a reconsideration commit-
tee and notify committee members within 10 days of receiving the
request for reconsideration form.

The reconsideration committee shall include the librarian and at
least one member of the instructional staff who is familiar with the
material’s content. Other members of the committee may include
District-level staff, secondary-level students, parents or guardians,
and any other appropriate individuals.

Within 10 days of appointment of the committee the District shall
provide members of the committee the relevant materials to review.
If additional time is required to obtain and distribute the materials
for review, all members of the committee shall be informed that a
reasonable extension of time is needed.
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All members of the committee shall review the challenged library
material in its entirety and determine whether the material con-
forms to this policy and whether the material will continue to be
available in the library. The committee shall prepare a written report
of its findings.

Absent extenuating circumstances, the written report shall be pro-
vided to the administration within 60 days of the District providing
the material to the committee members. In calculating timelines un-
der this policy, the day the committee is provided the materials is
“day zero.” The following business day is “day one.”

Extensions of time due to extenuating circumstances shall take into
consideration the time necessary to convene the committee mem-
bers, the amount of material being reviewed, and any other pend-
ing reconsideration requests being handled by the committee.

An extension of any deadline shall be promptly communicated to
the individual who submitted the request for reconsideration.

The Superintendent, the school librarian, the individual submitting
the request for reconsideration, and any other appropriate adminis-
trators shall receive a copy of the committee’s report.

Appeal An individual who submitted a request for reconsideration may ap-
peal the decision of the reconsideration committee in accordance
with appropriate complaint policies, starting at the level immedi-
ately preceding Board consideration of a complaint. [See DGBA
and FNG]

Frequency of After a library material has been reviewed through the reconsidera-
Review tion process, it shall not be reviewed again within two calendar
years of the reconsideration committee’s final decision.

Maintenance of In accordance with state guidelines and District administrative pro-

Library Materials cedures, collections shall be evaluated and updated regularly
based on the collections’ age, relevance, diversity, and variety. The
Superintendent shall ensure administrative procedures are estab-
lished for regular maintenance of the library collection on each
campus. Standard maintenance procedures for any library collec-
tion include repair, replacement, and removal of materials as nec-
essary. Regular maintenance shall also include scheduled invento-
ries of the collection. Disposal of any District-owned library
materials shall be in accordance with District policy and proce-
dures. [See Cl]

Gifts and Donations The District shall accept gifts and donations of library materials
with the understanding that the use and disposition of the materials
and monies will be in accordance with District policy and the selec-
tion criteria noted above. [See CDC]
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Policy Review This policy shall be reviewed at least every three years and revised

as necessary.
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Components

Written Curriculum

Taught Curriculum

EH(LOCAL)-X

EH
(LOCAL)

DELETE POLICY

The Board recognizes the need and value of a systematic ongoing
program of curriculum review and development. The Board shall
encourage and support the professional staff in its efforts to investi-
gate curriculum ideas, develop and improve programs, and evalu-
ate results. In order to ensure quality control of the curriculum and
to be responsive to the school, community, and state requirements,
the Board sets forth this policy to be followed by the Superinten-
dent and professional staff. A curriculum management plan shall be
designed and implemented to carry out this policy.

Curriculum development, implementation, and evaluation shall in-
clude the following aligned components: the written curriculum as
presented in the curriculum guides; the taught curriculum as pre-
sented to students by teachers; and the tested curriculum as deter-
mined by student assessment.

The Superintendent or designee shall cause relevant and challeng-
ing curriculum to be developed, implemented, and evaluated that
promotes achievement of the Graduate Profile, which shall guide
teachers and professional staff in all curriculum areas of the Dis-
trict.

The Board shall officially adopt curriculum matrices that outline the
standards, goals, and objectives that students are expected to
master.

Curriculum guides shall be developed locally for all grade levels,
courses and/or subjects taught in the District. The guides shall con-
tain, at a minimum, the following aligned components:

1.  The District Graduate Profile and Course Purpose.
2. Matrix of Student Skills and Objectives.

3. Instructional Expectations.

4. Instructional Resources.

5. Assessments.

A systematic process shall be in place for planning and providing
instruction appropriate for each student and for engaging the stu-
dent until curriculum objectives have been achieved. This system-
atic process shall include:

1. Establishing a school climate that is conducive to learning.

2. Teaching the curriculum by implementing research-based
best practices and strategies.
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3. Communicating the expectation that all students shall perform
at high levels of learning.

4. Ensuring that all students experience opportunities for suc-
cess.

5. Having staff members, students, and parents take responsibil-
ity for learning.

6. Analyzing the content of each objective so that instructional
strategies match content and assessment; and

7. Assessing student learning.

A District staff development plan shall be developed and imple-
mented to prepare staff to teach the designated curriculum.

The District shall use assessments including District-developed as-
sessments, such as profiles, course exams, and the like, state-
mandated assessments, end-of-course examinations, college en-
trance examinations, including the SAT and ACT, or college place-
ment examinations, such as Advanced Placement and Interna-
tional Baccalaureate, to assess the effectiveness of the written, as
well as the taught, curriculum. A comprehensive assessment plan
shall be developed and implemented to direct the tested curricu-
lum.

The Board shall establish policies that support ongoing curriculum
development and evaluation. The Board shall officially adopt curric-
ulum matrices that outline the standards, goals, and objectives that
students shall be expected to master. The Board shall be responsi-
ble for adopting a budget that supports the development, imple-
mentation, and training needed to effectively deliver the curriculum.

The Superintendent shall be responsible for the implementation of
curriculum policies. The Superintendent and District-level staff shall
be responsible for setting curriculum guidelines and priorities and
organizing and facilitating curriculum committees to develop and
review the curriculum. Staff members shall provide or locate train-
ing and resources needed to implement the curriculum. Staff mem-
bers shall provide support to principals in their role of implementing
and monitoring the curriculum on their campuses.

The Superintendent shall be responsible for ensuring that all curric-
ulum is reviewed and evaluated regularly, including validation of
curriculum challenge. The Superintendent shall recommend all new
and revised curriculum matrices, including standards, goals, and
objectives, to the Board for approval.
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Principals shall manage the implementation of the aligned curricu-
lum. Strategies for managing curriculum implementation shall in-
clude:

1. Developing a working knowledge of the curriculum matrices
for all subjects or courses available at the campus.

2. Analyzing student assessment data.

3. Regularly observing teaching in each classroom.

B

Conducting interview and conferences with individual teach-
ers or teams.

Meeting with campus or District instructional facilitators.
Managing the professional portfolio development process.

Providing campus-based training opportunities.

® N o o

Providing opportunities for teachers to discuss and share
ideas and strategies.

9. Helping parents understand their role in supporting their
child’s learning of the curriculum.

Teachers shall teach the aligned written curriculum as directed and
shall be responsible for testing their teaching using a variety of as-
sessment tools, including required District and state assessments.

To support learning of the required curriculum, teachers shall:
1. Involve students in the learning process.
2. Diagnose students’ learning strengths and needs.

3. Communicate learning strengths and needs to students, par-
ents, and others.

4. Encourage parents to support learning of the curriculum; and

5. Participate in the training needed to effectively carry out these
functions.

Parents shall be encouraged to participate in the education of their
children through such activities as attending conferences with the
teacher, principal, and/or the student; supporting their child in the
completion of homework; volunteering at school when possible;
and communicating regularly with teachers. [See FNG(LEGAL)]

Parents shall also be encouraged to provide their child with the nu-
trition, rest, and materials needed to be ready for school participa-
tion; and to ensure their child’s prompt and regular attendance at
school.
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Students Students shall be responsible for learning and for understanding

their learning strengths and needs. Students shall be responsible
for meeting learning targets based on the required curriculum.

Students shall be responsible for their own behavior and its impact
on their own learning and the learning of others. [See FO series
and the Student Code of Conduct]
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Comparability of
Services

EHBD(LOCAL)-Ato B

EHBD
(LOCAL)

PROPOSED REVISIONS

As required by law in order to receive Title I, Part A funds, the Dis-
trict shall provide to TEA written assurance regarding comparability
of services across the District in teachers, administrators, and
other staff, as well as in the provision of curriculum materials and
instructional supplies.

For information on the District salary schedule, see DEA(LOCAL).

As reflected in District records and as submitted to TEA, the
District shall document compliance by using one of the follow-
ing methods:

1. Comparison of state and local expenditures per student;

2. Comparison of per-student expenditures for state and lo-
cal base salaries; or

3. Ratio of students to full-time equivalent instructional staff
whose salaries are not federally funded.

In special programs, such as special education, bilingual edu-
cation, or English as a second language, a lower ratio may be
maintained and more money may be spent per individual cam-
pus as necessary to fulfill other legal requirements. These
costs shall be excluded from the comparability of services
calculations.
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Language The professional staff members of the LPAC(s) shall be assigned
Proficiency those duties by the Superintendent or designee. Selection of par-
Assessment ent members of LPAC(s).shall be made after soliciting volunteers
Committees and upon the recommendation of professionals involved in the bi-
lingual/ESL programs.
Training The District shall provide orientation and training for all members of

Dual Language
Immersion Program

Eligibility

Equitable Access

Program Goals

EHBE(LOCAL)-Ato X

the LPAC(s), which shall include a discussion of the committee’s
duties and a thorough explanation and review of all laws and rules
governing the confidentiality of information regarding individual stu-
dents. In performing their duties, committee members shall be act-
ing for the District and shall observe requirements regarding confi-
dentiality of student records. [See FL]

The District shall implement for students enrolled in elemen-
tary school grades a dual language immersion (DLI) program
to develop students who achieve high academic standards
and are bilingual, biliterate, and bicultural.

The program shall begin in prekindergarten and shall add a
subsequent grade level each successive school year to in-
clude all elementary grades.

In accordance with law, access to the program shall not be
based on race, creed, color, religious affiliation, age, or disa-
bility. [See EHBE(LEGAL)]

The District shall use a Texas Education Agency-approved
language proficiency test of all students in the program, in-
cluding both language groups, to establish baseline data in
academic language.

The District is committed to providing equitable access to ser-
vices for English learners. The program shall maintain in each
classroom the ratios of emergent bilingual students to non-
emergent bilingual students and speakers of the partner lan-
guage to speakers of English as established in state rules.

The District shall ensure continuity of program for all current
program participants. Enroliment in any available positions re-
maining in the program shall be determined by a lottery
among interested students from across the District.

The District is committed to providing a DLI program and an
English as a second language (ESL) program that differenti-
ates and scaffolds instruction across all content areas accord-

1of 2




Kaufman ISD
129903

SPECIAL PROGRAMS
BILINGUAL EDUCATION/ESL

Language
Allocation

Support

Expectations for
Students and
Parents

EHBE(LOCAL)-Ato X
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ing to each student’s level of language proficiency while sup-
porting the affective, linguistic, and cognitive needs of all stu-
dents.

The District’s language allocation plan shall include:

1.

For students in prekindergarten through grade 5, the abil-
ity to develop proficiency in two languages by receiving
50 percent of their academic instruction in English and 50
percent in Spanish in the DLI program.

The equally split academic instruction shall be employed
in all core content subject areas so that students learn to
read, write, listen, and speak in both languages through
research-based instruction and an advanced and rigor-
ous curriculum while gaining a rich appreciation of other
cultures.

The Board and administration shall support the DLI program
by hiring and retaining quality staff, funding appropriate pro-
fessional development, and providing program facilities and
instructional resources.

The District shall expect each student enrolled in the DLI pro-
gram to:

1.

2.

Commiit to the program throughout the elementary
school grades; and

Maintain a high record of attendance.

The District shall expect each parent of a student enrolled in
the DLI program to:

1.

Support the continued development of the native lan-
guage at home;

Support the child’s academic, linguistic, and socio-cul-
tural development;

Attend two-way dual language parent meetings; and

Advocate for and support the dual language program.
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Relation to Essential
Knowledge and
Skills

Guidelines for
Grading

Progress Reporting

Interim Reports

Conferences

Academic
Dishonesty
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PROPOSED REVISIONS

The District shall establish instructional objectives that relate to the
essential knowledge and skills for grade-level subjects or courses.
These objectives shall address the skills needed for successful
performance in the next grade or next course in a sequence of
courses.

Assignments, tests, projects, classroom activities, and other in-
structional activities shall be designed so that each student’s per-
formance indicates the level of mastery of the designated District
objectives.

The Superintendent or designee shall ensure that each campus or
instructional level develops guidelines for teachers to follow in de-
termining grades for students. These guidelines shall ensure that
grading reflects a student’s relative mastery of an assignment and
that a sufficient number of grades are taken to support the grade
average assigned. Guidelines for grading shall be clearly commu-
nicated to students and parents.

The District shall permit a student who meets the criteria detailed in
the grading guidelines a reasonable opportunity to redo an assign-
ment or retake a test for which the student received a failing grade.

The District shall issue grade reports/report cards guartery-every
nine weeks on a form approved by the Superintendent or de-
sighee. Performance shall be measured in accordance with this
policy and the standards established in EIE.

Interim-progressreports-may-be-issued-at-the-teachers-diseretion;
hewevewqetre&eiasmdents—een&s%%muﬂsahsiaetew—ae#ep

Interim progress reports shall be issued for students in
grades 1-5 after the fourth week of each grading period. In
grades 6-12, interim progress reports shall be issued for stu-
dents every third and sixth week of each grading period. Sup-
plemental progress reports may be issued at the teacher’s
discretion.

In addition to conferences scheduled on the campus calendar, con-
ferences may be requested by a teacher or parent as needed.

A student found to have engaged in academic dishonesty shall be
subject to grade penalties on assignments or tests and disciplinary
penalties in accordance with the Student Code of Conduct. Aca-
demic dishonesty includes cheating or copying the work of another
student, plagiarism, and unauthorized communication between stu-
dents during an examination. The determination that a student has
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engaged in academic dishonesty shall be based on the judgment
of the classroom teacher or another supervising professional em-
ployee, taking into consideration written materials, observation, or
information from students.
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PROPOSED REVISIONS: 12.2.2024

Consistent
Application for

Graduating Class

The District shall apply the same rulesfer-class rank calculation
method-and local rules for graduation honors te-for all students
in a graduating class, regardless of the school year in which a

student entered-grade-9-orthe-graduation-pregram-underwhich-
the-student completesrequirements-for graduationfirst earned

high school credit.

Note: The following provisions shall apply to students in the

graduating class of 2024-and-2025.

Calculation

The District shall include in the calculation of class rank
semester grades earned in high school credit courses taken in_

grades 9-12 only in the following subject areas-enly: English,

mathematics, science, social studies, and languages other than
English.

The class rank calculation shall not include semester grades from
a course that is retaken after a passing grade has been earned,
and the new grade shall not be recorded on the transcript.

The calculation shall include failing grades.

Note: The following provisions shall apply to students

beginning with the graduating class of 2026.

Calculation

The District shall include in the calculation of class rank
semester grades earned in high school credit courses taken in

grades 9-12 only in the following subject areas-enly: English,

mathematics, science, and social studies.

The class rank calculation shall not include semester grades from
a course that is retaken after a passing grade has been earned,
and the new grade shall not be recorded on the transcript.

The calculation shall include failing grades.

Note: The following provisions shall apply to all students,

regardless of their graduating class.

Weighted Grade
System

Categories

AP/ Dual Credit
Courses

EIC(LOCAL)-X

The District shall categorize and weight eligible courses as
Advanced Placement (AP)/dual-Dual credit, Honors, and
Regular in accordance with provisions of this policy and as
designated in appropriate District publications.

Eligible AP and dual credit courses designated in the student
handbook shall be categorized and weighted as AP/Dual Credit
courses.
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Honors Courses Eligible courses locally designated as honors courses in the
student handbook shall be categorized and weighted as Honors
courses.
Regular Courses  All other eligible courses shall be desigrated-categorized and
weighted as Regular courses.
Weighted Grade The District shall convert semester grades earned in eligible
Point Average courses to grade points in accordance with the following chart
and shall calculate a weighted grade point average (GPA):

Grade AP / Dual Honors Regular
Credit
100 6.0 5.0 4.0
99 5.9 4.9 3.9
98 5.8 4.8 3.8
97 5.7 4.7 3.7
96 5.6 4.6 3.6
95 5.5 4.5 3.5
94 5.4 4.4 34
93 5.3 43 3.3
92 5.2 4.2 3.2
91 5.1 4.1 3.1
90 5.0 4.0 3.0
89 49 3.9 29
88 4.8 3.8 2.8
87 47 3.7 27
86 4.6 3.6 2.6
85 4.5 35 2.5
84 44 34 24
83 43 3.3 2.3
20f5
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82 42 3.2 22
81 4.1 3.1 21
80 4.0 3.0 2.0
79 3.9 29 1.9
78 3.8 2.8 1.8
77 3.7 2.7 1.7
76 3.6 26 1.6
75 3.5 25 1.5
74 3.4 24 1.4
73 3.3 2.3 1.3
72 3.2 22 1.2
71 3.1 21 1.1
70 3.0 2.0 1.0
Below 70 0] 0 0

Transferred Grades

Local Graduation
Honors

EIC(LOCAL)-X

When a student transfers semester grades for courses that
would be eligible under the Reqular category and the District
has accepted the credit, the District shall include the grades in the

calculation of class rank.

When a student transfers semester grades for properly
documented and eligible courses to receive additional weight
under the District’'s weighted grade system, the District shall assign
weight to these-the grades based on the categories and grade
weight system used by the District if a similar or an equivalent
courses are-is offered to the same class of students in the District.
For the purpose of determining honors to be conferred during
graduation activities, the District shall calculate class rank in
accordance with this policy and administrative requlations by
using grades available at the time of calculation at the end of the
third quarter grading period of the senior year. The third quarter
grade shall be used as the semester grade for this purpose.

For the purpose of applications to institutions of higher education,
the District shall also calculate class rank as required by state law.
The District’s eligibility criteria for local graduation honors shall
apply only for local recognitions and shall not restrict class rank for
the purpose of automatic admission under state law. [See
EIC(LEGAL)]
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Valedictorian and
Salutatorian

Breaking Ties

High Honor
Graduates and
Honor Graduates

Highest-Ranking
Graduate

EIC(LOCAL)-X

(LOCAL)

The valedictorian and salutatorian shall be the eligible students
with the highest and second-highest rank, respectively. To be
eligible for this local graduation honor, a student must:

1. Have been continuously enrolled in the District high school for
the four semesters immediately preceding graduation;

2.  Have notbeen-enrolled-in-or-assignedioa-DAER orthe-
: : Lo )
graduation-{see-FOC-and-the Student- Code-of Conduet);

3. Be graduating after exactly eight semesters of enroliment in
high school; and

4. Have completed the foundation program with the
distinguished level of achievement.
In case of a tie in weighted GPAs after calculation to the fourth
decimal place, the District shall apply the following methods, in
this order, fo determine recognition as valedictorian or salutatorian:

5. Count the number of AP eeurses-and dual credit courses_
taken by each student involved in the tie.

6. Calculate a weighted GPA using only eligible grades in AP
and dual credit courses taken by each student involved in the
tie.

If the tie is not broken after applying these methods, the District
shall recognize all students involved in the tie as sharing the honor
and title.
The District shall recognize as high honor graduates at the
graduation ceremony all students whose weighted GPAs
comprise the top ten percent of the students in the graduating
class.

The District shall recognize as honor graduates at the graduation
ceremony all students whose weighted GPAs fall within the
category of 11 percent through 20 percent of the students in the
graduating class.
The student meeting the local eligibility criteria for recognition as
the valedictorian shall also be considered the highest-ranking
graduate for purposes of receiving the honor graduate certificate
from the state of Texas.

4 0of 5



Kaufman ISD

129903
ACADEMIC ACHIEVEMENT EIE
RETENTION AND PROMOTION (LOCAL)

Curriculum Mastery

Students Receiving
Special Education
Services

Standards for
Mastery

Grades 1—65

Grades 76—-8

Grades 9—12

EIE(LOCAL)-X

PROPOSED REVISIONS

Promotion and course credit shall be based on mastery of the
curriculum. Expectations and standards for promotion shall be
established for each grade level, content area, and course and
shall be coordinated with compensatory, intensive, and/or
accelerated services. [See EHBC] The District shall comply with
applicable state and federal requirements when determining
methods for students with disabilities [see FB] or students who are
English language learners [see EHBE and EKBA] to demonstrate
mastery of the curriculum.

Any modified promotion standards for a student receiving special
education services shall be determined by the student’s admission,
review, and dismissal (ARD) committee and documented in the
student’s individualized education program (IEP). [See EHBA se-
ries and EKB]

In addition to the factors in law that must be considered for promo-
tion, mastery shall be determined as follows:

1.  Course assignments and unit evaluation shall be used to de-
termine student grades in a subject. An average of 70 or
higher-above on a scale of 100 based on course-level,
grade-level standards (essential knowledge and skills)
shall be considered a passing grade.

2. Mastery of the skills necessary for success at the next level
shall be validated by assessments that may either be incorpo-
rated into unit or final exams or may be administered sepa-
rately. Mastery of at least 70 percent of the objectives shall be
required.

In grades 1—-85, promotion to the next grade level shall be based
on an overall average of 70 or above en-a-scale-ef-100-based-on

course-level—grade-level standards{essential knewledge-and
skills)-for all subject areas and a grade of 70 or above in Eng-

lish/language arts/reading (ELAR) and mathematics.

In grades 76—-8, promotion to the next grade level shall be based
on an overall average of 70 or above en-a-seale-ef100-based-on

skills)-for all subject areas and a grade of 70 or above in language
arts, mathematics, social studies, and science.

Grade-level advancement for students in grades 9—-12 shall be
earned by course credits. [See El]
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129903

ACADEMIC ACHIEVEMENT EIF

GRADUATION (LOCAL)
PROPOSED REVISIONS

Course To graduate, a student must complete the courses required by the

Requirements

Foundation Program

Without an
Endorsement

With an
Endorsement

Distinguished Level
of Achievement

Eine-Ars
Substituti

No Fine Arts
Substitutions

Physical Education

Substitutions
Activities and
Courses
Priraiees
Coramersial
Pregrams

No Private or
Commercial
Programs

Financial Aid
Application
Confirmation

EIF(LOCAL)-X

District in addition to those mandated by the state.

The courses that satisfy District requirements under the foundation
program, including courses for the distinguished level of achieve-
ment and courses for endorsements offered by the District, shall be
listed in appropriate District publications.

The District requires completion of 4 credits in addition to the num-
ber mandated by the state for graduation under the foundation pro-
gram without an endorsement. Graduation under the foundation
program without an endorsement shall be permitted only as author-
ized under state law and rules.

The District requires no additional credits beyond the number man-
dated by the state to graduate under the foundation program with
an endorsement.

The District requires no additional credits beyond the number man-
dated by the state to graduate under the foundation program with
the distinguished level of achievement.

The District shall not award state graduation credit in fine arts
for participation in a community-based fine arts program.

To the extent permitted by state rules, the District shall award state
graduation credit in physical education for participation in approved
activities and elective courses.

The District shall not award state graduation credit in physical
education for private or commercially sponsored physical ac-
tivity programs conducted either on or off campus. [See also
EHAC]

As confirmation of a student’s completion and submission of a free
application for federal student aid (FAFSA) or a Texas application
for state financial aid (TASFA), the District shall accept the follow-

ing:
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EIF(LOCAL)-X

6.

EIF
(LOCAL)

A screenshot that includes the processed date field in
ApplyTexas Counselor Suite FAFSA data;

Notification, such as a copy of an email, from the United
States Department of Education verifying completion of the
FAFSA;

A copy or screenshot of the FAFSA acknowledgment page;

A screenshot of the TASFA submission acknowledgment page
(from those institutions that offer an electronic form);

An acknowledgment receipt from an institution of higher edu-
cation (IHE); or

A copy of a financial aid award letter from an IHE.

[For students who choose not to complete and submit a FAFSA or
a TASFA, see EIF(LEGAL).]

The District shall maintain individual student documentation of the
financial aid application requirement as an education record. [See

FL]
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TESTING PROGRAMS EKB
STATE ASSESSMENT (LOCAL)

DELETE POLICY

Test Security The policy of the District shall be to comply with all procedures
published by TEA in its annual test administration manuals with re-
gard to test security and confidentiality. The Superintendent shall
be responsible for ensuring that:

1. Procedures are developed to ensure the security and confi-
dentiality of state assessments in compliance with all require-
ments established by TEA.

2. District and campus testing personnel are trained in test secu-
rity and confidentiality, as well as test administration proce-
dures, in accordance with TEA’'s published requirements.

3. Any violation of the state’s security or confidentiality proce-
dures is reported to TEA in accordance with established pro-
cedures.

TEA's Test Security Supplement shall serve as the “best practices”
document to guide the District in the implementation of this policy.
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SCHOOL ATTENDANCE AREAS FC
(LOCAL)
DELETE POLICY
Boundary Changes The Superintendent shall prepare, or cause to be prepared, a rec-
Involving Existing ommendation for attendance boundary changes. The purpose of a
Residences boundary change is to optimize school facility usage and to accom-

Process and
Timelines

Preemptive
Rezoning for
Unoccupied
Subdivisions

Emergency
Provision

FC(LOCAL)-X

modate growth patterns throughout the District.

The process for proposed boundary changes involving existing stu-
dent residences are as follows:

1.  The Superintendent shall bring to the Board a definition of the
problem or condition and a clearly defined process for devel-
oping and communicating a proposed change.

2. The administration shall hold at least one public meeting for
the affected attendance zone(s). Surrounding attendance
zones shall be invited and encouraged to attend. The admin-
istration shall publicly advertise the meeting in the local me-
dia.

3. At aregular Board meeting, the proposed attendance zone
change(s) shall be an action item. The administration’s final
recommendation shall have considered comments from the
public meeting(s). The approved changes shall be imple-
mented for the following school year.

The Superintehdent may recommend preemptive rezoning
changes for new unoccupied subdivisions or phases thereof in or-
der to balance enrollment among existing campuses. For future
boundary changes, these areas would revert to the above process
once residents occupy the subdivisions.

In emergency situations as determined by the Board, boundary
changes may be adopted upon recommendation of the Superinten-
dent without invoking the process established by this policy.
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ADMISSIONS FDA
INTERDISTRICT TRANSFERS (LOCAL)
PROPOSED REVISIONS
Note: This local policy has been revised in accordance
with the District’s innovation plan. [See AF(LOCAL)]
Authority The Superintendent is authorized to accept or reject any transfer

Transfer Requests

Factors

Transfer
Agreements

FDA(LOCAL)-X

requests, provided that such action is without regard to race, reli-
gion, color, sex, disability, national origin, or ancestral language.

A resident student who becomes a nonresident during the course
of a semester shall be permitted to continue in attendance for the
remainder of the semester.

A nonresident student entering grades kindergarten—grade 12 who
wishes to transfer into the District shall file an application for trans-
fer each school year with the Superintendent er-designee-accord-
ing to established timelines. Transfers shall be granted for one reg-
ular school year at a time.

In approving transfers, the Superintendent erdesignee-shall con-
sider availability of space and instructional staff, the student’s disci-
plinary history, and student attendance records—and-testingree-
erda.

The District shall not accept any student expelled from another dis-
trict during the period of the expulsion order.

The District shall not accept new transfer applications for students
entering into prekindergarten.

A transfer student shall be notified in the written transfer
agreement that he or she must follow all rules and regulations
of the District.

In accordance with the District’s innovation plan, the District
is exempt from the requirement for transfers to be for a one-
year period. Therefore, violation of the terms of the agreement
may result in revocation of the agreement during the school
year or a transfer request not being approved the following
year.
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ADMISSIONS FDA
INTERDISTRICT TRANSFERS (LOCAL)
Tuition and-Fees If the District charges tuition, the amount shall be set by the"
Board, within statutory limits.
Waivers
The Board may waive tuition for a student based on financial
hardship upon written application by the student, parent, or
guardian. [See FP] ‘
Nonpayment The District shall initiate withdrawal of students whose tuition pay-

ments are delinquent.
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INTERDISTRICT TRANSFERS (LOCAL)
Appeals Any appeals shall be made in accordance with FNG(LOCAL) and
GF(LOCAL), as appropriate.
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ADMISSIONS FDB

INTRADISTRICT TRANSFERS AND CLASSROOM ASSIGNMENTS (LOCAL)

PROPOSED REVISIONS
A student shall be assigned to a school in the attendance area
in which he or she resides.

Class Changes The campus principal shall be authorized to investigate and ap-
prove the transfer of a student from one classroom to another on
that campus.

Transfers Between The Superintendent shall be authorized to investigate and ap-

Schools prove transfers between schools.

Note: For the transfer of a student who is the victim of bullying
or who engaged in bullying, see FDB(LEGAL). For the
transfer of a student who attends a persistently danger-
ous school, becomes a victim of a violent criminal of-
fense, or becomes a victim of sexual assault, see FDE.

1of 1
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ATTENDANCE FEC

ATTENDANCE FOR CREDIT (LOCAL)

PROPOSED REVISIONS

This policy shall apply to a student who has not been in attendance
for 90 percent of the days the class is offered.

Absences Except as otherwise provided by law, all absences incurred while

Considered enrolled in the District shall be considered in determining whether a
student has attended the required percentage of days under this
policy.

Attendance The Board shall establish an attendance committee or as many

Committees

Parental Notice of
Excessive Absences

Methods for
Regaining Credit or
Awarding a Final
Grade

FEC(LOCAL)-A

committees as necessary for efficient implementation of Education
Code 25.092.

The Superintendent shall make the specific appointments in ac-
cordance with legal requirements.

A student and the student’s parent or guardian shall be given writ-
ten notice prior to and at such time when a student’s attendance in
any class drops below 90 percent of the days the class is offered.

When a student’s attendance drops below 90 percent but remains
at least at 75 percent of the days the class is offered, the student
may earn credit for the class or a final grade by completing a plan
approved by the principal. This plan must provide for the student to
meet the instructional requirements of the class as determined by
the principal.

If the student fails to successfully complete the plan, or when a stu-
dent’s attendance drops below 75 percent of the days the class is
offered, the student, parent, or representative may request award
of credit or a final grade by submitting a written petition to the ap-
propriate attendance committee.

Petitions for credit or a final grade may be filed at any time the stu-
dent receives notice but, in any event, no later than 36-days-after
the last day of classes.

The attendance committee shall review the student’s entire attend-
ance record and the reasons for absences and shall determine
whether to award credit or a final grade. The attendance committee
may also, whether a petition is filed or not, review the records of all
students whose attendance drops below 90 percent of the days the
class is offered.

A student who has lost credit or has not received a final grade be-
cause of excessive absences may regain credit or be awarded a fi-
nal grade by fulfilling the requirements established by the attend-
ance committee.
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ATTENDANCE FOR CREDIT (LOCAL)

Personal lliness

Best Interest
Standard

Guidelines on
Extenuating
Circumstances

Imposing Conditions
for Awarding Credit
or a Final Grade

Appeal Process

FEC(LOCAL)-A

The principal or attendance committee may require verification
from a health-care provider in accordance with administrative regu-
lations as a condition of classifying an absence for personal iliness
as one for which there are extenuating circumstances.

In reaching consensus regarding a student’s absences and how

the student can be awarded credit or a final grade, the attendance
committee shall attempt to ensure that its decision is in the best in-
terest of the student. The Superintendent shall develop administra-
tive regulations to document the attendance committee's decision.

The attendance committee shall consider whether a student has
mastered the essential knowledge and skills and maintained pass-
ing grades in the course or subject.

When makeup work is completed satisfactorily, the attendance
committee shall consider extracurricular absences and other ex-
cused absences as days of attendance for award of credit or a final
grade. [See FEA]

The attendance committee shall consider whether the reasons for
the absences were out of the parent’s or student’s control and
whether documentation for the absence is acceptable.

The student or parent shall be given an opportunity to present any
information to the committee about the absences and to discuss
ways to earn or regain credit or be awarded a final grade.

The attendance committee shall consider the student’s unique cir-
cumstances and, if necessary, shall impose conditions for awarding
credit or a final grade that permit the student to meet the instruc-
tional requirements of the class rather than assigning a student to
attend a specified program for an amount of time equivalent to the
student’s absences. Conditions may include:

1.  Maintaining attendance standards for the rest of the semester.

2. Completing additional assignments, as specified by the com-
mittee or teacher.

3. Attending tutorial sessions as scheduled.

4. Completing other instructional programs, as specified by the
committee.

5. Taking an examination to earn credit. [See EHDB]

In all cases, the student must earn a passing grade in order to re-
ceive credit.

A parent or student may appeal the decision of the attendance
committee in accordance with FNG(LOCAL).
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ATTENDANCE FEE
OPEN/CLOSED CAMPUS (LOCAL)

DELETE POLICY

Leaving Campus No student shall be permitted to leave campus during lunch except
During Lunch Time as approved by the principal, on a case-by-case basis in response
to a parent’s written request.

All Students Students who leave campus during lunch or at any other time with-
out administrative approval shall be subject to disciplinary action in
accordance with the Student Code of Conduct.
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STUDENT WELFARE FFA
WELLNESS AND HEALTH SERVICES (LOCAL)

Development,
Implementation, and
Review of Guidelines
and Goals

Wellness Plan

FFA(LOCAL)-X

PROPOSED REVISIONS

The District shall support the general wellness of all students by
implementing measureable-measurable goals to promote sound
nutrition and student health and to reduce childhood obesity.

[See EHAA for information regarding the District’s coordinted
school health program.]

The local school health advisory council (SHAC), on behalf of
the District, shall review and consider evidence-based strate-
gies and techniques and shall develop nutrition guidelines
and wellness goals as required by law. In the development,
implementation, and review of these guidelines and goals, the
SHAC shall permit participation by parents, students, repre-
sentatives of the District’s food service provider, physical ed-
ucation teachers, school health professionals, members of the
Board, school administrators, and members of the public.

[See BDF for required membership of the SHAC.]

Based on the SHAC recommendations, the Superintendent or de-
signee shall develop a wellness plan to implement the District’s
nutrition guidelines and wellness goals. The wellness plan shall, at
a minimum, address:

1.  Strategies for soliciting involvement by and input from per-
sons interested in the weliness plan and policy;

2. Objectives, benchmarks, and activities for implementing the
wellness goals;

3. Methods for measuring implementation of the wellness goals;

4. The District’s standards for foods and beverages provided,
but not sold, to students during the school day on a school
campus; and

5. The manner of communicating to the public applicable infor-
mation about the District's wellness policy and plan.
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STUDENT WELFARE FFA
WELLNESS AND HEALTH SERVICES (LOCAL)

Nutrition Guidelines

Foods and
Beverages Sold

Foods and
Beverages Provided

Wellness Goals

Nutrition Promotion
and Education

Physical Activity

FFA(LOCAL)-X

The SHAC shall review the plan on a regular basis and recom-
mend revisions to the plan or wellness policy when necessary.

The District’s nutrition guidelines for reimbursable school meals
and all other foods and beverages sold or marketed to students
during the school day shall be designed to promote student health
and reduce childhood obesity and shall be at least as restrictive as
federal regulations and guidance, except when the District allows
an exemption for fundraising activities as authorized by state and
federal rules. [See CO and FJ]

The District shall establish standards for all foods and beverages
provided, but not sold, to students during the school day. These
standards shall be addressed in the District’s wellness plan.

The District shall implement, in accordance with law, a coordinated
school health program with a nutrition education component. [See
EHAA] The District’s nutrition promotion activities shall encourage
participation in the National School Lunch Program, the School
Breakfast Program, and any other supplemental food and nutrition
programs offered by the District.

The District establishes the following goals for nutrition promotion:

1. The District's food service staff, teachers, and other District
personnel shall consistently promote healthy nutrition mes-
sages in cafeterias, classrooms, and other appropriate set-
tings.

2. The District shall share educational nutrition information with
families and the general public to promote healthy nutrition
choices and positively influence the health of students.

The District establishes the following goals for nutrition education:

1. The District shall deliver nutrition education that fosters the
adoption and maintenance of healthy eating behaviors.

2. The District shall make nutrition education a District-wide pri-
ority and shall integrate nutrition education into other areas of
the curriculum, as appropriate.

3. The District shall provide professional development so that
teachers and other staff responsible for the nutrition education
program are adequately prepared to effectively deliver the
program.

The District shall implement, in accordance with law, a coordinated
health program with physical education and physical activity com-
ponents and shall offer at least the required amount of physical ac-
tivity for all grades. [See BDF, EHAA, EHAB, and EHAC]
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STUDENT WELFARE FFA
WELLNESS AND HEALTH SERVICES (LOCAL)

Other School-Based
Activities

Implementation

Evaluation

Public Notification

Records Retention

FFA(LOCAL)-X

The District establishes the following goals for physical activity:

1. The District shall provide an environment that fosters safe,
enjoyable, and developmentally appropriate fithess activities
for all students, including those who are not participating in
physical education classes or competitive sports.

2. The District shall make appropriate training and other activi-
ties available to District employees in order to promote enjoy-
able, lifelong physical activity for District employees and stu-
dents.

3. The District shall encourage students, parents, staff, and
community members to use the District’s recreational facili-
ties, such as tracks, playgrounds, and the like, that are avail-
able outside of the school day. [See GKD]

The District establishes the following goals to create an environ-
ment conducive to healthful eating and physical activity and to
promote and express a consistent wellness message through other
school-based activities:

1. The District shall allow sufficient time for students to eat
meals in cafeteria facilities that are clean, safe, and comforta-
ble.

2. The District shall promote weliness for students and their fam-
ilies at suitable District and campus activities.

3.  The District shall promote employee wellness activities and
involvement at suitable District and campus activities.

The Superintendent shall oversee the implementation of this policy
and the development and implementation of the wellness plan and
appropriate administrative procedures.

The District shall comply with federal requirements for evaluating
this policy and the wellness plans.

The District shall annually inform and update the public about the
content and implementation of the wellness policy, including post-
ing on its website copies of the wellness policy, the wellness plan,
and the required implementation assessment.

The District shall retain all the required records associated with the
wellness policy, in accordance with law and the District’s records
management program. [See CPC and FFA(LEGAL)]
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WELLNESS AND HEALTH SERVICES FFAC

MEDICAL TREATMENT

Medication Provided
by Parent

Medication Provided
by District

Athletic Program

Epinephrine

On Campus

FFAC(LOCAL)-D2 to X

(LOCAL)

PROPOSED REVISIONS

No employee shall give any student prescription medication, non-
prescription medication, herbal substances, anabolic steroids, or
dietary supplements of any type, except as authorized by this or
other District policy.

The Superintendent shall designate the employees who are au-
thorized to administer medication that has been provided by a stu-
dent’s parent. An authorized employee is permitted to administer
the following medication in accordance with administrative regula-
tions:

1. Prescription medication in accordance with legal require-
ments.

2.  Nonprescription medication, upon a parent’s written request,
when properly labeled and in the original container.

3. Herbal substances or dietary supplements provided by the
parent and only if required by the individualized education
program or Section 504 plan for a student with disabilities.

Except as required by law and provided by this policy, the District
shall not purchase medication to administer to a student.

The District shall purchase nonprescription medication that may be
used to prevent or treat illness or injury in the District’s athletic pro-
gram. Only a licensed athletic trainer or a physician licensed to
practice medicine in the state of Texas may administer this medica-
tion and may do so only if:

1. The District has prior written consent for medication to be ad-
ministered [see Medical Treatment, below]; and

2. The administration of a medication by an athletic trainer is in
accordance with a standing order or procedures approved by
a physician licensed to practice medicine in the state of
Texas.

The District authorizes school personnel who have agreed in
writing and been adequately trained to administer an unas-
signed epinephrine auto-injector in accordance with law and
this policy. Administration of epinephrine shall only be permit-
ted when an authorized and trained individual reasonably be-
lieves a person is experiencing anaphylaxis.

Authorized and trained individuals may administer an unas-
signed epinephrine auto-injector at any time to a person expe-
riencing anaphylaxis on a school campus.
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WELLNESS AND HEALTH SERVICES FFAC

MEDICAL TREATMENT

Maintenance,
Availability, and
Training

Notice to
Parents

Opioid Antagonist

On Campus

Maintenance,
Availability,
Training, and
Reporting

Medication for
Respiratory
Distress

FFAC(LOCAL)-D2 to X

(LOCAL)

The District shall ensure that at each campus a sufficient
number of authorized individuals are trained to administer epi-
nephrine so that at least one trained individual is present on
campus during all hours the campus is open. In accordance
with state rules, the campus shall be considered open for this
purpose during regular on-campus school hours and when-
ever school personnel are physically on site for school-spon-
sored activities.

The Superintendent shall develop administrative regulations
designating a coordinator to manage policy implementation
and addressing annual training of authorized individuals in ac-
cordance with law; procedures for auto-injector use; and ac-
quisition or purchase, maintenance, expiration, disposal, and
availability of unassigned epinephrine auto-injectors at each
campus.

In accordance with law, the District shall provide notice of the
policy to parents regarding the epinephrine program, includ-
ing notice of any change to or discontinuation of this pro-
gram.

This provision shall be applicable to every campus.

The District authorizes school personnel who have been ade-
quately trained to administer an opioid antagonist in accordance
with law and this policy. Administration of an opioid antagonist shall
only be permitted when an authorized and trained individual rea-
sonably believes a person is experiencing an opioid-related over-
dose.

Each applicable campus shall have at least one individual who is
authorized and trained to administer an opioid antagonist present
during regular school hours.

Each applicable campus shall have at least two unused, unexpired
opioid antagonist doses available.

All opioid antagonists shall be stored in a secure location and shall
be easily accessible by individuals who are authorized and trained
to administer an opioid antagonist.

The Superintendent shall develop administrative regulations ad-
dressing acquisition, maintenance, expiration, and disposal of opi-
oid antagonists in the District, as well as reporting, employee train-
ing, and emergency notification requirements.

The District authorizes school personnel who have been ade-
quately trained to administer medication for respiratory dis-
tress in accordance with law and this policy. Administration of
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MEDICAL TREATMENT

On-Campus

Maintenance,
Availability, and
Training

Notice to
Parents

Psychotropics

Medical Treatment

FFAC(LOCAL)-D2 to X

(LOCAL)

this type of medication shall only be permitted when an au-
thorized and trained individual reasonably believes a person
is experiencing respiratory distress.

Authorized and trained individuals may administer medication
for respiratory distress at any time a person is experiencing
this type of distress on a school campus.

The District shall ensure that at each campus a sufficient
number of authorized individuals are trained to administer this
medication so that at least one trained individual is present on
campus during regular school hours.

The Superintendent shall develop administrative regulations
designating a coordinator to manage policy implementation
and addressing annual training of authorized individuals in ac-
cordance with law; procedures for use; and acquisition or pur-
chase, maintenance, expiration, disposal, and availability of
medication for respiratory distress at each campus.

In accordance with law, the District shall provide notice of the
policy to parents regarding the administration of medication
to a person experiencing respiratory distress, including notice
of any change to or discontinuation of these provisions.

Except as permitted by law, an employee shall not:

1.  Recommend to a student or a parent that the student use a
psychotropic drug;

2. Suggest a particular diagnosis; or

3. Exclude the student from a class or a school-related activity
because of the parent’s refusal to consent to psychiatric eval-
uation or examination or treatment of the student.

A student’s parent, legal guardian, or other person having lawful
control shall annually complete and sign a form that provides emer-
gency information and addresses authorization regarding medical
treatment. A student who has reached age 18 shall be permitted to
complete this form.

The District shall seek appropriate emergency care for a student as
required or deemed necessary.
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STUDENT AWARDS AND SCHOLARSHIPS FG

(LOCAL)

DELETE POLICY

Scholarship Program The District student scholarship program shall be administered in
accordance with the following guidelines:

Academic Awards

FG(LOCAL)-X

ill.

Funds for the program shall be generated through contribu-
tions from any source approved by the Superintendent.

A scholarship committee, appointed annually by the high
school principal, shall select the recipients.

In order to be considered for a scholarship, a student must be
a graduating senior and must make application on a form
maintained by the high school principal’s office or counselor.

In the event scholarship funds awarded to a student have not
been used by February of the succeeding year, the funds
shall automatically be forfeited back to the scholarship pro-
gram.

Through the presentation of academic awards to students, the
Board encourages academic excellence. The Superintendent shall
be authorized to approve any changes in the awards.
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STUDENT RECORDS

Comprehensive
System

Cumulative Record

Custodian of
Records

Types of Education
Records

FL(LOCAL)-A or A1

FL
(LOCAL)

PROPOSED REVISIONS

The Superintendent shall develop and maintain a comprehensive
system of student records and reports dealing with all facets of the
school program operation and shall ensure through reasonable
procedures that records are accessed by authorized persons only,
as allowed by this policy. These data and records shall be stored in
a safe and secure manner and shall be conveniently retrievable for
use by authorized school officials.

A cumulative record shall be maintained for each student from en-
trance into District schools until withdrawal or graduation from the
District.

This record shall move with the student from school to school and
be maintained at the school where currently enrolled until gradua-
tion or withdrawal. Records for nonenrolled students shall be re-
tained for the period of time required by law. No permanent records
may be destroyed without explicit permission from the Superinten-
dent. [See CPC]

The principal is custodian of all records for currently enrolled stu-
dents. The Superintendent is the custodian of records for students
who have withdrawn or graduated. The student handbook made
available to all students and parents shall contain a listing of the
addresses of District schools, as well as the Superintendent’s busi-
ness address.

The record custodian shall be responsible for the education rec-
ords of the District. These records may include:

1. Admissions data, personal and family data, including certifica-
tion of date of birth.

2. Standardized test data, including intelligence, aptitude, inter-
est, personality, and social adjustment ratings.

3. All achievement records, as determined by tests, recorded
grades, and teacher evaluations.

4. All documentation regarding a student’s testing history and
any accelerated instruction he or she has received, including
any accelerated education plan developed for the student.

5. Health services record, including:

a. The results of any tuberculin tests required by the Dis-
trict.

b. The findings of screening or health appraisal programs
the District conducts or provides. [See FFAA]
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Access by Parents

FL(LOCAL)-A or A1

FL
(LOCAL)

¢. Immunization records. [See FFAB]
6. Attendance records.
7. Student questionnaires.

8. Records of teacher, school counselor, or administrative con-
ferences with the student or pertaining to the student.

9. \Verified reports of serious or recurrent behavior patterns.

10. Copies of correspondence with parents and others concerned
with the student.

11. Records transferred from other districts in which the student
was enrolled.

12. Records pertaining to participation in extracurricular activities.

13. Information relating to student participation in special pro-
grams.

14. Records of fees assessed and paid.
15. Records pertaining to student and parent complaints.

16. Other records that may contribute to an understanding of the
student.

The District shall make a student’s records available to the stu-
dent’s parents, as permitted by law. The records custodian or de-
signee shall use reasonable procedures to verify the requester’s
identity before disclosing student records containing personally
identifiable information.

Records may be reviewed in person during regular school hours
without charge upon written request to the records custodian. For
in-person viewing, the records custodian or designee shall be
available to explain the record and to answer questions. The confi-
dential nature of the student'’s records shall be maintained at all
times, and records to be viewed shall be restricted to use only in
the Superintendent’s, principal’s, or school counselor’s office, or
other restricted area designated by the records custodian. The
original copy of the record or any document contained in the cumu-
lative record shall not be removed from the school.

Copies of records are available at a per copy cost, payable in ad-
vance. Copies of records must be requested in writing. Parents
may be denied copies of records if they fail to follow proper proce-
dures or pay the copying charge. If the student qualifies for free or

20of5



Kaufman ISD
129903

STUDENT RECORDS

Access by School
Officials

FL(LOCAL)-A or A1

FL
(LOCAL)

reduced-price lunches and the parents are unable to view the rec-
ords during regular school hours, upon written request of a parent,
one copy of the record shall be provided at no charge.

A parent may continue to have access to his or her child’s records
under specific circumstances after the student has attained 18
years of age or is attending an institution of postsecondary educa-
tion. [See FL(LEGAL)]

A school official shall be allowed access to student records if he or
she has a legitimate educational interest in the records.

For the purposes of this policy, “school officials” shall include:

1. An employee, Board member, or agent of the District, includ-
ing an attorney, a consultant, a contractor, a volunteer, a
school resource officer, and any outside service provider used
by the District to perform institutional services.

2.  An employee of a cooperative of which the District is a mem-
ber or of a facility with which the District contracts for place-
ment of students with disabilities.

3.  Acontractor retained by a cooperative of which the District is
a member or by a facility with which the District contracts for
placement of students with disabilities.

4. Aparent or student serving on an official committee, such as
a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks.

5. A person appointed to serve on a team to support the Dis-
trict's safe and supportive school program.

All contractors provided with student records shall follow the same
rules as employees concerning privacy of the records and shall re-
turn the records upon completion of the assignment.

A school official has a “legitimate educational interest” in a stu-
dent’s records when he or she is:

1. Working with the student;

2. Considering disciplinary or academic actions, the student’s
case, or an individualized education program for a student
with disabilities;

3. Compiling statistical data;

4. Reviewing an education record to fulfill the official’s profes-
sional responsibility; or

30f5



Kaufman ISD
129903

STUDENT RECORDS

Transcripts and
Transfers of Records

Records
Responsibility for
Students in Special
Education

Procedure to Amend
Records

FL(LOCAL)-A or A1

FL
(LOCAL)

5. Investigating or evaluating programs.

The District may request transcripts from previously attended
schools for students transferring into District schools; however, the
ultimate responsibility for obtaining transcripts from sending
schools rests with the parent or student, if 18 or older.

For purposes of a student’s enroliment or transfer, the District shall
promptly forward in accordance with the timeline provided in law
education records upon request to officials of other schools or
school systems in which the student intends to enroll or enrolls.
[See FD(LEGAL), Required Documentation] The District may re-
turn an education record to the school identified as the source of
the record.

The director for special populations shall be responsible for ensur-
ing the confidentiality of any personally identifiable information in
records of students in special education.

A current listing of names and positions of persons who have ac-
cess to records of students in special education is maintained at
the Special Populations office.

Within 15 District business days of the record custodian’s receipt of
a request to amend records, the District shall notify the parents in
writing of its decision on the request and, if the request is denied,
of their right to a hearing. If a hearing is requested, it shall be held
within 10 District business days after the request is received.

Parents shall be notified in advance of the date, time, and place of
the hearing. An administrator who is not responsible for the con-
tested records and who does not have a direct interest in the out-
come of the hearing shall conduct the hearing. The parents shall
be given a full and fair opportunity to present evidence and, at their
own expense, may be assisted or represented at the hearing.

The parents shall be notified of the decision in writing within 10
District business days of the hearing. The decision shall be based
solely on the evidence presented at the hearing and shall include a
summary of the evidence and reasons for the decision. If the deci-
sion is to deny the request, the parents shall be informed that they
have 30 District business days within which to exercise their right
to place in the record a statement commenting on the contested in-
formation and/or stating any reason for disagreeing with the Dis-
trict’'s decision.
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Directory information for District students has been classified
into two separate categories:

1. ltems for use only for school-sponsored purposes; and
2. Items for all other purposes.

For the following school-sponsored purposes — all District
publications and announcements — directory information
shall include student name; address; photograph; date and
place of birth; major field of study; degrees, honors, and
awards received; dates of attendance; grade level; most
recent educational institution attended; participation in
officially recognized activities and sports; weight and height
of members of athletic teams; and enroliment status.

For all other purposes, directory information shall include
student hame.
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PROPOSED POLICY

The District shall treat a student's voluntary expression of a
religious viewpoint, if any, on an otherwise permissible sub-
ject in the same manner the District treats a student’s volun-
tary expression of a secular or other viewpoint on an other-

wise permissible subject and shall not discriminate against

the student based on a religious viewpoint expressed by the
student on an otherwise permissible subject.

The District hereby creates a limited public forum for student
speakers at all school events at which a student is to publicly
speak. For each speaker, the District shall set a maximum time
limit reasonable and appropriate to the occasion.

For purposes of this policy, a “school event” is a school-spon-
sored event or activity that does not constitute part of the re-
quired instruction for a segment of the school’s curriculum,
regardless of whether the event takes place during or after the
school day.

For purposes of this policy, “to publicly speak” means to ad-
dress an audience at a school event using the student’s own
words. A student is not using his or her own words when the
student is reading or performing from an approved script, is
delivering a message that has been approved in advance or
otherwise supervised by school officials or is making brief in-
troductions or announcements.

Student speakers shall be given a limited public forum to in-
troduce:

1. High school football games.

2. The opening message for the Senior Awards/Scholarship
Event.

3. The opening message for the Top 10 Percent Banquet.

The forum shall be limited in the manner provided by this sec-
tion on nongraduation events.

Students are eligible to use the limited public forum if they:
1. Are in the highest two grade levels of the school,
2. Volunteer, and

3. Are not in a disciplinary placement at the time of the
speaking event.
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Assignment of
Introductory
Speakers

Content of
Student
Introductions

FNA(LOCAL)-X to ALT

Eligible students who wish to volunteer shall submit their
names to the campus principal during the first full week of in-
struction each semester. Students are not eligible to volunteer
if they are in a disciplinary placement during any part of the
first full week of instruction. If there are no student volunteers,
the District shall seek volunteers again at the beginning of the
next semester.

The names of the students who volunteer to speak shall be
randomly drawn until all names have been selected; the
names shall be listed in the order drawn.

Each selected student shall be matched chronologically to the
single event for which the student shall give the introduction.
The list of student speakers shall be chronologically repeated
as needed, in the same order. If no students volunteer or if the
selected speaker declines or becomes ineligible, no student
introduction will be made at the event.

The District shall repeat the selection process at the begin-
ning of each semester.

The subject of the student introductions shall relate to the
purpose of introducing the designated event. The student
must stay on the subject. The student may not engage in
speech that:

e Is obscene, vulgar, offensively lewd, or indecent;

° Creates reasonable cause to believe that the speech
would result in material and substantial interference with
school activities or the rights of others;

o Promotes illegal drug use;

e Violates the intellectual property rights, privacy rights, or
other rights of another person;

° Contains defamatory statements about public figures or
others; or

e Advocates imminent lawless action and is likely to incite
or produce such action.

The District shall treat a student’s voluntary expression of a

religious viewpoint, if any, on an otherwise permissible sub-
ject in the same manner the District treats a student's volun-
tary expression of a secular or other viewpoint on an other-

wise permissible subject and shall not discriminate against
the student based on a religious viewpoint expressed by the
student on an otherwise permissible subject.
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Disclaimer For as long as there is a need to dispel confusion over the fact
that the District does not sponsor the student's speech, at
each event in which a student shall deliver an introduction, a
disclaimer shall be stated in written or oral form, or both, such
as, "The student giving the introduction for this event is a vol-
unteering student selected on neutral criteria to introduce the
event. The content of the introduction is the private expres-
sion of the student and does not reflect the endorsement,
sponsorship, position, or expression of the District.”
Other Student Certain students who have attained special positions of honor
Speakers in the school have traditionally addressed school audiences

Student Speakers at
Graduation
Ceremonies

Opening and
Closing Remarks

Eligibility

FNA(LOCAL)-X to ALT

from time to time as a tangential component of their achieved
positions of honor, such as the captains of various sports
teams, student council officers, class officers, homecoming
kings and queens, prom kings and queens, and the like, and
have attained their positions based on neutral criteria. Noth-
ing in this policy eliminates the continuation of the practice of
having these students, regardless of grade level, address
school audiences in the normal course of their respective po-
sitions. The District shall create a limited public forum for the
speakers and shall treat a student'’s voluntary expression of a
religious viewpoint, if any, on an otherwise permissible sub-
ject in the same manner the District treats a student's volun-
tary expression of a secular or other viewpoint on an other-
wise permissible subject and shall not discriminate against a
student based on a religious viewpoint expressed by the stu-
dent on an otherwise permissible subject.

The District hereby creates a limited public forum consisting
of an opportunity for a student to speak to begin graduation
ceremonies and another student to speak to end graduation
ceremonies. For each speaker, the District shall set a maxi-
mum time limit reasonable and appropriate to the occasion.

The forum shall be limited in the manner provided by this sec-
tion on student speakers at graduation.

Only students who are graduating and who hold one of the fol-
lowing positions of honor based on neutral criteria shall be el-
igible to use the limited public forum: valedictorian, salutato-
rian, class president, senior class officers, and senior student
council officers. A student who shall otherwise have a speak-
ing role in the graduation ceremonies is ineligible to give the
opening and closing remarks. Students who are eligible shall
be notified and given an opportunity to volunteer. Students
are not eligible to volunteer if they were in a disciplinary
placement during any part of the spring semester.
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The names of the eligible students who volunteer shall be ran-
domly drawn. The student whose name is drawn first shall
give the opening and the student whose name is drawn sec-
ond shall give the closing.

The topic of the opening and closing remarks shall be related
to the purpose of the graduation ceremony and to the purpose
of marking the opening and closing of the event; honoring the
occasion, the participants, and those in attendance; bringing
the audience to order; and focusing the audience on the pur-
pose of the event.

In addition to the students giving the opening and closing re-
marks, the valedictorian, salutatorian, and class president
may have speaking roles at graduation ceremonies. For each
speaker, the District shall set a maximum time limit reasona-
ble and appropriate to the occasion and to the position held
by the speaker. For this purpose, the District creates a limited
public forum for these students to deliver the addresses. The
subject of the addresses shall be related to the purpose of the
graduation ceremony, marking and honoring the occasion,
honoring the participants and those in attendance, and the
student's perspective on purpose, achievement, life, school,
graduation, and looking forward to the future.

The student shall stay on the subject, and the student shall
not engage in speech that:

° Is obscene, vulgar, offensively lewd, or indecent;

° Creates reasonable cause to believe that the speech
would result in material and substantial interference with
school activities or the rights of others;

° Promotes illegal drug use;

o Violates the intellectual property rights, privacy rights, or
other rights of another person;

o Contains defamatory statements about public figures or
others; or

o Advocates imminent lawless action and is likely to incite
or produce such action.

The District shall treat a student's voluntary expression of a
religious viewpoint, if any, on an otherwise permissible sub-
ject in the same manner the District treats a student's volun-
tary expression of a secular or other viewpoint on an other-
wise permissible subject and shall not discriminate against
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the student based on a religious viewpoint expressed by the
student on an otherwise permissible subject.

Disclaimer A written disclaimer shall be printed in the graduation pro-
gram that states, "The students who shall be speaking at the
graduation ceremony were selected based on neutral criteria
to deliver messages of the students' own choices. The content
of each student speaker's message is the private expression
of the individual student and does not reflect the endorse-
ment, sponsorship, position, or expression of the District.”

Religious A student may express his or her beliefs about religion in

Expression in Class
Assighments

Freedom to Organize
Religious Groups
and Activities

FNA(LOCAL)-X to ALT

homework, artwork, and other written and oral assignments
free from discrimination based on the religious content of the
student’s submission. Homework and classroom work shall
be judged by ordinary academic standards of substance and
relevance and against other legitimate pedagogical concerns
identified by the school. A student shall not be penalized or re-
warded because of religious content. If a teacher's assign-
ment involves writing a poem, the work of a student who sub-
mits a poem in the form of a prayer (for example, a psalm)
should be judged on the basis of academic standards, includ-
ing literary quality, and not penalized or rewarded because of
its religious content.

Students may organize prayer groups, religious clubs, "see
you at the pole" gatherings, and other religious gatherings be-
fore, during, and after school to the same extent that students
are permitted to organize other noncurricular student activi-
ties and groups. [See FNAB] Religious groups shall be given
the same access to school facilities for assembling as is given
to other noncurricular groups, without discrimination based
on the religious content of the group's expression. If student
groups that meet for nonreligious activities are permitted to
advertise or announce the groups' meetings, for example, by
advertising in a student newspaper, putting up posters, mak-
ing announcements on a student activities bulletin board or
public address system, or handing out leaflets, school author-
ities shall not discriminate against groups that meet for prayer
or other religious speech. School authorities may disclaim
sponsorship of noncurricular groups and events, provided the
disclaimer is administered in 2a manner that does not favor or
disfavor groups that meet to engage in prayer or other reli-
gious speech.
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Limitations on
Content

PROPOSED REVISIONS

Written or printed materials, handbills, photographs, pictures, films,
tapes, or other visual or auditory materials not sponsored by the
District or by a District-affiliated school-support organization shall
not be sold, circulated, distributed, or posted on any District prem-
ises by any District student, except in accordance with this policy.

The District shall not be responsible for, nor shall the District en-
dorse, the contents of any nonschool literature distributed by stu-
dents.

For purposes of this policy, “distribution” means the circulation of
more than ten-10 copies of material from a source other than the
District.

Materials distributed under the supervision of instructional person-
nel as a part of instruction or other authorized classroom activities
shall not be considered nonschool literature and shall not be gov-
erned by this policy.

[For distribution of nonschool literature by nonstudents, see GKDA]

Nonschool literature shall not be distributed by students on District
property if:

1. The materials are obscene, vulgar, or otherwise inappropriate
for the age and maturity of the audience.

2. The materials endorse actions endangering the health or

safety of students.

3. The materials promote illegal use of drugs, alcohol, or other
controlled substances.

4. The distribution of such materials would violate the intellectual

property rights, privacy rights, or other rights of another per-
son.

5. The materials contain defamatory statements about public fig-

ures or others.

6. The materials advocate imminent lawless or disruptive action

FNAA(LOCAL)-A1

and are likely to incite or produce such action.

7. The materials are hate literature or similar publications that
scurrilously attack ethnic, religious, or racial groups or contain
content aimed at creating hostility and violence, and the mate-
rials would materially and substantially interfere with school
activities or the rights of others.
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Prior Review

Exceptions to Prior
Review

Time, Place, and
Manner Restrictions

Violations of Policy

Appeals

FNAA(LOCAL)-A1

8. There is reasonable cause to believe that distribution of the
nonschool literature would result in material and substantial
interference with school activities or the rights of others.

All nonschool literature intended for distribution by students on
school campuses or other District premises under this policy shall
be submitted to the principal erdesignee for prior review in accord-
ance with the following:

1.  Materials shall include the name of the person or organization
sponsoring the distribution.

2. Using the standards found in this policy at Limitations on Con-
tent, the principal er-designee shall approve or reject submit-
ted materials within two school days of the time the materials
were received.

Prior review shall not be required for distribution of nonschool liter-
ature by District students only in the following circumstances:

1. Distribution of materials by a student to other attendees dur-
ing a meeting of a noncurriculum-related student group au-
thorized to meet at school during noninstructional time in ac-
cordance with FNAB(LOCAL); or

2. Distribution of nonschool materials in circumstances for which
exceptions to prior review are authorized at GKDA(LOCAL).

Even when prior review is not required, all other provisions of this
policy shall apply.

Each campus principal shall designate times, locations, and means
by which nonschool literature that is appropriate for distribution, as
provided in this policy, may be made available or distributed by stu-
dents to students or others at the principal’'s campus.

The Superintendent er-desighee shall designate times, locations,
and means for distribution of nonschool literature by students at
District facilities other than school campuses, in accordance with
this policy.

Failure to comply with this policy regarding distribution of
nonschool literature shall result in appropriate administrative ac-
tion, including but not limited to confiscation of nonconforming ma-
terials, suspension of a noncurriculum-related student group’s use
of District facilities, and/or other disciplinary action in accordance
with the Student Code of Conduct.

Decisions made by the administration in accordance with this pol-
icy may be appealed in accordance with FNG(LOCAL).
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PROPOSED REVISIONS

The District's dress code is established to teach grooming and
hygiene, instill discipline, prevent disruption, avoid safety hazards,
and teach respect for authority.

Students shall be dressed and groomed in a manner that is clean
and neat and that will not be a health or safety hazard to them-
selves or others. The District prohibits any clothing or grooming
that in the principal’s judgment may reasonably be expected to
cause disruption of or interference with normal school operations.

The District prohibits pictures, emblems, or writings on clothing
that:

1.  Are lewd, offensive, vulgar, or obscene.

2. Advertise or depict tobacco products, alcoholic beverages,
drugs, or any other substance prohibited under FNCF(LE-
GAL).

The student and parent may determine the student's personal
dress and grooming standards, provided that they comply with the
general guidelines set out above and with the student dress code
outlined in the student handbook.
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Extracurricular The principal, in cooperation with the sponsor, coach, or other per-

Activities son in charge of an extracurricular activity, may regulate the dress
and grooming of students who participate in the activity. Students
who violate dress and grooming standards established for such an
activity may be removed or excluded from the activity for a period
determined by the principal or sponsor, and may be subject to
other disciplinary action, as specified in the Student Code of Con-
duct. [See FO series]

20of2

FNCA(LOCAL)-X to A




Kaufman ISD
129903

STUDENT DISCIPLINE

Student Code of
Conduct

Revisions

Extracurricular
Standards of
Behavior

FO(LOCAL)-A1 to C1

FO
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PROPOSED REVISIONS

The District's rules of discipline are maintained in the Board-
adopted Student Code of Conduct and are established to support
an environment conducive to teaching and learning.

Rules of conduct and discipline shall not have the effect of discrimi-
nating on the basis of gender, race, color, disability, religion, ethnic-
ity, or national origin.

At the beginning of the school year and throughout the school year
as necessary, the Student Code of Conduct shall be:

1. Posted and prominently displayed at each campus or made
available for review in the principal’s office, as required by
law; and

2. Made available on the District’s website and/or as a hard copy
to students, parents, teachers, administrators, and others on
request.

Revisions to the Student Code of Conduct approved by the Board
during the year shall be made available promptly to students and
parents, teachers, administrators, and others.

With the approval of the principal and Superintendent, sponsors
and coaches of extracurricular activities may develop and enforce
standards of behavior that are higher than the District-developed
Student Code of Conduct and may condition membership or partic-
ipation in the activity on adherence to those standards. Extracurric-
ular standards of behavior may take into consideration conduct that
occurs at any time, on or off school property.

A student shall be informed of any extracurricular behavior stand-
ards at the beginning of each school year or when the student first
begins participation in the activity. A student and his or her parent
shall sign and return to the sponsor or coach a statement that they
have read the extracurricular behavior standards and consent to
them as a condition of participation in the activity.

Standards of behavior for an extracurricular activity are independ-
ent of the Student Code of Conduct. Violations of these standards
of behavior that are also violations of the Student Code of Conduct
may result in independent disciplinary actions.

A student may be removed from participation in extracurricular ac-
tivities or may be excluded from school honors for violation of ex-
tracurricular standards of behavior for an activity or for violation of
the Student Code of Conduct.
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Guidelines

FO(LOCAL)-A1 to C1

FO
(LOCAL)

Throughout the Student Code of Conduct and discipline policies,
the term “parent” includes a parent, legal guardian, or other person
having lawful control of the child.

A District employee shall adhere to the following general guidelines
when imposing discipline:

1.  Astudent shall be disciplined when necessary to improve the
student’s behavior, to maintain order, or to protect other stu-
dents, school employees, or property.

2. Astudent shall be treated fairly and equitably. Discipline shall
be based on an assessment of the circumstances of each
case. Factors to consider shall include:

a. The seriousness of the offense;
b. The student’s age;

c. The frequency of misconduct;
d. The student’s attitude;

e. The potential effect of the misconduct on the school en-
vironment;

f.  Requirements of Chapter 37 of the Education Code; and
g. The Student Code of Conduct adopted by the Board.

3. Before a student under 18 is assigned to detention outside
regular school hours, notice shall be given to the student’s
parent to inform him or her of the reason for the detention and
permit arrangements for necessary transportation.

Corporal punishment may be used as a discipline management
technique in accordance with this policy and the Student Code of
Conduct.

Corporal punishment shall not be administered to a student whose
parent has submitted to the principal a signed statement for the
current school year prohibiting the use of corporal punishment with
his or her child. The parent may reinstate permission to use cor-
poral punishment at any time during the school year by submitting
a signed statement to the principal.

Corporal punishment shall be limited to spanking or paddling the
student and shall be administered in accordance with the following
guidelines:

1.  The student shall be told the reason corporal punishment is
being administered.
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Video and Audio
Monitoring

Use of Recordings
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FO
(LOCAL)

2.  Corporal punishment shall be administered only by the princi-
pal or designee.

3.  Corporal-punishmentshall-be-administered-only-by-an-em-
ployee-whe-is-the-same-sex-as-the student:

4. The instrument to be used in administering corporal punish-
ment shall be approved by the principal.

5. Corporal punishment shall be administered in the presence of
one other District professional employee and in a designated
place out of view of other students.

The disciplinary record reflecting the use of corporal punishment
shall include any related disciplinary actions, the corporal punish-
ment administered, the name of the person administering the pun-
ishment, the name of the witness present, and the date and time of
punishment.

Note: A District employee may restrain a student with a disabil-
ity who receives special education services only in ac-
cordance with law. [See FOF(LEGAL)]

Within the scope of an employee’s duties, a District employee may
physically restrain a student if the employee reasonably believes
restraint is necessary in order to:

1. Protect a person, including the person using physical re-
straint, from physical injury.

2. Obtain possession of a weapon or other dangerous object.
3. Protect property from serious damage.

4. Remove a student refusing a lawful command of a school em-
ployee from a specific location, including a classroom or other
school property, in order to restore order or to impose discipli-
nary measures.

Video and audio recording equipment shall be used for safety pur-
poses to monitor student behavior on District property.

The District shall post signs notifying students and parents about
the District’s use of video and audio recording equipment. Students
shall not be notified when the equipment is turned on.

The principal shall review recordings as needed, and evidence of

student misconduct shall be documented. A student found to be in
violation of the District's Student Code of Conduct shall be subject
to appropriate discipline.
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Access to Recordings shall remain in the custody of the campus principal and

Recordings shall be maintained as required by law. A parent or student who
wishes to view a recording in response to disciplinary action taken
against the student may request such access under the proce-
dures set out by law. [See FL(LEGAL)]
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PUBLIC INFORMATION PROGRAM GBB
SCHOOL COMMUNICATIONS PROGRAM (LOCAL)

DELETE POLICY

The Board recognizes the value of the civic organizations of the
community and their contributions to the educational system. The
District shall cooperate with community organizations dedicated to
the improvement of education.

1 of 1

GBB(LOCAL)-B



Kaufman ISD

129903
SCHOOL COMMUNICATIONS PROGRAM GBBA
NEWS MEDIA RELATIONS (LOCAL)

DELETE POLICY

News Releases News releases concerning political or controversial issues or the
overall operation of District schools, or involving more than one
campus, shall be made only by the Superintendent.

Other news releases concerning athletic events, programs, and
activities at an individual campus shall be made by the principal or

designee.
Communications In any crisis situation affecting the District or an individual campus,
During a Crisis the Superintendent shall be the official District spokesperson and

shall be responsible for all communication with the news media.

10f1
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RELATIONS WITH PARENT ORGANIZATIONS GE
(LOCAL)

PROPOSED REVISIONS

District-affiliated school-support organizations and booster organi-
zations, and other parent groups, shall organize, fundraise or solicit
donations, and function in a way that is consistent with the District’s
philosophy and objectives, Board policies, District administrative
regulations, applicable UIL or other governing association guide-
lines, and financial and audit regulations. [See also CDC and CFC]

Before engaging in fundraising or soliciting gifts, an organization or
group shall notify the principal or other appropriate administrator
identified in administrative regulations. [See CDC(LOCAL) for Dis-
trict acceptance of gifts and solicitations]

Use of District District-affiliated school-support or booster organizations may use

Facilities District facilities with prior approval of the appropriate administrator.
Other parent groups may use District facilities in accordance with
policy GKD.

1 of 1
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COMMUNITY RELATIONS GKB
ADVERTISING AND FUNDRAISING (LOCAL)
PROPOSED REVISIONS
Promotional District facilities shall not be used to advertise, promote, sell tick-
Activities ets, or collect funds for any nonschool-related purpose without
prior approval of the Superintendent or designee.
[For information relating to nonschool use of facilities, see GKD.]
Advertising For purposes of this policy, “advertising” shall mean a communica-

GKB(LOCAL)-X to A

tion designed to attract attention or patronage by the public or
school community and communicated through means under the
control of the District in exchange for consideration to the District.
“Advertising” does not include public recognition of donors or spon-
sors who have made contributions, financial or otherwise, to the
District or school support organizations.

Advertising shall be accepted solely for the purpose of generating
revenue for the District and not for the purpose of establishing a fo-
rum for communication. The District shall retain final editorial au-
thority to accept or reject submitted advertisements in a manner
consistent with the First Amendment. The District shall retain the
authority to determine the size and location of any advertising. The
District reserves the right to reject advertising that:

1. Is inconsistent with federal or state law, Board policy,
District or campus regulations, or curriculum;

2. Is inappropriate in a school setting with a student audi-
ence;

3. Advertises products presenting a health hazard;

4. Creates a substantial likelihood of material disruption, in-
cluding adding to the District’s obligations for security
and facilities maintenance; or

WQ. lai ltigat

The District shall not accept paid political advertising.

Acceptance of advertising shall not constitute District approval or
endorsement of any product, service, organization, or issue refer-
enced in the advertising, nor shall acceptance of advertising from a
vendor determine whether the District will purchase goods or ser-
vices from the vendor through the District’'s formal procurement

process.
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COMMUNITY RELATIONS GKB
ADVERTISING AND FUNDRAISING (LOCAL)
Guideli

Brohibiti
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COMMUNITY RELATIONS GKB
ADVERTISING AND FUNDRAISING (LOCAL)
Agresrnent
[For information relating to school-sponsored publications, see
FMA.]
Sponsorships and If the District or any campus accepts financial or in-kind donations
Donations to support District-sponsored activities, the District reserves the

right to acknowledge donors through whatever means the District
deems appropriate. The District retains full editorial control over its
acknowledgment or display of donations, even if donors are permit-
ted to suggest text for the acknowledgment.
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COMMUNITY RELATIONS GKD
NONSCHOOL USE OF SCHOOL FACILITIES (LOCAL)

Scope of Use

Nonprofit
Fundraising

For-Profit Use

Campaign-Related

Use

Scheduling

GKD(LOCAL)-X

PROPOSED REVISIONS

The District has established a limited open forum for
nonschool use of District facilities in accordance with this pol-

icy.
The District shall provide equal access to youth groups desig-
nated in federal law, including the Boy Scouts, as it provides

to other nonschool users of District facilities. [See Patriotic
Societies in GKD(LEGAL)]

The District shall permit nonschool use of designated District facili-
ties for educational, recreational, civic, or social activities when
these activities do not conflict with school use or with this policy.

Approval shall not be granted for any purpose that would damage
schoelDistrict property or to any group that has damaged District
property.

Note: See the following policies for other information regarding fa-
cilities use:

° Use by employee professional organizations: DGA

s  Use of facilities for school-sponsored and school-related ac-
tivities: FM

) Use by noncurriculum-related student groups: FNAB

o Use by District-affiliated school-support organizations: GE

The District shall permit nonprofit organizations to conduct fund-
raising events on District property when these activities do not con-
flict with school use or with this policy.

The District shall aet-permit individuals er-and for-profit organiza-

tions to use its facilities for financial gain-hewever-the-Bistrict-shall

permitpublic performancesrecitalsor presentationsso-long-as-ne

admission-fee-is-charged-and-when-these-activities-do-not-conflict
65 s ebisbl ith thi e

Except to the extent that a District facility is used as an official
polling place, District facilities shall not be available for use
by individuals or groups for political advertising, campaign
communications, or electioneering, as those terms are used in
state law.

Requests for nonschool use of District facilities shall be considered
on a first-come, first-served basis.
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129903
COMMUNITY RELATIONS GKD
NONSCHOOL USE OF SCHOOL FACILITIES (LOCAL)

Approval of Use

Exception

Emergency Use

Use Agreement

Fees for Use

Required Conduct

GKD(LOCAL)-X

Academic and extracurricular activities sponsored by the District
shall always have priority when any use is scheduled. [See FM]
The Superintendent shall have authority to cancel a scheduled
nonschool use if an unexpected conflict arises with a District activ-

ity.
The principal is authorized to approve use of facilities on a school
campus. The Superintendent is authorized to approve use of all

other District facilities except athletic facilities. The athletic director
is authorized to approve use of District athletic facilities.

No approval shall be required for nonschool-related recreational
use of the District's unlocked, outdoor recreational facilities, such
as the-track; playgrounds, tennis courts, and the like, when the fa-
cilities are not in use by the District or for a scheduled nonschool
purpose.

In case of emergencies or disasters, the Superintendent er-de-
sighee-may authorize the use of seheolDistrict facilities by civil de-
fense, health, or emergency service authorities.

Any organization or individual approved for a nonschool use of Dis-
trict facilities shall be required to complete a written agreement in-
dicating receipt and understanding of this policy and any applicable
administrative regulations; and acknowledging that the District is
not liable for any personal injury or damages to personal property
related to the nonschool use.

Nonschool users shall be charged a fee for the use of designated
District facilities.

The BoeardSuperintendent shall establish and publish a schedule
of fees based on the cost of the physical operation of the facilities,
as well as any applicable personnel costs for supervision, custodial
services, food services, security, and technology services.

Persons or groups using scheelDistrict facilities shall::

1.  Conduct business in an orderly manner.

2. Abide by all laws and policies, including but not limited to
those prohibiting the use, sale, or possession of alcoholic
beverages, illegal drugs, and firearms; and the use of tobacco
products or e-cigarettes on school property. [See GKA|]
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129903
COMMUNITY RELATIONS GKD
NONSCHOOL USE OF SCHOOL FACILITIES (LOCAL)

3. Make no alteration, temporary or permanent, to school prop-
erty without prior written consent from the Superintendent.

All groups using seheelDistrict facilities shall be responsible for
the cost of repairing any damages incurred during use and shall be
required to indemnify the District for the cost of any such repairs.

30f3
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129903
NONSCHOOL USE OF SCHOOL FACILITIES GKDA
DISTRIBUTION OF NONSCHOOL LITERATURE (LOCAL)

Distribution of
Nonschool Literature
Permitted

Limitations on
Content

Prior Review

GKDA(LOCAL)-A1

PROPOSED REVISIONS

Written or printed materials, handbills, photographs, pictures, films,
tapes, or other visual or auditory materials not sponsored by the
District or by a District-affiliated school-support organization shall
not be sold, circulated, distributed, or posted on any District prem-
ises by any District employee or by persons or groups not associ-
ated with the District, except in accordance with this policy.

The District shall not be responsible for, nor shall the District en-
dorse, the contents of any nonschool literature distributed on any
District premises.

[See CPAB regarding use of the District's internal mail system and
FNAA regarding distribution of nonschool literature by students.]

Nonschool literature shall not be distributed on District property if:

1. The materials are obscene, vulgar, or otherwise inappropriate
for the age and maturity of the audience.

2. The materials endorse actions endangering the health or
safety of students.

3. The materials promote illegal use of drugs, alcohol, or other
controlled substances.

4. The distribution of such materials would violate the intellectual
property rights, privacy rights, or other rights of another per-
son.

5. The materials contain defamatory statements about public
figures or others.

6. The materials advocate imminent lawless or disruptive action
and are likely to incite or produce such action.

7. The materials are hate literature or similar publications that
scurrilously attack ethnic, religious, or racial groups or contain
content aimed at creating hostility and violence, and the mate-
rials would materially and substantially interfere with school
activities or the rights of others.

8. There is reasonable cause to believe that distribution of the
nonschool literature would result in material and substantial
interference with school activities or the rights of others.

All nonschool literature intended for distribution on school campus-
es or other District premises under this policy shall be submitted to

the principal-er-designeeSuperintendent for prior review in ac-

cordance with the following:
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129903
NONSCHOOL USE OF SCHOOL FACILITIES GKDA
DISTRIBUTION OF NONSCHOOL LITERATURE (LOCAL)

Exceptions to Prior
Review

Time, Place, and
Manner Restrictions

Violations of Policy

Appeals

GKDA(LOCAL)-A1

1.  Materials shall include the name of the person or organization
sponsoring the distribution.

2. Using the standards found in this policy at Limitations on Con-
tent, the principal-or-designeeSuperintendent shall approve
or reject submitted materials within two school days of the
time the materials were received.

Prior review shall not be required for distribution of nonschool liter-
ature in the following circumstances:

1. Distribution of materials by an attendee to other attendees at
a school-sponsored meeting intended for adults and held after
school hours;

2. Distribution of materials by an attendee to other attendees at
a community group meeting held in accordance with
GKD(LOCAL) or a noncurriculum-related student group meet-
ing held in accordance with FNAB(LOCAL); or

3. Distribution for electioneering purposes during the time a
school facility is being used as a polling place in accordance
with state law [see BBBA].

All nonschool literature distributed under these exceptions shall be
removed from District property immediately following the event at
which the materials were distributed.

Even when prior review is not required, all other provisions of this
policy shall apply.

Each campus principal shall designate times, locations, and means
by which nonschool literature that is appropriate for distribution, as
provided in this policy, may be made available or distributed to stu-
dents or others at the principal’s campus.

The Superintendent er-designee shall designate times, locations,
and means for distribution of nonschool literature at District facili-
ties other than school campuses, in accordance with this policy.

Failure to comply with this policy regarding distribution of
nonschool literature shall result in appropriate administrative ac-
tion, including but not limited to confiscation of nonconforming ma-
terials and/or suspension of use of District facilities. Appropriate
law enforcement officials may be called if a person refuses to com-
ply with this policy or fails to leave the premises when asked. [See
GKA]

Decisions made by the administration in accordance with this poli-
cy may be appealed in accordance with the appropriate District
complaint policy. [See DGBA or GF]
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