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​Early Childhood Center Handbook​

​Mission Statement​
​The purpose of the District 158 Early Childhood Center is to create an educational experience​

​that will provide the foundation for learning by addressing the unique needs of children​
​through experiences and interactions with materials, peers, and adults.​

​Approved: 07.17.25​



​District 158 Early Childhood Center​
​10910 Reed Road - Door #4​
​Lake In The Hills, IL 60156​

​(847) 659-5400 - Office​
​(847) 659-5411 - Attendance Line​
​(847) 659-6156 - Screening Hotline​

​Office Hours: 7:15 am to 3:30 pm​
​Session I: 7:45 am to 10:15 am​
​Session II: 11:00 am to 1:30 pm​

​Dr. Sheryl Pauwels, Principal​

​____________________________________________________________________________________________​

​Early Childhood Center​
​Schedule of Events 2026-2027​

​Institute Days - No School for Students​
​August 17, 2026​
​August 18, 2026​
​January 4, 2027​
​April 23, 2027​

​Non Attendance Days - No School​
​November 25, 2026​
​February 12, 2027​
​March 26, 2027​

​Waived Holidays - School in Session​
​Veterans Day - November 11, 2026​
​Casimir Pulaski Day - March 1, 2027​

​Holidays - No School/Offices Closed​
​Independence Day - July 3, 2026​
​Labor Day - September 7, 2026​
​Columbus Day - October 12, 2026​
​Thanksgiving Break - November 26-27, 2026​
​Christmas Holiday - December 24-25, 2026​
​New Year Holiday - December 31, 2026 & Jan. 1, 2027​
​Dr. Martin Luther King’s Birthday - January 18, 2027​
​Presidents Day - February 15, 2027​
​Memorial Day - May 31, 2027​

​★​ ​2026-2027 Yearly Calendar​

​★​ ​District 158 Interactive Calendar​

​School Begins​
​August 21, 2026 (ECC)​

​Parent Education Days - No ECC Classes​
​September 22, 2026​
​October 23, 2026​
​December 18, 2026​
​February 11, 2027​
​April 22, 2027​
​May 27, 2027​

​ECC Parent Teacher Conferences - No ECC Classes​
​November 23, 2026​
​November 24, 2026​
​March 1, 2027​
​March 2, 2027​

​Winter Break - No School​
​December 21, 2026 - January 4, 2027​

​Spring Break - No School​
​March 29, 2027 - April 2, 2027​

​Miscellaneous​
​December 18, 2026 - Last day before Winter Break​
​January 5, 2027 - First day after Winter Break​
​March 25, 2027 - Last day before Spring Break​
​April 5, 2027 - First day after Spring Break​

​Last Day of School for ECC​
​May 27, 2027​
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​Handbook Disclaimer​
​The Early Childhood Center defaults to the District 158 elementary school handbook for items not specifically addressed in the ECC​

​Handbook including, but not limited to, discipline policies, harassment and bullying, internet/technology, and student records.​
​View the elementary handbook at​​Student Handbooks​​.​

​To ensure continued compliance with federal, state or local regulations, the rules, guidelines, and Board Policies published in this​
​handbook are subject to review and may be amended during the year without notice as necessary for the routine operation of the school​

​or District. Any amendment(s) made during the year will be posted to the school website.​
​Nothing in this handbook shall be construed in a manner contrary to Board of Education Policies, State, or federal law.​
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​WELCOME​

​About The Early Childhood Center​
​The​ ​District​ ​158​ ​Early​ ​Childhood​ ​Center​ ​(ECC)​ ​serves​ ​preschool​ ​students​
​ages​​3-5​​who​​qualify​​for​​services​​based​​on​​developmental​​screenings​​and​
​at-risk​ ​criteria​ ​set​ ​by​ ​the​ ​Preschool​ ​for​ ​All​ ​Children​ ​Illinois​ ​State​ ​Grant​
​Program.​ ​The​ ​program​ ​also​ ​meets​ ​the​ ​needs​ ​of​ ​students​ ​who​ ​have​
​qualified​ ​for​ ​an​ ​Individualized​ ​Education​ ​Program​ ​(IEP)​ ​under​ ​the​
​Individuals with Disabilities Education Act (IDEA).​

​ECC​ ​has​ ​classrooms​ ​for​ ​students​ ​who​ ​have​ ​qualified​ ​as​ ​at-risk​ ​under​
​Preschool​​for​​All​​Children​​,​​Early​​Childhood​​Special​​Education​​classes,​​and​​classes​​that​​blend​​students​​identified​​as​
​at-risk and students with an IEP.​

​Related​ ​services​​such​​as​​social​​work,​​speech​​and​​language,​​occupational​​therapy,​​physical​​therapy,​​hearing​​and​
​vision​​support,​​and​​orientation​​and​​mobility​​are​​available​​for​​students​​who​​qualify.​​These​​services​​are​​integrated​
​into​ ​the​ ​classroom​ ​setting​ ​whenever​ ​possible​ ​or​ ​through​ ​outpatient​ ​services​ ​when​ ​appropriate.​ ​All​ ​program​
​placements​​are​​determined​​by​​the​​school​​team​​with​​the​​parent​​and​​follow​​the​​Illinois​​State​​Board​​of​​Education​
​(ISBE) procedures and requirements.​

​ECC​​classroom​​programs​​operate​​5​​days​​per​​week​​for​​2.5​​hours​​per​​day.​​Two​​sessions​​are​​provided​​each​​day.​​The​
​District 158 Early Childhood Center currently serves more than 280 students.​

​Home and School Communications​
​What you can expect:​

​●​ ​Parent/Teacher​​Conferences​​are​​conducted​​two​​times​​(2)​​a​​year​​-​​once​​in​​the​​Fall​​and​​once​​in​​the​​Spring.​
​See​​ECC Schedule of Events​​on Page 3 for dates.​

​●​ ​Report cards are distributed two (2) times per year (fall and spring)​
​●​ ​Classroom newsletters and calendars​
​●​ ​Notification of upcoming Early Childhood Center events​
​●​ ​Parents​​may​​communicate​​with​​staff​​through​​email,​​phone​​calls,​​or​​notes.​​Please​​allow​​time​​for​​the​​staff​​to​

​respond,​ ​as​ ​all​ ​communication​ ​will​ ​be​ ​done​ ​during​​work​​hours​​and​​non-student​​attendance​​times,​​as​​to​
​not interfere with direct instruction.​

​●​ ​Parent​ ​Education​ ​Days​ ​are​ ​held​ ​on​ ​seven​ ​(7)​ ​days​ ​throughout​ ​the​ ​school​ ​year.​ ​There​ ​is​ ​no​ ​student​
​attendance on these days. See​​ECC Schedule of Events​​on Page 3 for dates.​

​●​ ​Please visit our​​website​​and find us on Facebook at​​District 158 Early Childhood Center.​

​Parent Education Days​
​A​ ​school​ ​and​ ​family​ ​partnership​ ​is​ ​integral​ ​to​ ​the​ ​success​ ​of​ ​our​ ​students.​ ​Each​ ​school​ ​year,​ ​seven​ ​days​ ​are​
​utilized​​for​​our​​Parent​​Education​​Days​​per​​the​ ​Preschool​​for​​All​​Children​ ​Illinois​​State​​Grant​​Program​​we​​receive​
​from the Illinois State Board of Education (ISBE).​

​On​ ​Parent​ ​Education​ ​Days,​ ​there​ ​is​ ​no​ ​school​ ​attendance​ ​for​ ​ECC​ ​students;​ ​instead​ ​we​ ​offer​ ​educational​
​workshops​ ​for​ ​families​ ​to​ ​explore​​topics​​with​​the​​ECC​​staff​​to​​enhance​​the​​development​​of​​our​​students.​​Child​
​care​​is​​provided.​​We​​also​​provide​​an​​activity​​to​​encourage​​families​​to​​engage​​with​​other​​families​​and​​ECC​​staff​​in​
​a variety of locations throughout the community. Parent Education Days are voluntary.​

​Parent Notifications and Permissions​
​There​ ​will​ ​be​ ​times​ ​throughout​ ​the​ ​school​ ​year​​when​​parents​​will​​be​​asked​​to​​give​​permission​​for​​activities​​or​
​indicate​​attendance​​at​​activities​​such​​as​​field​​trips,​​family​​activities,​​and​​Parent​​Education​​Days.​​Parents​​are​​asked​
​to​​indicate​​participation​​at​​the​​time​​responses​​are​​due.​​We​​do​​not​​want​​to​​disappoint​​parents​​and​​children​​when​
​late responses are received and arrangements have been made and cannot be changed.​
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​GENERAL INFORMATION​

​Accommodating Individuals with Disabilities​
​Individuals​ ​with​ ​disabilities​ ​will​ ​be​ ​provided​ ​an​ ​opportunity​ ​to​ ​participate​ ​in​ ​all​ ​school-sponsored​ ​services,​
​programs,​ ​or​ ​activities.​ ​Individuals​​with​​disabilities​​should​​notify​​the​​Superintendent​​or​​Principal​​if​​they​​have​​a​
​disability​ ​that​ ​will​ ​require​ ​special​ ​assistance​ ​or​​services​​and,​​if​​so,​​what​​services​​are​​required.​​This​​notification​
​should occur as far in advance as possible of the school-sponsored function, program, or meeting.​

​Animals on School Property​
​In​​order​​to​​ensure​​student​​health​​and​​safety,​​animals​​are​​not​​allowed​​on​​school​​property​​except​
​in​​the​​case​​of​​a​​service​​animal​​accompanying​​a​​student​​or​​other​​individual​​with​​a​​documented​
​disability.​ ​This​ ​rule​ ​may​ ​be​ ​temporarily​ ​waived​ ​by​ ​the​ ​Principal​ ​in​​the​​case​​of​​an​​educational​
​opportunity​​for​​students,​​provided​​that:​​(a)​​the​​animal​​is​​appropriately​​housed,​​humanely​​cared​
​for,​ ​and​ ​properly​ ​handled,​ ​and​ ​(b)​ ​students​ ​will​ ​not​ ​be​ ​exposed​​to​​a​​dangerous​​animal​​or​​an​
​unhealthy environment.​

​Equal Educational Opportunities​
​Equal​ ​educational​ ​opportunities​ ​shall​ ​be​ ​available​ ​for​ ​all​ ​students​ ​without​ ​regard​ ​to​ ​color,​ ​race,​ ​nationality​​,​
​national​ ​origin,​ ​religion,​ ​sex,​ ​sexual​ ​orientation,​ ​ancestry,​ ​age,​ ​physical​ ​or​ ​mental​ ​disability,​ ​gender​ ​identity,​
​status​ ​of​ ​being​ ​homeless,​ ​immigration​ ​status,​ ​order​ ​of​ ​protection​ ​status,​ ​military​ ​status,​ ​unfavorable​ ​military​
​discharge,​ ​reproductive​ ​health​ ​decisions,​ ​or​​actual​​or​​potential​​marital​​or​​parental​​status,​​including​​pregnancy.​
​Any​​parent​​may​​file​​a​​discrimination​​grievance​​by​​using​​Board​​Policy​​2:260​​,​ ​Uniform​​Grievance​​Procedure​ ​or​​by​
​completing and submitting a​​Formal Public Complaint​​form​​.​

​Video and Audio Monitoring System​
​A​​video​​and​​audio​​monitoring​​system​​is​​in​​use​​on​​school​​buses​​and​​a​​video​​monitoring​​system​​is​​in​​use​​in​​public​
​areas​​of​​the​​school​​building.​​These​​systems​​have​​been​​put​​in​​place​​to​​protect​​students,​​staff,​​visitors​​and​​school​
​property.​ ​If​ ​a​ ​discipline​ ​problem​ ​is​ ​captured​ ​on​ ​audiotape​ ​or​ ​videotape,​ ​these​ ​recordings​​may​​be​​used​​as​​the​
​basis​​for​​imposing​​student​​discipline.​​If​​criminal​​actions​​are​​recorded,​​a​​copy​​of​​the​​tape​​may​​be​​provided​​to​​law​
​enforcement personnel.​

​Weapons Policy​
​It​ ​is​ ​the​ ​policy​ ​of​ ​District​ ​158​​to​​prohibit​​the​​possession​​or​​the​​assistance​​of​​possession​​of​​weapons​​on​​school​
​grounds,​ ​at​ ​any​ ​school​ ​activity,​ ​on​ ​school​ ​transportation​ ​vehicles,​ ​or​ ​in​ ​any​ ​designated​ ​school​ ​transportation​
​waiting area.​

​EMERGENCY COMMUNICATIONS​

​Emergency Notifications​
​District​ ​158​ ​will​ ​send​ ​out​ ​notification​ ​alerts​ ​in​ ​critical​ ​situations,​ ​such​ ​as​ ​emergency​ ​weather​ ​closures,​ ​crisis​
​incidents,​​and​​other​​incidents​​affecting​​school​​operations​​through​​the​​School​​Messenger/Communicate​​program.​
​This​ ​system​ ​integrates​ ​with​ ​PowerSchool,​ ​and​ ​parents​ ​can​ ​manage​ ​their​ ​contact​ ​information​ ​and​​preferences​
​through​​the​​PowerSchool​​Parent​​Portal.​​For​​more​​information,​​visit​​the​​Safety​​and​​Security​​webpage​​and​​select​
​“Alerts” from the dropdown menu.​

​School Day Cancellations​
​The​​Superintendent​​is​​authorized​​to​​close​​school(s)​​in​​the​​event​​of​​hazardous​​weather​​or​​other​​emergency​​that​
​threatens​​the​​safety​​of​​students,​​staff​​members,​​or​​school​​property.​​Should​​the​​need​​to​​close​​occur,​​parents​​will​
​be​ ​notified​ ​via​ ​School​ ​Messenger/Communicate,​ ​the​ ​District’s​ ​automated​ ​messaging​ ​system.​ ​Information​ ​will​
​also​​be​​posted​​to​​the​​District​​158​​website​​at​​www.huntley158.org​​.​​In​​the​​event​​school​​is​​closed,​​all​​after-school​
​activities are also cancelled.​
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​ENROLLMENT INFORMATION​

​All​ ​students​ ​who​ ​attend​ ​and/or​ ​receive​ ​services​ ​through​ ​the​ ​District​ ​158​ ​Early​
​Childhood Center have been screened or evaluated and have qualified to attend.​

​Once​ ​a​ ​child​​qualifies​​to​​attend,​​they​​must​​be​​registered​​with​​a​​birth​​certificate,​
​proof​ ​of​ ​residency,​ ​and​ ​provide​ ​a​ ​current​ ​physical​​with​​an​​immunization​​record​
​completed within the last 12 months before they will be permitted to attend.​

​Birth Certificate Requirement​
​Illinois​ ​law​ ​requires​ ​at​ ​registration,​ ​or​ ​within​ ​30​ ​days​ ​of​​registration,​​a​​certified​
​copy​​of​​the​​student’s​​birth​​certificate​​to​​be​​on​​file​​with​​the​​District.​​If​​a​​certified​
​copy​​is​​not​​available​​at​​the​​time​​of​​registration,​​the​​District​​must​​be​​furnished​​at​​a​
​minimum:​​the​​student’s​​full​​legal​​name​​and​​date​​of​​birth.​​If​​a​​person​​enrolling​​a​
​student​ ​fails​ ​to​ ​provide​ ​a​ ​certified​ ​copy​ ​of​ ​the​ ​student’s​ ​birth​ ​certificate​ ​within​ ​30​ ​days​ ​of​ ​registration,​ ​the​
​Superintendent​​or​​designee​​shall​​immediately​​notify​​the​​local​​law​​enforcement​​agency,​​and​​shall​​also​​notify​​the​
​person​​enrolling​​the​​student​​in​​writing​​that,​​unless​​the​​person​​complies​​within​​10​​days,​​the​​case​​will​​be​​referred​
​to​​the​​local​​law​​enforcement​​authority​​for​​investigation.​​If​​compliance​​is​​not​​obtained​​within​​that​​10-day​​period,​
​the Superintendent or designee shall refer the case.​

​Custody Arrangements​
​In​ ​order​ ​for​ ​school​ ​personnel​ ​to​ ​be​ ​aware​ ​of​ ​any​ ​custody​ ​arrangements,​​please​​provide​​legal​​custody/divorce​
​settlement documents to the school prior to the beginning of the school year or as situations change.​

​Waiver of Fees​
​Waiver​​of​​student​​fees​​will​​be​​granted​​to​​those​​students​​who​​qualify.​​Parents​​may​​apply​​for​​waiver​​of​​school​​fees​
​by completing and submitting the​​Application for Fee​​Waiver form​​and proof of current income.​

​Board​ ​Policy​ ​4:140​​,​ ​Waiver​​of​​Student​​Fees​​,​​is​​available​​on​​the​​District​​website​​and​​a​​copy​​may​​be​​obtained​​by​
​calling the District 158 Administrative Office at (847) 659-6158.​

​Student Placement​
​Student​​placement​​is​​a​​function​​of​​building​​administration.​​Teachers​​work​​together​​with​​building​​administrators​
​to​​place​​students​​in​​classrooms.​​Parents​​may​​provide​​written​​comments​​or​​information​​pertaining​​to​​their​​child’s​
​learning needs and session preference by May 1 for the following school year.​

​SCHOOL AND COMMUNITY RELATIONS​

​Care Solace​
​We​ ​are​ ​committed​ ​to​ ​the​ ​well-being​ ​of​ ​our​ ​students,​ ​staff​ ​and​ ​families​ ​to​ ​create​ ​a​ ​safe​ ​and​ ​healthy​ ​learning​
​environment.​​In​​support​​of​​this​​ongoing​​commitment,​​Huntley​​158​​has​​partnered​​with​​Care​​Solace​​to​​provide​​an​
​additional layer of care for our community.​

​If​​students,​​staff​​or​​their​​family​​members​​are​​looking​​for​​help​​with​​mental​​health​​or​​substance​​use,​​Care​​Solace​
​can​​help​​you​​quickly​​find​​treatment​​options​​matched​​to​​your​​needs​​regardless​​of​​the​​circumstance.​​Care​​Solace​​is​
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​a​ ​complimentary​ ​and​ ​confidential​ ​service​ ​provided​ ​to​ ​students,​ ​staff,​ ​and​ ​their​ ​families​ ​by​ ​District​ ​158.​ ​Care​
​Solace’s team is available 24 hours a day, 7 days per week, 365 days a year, and can support you in any language.​

​If you would like to use Care Solace to help find a provider:​

​●​ ​Call 888-515-0595​
​●​ ​Visit​​www.caresolace.com/huntley​​and either search​​on your own OR click “Book Appointment” for​

​assistance by video chat, email, or phone.​

​Care​ ​Solace​ ​is​ ​not​ ​an​ ​emergency​ ​response​ ​service​ ​or​ ​mental​ ​health​ ​services​ ​provider.​ ​In​ ​the​ ​event​ ​of​ ​a​ ​life​
​threatening​ ​emergency,​ ​please​ ​call​ ​911.​ ​For​ ​awareness,​ ​prevention,​ ​and/or​​mental​​health​​support,​​call​​or​​text​
​988.​

​Faith’s Law Notifications - Employee Conduct Standards​
​School​​districts​​are​​required​​to​​include​​in​​their​​student​​handbook​​notification​​of​​the​​District’s​​Employee​​Code​​of​
​Professional​ ​Conduct.​ ​These​ ​standards,​ ​in​ ​part,​ ​define​ ​appropriate​ ​conduct​ ​between​ ​school​ ​employees​ ​and​
​students.​

​Board​ ​Policy​ ​5:120​​,​ ​Employee​ ​Ethics;​ ​Code​ ​of​ ​Professional​​Conduct;​​and​​Conflict​​of​​Interest​​,​​is​​available​​on​​the​
​District website and a copy may be obtained by calling the District 158 Administrative Office at (847) 659-6158.​

​Gun-Free, Tobacco, Alcohol, and Drug-Free Zones​
​All​ ​District​ ​158​ ​buildings​ ​and​ ​grounds​ ​are​ ​gun-free,​ ​tobacco,​ ​alcohol,​ ​and​ ​drug-free​ ​zones.​ ​Cigarettes​ ​and​
​alternative nicotine products are not permitted. This includes all after school activities and school-related events.​

​Mandated Reporter​
​All​ ​school​ ​personnel,​ ​including​ ​teachers,​ ​administrators,​ ​and​ ​support​ ​staff​ ​members,​ ​are​ ​required​ ​by​ ​law​ ​to​
​immediately​​report​​any​​and​​all​​suspected​​cases​​of​​child​​abuse​​or​​neglect​​to​​the​​Illinois​​Department​​of​​Children​
​and Family Services.​

​Parent Teacher Association​
​The​ ​Parent​ ​Teacher​ ​Association​ ​(PTA)​ ​is​ ​a​​partnership​​that​​brings​​people​​together​​to​​share​​thoughts​​and​​ideas​
​about​​programs​​and​​activities​​that​​benefit​​students​​and​​their​​families.​​The​​PTA​​works​​with​​staff​​to​​help​​promote​
​school​ ​goals​ ​and​ ​bring​ ​a​ ​sense​ ​of​ ​community​ ​to​ ​our​ ​schools.​ ​For​ ​further​ ​information,​ ​please​ ​visit​ ​the​
​Chesak-Martin PTA’s website​​.​

​Pesticide Application Notice​
​District​ ​158​ ​maintains​​a​​registry​​of​​employees​​and​​parents​​of​​students​
​who​ ​have​ ​registered​ ​to​ ​receive​ ​written​​or​​telephone​​notification​​prior​
​to​ ​the​ ​application​ ​of​ ​pesticides​ ​to​​school​​grounds.​​To​​be​​added​​to​​the​
​list,​ ​please​ ​contact​ ​the​ ​Director​ ​of​ ​Communications​ ​and​ ​Public​
​Engagement at (847) 659-6158.​

​Notification​ ​will​ ​be​ ​given​ ​before​ ​application​ ​of​ ​the​ ​pesticide.​ ​Prior​
​notice is not required if there is imminent threat to health or property.​

​Sex Offender Notification Law​
​State​ ​law​ ​prohibits​ ​a​ ​convicted​ ​child​ ​sex​​offender​​from​​being​​present​​on​​school​​property​​when​​children​​under​
​the age of 18 are present, except in the following circumstances as they relate to the individual’s child:​

​1.​ ​To attend a conference at the school with school personnel to discuss the progress of their child.​
​2.​ ​To​​participate​​in​​a​​conference​​in​​which​​evaluation​​and​​placement​​decisions​​may​​be​​made​​with​​respect​​to​

​their child’s special education services.​
​3.​ ​To attend conferences to discuss issues concerning their child, such as retention or promotion.​

​In​​all​​other​​cases,​​convicted​​child​​sex​​offenders​​are​​prohibited​​from​​being​​present​​on​​school​​property​​unless​​they​
​obtain written permission from the Superintendent or Board.​
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​Any​ ​time​ ​a​ ​convicted​ ​child​ ​sex​ ​offender​ ​is​ ​present​ ​on​ ​school​ ​property​ ​for​ ​any​ ​reason​ ​–​ ​including​ ​the​ ​three​
​reasons​ ​above​ ​–​ ​the​ ​individual​ ​is​ ​responsible​ ​for​ ​notifying​ ​the​ ​Building​ ​Principal​ ​upon​ ​arrival​ ​and​ ​upon​
​departure.​ ​The​ ​convicted​ ​child​ ​sex​​offender​​must​​remain​​under​​the​​direct​​supervision​​of​​a​​school​​official​​at​​all​
​times while in the presence or vicinity of children. A violation of this law is a Class 4 felony.​

​In​ ​addition,​ ​State​ ​law​ ​requires​ ​schools​ ​to​ ​notify​ ​parents​ ​that​ ​information​ ​about​ ​sex​ ​offenders​ ​and​ ​violent​
​offenders​​against​​youth​​is​​available​​to​​the​​public​​on​​the​​Illinois​​Department​​of​​State​​Police​​(ISP)​​website.​​The​​ISP​
​website contains the following:​

​●​ ​Illinois Sex Offender Registry,​​https://isp.illinois.gov/Sor/Disclaimer​
​●​ ​Illinois Murderer and Violent Offender Against Youth Registry,​​https://isp.illinois.gov/MVOAY/Disclaimer​
​●​ ​Frequently Asked Questions Concerning Sex Offenders,​​https://isp.illinois.gov/Sor/FAQs​

​Visitor Guidelines​
​The​ ​safety​ ​and​ ​security​ ​of​​your​​children​​is​​our​​number​​one​​concern.​​In​​an​​effort​​to​​maintain​​a​​safe,​​disruption​
​free​​educational​​environment​​for​​all​​students,​​we​​ask​​all​​visitors​​to​​use​​the​​same​​procedures​​when​​entering​​the​
​building.​ ​The​ ​District​ ​expects​ ​mutual​ ​respect,​ ​civility,​ ​and​ ​orderly​ ​conduct​ ​among​ ​all​ ​individuals​ ​on​ ​school​
​property or at a school event.​

​●​ ​All schools are accessible only via the secured main entrance (Door #4).​
​●​ ​All visitors must press the call button outside the main entrance door​

​(Door #4), state their purpose for visiting, and wait to be buzzed into the​
​building.​

​●​ ​All visitors must provide valid ID and be scanned into the Raptor Visitor​
​Management System which will run an instant background check. You​
​will be issued a visitor pass that should be worn visibly. At the conclusion​
​of your visit, you will need to stop in at the office, sign-out and turn in​
​your visitor’s pass.​

​●​ ​Visitors with histories that appear on the Raptor check will be either denied access to the building, limited​
​to conducting business in the front office, or will be provided escorted access to other parts of the building​
​as is necessitated by circumstances and/or applicable law.​

​●​ ​Any​ ​person​ ​who​ ​engages​ ​in​ ​prohibited​ ​conduct​ ​may​ ​be​ ​ejected​ ​from​ ​or​ ​denied​ ​admission​ ​to​ ​school​
​property​​in​​accordance​​with​​State​​law.​​The​​person​​may​​also​​be​​subject​​to​​being​​denied​​admission​​to​​school​
​athletic or extracurricular events for up to one calendar year.​

​Visits to Classrooms and Conferences​
​●​ ​All visits to classrooms must be pre-arranged with the teacher.​
​●​ ​Conferences will be held outside school hours or during the teacher’s conference/preparation period.​
​●​ ​All visitors must follow the Visitor Guidelines as outlined above.​

​Volunteers​
​District​ ​158​ ​is​ ​fortunate​ ​to​ ​have​ ​extensive​ ​community​ ​and​ ​parental​ ​involvement.​​Throughout​​the​​school​​year,​
​there​ ​are​ ​many​ ​opportunities​ ​to​ ​volunteer​ ​in​ ​the​ ​schools.​ ​In​ ​keeping​ ​with​ ​District​ ​guidelines,​ ​siblings​ ​are​​not​
​permitted to accompany volunteers during volunteer activities. We appreciate everyone’s understanding.​

​PARENTS’ RIGHTS NOTIFICATIONS​

​School Visitation Rights for Parents​
​The​​School​​Visitation​​Rights​​Act​​permits​​employed​​parents,​​who​​are​​unable​​to​​meet​​with​​educators​​because​​of​​a​
​work​​conflict,​​the​​right​​to​​time​​off​​from​​work​​under​​certain​​conditions​​to​​attend​​necessary​​school​​functions​​such​
​as​​parent-teacher​​conferences,​​academic​​meetings​​and​​behavioral​​meetings.​​Letters​​verifying​​participation​​in​​this​
​program are available from the school office upon request.​
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​SCHOOL GUIDELINES​

​Bathroom Procedures / Toilet Training​
​Students​​attending​​the​​ECC​​program​​are​​in​​various​​stages​​of​​toilet​​training.​​If​​toilet​​training​​is​​being​​worked​​on​​at​
​home,​ ​we​ ​will​ ​try​ ​to​ ​accommodate​ ​your​ ​child​ ​by​ ​using​ ​the​ ​same​ ​strategies​ ​at​ ​school​ ​while​ ​also​ ​encouraging​
​independence.​

​If​​needed,​​we​​will​​assist​​your​​child​​with​​a​​change​​when​​pull-ups​​or​​diapers​​are​​soiled​​or​​the​​child​​indicates​​a​​need​
​to be changed. Your child’s teacher may provide toilet training suggestions and/or information upon request.​

​All​​pull-ups,​​diapers,​​and​​wipes​​will​​be​​provided​​by​​the​​parent.​​Please​​be​​sure​​that​​your​​child​​attempts​​to​​go​​to​
​the bathroom and has a clean, dry pull-up or diaper before getting on the bus or coming to school.​

​Clothing and Hygiene​
​Since​​we​​do​​many​​activities​​that​​can​​be​​messy​​or​​that​​require​​the​​students​​to​
​participate​ ​while​ ​seated​ ​on​ ​the​ ​floor,​​we​​suggest​​all​​students​​wear​​washable​
​“play”​​clothing.​ ​It​​is​​best​​that​​students​​wear​​gym​​shoes​​so​​they​​can​​participate​
​in gross motor time each day, indoors or outside, weather permitting​​.​

​As​ ​the​ ​weather​ ​changes​ ​and​ ​children​ ​are​ ​wearing​ ​more​ ​clothing,​ ​we​
​encourage​ ​them​ ​to​ ​dress​ ​and​ ​undress​ ​themselves.​ ​Parents​ ​can​ ​help​ ​by​
​teaching​ ​them​ ​to​ ​put​ ​on​ ​and​ ​remove​ ​outer​ ​clothing​ ​such​ ​as​ ​coats,​ ​hats,​
​mittens,​ ​etc.​ ​The​ ​more​ ​practice​ ​they​ ​have,​ ​the​ ​better​ ​they​ ​can​ ​accomplish​
​these tasks independently.​

​A​ ​student’s​ ​clothing​ ​and​ ​hygiene​ ​must​​not​​disrupt​​the​​educational​​process​​or​​compromise​​standards​​of​​health​
​and safety. Parents will be contacted in situations where student dress or hygiene presents a problem.​

​Party Invitations and Birthday Acknowledgements​
​Invitations​ ​to​ ​private​ ​parties​ ​(birthdays,​ ​holidays,​ ​etc.)​ ​should​ ​be​ ​distributed​​outside​​of​​school.​​These​​types​​of​
​invitations​ ​will​ ​only​ ​be​ ​distributed​ ​at​ ​school​ ​if​ ​the​ ​entire​ ​class​ ​is​ ​invited​ ​to​ ​the​ ​private​ ​party.​ ​Birthday​
​acknowledgements (balloons, flowers, etc.) will not be sent to classrooms and cannot be sent home on the bus.​

​Respect for Property​
​Students​ ​are​ ​to​ ​respect​ ​the​ ​property​ ​of​ ​others​ ​including​ ​that​ ​of​ ​students,​ ​staff​ ​and​ ​school.​ ​School​ ​issued​
​materials​ ​such​ ​as​ ​textbooks,​ ​tablets,​ ​lab​ ​materials,​ ​etc.,​ ​are​ ​on​ ​loan​ ​to​ ​students.​​Any​​damage​​or​​replacement​
​costs​ ​are​ ​the​​parent’s​​responsibility.​​Student​​storage​​areas​​are​​school​​property​​and​​are​​to​​be​​used​​only​​for​​the​
​purpose of storing books, coats, boots, etc. These areas are subject to search by school authorities.​

​Snacks and Foods from Home​
​Snacks​ ​are​ ​provided​ ​for​ ​all​ ​ECC​ ​students​ ​through​ ​the​ ​Preschool​ ​For​ ​All​ ​Children​ ​grant.​ ​All​ ​snacks​ ​from​ ​home​
​should be nutritious.​

​Treats for Classroom Celebrations​
​Healthy​ ​food​ ​and​ ​beverage​ ​options​ ​should​ ​be​ ​made​ ​available​ ​for​ ​classroom​ ​celebrations.​ ​Candy​ ​and​ ​pop​ ​are​
​discouraged,​ ​and​ ​gum​ ​is​ ​not​ ​allowed.​ ​When​ ​bringing​ ​treats​​for​​classroom​​celebrations,​​please​​remember​​that​
​District​​158​​requires​​all​​treats​​be​​commercially​​prepared​​and​​packaged.​​The​​distribution​​of​​edible​​birthday​​treats​
​is not permitted in schools​​.​

​A​ ​list​​of​​healthy​​food​​and​​beverage​​options​​for​​school​​functions​​along​​with​​ideas​​for​​classroom​​rewards​​can​​be​
​found in the​​District’s School Wellness Plan​​.​

​ATTENDANCE, ABSENCES, AND TARDIES​

​School​​attendance​​is​​one​​of​​the​​most​​important​​tasks​​of​​a​​student.​​Accordingly,​​all​
​students​ ​are​ ​expected​ ​to​ ​be​ ​present​ ​in​ ​all​ ​scheduled​ ​classes​ ​every​ ​school​ ​day​
​unless​ ​absent​ ​for​ ​a​ ​valid​ ​reason.​ ​Students​ ​who​ ​stay​ ​home​​for​​trivial​​illnesses​​or​
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​because​ ​they​ ​do​ ​not​ ​feel​ ​like​ ​attending​ ​school​ ​are,​ ​in​ ​effect,​ ​only​ ​hurting​ ​themselves.​ ​They​ ​are​ ​missing​ ​vital​
​information​​in​​their​​education​​and​​placing​​their​​future​​in​​jeopardy.​​We​​will​​closely​​monitor​​all​​absences​​and​​hope​
​for the cooperation of parents in improving school attendance.​

​Absences​
​For​ ​students​ ​who​ ​are​ ​required​ ​to​​attend​​school​​there​​are​​two​​types​​of​​absences:​​excused​​and​​unexcused.​​The​
​school​​may​​require​​documentation​​explaining​​the​​reason​​for​​the​​student’s​​absence.​​The​​school​​administrator​​is​
​the final decision maker as to whether an absence is Excused or Unexcused.​

​Excused Absences (EA)​
​1.​ ​Illness of the student​
​2.​ ​Mental​​or​​Behavioral​​Health​​Days​​–​​Students​​may​​utilize​​up​​to​​five​​mental​​or​​behavioral​​health​​days.​​After​

​use​​of​​the​​second​​mental​​or​​behavioral​​health​​day,​​the​​student​​may​​be​​referred​​to​​the​​appropriate​​school​
​support personnel.​

​3.​ ​Death in the immediate family​
​4.​ ​Family emergency​
​5.​ ​Religious holiday observance​
​6.​ ​Attending a military honors funeral to sound TAPS​
​7.​ ​A​​student​​will​​be​​excused​​for​​up​​to​​5​​days​​in​​cases​​where​​the​​student’s​​parent​​is​​an​​active​​duty​​member​​of​

​the​​uniformed​​services​​and​​has​​been​​called​​to​​duty​​for,​​is​​on​​leave​​from,​​or​​has​​immediately​​returned​​from​
​deployment to a combat zone or combat-support postings.​

​8.​ ​Court appearance​
​9.​ ​Work or school sponsored activity approved by the school​

​10.​ ​Voting in a local, State, or federal election​
​11.​ ​College​​Visitation​​Days​​-​​Must​​be​​taken​​before​​May​​1.​​A​​College​​Visit​​Verification​​form​​signed​​by​​the​​college​

​or​​institution​​must​​be​​provided​​to​​excuse​​the​​absence​​as​​a​​college​​visit​​and​​be​​coded​​as​​College​​Visit​​(CV).​
​Failure​ ​to​ ​follow​ ​the​ ​correct​ ​procedure​ ​will​ ​result​​in​​the​​absence​​being​​coded​​as​​an​​Unexcused​​Absence​
​(UA).​ ​Only​​the​​day​​of​​the​​college​​visit​​can​​be​​excused​​under​​the​​College​​Visit​​(CV)​​attendance​​code.​​Days​
​required​​to​​travel​​for​​a​​college​​visit​​do​​not​​count​​as​​excused​​absences​​and​​will​​be​​coded​​as​​an​​Unexcused​
​Absence (UA).​

​Unexcused Absences (UA)​
​The​ ​Illinois​ ​School​ ​Code​ ​(Section​ ​26.2A)​ ​does​ ​NOT​ ​grant​ ​parents​ ​the​ ​authority​ ​to​ ​excuse​ ​their​ ​child​ ​from​
​attending​​a​​class​​or​​the​​entire​​school​​day.​​The​​school​​is​​responsible​​for​​determining​​whether​​or​​not​​an​​absence​​is​
​excused or unexcused.​

​●​ ​All other absences are Unexcused.​
​●​ ​Tardies (late to school/class), vacations, and cultural trips are Unexcused Absences.​

​Procedure for Communicating Absences​
​In​ ​the​ ​event​ ​of​​any​​absence,​​the​​student’s​​parent​​is​​required​​to​​call​​the​​school​​before​​school​​begins​​to​​explain​
​the​​reason​​for​​the​​absence.​​If​​a​​call​​has​​not​​been​​made​​to​​the​​school​​to​​report​​the​​student’s​​absence​​by​​the​​start​
​of​​the​​day,​​a​​school​​official​​will​​call​​the​​home​​or​​your​​place​​of​​employment​​to​​verify​​the​​absence.​​The​​purpose​​of​
​this​​procedure​​is​​to​​determine​​if​​your​​child​​has​​arrived​​safely.​​If​​the​​parent​​cannot​​be​​contacted,​​the​​student​​will​
​be​​required​​to​​submit​​a​​signed​​note​​from​​the​​parent​​explaining​​the​​reason​​for​​the​​absence.​​Failure​​to​​do​​so​​shall​
​result in an unexcused absence. Upon request of the parent, the reason for the absence will be kept confidential.​

​When​​your​​child​​arrives​​after​​the​​official​​start​​time,​​parents​​are​​required​​to​​sign​​their​​child​​in​​at​​the​​school​​office.​
​Students​​who​​leave​​school​​early​​for​​reasons​​of​​illness,​​appointments,​​or​​notes​​from​​home​​will​​be​​released​​only​
​to​​the​​parent​​unless​​prior​​arrangements​​have​​been​​made​​through​​the​​school​​office.​​Parents​​are​​required​​to​​sign​
​their child out in the office.​

​Illnesses​
​If​​your​​child​​will​​be​​absent​​because​​of​​illness,​​you​​are​​required​​to​​call​​the​​school​​by​​the​​beginning​​of​​the​​school​
​day​​and​​report​​the​​absence​​each​​day.​​If​​your​​child​​is​​absent​​and​​we​​do​​not​​receive​​a​​call,​​we​​will​​call​​you​​at​​home​
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​or​​your​​place​​of​​employment​​to​​verify​​the​​absence.​​The​​purpose​​of​​this​​procedure​​is​​to​​determine​​if​​your​​child​
​has arrived safely to school.​

​During​​a​​long-term​​illness,​​a​​parent​​may​​call​​on​​the​​first​​day​​and​​notify​​the​​office​​of​​the​​anticipated​​length​​of​​the​
​absence.​​After​​three​​consecutive​​days​​of​​illness,​​a​​written​​excuse​​from​​a​​doctor​​is​​required​​for​​an​​absence​​to​​be​
​considered​ ​excused.​ ​A​ ​doctor’s​ ​note​ ​and/or​ ​school​ ​health​ ​office​ ​verification​ ​will​ ​change​ ​the​ ​absence​ ​code​ ​to​
​“Medical​ ​Verification”​ ​for​ ​attendance​ ​purposes.​ ​If​ ​a​ ​pattern​ ​of​ ​non-attendance​ ​has​ ​been​ ​established​ ​by​ ​the​
​building​ ​administrator,​​a​​written​​excuse​​from​​a​​doctor​​and/or​​school​​health​​office​​verification​​of​​illness​​may​​be​
​required as part of a student’s individualized attendance plan.​

​Family Emergencies​
​A​​student​​may​​be​​excused​​for​​extenuating​​circumstances​​such​​as​​a​​family​​emergency.​​The​​following​​examples​​do​
​not constitute a family emergency and would therefore be recognized as an Unexcused Absence:​

​●​ ​Errands, which could be scheduled when a student is not required to be in school​
​●​ ​Oversleeping​
​●​ ​Car trouble​
​●​ ​Leaving school without receiving proper authorization​
​●​ ​Missing the bus​
​●​ ​Being tardy to school without a valid excuse (as defined by the State of Illinois)​

​Release Time for Religious Instruction & Observation​
​A​ ​student​ ​will​ ​be​ ​released​ ​from​ ​school,​ ​as​ ​an​ ​excused​ ​absence,​ ​to​ ​observe​ ​a​ ​religious​​holiday​​or​​for​​religious​
​instruction.​​The​​student’s​​parent​​must​​give​​written​​notice​​to​​the​​Building​​Principal​​at​​least​​five​​(5)​​calendar​​days​
​before the student's anticipated absence(s).​

​Students​ ​excused​ ​for​ ​religious​ ​reasons​ ​will​ ​be​ ​given​ ​an​ ​opportunity​ ​to​ ​make​ ​up​ ​any​ ​missed​ ​work,​ ​including​
​homework and tests, for equivalent academic credit.​

​After School Activities Attendance Requirements​
​A​​student​​must​​be​​present​​at​​school​​a​​minimum​​of​​one​​and​​one​​half​​hours​​(1.5)​​to​​be​​eligible​​to​​participate​​in​
​after​ ​school​ ​activities​ ​such​ ​as​ ​concerts,​ ​presentations,​ ​trips,​ ​Parent-Tot​ ​events,​ ​etc.​ ​If​ ​a​ ​student​ ​goes​​home​​ill​
​during the day, that student becomes ineligible for participation in any after school activities that day.​

​Diagnostic Procedures for Identifying Student Absences and Support Services to Truant​
​or Chronically Truant Students​
​State​ ​law​ ​requires​ ​every​ ​school​ ​district​ ​to​ ​collect​ ​and​ ​review​ ​its​ ​chronic​ ​absence​ ​data​ ​and​ ​determine​ ​what​
​systems​ ​of​ ​support​ ​and​ ​resources​ ​are​ ​needed​ ​to​ ​engage​ ​chronically​ ​absent​ ​students​ ​and​ ​their​ ​families​ ​to​
​encourage​ ​the​ ​habit​ ​of​ ​daily​ ​attendance​ ​and​​promote​​success.​​This​​review​​must​​include​​an​​analysis​​of​​chronic​
​absence​​data​​from​​each​​attendance​​center.​​Any​​student​​who​​has​​10%​​or​​more​​absences​​of​​the​​school​​days​​each​
​month​​will​​receive​​a​​letter​​or​​phone​​call​​home​​to​​discuss​​attendance​​and​​determine​​if​​there​​is​​a​​need​​to​​develop​
​a​​plan​​of​​support.​​A​​meeting​​may​​be​​set​​with​​the​​family​​and​​school​​to​​determine​​if​​further​​absences​​would​​be​
​marked unexcused without documentation for the remainder of that trimester.​

​Furthermore,​​State​​law​​provides​​that​​school​​districts​​are​​encouraged​​to​​provide​​a​​system​​of​​support​​strategies​​to​
​students​​who​​are​​at​​risk​​of​​reaching​​or​​exceeding​​chronic​​absence​​levels.​​School​​districts​​are​​also​​encouraged​​to​
​make​ ​resources​ ​available​ ​to​ ​families​ ​such​ ​as​ ​those​ ​available​ ​through​ ​the​ ​State​ ​Board​ ​of​ ​Education's​ ​Family​
​Engagement​ ​Framework​ ​to​ ​support​ ​and​ ​engage​ ​students​ ​and​ ​their​ ​families​ ​to​ ​encourage​ ​heightened​ ​school​
​engagement and improved daily school attendance.​

​"Chronic​ ​absence"​ ​means​ ​absences​ ​that​​total​​10%​​or​​more​​of​​school​​days​​of​​the​​most​​recent​​academic​​school​
​year, including absences with and without valid cause, and out-of-school suspensions.​

​The​​school​​and​​District​​use​​the​​following​​diagnostic​​procedures​​for​​identifying​​the​​causes​​of​​unexcused​​student​
​absences:​​Interviews​​with​​the​​student,​​the​​student’s​​parent(s)​​and​​any​​school​​officials​​who​​may​​have​​information​
​about the reasons for the student’s attendance problems.​
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​Supportive​ ​services​ ​to​ ​truant​ ​or​ ​chronically​ ​truant​ ​students​ ​include:​ ​parent​ ​conferences,​ ​student​ ​counseling,​
​family counseling, and information about existing community services.​

​Extended Absences​
​For​ ​planned​ ​absences,​ ​parents​ ​should​ ​notify​ ​the​ ​academic​ ​team​ ​and​ ​office​ ​in​ ​writing​ ​in​​advance.​​This​​can​​be​
​done through the​​Extended Student Absence Form​​.​

​While​ ​such​ ​absences​ ​are​ ​discouraged,​ ​alternative​ ​assignments​ ​may​ ​be​ ​provided,​ ​when​ ​possible,​ ​as​ ​long​ ​as​
​teachers​ ​have​ ​sufficient​ ​notice.​ ​Please​ ​review​ ​the​ ​District​ ​calendar​ ​to​ ​view​ ​days​ ​of​ ​non-attendance​ ​and​ ​if​
​possible, schedule appointments and vacations on these dates.​

​BEHAVIOR AND DISCIPLINE​

​Aggressive Behavior​
​Illinois​ ​law​ ​requires​ ​school​ ​districts​ ​to​ ​notify​ ​the​ ​parent​ ​of​ ​a​ ​child​ ​who​ ​demonstrates​ ​behaviors​ ​that​ ​put​ ​the​
​student​​at​​risk​​for​​aggressive​​behavior.​​Board​​Policy​​7:190​​,​ ​Student​​Behavior​​,​​prohibits​​a​​student​​while​​at​​school​
​or​​a​​school-related​​activity​​from:​​(1)​​engaging​​in​​any​​kind​​of​​behavior​​that​​causes​​physical​​or​​psychological​​harm​
​to someone else, and/or (2) urging other students to engage in such conduct.​

​Discipline of Special Education Students​
​The​​District​​will​​comply​​with​​the​​Individuals​​With​​Disabilities​​Education​​Improvement​​Act​​of​​2004​​and​​the​​Illinois​
​State​ ​Board​ ​of​ ​Education’s​ ​Special​ ​Education​ ​rules​ ​when​ ​disciplining​ ​special​ ​education​ ​students.​ ​No​ ​special​
​education​ ​student​ ​shall​ ​be​ ​expelled​ ​if​ ​the​ ​student’s​ ​particular​ ​act​ ​of​ ​gross​ ​disobedience​ ​or​ ​misconduct​ ​is​ ​a​
​manifestation of the student’s disability.​

​EDUCATIONAL PROGRAMS​

​Assessments​
​ECC​ ​has​ ​adopted​ ​the​ ​Teaching​ ​Strategies​ ​Gold​ ​Assessment​ ​system.​ ​All​ ​children​ ​are​ ​monitored​ ​for​ ​progress​ ​in​
​social/emotional,​​physical,​​language,​​cognitive,​​literacy,​​and​​mathematical​​skills.​​Progress​​is​​reported​​to​​parents​
​at least two times per year. Additional assessments may be used to monitor progress.​

​Curriculum​
​The​ ​Creative​ ​Curriculum​ ​model​ ​is​ ​implemented​ ​and​ ​aligns​ ​with​ ​the​ ​Illinois​ ​Early​ ​Learning​ ​and​ ​Development​
​Standards.​ ​Four​ ​developmental​​areas​​are​​addressed:​​social/emotional,​​physical,​​cognitive,​​and​​language.​​These​
​areas​ ​of​ ​development​ ​are​ ​most​ ​effectively​ ​taught​ ​when​ ​students​ ​are​ ​engaged​ ​in​ ​activities​ ​with​ ​their​ ​peers,​
​adults, and in natural environments.​

​Daily Schedule​
​A​​daily​​schedule​​and​​routine​​provide​​a​​basic​​consistent​​structure​​for​​each​​day​​to​​meet​​children’s​​individual​​needs​
​and​ ​enhance​ ​the​ ​development​ ​of​ ​each​ ​child.​ ​A​ ​good​ ​schedule​ ​for​ ​children​ ​of​ ​preschool​ ​age​ ​offers​ ​balance​
​between​ ​active​ ​and​ ​quiet​ ​times;​ ​large​ ​group,​ ​small​ ​group​ ​and​ ​individual​ ​activities,​ ​indoor​ ​and​ ​outdoor​ ​play​
​times; and times for children to choose their own activities as well as times for teacher-directed tasks.​

​A​​daily​​schedule​​works​​best​​when​​it​​is​​also​​developmentally​​appropriate,​​flexible​​and,​​at​​times,​​spontaneous​​to​
​meet​​individual​​and​​group​​interests.​​The​​ECC​​schedule​​includes​​the​​following​​components,​​not​​necessarily​​in​​this​
​sequence, in every classroom.​

​Typical Daily Schedule​

​●​ ​Arrival routine​
​●​ ​Whole group or circle time​
​●​ ​Snack as a whole group or during choice time​
​●​ ​Choice​ ​time​ ​includes​ ​free​ ​play​ ​in​ ​interest​ ​areas,​ ​small​​groups​​and/or​​individual​​assessments,​​and​​snacks​

​may be included​
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​●​ ​Gross​​motor​​activities​​outside​​on​​the​​playground​​or​​inside​​in​​the​​multipurpose​​room,​​classroom,​​or​​Motor​
​Room​

​●​ ​Story time, music, finger plays​
​●​ ​Arts and crafts activities​
​●​ ​Bathroom times are included as needed for toileting and hand washing​
​●​ ​Departure routine​

​Multi-Tiered Systems of Support Framework​
​Huntley​ ​158​ ​utilizes​ ​a​ ​Multi-Tiered​ ​System​ ​of​ ​Support​ ​(MTSS)​ ​framework​ ​to​ ​foster​ ​a​ ​positive​ ​learning​
​environment and focuses on supporting the whole child.​

​MTSS​​is​​a​​term​​used​​to​​describe​​an​​evidence-based​​model​​of​​schooling​​that​​uses​​data-based​​problem-solving​​to​
​integrate​​academic​​and​​behavioral​​instruction​​and​​intervention.​​All​​students​​are​​part​​of​​MTSS,​​including​​students​
​with​ ​disabilities,​ ​as​ ​part​ ​of​ ​their​ ​education.​ ​In​ ​MTSS,​ ​integrated​ ​instruction​ ​and​ ​intervention​ ​is​ ​delivered​ ​in​
​varying​ ​intensities​ ​(multiple​ ​tiers)​​based​​on​​student​​need.​​“Need-driven”​​decision-making​​seeks​​to​​ensure​​that​
​district​​resources​​reach​​the​​appropriate​​levels​​to​​accelerate​​the​​performance​​of​​ALL​​students​​to​​achieve​​and/or​
​exceed proficiency levels.​

​Tier​ ​1​ ​-​ ​Universal​ ​Interventions​ ​are​ ​what​ ​all​ ​students​ ​receive.​ ​This​ ​Tier​ ​focuses​ ​on​ ​the​​implementation​​of​​the​
​district’s core curriculum and is aligned with the Illinois Social Emotional Learning Standards.​

​Tier​​2​​-​​Secondary​​Interventions​​are​​what​​some​​students​​receive​​in​​addition​​to​​Tier​​1​​instruction.​​These​​services​
​are more concentrated and are targeted interventions for small groups.​

​Tier​ ​3​ ​-​ ​Tertiary​ ​Interventions​ ​are​ ​what​ ​a​ ​few​​students​​receive.​​This​​is​​the​​most​​intense​​level​​of​​intervention​​a​
​school​ ​can​ ​provide​ ​a​ ​student​ ​through​ ​the​ ​MTSS​ ​model.​ ​These​ ​services​ ​are​ ​typically​ ​provided​ ​to​ ​a​ ​very​ ​small​
​group and/or one on one.​

​Section 504​
​Students​​with​​disabilities​​who​​do​​not​​qualify​​for​​an​​Individualized​​Education​​Plan​​(IEP)​​under​​the​​Individuals​​with​
​Disabilities​ ​Education​ ​Act​ ​and​ ​Illinois​ ​School​ ​Code​ ​may​ ​qualify​ ​for​ ​services​ ​under​ ​Section​ ​504​ ​of​ ​the​
​Rehabilitation​ ​Act​ ​of​ ​1973​ ​if​ ​the​ ​child:​ ​(1)​​has​​a​​physical​​or​​mental​​impairment​​that​​substantially​​limits​​one​​or​
​more​ ​major​ ​life​ ​activities,​ ​(2)​ ​has​ ​a​ ​record​ ​of​ ​a​ ​physical​ ​or​ ​mental​ ​impairment,​ ​or​ ​(3)​ ​is​ ​regarded​​as​​having​​a​
​physical​​or​​mental​​impairment.​​Any​​parent​​who​​is​​deaf​​or​​does​​not​​typically​​communicate​​using​​spoken​​English​
​and​​who​​participates​​in​​a​​Section​​504​​meeting​​with​​a​​District​​representative​​shall​​be​​entitled​​to​​the​​services​​of​​an​
​interpreter. Parents seeking information about Section 504 rights and services should contact the Principal.​

​Social/Emotional Development​
​Socialization​​is​​an​​essential​​part​​in​​learning.​​All​​young​​children​​need​​to​​develop​​a​​sense​​of​​security​​and​​safety​​in​
​the classroom environment as well as respect for themselves and others.​

​The​ ​Early​ ​Childhood​ ​Center​ ​uses​ ​the​ ​Pyramid​ ​Model.​ ​The​ ​Pyramid​ ​Model​ ​is​ ​a​ ​social​ ​and​ ​emotional​ ​learning​
​framework​​that–when​​implemented​​with​​fidelity–promotes​​young​​children’s​​healthy​​development,​​and​​prevents​
​challenging​​behaviors.​​The​​Model​​focuses​​on​​building​​adults’​​skills​​so​​that​​they​​can​​support​​children’s​​social​​and​
​emotional​ ​health,​ ​through​ ​strengthening​ ​relationships​ ​and​ ​directly​​teaching​​emotional​​literacy,​​self-regulation,​
​listening, friendship skills, and basic problem solving.​

​Through positive interactions in a caring atmosphere, the following strategies will be utilized:​
​●​ ​Demonstrate and model positive interactions​
​●​ ​State classroom rules frequently, often using pictures to illustrate​
​●​ ​Set limits and consequences​
​●​ ​Give choices whenever possible​
​●​ ​Redirect children to appropriate and positive activities​
​●​ ​Use consistent strategies​
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​If​ ​a​ ​situation​ ​arises​ ​in​ ​which​ ​interaction​ ​by​ ​an​ ​adult​ ​is​ ​necessary​ ​to​ ​maintain​ ​an​ ​ongoing​ ​safe​ ​and​ ​secure​
​environment, some examples of consequences that may occur include but are not limited to:​

​●​ ​Reminder of appropriate behavior​
​●​ ​Use consistent strategies​
​●​ ​Redirection to another activity​
​●​ ​Time away from an activity and/or peers within the classroom​
​●​ ​Removal of a child or children from the classroom for safety reasons (with adult supervision and support)​

​All​​strategies​​are​​based​​on​​individual​​needs​​of​​the​​child​​and​​the​​learning​​situation.​​For​​students​​with​​a​​Behavioral​
​Intervention Plan, behaviors will be addressed as outlined in their plans.​

​While​​the​​District​​has​​suspension​​and​​expulsion​​procedures​​as​​outlined​​in​​Board​​Policy​​7:190​​,​​Student​​Behavior​​,​
​Board​​Policy​​7:200​​,​ ​Suspension​​Procedure​​,​​and​​Board​​Policy​​7:210​​,​ ​Expulsion​​Procedure​ ​per​​Public​​Act​​100-105,​
​the Early Childhood Center does not utilize suspension or expulsion measures as behavioral consequences.​

​HEALTH SERVICES​

​Health Office Staff​
​The​ ​health​ ​program​ ​is​ ​designed​ ​to​ ​maintain​ ​health​ ​and​​prevent​​serious​​injury​​or​​illness.​​A​​Registered​​Nurse​​is​
​employed by the District in each school to be on duty when children are present during school hours.​

​Accident, Illness, or Injury Procedure​
​When​ ​a​​student​​becomes​​ill​​at​​school,​​the​​student​​will​​be​​taken​​to​​the​​Health​​Office.​​The​​nurse​​will​​assess​​the​
​seriousness​ ​of​ ​the​ ​illness​ ​or​ ​injury​ ​and​ ​administer​ ​first​ ​aid.​ ​If​ ​warranted,​ ​parents​ ​will​ ​be​ ​notified.​ ​Possible​
​outcomes​ ​after​ ​being​ ​assessed​ ​by​ ​the​​nurse,​​the​​student:​​(1)​​may​​return​​to​​class,​​(2)​​may​​be​​picked​​up​​by​​the​
​parent, or (3) may be sent to the hospital via EMS.​

​If​ ​the​ ​student​ ​has​ ​a​​fever​​of​​100.4°​​F​​or​​greater,​​the​​student​​MUST​​be​​picked​​up​​from​​school.​​Other​​situations​
​where​​a​​student​​must​​be​​picked​​up​​from​​school​​include,​​but​​are​​not​​limited​​to:​​vomiting,​​diarrhea,​​open​​lesions​
​that​​cannot​​be​​covered,​​lethargy,​​serious​​head​​injuries,​​undiagnosed​​persistent​​or​​disruptive​​cough,​​eye​​drainage​
​or​​redness,​​undiagnosed​​or​​new​​rashes,​​and​​serious​​limb​​injuries.​​These​​situations​​will​​be​​given​​a​​“nurse​​home”​
​attendance code. Parents are required to sign their child out in the office before leaving the building.​

​If​ ​an​ ​accident​ ​or​​illness​​merits​​being​​excused​​from​​school​​and/or​​physical​​activity/gross​​motor​​time,​​a​​doctor’s​
​note​​is​​required​​that​​specifies​​when​​the​​student​​may​​return​​to​​normal​​activity.​​The​​nurse​​will​​not​​be​​able​​to​​write​
​a​ ​note​ ​to​ ​excuse​ ​the​ ​student​ ​from​ ​gross​ ​motor​ ​time.​ ​A​ ​physician's​ ​release​ ​to​ ​return​ ​to​ ​gross​ ​motor​ ​time​ ​is​
​required whenever a doctor’s note has been issued for a concussion or other reason.​

​Administering Medication to Students​
​Every​ ​attempt​ ​should​ ​be​ ​made​ ​to​ ​schedule​ ​medication​ ​administration​
​outside​ ​of​ ​school​ ​hours.​ ​However,​ ​if​ ​under​ ​exceptional​ ​circumstances​ ​a​
​child​ ​is​ ​required​ ​to​ ​take​ ​prescribed​ ​medication​ ​during​ ​school​ ​hours,​ ​all​
​medication​ ​shall​ ​be​ ​transported​ ​to​ ​and​ ​from​​school​​by​​a​​parent.​​Students​
​are​​not​​to​​transport​​or​​have​​medications​​in​​their​​possession​​except​​for​​the​
​self-administration​ ​of​ ​diabetes​ ​medication,​ ​asthma​​medication,​​pancreatic​
​enzymes,  or epinephrine auto-injectors, as outlined below.​

​The​ ​School​ ​Nurse,​ ​principal,​ ​or​ ​designee​​will​​administer​​the​​medication​​in​
​compliance with the following regulations:​

​Prescription Medication​
​●​ ​A​​Request for Administration of Medication Form​​signed​​by the parent AND​​signed by the medical doctor​​,​

​renewed annually at the beginning of the school year.​
​●​ ​The original prescription bottle must be brought to school by the parent (children may NOT carry the​

​medication to school).​
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​●​ ​The prescription bottle label must contain the student’s name, name of medication, time to be​
​administered, dosage, possible side effects and termination date of administering the medication.​

​●​ ​All student prescription medication must be stored in an appropriate locked cabinet in the Health Office,​
​accessible to authorized personnel only.​

​Non-Prescription Medication​
​●​ ​A​​Request for Administration of Medication Form​​signed​​by the parent AND​​signed by the medical doctor​​,​

​renewed annually at the beginning of the school year. Some non-prescription medications may be supplied​
​by the school – please check your school for specifics.​

​●​ ​The medication needs to be labeled with the student’s name and brought to school by a parent.​
​●​ ​All student non-prescription medication must be stored in an appropriate locked cabinet in the Health​

​Office, accessible to authorized personnel only.​

​Undesignated Asthma Medication​
​Public​ ​Act​ ​100-0726​ ​(the​ ​Act)​ ​amends​ ​the​ ​school​ ​code​ ​105​ ​ILCS​ ​5/22-30​ ​and​ ​27A-5,​ ​to​ ​include​ ​undesignated​
​asthma​​medication​​to​​the​​other​​undesignated​​emergency​​medications​​in​​Illinois​​schools.​​The​​Act​​permits​​schools​
​to​ ​stock​ ​a​ ​supply​ ​of​ ​asthma​ ​medication​ ​and​ ​spacers;​ ​authorizes​ ​physicians​ ​to​ ​provide​ ​school​ ​districts​ ​and​
​non-public​ ​schools​ ​with​ ​a​ ​standing​ ​order;​ ​and​ ​gives​ ​nurses​ ​or​ ​other​ ​trained​ ​personnel​ ​the​ ​authority​ ​to​
​provide/administer​ ​Albuterol​ ​to​ ​any​ ​person​ ​(including​ ​parents,​ ​visitors​ ​and​ ​guests)​ ​that​ ​the​ ​nurse​ ​believes​ ​in​
​good​ ​faith​ ​is​ ​experiencing​ ​respiratory​ ​distress.​ ​Undesignated​ ​Albuterol​ ​multi-dose​ ​inhalers​ ​and​ ​spacers​ ​are​
​available in all school health offices during school hours.​

​Undesignated Epinephrine Auto Injectors (Epi-Pens)​
​The​​Emergency​​Epinephrine​​Act,​​P.A.​​97-0361​​(the​​Act)​​became​​law​​in​​Illinois​​in​​2011.​​The​​Act​​permits​​schools​​to​
​stock​ ​a​ ​supply​ ​of​ ​Epinephrine​ ​Auto-Injectors,​ ​authorizes​ ​physicians​ ​to​ ​provide​ ​school​ ​districts​ ​and​ ​non-public​
​schools​ ​with​ ​a​​prescription​​to​​obtain​​the​​emergency​​auto-injectors​​from​​local​​pharmacists,​​and​​gives​​nurses​​or​
​other​ ​trained​ ​personnel​ ​the​ ​authority​ ​to​​provide/administer​​the​​epinephrine​​to​​any​​person​​(including​​parents,​
​visitors,​ ​and​ ​guests)​ ​the​ ​nurse​​believes​​in​​good​​faith​​is​​having​​an​​anaphylactic​​reaction. Undesignated​​Epi-Pens​
​are​​available​​in​​all​​schools​​during​​school​​hours.​​The​​standing​​order​​and​​emergency​​auto-injectors​​are​​kept​​in​​the​
​Health Office.​

​Undesignated Opioid Antagonists​
​Illinois​​School​​Code​​(105​​ILCS​​5/23-30(f))​​and​​District​​Policy​​7:270​​,​​Administering​​Medicines​​to​​Students​​,​​permits​
​schools​ ​to​ ​maintain​ ​a​ ​supply​ ​of​ ​undesignated​ ​opioid​ ​antagonists​ ​in​ ​the​ ​name​ ​of​ ​the​ ​District​ ​and​ ​provide​ ​or​
​administer​ ​them​ ​as​ ​necessary​ ​according​ ​to​ ​State​ ​law.​ ​Opioid​ ​antagonist​ ​means​ ​a​ ​drug​ ​that​ ​binds​ ​to​ ​opioid​
​receptors,​ ​including,​ ​but​ ​not​ ​limited​ ​to,​ ​naloxone​ ​hydrochloride​ ​(Narcan)​ ​or​ ​any​ ​other​ ​similarly​ ​acting​ ​drug​
​approved​​by​​the​​U.S.​​Food​​and​​Drug​​Administration.​​A​​nurse​​or​​trained​​personnel,​​as​​defined​​in​​State​​law,​​may​
​administer​​an​​undesignated​​opioid​​antagonist​​to​​a​​person​​when​​they,​​in​​good​​faith,​​believe​​that​​person​​is​​having​
​an opioid overdose.​

​A copy of Policy​​7:270​​,​​Administering Medicines to​​Students​​, is available on the District’s website.​

​Huntley​​District​​158​​and​​its​​employees​​and​​agents,​​including​​the​​physician,​​physician​​assistant,​​or​​advance​​practice​​nurse​
​providing​ ​the​ ​standing​ ​protocol​ ​or​ ​prescription​ ​for​ ​School​ ​District​ ​Supply​ ​of​ ​Undesignated​ ​Medications,​​shall​ ​incur​​no​
​liability​ ​or​ ​professional​ ​discipline,​ ​except​ ​for​ ​willful​ ​and​ ​wanton​ ​conduct,​ ​as​ ​a​ ​result​ ​of​ ​any​ ​injury​ ​arising​ ​from​ ​the​
​administration​​of​​undesignated​​medication,​​including,​​but​​not​​limited​​to,​​asthma​​medication​​(inhaler),​​epinephrine​​auto​
​injectors​​(Epi-Pen),​​diabetes​​medication​​(glucagon),​​or​​opioid​​antagonists,​​regardless​​of​​whether​​authorization​​was​​given​
​by a student’s parent/guardian, the student’s physician, physician assistant, or advance practice nurse.​

​Anaphylaxis Prevention​
​While​​it​​is​​not​​possible​​for​​the​​school​​or​​District​​to​​completely​​eliminate​​the​​risks​​of​​an​​anaphylactic​​emergency,​
​the​​District​​maintains​​a​​comprehensive​​policy​​on​​anaphylaxis​​prevention,​​response,​​and​​management​​in​​order​​to​
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​reduce​ ​these​ ​risks​ ​and​ ​provide​ ​accommodations​​and​​proper​​treatment​​for​​anaphylactic​​reactions.​​Parents​​and​
​students who desire more information may contact the nurse.​

​Board​ ​Policy​ ​7:285​​,​ ​Anaphylaxis​​Prevention,​​Response,​​and​​Management​​Program,​ ​is​​available​​on​​the​​District’s​
​website or a copy can be obtained by calling the District 158 Administrative Office at (847) 659-6158.​

​Communicable Diseases​
​Please​ ​notify​ ​the​ ​Health​ ​Office​ ​as​ ​soon​ ​as​ ​possible​ ​if​ ​your​ ​child​ ​contracts​ ​any​
​contagious​ ​disease.​ ​If​ ​such​ ​a​ ​disease​ ​is​ ​contracted,​ ​the​ ​child​ ​must​ ​be​​excluded​​from​
​school.​ ​Communicable​ ​diseases​ ​such​ ​as​ ​chicken​ ​pox,​ ​German​ ​measles,​ ​impetigo,​
​influenza,​ ​measles,​ ​mumps,​ ​scarlet​ ​fever,​ ​infectious​ ​mononucleosis​​,​ ​norovirus​​,​
​coronavirus,​​and​​strep​​throat​​are​​contagious​​before​​they​​reach​​a​​stage​​where​​they​​can​
​be​ ​recognized​ ​and​ ​diagnosed.​ ​Certain​ ​communicable​ ​diseases​ ​will​ ​require​​a​​doctor’s​
​release​ ​for​ ​the​ ​student​ ​to​ ​re-enter​ ​school​ ​or​ ​may​ ​require​ ​documentation​ ​from​ ​the​
​County​ ​Department​ ​of​ ​Health​ ​to​ ​re-enter​ ​school​ ​or​ ​school​ ​related​ ​activities.​ ​Please​

​check with the school Health Office for specifics.​

​Concussions​
​If​ ​a​ ​student​ ​sustains​ ​a​ ​concussion,​ ​please​ ​notify​ ​the​ ​Health​ ​Office.​ ​The​ ​school​ ​will​ ​support​ ​a​ ​student​ ​with​ ​a​
​concussion​ ​working​ ​with​ ​the​ ​student’s​ ​physician​​and​​by​​providing​​a​​Return-to-Learn​​protocol.​​The​​student​​will​
​check in with the nurse daily to evaluate symptom severity.​

​The​ ​Illinois​ ​Department​ ​of​ ​Public​ ​Health​ ​(IDPH)​ ​has​ ​adopted​ ​the​ ​U.S.​ ​Centers​ ​for​ ​Disease​ ​Control​ ​and​
​Prevention’s​​(CDC)​ ​Heads​​Up​ ​campaign​​brochures​​which​​include​​concussion​​fact​​sheets​​for​​parents​​available​​on​
​the​​IDPH website​​.​

​A​​physician's​​release​​to​​return​​to​​gross​​motor​​time​ ​is​​required​​whenever​​a​​doctor’s​​note​​has​​been​​issued​​for​​a​
​concussion or other reason.​

​Emergency Contact Information​
​There​ ​are​ ​times​ ​when​ ​a​ ​student’s​ ​illness​ ​or​​injury​​may​​require​​transportation​​to​​the​​hospital.​​The​​local​​rescue​
​squad​ ​will​ ​transport​ ​the​ ​student​ ​to​ ​the​ ​appropriate​ ​medical​ ​facility.​ ​Every​ ​attempt​ ​will​ ​be​​made​​to​​notify​​the​
​parent​ ​before​ ​transport.​ ​In​ ​order​ ​to​ ​contact​ ​parents​ ​quickly,​ ​it​ ​is​​required​​that​​we​​have​​complete​​and​​current​
​information in PowerSchool on the following items:​

​●​ ​Your home address and telephone number​
​●​ ​Working status of parent(s), including the name of the company, the address and phone number where​

​you can be reached​
​●​ ​The name and phone number of a neighbor, friend, or relative who is willing to attend to your child in an​

​emergency.​

​It​​is​​the​​responsibility​​of​​the​​parent​​to​​notify​​the​​Registration​​Department​​at​​studentupdate@district158.org​​of​
​any changes in the aforementioned items.​

​Epilepsy or Seizure Disorder​
​Parents​​of​​students​​who​​are​​diagnosed​​with​​epilepsy​​or​​a​​seizure​​disorder​​must​​submit​​a​​Seizure​​Action​​Plan​​at​
​the beginning of each school year.​

​Life-Threatening Food Allergies or Life-Threatening Chronic Illnesses​
​State​ ​law​ ​requires​ ​District​ ​158​ ​to​ ​annually​ ​inform​ ​parents​ ​of​ ​students​ ​with​ ​life-threatening​ ​allergies​ ​or​
​life-threatening​​chronic​​illnesses​​of​​the​​applicable​​provisions​​of​​Section​​504​​of​​the​​Rehabilitation​​Act​​of​​1973​​and​
​other applicable federal statutes, state statutes, federal regulations and State rules.​

​Parents​ ​of​ ​students​ ​with​ ​food​ ​allergies​ ​should​ ​provide​ ​a​ ​Food​ ​Allergy​ ​Emergency​ ​Action​ ​Plan​ ​and​ ​Treatment​
​Authorization​ ​form​ ​completed​ ​by​ ​the​ ​student’s​ ​physician​ ​and​ ​submitted​ ​every​ ​year​ ​at​ ​the​ ​beginning​ ​of​ ​the​
​school year.​
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​Federal​​law​​protects​​students​​from​​discrimination​​due​​to​​a​​disability​​that​​substantially​​limits​​a​​major​​life​​activity.​
​If​​your​​child​​has​​a​​qualifying​​disability,​​an​​individualized​​Section​​504​​Plan​​will​​be​​developed​​and​​implemented​​to​
​provide​ ​the​ ​support​ ​needed​ ​for​ ​your​ ​child​ ​to​ ​access​ ​their​ ​education​ ​effectively.​ ​While​ ​not​ ​all​ ​students​ ​with​
​life-threatening​​allergies​​and​​life-threatening​​chronic​​illnesses​​may​​be​​eligible​​under​​Section​​504,​​we​​may​​be​​able​
​to appropriately meet a student’s needs through other means.​

​Physical Examination and Immunization Requirements​
​In​ ​accordance​ ​with​ ​the​​Illinois​​Department​​of​​Public​​Health​​(IDPH)​​and​​the​​Illinois​
​School​ ​Code,​ ​physical​ ​examinations​ ​are​ ​required​ ​for​ ​all​ ​students​ ​entering​ ​Early​
​Childhood/Preschool,​ ​Kindergarten,​ ​sixth​ ​grade​ ​and​ ​ninth​ ​grade,​ ​and​ ​students​
​transferring​ ​from​ ​out-of-state.​ ​The​ ​Illinois​ ​Certificate​ ​of​ ​Child​ ​Health​ ​Examination​
​form must include a record of all immunizations the child has received​​.​

​Every​ ​child​ ​who​ ​enters​ ​Early​ ​Childhood/Preschool,​ ​Kindergarten,​ ​sixth​ ​or​ ​ninth​
​grade​​and​​every​​child​​who​​enters​​an​​Illinois​​school​​for​​the​​first​​time,​​irrespective​​of​
​grade,​ ​must​ ​present​ ​evidence​ ​of​ ​immunization​ ​as​ ​prescribed​ ​by​ ​the​ ​rules​ ​and​
​regulations​​of​​the​​Illinois​​Department​​of​​Public​​Health​​(IDPH)​​and​​the​​Illinois​​State​
​Board of Education (ISBE).​

​Students​​failing​​to​​meet​​the​​required​​immunizations​​against​​measles,​​tetanus,​​diphtheria,​​poliomyelitis,​​varicella,​
​pertussis​ ​(whooping​ ​cough),​ ​meningitis,​ ​rubella,​ ​mumps,​ ​and​ ​Hepatitis​ ​B,​ ​will​ ​be​ ​excluded​ ​from​ ​all​ ​District​
​schools. There are two exceptions to this State law:​

​●​ ​Children​ ​whose​ ​parents​ ​object​ ​to​ ​immunizations​ ​on​ ​religious​ ​grounds​​must​​present​​the​​IDPH’s​​Religious​
​Exemption​ ​to​ ​Required​ ​Immunizations/Examinations​ ​form​ ​to​ ​the​ ​Superintendent​ ​or​ ​designee.​ ​Upon​
​receipt​ ​of​ ​the​ ​form,​ ​the​ ​Superintendent​ ​or​ ​designee​ ​shall​ ​immediately​ ​inform​ ​the​ ​parent​ ​of​ ​exclusion​
​procedures if there is an outbreak of one or more diseases from which the student is not protected.​

​●​ ​Per​ ​Illinois​ ​School​ ​Code,​ ​if​ ​the​ ​physical​ ​condition​ ​of​ ​the​ ​child​ ​is​ ​such​ ​that​ ​any​ ​one​ ​or​ ​more​ ​of​ ​the​
​immunization​​agents​​should​​not​​be​​administered​​on​​medical​​grounds,​​the​​examining​​physician​​responsible​
​for the performance of the health examination shall endorse such fact upon the health examination form.​

​All​​physical​​and​​immunizations​​must​​be​​submitted​​prior​​to​​the​​first​​day​​of​​school​​or​​students​​will​​not​​be​​allowed​
​to attend​​.​

​Vision and Hearing Screenings​
​Vision​ ​and​ ​hearing​ ​screenings​ ​are​ ​done​ ​as​ ​mandated​ ​for​ ​preschool​ ​children.​ ​Parents​ ​will​ ​be​ ​notified​ ​of​ ​the​
​screening​​days.​​Children​​are​​not​​required​​to​​undergo​​a​​vision​​screening​​if​​an​​optometrist​​or​​ophthalmologist​​has​
​completed​ ​and​ ​signed​ ​a​ ​report​ ​form​ ​indicating​ ​an​ ​eye​ ​exam​ ​has​ ​been​ ​administered​ ​within​ ​the​ ​previous​ ​12​
​months​​and​​that​​evaluation​​is​​on​​file​​at​​the​​school.​​A​​vision​​screening​​is​​not​​a​​substitute​​for​​a​​complete​​eye​​and​
​vision evaluation by an eye doctor.​

​Please​ ​Note:​ ​Vision​ ​and​​hearing​​screenings​​are​​not​​an​​option.​​If​​a​​vision​​and​​a​​hearing​​examination​​report​​are​
​not on file at the school for your child, we are required to conduct the screening(s).​

​When To Keep Your Child at Home​
​Please​ ​keep​ ​your​ ​child​ ​at​ ​home​ ​during​ ​an​ ​illness​​to​​decrease​​the​​number​​of​​students​​who​​are​​exposed​​to​​the​
​illness.​ ​Students​ ​who​ ​have​ ​been​ ​running​ ​a​ ​fever​ ​(100.4°​ ​F​ ​or​ ​greater)​ ​should​ ​be​ ​kept​ ​home​ ​fever-free​ ​for​ ​24​
​hours​ ​before​ ​they​ ​return​ ​to​ ​school​ ​unless​ ​guidelines​ ​from​ ​the​ ​CDC​ ​or​​IDPH​​increase​​this​​timeframe.​​Students​
​should​ ​also​ ​remain​ ​at​ ​home​ ​for​​24​​hours​​after​​vomiting​​has​​stopped​​and​​the​​student​​can​​tolerate​​a​​solid​​diet,​
​and/or until diarrhea-free for 24 hours.​
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​RIGHTS AND RESPONSIBILITIES​

​Uniform Grievance Procedure​
​Any​​individual​​may​​file​​a​​sex​​equity,​​sexual​​harassment,​​Section​​504​​disability,​​or​​other​​discrimination​​complaint​
​by​​using​​the​​procedure​​described​​in​​Board​​Policy​​2:260​​,​ ​Uniform​​Grievance​​Procedure​​,​​a​​copy​​is​​available​​in​​the​
​District Administrative Office, on the District website, or by contacting any of the individuals named below.​

​Concerns or complaints related to potential violations should be directed to:​

​Nondiscrimination Coordinators/Title IX Coordinators​​:​
​Dr. Adam Zehr​ ​Mrs. Karrie Baughman​
​650 Dr. John Burkey Drive​ ​650 Dr. John Burkey Drive​
​Algonquin, IL  60102​ ​Algonquin, IL 60102​
​(847) 659-6158​ ​(847) 659-6158​

​Complaint Managers​​:​
​Dr.​​Amy MacCrindle​​Anna Hoyou​ ​Mrs. Karrie Baughman​ ​Mrs. Dede Gill​ ​Mr.​
​Mark Altmayer​
​650 Dr. John Burkey Drive​ ​650 Dr. John Burkey Drive​ ​650 Dr. John Burkey Drive​ ​650 Dr. John Burkey Drive​
​Algonquin, IL  60102​ ​Algonquin, IL  60102​ ​Algonquin, IL  60102​ ​Algonquin, IL 60102​
​(847) 659-6158​ ​(847) 659-6158​ ​(847) 659-6158​ ​(847) 659-6158​

​A​​student​​may​​appeal​​the​​Board’s​​resolution​​of​​a​​complaint​​filed​​to​​the​​Regional​​Superintendent​​of​​Schools,​​and​
​thereafter, to the State Superintendent of Education.​

​For​ ​concerns​ ​or​ ​complaints​ ​against​ ​District​ ​158​ ​or​ ​its​ ​employees​ ​other​ ​than​ ​a​ ​discrimination​ ​complaint,​ ​the​
​parent​ ​is​ ​encouraged​ ​to​ ​first​​contact​​the​​appropriate​​staff​​member​​directly.​​If​​the​​problem​​is​​not​​resolved,​​the​
​parent​ ​should​ ​then​ ​contact​ ​the​ ​Building​ ​Principal.​ ​If​ ​the​ ​problem​ ​remains​​unresolved,​​the​​parent​​should​​then​
​contact the District Administrative Office.​

​SAFETY AND SECURITY​

​All​ ​District​ ​operations,​ ​including​​the​​education​​program,​​shall​​be​​conducted​​in​​a​​manner​​that​​will​​promote​​the​
​safety​​and​​security​​of​​everyone​​on​​District​​property​​or​​at​​a​​District​​event.​​As​​such,​​District​​158​​has​​developed​​and​
​maintains a comprehensive safety and security plan that includes, without limitation:​

​1.​ ​An emergency operations and crisis response plan addressing prevention, preparation, response, and​
​recovery for each school;​

​2.​ ​Provisions for a coordinated effort with local law enforcement, fire officials, and emergency medical​
​services personnel;​

​3.​ ​A school safety drill plan;​
​4.​ ​Instruction in safe bus riding practices; and​
​5.​ ​A clear, rapid, factual, and coordinated system of internal and external communication.​

​Campus Resource Officers​
​District​ ​158​ ​has​ ​established​ ​a​ ​Campus​ ​Resource​ ​Officer​ ​(CRO)​ ​program​ ​in​ ​partnership​ ​with​ ​the​ ​Algonquin,​
​Huntley,​​and​​Lake​​in​​the​​Hills​​Police​​Departments.​​As​​part​​of​​an​​intergovernmental​​agreement,​​this​​partnership​
​helps​ ​create​ ​“effective​ ​and​ ​positive​ ​school​ ​student​ ​discipline​ ​that:​ ​(1)​ ​is​ ​part​ ​of​ ​District​ ​158’s​ ​larger​ ​effort​ ​to​
​address​​school​​safety​​and​​climate,​​(2)​​includes​​proactive​​and​​restorative​​methods​​rather​​than​​only​​punitive,​​and​
​(3) is clear, consistent and equitable.”​

​Each​ ​CRO​ ​is​ ​equipped​ ​with​ ​a​ ​body​ ​worn​ ​camera​ ​as​ ​provided​ ​by​ ​law​ ​in​ ​accordance​ ​with​ ​Police​ ​Department​
​policies.​​The​​CRO’s​​body​​worn​​camera​​will​​not​​record​​during​​the​​school​​day​​unless​​and​​until​​the​​CRO​​has​​reason​
​to​ ​believe​ ​that​ ​a​ ​crime​ ​has​ ​been​ ​or​ ​is​ ​in​ ​the​ ​process​ ​of​ ​being​ ​committed.​ ​Further,​ ​in​ ​the​ ​event​ ​a​​CRO​​is​​in​​a​
​hostile​​situation​​or​​perceives​​that​​a​​complaint​​will​​be​​raised,​​at​​the​​CRO’s​​discretion,​​the​​body​​worn​​camera​​can​
​begin recording.​
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​Emergency Procedure Terms​
​➢​ ​Lockdown:​​A lockdown is declared when, in the opinion​​of an administrator, Campus Resource Officer, or​

​staff member, a situation exists that threatens the safety of students and staff and requires them to take​
​appropriate protective action – locking down in a classroom, hiding from the danger or safely getting out​
​of the building.​

​➢​ ​Hold in Place and Teach:​​This protocol is enacted​​when there is a situation​​inside the building​​that​​requires​
​immediate action for all persons to remain in place. It is non-life threatening to the general population and​
​to the school.​

​➢​ ​Secure the Building and Teach:​​This protocol is enacted​​when there is a situation​​outside the building​​that​
​requires all persons to remain inside the school building.​

​➢​ ​Severe Weather/Shelter in Place:​​This protocol is​​enacted when there is a severe weather/tornado​
​warning indicated in the area of the school(s). All staff and students, inside or outside of the school, will be​
​advised to move to their designated safe areas within the school.​
​Should a severe weather/tornado warning occur at dismissal time, students will be kept in the building​
​until conditions improve or an all-clear signal is issued.​
​In the event buses are in transit and a severe weather/tornado warning is announced, buses will go to the​
​closest school building or predetermined location based on movement of the potential weather.​

​○​ ​Tornado Watch:​​A tornado watch is used when conditions​​are favorable for tornadoes to form.​
​○​ ​Tornado Warning:​​A tornado warning is used when a​​tornado funnel is signed or indicated by​

​weather radar. Shelter should be taken immediately.​

​Safety in the Building​
​Student​​safety​​is​​our​​top​​priority​​and​​special​​precautions​​are​​taken​​in​​the​​Early​​Childhood​​Center​​to​​ensure​​the​
​health and safety of all children.​

​In the classroom:​

​●​ ​Unsafe objects and supplies are kept in cabinets and out of reach.​
​●​ ​Toys and materials are inspected frequently for broken pieces.​
​●​ ​An​ ​adult​ ​is​ ​always​ ​present​ ​when​ ​children​ ​are​​in​​the​​hallway,​​going​​to​​the​​bathroom,​​and​​walking​​to​​and​

​from the bus or car rider lines.​
​●​ ​All​​District​​158​​staff​​members​​are​​required​​to​​wear​​ID​​badges.​​Substitutes​​are​​required​​to​​display​​a​​badge​

​or lanyard identifying them as a substitute.​
​●​ ​ALL​ ​visitors​ ​are​ ​required​​to​​sign​​in​​and​​out​​of​​the​​building​​in​​the​​Main​​Office​​and​​are​​required​​to​​wear​​a​

​visitor’s tag.​

​Gross motor time:​

​●​ ​The ECC playground is fenced in for the safety of students.​
​●​ ​At​​least​​one​​teacher​​and​​one​​assistant​​will​​be​​with​​the​​children​​on​​the​​playground​​or​​in​​the​​Motor​​Room​​at​

​all​​times.​​Frequently,​​two​​classes​​will​​use​​the​​playground​​or​​Motor​​Room​​at​​the​​same​​time​​and​​additional​
​staff will be supervising the children.​

​●​ ​The​​staff​​will​​review​​the​​expectations​​for​​the​​playground​​and​​Motor​​Room​​with​​students​​prior​​to​​use​​and​
​will utilize a variety of strategies to assist the children in remaining safe at all times.​

​School Safety Drill Plan​
​In​​accordance​​with​​the​​School​​Safety​​Drill​​Act​​(105​​ILCS​​128/)​​and​​Board​​Policy​
​4:170​​,​​Safety​​, the following drills will be conducted:​

​1.​ ​Three school evacuation drills;​
​2.​ ​Two bus evacuation drills;​
​3.​ ​One severe weather/shelter in place drill;​
​4.​ ​One law enforcement lockdown drill.​
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​Emergency​​drill​​procedures​​will​​be​​discussed​​with​​all​​students​​by​​their​​classroom​​teachers​​prior​​to​​each​​drill.​​If​​a​
​parent​​would​​like​​to​​opt​​their​​child​​out​​of​​participating​​in​​the​​law​​enforcement​​lockdown​​drill,​​they​​must​​request​
​this in writing to the Building Principal each school year.​

​School Bus Safety​
​All​​students​​shall​​be​​provided​​with​​instruction​​in​​safe​​bus​​riding​​practices​​at​​least​​twice​​during​​each​​school​​year.​
​The​ ​instruction​ ​shall​ ​include​ ​two​ ​emergency​ ​bus​ ​evacuation​ ​drills,​ ​as​ ​well​ ​as​ ​the​ ​operation​ ​and​ ​use​ ​of​ ​the​
​emergency door, windows (as a means of escape), and fire extinguisher.​

​Student Drop-Off and Pick-Up​
​Parents​ ​must​ ​have​ ​a​ ​car​ ​rider​ ​number​ ​tag​ ​to​ ​use​ ​the​ ​drop-off​ ​and​ ​pick-up​ ​car​ ​rider​ ​lane.​ ​Number​ ​tags​ ​are​
​provided​ ​for​ ​those​ ​who​​will​​be​​regular​​car​​riders.​​On​​the​​occasion​​when​​a​​student​​who​​normally​​rides​​the​​bus​
​needs to be a car rider, parents MUST PARK in the parking lot and sign the child in or out via the Main Office.​

​Drop-Off and Pick-Up Times​
​●​ ​Session 1​​– Drop-Off: 7:40 am to 7:50 am  | Pick-Up:​​10:10 am to 10:20 am​
​●​ ​Session 2​​– Drop-Off: 10:55 am to 11:05 am  | Pick-Up:​​1:25 pm to 1:35 pm​

​Drop-Off and Pick-Up Procedures​
​1.​ ​Register​​as​​a​​car​​rider​​by​​filling​​out​​the​​Drop-Off/Pick-Up​​Information​​form​​and​​obtain​​a​​family​​number.​​You​

​will receive a number tag for your car and the same number will be placed on your child’s backpack.​
​2.​ ​When​​picking​​up​​your​​child,​​hang​​the​​number​​tag​​from​​the​​rearview​​mirror​​so​​that​​it​​can​​be​​seen​​by​​the​

​supervisors.​​In​​most​​cases,​​only​​one​​number​​tag​​per​​family​​will​​be​​issued.​​If​​an​​authorized​​person​​on​​your​
​list would like to pick up your child curbside, you will need to make sure they have the issued number tag.​

​3.​ ​Students​​will​​not​​be​​released​​curbside​​if​​a​​number​​card/tag​​is​​not​​present​​in​​the​​vehicle.​​Either,​​the​​driver​
​will​​be​​asked​​to​​verify​​pick​​up​​with​​an​​ID​​or​​will​​need​​to​​park​​in​​the​​parking​​lot​​and​​come​​into​​the​​building​
​to sign out the student.​

​Rules for a Safe and Efficient Student Drop-Off and Pick-Up​
​●​ ​Drop-off​​takes​​place​​in​​front​​of​​the​​entrance​​to​​the​​building.​​Please​​watch​​the​​supervisors​​and​​pull​​forward​

​until you are motioned to stop.​
​●​ ​All cars should be flowing in a single file line along the curb, no double parking.​
​●​ ​For​ ​safety​ ​and​ ​courtesy​ ​to​ ​other​ ​parents​​and​​students,​​parents​​cannot​​stop​​their​​car​​in​​the​​drop-off​​line​

​and let their child out or get out of their vehicle and walk the child to the supervisors.​
​●​ ​Please​ ​unbuckle​ ​children​ ​from​ ​their​ ​car​ ​seat​ ​only​ ​after​ ​your​ ​vehicle​ ​has​​come​​to​​a​​complete​​stop​​and​​a​

​supervisor is approaching your vehicle.​
​●​ ​You​​MUST​​be​​in​​the​​drop-off​​area​​and​​wait​​in​​your​​car​​until​​a​​supervisor​​comes​​to​​your​​car​​to​​escort​​your​

​child into the building.​

​SPECIAL EDUCATION​

​Education of Children with Disabilities​
​The​ ​District​ ​shall​ ​provide​ ​a​ ​free​ ​appropriate​ ​public​ ​education​ ​in​ ​the​ ​least​ ​restrictive​ ​environment​ ​and​ ​any​
​necessary​​related​​services​​to​​all​​students​​with​​disabilities​​enrolled​​in​​District​​158,​​as​​required​​by​​the​​Individuals​
​with​​Disabilities​​Education​​Act​​(IDEA).​​The​​term​​“children​​with​​disabilities”​​means​​children​​between​​ages​​3​​and​
​the​​day​​before​​their​​22nd​​birthday​​for​​whom​​it​​is​​determined​​that​​special​​education​​services​​are​​needed,​​except​
​those​​children​​with​​disabilities​​who​​turn​​22​​years​​of​​age​​during​​the​​school​​year​​are​​eligible​​for​​special​​education​
​services​​through​​the​​end​​of​​the​​school​​year.​​It​​is​​the​​intent​​of​​the​​school​​to​​ensure​​that​​students​​with​​disabilities​
​are​ ​identified,​ ​evaluated​ ​and​ ​provided​ ​with​​appropriate​​educational​​services.​​Once​​a​​student​​is​​determined​​to​
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​have​​a​​disability​​under​​IDEA,​​an​​Individualized​​Education​​Program​​(IEP)​​will​​be​​developed​​by​​a​​team​​of​​educators​
​along with parents.​

​For additional information, please contact the Special Services Department at (847) 659-6158.​

​Prioritization of Urgency of Need for Services (PUNS)​
​The​​Illinois​​Department​​of​​Human​​Services​​(IDHS)​​maintains​​a​​statewide​​database​​known​​as​​the​​PUNS​​database​
​(Prioritization​ ​of​ ​Urgency​ ​of​ ​Need​ ​for​ ​Services)​ ​that​ ​records​ ​information​ ​about​ ​individuals​ ​with​ ​intellectual​
​disabilities or developmental disabilities who are potentially in need of services.​

​IDHS​​uses​​the​​data​​on​​PUNS​​to​​select​​individuals​​for​​services​​as​​funding​​becomes​​available,​​to​​develop​​proposals​
​and​ ​materials​ ​for​ ​budgeting,​ ​and​ ​to​ ​plan​ ​for​ ​future​ ​needs.​ ​The​ ​PUNS​ ​database​ ​is​ ​available​ ​for​ ​children​ ​with​
​intellectual disabilities or developmental disabilities with unmet service needs.​

​Registration​ ​to​ ​be​ ​included​ ​on​ ​the​ ​PUNS​ ​database​ ​is​ ​the​​first​​step​​toward​​receiving​​developmental​​disabilities​
​services​​in​​this​​State.​​A​​child​​who​​is​​not​​on​​the​​PUNS​​database​​will​​not​​be​​in​​the​​queue​​for​​State​​developmental​
​disabilities services.​

​For​​more​​information​​and​​to​​sign​​up​​for​​PUNS,​​see​​the​​Illinois​​Department​​of​​Human​​Services​​PUNS​​information​
​page​ ​at​ ​https://www.dhs.state.il.us/page.aspx?item=41131​​.​ ​You​ ​may​ ​also​ ​contact​ ​the​ ​Special​ ​Services​
​Coordinator at your child’s school.​

​Services and Programs​
​District​​158​​provides​​a​​continuum​​of​​services​​to​​students​​with​​IEPs.​​Every​​effort​​is​​made​​to​​educate​​the​​student​
​within​​their​​home​​school​​and​​classroom​​environment.​​The​​Individualized​​Education​​Program​​team,​​including​​the​
​student’s​​parent(s)​​and​​educators,​​meets​​annually​​to​​determine​​the​​needs​​of​​the​​student​​and​​the​​least​​restrictive​
​environment.​ ​Students​ ​who​ ​move​ ​into​ ​District​ ​158​ ​with​ ​an​ ​IEP​​will​​be​​provided​​with​​the​​services​​listed​​in​​the​
​Individualized Education Program plan.​

​Students​ ​with​ ​IEPs​ ​are​ ​afforded​ ​safeguards​ ​and​ ​rights​ ​described​ ​in​ ​the​ ​parent​ ​guide,​ ​Educational​ ​Rights​ ​and​
​Responsibilities:​ ​Understanding​ ​Special​ ​Education​ ​in​ ​Illinois​​,​ ​available​ ​on​ ​the​ ​Illinois​ ​State​ ​Board​ ​of​ ​Education​
​(ISBE) website.​

​Students​​with​​disabilities​​who​​do​​not​​qualify​​for​​an​​Individualized​​Education​​Program,​​as​​required​​by​​the​​federal​
​Individuals​ ​with​ ​Disabilities​ ​Education​ ​Act​ ​and​ ​implementing​ ​provisions​ ​of​ ​this​ ​Illinois​ ​law,​ ​may​ ​qualify​ ​for​
​services​​under​​Section​​504​​of​​the​​federal​​Rehabilitation​​Act​​of​​1973​​if​​the​​student:​​(1)​​has​​a​​physical​​or​​mental​
​impairment​ ​that​ ​substantially​ ​limits​ ​one​ ​or​ ​more​ ​major​ ​life​ ​activities,​ ​(2)​ ​has​ ​a​ ​record​​of​​a​​physical​​or​​mental​
​impairment, or (3) is regarded as having a physical or mental impairment.​

​Discipline of Special Education Students​
​The​​District​​will​​comply​​with​​the​​Individuals​​With​​Disabilities​​Education​​Improvement​​Act​​of​​2004​​and​​the​​Illinois​
​State​ ​Board​ ​of​ ​Education’s​ ​Special​ ​Education​ ​rules​ ​when​ ​disciplining​ ​special​ ​education​ ​students.​ ​However,​ ​all​
​students must conform to the Student Behavior policies as outlined in this Handbook.​

​Additional​ ​information,​ ​including​ ​laws,​ ​regulations,​ ​and​ ​guidance​​,​ ​is​ ​available​ ​at​ ​the​ ​Illinois​ ​State​ ​Board​ ​of​
​Education (ISBE) website.​

​Behavioral Interventions​
​Behavioral​ ​interventions​ ​shall​ ​be​ ​used​ ​with​ ​students​ ​with​ ​disabilities​ ​to​ ​promote​ ​and​ ​strengthen​ ​desirable​
​behaviors​ ​and​​reduce​​identified​​inappropriate​​behaviors.​​The​​Board​​will​​establish​​and​​maintain​​a​​committee​​to​
​develop, implement, and monitor procedures on the use of behavioral interventions for children with disabilities.​

​Physical Restraint, Time Out, and Isolated Time Out (RTO)​
​Isolated​ ​time​ ​out,​ ​time​ ​out,​ ​and​ ​physical​ ​restraint​ ​shall​ ​only​ ​be​ ​used​ ​if​ ​the​ ​student’s​ ​behavior​ ​presents​ ​an​
​imminent​ ​danger​ ​of​ ​serious​ ​physical​ ​harm​ ​to​ ​the​ ​student​ ​or​ ​others,​ ​and​ ​other​ ​less​ ​restrictive​ ​and​ ​intrusive​
​measures​​were​​tried​​and​​proven​​ineffective​​in​​stopping​​it.​​The​​school​​may​​not​​use​​isolated​​time​​out,​​time​​out,​​or​
​physical​ ​restraint​ ​as​ ​discipline​ ​or​ ​punishment,​ ​convenience​​for​​staff,​​retaliation,​​as​​a​​substitute​​for​​appropriate​
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​educational​ ​or​ ​behavioral​ ​support,​ ​a​ ​routine​ ​safety​ ​matter,​ ​or​ ​to​ ​prevent​ ​property​ ​damage​ ​in​ ​the​ ​absence​ ​of​
​imminent danger of serious physical harm to the student or others. The use of prone restraint is prohibited.​

​Additional​ ​information​ ​for​ ​parents,​ ​including​ ​The​ ​Physical​ ​Restraint,​ ​Time​ ​Out,​ ​and​ ​Isolated​ ​Time​ ​Out​ ​Bill​ ​of​
​Rights​​, is available on the Illinois State Board of​​Education (ISBE)​​website​​.​

​TRANSPORTATION​

​School​ ​bus​ ​transportation​ ​is​ ​an​ ​important​ ​part​ ​of​ ​each​ ​student’s​
​education​​experience​​and​​the​​Transportation​​Department​​will​​assist​
​in making this experience as pleasant as possible.​

​It​ ​is​ ​the​ ​responsibility​ ​of​ ​the​ ​Transportation​ ​Department​ ​to​ ​design​
​and​​implement​​routes​​and​​stops​​according​​to​​guidelines​​set​​forth​​by​
​the​ ​Illinois​ ​State​ ​Board​ ​of​ ​Education​ ​and​ ​Illinois​ ​State​ ​Law.​ ​Decisions​​regarding​​special​​education​​students​​will​
​take into account related disabilities and the student’s IEP pertaining to transportation.​

​Transportation Department Staff​
​The​ ​District​ ​158​ ​Transportation​ ​Department​ ​staff​ ​are​ ​dedicated​ ​to​ ​the​ ​service,​ ​safety​ ​and​ ​well-being​ ​of​ ​all​
​students​ ​that​ ​it​ ​transports.​ ​Bus​ ​drivers​ ​are​ ​responsible​ ​for​ ​the​ ​students​​riding​​their​​buses​​just​​as​​teachers​​are​
​responsible​ ​for​ ​the​ ​students​ ​in​ ​their​ ​classrooms.​ ​The​​bus​​driver​​is​​required​​to​​report​​students​​who​​violate​​the​
​bus rules of proper behavior and conduct while riding the bus.​

​Bus Conduct, Expectations, and Discipline​
​Every​ ​student​ ​has​ ​a​ ​right​ ​to​ ​a​ ​safe​ ​and​ ​enjoyable​ ​ride​ ​to​ ​and​ ​from​ ​school​ ​free​ ​from​ ​intimidation,​ ​threat​ ​or​
​harassment.​ ​Bus​ ​drivers​ ​are​ ​responsible​ ​for​ ​the​ ​lives​ ​of​ ​all​ ​students​ ​on​ ​their​ ​bus​ ​and​ ​will​ ​not​ ​be​ ​required​ ​to​
​transport​​any​​student​​who​​is​​a​​disciplinary​​problem.​​The​​school​​discipline​​system​​applies​​to​​students​​at​​the​​bus​
​stop,​​bus​​loading​​and​​unloading​​locations,​​on​​the​​ride,​​and​​throughout​​the​​school​​day.​​If​​a​​student’s​​behavior​​is​
​not acceptable, the right of riding the bus may be suspended and the student may face further consequences.​

​Bus Expectations​
​●​ ​Be on time​
​●​ ​Walk to and away from the bus​
​●​ ​Find a seat immediately and remain seated​
​●​ ​Maintain an appropriate noise level and use appropriate language​
​●​ ​Keep your hands, arms, feet, and all objects inside the bus and to yourself​
​●​ ​Follow directions from the bus driver and other adults​
​●​ ​Help keep the bus clean​

​Bus Discipline​
​The​​bus​​is​​an​​extension​​of​​the​​school​​and​​classroom​​in​​which​​all​​school​​rules,​​regulations​​and​​discipline​​policies​
​and procedures apply.​

​●​ ​Transportation is a right that can be suspended.​
​●​ ​Each student is responsible for their behavior while on the bus and in the school bus loading and​

​unloading areas.​
​●​ ​Unacceptable conduct on the school bus or at a school stop may result in a warning, detention,​

​suspension or expulsion from school.​

​Should​ ​a​ ​student’s​ ​bus​ ​riding​ ​privilege​ ​be​ ​suspended,​ ​it​ ​then​ ​becomes​ ​the​ ​responsibility​ ​of​ ​the​ ​parent​ ​to​
​transport​ ​the​ ​student.​ ​It​​is​​the​​responsibility​​of​​the​​parent​​to​​notify​​the​​school​​that​​the​​student​​does​​not​​have​
​alternate transportation.​

​Bus Routes​
​Students​​are​​required​​to​​ride​​their​​designated​​routes​​and​​get​​on​​and​​off​​at​​their​​designated​​stops.​​Students​​must​
​be​ ​picked-up​ ​and​ ​dropped-off​ ​at​ ​the​​same​​location​​Monday​​thru​​Friday.​​Transportation​​needs​​to​​keep​​track​​of​
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​students​​riding​​their​​designated​​routes​​in​​the​​event​​of​​an​​emergency​​(i.e.​​bus​​collision,​​lost​​or​​missing​​students,​
​etc.).​ ​Due​ ​to​ ​the​ ​number​ ​of​ ​students​ ​being​ ​transported,​ ​it​ ​is​ ​not​​feasible​​to​​let​​students​​ride​​home​​on​​routes​
​other than their designated routes.​

​In​​the​​event​​of​​an​​emergency,​​the​​parent​​must​​call​​the​​Transportation​​Department​​at​​(847)​​659-3000​​to​​request​
​a​​change​​in​​their​​child’s​​designated​​route.​​Requests​​for​​changes​​will​​be​​accepted​​or​​denied​​based​​on​​the​​number​
​of​ ​students​ ​assigned​ ​to​ ​a​ ​particular​ ​bus​ ​route.​ ​If​ ​the​ ​request​​is​​approved,​​the​​Transportation​​Department​​will​
​notify the school of the change.​

​Bus Stops​
​The​ ​Transportation​ ​Department​ ​requires​ ​that​ ​students​ ​be​ ​at​ ​the​ ​bus​ ​stop​ ​five​ ​(5)​ ​minutes​ ​before​ ​the​​regular​
​pick-up​ ​times.​ ​The​ ​five​ ​minutes​ ​compensates​ ​for​ ​any​ ​variance​ ​in​ ​the​ ​bus​ ​run​ ​and​ ​allows​ ​the​ ​bus​ ​to​ ​stay​ ​on​
​schedule.​ ​When​ ​the​ ​bus​ ​comes​ ​to​ ​a​ ​stop,​ ​the​ ​students​ ​can​ ​board​ ​the​ ​bus,​ ​and​ ​it​ ​can​ ​be​ ​on​ ​its​ ​way​ ​to​ ​the​
​remaining​ ​stops.​ ​It​ ​is​ ​important​ ​for​ ​students​ ​to​ ​be​ ​present​ ​at​ ​their​ ​designated​ ​bus​ ​stop​ ​at​ ​least​ ​five​ ​minutes​
​before​ ​the​​scheduled​​arrival​​time​​to​​ensure​​timely​​pick-ups.​​Due​​to​​multiple​​circumstances,​​the​​bus​​may​​arrive​
​three to five minutes earlier or later than the posted time.​

​In​ ​areas​ ​where​ ​sidewalks​ ​are​ ​provided,​ ​students​ ​need​​to​​stand​​a​​safe​​distance​​on​​the​​sidewalk​​away​​from​​the​
​curb​​and​​street.​​In​​areas​​where​​sidewalks​​are​​not​​provided,​​students​​need​​to​​stay​​off​​the​​road​​and​​out​​of​​harm's​
​way of motorists using the roadway. The private property of those living near the bus stop is to be respected.​

​Students​ ​waiting​ ​for​ ​the​ ​bus​ ​are​ ​not​ ​to​ ​approach​ ​the​ ​bus​ ​until​ ​the​ ​bus​​has​​come​​to​​a​​complete​​stop​​and​​the​
​driver​ ​has​ ​opened​ ​the​ ​door.​ ​Students​​are​​to​​get​​on​​the​​bus​​in​​single​​file​​in​​an​​orderly​​fashion​​without​​pushing​
​and shoving, and find a seat immediately.​

​When​​students​​need​​to​​cross​​a​​road​​before​​boarding​​or​​after​​exiting​​the​​bus,​​they​​must​​wait​​on​​the​​curb​​or​​edge​
​of​ ​the​ ​roadway​ ​until​ ​the​ ​driver​ ​signals​ ​the​ ​student​ ​giving​ ​them​​permission​​to​​cross​​the​​road.​​Students​​should​
​cross​​the​​road​​far​​enough​​in​​front​​of​​the​​bus​​(approximately​​10​​feet)​​so​​the​​driver​​can​​see​​the​​student​​and​​the​
​student can see the driver.​

​Not​​following​​these​​guidelines​​is​​a​​serious​​safety​​offense​​and​​drivers​​have​​been​​directed​​to​​submit​​bus​​conduct​
​reports of students who do not follow these guidelines.​

​Parent or Guardian at Bus Stop​
​ECC​ ​students​ ​must​ ​be​ ​accompanied​ ​by​ ​a​ ​parent​ ​or​ ​guardian​ ​at​ ​the​ ​bus​ ​stop​ ​both​ ​before​ ​and​ ​after​ ​school.​​A​
​parent/guardian​​must​​be​​present​​with​​the​​student​​while​​waiting​​for​​pickup​​and​​must​​also​​be​​present​​at​​drop-off​
​in order for the driver to release the student.​

​If​ ​a​ ​parent​ ​or​ ​guardian​​is​​not​​at​​the​​stop​​during​​drop-off,​​every​​effort​​will​​be​​made​​to​​contact​​them.​​If​​contact​
​cannot​​be​​made,​​the​​student​​will​​be​​returned​​to​​ECC,​​and​​the​​parent/guardian​​will​​be​​required​​to​​pick​​them​​up​
​from the school.​

​Danger Zones Surrounding School Buses​
​Statistically​ ​school​ ​bus​ ​transportation​ ​is​ ​the​ ​safest​ ​means​ ​of​
​transportation​ ​that​ ​a​ ​student​ ​can​ ​take​ ​to​ ​and​ ​from​ ​school.​ ​A​
​student​ ​has​ ​a​ ​150​​times​​greater​​risk​​of​​being​​in​​an​​accident​​to​
​and from school via another vehicle other than a school bus.​

​The​ ​area​ ​within​​10​​feet​​in​​the​​front,​​sides,​​and​​rear​​of​​the​​bus​
​are​ ​known​ ​as​ ​the​ ​DANGER​ ​ZONE.​ ​As​ ​such,​ ​precautionary​
​guidelines​ ​must​ ​be​ ​adhered​ ​to​​when​​students​​are​​loading​​and​
​unloading.​

​At​​no​​time​​should​​a​​student​​walk​​directly​​alongside​​the​​bus​​nor​
​should​​a​​student​​cross​​the​​road​​behind​​the​​bus.​​Students​​need​
​to​ ​remain​ ​at​ ​least​ ​10​ ​feet​ ​away​ ​from​ ​the​ ​bus​ ​before​ ​loading.​
​When​ ​unloading,​ ​students​ ​must​ ​exit​ ​and​ ​immediately​ ​step​ ​at​
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​least 10 feet away from the bus and proceed immediately to their destination.​

​If​​a​​student​​drops​​an​​item​​in​​front​​of,​​alongside​​of,​​or​​at​​the​​rear​​of​​the​​bus,​​the​​student​​should​​not​​retrieve​​the​
​item until notifying the driver. The driver will then decide if it is safe for the student to retrieve the dropped item.​

​Not​​following​​these​​guidelines​​is​​a​​serious​​safety​​offense​​and​​drivers​​have​​been​​directed​​to​​submit​​bus​​conduct​
​reports for students not following these guidelines.​

​Electronic Recordings on School Buses​
​The​​Board​​of​​Education​​has​​adopted​​a​​policy​​authorizing​​the​​use​​of​​electronic​​recordings​​on​​school​​buses​​when​
​transportation is provided for a school activity.​

​Electronic​​video​​and​​audio​​recordings​​are​​viewed​​to​​investigate​​incidents​​reported​​by​​a​​bus​​driver,​​administrator,​
​CRO, supervisor, student, or other person. They are also viewed at random.​

​Viewing​ ​and/or​ ​listening​ ​to​ ​electronic​ ​video​ ​and/or​​audio​​recordings​​is​​limited​​to​​CROs​​and​​District​​personnel.​
​These​​individuals​​must​​have​​(1)​​a​​law​​enforcement,​​security,​​or​​safety​​reason,​​or​​(2)​​a​​need​​to​​investigate​​and/or​
​monitor​ ​student​ ​or​​driver​​conduct.​​A​​written​​log​​will​​be​​kept​​of​​those​​individuals​​viewing​​the​​recording​​stating​
​the time, name of individual viewing, and date the recording was viewed.​

​The​​content​​of​​the​​recordings​​are​​student​​records​​and​​are​​subject​​to​​District​​policies​​and​​procedures​​concerning​
​school​​student​​records.​​If​​the​​content​​of​​a​​recording​​becomes​​the​​subject​​of​​a​​student​​disciplinary​​hearing,​​it​​will​
​be treated like other evidence in the proceeding.​

​Transportation of Students with Disabilities​
​All​​students​​with​​an​​IEP​​are​​provided​​transportation​​entirely​​at​​District​​expense.​​The​​mode​​of​​transportation​​will​
​be​ ​determined​ ​via​ ​the​ ​IEP​ ​conference.​ ​A​ ​parent​​wishing​​to​​waive​​the​​right​​to​​District​​approved​​transportation​
​and​​desiring​​reimbursement​​for​​such​​services​​must​​seek​​reimbursement​​through​​the​​State​​of​​Illinois.​​District​​158​
​will not provide reimbursement for expenses incurred by the parent.​
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