
 

Browning Public Schools
Board Agenda Request
Meeting To Be Held:  January 29, 2025
_____________________________________________________________________

Recognition:   Students   Staff   Parents

Information:   Building Report   Old Business   Superintendent’s Report

Action:   Resignation   Hiring   Contract Service Agreements 

  Travel Out-of-State   Travel In State   Approvals

  Termination   Legal Matters   Other:       

This action request pertains to   Elementary (only)   High School/District Wide

Date: 1/17/25

To: Rebecca Rappold From Sandi Campbell
Superintendent Title: BHS Principal

Subject:  Out of State Travel: National Education Leadership Awards (NELA) 2024-2025

Justification:  Request travel for Kari McKay, who was selected as the 2024-25 Montana School 
Assistant Principal of the Year, to attend the National Association of Secondary School Principals 
(NASSP) awards event in Washington, DC April 9-12, 2025. 

Financial Impact: $590.18 Per diem/Mileage (All expenses are paid through NASSP with the 
exception of per diem and mileage)

Funding Source (Budget/grant, etc.): 226.90.161.2213.582

Attachment(s):  1. Invitation to attend, Event Schedule, Hotel/event venue, Travel information
2. Registration confirmation

Approval:  Superintendent’s Office/Finance/Personnel as applicable (Initial) ________________

Comments:  

Board Action: N/A (Info) Approved Denied Tabled to:  



 

1. INVITATION TO ATTEND, EVENT SCHEDULE, HOTEL/VENUE, TRAVEL INFORMATION

Congratulations again on your selection as 2025 State Assistant Principal of the Year! 
NASSP invites you to attend the National Education Leadership Awards (NELA)
April 9-12, 2025, at the Capital Hilton in Washington, D.C.  
 
This email will outline the details and the suggested next steps to support your planning. 
Please complete all yellow highlighted actions according to the timelines listed. Thank 
you! 
 
FIRST THINGS FIRST 
 
Registration is now open.
Please RSVP by February 20, 2025. 
 
Additionally, please complete this information form by February 7, 2025 as it will be used 
to produce your short biography on nassp.org and to tailor programming to our
group for NELA. 
 

2025 ASSISTANT PRINCIPAL of the YEAR EVENT SCHEDULE
  
A complete schedule will be provided the week of March 30, and any changes will be 
Reflected in the NASSP Events app.
 
You can see a preliminary schedule at the end of this email. Highlights: 

• Wednesday, April 9 | Registration starts at 5:00 p.m.; Program begins at 6:00 p.m.
• Friday, April 11 | Gala reception at 5:30 p.m.; Gala awards and dinner at 6:30 p.m.
• Saturday, April 12 | Program ends at 12:00 p.m.

Kari McKay <karim@bps.k12.mt.us>

Registration is open for APOY event!
1 message

Viers, Meta <viersm@nassp.org> Thu, Jan 16, 2025 at 4:22 PM
To: Recognition <recognition@nassp.org>

Congratulations again on your selection as 2025 State Assistant Principal of the Year! NASSP
invites you to attend the National Education Leadership Awards (NELA)
April 9-12, 2025, at the Capital Hilton in Washington, D.C.

This email will outline the details and the suggested next steps to support your planning. Please
complete all yellow highlighted actions according to the timelines listed. Thank you!

FIRST THINGS FIRST

Registration is now open.
Please RSVP by February 20, 2025.

Additionally, please complete this
information form by February 7, 2025
as it will be used to produce your short biography on nassp.org and to tailor programming to our
group for NELA.

2025 ASSISTANT PRINCIPAL of the YEAR EVENT SCHEDULE

A complete schedule will be provided the week of March 30, and any changes will be reflected
in the NASSP Events app.

You can see a preliminary schedule at the end of this email. Highlights:

Wednesday, April 9 | Registration starts at 5:00 p.m.; Program begins at 6:00 p.m.

Friday, April 11 | Gala reception at 5:30 p.m.; Gala awards and dinner at 6:30 p.m.

Saturday, April 12 | Program ends at 12:00 p.m.



 



 



 



 



 



 



 

2. REGISTRATION CONFIRMATION



 



 

BROWNING PUBLIC SCHOOLS
Leave Report/Travel Request

Employee Name    Kari McKay    Employee #10376
Building     Browning High School     Substitute Name __N/A   _ 

LEAVE REPORT
Date of Leave Hours Type of Leave
4/9-12/2025 16    SR   
               

Employee Signature Date 
 Approved; Condition upon the specific leave being available for the specific employee  Not Approved

Principal/Supervisor Date 

TYPE OF LEAVE
AN Annual PL Personal Leave ALWO Approved Leave W/O Pay
SL Sick Leave JD Jury Duty (attach verification) ULWO Unapproved Leave w/o Pay

*EX/SR Extra-Curricular/School Related NG National Guard SWP Suspended w/Pay
FN Funeral      SWOP Suspended w/o Pay

(Master Contract Relationship)

*If taking School Related/Extra-Curricular Leave only, In or Out of District, you MUST list Conference Name/Location
TRAVEL REQUEST (If receiving payment for EX/SR leave please fill out entire form completely)

Conference/Workshop National Education Leadership Awards   (Attach Brochure/Agenda)
Location  Washington DC 
Departure Date 4/9/25 Return Date 4/12/25
Departure Time 7:00am Return Time 10:00pm
Transportation: Personal Vehicle Mileage 254x0.67 = $170.18 

District Vehicle Per Diem    4 days x 105.00      = $420.00
Professional Development

 Registration PO#                    =$ 0
 Hotel PO#                                =$ 0
 Other PO#                   Airfare =$ 0
 Other PO#                  Luggage=$ 0

Parking/Taxi/Shuttle is reimbursable only with receipt Sub Total $590.18

Budget 226.90.161.2213.582 (100%)  $590.18 Check Total    $590.18
NASSP paying registration, hotel, airfare 

Employee Signature Date 

Principal/Supervisor Date 

Superintendent Signature Date 


