
2023-2024 PJHS Proposed Handbook Changes

The handbook committee met on May 15, 2023, to review and discuss proposed changes to
the PJHS Student Handbook in accordance with the IPA Model Handbook and updates to
adopted board policies. Changes are highlighted.

Table of Contents - The entire handbook was reorganized to mimic the sections outlined in the IPA Model Handbook.
Previous handbooks were a mixture of topics in alphabetical order or added to the end every year.
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GENERAL SCHOOL INFORMATION

Students with Food Allergies

State law requires our school district to annually inform parents of students with life-threatening allergies or
life-threatening chronic illnesses of the applicable provisions of Section 504 of the Rehabilitation Act of 1973 and other
applicable federal statutes, state statutes, federal regulations and state rules.

If your student has a life-threatening allergy or life-threatening chronic illness, please notify the building principal
at (217) 562-6544.

Federal law protects students from discrimination due to a disability that substantially limits a major life activity. If
your student has a qualifying disability, an individualized Section 504 Plan will be developed and implemented to provide
the needed supports so that your student can access his or her education as effectively as students without disabilities.

Not all students with life-threatening allergies and life-threatening chronic illnesses may be eligible under Section
504. Our school district also may be able to appropriately meet a student’s needs through other means.

Board Policy 7:825

Care of Students with Diabetes

If your child has diabetes and requires assistance with managing this condition while at school and school
functions, a Diabetes Care Plan must be submitted to the building principal. Parents/guardians are responsible for and
must:

● Inform the school in a timely manner of any change which needs to be made to the Diabetes Care Plan
on file with the school for their child.

● Inform the school in a timely manner of any changes to their emergency contact numbers or contact
numbers of health care providers.

● Sign the Diabetes Care Plan.
● Grant consent for and authorize designated School District representatives to communicate directly with

the health care provider whose instructions are included in the Diabetes Care Plan.
For further information, please contact the building principal.

https://docs.google.com/document/d/1XdxT9nTGzonN7PVkNhPBVuHt8F13dVaMtKLqxpb5OLo/edit?usp=sharing


Board Policy 7:270

Awareness and Prevention of Child Sexual Abuse, Grooming Behaviors, and Boundary Violations

Child sexual abuse, grooming behaviors, and boundary violations harm students, their parent/guardian, the
District’s environment, its school communities, and the community at large, while diminishing a student’s ability to learn.

Warning Signs of Child Sexual Abuse
Warning signs of child sexual abuse include the following.

Physical signs:
● Sexually transmitted infections (STIs) or other genital infections
● Signs of trauma to the genital area, such as unexplained bleeding, bruising, or blood on the

sheets, underwear, or other clothing
● Unusual weight gain or loss

Behavioral signs:
● Excessive talk about or knowledge of sexual topics
● Keeping secrets
● Not talking as much as usual
● Not wanting to be left alone with certain people or being afraid to be away from primary

caregivers
● Regressive behaviors or resuming behaviors that the child had grown out of, such as thumb

sucking or bedwetting
● Overly compliant behavior
● Sexual behavior that is inappropriate for the child’s age
● Spending an unusual amount of time alone
● Trying to avoid removing clothing to change or bathe

Emotional signs:
● Change in eating habits or unhealthy eating patterns, like loss of appetite or excessive eating
● Signs of depression, such as persistent sadness, lack of energy, changes in sleep or appetite,

withdrawing from normal activities, or feeling “down”
● Change in mood or personality, such as increased aggression
● Decrease in confidence or self-image
● Anxiety, excessive worry, or fearfulness
● Increase in unexplained health problems such as stomach aches and headaches
● Loss or decrease in interest in school, activities, and friends
● Nightmares or fear of being alone at night
● Self-harming behaviors or expressing thoughts of suicide or suicidal behavior
● Failing grades
● Drug or alcohol use

Warning Signs of Grooming Behaviors
School and District employees are expected to maintain professional and appropriate relationships with students

based upon students’ ages, grade levels, and developmental levels.
Prohibited grooming is defined as (i) any act, including but not limited to, any verbal, nonverbal, written, or

electronic communication or physical activity, (ii) by an employee with direct contact with a student, (iii) that is directed
toward or with a student to establish a romantic or sexual relationship with the student. Examples of grooming behaviors
include, but are not limited to, the following behaviors:

● Sexual or romantic invitations to a student



● Dating or soliciting a date from a student
● Engaging in sexualized or romantic dialog with a student
● Making sexually suggestive comments that are directed toward or with a student
● Self-disclosure or physical exposure of a sexual, romantic, or erotic nature
● Sexual, indecent, romantic, or erotic contact with a student
● Failing to respect boundaries or listening when a student says “no”
● Engaging in touching that a student or student’s parents/guardians have indicated as unwanted
● Trying to be a student’s friend rather than filling an adult role in the student’s life
● Failing to maintain age-appropriate relationships with students
● Talking with students about personal problems or relationships
● Spending time alone with a student outside of their role in the student’s life or making up excuses to be

alone with a student
● Expressing unusual interest in a student’s sexual development, such as commenting on sexual

characteristics or sexualizing normal behaviors
● Giving a student gifts without occasion or reason
● Spending a lot of time with a student
● Restricting a student’s access to other adults

Warning Signs of Boundary Violations
School and District employees breach employee-student boundaries when they misuse their position of power

over a student in a way that compromises the student’s health, safety, or general welfare. Examples of boundary
violations include:

● Favoring a certain student by inviting the student to “hang out” or by granting special privileges
● Engaging in peer-like behavior with a student
● Discussing personal issues with a student
● Meeting with a student off-campus without parent/guardian knowledge and/or permission
● Dating, requesting, or participating in a private meeting with a student (in person or virtually) outside of a

professional role
● Transporting a student in a school or private vehicle without administrative authorization
● Giving gifts, money, or treats to an individual student
● Sending a student on personal errands
● Intervening in a serious student problem instead of referring the student to an appropriately trained

professional
● Sexual or romantic invitations toward or from a student
● Taking and using photos/videos of students for non-educational purposes
● Initiating or extending contact with a student beyond the school day in a one-on-one or non-group setting
● Inviting a student to an employee’s home
● Adding a student on personal social networking sites as contacts when unrelated to a legitimate

educational purpose
● Privately messaging a student
● Maintaining intense eye contact with a student
● Making comments about a student’s physical attributes, including excessively flattering comments
● Engaging in sexualized or romantic dialog
● Making sexually suggestive comments directed toward or with a student
● Disclosing confidential information
● Self-disclosure of a sexual, romantic, or erotic nature
● Full frontal hugs
● Invading personal space

If you believe you are a victim of child sexual abuse, grooming behaviors, or boundary violations, or you believe
that your child is a victim, you should immediately contact the Building Principal, a school counselor, or another trusted
adult employee of the School.



Additional Resources include:
National Sexual Assault Hotline at 800.656.HOPE (4673)
National Sexual Abuse Chatline at online.rainn.org
Illinois Department of Children and Family Services Hotline at 1.800.25.ABUSE (2873)

Board Policy 4:165; 5:120

Faith’s Law Notification

Employee Conduct Standards
School districts are required to include in their student handbook the District’s Employee Code of Professional

Conduct. These standards, in part, define appropriate conduct between school employees and students. A copy of these
standards can be found on the District’s website or requested from the Superintendent’s office.

Board Policy 5:120

ATTENDANCE & PROMOTION

EXCUSED ABSENCE or EXCUSED TARDY
○ Absences reported to the attendance office by a parent for valid cause as defined in the Illinois

State School Code: "illness, observance of a religious holiday or event, death in the immediate
family, family emergency, situations beyond the control of the student as determined by the
school board, mental health or such other circumstances which cause reasonable concern to the
parent for the safety or health of the student, attending a military honors funeral to sound TAPS,
attend a civic event, or other reasons as approved by the building principal." In order to ensure
the health and safety of our students, the counselor may meet with a student who is absent from
school for a mental health day. Court appearances and medical/dental appointments will be
excused only if cleared through the office and verified with the proper paperwork.

○ A student will be excused for up to 5 days in cases where the student’s parent/guardian is an
active duty member of the uniformed services and has been called to duty for, is on leave from, or
has immediately returned from deployment to a combat zone or combat-support postings. The
Board of Education, in its discretion, may excuse a student for additional days relative to such
leave or deployment. A student and the student’s parent/guardian are responsible for obtaining
assignments from the student’s teachers prior to any excused absences and for ensuring that
such assignments are completed by the student prior to his or her return to school.

○ Students who are excused from school will be given a reasonable timeframe to make up missed
homework and classwork assignments.

Release Time for Religious Instruction/Observance

A student will be released from school, as an excused absence, to observe a religious holiday or for religious
instruction. The student’s parent/guardian must give written notice to the building principal at least 5 calendar days before
the student’s anticipated absence(s).

Students excused for religious reasons will be given an opportunity to make up all missed work, including
homework and tests, for equivalent academic credit.



Board Policy 7:80

Make-Up Work

If a student’s absence is excused or if a student is suspended from school, he/she will be permitted to make up all
missed work, including homework and tests, for equivalent academic credit. Students who are unexcused from school will
not be allowed to make up missed work.

Board Policy 7:70

ACADEMICS

Report Cards
● Report cards will be mailed home a week after the end of the nine week grading periods. Should a

student find any error or have any question about their grades, he or she should report it to the office or
double check the grade with his or her instructor. Every attempt will be made to resolve any error and
make appropriate corrections if necessary. Letter grades (A, B, C, D, F) and their corresponding
cumulative percentage are used in classes which meet on a daily basis for at least one semester. An "S"
(satisfactory), “NI” (needs improvement), “I” (improved), or "U" (unsatisfactory) grade can be used in
certain academic situations. A “P” (pass) or “F” (fail) can be used for Elective classes.

Exemption from PE

In order to be excused from participation in physical education, a student must present an appropriate excuse
from his or her parent/guardian or from a person licensed under the Medical Practice Act. The excuse may be based on
medical or religious prohibitions. An excuse because of medical reasons must include a signed statement from a person
licensed under the Medical Practice Act that corroborates the medical reason for the request. An excuse based on
religious reasons must include a signed statement from a member of the clergy that corroborates the religious reason for
the request. Upon written notice from a student’s parent/guardian, a student will be excused from engaging in the physical
activity components of physical education during a period of religious fasting.

A student in grades 7-8 may submit a written request to the building principal requesting to be excused from
physical education courses because of the student’s ongoing participation in an interscholastic or extracurricular athletic
program. The building principal will evaluate requests on a case-by-case basis.

A student who is eligible for special education may be excused from physical education courses in either of the
following situations:

● He or she (a) is in grades 3-12, (b) his or her IEP requires that special education support and services be
provided during physical education time, and (c) the parent/guardian agrees or the IEP team makes the
determination; or

● He or she (a) has an IEP, (b) is participating in an adaptive athletic program outside of the school setting,
and (c) the parent/guardian documents the student’s participation as required by the Superintendent or
designee.

A student requiring adapted physical education will receive that service in accordance with the student’s
Individualized Education Program.

Special activities in physical education will be provided for a student whose physical or emotional condition, as
determined by a person licensed under the Medical Practices Act, prevents his or her participation in the physical
education course.

State law prohibits the School District from honoring parental excuses based upon a student’s participation in
athletic training, activities, or competitions conducted outside the auspices of the School District.

Students who have been excused from physical education shall return to the course as soon as practical. The
following considerations will be used to determine when a student shall return to a physical education course:

● The time of year when the student’s participation ceases; and



● The student’s class schedule.

Board Policy 7:260

STUDENT FEES AND MEAL COSTS

Fees, Fines & Charges

The school establishes fees and charges to fund certain school activities. Students will not be denied the
opportunity to participate in curricular and extracurricular programs of the school district due to the inability of their parent
or guardian to pay fees or certain charges. Students whose parent or guardian is unable to afford student fees may
receive a fee waiver. A fee waiver applies to all fees related to school, instruction, and extracurricular activities.

Waiver of Student Fees

Applications for fee waivers may be obtained from the school office and may be submitted by a parent or guardian
of a student who has been assessed a fee. As student is eligible for a fee waiver if at least one of the following
prerequisites is met:

1. The student currently lives in a household that meets the same income guidelines, with the same limits
based on household size, that are used for the federal free meals programs;

2. The student’s parent is a veteran or active-duty military personnel with income at or below 200% of the
federal poverty line;

3. The student is homeless, as defined by the Mc-Kinney-Vento Homeless Assistance Act.
The building principal will give additional consideration where one or more of the following factors are present.

● An illness in the family;
● Unusual expenses such as fire, flood, storm damage, etc.;
● Unemployment;
● Emergency situations; or
● When one or more of the parents/guardians are involved in a work stoppage.

The building principal will notify the parent/guardian promptly as to whether the fee waiver request has been
granted or denied. Questions regarding the fee waiver application process or an appeal of the District’s decision to deny a
fee waiver should be addressed to the Building Principal. Pursuant to the Hunger-Free Students’ Bill of Rights Act, the
school is required to provide a federally reimbursable meal or snack to a student who requests one, regardless of whether
the student has the ability to pay for the meal or snack or owes money for earlier meals or snacks. Students may not be
provided with an alternative meal or snack and the school is prohibited from publicly identifying or stigmatizing a student
who cannot pay for or owes money for a meal or snack.

Fines for loss or damage to school property are waived for students who meet certain eligibility guidelines.

Board Policy 4:140

School Lunch Program

The Pana School District has qualified for CEP (Community Eligibility Provision) which means Breakfast and
Lunch will be free for all students in the district. Extra Milk will be .50. Adult Prices will be $4.50.

Breakfast is served every day from 7:40 am to 7:55 am.
Each student will have a 30 minute lunch period. There are three (3) lunch periods – one for each grade level.

Lunch must be eaten in the cafeteria.
There are three options for lunch:

1. sack lunch from home
2. school lunch ($3.00)
3. a la carte items (sandwiches, chips, snack items, ice cream, etc.)



The lunch program is on an automated system. Our recommendation is that lunch money be put into an account
at least a week in advance. The student’s account is reduced by the cost of the lunch each day. Students on the
free/reduced lunch program will need to maintain funds in their account if they expect to purchase additional items. No
charges will be allowed to anyone with a -$10.00 balance. Parents can check their child’s lunch account balance in the
Lumen Parent Portal if they have provided the necessary information to Pana CUSD #8 for login access. Students may
also access this information via the Lumen Student Portal.The student will be informed that they should bring a sack lunch
until money has been deposited into their lunch account to rectify the debt. If emergency circumstances exist, the head
cook, principal, or food service manager should be contacted.

Board Policy 4:130

TRANSPORTATION AND PARKING

Students are expected to follow all school rules when riding the school bus. A student may be suspended from
riding the bus for up to 10 consecutive school days for engaging in gross disobedience or misconduct, including but not
limited to, the following:

1. Violating any school rule or school district policy.
2. Willful injury or threat of injury to a bus driver or to another rider.
3. Willful and/or repeated defacement of the bus.
4. Repeated use of profanity.
5. Repeated willful disobedience of a directive from a bus driver or other supervisor.
6. Such other behavior as the building principal deems to threaten the safe operation of the bus and/or its

occupants.
If a student is suspended from riding the bus for gross disobedience or misconduct on a bus, the School Board

may suspend the student from riding the school bus for a period in excess of 10 days for safety reasons.
A student suspended from riding the bus who does not have alternate transportation to school shall have the

opportunity to complete or make up work for equivalent academic credit. It shall be the responsibility of the student’s
parent or guardian to notify the school that the student does not have alternate transportation.

Board Policy 4:110; 7:220

HEALTH AND SAFETY

Eye Examination
All students entering kindergarten or the school for the first time must present proof by October 15 of the current

school year of an eye examination performed within one year. Failure to present proof by October 15, allows the school to
hold the student’s report card until the student presents: (1) proof of a completed eye examination, or (2) that an eye
examination will take place within 60 days after October 15.

Dental Examination
All students entering kindergarten, second, sixth and ninth grades must present proof by May 15 of the current

school year of having been examined by a licensed dentist within the last 18 months. Failure to present proof allows the
school to hold the child’s report card until the student presents: (1) proof of a completed dental examination, or (2) that a
dental examination will take place within 60 days after May 15.

Exemptions
A student will be exempted from the above requirements for:

1. Medical grounds if the student’s parent/guardian presents to the building principal a signed statement
explaining the objection;

2. Religious grounds if the student’s parent/guardian presents to the building principal a completed
Certificate of Religious Exemption;



3. Health examination or immunization requirements on medical grounds if a physician provides written
verification;

4. Eye examination requirement if the student’s parent/guardian shows an undue burden or lack of access to
a physician licensed to practice medicine in all of its branches who provides eye examinations or a
licensed optometrist; or

5. Dental examination requirement if the student’s parent/guardian shows an undue burden or a lack of
access to a dentist.

Board Policy 7:100

STUDENT DISCIPLINE & CONDUCT

School Dress Code & Student Appearance

● Students are expected to wear clothing that is not revealing. Examples include bare feet, bare midriffs, halter tops,
tank tops, strapless tops, backless tops, clothing that reveals undergarments, top that expose the chest and/or
waist areas, shorts/pants that expose the buttocks while standing, sitting, or bending, shorts and tight skirts, and
pants that are tight and/or frayed to the point of being revealing. Shorts, Skirts and Skorts should be worn at an
appropriate length. (Appropriate length shall be a 3 inch inseam at the minimum.) pants/jeans/shorts with holes,
rips, tears or frayed areas above the thigh are inappropriate for school.

○ Leggings, jeggings and yoga pants must be of quality material. You should not be able to see through the
pants.

○ Tank tops for both male and female students should follow the “three finger width” guideline. Tank tops
made for male and female students cannot be cut out on the sides bigger than the size of a normal
sleeve. No undergarments (cami or bra straps) should be visible.

1. The use of electronic devices and other technology at school is a privilege, not a right. Students are
prohibited from using electronic devices, except as provided herein. An electronic device includes,
but is not limited to, the following: cell phone, smart phone, audio or video recording device, personal
digital assistant (PDA), ipod©, ipad©, laptop computer, tablet computer or other similar electronic device.
Pocket pagers and other paging devices are not allowed on school property at any time, except with the
express permission of the building principal.

During instructional time, which includes class periods and passing periods, electronic devices
must be kept powered-off and out-of-sight unless: (a) permission is granted by an administrator, teacher
or school staff member; (b) use of the device is provided in a student’s individualized education program
(IEP); or (c) it is needed in an emergency that threatens the safety of students, staff, or other individuals.

Students are allowed to use electronic devices during non-instructional time, which is defined as
before and after school.

Electronic devices may never be used in any manner that disrupts the educational environment,
violates student conduct rules or violates the rights of others. This includes, but is not limited to, the
following: (1) using the device to take photographs in locker rooms or bathrooms; (2) cheating; and (3)
creating, sending, sharing, viewing, receiving, or possessing an indecent visual depiction or
non-consensual dissemination of private sexual images (i.e., sexting).

The school and school district are not responsible for the loss, theft or damage to any electronic
device brought to school.

Students in violation of this procedure are subject to the following consequences:
1. First offense – The device will be confiscated by school personnel. A verbal warning will

be assigned. The student will receive the device back at the end of the day in the school
office.

2. Second offense – The device will be confiscated. A detention will be assigned. The
student’s parent/guardian will be notified and required to pick up the device in the school
office.



3. Third offense – The device will be confiscated. A detention will be assigned. The
student’s parent/guardian will be notified and required to pick up the device in the school
office. Additionally, the student will be prohibited from bringing the device to school for the
next 10 school days. If the student is found in possession of the device during this 10-day
period, the student will be prohibited from bringing the device to school for the remainder
of the school year. The student will also face consequences for insubordination.

4. Fourth and subsequent offense – The device will be confiscated. The student will be
assigned a detention and will be prohibited from bringing the device to school for the
remainder of the school year. The student’s parent/guardian will be notified and required
to pick up the device in the school office. The student will also face consequences for
insubordination.

Ehall Pass
It is important for students to be in class the whole hour. All students will have a predetermined number of hall

passes available to them for use during the day. Once these passes have been used, they will not be able to leave the
classroom unless the teacher or administration gives permission.

Sexual Harassment & Teen Dating Violence Prohibited

Harassment Prohibited
No person, including a school or school district employee or agent, or student, shall harass, intimidate, or bully a

student on the basis of actual or perceived: race; color; national origin; military status; unfavorable discharge status from
military service; sex; sexual orientation; gender identity1; gender-related identity or expression; ancestry; age; religion;
physical or mental disability; order of protection status; status of being homeless; actual or potential marital or parental
status, including pregnancy; association with a person or group with one or more of the aforementioned actual or
perceived characteristics; or any other distinguishing characteristic. The District will not tolerate harassing, intimidating
conduct, or bullying whether verbal, physical, sexual, or visual, that affects the tangible benefits of education, that
unreasonably interferes with a student’s educational performance, or that creates an intimidating, hostile, or offensive
educational environment. Examples of prohibited conduct include name-calling, using derogatory slurs, stalking, sexual
violence, causing psychological harm, threatening or causing physical harm, threatened or actual destruction of property,
or wearing or possessing items depicting or implying hatred or prejudice of one of the characteristics stated above.

Sexual Harassment Prohibited
The school and district shall provide an educational environment free of verbal, physical, or other conduct or

communications constituting harassment on the basis of sex as defined and otherwise prohibited by State and federal law.

Teen Dating Violence Prohibited
Engaging in teen dating violence that takes place at school, on school property, at school-sponsored activities, or

in vehicles used for school-provided transportation is prohibited. For purposes of this policy, the term teen dating violence
occurs whenever a student who is 13 to 19 years of age uses or threatens to use physical, mental, or emotional abuse to
control an individual in the dating relationship; or uses or threatens to use sexual violence in the dating relationship. Refer
to the section on Bullying, Intimidation, and Harassment (pgs. 3-4) for more information as well as disciplinary
consequences.

Board Policy Manual 7:185

Making a Report or Complaint
Students are encouraged to promptly report claims or incidences of bullying, intimidation, harassment, sexual

harassment, or any other prohibited conduct to the Nondiscrimination Coordinator, Building Principal, Assistant Building
Principal, Dean of Students, a Complaint Manager, or any employee with whom the student is comfortable speaking. A
student may choose to report to an employee of the student’s same gender.



Any person making a knowingly false accusation regarding prohibited conduct will likewise be subject to
discipline.

Board Policy 7:20; 7:185

Cafeteria Rules

1. Students shall not save seats for other students.
2. Students shall walk to lunch and shall be orderly and quiet during lunch.
3. Trays shall be stacked neatly after placing silverware in its proper container. No food shall leave the cafeteria.
4. Loud talking, yelling, screaming, and other disruptions are prohibited.
5. Students shall not throw food, milk cartons or other items.
6. Students shall follow the instructions of the lunchroom aides and show proper respect toward all cafeteria

personnel.
7. Students shall remain seated while in the cafeteria except to return to the lunch line or return trays.
8. Students shall immediately become silent when staff or presenters make announcements in the cafeteria.
9. Students shall report spills and broken containers to cafeteria staff immediately.
10. Students shall be dismissed from the cafeteria by the lunch room supervisor.

Access to Student Social Networking Passwords & Websites

School officials may conduct an investigation or require a student to cooperate in an investigation if there is
specific information about activity on the student’s account on a social networking website that violates a school
disciplinary rule or policy. In the course of an investigation, the student may be required to share the content that is
reported in order to allow school officials to make a factual determination.

Board Policy 7:140

SPECIAL EDUCATION

Education of Children with Disabilities

It is the intent of the district to ensure that students who are disabled within the definition of Section 504 of the
Rehabilitation Act of 1973 or the Individuals with Disabilities Education Act are identified, evaluated and provided with
appropriate educational services.

Pana #8 provides a free appropriate public education in the least restrictive environment and necessary related
services to all children with disabilities enrolled in the school. The term “children with disabilities” means children between
ages 3 and the day before their 22nd birthday for whom it is determined that special education services are needed,
except those children with disabilities who turn 22 years of age during the school year are eligible for special education
services through the end of the school year. It is the intent of the school to ensure that students with disabilities are
identified, evaluated, and provided with appropriate educational services.

A copy of the publication “Explanation of Procedural Safeguards Available to Parents of Students with Disabilities”
may be obtained from the school district office.

Students with disabilities who do not qualify for an individualized education program, as required by the federal
Individuals with Disabilities Education Act and implementing provisions of this Illinois law, may qualify for services under
Section 504 of the federal Rehabilitation Act of 1973 if the student (i) has a physical or mental impairment that
substantially limits one or more major life activities, (ii) has a record of a physical or mental impairment, or (iii) is regarded
as having a physical or mental impairment.



Board Policy 6:120

Discipline of Students with Disabilities

Behavioral Interventions
Behavioral interventions shall be used with students with disabilities to promote and strengthen desirable

behaviors and reduce identified inappropriate behaviors. The School Board will establish and maintain a committee to
develop, implement, and monitor procedures on the use of behavioral interventions for children with disabilities.

Discipline of Special Education Students
The District shall comply with the Individuals With Disabilities Education Improvement Act of 2004 and the Illinois

State Board of Education’s Special Education rules when disciplining special education students. No special education
student shall be expelled if the student’s particular act of gross disobedience or misconduct is a manifestation of his or her
disability.

Isolated Time Out, Time Out, and Physical Restraint
Isolated time out, time out, and physical restraint shall only be used if the student’s behavior presents an imminent

danger of serious physical harm to the student or others, and other less restrictive and intrusive measures were tried and
proven in effective in stopping it. The School may not use isolated time out, time out, or physical restraint as discipline or
punishment, convenience for staff, retaliation, as a substitute for appropriate educational or behavioral support, a routine
safety matter, or to prevent property damage in the absence of imminent danger of serious physical harm to the student or
others. The use of prone restraint is prohibited.

Board Policy 7:190; 7:230

Exemption from Physical Education requirement

Exemption From PE Requirement
A student who is eligible for special education may be excused from physical education courses in either of the

following situations:
1. He or she (a) is in grades 3-12, (b) his or her IEP requires that special education support and services be

provided during physical education time, and (c) the parent/guardian agrees or the IEP team makes the
determination; or

2. He or she (a) has an IEP, (b) is participating in an adaptive athletic program outside of the school setting,
and (c) the parent/guardian documents the student’s participation as required by the Superintendent or
designee.

A student requiring adapted physical education will receive that service in accordance with the student’s
Individualized Education Program.

Access to Classroom for Special Education Observation or Evaluation

The parent/guardian of a student receiving special education services, or being evaluated for eligibility, is afforded
reasonable access to educational facilities, personnel, classrooms, and buildings. This same right of access is afforded to
an independent educational evaluator or a qualified professional retained by or on behalf of a parent or child.

For further information, please contact the building principal.

Board Policy 6:120

STUDENTS RECORDS AND PRIVACY



Student Privacy Protections

Surveys
All surveys requesting personal information from students, as well as any other instrument used to collect

personal information from students, must advance or relate to the District’s educational objectives, or assist students’
career choices. This applies to all surveys, regardless of whether the student answering the questions can be identified or
who created the survey.

Surveys by Third Parties
Before a school official or staff member administers or distributes a survey or evaluation created by a third party to

a student, the student’s parent/guardian may inspect the survey or evaluation, upon their request and within a reasonable
time of their request. This applies to every survey: (1) that is created by a person or entity other than a district official, staff
member, or student, (2) regardless of whether the student answering the questions can be identified, and (3) regardless of
the subject matter of the questions.

Parents who object to disclosure of information concerning their child to a third party may do so in writing to the
building principal.

Surveys Requesting Personal Information
School officials and staff members will not request, nor disclose, the identity of any student who completes any

survey or evaluation (created by any person or entity, including the school or district) containing one or more of the
following items:

1. Political affiliations or beliefs of the student or the student’s parent/guardian.
2. Mental or psychological problems of the student or the student’s family.
3. Behavior or attitudes about sex.
4. Illegal, anti-social, self-incriminating, or demeaning behavior.
5. Critical appraisals of other individuals with whom students have close family relationships.
6. Legally recognized privileged or analogous relationships, such as those with lawyers, physicians, and

ministers.
7. Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian.
8. Income other than that required by law to determine eligibility for participation in a program or for

receiving financial assistance under such program.
The student’s parent/guardian may: (1) inspect the survey or evaluation upon, and within a reasonable time of,

their request, and/or (2) refuse to allow their child to participate in the survey. The school will not penalize any student
whose parent/guardian exercised this option.

Instructional Material
A student’s parent/guardian may inspect, upon their request, any instructional material used as part of their child’s

educational curriculum within a reasonable time of their request.
The term “instructional material” means instructional content that is provided to a student, regardless of its format,

printed or representational materials, audio-visual materials, and materials in electronic or digital formats (such as
materials accessible through the Internet). The term does not include academic tests or academic assessments.

Prohibition on Selling or Marketing Students’ Personal Information
No school official or staff member may market or sell personal information concerning students (or otherwise

provide that information to others for that purpose). The term personal information means individually identifiable
information including: (1) a student or parent’s first and last name, (2) a home or other physical address (including street



name and the name of the city or town), (3) a telephone number, (4) a Social Security identification number or (5) driver’s
license number or State identification card.

Unless otherwise prohibited by law, the above paragraph does not apply: (1) if the student’s parent/guardian have
consented; or (2) to the collection, disclosure or, use of personal information collected from students for the exclusive
purpose of developing, evaluating or providing educational products or services for, or to, students or educational
institutions, such as the following:

1. College or other postsecondary education recruitment, or military recruitment.
2. Book clubs, magazines, and programs providing access to low-cost literary products.
3. Curriculum and instructional materials used by elementary schools and secondary schools.
4. Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement

information about students (or to generate other statistically useful data for the purpose of securing such
tests and assessments) and the subsequent analysis and public release of the aggregate data from such
tests and assessments.

5. The sale by students of products or services to raise funds for school-related or education-related
activities.

6. Student recognition programs.
Under no circumstances may a school official or staff member provide a student’s personal information to a

business organization or financial institution that issues credit or debit cards.
A parent/guardian who desires to opt their child out of participation in activities provided herein or who desires a

copy or access to a survey or any other material described herein may contact the Building Principal.
The school expects to administer the following surveys that request personal student information on the following

approximate dates:
● _______________________________
● _______________________________
● _______________________________

A complete copy of the District’s Student and Family Privacy Rights policy may be obtained from the
Superintendent’s office or accessed on the District’s website.

Board Policy 7:15

INTERNET, TECHNOLOGY & PUBLICATION

Guidelines for Student Distribution of Non-School Sponsored Publications

A student or group of students seeking to distribute more than 10 copies of the same material on one or more
days to students must comply with the following guidelines:

1. The student(s) must notify the building principal of the intent to distribute, in writing, at least 24 hours
before distributing the material. No prior approval of the material is required.

2. The material may be distributed at times and locations determined by the building principal, e.g., before
the beginning or ending of classes at a central location inside the building.

3. The building principal may impose additional requirements whenever necessary to prevent disruption,
congestion, or the perception that the material is school-endorsed.

4. Distribution must be done in an orderly and peaceful manner, and may not be coercive.
5. The distribution must be conducted in a manner that does not cause additional work for school personnel.

Students who distribute material are responsible for cleaning up any materials left on school grounds.
6. Students must not distribute material that:



a. Will cause a material and substantial disruption of the proper and orderly operation and discipline
of the school or school activities;

b. Violates the rights of others, including but not limited to, material that is libelous, slanderous or
obscene, invades the privacy of others, or infringes on a copyright;

c. Is socially inappropriate or inappropriate due to the students’ maturity level, including but not
limited to, material that is obscene, pornographic, or pervasively lewd and vulgar, contains
indecent and vulgar language, or sexting as defined by School Board Policy and Student
Handbook,

d. Is reasonably viewed as promoting illegal drug use;
e. Is distributed in kindergarten through eighth grade and is primarily prepared by non-students,

unless it is being used for school purposes. However, material from outside sources or the
citation to such sources may be allowed, as long as the material to be distributed or accessed is
primarily prepared by students; or

f. Incites students to violate any Board policy.
7. A student may use the School District’s Uniform Grievance Procedure to resolve a complaint.
8. Whenever these guidelines require written notification, the appropriate administrator may assist the

student in preparing such notification.
A student or group of students seeking to distribute 10 or fewer copies of the same publication on one or more

days to students must distribute such material at times and places and in a manner that will not cause substantial
disruption of the proper and orderly operation and discipline of the school or school activities and in compliance with
paragraphs 4, 5, 6, and 7.

Board Policy 7:310

Access to Non-School Sponsored Publications

Non-School Sponsored Publications Accessed or Distributed On Campus
Creating, distributing, and/or accessing non-school sponsored publications shall occur at a time and place and in

a manner that will not cause disruption, be coercive, or result in the perception that the distribution or the publication is
endorsed by the School District.

Students are prohibited from creating, distributing, and/or accessing at school any publication that:
1. Will cause a material and substantial disruption of the proper and orderly operation and discipline of the

school or school activities;
2. Violates the rights of others, including but not limited to material that is libelous, slanderous or obscene,

invades the privacy of others, or infringes on a copyright;
3. Is socially inappropriate or inappropriate due to maturity level of the students, including but not limited to

material that is obscene, pornographic, or pervasively lewd and vulgar, contains indecent and vulgar
language, or sexting as defined by School Board policy and the Student Handbook;

4. Is reasonably viewed as promoting illegal drug use;
5. Is distributed in kindergarten through eighth grade and is primarily prepared by non-students, unless it is

being used for school purposes. However, material from outside sources or the citation to such sources
may be allowed, as long as the material to be distributed or accessed is primarily prepared by students; or

6. Incites students to violate any Board policies.
Accessing or distributing on-campus includes accessing or distributing on school property or at school-related

activities. A student engages in gross disobedience and misconduct and may be disciplined for: (1) accessing or
distributing forbidden material, or (2) for writing, creating, or publishing such material intending for it to be accessed or
distributed at school.

Non-School Sponsored Publications Accessed or Distributed Off-Campus
A student engages in gross disobedience and misconduct and may be disciplined for creating and/or distributing a

publication that: (1) causes a substantial disruption or a foreseeable risk of a substantial disruption to school operations,
or (2) interferes with the rights of other students or staff members.



Board Policy 7:315


