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RECOMMENDATION:

The Administration recommends approval of First and Final Updates to CH Local Policy as per attached.

Board Policy Reference and Compliance:
CH Local-Purchasing and Acquisition
CH Legal-Purchasing and Acquisition
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(LOCAL)

The Superintendent or designee shall determine the method of
purchasing to be used, in accordance with CH(LEGAL), and to
make budgeted purchases or purchases otherwise authorized by
Board action unless state law requires the Board to make or ap-
prove a purchase.

Requests to participate in procurement programs authorized under
Government Code 791.001 and 791.011—interlocal agreements
authorized under Government Code 781.025(b){c); the state pur-
chasing program authorized under Local Government Code
271.083; or cooperative purchasing programs authorized by Local
Government Code 271.102—shall be submitted to the Board for
consideration and approval. District participation in these programs
shall satisfy all state requirements regarding competitive procure-
ment methods.

With the exception of purchases made via an interlocal agreement,
a purchasing cooperative, and/or the state-approved contract, all
transactions and/or contracts valued at $50,000 or more per year,
either as a single purchase or in the aggregate, shall require prior
approval from the Board.

If competitive bidding is chosen as the purchasing method, the Su-
perintendent or designee shall prepare bid specifications. All bids
shall be in accordance with administrative regulations, and the
submission of any electronic bids shall also be in accordance with
Board-adopted rules. All bidders shall be invited to attend the bid
opening. Any bid may be withdrawn prior to the scheduled time for
opening. Bids received after the specified time shall not be consid-
ered.

The District may reject any and all bids. On bids that are not re-
quired by law, the Board shall consider price, quality, suitability of
the product, the bidder’s references and record for responsibility,
the bidder’s knowledge of the product, and service.

For the purchase of like items from unapproved vendors in the
amount of $48,00025.000 to $49,999.99, written quotes shall be
obtained by the District’s purchasing department to determine the
best value to the District. For purchases of like items from unap-
proved vendors in the amount of $3:080-3,500 to $824,999.99,
written quotes shall be obtained by the requestor and verified by
the District's purchasing department. A policy of obtaining quotes
for price comparisons shall be a continuing process to ensure the
District’s receipt of the lowest prices for supplies and materials.

All records regarding District bids shall be kept on file in the busi-
ness office.
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Emergency In emergency situations, the Superintendent may approve, to the
Purchases extent permitted by law, the purchase of supplies, equipment, or
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services for less than $50,000 without the quote requirement. Such
emergency purchases shall be disclosed to the Board at the next
regularly scheduled Board meeting.

If competitive sealed proposals are chosen as the purchasing
method, the Superintendent or designee shall prepare the request
for proposals and/or specifications for items to be purchased. All
proposals shall be in accordance with administrative regulations,
and the submission of any electronic proposals shall also be in ac-
cordance with Board-adopted rules. Proposals received after the
specified time shall not be considered. Proposals shall be opened
at the time specified, and all proposers shall be invited to attend
the proposal opening. Proposals may be withdrawn prior to the
scheduled time of opening. Changes in the content of a proposal,
and in prices, may be negotiated after proposals are opened.

The District may reject any and all proposals.

Bids or proposals that the District has chosen to accept through
electronic transmission shall be administered in accordance with
Board-adopted rules. Such rules shall safeguard the integrity of the
competitive procurement process; ensure the identification, securi-
ty, and confidentiality of electronic bids or proposals; and ensure
that the electronic bids or proposals remain effectively unopened
until the proper time.

The District shall have only one credit card account, which shall be
chosen and maintained by the Superintendent. Purchases made
with the District credit card shall only be for purposes related to
District business. The Superintendent shall be the only District em-
ployee with permission to authorize use of the District credit card
by another District employee. The Superintendent shall establish
procedures for use of the credit card account so that all use is
thoroughly documented.

Any points earmned through the use of the District's credit card shall
be the property of the District and shall be used only for the benefit
of the District, its students, or the uses related to the District’s edu-
cational purpose, as approved by the Superintendent.

The Board shall assume responsibility for debts incurred in the
name of the District so long as those debts are for purchases made
in accordance with the adopted budget, state law, Board policy,

and the District's purchasing procedures. [See CE] The Board
shall not be responsible for debts incurred by persons or organiza-
tions not directly under Board control. Persons making unauthor-
ized purchases shall assume full responsibility for all such debts.
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Purchase All purchase commitments shall be made by the Superintendent or

Commitments designee in accordance with administrative procedures, including

the District's purchasing procedures.

Personal Purchases  District employees shall not be permitted to make purchases for
personal use through the District's business office.

Criminal History The District shall not consider for contract approval a business
whose owner or operator has a criminal record that includes a con-
viction, deferred adjudication, or plea of guilt or nolo contendere for
any felony offense.
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