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Time for Production
Promptly

Business Day

fication or discussion or for additional information, as described
above, to that address by certified mail.

If the requestor’s information request was sent by electronic mail,
the request may be considered to have been withdrawn if:

1. The district, officer for public information, or agent sends the
request for clarification or discussion or the written request for
additional information by electronic mail to the same elec-
tronic mail address from which the original request was sent
or to another electronic mail address provided by the re-
questor; and

2. The district, officer for public information, or agent does not
receive from the requestor a written response or response by
electronic mail within the period described by Government
Code 552.222(d).

Gov't Code 552.222(d), ()-(g)

An officer for public information shall promptly produce public infor-
mation for inspection, duplication, or both, on application by any
person to the officer. “Promptly” means as soon as possible under
the circumstances, that is, within a reasonable time, without delay.
A district may not automatically withhold for 10 business days pub-
lic information not excepted from disclosure. Gov’t Code
552.221(a); Atty. Gen. ORD 664 (2000)

In the Public Information Act, “business day” means a day other
than a Saturday or Sunday, a national holiday, or a state holiday
[see below].

Rosh Hashanah, Yom Kippur, or Good Friday are not business
days of a district if the officer for public information of the district
observes the optional holidays.

The Friday before or Monday after a national or state holiday is not
a business day of a district if the holiday occurs on a Saturday or
Sunday and the district observes the holiday on that Friday or Mon-
day.

The fact that an employee works from an alternative work site does
not affect whether a day is considered a business day.

Locally A district may designate a day on which the district’'s administrative
Designated offices are closed or operating with minimum staffing as a nonbusi-
Nonbusiness ness day. The designation of a nonbusiness day for a district must
Days be made by the board. A district may designate not more than 10
nonbusiness days under this subsection each calendar year.
Gov'’t Code 552.0031(a)-(c), (e)-(f), 662.003(c)
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National A national holiday includes only the following days:
Holidays

State Holidays

Certifications of
Availability

1.

N o o b~ w

8.
9.

The first day of January, “New Year’s Day”;

The third Monday in January, “Martin Luther King, Jr., Day” in
observance of the birthday of Dr. Martin Luther King, Jr.;

The third Monday in February, “Presidents’ Day”;
The last Monday in May, “Memorial Day”;

The fourth day of July, “Independence Day”;

The first Monday in September, “Labor Day”;

The 11th day of November, “Veterans Day,” dedicated to the
cause of world peace and to honoring the veterans of all wars
in which Texans and other Americans have fought;

The fourth Thursday in November, “Thanksgiving Day”; and
The 25th day of December, “Christmas Day.”

A state holiday includes only the following days:

1.

6.
7.
8.

The 19th day of January, “Confederate Heroes Day,” in honor
of Jefferson Davis, Robert E. Lee, and other Confederate he-
roes;

The second day of March, “Texas Independence Day”;
The 21st day of April, “San Jacinto Day”;

The 19th day of June, “Emancipation Day in Texas,” in honor
of the emancipation of the slaves in Texas in 1865;

The 27th day of August, “Lyndon Baines Johnson Day, in ob-
servance of the birthday of Lyndon Baines Johnson;

The Friday after Thanksgiving Day;
The 24th day of December; and
The 26th day of December.

Gov't Code 662.003(a)-(b)

If an officer for public information cannot produce the public infor-
mation for inspection or duplication within 10 business days after
the date the information is requested, the officer shall certify that
fact in writing to the requestor and set a date and hour within a rea-
sonable time when the information will be available for inspection
or duplication.
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