Seat Based Environmental Education committee

MEETING INFORMATION
Date: October 24th

Time: 11:30AM
Present: Lisa Laasch, Rachael Boutto, Lance Swanson, Joe Cutkay, Heidi O’Brien
Absent:
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Notetaker:
Timekeeper:
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NEXT MEETING

Date: November 21st

Time: 11:30

Location/Platform: Ms. Laasch’s Room
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ORGANIZATION TIPS:

+ Create separate tabs/documents for each meeting date for easy navigation

* Consider reviewing MNnMTSS Team Guidebook Appendix E for team-specific agenda items
* Assign roles before each meeting begins

+ Set realistic due dates for action items

* Follow up on previous meeting action items at the start of each new meeting



