Card Holder: Sarah Bacalia
Purchases for: indian Lake Elementary

Date Vendor Description/Purpose Amount ASN i Receipt?
B/27/24 Amazon Storage box $23.98 11172 ¥
8/27/24 Amazon Privacy Boards $29.99 11172 Y
8129724 Amazon Lanyards S 19.48 1172 Y
8/29/24 Amazon Candy $21.69 11172 Y
8/18/24 Amazon Candy 526.67 11172 Y
8/29/24 Arnazon Radios $196.00 1172 Y

8/2/24 Amazon Pencil caps $ 4,99 1172 Y
9fi/24 Amazon Pencils $6.99 11172 Y
8/30/24 Amazon Starap s 17.99 11472 vy
9/3/24 Amazon Labels $5.00 11172 Y
9/3/24 Amazon Labels $7.99 11172 Y
9/3/24 Amazon Baskels $9.80 #1172 Y
9/4/24 Amazan Chair $ 76.84 1172 ¥
9/4/24 Amaton Standing desk $ 7999 1172 ¥
9f3/24 Amazch Vesis $22.90 172 ¥
9/4/24 Amazon Glue sticks $ 36.64 11172 Y
9/4/24 Amazon Adapter $6.88 11172 Y
9/5/24 Amazon Gumball machine $ 7.91 11172 Y
9/5/24 Amazon Candy s 47.97 11172 ¥
9/5/24 walmart Milk crales s 105.36 1172 Y
9/5/24 Amazon Calendar $8.99 11172 Y
9/8/24 UsPs CA Matlings S 14.60 11165 Y
9/6/24 Amazon Sweeper s 18.99 11172 ¥
9/9/14 Amazon Candy $ 19.99 11472 Y
9/20/24 Amazon Whiteboards $ 21.99 11172 Y
9/11/24| Amazon Dividers 5 56.48 11172 Y
9/10/24}Amazon Binders 5 112.98 11172 ¥
49/13/24 ] Amazon Refund for binder 5 {19.28} 1172 ¥
9/13/24{USPS Stamps $ 3.18 11165 ¥
9/15/24 | Amazon Bulletin board paper $ 23.86 11§72 Y
9/16/24 | Amazon Chair $ 26.99 1172 Y
g/1a/24 | Amazan Cardslock s 55.26 1172 Y
9/16/24 | Amaron Indox cards s 16.84 11172 Y
9/16/24 | Gordon Water | Monthiy rental S 22.29 64511 Y
9/16/24| Amazon Drawing paper s 4394 1172 Y
9/18/24 | Amazon Ribbon s 19.99 11172 Y
9/19/24 Amazon Safety vasts $ 23.90 11172 Y
o/18/24 | Amazon Umbrella -3 29.95 64505 Y
9/18/24 | Amazon Frisbees s 34.97 64505 ¥
8/19/24 | Amazon Giue sticks s 6.28 14172 ¥
9/19/24 | Amaron TicTacs $ 1148 11172 Y
9/19/24| Amazon Headset $ 83.73 19172 ¥
9/20/24{ Amazon Sheives ] 108.36 11472 ¥
9/23/24 | Amazon Batteries $ 13.67 11172 Y
9/23/24 | Amazon Decaralions $ 13.97 11172 Y
9/24/24 | Amazon Books $ 31.47 227 Y
$

Total Amount of Purchases

1,559.94




Summary by ASH ASN & Totat ASN @ Total
11172 1423.47
22271 $31.47
11165 $17.75
64505 $64.96
64511 $22.29
L
Empioyee Signatur: Supervisor Signature -{ i!

! }9-4

Instruction: Retord purchases as they ars made throughout the month. Whan you recaive your credit card statement, check it against this reconcilistion form. ARgr
chacking, sign Ihis form indicating you have balanced your accoun! and fave if signad by your supervisor. Send this (orm, staternent copy, and receipls for alt
purchases on this stalsment to the Accounting Office by the 181 of the manth,

INFO ONLY
Tatal by summar $§  1,559.94
Total above 5 1,559.94

Difference S {0.00)



Card Holder: Mike Barwegen

Purchases for: September 2024

Date vendor Description/Purpose Amount asN#| Receipt?
8/27/24|Amezon D Batter 3 7.06 24370/ ¥
8/27/24| Amaron Staplors $ 16.45 13172 Y
8/27/24| Amazon Mints $ 18.30 24370 Y
8/27124] Polderman’s Condolenca Flowors - Wasler | 5 6355 64537 Y
8/27/24|Cancalences.com Condolance Flowars - Malito H 115.33 64537, ¥
8728724 | Little Sign Comparny Pick Up Lana Car Signs 5 45,00 13172} Y

9/1/24} Amazon Mounting Putty $ 2.29 24310 Y
08/30/24 | Staples |Shipping Labels $ 19.29 24310 Y
08/31/24| Amazon |spanish Convarsation Cards | $ 37.98 13172 ¥
09/03/241 School Specialty Paint Refill, AA Batiories H 2226 13172 ¥
9/5/2024 | Amazon Zipper Pouch/Wireless Mouse | $ 39.03 13172 Y
9/6{2024| Amazon Shell Linse/Zipper Pouch $ 14,46 13172 Y
9/9/2024| Amazon Dask Calend H 28.14 13172 Y
5/7/2024|Staptes | Shrodder (Ralurned) $ 56.99 24370 Y
9/8/2024]sieptes IShreddor s 25638 24370 Y
9/6/2024 | Staples Chair for M. Barwegen 5 470.92 24370 Y

9/11/2024|Amazon World Map Tapostry $ 050 13172 Y

9/32/2024 | Amazon Witelass Presenter Remoles $ 42,90 13172 Y

9/15/2024|5taples Shredder Relum $ (56.99) 24370 Y

9/13/2024 | School Specialty Staples $ 5.60 24370 Y

9/13/2024|Amazan Swivel Chalr « Willatt $ 79.99 13170 Y

9/14/2024]Leamning A-Z Raz-Klds (3 Classtooms) $ 396.00 64537 Y

9/16/2024 | Amazon Drawing Paper - Blamackl $ 47.98 13172 Y
9/17/2024 | 5¢chool Specialty Construction Paper - Wasson $ 2127 13172 ¥
9/19/2024 | Staples [Doubla Chargs (R d) $ 256.39 24370 Y
9f22/2024 A Binder Rings $ 7.99 13172 Y
9/20/2024]Sam's Club Summer Reading Reward 3 36,54 13287 Y

H 36.54 13286
9/20/2024| Hungry Howle's Summer Reading Reward $ 49.50 13287 Y

5 49,50 13288
9/25/2024 | Laxia L 9 Laxia Core 5 1369.00 64537 Y
9/26/2024 | Amazon Marbles - Reward System $ 6.35 13170 Y
9/26/2024| Amazon Chidren's Paln Relisver $ 2.2 24370 Y

Total Amount of Purchases $3,588.72

Summary by ASN # ASN # Total ASN # Yotal

24370 51,058.46 $0.00

13172 $323.96 $0.00

64537 51,947.88 $0.00

13170 $86.34 5000

13287 $86.04 SO 00

/i 13286 $86.04

Employee Signature __ '/

” / /[/Cg@*
Supervisor Signature,

Instruction: Record pur 5 ‘es as they ore moade throughout the month. When ceive your credit card statement,
check it against this recoriciliotion form. After checking, sign this form indicating you hove balonced your occount and
have It sighed by your supervisor. Send this form, statement copy, ond recelpts for all purchases on this stotement to the
Accounting Office by the 18th of the month.

INFO ONLY

Total by summary 53,588.72
Total above $ 3,58872
Difference $ 0.00



Card Holder: Adam Brush

Purchases for: September, 2024

Date Vendor Description/Purpose Amount ASN # Receipt?
8/27|M3BOA Festival registration $150.00 15166 X
8/27|MSBOA 24-25 School membership $397.84 15166 X
8/271 Band Shoppe Band supplies $2,583.26 64584 X

9/5| Thats Great News Wall Plaque $218.90 24570 X
9/6]|Gordon Foods Staff treat $69.32 64702 X
9/7 | School Bookings PT Conference software $295.00 23160 X
9/17 | American Screen Printinl NHS supplies $584.25 64681 X
9/26| ABC Warehouse Life Skills oven $460.00 15149 X
Total Amount of Purchases| $4,758.57
Summary by ASN # ASN # Total Total

15149 $460.00 $0.00

15166 $547.84 $0.00

23160 $295.00 $0.00

24570 $218.90 $0.00

64584 $2,583.26 $0.00

54681 $584.25 $0.00

64702 $69.32 $0.00

$4,758.57

-
Employee Signatur@M%Sumwisor Signature __ éé

instruction: Record purchases as they are made throughout the month. When you receive your credit card statement,
check it against this reconciliation form. After checking, sign this form indicating you have batanced your account and have
it signed by your supervisor. Send this form, statement capy, and recelpts for all purchases on this statement to the
Accounting Office by the 18th of the month.
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Card Holder: Sarah Dyer
Purchases for: September

Date Vendor Description/Purpose Amount ASN# | Receipt?
8/27/2024 {)im Coleman Supplies 5 194.56 46173 Yes
8/27/2024 |%im Coleman Supplies 5 255.62 46173 Yes
9/29/2024 [Amazon Food $ 2399 | 46170 Yes
8/30/2024 |Amazon Food 5 21.42 46170 Yes
8/31/2024 {Amazon Food S 65.64 46170 Yes
8/29/2024 |Hardings Food S 122.13 46170 Yes
9/4/2024  |Amazon Food S 3059 46170 Yes
9/6/2024  |Fresh Thyme Food 5 44.14 46170 Yes
9/6/2024 Grand Traverse Resort Fall Conference Room Deposit S 125.00 46135 Yes
9/6/2024 |Grand Traverse Resort Fall Conference Room Deposit ) 125.00 46135 Yes
9/6/2024 Grand Traverse Resort Fall Conference Room Deposit S 125.00 46135 Yes
9/6/2024 Grand Traverse Resort Fall Conference Room Deposit 5 125.00 46135 Yes
9/8/2024 Amazon Food 5 203,72 46170 Yes
9/6/2024 Schoo! Butrition Assoc. SNA Dues $ 526.00 46135 Yes

9/6/2024  |KaiBlue Wall Art in Cafeteria $ 4,787.16 46173 Yes
g/9/2024 Amazon Food S 107.60 46170 Yes
9/10/2024 {Amazon Food S 1i12.84 46170 Yes
9/12/2024 |Michigan SNA Fall Conference Registrations $ 1,225.00 46135 Yes
9/12/2024 |Webstraunt Kitchen Supplies S 32.54 46173 Yes
9/18/2024 }Amazon Food 3 187.48 46170 Yes
9/20/2024 |Menards Supplies S 9.44 46173 Yes
5/20/2024 |[KalBlue Justice For All Paosters ) 79.57 46137 Yes
9/24/2024 |Amazon Kitchen Supplies $ 76.65 46173 Yes
9/26/2024 [Amazon Suphes S 2239 46173 Yes
9/26/2024 |Amazon Kitchen Supplies S 20.79 46173 Yes

Total Amount of Purchases| & 8,649.27

Summary by ASN # ASN # Total ASN #

46173 $5,399.15

46170 $919.55

46135 $2,251.00

46137 $79.57

tmployee Slgnaturm Supervisor Signature CJESNQ; ll YL

Instruction: Record pruchases as they are made throughout the month. When you receive your credil card statement, check it against this
reconciiation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form. statement copy. and receipts for all purchases an this statement to the Accounting Office by the 18th of the month

NFO ONLY
Total by summary S 8,649.27
Total above S 8.649.27

Difference S



VICKSBURG COMMUNITY SCHOOLS CRERIT CARD RECONCILIATION FORM

Card Holder:  Allison Dygert, Vicksburg Middle School
Purchases for: September, 2024

Date  |Vendor Description/Purpose Amount ASN Y [Receipt?
1] 8/28 |Amazon Binder for Class 5 7198 14170 Y
2l 8/29 |[Lou's Market Meal for Staff for Open House S 1250 64564 Y
3| 8/29 |Dolar General Drinks for Staff $ 5370 64764 Y
41 9/1 |Smore.com Smore Renewa S 99.001 24470 Y
5| 8/3D0 |Sam's Club ELO Prizes S 19044 | B4557 ¥
6| 9/4 |Amazon Batteries for Supply Closet S 1938 14172 Y
7| 9/5 |Five Below items for PE S 20.00 14173 Y
8| 9/5 |Amazon Stakes and Tarps for Track 5 4986 64566 Y
9| 9/5 |[Amazon Office Supply items $ 111.62 24470 Y
10| 9/8 |Amazon Phone Cords for Staff S 10.98 14170 Y
11| 9/9 [Sam’'s Club Candy Bars for Student Prizes S5 168.26 64764 Y
12| 9/11 |Amazon Amazon Renewal S 139.00 24470 Y
13| 9/11 |KalBlue Posters for Band and Choir $ 628.18 . Y
14| 9/12 |Amazon Plastic Tote for Track S 3442 64566 Y
15| 9/12 |Sam's Club Sam's Club Renewal S 110.00 24470 Y
16| 9/12 |Amazon Binders & Index Tabs for Teacher S 175.32 14170 Y
17| 9/17 |[Amazon Sheet Protectors for Teacher 5 24.95 14170 Y
18| 9/18 |Amazon Sheet Protectors for Teacher S 2499 14170 Y
18| 9/19 |Discountmugs.com wWater Boltles for Walkin' the Dawpgs % 23765 64764 Y
200 9/21 |Amazon ftems for Supply Closet S 11.84 14172 Y
21} 9/24 |Amazon Art Supply Items $ 1399 14171 ¥
22} 9/24 |Amazon Art Supply Items $ 5394 | 14171 Y
231 9/26 |[Amazon Book for Staff S 2383 14170 Y
24| 9/26 |Family Fare Items for classroom activity § 3155 64764 Y
25
26
27
28| * MS Choir, 64565 $157.05 / HS Choir, 64660 $157.04 / MS Music-Instrumental,
14174 $157.05 / HS Band 64584 5157.04
Tota! Amount of Purchases| $2,317.42
[Summary by ASN A JASN A ol ANE ol ||
| 14170 5 33209 | 64564 |$ 1250
14171 S 67.93 64565 S 157.05
14173 $ 20.00 64566 $ 84.28
14172 | $ 31.22 | 64584 | $ 157.04
14174 S 157.05 64660 S 157.04
24470 5 459.62 64764 $ 491.16
64557 S 19044\ N

A N
Employee Slgnaturewvdﬁ' {m Supervisor Signature WVH__

Instruetion” Record purchases as they are made Iroughout the menth. When you recewe your credsl card statement, check it aganst this
reconciliation form. After checking. sign this lorm mdicating you have balanced your account and have it signed by your supervisor. Send this
fotm, siatement copy, and receipts for all purchases on this statement 1o the Accounting Gffice by the 18th of the menth. 1

INFO ONLY
Total by summary 5 2.317.42
Total above 5 2,317.42

Difference 5
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Card Holder: Matt Hawkins
Purchases for: September, 2024

Date Vendor Description/Purpose Amount ASN # Recelpt?
8/26|Gordon Foods School store supplias 547.97 64599 X
B/31|Weebly Yearbook supplies $124.80 64587 X

9/6| Home Goods Life Skill supplies $13.77 64473 X
9/6|Big Lots Life Skill supplies $197.49 64473 X
9/12 |Spatify Band subscription $11.99 64584 no
9/12 | Discovery Education | Science supplies $52.60 15172 X
9/12 |Science Outside Science supplies $100.00 15172 x
9/12 | Science Outside AP supplies 5249,00 64581 X
9/14|Apple.com AP Seminar subscription $2.99 64581 no
S/18|TPT AP supplies $295.99 64581 X
9/23 | Frederik Meijer Gard| Field Trip $72.00 64577 X
9/23|Kahoot Comp Manuf supplies $95.88 16400 X
9/24| Meijer School store supplies $28.03 64599 X
9/24|5ams Club Membership renewal $50.00 24570 X

v School store supplies $216.30 64599 X
5/24|Gordon Foods School store supplies $46.45 64599 X

Total Amount of Purchases{ $1,605.26

Summary by ASN# |ASN # Total ASN # Total
: 15172 3152.60| 64599 $338.75
16400 $95.88 50.00
24570 $50.00 $0.00
64473 $211.26 $0.00
64577 $72.00 $0.00
54581 $547.98 $0.00
64584 $11.99 $0.00
64587 $124.80 $0.00

Employee Slgnatum@%ﬁupemsor Signaturm

Instruction: Record purchases s they are made throughout the month. When you receive your credit card statement, check it
against this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by
your supervisor. Send this form, stalement copy, and receipts for all purchases on this statement to the Accounting Office by the
18th of the month,



Purchases for: Vicksburg Pathways High School - September 2024

Date |Vendor Description/Purpose Amount ASN#  |Receipt?]
8-30-24 |Amazon School supplies $ 30.04 18384 Y
8-30-24 [Sam's Club Student incetives § 277.76 | 18385 Y |
8-30-24 ;Amazon Lab supplies S 181.97| 18383 Y
9.03-24 |Amazon School supplies $ 1675 18384 Y
9.05-24 |Amazon School supplies S 19.72 18384 Y
9/6/24 |Amazon School supplies $  20.10 18384 Y
9/9/24 |Amazon School supplies $ 239 18384 Y
9-09-24 |Amazon School supplies S 28.99 18384 Y
9-09-24 |Amazon School supplies S 88.14 18384 Y
9-16-24 (Shell Drink for students s 11.73 18385 N
9-24-24 |ld Whole Sales id printer $ 1,248.65 18381 Y
9-25-24 |Amazon School supplies 5 8.6 18384 Y
8-29-24 |Amazon return $ (15.32)| 18384 Y
8-29-24 |Amazon return S (16.12)] 1B3B4 Y

Total Amount of Purchases| $ 2,008.01

Summary by ASN # ASN # Total ASN #
18395 18381 $1,248.65
18397 18383 $ 181.97

18384 $ 287.90 | 18385 |5 289.49

Total S 2,008.01

Employee Signan@\_n__~ Supervisor Signature _VXJLQLJ-LQP

Instruction: Record pruchases as thay are made throughout the month, When you receive your credit cand statement, check it against this
reconciliation farm. After checking, sign this form indicating you have balanced your account and have il signed by your supervisor. Send
this form, statement copy, and recelpls for all purchases on this statement to the Accounting Office by the 16th of the month.

INFO ONLY
Total by summary S  2,008.01
Total above $ 2,008.01

Difference S )



VICKSBURG COMMUNITY SCHOOLS CREDIT CARD RECONCILIATION FORM

Card Holder: Amie M McCaw
Purchases for: Sunset Lake- Master Card
Statement Date: 9/27/24

Date Vendor Description/Purpose Amount ASN# Receipt?
28-Aug-24 w Phillips- online teacher planbook $20.00 12170 Y
28-Aug-24 School Specialty Inc. Parsons- bulk order supplies $91.50 12172 Y
30-A|§-24 Gordon Water Systems Staff lounge water cooler 522.79 24270 hd
30-Aug-24 — schoglmate.comn Student communication forlders $352.75 12170 Y

McCaw- ascd/ISTE- ASCD Digital-
2-Sep-24 ISTE annual membership renewal $59.00 24262 Y
4-Sep-24 sthgoispedighvioe Office bulk order supplies $1,142.78 12172 Y
Kovalska- ardered: Phonics for
Reading book, for Kelly, per Amie
13-Sep-24 Curric Assao McCaw $37.50 12170 Y
19-Sep-24 Uline Ship Supplies Shelves for new staff restrooms $146.07 12170 Y
19-Sep-24 Fitness Finders Inc. Brink- PE supplies $194.50 12173 Y
20-Sep-24 School Spedialty Inc. Student cumulative files/inserts £164.28 12170 Y
20-5ep-24 School Speclaity Inc. Neel- Art supplies $527.86 12171 Y
Student Incentive Program-
23-Sep-24 ithercain, Houses Display Annual License $499.99 64519 Y
26-Sep-24 Gordon Water Systerns Staff lounge water cooler $22.79 24270 Y
Tokal Amt. of Purchases $3,281.91
Summary by ASN # ASN # Total ASN # Total
12170 720.60 12171 $527.686
12172 1,234.28
24270 45,58
24262 59.00
12173 194.60
64519 499.99
2 : /N
Employee Signature Supervisors Signature_ ./
INFO ONLY
Total by summary $3.281.91
Total above $3,281.91

Difference $0.00



Card Holder: Karen McKinstry
PURCHASES FOR: SEPTEMBER 2024

Date Vendor Description/Purpose Amount ASN #  |Receipt?
8/29/24 AMAZON OFFICE SUPPLIES $17.33 27179 Y
9/3/24 AMAZON PARTS $199.96 27176 Y
9/3/24 AMAZON OFFICE SUPPLIES $24.99 27179 Y
9/9/24 DOLLAR GENERAL TAILGATE $27.00 27177 Y
9/10/24 MAPT CONFERENCE MEM CREDIT -510.82 27162 Y
9/10/2024 |DOLLAR GENERAL OFFICE SUPPLIES  CLEANING $16.17 27179 Y
9/24/24 POSITIVE PROMOTIONS | SCHOOL BUS SAFETY $685.00 27179 ¥
9/10/24 MAPT CONFERENCE MEMBERSHIP- $328 84 27162 Y
ASN # AMOUNT

27179 743.49

27176 199.96

27177 27.00

27162 318.02
TOTAL 1288.47 TOTAL $1,288.47

T
Employee Signature D\\""’_ Supervisor Signature %W—”) | J[VJ L

instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check;)against this
reconciliation form. After checkina. sian this form indicatina vou have balanced vour account and have il sianed by vour supervisor. Send

INFO ONLY
Total by summary
Total above $1,288.47
Difference
cerecociliation/rebecca



VICKSBURG COMMUNITY SCHOOLS CREDIT CARD RECONCILIAT!ON FORM

Card Holder: Keevin O'Neill
Purchases for: September 2024

Date Vendor Description/Purpose Amount ASN # Receipt?
9/21/2024 | Grand Traverse Resort conference hotel 5 633.70 23262 Y
9/26/2024 | Erbelli's SSAB S 61.39 23273 Y
Total Amount of Purchases| §  695.09
Summary by ASN # ASN # Total ASN # Total
23262] § 633.70
23273| S _61.39
$ 695.09
Employee Signature Supervisor Signature (/&
Instruction: Record pruchases as they are made throughout the month, When ¥oU receive it card state: check it against this
reconciliation i your supervisor, Send
this form, statement copy, and receipts for ail purchases on this slalement to the Accounting Office by the 18th of the month.
INFO ONLY
Total by summary
Total above

form. After checking. sign this form indicating you have balanced your account and have it signed

Difference

/it



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Don Puckett
Purchases September 27, 2024

Date |Vendor Description/Purpose Amount ASN # Receipt?
AMZN MKTP Wireless Keyboard and mouse 5 42.85 28470 X
AMAZON MKTPL 2- PKG Sticky Notepads S 10.18 28470 X
AMAZON MARK 2- GENNEL 3mm x 25M Clear DS Tape $ 15.02 28470 X
COMCAST BUSINESS Internet service for OEC S 97.95 28474 X
AMAZON MKTP 4- Audio Enhancement XD Teacher Mic B $ 143.76 28470 X
AMAZON MKTP 5- 2 pk-4K HDMI 10ft Cables $ 58.45 28470 X
AMAZON MKTP Tobey BB Supplies S 105.08 20170 X
AMZN MKTP 2-AC/DC Adapter for Elmo Document Car{ $ 32.58 28499 X
AMAZON MARK 2-Surface Laptop Chargers S 47.51 28499 X
AMAZON MARK 4-AC/DC Adapter for Elmo Document Can S 65.16 28499 X
BEST BUY MS Surface Laptop 5 for Staff 5 799.99 28470 X
AMAZON.COM Fuijitsu fi 8150 Network Desktop Scanner| $ 863.00 28499 X
AMZN MKTP Apple Smart Keyboard for Ipad s 48.18 28470 X
AMAZON MKTP 1-USB C Docking Station,S5-External CD DY $ 238.90 28470 X
AMAZON.COM Apple Pencil,OtterBox Defender,Apple ipd § 607.02 28470 X

Total Amount of Purchases| $  3,175.63

Summary by ASN # ASN # Total ASN # Total
28470 S 1,964.35
28474 S 97.95
20170 $ 105.08
28499 $ 1,008.25
Total S _3,175.63

anstare (Fons L
Employee Signature Supervisor Signatur

Instruction: Record pruchases as they are made throughout the month. When you receive your&edit card statement, check it against this
reconciliation form. After checking, sign this form indicaling you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement o the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS CREDIT CARD RECONCILIATION FORM

Card Holder: Lourdes Puzevic
Purchases for: Septemver 2024

Date Vendor Description/Purpose | Amount Receipt?
9/9/2024 |M5SUG Skyward User Group Conf-Puzevic/Laffl $ 500.00 28361 ¥
9/19/2024 | MDE Hossink—PW Teacher Permit $ 45.00 25760 Y
Total Amount of Purchases| $  545.00
Summary by ASN # ASN # Total ASN i
26831 S 500.00
25760/ S 45.00
Py — $ 545.00
Employee Signature Supervisor Signatur
s,
chégk ff against this

Instruction: Record pruchases as they are fnade throtughout the month. When you receiveyour'credit card‘Statemdft,

reconciliation form. After checking, sign this.dorm indi¢ating you have balanced your account and have it signed by your supervisor. Send

this form, slalement copy, and receipts for all purchases on this statement fo the Accaunting Ofiice by the 18th of the manth.

INFO ONLY

Total by summary
Total above
Difference



Card Holder: Mike Roy
Purchases for: September 2024

Date Vendor Description/Purpose Amount ASN # Receipt?
9/3| Sports Imports Volleyball supplies $59.00 64713 X
9/4| MHSAA Inservice & Updates $70.00 42144 X
9/13|Roy's General Store Boys Tennis Trip $26.00 64704 X
9/13 | Days Inn Boys Tennis Trip $118.77 64704 %
9/13 | Days Inn Boys Tennis Trip $118.77 64704 X
9/13 | Days Inn Boys Tennis Trip $118.77 64704 X
9/13|Days Inn Boys Tennis Trip $118,77 64704 X
9/20| MIHSSCA Boys Soccer membership $30.00 42148 X
" " 5 $30.00 64693 X
9/25 | MHSAA Sportsmanship Summit $270.00 42144 X
Total Amount of Purchases| $960.08
Summary by ASN # ASN # Total ASN # Total

42144 $340.00 $0.00

42148 $30.00 $0.00

64693 $30.00 $0.00

64704 $501.08 $0.00

64713 $59.00 $0.00

$0.00 $0.00

$0.00 $0.00

Employee Signatur Supervisor Signature N A
Instruction: Record purchases as they are mads throughout the month, When you recalve your credit card statement, chec against

this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by yur
supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the

month,




Card Hoider: Alyssa Thompson

Purchases for August 2024

Date Vendor Description/Purpose Amount ASN # Receipt?
8/27/2024 |Teaching Strategies GSRP Curriculum $731.11 11476 v
8/29/2024 |8SN Sports LLC Boys 8ball Camp $237.44 32170 y
8/30/2024 jAmazon Tobey GSRP Supplies $58.12 11475 ¥
9/3/2024 Amazon GSRP Blankets $295.92 11475 y
9/7/2024  |Amazon GSRP Blankets -$55.99] 11475 y
9/6/2024 Amazon Tobey GSRP Supplies $66.40 11475 v
9/12/2024 [Dollar General Indian Lake GSRP $16.43 11475 vy
9/12/2024 [Complete Team Outfitter{KK Tshirts $555.50 20170 ¥
9/17/2024 Amazon Indian Lake GSRP $54.89 11475 Y
9/21/2024 {Big Lots GSRP Program-Blankets 535.89 11475 y
9/25/2024 |Amazon GSRP Tobey Supplies $90.45] 11475 v
9/25/2024 lAmazon GSRP Biankets -$55.99 11475 ¥
9/25/2024 |Amazon GSRP Blankets -5167.97 11475 ¥

1
Summary by ASN # ASN # Total ASN # Total
11476 $731.11
32170 $237.44
20170 $555.50
11475 $338.15
] \ $1,862.20

i
Emplioyee Signaturw

Instruction: Record purchases as they are made throughout the month. When
reconciliation form. After checking, sign this form indicating you have balanced

. . _’/\-.____/‘
Supervisor Signature C;@é- —

you receive your credit card stalement, check it against this
your account and have it signed by your supervisor. Send

this form, statement copy, and receipls for alt purchases on this statement o the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary
Total above
Difference

$1,862.20




10/17/24, 8:43 AM Credit Card Reconcillaion Seplember 2024 - Google Sheets

VICKSBURG COMMUNITY SCHOOLS GREDIT CARD RECONCILIATION FORM

Card Holder: Gail Van Daff

Purchases for; Curriculum Office
Date | Vendor Description/Purpose Amount ASN#  [Recelpt?
8/28/2024] Amazon Classroom Supplles, GEC $ 8.7 13182 1
8/28/2024 Amvazon Classroom Supplies, OEC $ 79.74 13182 2
8/29/2024| Amazon Teach Like A Champlon $§  18090| 219 3
MichAssocsa Conference Registration GV, IT $ 43000 22148 4
9/2/2024 |Amazon Dry Erase Mackers, TY $ 36| 13181 H
9/2/2024 | Vists Higher Laarning AP Spanish 3e Student $ 185890 21275 6
9/5/2024 | Michigan ALL MAEOE Additional field trips $ 3000 | 14169 ?
L 9/5/2024 |U of O PRIS SWIS Annual License TY $ 4000|1318 8
9/5/2024 {Curriculim Assoclates | Additional Magnetic Reading/ Ready | § 572,00 13466 9
9/5/2024 1y of O PBIS SWIS Annual Licensa IL $  40000] 1us1 10
|3/5/2024 U of O PBIS SWIS Annual ticense 5L $ 40000| 1nm 10
9/5/2024 | Renalssance Learning  [Freckle, Star, Accelerated Readersubsy $ 174416 | 21275 1n
9/9/2024 | Amazon MS Sclence Suppies s 1849 14181 12
9/9/2024 | Amazon NS Sclenca Supplies $ 95.04 iq181 13
5/9/2024 | Amazon MS Sclence Supplies $ 11247  1m 14
9/9/2024 | Amazon Curleulum Officasupplies/snacks | $ 13624 | 22179 15
9/10/2024) Anazon White Boards $ 6295 | 11m 16
9/20/2024] Amazon White Boards $ 62.95 s 16
9/16/2024| Amazon White Baards $ 6295 | 1313 16
9/11/20248 Curriculum Associates Add'l Magnetic Reading/ Resdy 1L $ Inx 11466 17
9/11/2024|Curriculum Associstes  [Add'l Magnetic Resding/ Ready SL | § 316,20 | 12468 17
9/13/2024 Curriculum Associates  |Add Magnetic Raading/ Raady TY | § 28620 13465 17
9/13/2024) VEX Robotics PLYW Roboties Supplies $ 65852 14169 18
9/13/2024 Amazon Curriculum Office supplies/snacks | $ 998 217 19
9/13/2024} Gralnger |#17w Robotics Suppies $ 2234 1ue 20
9/16/2024{MASL S1 Conference MASL 51 Amy Sue Manley $ ao378| 22136 n
9/23/2024) Amazon Lined Whits bosrds $ 9330 | 11181 2
9/23/1024f Amazon Lined White boards $ 98.30 1218t 22
9/23/2024 Amazon Uned White boards $ 5830 | 138 ]
9/23/2024| Gralngar Grainger $  (sLs2)| 14169 n
9/23/2024 VEX Rabotics PLTW Robotics Sapplies $ 5557 | 1ate9 24
9/27/2024 MASL 51 Conference MASL Kristen Shook Registration $ aro2| 22138 5
9/27/2034 MichAssozSA Changed from Vitual toinperson  |$ 10000 | 22148 %
Total Amount of Purchases| §  9,650.32
Summary by ASN # ASN ¥ Total ASN # Total
11181 $ 561.25 14135 |$ 18090
11146 $ 27120 14169 [$ 72181
12181 $ 56225 | 14181 |5 226.00
12466 $ 31620 | 21275 |$ 3,603.06
13181 $ 76493| 22136 |$ 72080
13182 $ 10850)| 22148 |$ 550.00 |
/ R N 13466 $ 958.20 prab S F AT YY)
Employes Signature Supervisor Signature

instruction: Record purchasss as they Yre made Srovghout the month. When you recelae your credit cand stalemant, check it ageinst
thix raconcifiation form. mmm&mMmmemleHiwbywm
mmmmmmmwawmmmummmnnmuom

INFO ONLY
Total by summary $ 9,690.32
Total above $ 9,690.32

Difference $ 0.00



VICKSBURG COMMUNITY SCHOOLS

CREDIT CARD RECONCILIATION FORM

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Dewey Waterman
Purchases for: Septrmber 2024

Instruction: Record pruchases as they are made thro
form. After checking, sign this form indicating you have

Date Vendor Description/Purpose Amount ASN # | Receipt?
8/27/2024 |Amazon Broom/dustpan set, qty:3 $71.97| 26770
8/27/2024 [Amazon Classroom trashcans, gty:25 $339.50{ 26770

9/3/2024 |Amazon Stainless Steel running boards for new trucks $322.20| 26772
9/4/2024 |Amazon Undercoating spray, edger belt $75.63| 26772
9/3/2024 |Amazon Vacuum cleaner bags $29.83| 26770
9/9/2024 |Amazon T-handle allen set $18.99] 26770
9/9/2024 |Amazon Classroom trashcan, (tall) $73.47| 26771
9/9/2024 |Amazon Classroom trashcans, gty:6 $81.48| 26771
9/11/2024 |Amazon 10" pneumatic casters, (2) light fixture $179.98] 26770
9/13/2024 |Sams Club 65" tv monitor for high school cafereria $389.00| 26771
9/17/2024 ]Amazon chain link fence post caps - 10 $25.75| 26771
9/16/2024 |Amazon Light bulbs, spray bottles, ciip/hooks $43.731 26770
9/20/2024 |Amazon 4-5gal. Containers, 2 yellow, 2 red $79.80 26771
9/25/2024 |Amazon Andy Schroder work boots $59.99| 26770
9/25/2024 [Amazon Byron work boots $171.94| 26770
9/27/2024 |Amazon Andy work boots, aerators, spray adhesive, rain suit $248.37| 26770
$2,211.63
[Summary by ASN ¥ JASN B otal ASNH Total

26770 $1,164.30

26771 $649.50

26772 $397.83

_ = L
Employee Signé‘t Supervisor Signature L et

ghout the month. When you receive your credit card statement, check it against this reconciliation

balanced your account and have it si
receipts for all purchases on this statement to the Accounting

gned by your supervisor. Send this form, statement copy, and
Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS CREDIT CARD RECONCILIATION FORM

Card Holder: Joe Werkema, Vicksburg Middie School

Purchases for: September, 2024

Date |Vendor Description/Purpose Amount ASN #  |Receipt?
1] 8/28 |Scholastic Items for Social Studies § 265.69 | 64555 Y
2| 9/9 |Lacrosse Ball Store Tent for Track $1,094.89 | 64566 Y
3| 9/20 |Dollar General Items for Staff Lounges $ 1102 | 24470 Y
4
5
6
7
8
9
10
11
12
13
14
15
16
17
Total Amount of Purchases{ $1,371.60
!Sﬂ;ﬁmary by ASN # ASN # Total ASN # Total - :
24470 S 11.02
64555 $ 265.69
64566 5 1,094.89

L
Employee Signature Mﬁ& Supervisor Signature

instruction: Record purchases as they are made throughout the month. When you receive your credil card statement. check it against this
reconciliation form. After checking, sign this form indicating you have baianced your account and have it signed by your supervisor. Send
this farm, statement copy, and receipls for all purchases on this stalement 1o the Accounting Office by the 18th of the month.

,/L@“'

INFO ONLY

Total by summary
Total above
Difference

5 1,371.60
s 1,371.60
g -




