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Under no circumstances shall Board members use E-mail to discuss
among themselves Board business that is only to be discussed in an
open meeting of the Board, is part of an executive session, or could
be considered an invasion of privacy if the message were to be
monitored by another party.

There should be no expectation of privacy for any messages sent by
E-mail. Messages that have been deleted may still be accessible on
the hard drive, if the space has not been occupied by other
messages. Messages, deleted or otherwise, may be subject to
disclosure under the Freedom of Information Act, unless an
exemption would apply.

Adopted 7/97

Minutes

Open Meeting ( B p_o_ W./IL-?&’-)

The Board shall designate a person to keep minutes of each meeting
showing the date, time, place, members present, members absent,
any decisions made at a meeting open to the public, and the
purpose or purposes for which a closed session is called. These
minutes must be approved by the Board and endorsed by the
Secretary at the next meeting. The minutes shall include all roll call
votes taken at the meeting. Proposed minutes shall be available for
public inspection not later than eight (8) business days after the
meeting to which the minutes refer. Approved minutes shall be
available for public inspection not later than five (5) business days
after the meeting at which the minutes are approved. The minutes
shall be available for inspection at the Superintendent's office and
shall be available for purchase at a fee estimated by the business
office to cover the cost of printing and copying.

The Board Secretary shall not include in or with its minutes any
personally identifiable information on any student of the District
which if released, would prevent the public body from complying
with the Family Educational Rights and Privacy Act of 1974.

The official minutes shall be bound together by years and kept in
the office of the Board of Education.

Minutes of the preceding meetings shall be approved by the Board
as its first order of business at its next regular meetings.
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The minutes under Board action shall show only action taken, or, if
specifically requested, the remarks of Board members.

M.C.L.A. 15.269, 380.1201
Revised 11/13/06
Closed Meeting

The Board shall designate a person to keep separate minutes of each
closed meeting of the Board. These minutes shall be retained by the
Secretary of the Board, but shall not be available to the public and
shall only be disclosed if required by a civil action filed under
M.C.L.A. 15.270 et seq. These minutes may be destroyed one (1)
year and one (1) day after approval of the minutes of the regular
meeting at which the closed session was approved.

M.C.L.A. 15.267,15.269, 15.270-71, 15.273
Committee Meetings

Any Board Committee, whether standing or appointed ad hoc, which
exercises governmental or proprietary authority must comply with
the Open Meetings provisions in 0168.1 and 0168.2, and Public
Participation provisions in 0167.3. Committees that are empowered
to take action, make recommendations or otherwise deliberate in
place of the Board are subject to this requirement.

Adopted 3/12/07
Revised 11/8/10

Student Disciplinary Hearings
Closed Session Requested

If parent or student requests a closed hearing, a vote must be taken.
The purpose of the closed session should be announced: “To
consider a student disciplinary matter, pursuant to the request of
the parent/guardian”. A majority is required to go into a closed
session.
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STUDENT ASSESSMENT

The Board of Education shall, in compliance with law and rules of the State Board of
Education, assess student achievement and needs in designated subject areas in
order to determine the progress of students and to assist them in attaining District
goals.

Each student's proficiencies and needs will be assessed by staff members upon
his/her entrance into the District and at least annually or more [requently, as
required by law, thereafter. Procedures for such assessments will include, but need
not be limited to, teacher observation techniques, cumulative student records,
student performance data collected through standard testing programs_and/or
diagnostic reading assessments systems, and physical examinations.

The Superintendent shall develop and the Board shall approve a program of testing
that includes:

A. A the Michigan Student Test of Educational Progress (M-STEP)
the Michigan Merit Examination ("MME") (or other readiness
assessment program approved by the State Superintendent), the
PSAT and MI-Access Alternate Assessments administered each year
in accordance with the schedule established by statute and the

State Department of Education;

M-STEP includes summative assessments designed to measure
student growth effectively for today’s students. English language
arts and mathematics will be assessed in grades 3-8, science in
grades 4 and 7, and social studies in grades 5 and 8. It also includes
the Michigan Merit Examination in 11th grade, which consists of the
SAT with essay, ACT WorkKeys, and M-STEP summative in science,
and social studies.

B. A valid and reliable screening, formative, and diagnostic third grade
reading assessment system from the assessment systems approved
bv the Michigan Department of Education.

BC. eCriteria-based written and oral examinations which include use of
alternative questions, demonstrations, writing exercises, individual
and group projects, performances, portfolios, and samples of best
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work;

€D. selection of assessment instrument, data, and other District criteria
that will be used to assess educational achievement of each student
in grades 1-5;

PE. aptitude tests;

EF. achievement tests;

£G.  vocational inventories;

GH. tests of mental ability.

The Board requires that:

A. any assessment tests used shall not be a psychiatric examination,
testing, or treatment; or a psychological examination, testing, or
treatment in which the primary purpose is to reveal information

coricerning:

1 political affiliations

2. mental and psychological problems potentially embarrassing
to the student or his/her family

3. sex behavior and attitude

4. illegal, anti-social, self-incriminating and demeaning behavior

¥ critical appraisals of other individuals with whom

respondents have close family relationships

6. legally recognized privileged and analogous relationships,
such as those of lawyers, physicians, and ministers.

B. any personality testing complies with Department of Education
guidelines.
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The Board also requires that:

A. tests be administered by persons who are qualified under State law
and regulation;

B. parents be informed of the testing program of the schools and of the
special tests that are to be administered to their children;

C. data regarding individual test scores be entered on the student's
cumulative record, where it will be subject to the policy of this Board
regarding student records;

D. the results of each school-wide, program-wide, and district-wide test
be made part of the public record.

All students classified as disabled shall be required to participate in the District's
student assessment program, except as prescribed in his/her individualized
education program (IEP) or by guidelines provided by the State.

No student identified as possessing limited English speaking ability shall be required
to participate in an assessment program in a language other than his/her native
language, but any such student shall be allowed to participate on the request of
his/her parent and the recommendation of his/her classroom teacher.

All eleventh grade students shall participate in the Michigan Merit Examination,
unless excluded under the guidelines established by the State Department of
Education.

A student who wants to repeat a State approved readiness assessment (other than
the Michigan Merit Examination and any component) may repeat the assessment in
the next school year or after graduation on a date when the District is administering
the assessment. Only this type of repeat assessment testing will be without charge
to the student.
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The District shall administer the complete Michigan Merit Examination to a student
only once and shall not administer the complete Michigan Merit Examination to the
same student more than once if the student has valid scores in some or all MME
components. If a student does not take the complete Michigan Merit Examination in
grade 11, the District shall administer the complete Michigan Merit Examination to
the student in grade 12. If a student chooses to retake the college entrance
examination component of the Michigan Merit Examination, the student may do so
through the provider of the college entrance examination component and the cost of
the retake is the responsibility of the student unless all of the following are met:

A. the student has taken the complete Michigan Merit Examination

B. the student did not qualify for a Michigan promise grant based on
the student's performance on the complete Michigan Merit
Examination

C. the student meets the Federal income eligibility criteria for free
breakfast, lunch, or milk

D. the student has applied to the provider of the college entrance
examination component for a scholarship or fee waiver to cover the
cost of the retake and that application has been denied

E. after taking the complete Michigan Merit Examination, the student
has not already received a free retake of the college entrance
examination component paid for either by the State of Michigan, or
through a scholarship or fee waiver by the provider
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In addition to the testing programs, the Superintendent shall develop administrative
guidelines whereby a portfolio is developed and maintained for each student.

M.C.L. 380.1279, 380.1279g, 390.1451 et seq., 380.1280b, 380.1280f
A.C. Rule 340.1101 et seq.

Revised 7/98
Revised 11/13/06
Revised 10/8/07
Revised 1/11/10
Revised 11/8/10
Revised 2/11/13
Revised 12/12/16
Revised 8/14/17

© NEOLA 20162017
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EMPLOYMENT OF SUBSTITUTE TEACHERS

The Board of Education recognizes the need to procure the services of substitute
teachers in order to continue the operation of the schools as a result of the absence
of regular personnel.

Substitute personnel are subject to a criminal history record check. See Policy
3121.

The Superintendent shall employ substitute teachers for assignment as services are
required to replace temporarily absent regular teachers and fill new positions. Such
assignment of substitute teachers may be terminated when their services are no
longer required. Asny substitute teacher, however, who is employed directly by the
District for 150 days or more during a school year of not less than 180 days, except
under circumstances identified in statute, shall be given, during the balance of that
year as well as during the succeeding school year the first opportunity to accept or
reject a contract for which the person is certified, provided that all other District
teachers have been reemployed in accordance with negotiated agreement.

Professional substitutes must possess a valid Michigan professional certificate and a
permit, if substitute teaching in a subject for which s/he is not certified, except
under the following circumstances:

A. The Superintendent may employ noncertificated, nonendorsed
substitutes to teach, in grades 9-12, a course in computer science,
foreign language, mathematics, biology, chemistry, engineering,
physics, robotics, or any other course approved by the State Board,
providing they meet all of the conditions established by law and by
the Superintendent.

B. The Superintendent may also employ a substitute without a valid
teaching certificate if the person has at least ninety (90) semester
hours of college credit from a college or university.

In order to retain well-qualified substitutes for service in this District, the Board will
offer competitive compensation at a rate set annually by the Board.

A substitute, employed directly by the District in one (1) specific teaching position,
shall, after sixty (60) consecutive days in that assignment, be paid a salary not less
than the minimum salary on the current salary schedule and granted the privileges
provided regular staff.

© NEOLA 20052017
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A substitute shall be paid actual hours worked.

The Board may enter into a contract with a person or entity (a partnership, nonprofit
or business corporation, labor organization, limited liability company, or any other
association, corporation, trust, or other legal entity) to furnish substitute teachers to
the district as necessary to carry out the operations of the district. A contract
entered into under this section shall include the following provisions:

A. Assurance that the person or entity will furnish the school district
with qualified teachers in accordance with the School Code and any
implementing rules and regulations.

B. Assurance that the person or entity will not furnish to the school
district any teacher who, if employed directly by the school district,
would be ineligible for employment by the district as a substitute
teacher under the School Code.

C. A description of the level of compensation and fringe benefits to be
provided for the employees of the person or entity who are to be
assigned to the district as substitute teachers.

b A description of the type and amounts of insurance coverage to be
secured and maintained by the person or entity and the School
District.

E. Assurance that the person or entity, before assigning an individual

to serve as a substitute teacher in the district, will comply with and
provide to the Board the criminal history record information
obtained under section 1230 and with the results of the criminal
record check under section 1230a of the School Code.

M.C.L.A. __380-1229A.-380.1230, 380.1230a, 380.1230g, 380.1233, 380.1531
M.C.L.A. 380.1236, 380.1236a
A.C. Rule 390.1105(1), 390.1141(2), 390.1146

Revised 7/96
Revised 11/13/06
Revised 8/14/17

© NEOLA 20052017
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CRIMINAL HISTORY RECORD CHECK

Before the District hires any employee (full or part-time) or allows any individual
under contract to continuously and regularly work in the schools, a criminal history
records check shall be conducted in accordance with State law.

"Under contract” shall apply to individuals, as well as owners and employees of
entities, who contract directly with the District or with a third party vendor,
management company, or similar contracting entity to provide food, custodial,
transportation, counseling or administrative services on more than an intermittent
or sporadic basis. It shall also apply to individuals or entities providing
instructional services to students or related auxiliary services to special education
students.

Prior to allowing an individual, who is subject to the criminal history record check
requirement, to work in the District, the District shall submit a fingerprint-based
check on the individual, using Michigan State Police (MSP) Form RI-030 (7/2012),
regardless of whether the individual will work directly for the District or be
contracted through a third-party vendor, management company or similar
contracting entity ("Private Contractors"). Except as provided below, the report from
the MSP must be received, reviewed and approved by the District prior to the
individual commencing work.

Such Private Contractors cannot receive or retain criminal history record
information ("CHRI").! Where the District will contract with a Private Contractor for
the services of an individual, the District will notify the Private Contractor(s), after
review of the MSP report, whether the individual has been approved to work within
the District. The District may not give any details, including the fact that a criminal
history check was run. Notice for approval to work in the District should use the
Affidavit of Assignment or similar "red light/green light" procedure.

1 Indlwduals who aeP&n—beha#eHhe—Dﬁ%Het—weﬂeefka—mgtH&H}Peeﬂﬂﬂﬁeua—b&ﬁs

Dfseﬁet—may—ee&a&&e—te—submlt a_nd receive such c:nmmal hlstory record checks on
behalf of the District, musl be direct regsardlessof their statusas-employees of the

District. Notwithstanding this, Information Technology contractors and vendors
may be granted access to CHRI subject to successful completion of a national
fingerprint-based criminal history record check as detailed in Policy 8321.
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Should it be necessary to employ a person or contract for a person to maintain
continuity of the program prior to receipt of the criminal history report, the
Superintendent may contract on a provisional basis until the report is received. Any
such provisional hire requires that:

A. the record check has been requested;

B. the applicant has signed a disclosure of all convictions and
acknowledges that employment may be terminated if there are
discrepancies; and

C. the hiring occurs during the school year or not more than thirty (30)
days before the beginning of the school year.

For substitute teachers or substitute bus drivers currently working in another
district, public school academy or non-public school in the State, the
Superintendent may use a report received from the State Police by such school to
confirm the individual has no- criminal history. Absent such confirmation, a
criminal history record check shall be performed.

Individuals working in multiple districts may authorize the release of a prior
criminal history records check with another district in lieu of an additional check for
either direct employment or working regularly and consistently under contract in the
schools.

Individuals who previously received a statutorily required criminal background
check and who have been continuously employed by a school district, intermediate
school district, public school academy or non-public school within the State, with no
separation, may have their previous record check sent to the District in lieu of
submitting to a new criminal background check. If this method is used, the
Superintendent must confirm that the record belongs to that individual and whether
there have been any additional convictions by processing the individual's name, sex
and date of birth through the Internet Criminal History Access Tool (ICHAT).

"No separation,” for purposes of the preceding paragraph, means a lay off or leave of
absence of less than twelve (12) months with the same employer; or the employee
transfers without a break in service to another school district, intermediate school
district, public school academy or non-public school within the State.
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All criminal history record check reports received from the State Police or produced
by the State Police and received by the District from another proper source, will be
maintained in the individual's personnel record.

When the District receives a report that shows an individual has been convicted of a
listed offense under state statutes or any felony, the Superintendent shall take steps
to verify that information using public records, in accordance with the procedures
provided by the State Department of Education.

Verified convictions may result in termination of employment or rejection of an
application. The District will not hire or continue to employ any individual, either
directly or as a contracted employee to work regularly and continuously in the
schools, who has been convicted of a "listed" offense as defined in M.C.L. 28.722.
The District will not hire or continue to employ any individual, either directly or as a
contracted employee to work regularly and continuously in the schools, who has
been convicted of any felony unless both the Superintendent and the Board provide
written approval.

The District must report as directed by and to the State Department of Education
the verified information regarding conviction for any listed offense or conviction for
any felony and the action taken by the District with regard to such conviction. Such
report shall be filed within sixty (60) days or receipt of the original report of the
conviction.

The Superintendent shall establish the necessary procedures for obtaining from the
Criminal Records Division of the State Police any criminal history on the applicant
maintained by the State Police. In addition, the Superintendent shall request the
State Police to obtain a criminal history records check from the Federal Bureau of
Investigation.

An applicant must submit, at no expense to the District, a set of fingerprints,
prepared by an entity approved by the Michigan State Police, as part of his/her
employment application or as required by State law for continued employment.
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Confidentiality

All information and records obtained from such criminal background inquiries and
disclosures are to be considered confidential and shall not be released or
disseminated to those who have not heen E;lVCIl access Lo CHHI by the
Superintendentaet—directly—invelve :

Reee;és&m&h%&g—rm%%ﬁﬁﬁﬁﬁﬂ&f@fﬂ@ﬁﬁﬂlﬁ—phﬁ%ﬁ—&b&&&%ﬁﬂy
felonyare not subjectto-these restrietions. Violation of confidentiality is considered

a misdemeanor punishable by a fine up to $10,000.

Any notification received from the Michigan Department of Education or Michigan
State Police regarding District employees with criminal convictions shall be exempt
from disclosure under the Freedom of Information Act (FOIA) for the first fifteen (15)
days until the accuracy of the information can be verified. Thereafter, only
information about felony convictions or misdemeanor convictions involving physical
or sexual abuse may be disclosed in reference to a Freedom of Information Act
request.

Criminal history reports may be released with the written authorization of the
individual.

Records may also be released, in accordance with statute, upon the request of a
school district, intermediate school district, public school academy or non-public
school when the individual is an applicant for employment at such school and there
has been no separation from service, as defined in this policy and by statute.

M.C.L. 380.1230 et. seq., 380.1535, 380.1535a, 380.1809, 28.722

Revised 3/13/95
Revised 2/13/06
Revised 10/8/07
Revised 4/13/09
Revised 3/9/15

Revised 8/14/17

© NEOLA 20142017
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CRIMINAL HISTORY RECORD CHECK

Before the District hires any employee (full or part-time) or allows any individual
under contract to continuously and regularly work in the schools, a criminal history
records check shall be conducted in accordance with State law.

"Under contract" shall apply to individuals, as well as owners and employees of
entities, who contract directly with the District or with a third-party vendor,
management company, or similar contracting entity, to provide food, custodial,
transportation, counseling or administrative services on more than an intermittent
or sporadic basis. It shall also apply to individuals or entities providing
instructional services to students or related auxiliary services to special education
students.

Prior to allowing an individual, who is subject to the criminal history record check
requirement, to work in the District, the District shall submit a fingerprint-based
check on the individual, using Michigan State Police (MSP) Form RI-030 (7/2012),
regardless of whether the individual will work directly for the District or be
contracted through a third-party vendor, management company or similar
contracting entity ("Private Contractors"). Except as provided below, the report from
the MSP must be received, reviewed and approved by the District prior the
individual commencing work.

Such Private Contractor(s) cannot receive or retain criminal history record
information ("CHRI").! Where the District will contract with a Private Contractor for
the services of an individual, the District will notify the Private Contractor(s), after
review of the MSP report, whether the individual has been approved to work within
the District. The District may not give any details, including the fact that a criminal
history check was run. Notice for approval to work in the District should use the
Affidavit of Assignment or similar "red light/green light" procedure.

! Individuals who acten-behalf of the Distriet-werk en-aregularor-continuous-basis
-the District—are—invelvedin—the hirins process—of Bistrietemployees, and have
s&e&%ﬁu%und&g%m—%ﬁa&geﬁﬁa%ﬁeé—ma&ﬂ—kmé—ekmkﬁby—me
Bistriet,—may-continue-to-submit and receive such criminal history record checks on
behalf of the District must be direct;regardless—of their status-as-employees of the
District. Notwithstanding this, Information Technology, —contractors, and vendors
may be granted access to CHEI subject to successful completion of a national
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fingerprint-based criminal history record check as detailed in Policy 8321 .ersimilar
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Should it be necessary to employ a person or contract for a person to maintain
continuity of the program prior to receipt of the criminal history report, the
Superintendent may contract on a provisional basis until the report is received. Any
such provisional hire requires that:

A. the record check has been requested;

B. the applicant has signed a disclosure of all convictions and
acknowledges that employment may be terminated if there are
discrepancies; and

C. the hiring occurs during the school year or not more than thirty (30)
days before the beginning of the school year.

Such an inquiry shall also be made for all substitutes who may be employed by the
District.

Individuals working in multiple districts may authorize the release of a prior
criminal history records check with another district in lieu of an additional check for
either direct employment or working regularly and consistently under contract in the
schools.

Individuals who previously received a statutorily required criminal background
check and who have been continuously employed by a school district, intermediate
school district, public school academy or non-public school within the State, with no
separation, may have their previous record check sent to the District in lieu of
submitting to a new criminal background check. If this method is used, the
Superintendent must confirm that the record belongs to that individual and whether
there have been any additional convictions by processing the individual's name, sex
and date of birth through the Internet Criminal History Access Tool (ICHAT).

"No separation," for purposes of the preceding paragraph, means a lay off or leave of
absence of less than twelve (12) months with the same employer; or the employee
transfers without a break in service to another school district, intermediate school
district, public school academy or non-public school within the State.

All criminal history record check reports received from the State Police or produced
by the State Police and received by the District from another proper source, will be
maintained in the individual's personnel record.
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When the District receives a report that shows an individual has been convicted of a
listed offense under state statutes or any felony, the Superintendent shall take steps
to verify that information using public records, in accordance with the procedures
provided by the State Department of Education.

Verified convictions may result in termination of employment or rejection of an
application. The District will not hire or continue to employ any individual, either
directly or as a contracted employee to work regularly and continuously in the
schools, who has been convicted of a "listed" offense as defined in M.C.L. 28.722.
The District will not hire or continue to employ any individual, either directly or as a
contracted employee to work regularly and continuously in the schools, who has
been convicted of any felony unless both the Superintendent and the Board provide
written approval.

The District must report as directed by and to the State Department of Education
the verified information regarding conviction for any listed offense or conviction for
any felony and the action taken by the District with regard to such conviction. Such
report shall be filed within sixty (60) days or receipt of the original report of the
conviction.

The Superintendent shall establish the necessary procedures for obtaining from the
Criminal Records Division of the State Police any criminal history on the applicant
maintained by the State Police. In addition, the Superintendent shall request the
State Police to obtain a criminal history records check from the Federal Bureau of
Investigation.

An applicant must submit, at no expense to the applicant, a set of fingerprints,

prepared by an entity approved by the Michigan State Police, as part of his/her
employment application or as required by State law for continued employment.

Confidentiality

All information and records obtained from such inquiries and disclosures are to be
considered confidential and shall not be released or disseminated to those who have
not been given access to CHRI by the Superiniendent. netdirectHy invelvedin
eviluating —the— apphemnts - guabilcations —Rvcords—avebans —mmdemenner
convictions—for—sexual-or-physical-abuse-or—any-felony—are not-subject to—these
restrictions—Violation of confidentiality is considered a misdemeanor punishable by
a fine up to $10,000.
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Any notification received from the Michigan Department of Education or Michigan
State Police regarding District employees with criminal convictions shall be exempt
from disclosure under the Freedom of Information Act (FOIA) for the first fifteen (15)
days until the accuracy of the information can be verified. Thereafter, only
information about felony convictions or misdemeanor convictions involving physical
or sexual abuse may be disclosed in reference to a Freedom of Information Act
request.

Criminal history reports may be released with the written authorization of the
individual.

Records may also be released, in accordance with statute, upon the request of a
school district, intermediate school district, public school academy or non-public
school when the individual is an applicant for employment at such school and there
has been no separation from service, as defined in this policy and by statute.

M.C.L. 380.1230 et seq., 380.1535, 380.1535a, 380.1809, 28.722

Revised 10/10/00
Revised 2/13/06
Revised 10/8/07
Revised 4/13/09
Revised 3/9/15
Revised 8/14/17

© NEOLA 20174
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BULLYING AND OTHER AGGRESSIVE BEHAVIOR TOWARD
STUDENTS

It is the policy of the District to provide a safe and nurturing educational
environment for all of its students.

This policy protects all students from bullying/aggressive behavior regardless of the
subject matter or motivation for such impermissible behavior.

Bullying or other aggressive behavior toward a student, whether by other students,
staff, or third parties, including Board members, parents, guests, contractors,
vendors, and volunteers, is strictly prohibited. This prohibition includes written,
physical, verbal, and psychological abuse, including hazing, gestures, comments,
threats, or actions to a student, which cause or threaten to cause bodily harm,
reasonable fear for personal safety or personal degradation.

Demonstration of appropriate behavior, treating others with civility and respect, and
refusing to tolerate harassment or bullying is expected of administrators, faculty,
staff, and volunteers to provide positive examples for student behavior.

This policy applies to all "at school" activities in the District, including activities on
school property, in a school vehicle, and those occurring off school property if the
student or employee is at any school-sponsored, school-approved or school-related
activity or function, such as field trips or athletic events where students are under
the school’s control, or where an employee is engaged in school business.
Misconduct occurring outside of. school may also be disciplined if it interferes with
the school environment.

Notification

Notice of this policy will be annually circulated to and posted in conspicuous
locations in all school buildings and departments within the District and discussed
with students, as well as incorporated into the teacher, student, and
parent/guardian handbooks. State and Federal rights posters on discrimination
and harassment shall also be posted at each building. All new hires will be required
to review and sign off on this policy and the related complaint procedure.
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Parents or legal guardians of the alleged victim(s), as well as of the alleged
aggressor(s), shall be promptly notified of any complaint or investigation as well as
the results of the investigation to the extent consistent with student confidentiality
requirements. A record of the time and form of notice or attempts at notice shall be
kept in the investigation file.

To the extent appropriate and/or legally permitted, confidentiality will be maintained
during the investigation process. However, a proper investigation will, in some
circumstances, require the disclosure of names and allegations. Further, the
appropriate authorities may be notified, depending on the nature of the complaint
and/or the results of the investigation.

Reporting

The District shall report incidents of bullying to the Department of Education on an
annual basis according to the form and procedures established by the Department
of Education.

Should this Policy be amended or otherwise modified, the District shall submit a
copy of the amended or modified Policy to the Department of Education no later
than thirty (30) days after adopting the modification.

Implementation

The Superintendent is responsible to implement this policy, and may develop further
guidelines, not inconsistent with this policy.

This policy is not intended to and should not be interpreted to interfere with
legitimate free speech rights of any individual. However, the District reserves the
right and responsibility to maintain a safe environment for students, conducive to
learning and other legitimate objectives of the school program.
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Procedure

Any student who believes s/he has been or is the victim of bullying, hazing, or other
aggressive behavior should immediately report the situation to the Principal or
assistant principal. The student may also report concerns to a teacher or counselor
who will be responsible for notifying the appropriate administrator or Board official.
Complaints against the building principal should be filed with the Superintendent.
Complaints against the Superintendent should be filed with the Board President.

A student may also submit a report or complaint to any of the above designated
individuals through email, voicemail, regular mail or by leaving a sealed note
addressed to the individual at that person's office or desk. The student may submit
a report or complaint anonymously, but this may affect the ability to fully investigate
the matter, when the complaining student is not available to provide additional
information during the course of the investigation.

The identity of a student who reports bullying, hazing or aggressive behavior, as well
as those students who provide information during an investigation will remain
confidential to the extent possible and to the extent allowable by law. Only school
personnel directly involved in the investigation of the complaint or responsible for
remedying any violations will be provided access to the identity of the complaining
student(s) and student witnesses, and then only to the extent necessary to effectively
deal with the situation.

The identity of the student who files the report or complaint will not be voluntarily
shared with the alleged perpetrator(s) or the witnesses unless the student (and
his/her parent/guardian) give written permission to do so. Any investigation report
will likewise not be voluntarily produced with the names of the reporting student(s)
or witnesses. However, under certain circumstances, the District may be required
by law to disclose the report and/or the student(s) names. Also, under certain
circumstances, the identity of the reporting student may become obvious even
without disclosure by school personnel.

Every student is encouraged, and every staff member is required, to report any
situation that they believe to be aggressive behavior directed toward a student.
Reports shall be made to those identified above. While reports may be made
anonymously, but formal disciplinary action may not be taken solely on the basis of
an anonymous report without other corroborating evidence.
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The Principal (or other designated administrator) shall promptly investigate and
document all complaints about bullying, aggressive or other behavior that may
violate this policy. The investigation must be completed as promptly as the
circumstances permit after a report or complaint is made.

If the investigation finds an instance of bullying or aggressive behavior has occurred,
it will result in prompt and appropriate remedial action. This may include up to
expulsion for students, up to discharge for employees, exclusion for parents, guests,
volunteers and contractors, and removal from any official position and/or a request
to resign for Board members. Individuals may also be referred to law enforcement or
other appropriate officials.

If, during an investigation of a reported act of harassment, intimidation and/or
bullying/cyberbullying, the Principal or appropriate administrator believes that the
reported misconduct may have created a hostile learning environment and may have
constituted unlawful discriminatory harassment based on a Protected Class, the
Principal will report the act of bullying and/or harassment to one of the Anti-
Harassment Compliance Officers so that it may be investigated in accordance with
the procedures set forth in Policy 5517 - Anti-Harassment.

The individual responsible for conducting the investigation shall document all
reported incidents and report all verified incidents of bullying, aggressive or other
prohibited behavior, as well as any remedial action taken, including disciplinary
actions and referrals, to the Superintendent. The Superintendent shall submit a
compiled report to the Board on an annual basis.

Non-Retaliation/False Reports

Retaliation or false allegations against any person who reports, is thought to have
reported, files a complaint, participates in an investigation or inquiry concerning
allegations of bullying or aggressive behavior (as a witness or otherwise), or is the
target of the bullying or aggressive behavior being investigated, is prohibited and will
not be tolerated. Such retaliation shall be considered a serious violation of Board
policy, independent of whether a complaint of bullying is substantiated. Suspected
retaliation should be reported in the same manner as bullying/aggressive behavior.
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Making intentionally false reports about bullying/aggressive behavior for the
purpose of getting someone in trouble is similarly prohibited and will not be
tolerated. Retaliation and intentionally false reports may result in disciplinary
action as indicated above.

Prevention/Training

The Superintendent may establish a program or other initiatives involving school
staff, students, clubs or other student groups, administrators, volunteers, parents,
law enforcement, community members, and other stakeholders, aimed at the
prevention of bullying or other aggressive behavior.

The District may provide, and all administrators, school employees, contracted
employees who have significant contact with students shall undertake training on
preventing, identifying, responding to, and reporting incidents of bullying and other
aggressive behavior.

The District may provide, and all students shall undertake, annual training on
preventing, identifying, responding to, and reporting incidents of bullying, cyber
bullying and other aggressive behavior.

The District may provide for parents or legal guardians training on preventing,
identifying, responding to, and reporting incidents of bullying, cyber bullying and
other aggressive behavior.

Definitions

The following definitions are provided for guidance only. If a student or other
individual believes there has been bullying, hazing, harassment or other aggressive
behavior, regardless of whether it fits a particular definition, s/he should report it
immediately and allow the administration to determine the appropriate course of
action.

"Aggressive behavior" is defined as inappropriate conduct that is repeated enough,
or serious enough, to negatively impact a student’s educational, physical, or
emotional well-being. Such hehavior includes, for example, bullying, hazing,
stalking, intimidation, menacing, coercion, name-calling, taunting, making threats,
and hitting/pushing/shoving.
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"At School" is defined as in a classroom, elsewhere on school premises, on a school
bus or other school related vehicle, or at a school-sponsored activity or event
whether or not it is held on school premises. It also includes conduct using a
telecommunications access device or telecommunications service provider that
occurs off school premises if either owned by or under the control of the District.

"Bullying" is defined as any written, verbal, or physical act, including cyber bullying
(i.e. any electronic communication, including, but not limited to electronically
transmitted acts, such as internet, telephone or cell phone, personal digital
assistant (PDA), or wireless hand held device) that, without regard to its subject
matter or motivating animus, is intended or that a reasonable person would know is
likely to harm one (1) or more students either directly or indirectly by doing any of
the following:

A. substantially interfering with educational opportunities, benefits, or
programs of one (1) or more students;

B. adversely affecting the ability of a student to participate in or benefit
from the school district's educational programs or activities by
placing the student in reasonable fear of physical harm or by
causing substantial emotional distress;

e having an actual and substantial detrimental effect on a student's
physical or mental health; and/or

D. causing substantial disruption in, or substantial interference with,
the orderly operation of the school.

Bullying can be physical, verbal, psychological, or a combination of all three. Some
examples of bullying are:

A. Physical — hitting, kicking, spitting, pushing, pulling; taking and/or
damaging personal belongings or extorting money, blocking or
impeding student movement, unwelcome physical contact.
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B. Verbal - taunting, malicious teasing, insulting, name -calling,

making threats.
C. Psychological - spreading rumors, manipulating social relationships,

coercion, or engaging in social exclusion/shunning, extortion, or
intimidation. This may occur in a number of different ways,
including but not limited to notes, emails, social media postings,
and graffiti.

"Harassment" includes, but is not limited to, any act which subjects an individual
or group to unwanted, abusive behavior of a nonverbal, verbal, written or physical
nature, often on the basis of age, race, religion, color, national origin, marital status
or disability, but may also include sexual orientation, physical characteristics (e.g.,
height, weight, complexion), cultural background, socioeconomic status, or
geographic location (e.g., from rival school, different state, rural area, city, etc.).

"Intimidation/Menacing" includes, but is not limited to, any threat or act intended
to: place a person in fear of physical injury or offensive physical contact; to
substantially damage or interfere with person's property; or to intentionally interfere
with or block a person's movement without good reason.

"Staff" includes all school employees and Board members.

"Third parties" include, but are not limited to, coaches, school volunteers, parents,
school visitors, service contractors, vendors, or others engaged in District business,
and others not directly subject to school control at inter-district or intra-district
athletic competitions or other school events.
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For further definition and instances that could possibly be construed as:
A. Harassment, see Policy 5517;

B. Hazing, see Policy 5516.

M.C.L. 380.1310B-1310b (Matt's ‘Safe School Law, PA 241 of 2011), PA 478 of 2014
Policies on Bullying, Michigan State Board of Education
Model Anti-Bullying Policy, Michigan State Board of Education

Adopted 12/11/06
Revised 5/14/12
Revised 12/8/14
Revised 3/14/16
Revised 8/14/17

© NEOLA 20152017
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PERMANENT-EXPULSIONEXPULSIONS /SUSPENSIONS - REQUIRED BY
LAW

The Board of Education is continually concerned about the safety and welfare of
District students and staff and, therefore, will not tolerate behavior that creates an
unsafe environment,—er a threat to safety or undue disruption of the educational
environment.

Weapons, Arson, Criminal Sexual Conduct

In compliance with State law, the Board shall permanently expel any student who
possesses a dangerous weapon in a weapon-free school zone or commits either
arson or criminal sexual conduct in a District building or on District property,
including school buses and other school transportation or at a school event.

For purposes of this policy, a dangerous weapon is defined as "a firearm, dagger,
dirk, stiletto, knife with a blade over three (3) inches in length, pocket krufe opened
by a mechanical device, iron bar, or brass knuckles” {te—inelude bludseoning
nstraments—of other-materials—or-brasskauelkles—or other devices designed to or
likely to inflict bodily harm, including, but not limited to, air guns and explosive
devices. The term "firearm" is defined as:

A. any weapon (including a starter gun) which will or is designed to or
may readily be converted to expel a projectile by the action of the

explosive;
B. the frame or receiver of any such weapon;
(% any firearm muffler or firearm silencer;
D. any destructive device, including explosives, incendiaries, poison gas

(to include irritants such as pepper gas and mace), or any weapons
which will (or may readily be converted to) expel a projectile by the
action of an explosive, spring, or other propellant; for purposes of
application and enforcement of this policy, a b-b gun is considered
to be a "firearm". (See Board Policy 5772)

The Board need not expel for possession of a dangerous weapon if the student can
establish in a clear and convincing manner to the satisfaction of the Board that:

A. the object or instrument was not possessed for use as a weapon, or
for direct or indirect delivery to another person for use as a weapon;

© NEOLA 2003
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B. the weapon was not knowingly possessed;
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C. the student did not know or have reason to know that the object or
instrument possessed constituted a dangerous weapon; or
D. the weapon was possessed at the suggestion, request, or direction
of, or with the express permission of a District administrator or the
police.

There is a rebuttable presumption that expulsion for possessing the weapon is not
justified if the Board determines in writing that the student has established that he
or she fits under one of the exceptions above by clear and convincing evidence, and
that the student has no previous history of suspension or expulsion.

The above exceptions will not apply to student misconduct involving sexual
misconduct or arson.

Physical and Verbal Assault

The Board shall permanently expel a student in grade six or above if that student
commits physical assault at school against a District employee, volunteer, or

contractor. Physwa&—As&m&Hs—éeﬁsmé—awm&e&He&aﬂy—ea&smg—ePaﬁempﬁng%e

The Board shall also suspend or expel a student in grade six or above for up to 180
school days if the student commits physical assault at school against another
student.

Physical assault is defined as “intentionally causing or attempting to cause physical
harm to another through force or viclence,

The Board shall suspend or expel a student in grade six or above and ma
discipline, suspend or expel a student in grade five and below for a period of time as
determined at the Board's discretion if the student commits verbal assault against a
District employee, volunteer, or contractor or makes a bomb threat or similar threat
directed at a school building, property, or school-related activity.

Verbal assault is a communicated intent to inflict physical or other harm on another
person, with a present intent and ability to act on the threat.

"At school" means in a classroom. elsewhere on school premises, on a school bus or
other school-related vehicle, or at a school-sponsored activity or event whether or
not it is held on school premises.

Factors To Be Considered Before Suspending or Expelling a Student

© NEOLA 2003
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Prior to suspending or expelling a student for any of the above statutorily mandated
reasons, except as noted below, the Board shall consider the [ollowing factors:

A. the student's age

the student's disciplinary history

B.

€. whether the student has a disability

D; the seriousness of the violation or behavior

E. whether the violation or behavior committed by the student
threatened the safety of any student or staff member

E. whether restorative practices will be used to address the viclation or
behavior

G, whether a lesser intervention would properly address the violation or
behavior

The (Superintendent or designee) will exercise discretion over whether or not to
suspend or expel a student for the statutorily mandated reasons. In exercising that
discretion for a suspension of more than ten (10) days or expulsion, there is a
rebuttable presumption that a suspension or expulsion is not justified unless the
Board can demonstrate that it considered each of the factors listed above. For a
suspension of ten (10) days or fewer, there is no rebuttable presumption, but the
(Superintendent or designee) will still consider the factors.

Exception: If a student possesses a firearm in a weapon free school zone, the
student will be permanently expelled without considering the above factors, unless
the student can establish mitigating factors by clear and convincing evidence,

If the District determines that it will utilize restorative practices in addition to or as
an alternative to suspension or expulsion of a student, it will engage in restorative
practices which emphasize repairing the harm to the victim and school community
caused by the student’s misconduct.

Alternative Services

An expelled or suspended student may be enrolled in the District's Alternative
Education Program. Students who are expelled for dangerous weapons, arson,
criminal sexual conduct or assault upon an emplovee, volunteer or contractor under
the weapon-free school zone act and are enrolled in a program operated for expelled
students shall be physically separated at all times during the school day from the
general student population.

The District may provide appropriate instructional services at home for an expelled
student who is not placed in an Alternative Education Program. The tvpe of

© NEOLA 2003
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instructional services provided shall be similar to that provided to homebound or
hospitalized students and shall be contracted for in the same manner.

Disabled students under IDEA or Section 504 shall be expelled only in accordance
with Board Policy 5605 and Federal due process rights appropriate to these
students.

B | Dol 0461 | Fedesal d W-ehal-be .E]f Pe-oril; H.},EEE'“EIELE]E*E_E
students ;

For expulsions for dangerous weapons, arson, criminal sexual conduct or assault
upon an emplovee, volunteer or contractor, the Superintendent shall provide that
the expulsion is duly noted in the student's record and that the student has been
referred to the Department of Human Services or Mental Health Department within
three (3) school days after the expulsion and the parents have been informed of the
referral. Furthermore, the Superintendent shall ensure that, if a student who is
expelled is below the age of sixteen (16), then notification of the expulsion shall be
given to the Juvenile Division of the Probate Court. In compliance with Federal law,
the Superintendent shall also refer any student, regardless of age, expelled for
possession of a dangerous weapon to the criminal justice or juvenile delinquency
system serving the District. In addition, the Superintendent shall ensure that a
copy of this policy and Policy 5610 is sent to the State Department of Education as
well as a description of the circumstances surrounding the expulsion of a student
for possessing a (x) firearm (x) weapon in a weapon-free school zone together with
the name of the school, the number of students so expelled, and the types of
(x) firearms (%) weapons that were brought into the weapon-free school zone and
other reasons listed in Policy 8400.

A student who has been expelled under this policy for dangerous weapons, arson,
criminal sexual conduct or assault upon an emplovee, volunteer or contractor may
apply for reinstatement in accordance with the following guidelines:

A. If the student is in grade 5 or below at the time of the expulsion and
was expelled for possessing a firearm or threatening another person
with a dangerous weapon, the parents or legal guardian, may
submit a request for reinstatement after sixty (60) school days from

the date of expulsion, but the student may not be reinstated before

ninety (90) school days from the expulsion date.

If the student is in grade 5 or below at the time of the expulsion and
was expelled for a reason other than possessing a firearm or
threatening another person with a dangerous weapon, the parents
or legal guardian, mayv submit a request for reinstaternent at any
time, but the student may not be reinstated before ten (10) school
days from the expulsion date.

|

C. If the student expelled under the weapons-free school zone who is in
© NEOLA 2003
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grade 6 or above at the time of the expulsion. the parents. legal
guardian, the adult student, or the emancipated minor may submit
a request for reinstatement after 150 school days from the date of
the expulsion, but the student may not be reinstated before 180
school days from. the expulsion date.

The parent, adult student, or emancipated minor shall submit
the request for reinstatement to the Superintendent on District
Form 5610.01 F1.

The Superintendent shall, within ten (10) school days after receiving
the form, submit the request, together with anv other information
s/he deems pertinent to the requested reinstatement, to a
Board-appointed committee consisting of two (2) Board members, a
District administrator, a teacher, and a parent of a District student.

The committee shall, within ten (10) school days after being
appointed, review all pertinent information, and submit its
recommendation to the Board. The recommendation may be for
unconditional reinstatement., conditional reinstatement, or
non-reinstaternent, based on the committee's consideration of:

i the extent to which reinstatement would create a risk of harm
to students or school personnel:

2. the extent to which reinstatement would create a risk of
District or individual liability for the Board or District
personnel;

3. the age and maturity of the student;

& the student's school record before the expulsion incident;

5 the student's attitude concerning the expulsion incident:

6. the student's behavior since the expulsion and the prospects
for remediation;

iz if the request was filed by a parent, the degree of cooperation

and support the parent has provided and will provide if the
student is reinstated, including, but not limited to the
parent's receptiveness toward possible conditions placed on
the reinstatement. Such conditions may, as an example,
include a written agreement by the student and/or a parent
who filed the reinstatement request to:

a. abide by a behavior contract which may involve the
student, his/her parents, and an outside agency:
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B participate in an anger management program or other
counseling activities;

&, cooperate in processing and discussing periodic
progress reviews;

d. meet other conditions deemed appropriate by the
committee:

] accept the consequences for not fulfilling the

agreed-upon conditions.

The committee may also allow the parent, adult student, or
emancipated minor to propose conditions as part of the
request for reinstatement.

The Board shall make its decision no later than the next regular Board meeting
following the committee's submission of its recommendations. The Board's decision
shall be final and not subject to appeal.

In the event a student who has been permanently expelled from another school
district requests admission to this District, the Board shall, in making its decision,

(x) follow the same procedure it has established in paragraph A-F above
for the reinstatement of a District student.

Students expelled for reasons other than dangerous weapons, arson. criminal sexual
conduct or assault upon an emplovee, volunteer or contractor under the weapons-
free school zone act may also petition the Board for reinstatement. The Board may,
at its discretion, consider the petition in accordance with:

(x) the standards and the procedures it determines to be appropriate
under the circumstances with a request for reinstatement accepted
30 days before the end of the term of suspension as specified by the

Board, and reinstatement upon completion of the term specified.

© NEOLA 2003
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students-so-expelled;—and-the-types-efweapens-that-were brought into the weapon-
free-sehool zone-and other reasenslistedin Poliey 8400
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+50-school days from the-date-ol-Hhe-expulsionbut-the stadentmay
not-bereinstated-before-180-school daysfrom the expulsion date.
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persennel;
3- the-age-andynaturity-of the student:
4.  thestudent's schoolrecord before-the expulsion-incident;
8. the-student's-attitudeconcerning the-expulsionineident;
6. thestudent's behavior sincethe-expulsion-and-the prospeets
2
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e participateinan anger-management program or other
counseling-actvitdes:

& cooperate—in—processing —and —discussing periedie
progress-reviews;

e meet—eother—conditions—deemed —appropeiate—bythe
eomnwittes;

e accept—the —eonsequences—for —not—fulfilling—the
asreedupen-conditions.

r@qu@&%ﬂ&d—é&%&m&mﬂ&e{h&&@%@%ﬂm&&e&e&m
the—Board of Education— Uponthe recommendation—of the—Superintendent the
Beard-shall—in-malking its decision;-followthe same procedure-it- has-established in
paragraphs-A-Fabove for- the reinstatement of a District student:

The Superintendent shall ensure that Board policies and District guidelines
regarding a student's rights to due process are adhered to when dealing with a
possible expulsion under this policy.

M.C.L.A. 380.1311, 380-1308,-380.1310; 380.1310a1310d, 380.1311a

Adopted 8/12/96
Revised 9/9/96
Revised 11/11/99
Revised 12/11/00
Revised 12/11/06
Revised 10/8/12
Revised 8/14/17
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SUSPENSION-AND-EXPULSIONEMERGENCY REMOVAL, SUSPENSION AND
EXPULSION OF NONDISABLED STUDENTS

A student mayv be removed from the classroom, suspended or expelled for persistent
disobedience or gross misconduct. If suspension or expulsion for persistent
disobedience or gross misconduct is considered, the Board (Superintendent or
designee) shall consider the following [actors:

A. the student's age

B. the student's disciplinary history

c. whether the student has a disability

B. the seriousness of the violation or behavior

E. whether the violation or behavior committed by the student
threatened the safety of any student or staff member

F. whether restorative practices will be used to address the violation or
behavior

G whether a lesser intervention would properly address the violation or

behavior

The Board (Superintendent) will exercise discretion over whether or not to suspend
or expel a student for persistent disobedience or gross misconduct. In exercising
that discretion for a suspension of more than ten (10) days or expulsion, there is a
rebuttable presumption that a suspension or expulsion is not justified unless the
Board (Superintendent) can démonstrate that it considered each of the factors
listed above. For a suspension of ten (10) days or fewer, there is no rebuttable
presumption, but the Board (Superintendent) will still consider the factors.

A student may not be expelled or excluded from the regular school program based
on pregnancy status.

© NEOLA 20082017
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If the District determines that it will utilize restorative practices in addition to or as
an alternative to suspension or expulsion of a student, it will engage in restorative
practices which emphasize repairing the harm to the victim and school community

caused by the student’s misconduct.

The Board of Education recognizes that exclusion from the educational programs of
the District, whether by suspension or expulsion, is the most severe sanction that
can be imposed on a student in this District and one that cannot be imposed
without due process.

For purposes of this policy, "suspension" shall be the short-term (not more than
ten (10) days) or long-term exelusion-suspension ef-a-studentfrom-a-regular District
program—except—that "suspension—shall net—ineclhsde—removal-of —a—studentfrom
Districtaetivities for a-period-of lessthan a full student-academic-day—unless—the
suspensien—fallsunder—the provisionof “Teacher Initiated Suspension?):(for_more

than ten (10) days but less than permanent expulsion) of a student from a regular
District program.

For the purposes of this policy, unless otherwise defined in Federal and/or State law
and Policy 5610.01, "Expulsienexpulsion” shall be the permanent exclusion of a
student from the schools of this.District. fer-aspecified-periodin-excessof ten {10}
days—up—teo;,—and-including, permanent exclusion— No—student—below—the asge—of
sixteen—{16} should-be-expelledwitheut notification of expulsion-being-givento—the

Eﬁiﬂﬂﬁg—t-h&—D}St-HC—t—aG—Feq-&Eed—bHﬂﬁL Students who are expelled p:—:rmcmentlv

may petition for reinstaterment under the provisions stipulated in 5610.01.

The Superintendent may recommend to the Board a long-term suspension or that a
student be expelled.

In all cases resulting in short-term suspension, long-term suspension, or expulsion,
appropriate due process rights described in Policy 5611 must be observed. The
Principal shall check to make sure the student is not classified as disabled under
Section 504.

No student, otherwise eligible for attendance, shall be excluded from a District
program unless that student has substantially interfered with the maintenance of
good order and/or the educational environment, or unless it is necessary to protect
that student's or other students' physical or emotional safety and well-being.

© NEOLA 20082017
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A student may be removed from a class, subject, or activity for one (1) day by
his/her teacher for certain conduct as specified in the Code of Conduct, or the
student may be given a short-termm suspension by the Superintendent or the
principal. A student so removed may be allowed to attend other classes taught by
other teachers during the term of the one (1) day removal. A student removed from
the same class for ten (10) days will receive a due process hearing for each
suspension beyond ten (10) days, consistent with required due process for long-term
suspensions. The Board designates the Superintendent as its representative at any
hearings regarding the appeal of a suspension.
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The Superintendent shall develop administrative guidelines to implement this policy
which shall include:

A. promulgation of standards of behavior to all students in accordance
with Board policy on student discipline;

B. procedures that ensure due process;

&, provision for make-up work at home, when appropriate;

D. provisien—for—handling-of -Student Discipline Recerds.strategies for
providing special assistance to students who are in danger of being
expelled and are not achieving the academic outcomes of the
District’s core curriculum.

M.C.L.A. 380.1301, 380.1309, 380.1310d, 380.1311

20 1U.8.C, 3351

State Board of Education. Resolution to Address School Discipline Issues Impacting
Student Outcomes, Adopted June 12, 2012

Revised 11/11/99
Revised 4/13/09
Revised 8/14/17
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STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board of
Education must collect, retain, and use information about individual students.
Simultaneously, the Board recognizes the need to safeguard student's privacy and
restrict access to student’s personally identifiable information.

Student "personally identifiable information” includes, but is not limited to: the
student's name; the name of the student's parent or other family members; the
address of the student or student's family; a personal identifier, such as the
student's social security number, student number, or biometric record; other
indirect identifiers, such as the student's date of birth, place of birth, and mother's
maiden name; other information that, alone or in combination, is linked or linkable
to a specific student that would allow a reasonable person in the school community,
who does not have personal knowledge of the relevant circumstances, to identify the
student with reasonable certainty; or information requested by a person who the
District reasonably believes knows the identity of the student to whom the education
record relates.

The Board of Education is responsible for maintaining records of all students
attending schools in this District. Only records mandated by the State or Federal
government and/or necessary and relevant to the function of the School District or
specifically permitted by this Board will be compiled by Board employees. The
Board hereby authorizes collection of the following student records, in addition to
the membership record required by law:

A. observations and ratings of individual students by professional staff
members acting within their sphere of competency

B. samples of student work

C. information obtained from professionally acceptable standard
instruments of measurement such as:

1. interest inventories and aptitude tests

2; vocational preference inventories
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3, achievement tests
4, standardized intelligence tests
5. District assessments
D. authenticated information provided by a parent or adult student

concerning achievements and other school activities which the
parent or student wants to make a part of the record

E. verified reports of serious or recurrent behavior patterns
F. rank in class and academic honors earned

G. psychological tests

H. attendance records

L health records

J. custodial arrangements

In all cases, permitted, narrative information in student records shall be
objectively-based on the personal observation or knowledge of the originator.

Student records shall be available only to students and their parents, eligible
students, and designated school officials who have a legitimate educational interest
in the information, or to other individuals or organizations as permitted by law. The
term “parents” includes legal guardians or other persons standing in loco parentis
(such as a grandparent or stepparent with whom the child lives, or a person who is
legally responsible for the welfare of the child). The term “eligible student” refers to
a student who is eighteen (18) years of age or older or a student of any age who is
enrolled in a postsecondary institution.

In situations in which a student has both a custodial and a noncustodial parent,
both shall have access to the student's educational records unless stipulated
otherwise by court order. In the case of eligible students parents will be allowed
access to the records without- the student's consent, provided the student is
considered a dependent under section 152 of the Internal Revenue Code.
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A school official is a person employed by the Board as an administrator, supervisor,
teacher/instructor (including substitutes), or support staff member (including health
or medical staff and law enforcement unit personnel); a person serving on the Board;
a person or company with whom the Board has contracted to perform a special task
(such as an attorney, auditor, or medical consultant); a contractor, consultant,
volunteer or other party to whom the Board has outsourced a service otherwise
performed by Board employees (e.g. a therapist); or a parent or student serving on
an official committee, such as a disciplinary or grievance committee, or assisting
another school official in performing his/her tasks (including volunteers).

"Legitimate educational interest" shall be defined as a "direct or delegated
responsibility for helping the student achieve one (1) or more of the educational
goals of the District" or if the record is necessary in order for the school official to
perform an administrative, supervisory or instructional task or to perform a service
or benefit for the student or the student’s family. The Board directs that reasonable
and appropriate methods (including but not limited to physical and/or technological
access controls) are utilized to control access to student records and to make certain
that school officials obtain access to only those education records in which they
have legitimate educational interest.

The Board authorizes the administration to:

A. forward student records, including any suspension and expulsion
action against the student, on request to a school or school district
in which a student of this District seeks or intends to enroll upon
condition that the student’s parents be notified of the transfer,
receive a copy of the record if desired, and have an opportunity for a
hearing to challenge the content of the record;

|

forward student records, including disciplinary records with respect
to suspensions and expulsions, upon request to a public school or
school district in which a student in foster care is enrolled. Such
records shall be fransferred within one (1) school day of the enrolling
school’s request;

BC. provide "personally-identifiable" information to appropriate parties,
including parents of an eligible student, whose knowledge of the
information is necessary to protect the health or safety of the
student or other individuals, if there is an articulable and significant
threat to the health or safety of a student or other individuals,
considering the totality of the circumstances;

€D. report a crime committed by a child with or without a disability to
appropriate authorities and to transmit copies of the student’s
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special education records and disciplinary records including any
suspension and expulsion action against the student to the
authorities and school officials for their consideration;
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DPE. release de-identified records and information in accordance with
Federal regulations;

EF. disclose personally identifiable information from education records,
without consent, to organizations conducting studies "for, or on
behalf of' the District for purposes of developing, validating or
administering predictive tests, administering student aid programs,
or improving instruction;

Information disclosed under this exception must be protected so
that students and parents cannot be personally identified by anyone
other than representative of the organization conducting the study,
and must be destroyed when no longer needed for the study. In
order to release information under this provision, the District will
enter into a written agreement with the recipient organization that
specifies the purpose of the study. (See Form 8330 F14.) While the
disclosure of personally identifiable information without consent is
allowed under this exception, it is recommended that whenever
possible the administration either release de-identified information
or remove the students' names and social security identification
numbers to reduce the risk of unauthorized disclosure of personally
identifiable information.

E.G. disclose personally identifiable information from education records
without consent; to authorized representatives of the Comptroller
General, the Attorney General, and the Secretary of Education, as
well as State and local educational authorities;

The disclosed records must be used to audit or evaluate a Federal or
State supported education program, or to enforce or comply with
Federal requirements related to those education programs. A written
agreement between the parties is required under this exception.
(See Form 8330 F16)

FH. request each person or party requesting access to a student's record
to abide by the Federal regulations concerning the disclosure of
information.

The Board will comply with a legitimate request for access to a student's records
within a reasonable period of time but not more than forty-five (45) days after
receiving the request or within such shorter period as may be applicable to students
with disabilities. Upon the request of the viewer, a record shall be reproduced,
unless said record is copyrighted, and the viewer may be charged a fee equivalent to
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the cost of handling and reproduction. Based upon reasonable requests, viewers of
education records will receive explanation and interpretation of the records.

The Board shall maintain a record of those persons to whom information about a
student has been disclosed. Such disclosure records will indicate the student,
person viewing the record, information disclosed, date of disclosure, and date
parental/eligible student consent was obtained (if required).
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Upon written reguest by a student’s parent or lesal suardian, the District shall
disclose to the parent or legal guardian any personally identifiable information
concerning the student that is collected or created by the District as part of the
student’s education records.

If the District provides any personally identifiable information concerning the
student that is collected or created by the District as part of the student’s education
records to any person, agency, or organization, then the District shall disclose to the
student’s parent or legal guardian upon his or her written request:

A. the specific information that was disclosed;

B. the name and contact information of each person, agency., or

organization to which the information has been disclosed;

@, the legitimate reason that the person, agency, or organization had in

obtaining the information.

This information shall be provided without charge within thirty (30) days after the
District receives the written refjuest and without charge to the parent or legal

guardian.

The District is not required {o disclose to the parent or legal guardian, even upon
written request, any personally identifiable information concerning the student that
is collected or created by the District as part of the student’s education records and

is provided to any person, agency, or organization in any of the following situations:

A. provision of such information to the Michigan Department of
Education or CEPI

B. provision of such information to the student’s parent or legal
guardian
(&9 provision of such information to its authorizing body or to an

educational management organization with which it has a
management agreement
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©

provision of such information to or from its intermediate school
district or to another intermediate school district providing services
to the District or its students pursuant to a written agreement

|

provision of such information to a person, agency, or organization
with written consent from the student’s parent or legal guardian or,
if the student is at least age eighteen (18), the student

=

provision of such information to a person, agency, or organization
seeking or receiving records in accordance with an order, subpoena,
or ex parte order issued by a court of competent jurisdiction

|2

provision of such information as necessary for standardized testing
that measures the student’s academic progress and achievement

|z

provision of such information that is covered by the opt-out form
described above, unless the student’s parent or legal suardian or, if
the student is at least age eighteen (18) or is an emancipated minor,
the student has signed and submitted the opt-out form referenced
below

Only "directory information" regarding a student shall be released to any person or
party, other than the student or his/her parent, without the written consent of the
parent; or, if the student is an eligible student, the written consent of the student,
except those persons or parties stipulated by the Board policy and administrative
guidelines and/or those specified in the law.

The Board shall exempt from disclosure directory information, as requested for the
purpose of surveys, marketing, or solicitation, unless the Board determines that the
use is consistent with the educational mission of the Board and beneficial to the
affected students. The Board may take steps to ensure that directory information
disclosed shall not be used, rented, or sold for the purpose of surveys, marketing, or
solicitations. Before disclosing the directory information, the Board may require the
requester to execute an affidavit stating that directory information provided shall not
be used, rented, or sold for the purpose of surveys, marketing, or solicitation.

DIRECTORY INFORMATION
Each year the Superintendent shall provide public notice to students and their
parents of its intent to make available, upon request, certain information known as

"directory information." The Board designates as student "directory information":

A. a student's name:
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B. address;
G date and place of birth;
D, major field of stu;:ly;
E. participation in officially recognized activities and sports
F. height and/or weight, if member of an athletic team;
G. dates of attendance;
H. date of graduation;

—

awards received:
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J. honor rolls;
K. scholarships;
L. telephone numbers only for inclusion in school or PTO directories;

M. or any other information which would not generally be considered
harmful or an invasion of privacy, if disclosed;

N. school photographs or videos of students participating in school
activities, events or program.

The Superintendent will also develop a list of uses for which the District commonly
would disclose a student’s directorv information and develop an opt-out form that
lists all of the uses or instances and allows a parent or legal guardian to elect not to
have his or her child’s directory information disclosed for one (1) or more of these
uses,

Each student’s parent or legal guardian will be provided with the opt-out form
within the first thirty (30) days of the school year. The form shall also be provided to
a parent or legal guardian at other times upon request.

If an opt-out form is signed and submitted to the District by a student’s parent or
legal guardian, the District shall not include the student’s directory information in
anv of the uses that have been opted out of in the opt-out form. A student who is at
least age eighteen (18) or is an emancipated minor may act on his or her own behalf
with respect to the opt-out form.

Parents and eligible students may also refuse to allow the District to disclose any or
all of such "directory information' upon written notification to the District within ten
(10) days after receipt of the District's public notice.

Armed Forces Recruiting

The Board shall, in accordance with State and Federal law, provide at least the same
access to the high school campus and to student directory information (names,
addresses, and telephone listings of secondary students) of the students enrolled in
the high school as is provided to other entities offering educational or employment
opportunities to official recruiting representatives of all of the following for the
purpose of informing students of educational and career opportunities available in
the armed forces of the United States and the service academies of the armed forces
of the United States. “Armed forces of the United States” means the armed forces of
the United States and their reserve components and the United States Coast Guard.
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If a student or the parent or legal guardian of a student submits a signed, written
request to the Board that indicates that the student or the parent or legal guardian
does not want the student’s directory information to be accessible to official
recruiting representatives, then the officials of the school shall not allow that access
to the student’s directory information. The Board shall ensure that students and
parents and guardians are notified of the provisions of the opportunity to deny
release of directory information.

Public notice shall be given regarding the right to refuse disclosure of any or all

“directory information” including to the armed forces of the United States and the
service academies of the armed forces of the United States.
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A fee, not to exceed the actual costs incurred by the high school, for copying and
mailing student directory information under this section, may be charged an official
recruiting representative.

Directory information received under armed services authorization request shall be
used only to provide information to students concerning educational and career
opportunities available in the armed forces of the United States or the service
academies of the armed forces of the United States. An official recruiting
representative who receives student directory information under this section shall
not release that information to a person who is not involved in recruiting students
for the armed forces of the United States or the service academies of the armed
forces of the United States.

Annually the Board will notify male students age eighteen (18) or older that they are
required to register for the selective service.

Requests to the District records officer shall be presented on a standardized form
developed by the armed forces of the United States requesting access to a high
school campus and a time for the access. Requests should bear the signature of the
ranking recruiting officer of the armed service making the request.

Whenever consent of the parent(s)/eligible student is required for the inspection
and/or release of a student's éducation records or for the release of "directory
information", either parent may provide such consent unless stipulated otherwise by
court order. If the student is under the guardianship of an institution, the
Superintendent shall appoint a person who has no conflicting interest to provide
such written consent.

The Board may disclose "directory information" on former students without student
or parental consent, unless the: parent or eligible student previously submitted a
request that such information not be disclosed without their prior written consent.

The Board shall not sell or otherwise provide to a for-profit business entity anv
personally identifiable information that is part of a student’s education records.

This does not apply to a_ny o[ the folluwm; situations: ﬁemtt—the—eeueeaeﬂ—,
disclosure E2

maﬂeﬁmg@r%&llang—é&%ma@%%&&meﬂeﬁehﬂﬁmﬁmﬁe
ethersfor-that-purpese.)
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A.

B.

providing the information as necessary for standardized testing that
measures the student’s academic progress and achievement

providing the information as necessary to a person that is providing
educational or educational support services to the student under a
contract with the District

The Board may establish online access for the parents or the eligible student to the
student’s confidential academic and attendance record. To authorize such access,
the parents or the eligible student must sign a release (see Form 8330 F10). This
release shall remind the parents or eligible student that the account and confidential
information about the student is only as secure as they keep their account
information. Neither the District nor its employees will be held responsible for any
breech of this policy by the parent/eligible student or any unauthorized party.

The Superintendent shall prepare administrative guidelines to ensure that students
and parents are adequately informed each year regarding their rights to:

A.

B.

inspect and review the student's education records;

request amendments if the record is inaccurate, misleading, or
otherwise in violation of the student's rights;

consent to disclosures of personally-identifiable information
contained in the student's education records, except to
unauthorized disclosures allowed by the law;

challenge the Board’s noncompliance with a parent’s request to
amend the records through a hearing;

file a complaint with the United States Department of Education;

obtain a copy of the Board’s policy and administrative guidelines on
student records.

The Superintendent shall also develop procedural guidelines for:

A.
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The Board authorizes the use of the microfilm process or electromagnetic processes
of reproduction for the recording, filing, maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this District
specifically as a consequence of permitting access or furnishing student records in
accordance with this policy and regulations.

M.C.L.A. 380.1135, 380.1136

Letter, April 6, 2004 Jeremy Hughes, Deputy Supt. Department of Education
34 C.F.R. Part 99, 2002

Section 444 of subpart of part C of the General Education Provisions Act

Title IV of Public Law 90-247

20 U.S.C., Section 1232f through 1232i (FERPA)

20 U.8.C. 1400 et seq., Individuals with Disabilities Education Improvement Act
20 U.S.C. 7165(b)

26 U.8.C. 152

20 U.S.C. 7908

Revised 9/14/92
Revised 2/9/04
Revised 12/11/06
Revised 1/11/10
Revised 4/18/11
Revised 9/11/17
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