Bylaws of the Board

SECRETARY/TREASURER

BB 9123

The Secretary/Treasurer to the Board, shall have the following duties:

1. Ensure that accurate minutes of board meetings are prepared and maintained.

2. Serve as presiding officer in the absence of the president and vice-president.

3. Other duties as assigned by the Board.

(cf- 3300 - Expenditures/Expending Authority)
(cf. 3530 - Risk Management)

(cf- 9120 - Officers and Auxiliary Personnel)
(cf- 9322 - Agenda/Meeting Materials)

(cf. 9324 - Board Minutes)
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