
 
  
 
 

 
 
 

Administration Building, Board Room  
Nicole Armbruster, Chair 
Myra Ford, Peter Spadafore Committee Members 
Dr. Nino Rodriguez, Alternate 
 

April 16, 2012 
8:00 AM 

AGENDA 
Call to Order 
 
Approval of Minutes 

Approval of March 5, 2012, minutes. 
 
Public Comment on Agenda Items 
 
Additions to the Agenda 
 
Discussion Item 

2410 Principals as Instructional Leaders – Jim Davis will give update. 
District-wide Dress Code – Survey Results Attached 
PE Credit for Athletic Participation – Update from Jim Davis. 
Becoming a Charter 
Coordinated School Health Policy 
 

Action Items:  
Dwight Rich Name Change, Jim Davis will give an update. 
8260  Bullying Statute 
8012, 8015, 2450, 5030  Disabled Students - 8012, 2450, and 5030 are attached. 8015 is 

redundant. Peter Jensen recommends deleting it. 
1000  Series rewrite from MASB needed from Nicole Armbruster 

 
Other Business Deemed Necessary 
 
Public Comment 
 
Adjournment 
 
If you need accommodations in order to fully participate in this meeting, please contact the Board Services Office at 517.755.1020.  If you are hearing 
impaired, please call the Michigan Relay Center, TTY/Voice, 800.649.3777, and ask them to forward your message to the above number.  These requests must 
be made no later than 48 hours prior to the meeting.  The Lansing School District is an equal opportunity district. 

 

 

Board of Education 
Policy Committee Meeting 



  
 
 

 
 
 
 

Administration Building, Board Room  
Nicole Armbruster, Chair 
Myra Ford, Peter Spadafore Committee Members 
Dr. Nino Rodriguez, Alternate 
 

MARCH 5, 2012 
8:00 AM 

 
MINUTES 

I.        Call to Order 
 The meeting was convened by Chairperson Nicole Armbruster at 8:10 a.m. 

In attendance: Committee members Nicole Armbruster, Myra Ford, Peter Spadafore. 
Deputy Superintendent Davis was present representing the Administration. Peter 
Jensen, and Martin Alwardt were also present. 
   

II. Approval of Minutes 
The February 6, 2012 minutes were approved with modification of the date.  
   

III.       Additions to the Agenda 
Becoming an authorizer of charter schools was discussed. 

 
IV.      Discussion Items  
 It was decided to take the District-wide Dress Code information to Cabinet to determine 

how to implement a K-12 dress code. Junior Board should be involved. 
 Regulations for the sex education policy, tobacco policy, and athletic policies were 

provisionally approved.  
  
V.     Action Items for Recommendation 

Dwight Rich Name Change – Policy committee will be meeting with Worsie Gregory to 
determine if contact has been made with the family and to verify what provision 
has been made for something in the school to be named after Dwight Rich. 

7630 Graduation Requirements -  
8705 Student Eligibility for Participation in Athletics  Jim Davis will bring information 

regarding receiving physical education credit for athletic participation to the next 
meeting. 

8012, 8015, 2450, 5030 – These policies will be reviewed at a future meeting. 
1000  Series rewrite from MASB – Due to time constraints, this item was moved to a 

special March 19 Policy Committee. 
 

VI.     Other Business Deemed Necessary 
 

VII.      Public Comment 
 
VIII. Adjournment 

The meeting adjourned at 9:31 a.m. 

 

Board of Education 
Policy Committee Meeting 



 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
 

School: Attwood            

Parent 
Number of Positive Response 35  Number of Negative Response  42    

Total Response 77  

#1 Concern: Cost, enforce what exists, hard to get clothes and take away from individuality.   
                

#1 Benefit: No one dresses inappropriately and no bullying.       
                

Student 
Number of Positive Response 9  Number of Negative Response  55    

Total Response 64  

#1 Concern: They want to wear their own clothes and too much laundry.     
                

#1 Benefit:   They would be able to fit in.          
                

Staff 
Number of Positive Response 3  Number of Negative Response  7    

Total Response 10  

#1 Concern: Cost, loss of individuality and enforcement of the dress code.     
                

#2 Benefit: Would students be more focused?         
                

 



 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
 

School: Averill Elementary            

Parent 
Number of Positive Response 45  Number of Negative Response  63    

Total Response   

#1 Concern: Cost – Lack of freedom of expression - Not needed in elementary schools    
                

#1 Benefit:  All students would be equal. Overall cost would be less. More professional looking and 
should apply to staff also.             

Student 
Number of Positive Response 5  Number of Negative Response  21    

Total Response   

#1 Concern:  Cost to parent. Hard to find. Not good choice of colors. Size is hard to find for some. 
                

#1 Benefit: Pressure off students about what they wear. Would be able to focus more on studies  
                

Staff 
Number of Positive Response 3  Number of Negative Response  7    

Total Response 141  

#1 Concern:  Overall cost to parent. Not needed in elementary schools.     
                

#2 Benefit: Less pressure on students. Students would not be teased and could focus more on studies. 
                

 



 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
 

School:  Bingham 

Parent 
Number of Positive Response  26   Number of Negative Response 37  Maybe:  5 

Total Responses 68 

#1 Concern:  The costs that uniforms impose upon the families is concerning. 

#1 Benefit:  The students may not be made fun of for clothing choices. 

Student 
Number of Positive Response  122   Number of Negative Response   99  

Total Response  221 

#1 Concern:  Teasing if they have no uniform 

#1 Benefit: Less bullying wearing uniforms. 

Staff 
Number of Positive Response   7   Number of Negative Response   5  

Total Response  12 

#1 Concern:  The students need to be able to express themselves before getting to middle school and having 
to wear uniforms. 

#2 Benefit:  There wouldn’t be a need to decide what is appropriate attire, especially in warm months. 

 



 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
 

School:              Cavanaugh 

Parent 
Number of Positive Response    21    Number of Negative Response   46    

Total Response:  67  

#1 Concern: hypocritical to teach to be individuals and say you all have to look the same, kids need to 
be allowed their individuality, will take my children out of Lansing if made to wear uniforms – very against,  if 

wanted uniforms would have put in an academy/private school, see no reason, clothing not the reason for 
problems – parents need to make sure kids wear appropriate clothes  – will not stop problems, enforce the 
rules that are already in place – uniforms didn’t stop Pattengil incident, affordability – must buy clothes for 

outside school – cannot afford to buy another set for school, have to take laundry out to wash – don’t need , 
will make more parents take their kids to charter schools, why are we talking about a dress code when we are 
closing schools, cutting staff, can’t buy books for kids, focus should not be what kids wear should be teaching 

them, current dress code is fine  

#1 Benefit: None, none, none, none, none, kids would look the same, would be more beneficial in MS/HS, 
uniformity,               

Student 
Number of Positive Response    13 Number of Negative Response  237   

Total Response 250  

#1 Concern: Will lose creativity/individual expression, not all families can afford regular clothes and 
uniforms, don’t want to look like everyone else          
               

     

#1 Benefit: none, some students might not get picked on/judged because of clothes, but might get picked 
on for something else             
                

Staff 
Number of Positive Response 0  Number of Negative Response  15    



Total Response 15   

#1 Concern:  One more thing to monitor, current dress code works - needs to be enforced in all 
schools consistently, harder to identify individual students when there are problems    
               

         

#2 Benefit: little or none as current dress code works and is enforced in our school, more appropriate at 
secondary              

               

 



 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
 

School:  Cumberland Elementary School 

Parent 
Number of Positive Response 89  Number of Negative Response   99   

Total Response 188  

#1 Concern: Can all families afford uniforms. It does not allow any form of expression for the children. 
                

#1 Benefit: It allows kids to focus on school other then what they are wearing or their friends. All students 
feel equal. Cheaper for parents than other school clothes.            

Student 
Number of Positive Response 37  Number of Negative Response  18    

Total Response 55  

#1 Concern: We believe there are more important concerns to deal with in the district than a dress code. 
                    

#1 Benefit: It is good because we don’t have to wear raggedy clothes.     
 No more bullying from other kids.           

Staff 
Number of Positive Response 2  Number of Negative Response  4    

Total Response 6  

#1 Concern:   How do we enforce this issue? The cost.         

#2 Benefit:  All students will feel a part of the bigger group. No more bullying between the “haves” and 
“have nots”. No more dragging pants.           

                           Positive Response Total: 128                          Negative Response Total: 121                 



 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
School: Elmhurst  

Parent 
Number of Positive Response  33     Number of Negative Response 68     

Total Response  101 

#1 Concern:  Cost (35); Doesn’t allow for student individuality (25).      

Additional Comments:  Dress code oversteps public school jurisdiction.  If parents wanted a dress code, they 
would have sent their students to a charter school (3).   

Dress code is an unimportant focus for the Lansing School District.  The focus should be on education (2). 

If a dress code is put into effect, parent will pull students from the Lansing School District (3).  

#1 Benefit:  Students would look professional and it would promote unity (15); There would be less bullying 
(12);  There would be less distractions, jealousy and inappropriate clothing (14).  

Additional Comments:  Like the idea of a dress code, however, a casual dress day would be appreciated (2). 

Student 
Number of Positive Response   0  Number of Negative Response   0   

Total Response 0  

#1 Concern:              

#1 Benefit:               

Staff 
Number of Positive Response 0  Number of Negative Response   0   

Total Response 0  

#1 Concern:              

#2 Benefit:               



 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
 

School: Fairview             

Parent 
Number of Positive Responses 38   Number of Negative Responses  55 

Total Responses 96 

#1 Concern: Individuality and cost           
               

   

#1 Benefit: Reduction in teasing or stigma associated with clothing      
               

       

Student 
Number of Positive Response   Number of Negative Response      

Total Response   

#1 Concern:              
                

#1 Benefit:              
                

Staff 
Number of Positive Responses 1 Number of Negative Responses  2 

Total Response 3  

#1 Concern:  Loss of Individuality          
               

   



#2 Benefit:   Reduction in teasing, etc.         
               

    

 



 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
 

School:  Forest View Elementary          

Parent 
Number of Positive Response   15 Yes  Number of Negative Response  30 No    

Total Response   45  

#1 Concern: Cost for uniforms, Students might resent it at first but would get use to it, Every student should
 have the same uniform.           
                

#1 Benefit: Less teasing, Easier on Parents budgets, Students would look more neatly dressed, It would  
 support a sense of equal among all students, Focus more on academics then brand clothing.  
                

Student 
Number of Positive Response 0  Number of Negative Response  2    

Total Response 2  

#1 Concern: It is exspensive for people that don’t have money.       
                

#1 Benefit: Students should be able to wear what they want.       
                

Staff 
Number of Positive Response 7  Number of Negative Response  5    

Total Response 13  

#1 Concern: A lot of body types do not fit into Dockers,  For some staff that don’t make much money it 
would be a hardship for them to buy new clothes,          
                

#2 Benefit: More school unity, allowing to wear school spirit shirts occasionally.    
                



 



 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
 

School: GIER PARK         

Parent 
Number of Positive Response 25  Number of Negative Response   92   

Total Response 117  

#1 Concern: Cost of having to purchase school clothes and play clothes is too much. Clothes are a way for kids to 
express themselves and uniforms would take that away, and the current dress code should be enforces along with 
parents not letting their children leave the house with inappropriate clothing on.       

#1 Benefit: More equality among children, less teasing,  less focus on brand names, kids would look better, and no 
hassles about what to wear to school.            

Student 
Number of Positive Response 51 Number of Negative Response  223   

Total Response 274  

#1 Concern: No individual choice, loss of personality, like how dress they dress now, all look the same, your mother    
will get exhausted washing clothes, it would get very boring!, if they got dirty they wouldn’t be able to come to school 
the next day, you’d see spaghetti/taco sauce on the light cloths, they’re ugly, they wouldn’t be comfortable   
 
#1 Benefit: when kids wear nicer clothes, they act like they’re better, kids won’t get teased, pants wouldn’t be falling 
down, easy to choose clothes each day,   
 

Staff 
Number of Positive Response 8  Number of Negative Response  11    

Total Response 19  

#1 Concern: Initial cost may be a hinderance, affordability for all parents, we already have a dress code and it 
should be reinforced, how would “another dress code” make a difference        

#2 Benefit: there would be no inequality in clothing (labels, etc)       
                 



 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
School:  Kendon           

Parent 
Number of Positive Response  20 Number of Negative Response  26    

Total Response 46  

#1 Concern: Cost of uniforms           
               

#1 Benefit:  Fashion less of an issue         
                

Student 
Number of Positive Response  52 Number of Negative Response  135    

Total Response 187  

#1 Concern: Cost of uniforms           
               

#1 Benefit:  Less Bullying            
               

Staff 
Number of Positive Response  7 Number of Negative Response  6    

Total Response 13  

#1 Concern: Affordability            
               

#2 Benefit: Prevents division by social class and simplifies rules related to no dress code.  

 



From:  Teri Bernero 
To: Barton, Myrical 
Date:  1/5/2012 10:59 AM 
Subject:  SurveyResults_838.csv 
Attachments: SurveyResults_838.csv; Teri Bernero1.vcf 
 
 This is what it looks like if I export the results - not so pretty. 
  
My password is password if you would like to see the graphs and results.  There is some audio too of comments that parents left. 
  
To sum it up: 
66% of the parents were against school uniforms 
33% of the parents were in favor of the school uniforms 
  
50% of the parents had many concerns about the uniforms 
60% of the parents saw many benefits to a uniform policy 
  
  
Teri Bernero 
Principal  
Lewton Elementary School 
(517) 755-1461 phone 
(517) 755-1469 fax 
email - teri.bernero@lansingschools.net 



 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
 

School:      Lyons Elementary 

Parent 
Number of Positive Response 32  Number of Negative Response  54    

Total Response 86  

#1 Concern: Cost, dress code is strict enough-just enforce it, takes away from individuality, hard to get 
clothes for larger students, doesn’t impact student achievement, chose Lyons because there is no uniform 
policy               

#1 Benefit: Everyone dresses the same, no one dresses inappropriately, no bullying, creates school unity 
                

Student 
Number of Positive Response 15  Number of Negative Response  56    

Total Response 71  

#1 Concern: Cost, availability of clothing, no freedom of expression      
                

#1 Benefit: Students wouldn’t bully, tease, make fun of other students, would show pride in school, makes 
the school look good, less distractions, convenience, kid’s wouldn’t wear inappropriate clothing   
                

Staff 
Number of Positive Response 3  Number of Negative Response  8    

Total Response 11  

#1 Concern: Dress code enforcement, cost, loss of individuality, availability of clothing    
                

#2 Benefit: Emphasis is placed back on education, students are more focused     
                

 



 

 

 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
 

School: Mt. Hope School        

Parent 
Number of Positive Response  37 Number of Negative Response  28 
   

Total Response 65  

#1 Concern: Expense          
             

  

#1 Benefit:  Less judgement / Equality       
             

  

StudentNumber of Positive Response  1   Number of Negative Response 9 
Total Response  10 

#1 Concern:  Cost          
             

   

#1 Benefit:  Freedom of choice        
             

   

StaffNumber of Positive Response  14 Number of Negative Response  12 
   

Total Response 26  

#1 Concern:   Cost to Parents       



 

 

             
       

#2 Benefit:   Appropriate Dress /Remove Distractions    
             

          

 













 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
 

School: Sheridan Road 

Parent 
Number of Positive Response  32 (24%)                      Number of Negative Response  101 (76%) 

       Total Response  133 

#1 Concern: Cost to families, especially large families who use hand-me-downs or Goodwill etc.  
                

#1 Benefit: Easy to pick out school clothes everyday        
                

Student     Not Applicable to all students 
Number of Positive Response 9 (45%)  Number of Negative Response  11 (55%) 
   

Total Response 20 (One class)  

#1 Concern: Why have a dress code if not needed, if we are dressed inappropriately you would tell us. 
                

#1 Benefit: I have never tried it before.  We should try new things.      
               

        

Staff 
Number of Positive Response 10 (43%)  Number of Negative Response  13 (57%)  

Total Response 23  

#1 Concern: Cost to families           
               

#2 Benefit: Won’t need to worry about students dressed inappropriately.     
                

 







 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
 

School: LANSING S.T.E.M. MAGNET ACADEMY         

Parent 
Number of Positive Response  1 Number of Negative Response   0   

Total Response 1  

#1 Concern:   Concerned that we don’t have one.       
               

#1 Benefit:   Focus on academics – not on fashion       
                

Student 
Number of Positive Response  46 Number of Negative Response  292    

Total Response 368  

#1 Concern:  Doesn’t allow for self-expression .         

#1 Benefit:  Everybody is the same. Less teasing and bullying. Better behavior     

Staff 
Number of Positive Response  19 Number of Negative Response  2    

Total Response 21  

#1 Concern:  The manpower and time to strictly enforce it with consistency. Drives students away 
– will affect enrollment. The cost factor – many may not be able to afford       

#2 Benefit:  Levels the playing field. Students are not as distracted. Behavior is better; less bullying 
                

 



 

District-wide Uniform Code of Dress Survey 2011-2012 

School Summary – DUE JANUARY 16 in Deputy Superintendent Office 
   

School: OTTO MIDDLE SCHOOL      

Parent 
Number of Positive Response 3  Number of Negative Response  33    

Total Response 36  

#1 Concern: Can not afford clothes. Freedom of expression.      
               

       

#1 Benefit: No one teased if they don’t have the latest fashion.       
               

Student   
Number of Positive Response   Number of Negative Response  51    

Total Response 51  

#1 Concern:  Freedom to wear what they want        
               

   

#1 Benefit:              
                

Staff 
Number of Positive Response  4  Number of Negative Response   2   

Total Response 6  

#1 Concern:  Student and parent resistance        
               

#2 Benefit: better student behavior          
               

    











 
District-Wide Uniform Code of Dress 
 
Students and staff were directed to complete these surveys in Advisory.  I have recorded 
some of the comments (they basically all said the same things).  Parent surveys were not 
mailed due to lack of funding, PTSA did not meet in December and will not meet until 
the 4th Monday in January.  A few filled them out at the counter in the Main Office or 
took them with them, but did not return them. 
 
   Students   Staff   Parents 
Yes   53    5   1 
 
No   408    3   1 
 
Student Comments Item 2 
Don’t get to express your fashion, which is part of the teen years 
Does not allow students to show their individuality 
We should be able to wear what we want as long as it doesn’t bother anybody. 
It’s another way of keeping us from growing up and finding out who we are 
It takes away from the diversity of the building 
In high school, we should be treated like adults, not children. 
People won’t wear them 
Students won’t follow it if it is put in place 
Students will be upset 
I don’t understand the point 
Requires people to spend money on clothing that they don’t want and don’t have the 
money for 
Too expensive, ugly, restricting and unable to show my style 
Some people cannot afford them 
Will the District provide funding?  Honestly we are in high school and a vast majority of 
us are mature enough to decide what is appropriate and what it not. 
I wouldn’t mind a dress code, but think that students should be allowed to wear what they 
want one day a week, like Friday 
I like to be comfortable 
They’re stupid 
Too restricting 
I don’t want it, because I had to wear them in 8th grade 
Stripping an individual of their personality and sense of style in an attempt to brainwash 
an unruly generation is wrong. 
It is an annoying idea. 
Just make the current dress code stricter 
Increased suspension due to non-compliance (wearing the wrong color shirt) 
I have been in schools with a dress code and it doesn’t change anything. 
Look at Pattengill..students still sag and have pants too tight and have necklines too low. 
It would be a good idea. 
 



 
 
Student Comments Item 3 
None, it will just make kids mad 
Everyone would be equal 
Less bullying 
Preparation for jobs and professional careers 
People would not be judged by what they are wearing  
People would look like real students 
Teachers would have less dress code issues in class 
Ending the wearing of provocative clothing  
The school district gets to enforce more rules to oppress us. 
You don’t have to worry about what to wear to school 
Everyone looks the same so people don’t get teased over what they wear 
Studies show that academics improve 
Helps identify people as students….trespassers would stand out 
There would be less skin showing 
It shows that everyone is dressed to impress. 
Saves money on clothes 
Enforcement takes a lot of time and at Pattengill it seemed like teachers were more 
interested in enforcing the dress code than students learning 
 
Staff Comments Item 2 
I’d have to buy new clothes 
If kids have choices they can still do clichés 
There should be a jewelry code also, like none. 
Enforcement – If they don’t wear “it” what is the “or else” – same as everything else – 
nothing. 
Enforcement 
Rebellion of students 
Why waste time/paper on a survey that you will not listen to?! 
We have too much difficulty enforcing basic rules, including major disrespect to staff. 
 
Staff Comments Item 3 
Cheaper 
Less fashion show stratification 
Less distractions 
Easier to identify outsiders 
There should be one color only or color by grade. 
Increased potential for positive behavior 





DRAFT 
 
Section 8000 – Students        0000 
 

 Coordinated School Health 
  

The Lansing School District believes that a crucial link exists between student 
health and well-being and academic achievement. The Coordinated School Health 
model suggested by the Centers for Disease Control and Prevention (CDC) 
includes the following eight components:  Health Education; Physical Education; 
Health Services; Family and Community Involvement; Counseling, 
Psychological, and Social Services; Nutrition Services; Healthy School 
Environment, and Health Promotion for Staff.   

 
Lansing School District will develop, adopt, implement and sustain to the extent 
that resources permit, a comprehensive plan for a Coordinated School Health 
model that: 

• Responds to the needs, preferences, and values of families and the 
community; 

• Emphasizes a positive youth development approach; 
• Promotes the optimal physical, emotional, social, nutritional and 

educational development of students; 
• Emphasize prevention and early intervention; 
• Is based on models that demonstrate evidence of effectiveness; and 
• Makes efficient use of school and community resources. 

 
Lansing School District will establish and sustain a Coordinated School Health 
team that includes a diverse representation of school staff, families, students, and 
members of the community to oversee and evaluate the Coordinated School 
Health team and make recommendations to the school board. 
 
The school board will designate a Coordinated School Health Coordinator (health 
teacher, physical education teacher, counselor, or nurse) to assist with planning, 
implementing and evaluating the Coordinated School Health components.   
 
The Coordinated School Health team will focus on district-level policies and 
programs and work in conjunction with other district-level school health 
committees, programs, health-related grant programs, and community-based 
agencies/organizations to improve the health and safety of students and staff in 
Lansing School District. 
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The Michigan State Board 
of Education and the Coor-
dinated School Health and 
Safety Programs of the 
Michigan Department of 
Education provide the 
background of Coordinated 
School Health dating back 
to 1987.  At that time, the 
Centers for Disease Con-
trol and Prevention first 
proposed the concept of a 
coordinated school health 
model with eight compo-
nents. These separate but 
interconnected compo-
nents exist at some level 
in every school, but are 
often not formally linked 
or coordinated. Coordi-
nated school health is a 
way to do business in a 
more efficient and effec-
tive manner - not one 
more thing to do, but an-
other way to do what must 
be done.  

 

Lansing School District re-
ceived funding from the Eaton 
Intermediate School District 
to implement  Coordinated 
School Health during the 2010
-2011 school year.  The Coor-
dinated School Health (CSH) 
team was composed of a 
school administrator (Diana 
Rouse), school counselors,  
food service staff,  parents, a 
faith-based community mem-

ber, physical education 
teacher, school nurses, MSU 
College of Nursing faculty, a 
Sparrow Hospital representa-
tive, students, and facilita-
tors from the Eaton Interme-
diate School District. The CSH 
team developed a mission 
statement and strategic plan.  
The primary goal for the team 
was to develop a plan to dis-
seminate the Michigan Profile 

for Healthy Youth (MiPHY) 
data.  The MiPHY data was 
distributed to the school 
board, cabinet members and 
secondary principals.   The 
school district received fund-
ing for the 24/7  Tobacco-
Free Schools grant because a 
Coordinated School Health 
team was in place. 

Coordinated School Health Model 
Coordinated School Health provides a structure within the 

school to coordinate all resources aimed at promoting stu-

dent and staff health under one umbrella. 

Lansing School District Receives a Second Year of Funding for 

Coordinated School Health  Implementation 

Year 1 Coordinated School Health Accomplishments 

L A N S I N G  S C H O O L  D I S T R I C T  

O F F I C E  O F  S T A T E  &  F E D E R A L  P R O G R A M S  

Lansing School District 
Office of State And Federal Programs 

 
J A N U A R Y  2 0 1 2  V O L U M E  1 ,  I S S U E  1  

Coordinated School 

Health is: 

 Centered on 

the needs of 

our children; 

 Systematic in 

its approach; 

 Built on a team 

effort; and 

 A rigorous 

process that 

aims to elimi-

nate gaps and 

redundancies. 

Michigan Department 

of Education Coordi-

nated School Health 

and Safety Programs 

Coordinated 
School 
Health 
Grant 



plans to draft a policy modeled after 
the Michigan Department of Educa-
tion’s CSH policy for the Lansing 
School District.  In addition to devel-
oping a CSH policy, the CSH team is 
working to increase collaboration 
among the school district’s preven-
tion grants, including, Safe and Sup-
portive Schools (Eastern High 
School), 21st Century (All High 
Schools and STEM Academy), Preg-
nancy Prevention or P3 Grant 

(Eastern, Everett and Sexton), Coun-
seling Grant (Bingham, North, Wain-
wright, Willow), and MSU College of 
Nursing’s Girls on the Move Interven-
tion.   

The Coordinated School Health 
(CSH) Team will meet three times 
during the 2011-2012 school year to 
implement the strategic plan devel-
oped during the previous year.  The 
Strategic Plan has three goals:  1) By 
2014, Coordinated School Health 
will be institutionalized as part of 
Lansing School Districts processes 
and procedures; 2)  By 2014, using 
Coordinated School Health (CSH), 
student risk behaviors will decrease 
by 5% as evidenced by MiPHY data 
and student achievement will in-
crease 5% as evidenced by MEAP;  3) 
By 2014, using Coordinated School 
Health (CSH), all buildings will have 
some form of health promotion for 
faculty and staff.   The CSH Team 

 

519 West Kalamazoo Street 

Lansing, MI 48933 

Phone: 517-755-1047 

Fax: 517-755-1049 

E-mail:  

Diana.rouse@lansingschools.net 

Patricia.bednarz@lansingschools.net; 
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LANSING K-8 S.T.E.M. MAGNET ACADEMY ( D.RICH) 

 
OFFICIAL SCHOOL NAME CHANGE  PROPOSAL 

SUBMISSION TO  
Lansing School District  

 
Board of Education Policy Committee 

12/5/11 
 

 
The Lansing K-8 S.T.E.M.  Magnet Academy/Dwight Rich Middle School staff and 
students have followed the process of renaming the school via informational meetings 
and polling. 
 
Two votes were taken. The final results determined that the recommendation for review 
and consideration to be: 
 
LANSING S.T.E.M. MAGNET ACADEMY 
 
The attached pages detail the process and the outcome leading to this proposal. 
 
Factors to consider in a final name change per staff and administrative concerns are as 
follows: 
 

• Modifications to Michigan Department of Education documents including MEAP, 
ELPA, and related assessment reports. 

• Modifications to accounting documents including CIMS purchasing identification 
to vendors who currently have the school identified as Lansing S.T.E.M. Magnet 
Academy 

• Modifications to Parent Link System which took 10 weeks to change from 
Dwight Rich to temporary name of Lansing S.T.E.M. due to a system malfunction 
of downloading the enrollment data.  

• Modifications to school sports and academic teams including the Robotics Team, 
Math-R-Rama Team, and Equations Team. 

 
The vote speaks for itself. There is a strong desire to have a new school with a new 
image and thus a new name.  The history of  Dwight Rich Middle school is definitely 
worthy of recognition and we definitely support and ask that naming the auditorium 
after Mr. Rich also be considered. 

 
 



 
LANSING K-8 S.T.E.M. MAGNET ACADEMY ( D.RICH) 

 
OFFICIAL SCHOOL NAME CHANGE BALLOT RESULTS 

FIRST VOTE 
12/1/11 

 
 

 Lansing K-8 STEM Magnet Academy - 135 
Richwood - 126 
Woodrich - 47 
Dwight Rich - 111 
Hampden Academy - 34 
Dwight Rich K-8 17 
ISmart Academy - 5 
Rocket School of Learning - 1 
Dwight Creek - 8 
Dwight Rich Bears - 6 
Colonial Village Magnet Academy - 1 
SwagRich - 2 
 
 
Other Suggested Names 
 
Million Dollar Rich 
Lewton Middle School 
Rocket Stem Academy 
Spartans Magnet Academy 
Woodrich Jr 777 
Dwight Rich Two 
Richwood Academy 
Riverwood 
King Arthur's Court Academy School 
Rich Creek 
Dwight Wood 
Nicholas Dr.  
Hoodrich 
 
 
 



 
 

DEBRIEFING NOTES 
 

JUNIOR BOARD REPRESENTATIVES 
 

TOPIC: OFFICIAL NAMING OF OUR SCHOOL 
12/1/11 

 
 

Present:  
Sasha Butler 
Jada Chapman-Dixon 
Juwuan Funches 
Samuel Menzie 
Alma Scott 
D. Chapman, Principal 
 
Mrs. Chapman opened the meeting by explaining the Lansing School District policy on 
officially naming the school. She then asked each rep how he/she voted earlier today. 
Three (3) reps voted to keep the name as Dwight Rich;  (1) Lansing K-8 S.T.E.M. 
Magnet Academy, and (1) totally new name. 
 
A brief discussion was then conducted. Juwuan Funches felt that having a new name will 
help the community to have a more positive image of the school. Others chimed in and 
agreed that having a new name is a way to start over or have a new beginning. There was 
some discussion on having the mascot from Dwight Rich to remain as the Bears.  It was 
finally determined  that a new school should have a new mascot. 
 
Mrs. Chapman then reported that the ballot results showed that the majority of voters 
today would like the school to be named Lansing K-8 S.T.E.M. Magnet Academy. 
The question was then called as to the support or non-support of proposing from the 
junior board representatives that the official name to be considered for the former Dwight 
Rich Middle School be the Lansing K-8 S.T.E.M. Magnet Academy passed with a 
unanimous vote of support. 
 
The meeting was then adjourned. 



 
 
 

DEBRIEFING NOTES 
 

POLICY STAKEHOLDER MEETING 
 

TOPIC: OFFICIAL NAMING OF OUR SCHOOL 
12/1/11 

 
Present: 
 
Nicole Armbruster,  School Board Member 
Victor Celentino, Teacher 
Delsa Chapman, Principal 
Georgia Ellis, Parent- PTO Representative 
 
Mrs. Chapman opened the meeting by sharing the debriefing notes and ballot results from 
12/1/11. 
 
Discussion focused on the fact that the top two names voted were: 
 
Lansing K-8 S.T.E.M. Magnet Academy with 135 votes 
Richwood with 126 votes 
 
Due to only a nine (9) point margin between the top two names it was determined that a 
final ballot be drawn up and voting take place on Friday, December 2nd. 
 
It was also determined that the final ballot included the following two names: 

• Lansing S.TE.M. Magnet Academy (The stakeholders decided to remove “K-8”) 
• Richwood S.T.E.M. Magnet Academy 

 
Additional discussion included the possibility of naming the auditorium after Dwight 
Rich. Mrs. Chapman shared that Mr. Rich’s granddaughter had contacted the school and 
was quite concerned about the name being changed even temporarily without the family 
being notified.  She asked if her grandparents’ pictures were still visible in the school. 
Mrs. Chapman reported that Mrs. Rich’s picture was still hanging in the social room. Mr. 
Celentino shared that the picture of Mr. Rich had been removed quite some time ago. 
Mrs. Chapman indicated that she would inquire with staff and possibly previous 
administrators to determine where the photograph could be. The photo was not removed 
by administrative staff during the 2010-11 school year or the present academic year.  All 
agreed that the Rich family should be included in upcoming matters regarding the name 
change. Mrs. Armbruster asked those present if the school board should ensure that they 
be contacted. All present agreed. 
 
The meeting was adjourned. 



MEMORADUM 
 

To:  Policy Committee Members, TC Wallace; D. Rouse; 
       James Davis;  
From:  Peter C. Jensen 
Re:  Anti-bullying policy 
Date:  February 2, 2012 
 
 Attached to this memorandum is a proposed anti-bullying policy established by 
the Michigan Department of Education.  The proposal was fashioned on the statutory 
language of MCL 380.1310(b).  I have previously provided to Board members and others 
in December what I believed would be necessary to write a policy that would pass muster.   
In that memorandum, I pointed out the anti-bullying policy previously adopted (prior to 
the adoption of the statute) by the Board was woefully inadequate in light of the statutory 
requirements.  I have attached the “Model Anti-Bullying Policy” prepared by the 
adoption.  This memorandum will review the policy.  My frank opinion is that the policy 
is, in general, consistent with the statute, but I believe that it is poorly written.   
 
 The foundation of the language appears to be the original “Dear Colleague: from 
the US Department of Civil Rights” plus language from various other memos written on 
the subject.  Obviously, it addresses the language in MCL 380.1310(b), but it is not 
verbatim and does not necessarily follow the same progression as the statute. 
 
 In note that in paragraph 1, which is a simple preamble outlining the reason for 
the policy it fails to protect those persons who report such behavior. 
 
 The second paragraph is a complete analysis of the phrase “bullying” and 
“harassment.”  The definitional provisions which outline the meanings separately are 
equally sufficient.  However, I would have a sentence that says “Both the act of bullying 
and harassment are intricately tied as one and neither term is mutually exclusive.”   
 
 The definition of where bullying occurs is consistent with MCL 380.3110(b)(8). 
 
 Page 3 the second paragraph requires “annual training” MCL 380.1310(b)(6).  
This policy will [implicitly] require that a team be selected to learn not only this policy 
but to have a total understanding of the consequences of this policy, more precisely, the 
violation of this policy which includes liability under Title IX, ADA, Elliott Larsen Civil 
Rights Acts and others.  Counsel should be part of the team to provide guidance. 
 
 Pages 3 and 4 requires the “school administrators” to “develop and implement” 
procedures to ensure “appropriate consequences and remedial responses”.  Although page 
4 lays out the factor, I think that it is important to have some uniformity in how the 
administration intends to mete out discipline based on these factors.   Once again, a team 
will be necessary to more precisely provide guidelines of discipline.  Counsel can work 
with the team on this approach (There is a 220 page monograph on the US Dept. of Ed. 



Site with a complete analysis on how other states and Michigan fashion remedies.  Only 
this way can we avoid “disparate impact” claims of discrimination. 
 

The Principal or designee is to be the coordinator and to “conduct a prompt, 
thorough, and complete investigation” within 3 days.  All persons involved in the 
investigation shall be given a “written notice…on the outcome.”   

 
I note that the policy on page 7, paragraph 3 “prohibits reprisal or retaliation” for 

those who report.  The statute specifically provides for “immunity” MCL 380.1310(b)(7).  
This is certainly stronger than “prohibit” and should perhaps be added.   

 
Finally, the policy (and statute) requires that the policy be disseminated annually 

to all school staff, students and parents along with a statement of explanation. At school 
sponsored function or on a school bus [ 310.1310(b)(5)(e).  I think this is somewhat weak 
language and we should consider adding language to post this on our web  page 
separately from the other Board policies.  Also I recommend publication in the Student 
Code of Conduct. 

 
WHAT TO DO 

 
Although I believe that the policy as presented by the Michigan Department of 

Education could certainly improved upon, it is a document prepared and will be 
obviously accepted in this format/  The document must be approved by the Board and 
submitted to the Department of Education.  I note that there does not seem to be a 
provision for the development of a “task force” as noted in MCL 380,1310(b)(6)(a) 
[however, the act only “encourages a board to include this]. The Board should determine 
whether such language should be added.  (By analogy to Section 504, I believe that the 
due process [hearing] language is weak since it does not say anything except the district 
will investigate.  There are no notice provisions.  What do we do when an attorney 
appears?  So, this memorandum proposes minor changes consistent with the Act. 

 
Concurrently with adopting the policy, I recommend that the Board authorize the 

Superintendent to immediately establish a committee which includes the attorney to 
ensure that all portions of the policy are immediately implemented and that programs be 
established to meet with building principals explaining their role and the significance of 
the policy to all; building principals. The attorney has also try to establish guidelines of 
discipline as necessary.   As part of this program the attorney will appear at all hearings 
as an observer to ensure that the investigation is consistent with the act and provide 
guidance to the principal if necessary. 
 
 



MEMORANUM 
 

To:  Dr. Wallace; E. Harris; D.Rouse 
From:  PCJ 
Re:  Anti Bullying statute (Matt’s Safe School Law, MCL 380.1301b) 
Date:  December 7, 2011 
 
 The Governor will soon be signing amendments to the Revised School Code 
(MCL 380.1301b) which requires school districts to adopt anti bullying policies. This bill 
will not be in place for at least one month. (No action to be taken until December 31).   I 
know that the District already has a policy in place; however, the statute requires certain 
provisions within the policy.  With this in mind, I will review the statutory requirements.  
We can meet at a later date to review the current policy and statutory provisions we have 
and the process we need to take to amend any portion of that policy.  At the outset the 
Legislature has said that the policy should be adopted through a process which includes 
parents/guardians, school employees, volunteers, pupils, school administrator and 
community representatives.  The question becomes whether any amendment to a current 
anti-bullying policy requires this mix of community/school leaders.   
 
 
 The policy must contain the following components: 
 

1.  A statement prohibiting harassment or bullying of a pupil 
2. A definition of harassment or bullying that includes at least the acts described in 

the definition. 
3. Description of types of behavior expected from each pupil 
4. Age-appropriate consequences and remedial action for violations of the policy 
5. A procedure for reporting harassment or bullying, including a provision for 

anonymous reporting. 
6. A procedure for prompt investigation (within 3 days) of reports of violations or 

complaints, identifying either the principal or designee as the person responsible 
for the investigation.   

7. Range of ways the District will respond once harassment or bullying has been 
identified.  Must be commensurate with the severity of the offense and with the 
offenders past record.  This must be placed in the student’s permanent 
disciplinary record including a description of the incident. 

8. A statement that prohibits reprisal or retaliation against person who reports 
incident 

9. Consequences and appropriate remedial action for a person found to have falsely 
accused another. 

10. A statement of how the policy is to be publicized now and on an on-going basis. 
11. Provisions encouraging individual s to report incidents  
12. A requirement that a school employee who has witnessed an incident or has 

reliable information that it occurred shall report the incident to the principal or 
designee. 

 



This policy must be adopted within six (6) months of the passage of the bill,  and submit 
it to the MDE. 
 
The MDE shall develop a model policy applicable to grades K-12 . 
 
The MDE has developed policies and procedures for dealing with Districts which do not 
comply with the Act.   
 
The Board shall assure publication of this policy in its set or rules, student code of 
conduct and other handbooks. 
 
The person who reports the occurrence is not liable for damages arising from any failure 
to remedy the reported occurrence. 
 
Schools are encouraged to develop task forces, programs and other initiatives involving 
staff, pupils, administrators, volunteers and parents and community members. 
 
The District SHALL do the following: 
 

1.  Provide annual training on the policy to school employees and volunteers who 
have “significant contact with pupils” [there is no definition of that class of 
volunteers] 

2. Develop a process of discussing harassment or bullying policy with students. 
3. Incorporate this in the basic employee training program. 

 
The statute does not create or alter any tort liability which may be available to those 
harassed or bullied. 
 
The District must develop a form and procedure to report incidents to the MDE on an 
annual basic and make this information available to the public. 
 
If a criminal act is reported, the law enforcement agency shall commence an investigation 
within 3 days of the report being made.  The District shall provide “directory 
information” to law enforcement agents as part of an investigation. 
 
DEFINITIONS; 
 
AT SCHOOL  is defined as a classroom, on or immediately adjacent to school premises, 
on a school bus or other school vehicle, bus stop, a route of pupil to and from school, at 
any school-related function  Includes conduct using telecommunications access device or 
service that occurs off school premises 
 
BULLYING includes, but is not limited to, conduct in person or using a 
telecommunications access device that (i) is directed at one or more students; (ii) 
substantially interferes with educational opportunities, benefits, or programs of 1 or more 
students; (iii) adversely affects the ability of a pupil to participate in or benefit from the 



district’s educational programs or activities by placing the pupil in reasonable fear of 
physical harm or causing emotional distress. 
(iv)  based on pupil’s actual or perceived religion, race, color, national origin, age, sex, 
sexual orientation, disability, height, weight, gender identity, socioeconomic status, or 
any other distinguishing characteristic or based on association with another person who 
has or is perceived to have any of these characteristics. 
 
HARASSMENT  means conduct, including but not limited to, conduct in person or by 
telecommunication that meets all of the following: 

(i) Directed at 1 or more 
(ii) Substantially interferes with educational opportunities, benefits, or programs  
(iii)Adversely affects ability of pupil to participate in or benefit from educational 

programs because conduct reasonably perceived by pupil is so severe, 
pervasive, and objectively offensive as to have this effect. 

(iv) Is based on pupil’s actual or perceived religion, race, color, national origin, age, 
sex, sexual orientation, disability, height, weight, gender identity, 
socioeconomic status, or any other distinguishing characteristic or is based on 
association with another person who has or is perceived to have any of these 
characteristics. 

 
COURSE OF ACTION 

 
 There is no question that our District’s policy does not contain all the 
requirements of the Act.  Although I think we are mostly there, it will be necessary to 
review the current policy and statute and determine what needs to be strengthened, 
amended or added to.  Also, we will need some process established for annual reporting 
to the state. 
 
 I suspect the District could wait and see what the MDE proposes.  That will be a 
decision that will have to be made by Administration.  I personally believe that it is in our 
best interests to establish our own policy and procedure, and fashion our own remedies.  
Obviously, I would need to be part of the review process.   



8260 Bullying (Cf. 8018) 8260 
 
The Lansing School District board of education prohibits acts of harassment or bullying. The board of education 
has determined that a safe and civil environment in school is necessary for students to learn and achieve high 
academic standards. Harassment or bullying, like other disruptive or violent behaviors, is conduct that disrupts 
both a student’s ability to learn and a school’s ability to educate its students in a safe environment. 
Demonstration of appropriate behavior, treating others with civility and respect, and refusing to tolerate 
harassment or bullying is expected of administrators, faculty, staff, and volunteers to provide positive examples 
for student behavior. 
 
"Harassment or bullying" is any gesture or written, verbal, graphic, or physical act (including electronically 
transmitted acts, such as sexting or cyber-bullying via internet, cell phone, or any electronic communication 
device) that is reasonably perceived as being motivated either by any actual or perceived characteristic, such as 
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and expression; or a 
mental, physical, or sensory disability or impairment; or by any other distinguishing characteristic. Such 
behavior is considered harassment or bullying whether it takes place on or off school property, at any school-
sponsored function, or in a school vehicle. Off-campus incidents that affect learning conditions at school shall 
be subject to the same disciplinary consequences as on-campus incidents. 
 
Since bystander support of harassment or bullying can support these behaviors, the district prohibits both active 
and passive support for acts of harassment or bullying. 
 
The Lansing School District board of education requires its school administrators to develop and implement 
procedures that ensure both the appropriate consequences and remedial responses to a student or staff member 
who commits one or more acts of harassment or bullying. 
 
The Lansing School District board of education requires the principal and/or the principal’s designee at each 
school to be responsible for receiving complaints alleging violations of this policy. All school employees are 
required to report alleged violations of this policy to the principal or the principal’s designee. All principals or 
principal's designees are required to report alleged violations of this policy to the District superintendent or the 
superintendent's designee. The superintendent shall make a monthly report on alleged violations and responses 
and/or actions to the school board. 
 
The Lansing School District board of education requires school officials to annually disseminate the code of 
conduct to all school staff, students, and parents, along with a statement explaining that it applies to all 
applicable acts of harassment and bullying that occur on school property, at school-sponsored functions, or on a 
school bus. The chief school administrator shall develop an annual process for discussing the school district 
policy on harassment and bullying with students and staff. 
 
Approved: November 18, 2010 
LEGAL REF: “Policies on Bullying,” Michigan State Board of Education, 7-19-01; Tinker v Des Moines 

Independent School District, 393 US 503(1969). See also: Saxe v State College Area School 
District, 240 F3d 200(CA 3, 2001). 

Amended:   August 4, 2011 
 



MEMORANDUM 
 

To:  Policy Committee; M.Alwardt 
From:  PCJ 
Re:  Amendment to Board Policy 8012 and  
        Procedure to Implement policy 
Date:  February 27, 2012 
 
 As part of a Civil Rights settlement some time ago, the OCR requested that the 
Board adopt specific procedures related to Sec. 504 complaints.  I have reviewed the 
policy.  There is one required change in that policy in italics in the first paragraph.  I have 
then added a last paragraph in the policy which references the adopted procedure. 
 
8012  Disabled Students 
 
It is the intent of the Board of Education that no otherwise qualified student with a 
disability or a perceived disability shall be excluded from participation in, denied the 
benefits of, or be subjected to discrimination solely on the basis of his/her disability in 
any program or activity conducted by the District. 
 
It is further the intent of the Board of Education to identify, evaluate and provide a free 
appropriate education to each qualified student with a disability or a perceived disability, 
within its jurisdiction regardless of the nature or severity of the disability. 
 
[Third paragraph unchanged] 
 
NEW PARAGRAPH 
 
The implementation of this policy is affixed as a Regulation adopted by the Board and is 
located in Regulation No. 8012. 
 
 



5030 Non-Discrimination and Complaint Procedure (Cf. 2450, 8015) 5030 
 
Refer to Policy 2450. 
 
It is the policy of the Board of Education that the District will not discriminate against any 
person based on sex, race, color, national origin, religion, height, weight, marital status, 
handicap, age, or disability. The District reaffirms its long-standing policy of compliance with all 
applicable federal and state laws and regulations prohibiting discrimination including, but not 
limited to, Titles VI and VII of the Civil Rights Act of 1964, 42 U.S.C. §§ 2000d. et seq.; and 42 
U.S.C. §§ 2000e, et seq.; Title IX of the Educational Amendments of 1972, 20 U.S.C. §§ 1681, 
et seq.; Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794; The Americans With 
Disabilities Act of 1990, 42 U.S.C. §§ 1210, et seq.; the Persons with Disabilities Civil Rights 
Act, MCL §§ 37.1101, et seq.; and the Elliott-Larsen Civil Rights Act, MCL §§ 37.2101, et seq. 
 
The administrator in charge of Special Education is appointed the Civil Rights Coordinator 
regarding complaints of disability/handicap discrimination involving educational services, 
programs and activities. The Superintendent is appointed the Civil Rights Coordinator regarding 
discrimination complaints made by students (grades Pre-K through 12) and/or their 
parent(s)/guardian(s), and involving sex, race, color, national origin, religion, height, weight, 
age, or marital status. The Superintendent is appointed the Civil Rights Coordinator regarding all 
other complaints of discrimination. In the event the complaint is against the Superintendent of 
Schools, the Vice-President of the Board of Education is appointed the Civil Rights Coordinator. 
 
Inquiries or complaints by students and/or their parent(s)/guardian(s) related to discrimination 
based on disability/handicap should be directed to: 
 
The Administrator in Charge of Special Education 
Lansing Public School District 
519 W. Kalamazoo St. 
Lansing, MI 48933 
517-755-2000 
 
Inquiries or complaints made by students (grades Pre K through 12) and/or their 
parent(s)/guardian(s)personnel related to discrimination based on sex, race, color, national origin, 
religion, height, weight, age, or marital status should be directed to: 
 
The Superintendent of Schools 
Lansing Public School District 
519 W. Kalamazoo St. 
Lansing, MI 48933 
517-755-2000 
  
In the event a complaint is against the Superintendent of Schools, the complaint should be 
directed to: 
 



 
5030  Non-Discrimination and Complaint Procedure (Cf. 2450, 8015) 5030-2 
 
The Vice-President of the Board of Education 
Lansing Public School District 
519 W. Kalamazoo St. 
Lansing, MI 48933 
517-755-2000 
 
The complaint should identify the facts, dates, and times (if possible) of the acts and type of 
discrimination you believe to be violation of the Board’s policy. It should also identify the party 
you believe commited the discriminatory act.  
 
All other inquiries related to discrimination should be directed to: 
Superintendent of Schools 
Lansing Public School District 
519 W. Kalamazoo St. 
Lansing, MI 48933 
517-755-2000 
 
The Civil Rights Coordinators, as specified herein, are designated to receive and resolve 
complaints from any person who believes that he/she may have been discriminated against in 
violation of this policy. Any person who believes he/she has been discriminated against in 
violation of this policy  may should file a written complaint with the Civil Rights Coordinator 
within ten (10) calendar days of the alleged violation. The Civil Rights Coordinator will take, 
then, the following action: First, cause an investigation of the complaint to be commenced. 
(1)Second, arrange for a meeting to occur with the complainant, and persons identified in the 
complaint and any other persons the Coordinator believes may be relevant to the investigation, 
and/or assist in its resolution. which may include School District staff who are knowledgeable of 
the facts and circumstances of the particular complaint or who have particular expertise that will 
assist in resolving the complaint.(2) Third, complete the investigation of the complaint and 
provide, in writing, a reply to the complainant. If possible, the Coordinator will make a proposed 
resolution of the complaint and deliver the same to the complaining party and superintendent.  If 
the Civil Rights Coordinator determines that a violation has occurred, he/she shall propose a fair 
resolution of the complaint and deliver the determination to the complainant and the 
Superintendent. In the event the complaint is against the Superintendent, a copy of the 
determination shall be delivered to the President of the Board of Education for review by the 
whole Board. The complainant may appeal the Civil Rights Coordinator’s determination to the 
Superintendent, or, in the case of a complaint against the Superintendent, to the Board, by so 
notifying the Superintendent or Board President in writing within the (10) calendar days of the 
Civil Rights Coordinator’s determination. The Superintendent or Board may conduct additional 
investigation of the facts and circumstances surrounding the complaint. 
 
The Board Vice-President, with the consent of the full Board, or the Board, may elect to secure 
the services of an outside party to investigate the facts and circumstances surrounding any 
complaint against the Superintendent.  
 



The Superintendent, or the Board in the case of a complaint against the Superintendent, shall 
affirm or reverse the Civil Rights Coordinator’s decision and, if warranted, implement the Civil 
Rights Coordinator’s proposed resolution or a modification thereof. The Superintendent or the 
Board’s decision shall be final. 
 
Except as otherwise required by statute,  the complaining party does not have to file a claim with 
the District, but may file a complaint with the appropriate agency or court as required by law. 
 
 
Approved:  April 28, 2005 
LEGAL REF: Included in text.  
 



Section 2000- General School administration  

2450 Non-Discrimination and Complaint Procedure (Cf. 5030,8015)  2450 

It is the policy of the board of Education that the District will not discriminate against any person based 
on sex, race, color, national origin, religion, height, weight, marital status, age, handicap, or disability.  

The District reaffirms its long-standing policy of compliance with all applicable federal and state laws 
and regulations prohibiting discrimination including, but not limited to, Titles VI and VII of the Civil 
Rights Act of 1964, 42 U.S.C. §§2000d. et Seq.; and 42 U.S.C. §§ 2000e, et seq.; Title IX of the 
Educational Amendments of 1972, 20 U.S.C. §§ 1681, et seq.;  Section 504 of the Rehabilitation Act of 
1973, 29 U.S.C. § 794; The Americans With Disabilities Act of 1990, 42 U.S.C. §§ 1210, et seq.; the 
Handicappers’ Civil Rights Act, MCL §§ 37.1101, et seq.; and the Elliott-Larsen Civil Rights Act, MCL 
§§ 37.2101, et seq.; IDEA, 20 U.S.C. § 1400 et seq. 

The administrator in charge of Special Education (or other appropriate administrator named by the 
District) is appointed the Civil Rights Coordinator regarding complaints of disability/handicap 
discrimination involving educational services, programs, and activities. Inquiries or complaints by 
students and/or their parent(s)/guardian(s) related to discrimination based on disability/handicap or other 
educational issue should be directed to: 

The Administrator in charge of Special Education 
Lansing Public School District 
519 W. Kalamazoo St.  
Lansing, MI 48933 
517-325-6000 
 
The Superintendent (or other appropriate administrator named by the District) is appointed the Civil 
Rights coordinator regarding discrimination complaints made by student (grades Pre-K through 12) 
and/or their parent(s)/guardian(s), and involving sex, race, color, national origin, religion, height, weight, 
age, or marital status. The Superintendent (or other appropriate administrator named by the District) is 
appointed the Civil Rights coordinator regarding all other complaints of discrimination. Inquires or 
complaints made by student (grades Pre K through 12) and/or their parent(s)/guardian(s) related to 
discrimination based on sex, race, color, national origin, religion, height, weight, age, or marital status or 
any other claim of discrimination not related to the school curriculum should be directed to:  
 
(Administrator to be named by the District) 
Lansing Public School District  
519 W. Kalamazoo St.  
Lansing, MI 48933 
517-325-6000 
 
 
 
 
 
 
 



Section 2000- General School Administration  
2450 Non-discrimination and Complaint Procedure 
  
The Civil Rights Coordinators, as specified herein, are designated to receive and resolve complaints from 
any person who believes that he/she may have been discriminated against in violation of this policy. Any 
person who believes he/she has been discriminated against in violation of this policy may file a written 
complaint with the Civil Rights coordinator within then (10) calendar days of the alleged violation. Upon 
receipt of the Complaint the Coordinator shall review it and determine the nature of the claim.  If it should 
be directed to another Coordinator, he will do so immediately.  An investigation will commence within 14 
calendar days.  The Coordinator shall: (1)  arrange for a meeting with the complainant and persons 
identified in the complaint and any other persons the Coordinator believes may be relevant to the 
investigation, and/or assist in its resolution;  (2)  complete the investigation of the complaint and provide, 
in writing, a reply to the complainant.  If possible, the Coordinator will make a proposed resolution of the 
complaint and deliver the same to the complaining party and Superintendent. 
 
In the event the complaint is against the Superintendent, the attorney for the District will investigate the 
matter and deliver the proposed resolution to the Board President. The complainant may appeal the Civil 
Rights Coordinator’s determination to the Superintendent, or, in the case of a complaint against the 
Superintendent, to the President of the Board, by so notifying the Superintendent or Board President in 
writing within the (10) calendar days of the Civil Rights coordinator’s determination. The Board 
President or designee may conduct additional investigation of the facts and circumstances surrounding the 
complaint if deemed necessary.   The Board President may elect to secure the services of an outside party 
to investigate the facts and circumstances surrounding any complaint against the Superintendent.   The 
Superintendent, or Board President in the case of a complaint against the Superintendent, shall affirm or 
reverse the Civil Rights Coordinator’s decision and, if warranted, implement the Civil Rights 
Coordinator’s proposed resolution or a modification thereof. The Superintendent or Board President’s 
decision shall be final.  
 
Except for those claims under IDEA, matters relating to a manifestation hearing, the Complaintant is not 
required to start any action concerning allegations of discrimination with the District, but may commence 
such actions before an administrative agency or court, as required under the statute. 
 
Approved:  
LEGAL REF: Included in text. 
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INTRODUCTION 

Section 504 of the Rehabilitation Act of 1973 (commonly referred to as "Section 504") 
prohibits discrimination against students on the basis of disability. 

This Manual contains information, guidelines, policies, procedures, and forms to achieve 
compliance with Section 504 with respect to the education of the District's students, in a manner 
consistent with the District's non-discrimination policies. 

The District expects its employees to be knowledgeable about its Section 504 procedures. 
If you have Section 504 questions concerning either current or prospective students, please 
contact the District's Section 504 Coordinator: 

 
Martin Alwardt 

Special Education Director 
Lansing School District 

Hill Center 
5815 Wise Road 

Lansing, MI 48911 
(517) 755-4000 

Martin.Alwardt@lansingschools.net  
 

Although Section 504 also applies to employment and facility access by individuals with 
disabilities, this Manual only addresses student issues under Section 504. 

OVERVIEW 

Section 504 is a federal law which prohibits discrimination against persons with 
disabilities. The law provides: 

No otherwise qualified individual with a disability. . . shall, solely 
by reason of her or his disability, be excluded from the 
participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity receiving Federal 
financial assistance. . . . 

29 USC § 794 

One of the principal purposes of Section 504 is to ensure that students with disabilities 
are not denied access to educational facilities, programs, and opportunities on the basis of their 
disability. 

For a student to have a disability which may be protected under this law, he or she must: 
(1) have a mental or physical impairment, (2) which substantially limits, (3) one or more 

mailto:Martin.Alwardt@lansingschools.net�
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major life activities. For a student to be considered an "eligible student" under Section 504, all 
three criteria must be fulfilled. 

Under Section 504, schools that receive federal funds may not discriminate against 
eligible students with disabilities. Section 504 also protects students who have a record of a 
disability, and students who are regarded as having a disability. Discrimination against students 
in either category is prohibited under Section 504. 

Section 504 requires the District to provide a free appropriate public education ("FAPE") 
to each eligible student who has a physical or mental impairment which substantially limits a 
major life activity. Under Section 504, FAPE consists of the provision of regular or special 
education and related aids and services designed to meet the student's individual educational 
needs as adequately as the needs of non-disabled students are met and in accordance with Section 
504 requirements pertaining to educational setting, evaluation, placement, and procedural 
safeguards. The FAPE obligation extends to all students described in this paragraph, regardless 
of the nature or severity of their disability. 

POLICY STATEMENT 

The District shall not discriminate against any student having a disability, a record of 
having had a disability, or who is otherwise regarded as having a disability. The District shall 
also, as required by law, attempt to locate and identify each student within the District's 
jurisdiction who may be an eligible student under Section 504. The District shall evaluate each 
student identified under Section 504 and provide each eligible student with a FAPE as defined by 
law. 

The District also shall not discriminate against persons based upon any other 
legally-protected characteristic. Other District publications and policy documents should be 
consulted to obtain details of those prohibitions, and the means by which an internal complaint or 
grievance concerning any type of discrimination may be filed. 

DEFINITIONS 

The following definitions apply to this Section 504 Manual, Policies, Guidelines, and 
Forms. 

"Free Appropriate Public Education" ("FAPE") 

A "free appropriate public education" is the provision of regular or special education and 
related aids and services that are designed to meet the individual educational needs of students 
with a disability as adequately as the needs of non-disabled students are met and is based on 
adherence to procedures that satisfy Section 504 requirements pertaining to educational setting, 
evaluation, placement, and procedural safeguards. 
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"Individual with a Disability"  

An "individual with a disability" is a person who: 

1. Has a physical or mental impairment which substantially limits one or more of 
such person's major life activities; 

2. Has a record of such an impairment; or 

3. Is regarded as having such an impairment. 

"Physical or Mental Impairment"  

1. Any physiological disorder or condition, cosmetic disfigurement, or anatomical 
loss affecting one or more body systems: neurological; musculoskeletal; special 
sense organs; respiratory, including speech organs; cardiovascular; reproductive, 
digestive, genito-urinary; hemic and lymphatic; skin; and endocrine; or 

2. Any mental or psychological disorder, such as a cognitive impairment, organic 
brain syndrome, emotional or mental illness, and specific learning disabilities. 

The Section 504 regulations do not provide an exhaustive list of specific diseases or 
conditions that may constitute a physical or mental impairment because of the difficulty of 
developing a comprehensive list of possible diseases and conditions. 

"Substantially Limits"  

A student who has a physical or mental impairment that substantially limits a major life 
activity is considered a student with a "disability" under Section 504. This determination is 
made on a case-by-case basis. Neither Section 504 nor its implementing regulations define the 
term "substantially limits" but the term is not necessarily synonymous with "unable to perform" 
or "significantly restricted in" a major life activity. 

Except for ordinary eye glasses or contact lenses, the ameliorative effects of mitigating 
measures may not be considered when assessing whether a student has an impairment that 
substantially limits a major life activity. "Mitigating measures" include, but are not limited to: 
medication; medical supplies, equipment or appliances; low-vision devices (devices that 
magnify, enhance, or otherwise augment a visual image); prosthetics (including limbs and 
devices); hearing aids and cochlear implants or other implantable hearing devices; mobility 
devices; oxygen therapy equipment and supplies; use of assistive technology; reasonable 
accommodations or auxiliary aids or services; and learned behavioral or adaptive neurological 
modifications. 
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A temporary impairment does not constitute a disability for purposes of Section 504 
unless it is of such severity that it results in a substantial limitation of one or more major life 
activities for an extended period of time. This determination is to be made on a case-by-case 
basis. 

If a student has an impairment that is episodic or in remission, the District must consider 
whether the impairment, when active, would substantially limit a major life activity. If it would, 
then the student meets the definition of a student with a disability. 

"Major Life Activities"  

To be eligible under Section 504, a student's physical or mental impairment must interfere 
with one or more "major life activities." A "major life activity" includes, but is not limited to 
functions such as: 

• Caring for oneself 
• Performing manual tasks 
• Walking 
• Seeing 
• Hearing 
• Speaking 
• Breathing 
• Learning 
• Working 
• Eating 

• Sleeping 
• Standing 
• Lifting 
• Bending 
• Reading 
• Concentrating 
• Thinking 
• Communicating 
• Operation of major bodily functions 
(including but not limited to functions of the 
immune system, normal cell growth, digestive, 
bowel, bladder, neurological, brain, respiratory, 
circulatory, endocrine, and reproductive  
functions)  

This list is not exhaustive. An activity or function not found on the list may nonetheless 
be a major life activity. A student is protected from all forms of discrimination and is eligible 
under Section 504 if the student has an impairment that substantially limits one or more major 
life activities, including, but not limited to, learning. 

"Record of Impairment" and "Regarded as Having an Impairment"  

Section 504 also protects students from discrimination who have a record of an 
impairment or who are regarded as impaired. A student is "regarded as" having an impairment 
if the District perceives the student as impaired. The District shall not treat students differently 
based upon a record that shows that the student was disabled in the past, or based upon an 
assumption or perception of disability. The District is not required to develop a Section 504 
plan for a student who either has a record of an impairment or who is regarded as having an 
impairment, but who is not otherwise currently eligible under Section 504. 
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"Current User of Illegal Drugs"  

A student who is currently engaging in the illegal use of drugs is not eligible for services 
or protection under Section 504 when the District takes disciplinary action on the basis of such 
drug use even if the student is otherwise a student with a disability. A student who is a former 
drug user or who is participating in a drug rehabilitation program, however, may be eligible for 
Section 504 services and protection if the student otherwise meets the definition of an "individual 
with a disability" as described above. 

CHILD FIND 

Every year, the District shall attempt to identify and locate every student residing in the 
district who may be a student with a disability under Section 504, regardless of whether he or she 
is receiving a public education. The District shall notify parents of those students of the 
District's Section 504 obligations. 

The District may satisfy the notification obligation by advertising, by posting notices in 
places likely to be visited by qualified students with disabilities and their parents, by including 
notices in District publications and on its web site, and by directly contacting parents of those 
students who the District believes to be eligible. 

The District must also ensure that the information in its Section 504 notices is written in a 
manner that is easily understandable to a parent. The notice should also contain the name and 
contact information for the District's 504 coordinator. 

PRE-REFERRAL ASSISTANCE 

Pre-referral assistance is an important first step in serving students experiencing 
difficulties in school. Teachers may vary instructional and behavioral methodologies and 
expectations, and, by so doing meet students' educational and behavioral needs; and thereby 
strengthen the general education program and reduce unnecessary Section 504 and IDEA formal 
referrals. 

Pre-referral assistance, including strategies such as response-to-intervention ("RTI"), is 
not intended to impede or be a substitute for necessary referrals for consideration of eligibility 
under the Individuals with Disabilities Education Act ("IDEA") or Section 504. If, at any time, a 
teacher, counselor, administrator, or other professional staff member has reason to believe that 
the student's difficulties may be attributable to a disability, the student should be referred for an 
evaluation. If a parent/guardian at any time requests an evaluation, the District must either 
honor that request or notify the parent/guardian of his/her due process rights under the IDEA, or 
Section 504, as applicable. 
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PARENT RIGHTS 

Section 504 guarantees certain rights to parents of students with disabilities. A Section 
504 Notice of Procedural Safeguards (Form C) has been developed for distribution to parents. 

SECTION 504: THE PROCESS 

This section of the Manual addresses important steps in the Section 504 process 
including: referral, evaluation, eligibility determination, development of the Section 504 Plan, 
review, and reevaluation. 

A. Referral 

A student who, because of a suspected disability, is believed to need services under 
Section 504 is typically referred for a Section 504 evaluation by a parent, guardian, teacher, other 
certified school employee, the student if 18 years of age or older, or other concerned adult 
individual. Upon the receipt of a referral: 

• The referral should be reduced to writing. (Form B) 

• The parent should be provided written notice of the referral, and be asked to 
provide written consent to a Section 504 evaluation. (Form D) 

• The parent should be provided with a copy of "Section 504 Notice of Procedural 
Safeguards" (Form C) with notice of the referral. 

Once the District has received parent consent to evaluate, the District may begin the 
evaluation process. If a parent refuses to consent to an initial evaluation, the District may, but is 
not required to, use due process hearing procedures to seek to override the parent's refusal to 
consent to the evaluation. Additionally, if a parent refuses to consent to an evaluation that is 
necessary for a determination of eligibility, the 504 Team may determine that the student is not 
eligible under Section 504. 

B. Evaluation 

The evaluation is the starting point for determining whether a student is an eligible 
student under Section 504. The District is required to conduct an evaluation before providing 
Section 504 services. The nature and extent of the information needed to make a Section 504 
eligibility decision is determined on case-by-case basis by a group of persons knowledgeable 
about the student, the meaning of evaluation data, and the placement options, i.e., the Section 
504 Team. Information obtained through the evaluation process must be documented and all 
significant factors must be considered. The District may, but is not required to, use the same 
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evaluation process used to evaluate students under the IDEA. The evaluation must draw upon 
information from a variety of sources and may include: 

• School records review 
• Observations of the student 
• Standardized tests or other assessments by school staff 
• Parent/Student/Teacher interviews 
• Behavior rating scales or other checklists 
• Pertinent medical information 
• Information provided by the parent 
• Other relevant information 

Where formal testing is determined to be necessary, the evaluation procedures must 
ensure that: 

1. Tests and other evaluation materials have been validated for the specific purpose 
for which they are used and are administered by trained personnel in conformance 
with the instructions provided by their producer. 

2. Tests and other evaluation materials include those tailored to assess specific areas 
of educational need and not merely those which are designed to provide a single 
general intelligence quotient. 

3. Tests are selected and administered so as best to ensure that when a test is 
administered to a student with impaired sensory, manual, or speaking skills, the 
test results accurately reflect the student's aptitude or achievement level or 
whatever other factor the test purports to measure, rather than reflecting the 
student's impaired sensory, manual, or speaking skills (except when those skills 
are the facets that the tests purport to measure). 

A medical diagnosis of a physical or mental impairment does not, in and of itself, 
determine Section 504 eligibility. As mentioned above, Section 504 requires the District to 
draw upon information from a variety of sources in making its eligibility determination. A 
medical diagnosis is only one source of information. Additionally, the District may request, but 
cannot require a parent to provide a medical statement or authorize the release of the student's 
medical information as part of the evaluation process. If the District determines, based on the 
facts and circumstances of the individual case, that a medical assessment is necessary for an 
appropriate evaluation, the District must ensure that the child receives this assessment at no cost 
to the parents. If alternative assessment methods meet the evaluation criteria, those methods may 
be used in lieu of a medical assessment. If a parent refuses to consent to a medical assessment 
and alternative assessment methods are not available, the 504 Team must proceed to make an 
eligibility determination based on the information it has on hand. 
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Absent extenuating circumstances, the District's evaluation and the development of a 
Section 504 Plan, if necessary, should be completed no later than 30 school days following the 
District's receipt of the parent's consent to evaluate. If an extension of time is required, the 
parent must be notified in writing of the extension, the reason for the extension, and the expected 
date of completion of the process. 

C. Eligibility Determination 

The eligibility determination must be made by a group of persons knowledgeable about 
the student, the meaning of evaluation data, and placement options and must be documented in 
writing. The parent of the student should be given a meaningful opportunity to provide input 
into identification, evaluation, and placement decisions for his/her child. Therefore, the parent 
should typically be included in this process. 

D. Section 504 Plan 

Where a student is found to be eligible under Section 504, the need for a Section 504 Plan 
must be determined. (Form K). The Section 504 Team, which should include the parent, will 
be responsible for determining the services that are needed to provide the student a FAPE. The 
Plan should specify how services will be provided and by whom. 

The Section 504 Plan shall be signed by the Section 504 Coordinator/Designee, indicating 
the District's intent to implement the plan. A copy of the Plan, along with the Section 504 
Notice of Procedural Safeguards (Form C), must be provided to the parent. 

If a Section 504 Plan is developed for a student, all school personnel with implementation 
responsibilities should be informed of the existence and particulars of the Plan. Failure to 
implement the Plan can result in non-compliance with Section 504. 

E. Review of Section 504 Plan 

The teacher or other person(s) designated by the Section 504 Team shall monitor the 
student's progress and the effectiveness of the student's Plan. The teacher or other designated 
person will contact the parent (in person or by phone) at least annually to discuss whether the 504 
Plan continues to be appropriate or whether any changes are necessary. If changes are to be 
considered, the Section 504 Team must be convened. 

In addition, the Section 504 Team should be convened and the student's 504 Plan updated 
whenever the student's situation warrants a review (e.g., during natural transition periods, when a 
teacher or parent raises concerns, or when the student's performance changes). 
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F. Reevaluation 

A reevaluation should be completed at least once every 3 years to redetermine eligibility 
under Section 504 and before any significant change in the student's placement. 

SUSPENSION AND EXPULSION OF SECTION 504 STUDENTS 

Students who are eligible under Section 504 have certain additional protections when 
charged with a violation of the Code of Student Conduct which may result in a suspension or 
expulsion that constitutes a significant change in placement. Similar to suspension or expulsion 
of a student with a disability under the IDEA, it is necessary to conduct a manifestation 
determination for a Section 504 student when: 

• The suspension or expulsion will be for more than 10 consecutive school days; or 

• The student has been subjected to a series of suspensions that total more than 10 
school days in a school year and a pattern of exclusion exists. Whether a series 
of suspensions creates a pattern of exclusion is determined on a case-by-case basis 
taking into account the following factors: the length of each suspension, the 
proximity of the suspensions to one another, the similarity of the behavior that 
resulted in the removals, and the total amount of time the student is excluded from 
school. 

If either of the situations above applies, then the District is required to conduct a 
manifestation determination before any significant change in student's placement may occur. The 
manifestation determination should be conducted within 10 school days of the decision to change 
the student's placement. The parent must be invited to participate in the meeting and provided a 
copy of the Section 504 Notice of Procedural Safeguards (Form C). The purpose of the 
manifestation determination is to review whether the student's misconduct was caused by, or had 
a direct and substantial relationship to the student's disability; or whether the conduct was a 
direct result of the District's failure to implement the student's Section 504 plan. (Form O). 

This determination should be made by a group of persons knowledgeable about the 
student, the meaning of evaluation data, placement options, the student's Section 504 Plan, and 
the disciplinary incident. In making its determination, the 504 Team must review all relevant 
information in the student's file, the student's Section 504 plan, any teacher observations of the 
student, and relevant information provided by the parent. 

If the 504 Team concludes that the student's conduct is a manifestation of the student's 
disability, the student must remain in (or be returned to) his/her current educational placement, 
unless the parent and the District agree to change the student's placement. If the 504 Team 
concludes that the student's conduct is not a manifestation of the student's disability, the District 
may apply the relevant disciplinary procedures applicable to all students. Unlike the IDEA, 
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there is no requirement to provide a student whose conduct is not a manifestation of the student's 
disability educational services during a disciplinary change in placement unless services are 
provided to similarly-situated non-disabled students. 

Please note that Section 504 allows a student to be disciplined, without going through the 
manifestation determination review process, when the infraction results from the student's current 
illegal use of drugs or alcohol in violation of the Code of Student Conduct. 

In the case of a Section 504 student who carries or possesses a weapon to or at school, on 
school premises, or to or at a school function, the District may place the student in an interim 
alternative educational setting for up to 45 school days if a student without a disability would be 
similarly disciplined. The Section 504 team must meet to develop the interim alternative 
educational setting after evaluating the student as described in this Manual. The interim 
alternative educational setting must be educationally appropriate and the services provided must 
enable the student to continue to progress in the general curriculum. The interim alternative 
educational setting must also address the behavior prompting the disciplinary action. 

IMPARTIAL DUE PROCESS HEARING 

A parent who disagrees with the identification, evaluation, placement, or the provision of 
a free appropriate public education of a student with a disability under Section 504 has the right 
to request an impartial due process hearing. Request for a Section 504 due process hearing must 
be made in writing to the District's Section 504 Coordinator. Upon receipt of such a request, the 
necessary arrangements will be made by the District, including the selection of a hearing officer. 
A person who is an employee of the District, or any person having a personal or professional 
interest which would conflict with his/her objectivity in the hearing, may not be appointed as a 
hearing officer. 

Any party to a hearing has the right to: 

1. Be accompanied and advised by counsel or an individual with special knowledge 
or training about the problems of children with disabilities; 

2. Present evidence and cross-examine witnesses; 

3. Obtain a written or electronic verbatim record of the hearing or obtain alternate 
forms of the verbatim record to be provided in the parent's native language; 

4. Obtain written or electronic findings of fact and decisions; and 

5. Seek judicial review of a hearing officer decision.
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The District will adhere to the following timeframes if a due process hearing is requested: 

1. A hearing will be scheduled not more than 30 calendar days following receipt of 
the parent's written request. 

2. The hearing officer will, not later than 30 calendar days after the hearing, draft a 
written decision (with specific findings of fact) and send a copy of the decision to 
each party and/or their attorneys/representatives. 

3. In the absence of an appeal, the District will implement the decision of the hearing 
officer within 15 calendar days of the District's receipt of the decision. 

GRIEVANCE PROCEDURE 
A person who believes a student has been discriminated against by the District on the 

basis of the student's disability or who believes the District otherwise violated Section 504 of 
the Rehabilitation Act of 1973 or Title II of the Americans with Disabilities Act also has the 
right to file a complaint through the District's grievance procedure.  In addition, if any person 
believes that any employee of the school, a student, or other third-party has engaged in 
discrimination based on an individual’s disability or perceived disability status, then they may 
file a grievance with the school’s Section 504/ADA coordinator. (Forms L and M).   A person 
who wishes to file a complaint should contact: 

 
Martin Alwardt 

Special Education Director 
Lansing School District 

Hill Center 
5815 Wise Road 

Lansing, MI 48911 
(517) 755-4000 

Martin.Alwardt@lansingschools.net  
 

A person may file a complaint with the Office for Civil Rights (OCR) if he/she does not 
wish to use the District's grievance procedure. A person who wishes to file a complaint with 
OCR should contact: 

 
Office for Civil Rights  

U.S. Department of Education  
600 Superior Avenue East, Suite 750  

Cleveland, OH 44114-2611  
FAX: (216) 522-2573; TDD: (877) 521-2172  

Telephone: (216) 522-4970  
E-mail: OCR.Cleveland@ed.gov 

A discrimination complaint may be filed with OCR at any time. Additionally, if a person 
is dissatisfied with the District's resolution of a complaint, that complaint may be filed with OCR 
at the address above within 60 days of the District's resolution.

mailto:Martin.Alwardt@lansingschools.net�
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SECTION 504 CHECKLIST FORM A 

Student Name:  _______________________________________  Date of Birth:  ______________  

School Building Attending:  ______________________________  Grade:  _____________________ 

1. Section 504 Referral 
 Receive signed Section 504 Referral for Evaluation (Form B) 
 Date received by the School District __________________________________ 

2. Parent Consent for Evaluation 
 Provide parent Section 504 Notice of Referral and Consent for Evaluation (Form D) 
 Provide parent Section 504 Notice of Procedural Safeguards (Form C). 
 Date parent consent received by the District  ___________  
 Date evaluation should be completed  _________________  
(30 school days from date consent received for initial evaluation) 

3. Evaluation Process 
 Identify Section 504 team members (persons who are knowledgeable about the student, 
the meaning of evaluation data, and placement options) 

 Determine needed evaluation data. Note: Evaluation information should be obtained 
from a variety of sources. 

 Seek parent consent to obtain medical information, if appropriate (Form F) 
 Send Letter to Physician (Form G) and Physician's Statement (Form H) 

Note: A parent is not required to provide the School District medical information or 
permission to contact the student's physician 

 Use Teacher Input forms (Form I), if appropriate 
 

4. Section 504 Meeting 
 Determine date, time, and location for meeting 
 Notify Section 504 team members of meeting date, time, and location 
 Send parent Section 504 Meeting Notice and Invitation (Form J) 
 Convene meeting 
 Review evaluation data and determine eligibility/continued eligibility 
 Complete Section 504 Plan (Form K) 
 Provide parent Notice of Procedural Safeguards (Form C) 
 If parent is not present at meeting, send copy of paperwork, including Notice of 
Procedural Safeguards, to home address 

 
5. Section 504 Plan Implementation 

 Notify persons with implementation responsibilities of the Plan's existence and their 
responsibilities under the Plan 

 Monitor the student's progress and the effectiveness of the Plan 
 Review the Plan at least annually and whenever the student's situation warrants review  
 Reevaluate at least every three years.
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 Lansing School District 

 

 
SECTION 504 - REFERRAL FOR EVALUATION  FORM B 

 
 
Date of Referral:  ________________  

Student Name: ________________________________________ Date of Birth: _______________ 

School Building Attending:  _____________________________  Grade: ______________________ 

Reason for referral:  (Please briefly describe the nature of your concern(s), e.g. academic, behavioral, 
gross/fine motor, social/emotional, medical, other.) 
 
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________ 
 
Pre-referral interventions:  (Please indicate interventions, supports, or other actions tried prior to the 
referral in an effort to address the concern(s) identified above.) 
 
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________ 
 
Has the student been referred, evaluated, or provided special education or 504 services in the past? 
Yes _____  No _____  If yes, please explain below. 
 
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________ 
 
Person Making Referral:  ______________________ Title/Position: ____________________________ 
 
Phone:  ____________________________________ Email: __________________________________ 
 
Please submit form to:   
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NOTICE OF SECTION 504 PROCEDURAL SAFEGUARDS FORM C 
The following is a brief summary description of the rights provided by Section 504 of the 

Rehabilitation Act of 1973 to students with disabilities, or suspected disabilities, and some related rights 
provided by Title VI of the Civil Rights Act of 1964 and the Family Educational Rights and Privacy Act. 
The intent of the law is to keep you fully informed about decisions concerning your child and to inform 
you of your rights in the event you disagree with any decisions concerning your child. You have the right 
to: 

1. have the District advise you of your rights under federal law; 

2. receive notice with respect to Section 504 identification, evaluation, and/or placement of 
your child; 

3. have an evaluation and placement decision for your child based upon information from a 
variety of sources and which is made by a team of persons knowledgeable about the 
student, the meaning of evaluation data, and placement options; 

4. have your child receive a free appropriate public education, which is the provision of 
regular or special education and related aids and services that are designed to meet 
individual educational needs of your child as adequately as the needs of students without 
disabilities are met, if the child is Section 504 eligible; 

5. have your child be educated with non-disabled students to the maximum extent 
appropriate, if the child is Section 504 eligible; 

6. have your child take part in and receive benefits from the District without discrimination 
on the basis of disability; 

7. have your child educated in facilities and receive services comparable to those provided to 
non-disabled students; 

8. examine all relevant records of your child, including those relating to decisions about your 
child's Section 504 identification, evaluation, educational program, and placement; and 
obtain copies of those records at a reasonable cost, unless the fee would effectively deny 
you access to the records; 

9. receive information in your native language and primary mode of communication; 

10. have a periodic re-evaluation of your child, including an evaluation before any significant 
change of placement; 

11. have your child given an equal opportunity to participate in nonacademic and 
extracurricular activities offered by the District; 

12. request and participate in an impartial due process hearing regarding the identification, 
evaluation, or placement of your child, including a right to be represented by counsel in 
that process and to appeal an adverse decision; 

13. file a complaint in accordance with the District's grievance procedures or with the U.S. 
Department of Education, Office for Civil Rights.
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SECTION 504 - NOTICE OF REFERRAL AND FORM D 
CONSENT FOR EVALUATION 

 
(mm/dd/yyyy) 

 
Re: 

 

Dear 

Your child has been referred for an evaluation under Section 504 of the Rehabilitation Act of 1973 
("Section 504"). Section 504 prohibits discrimination on the basis of disability in any program or activity 
receiving federal financial assistance and requires the school district to provide eligible students a free 
appropriate public education designed to meet the student's individual educational needs as adequately as 
the needs of non-disabled students are met. 

In order to be eligible for services under Section 504, a student must have a physical or mental 
impairment that substantially limits one or more major life activities. In determining whether a student 
meets these criteria, the school district will draw upon information from a variety of sources which may 
include the following: 

• School records 
• Observations 
• Standardized tests or other assessments 
• Parent/Student/Teacher interviews 
• Behavior rating scales or other checklists 
• Pertinent medical information 
• Information provided by the parent/guardian 
• Other relevant information 

Your child's teacher(s), building administrator, counselor, and other individuals (school 
psychologist, school nurse, etc.) may be involved in the evaluation process. Once the evaluation is 
completed, a meeting will be scheduled to discuss the results of the evaluation. You will be notified of the 
time, date, and location of the meeting and are welcome to attend and participate in the decision-making 
process. 

The purpose of this letter is to advise you that the school district proposes to evaluate your child 
under Section 504 and to obtain your consent for the evaluation. In addition, enclosed is a copy of the 
Notice of Procedural Safeguards which describes the rights afforded parents under Section 504. 

Please indicate on the enclosed form your consent for the Section 504 evaluation and return this 
form to me as soon as possible. Please feel free to contact me if you have any questions. 

Sincerely, 
 
 
 
Enclosures 
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SECTION 504 - PARENT CONSENT FORM FORM E 

Student Name:  __________________________________________  Date of Birth:______________ 

School Building Attending:  ___________________ ___________________ Grade:_______________ 

Parent/Guardian Name:  _______________________________________________________________  

Address:  ___________________________________________________________________________  

Phone: _______________________  Email:  ____________________________________________ 

CONSENT FOR SECTION 504 EVALUATION 

I understand that my child has been referred for an evaluation under Section 504. The evaluation will 
draw upon information from a variety of sources, which may include, but is not limited to: a school 
record review, observations of the student, parent/child/teacher input or interviews, assessments, and other 
relevant information. The purpose of the evaluation is to determine whether my child is eligible for 
services under Section 504. 

(Check all that apply) 

 I have received a copy of the Section 504 Notice of Procedural Safeguards.

 I consent to the Section 504 evaluation. 

 I do not give permission for the Section 504 evaluation. 

 

Signature of Parent/Guardian Date 

Please return this form to:  

For School Use Only 

Date consent form received by School District:  _______________________________________ 

Lansing School District - Section 504 - Parent Consent Form 
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SECTION 504 – AUTHORIZATION FOR RELEASE AND FORM F 

EXCHANGE OF MEDICAL INFORMATION 
 

Student Name: ___________________________________________  Date of Birth:________________ 

School Building Attending: _____________________________________  Grade: _________________ 

Parent/Guardian Name:  ______________________________________________________________ 

Address:  ________________________________________________________________________ 

Phone: _____________________________________  Email: ____________________________________ 

I hereby authorize the release and exchange of otherwise confidential medical information between 
the Lansing School District and: 

 
Physician's Name: ___________________________________________________________________ 

Address: __________________________________________________________________________ 

Phone:  ________________________________________ Fax:  _________________________________ 

I understand that any information released or exchanged will be treated in a confidential manner 
by the District and will not be transmitted to a third party without my permission. This authorization is 
valid for a period of ninety (90) days unless earlier revoked by me in writing. 

Date:  ______________________ 
Signature of Parent/Legal Guardian 

________________________________________ 
Relationship to Student 

PLEASE FORWARD DOCUMENTS TO: 
 

 



 Lansing School District 

 

 
SECTION 504 - COVER LETTER TO PHYSICIAN FORM G 

 
mm/dd/yyyy 

 
Physicain’s Name 
Medical Facility/Practice Name 
Physician’s Address 
City State Zip 
 
 

Re:  Student’s Full Name and Date of Birth 
 

Dear Physician’s Name 
 

The above-named student is currently being evaluated by the Lansing School District for the 
purpose of determining the student's eligibility for services under Section 504 of the Rehabilitation Act of 
1973. In order to be eligible under Section 504, the student must have a physical or mental impairment 
that substantially limits a major life activity. 

Enclosed is an authorization for release of information to the School District signed by the 
student's parent/guardian. Please assist us with our evaluation by completing and returning the enclosed 
Physician's Statement no later than (Date by which the SD requires the information followed by). 

 
Please send to:  
 
 
 
 
 

We appreciate your assistance in this evaluation process. Please contact me if you have any 
questions. Thank you in advance for your cooperation. 

 
Sincerely, 

 
 
 
 
 
 
c: 
Enclosures - Physician's Statement 

- Authorization for Release of Information 
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FORM H 
SECTION 504 - PHYSICIAN'S STATEMENT  

 
 
Student Name:  ______________________________________  Date of Birth:  _____________________ 
 
Physician’s Section.  Please provide the following information to assist the School District in its Section 504 
evaluation.  Attach supporting documentation if needed. 
 
1. Does the student have a physical or mental impairment?  Yes _____  No _____ If yes, what is the 

student’s diagnosis? 
______________________________________________________________________________________ 
______________________________________________________________________________________
______________________________________________________________________________________ 
 
2. Describe the student’s current prognosis and the nature and extent of possible change in the student’s 

condition. 
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________ 
 
3. What are the anticipated effects of the physical or mental impairment on the student’s ability to access, 

participate in, or benefit from school/educational experience? 
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________ 
 
4. Does the student have any other special health/medical issues of which the School District should be 

aware which could affect the student in the school setting? 
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________ 
 
5. Is the student currently on any medication of which the School District should be aware? 
       Yes ______  No ______   If yes, please list medication(s), dosage, and frequency. 
______________________________________________________________________________________
______________________________________________________________________________________ 
 
6. Additional comments to assist in educational planning for student. 
______________________________________________________________________________________
______________________________________________________________________________________ 
 
 
Physician’s Signature: __________________________________    Date: ___________________________ 
 
Physician’s Name:  ____________________________________    Phone:  _________________________ 
Address:  ____________________________________________    Email:   _________________________ 
____________________________________________________
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SECTION 504 - TEACHER INPUT FORM I  
 
 

Student Name:  _____________________________________  Date of Birth:  _________________  
 
Teacher Name:  ____________________________________  Subject: ______________________ 
 
 
1. Do you have any concerns about this student? Yes ______ No ______ If yes, please specify  

the type of concerns below: 
 

 Academic concerns (please describe): 
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________ 

 
Behavioral concerns (please describe): 

________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________ 

 
 Other concerns (please describe): 

_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________ 

 
2. Please list any accommodations, interventions, or strategies you have used to address the above 

concern(s) and indicate how the student responded to the intervention. 
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________ 
 
3. The student's current grade in class is:  _________ 
 
 
4. Would the student have earned this grade without the accommodations, interventions, or strategies you 

used to address the concern(s)? Yes _____ No ______ 
 

Additional comments: 
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________ 
 
 
______________________________________  ____________________________________ 
Teacher's Signature      Date
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SECTION 504 – MEETING NOTICE AND INVITATION FORM J 

 
Student Name:  _________________________________________________   Date of Birth: _____________ 
 
School Building Attending:  ______________________________________   Grade:  ___________________ 
 

(mm/dd/yyyy) 
 
Dear 
 
 You are invited to attend a meeting to determine or review your child’s eligibility for services under 
Section 504 of the Rehabilitation Act of 1973.  If it is determined that your child is or continues to be eligible, a 
Section 504 Plan will be developed (or reviewed and revised) at this meeting. 
 
 The meeting will be held on:  (meeting date) 
              (meeting time) 
              (location) 
 
 The school district has invited the following persons to attend the meeting: 
 

NAME POSITION/TITLE  NAME POSITION/TITLE 
     
     
     
     
     
     
     
 
 You are encouraged to attend this meeting and participate in the decision-making process.  If the 
meeting date or time is not convenient for you, please contact me at your earliest convenience and we will 
attempt to make other arrangement. 
 
 Please feel free to contact me if you have any questions. 
 
      Sincerely, 
 
 
Enclosures (Procedural Safeguards and Envelope) 
--------------------------------------------------------------------------------------------------------------------------------------- 
PLEASE RETURN THIS PORTION OF THE FORM IN THE ENCLOSED ENVELOPE 
 
_____  I will attend Section 504 meeting. 

_____  I am not able to attend and request the meeting be rescheduled. 

_____  I am not able to attend, but request that the meeting be held without me and that the paperwork be sent to 

my home address. 

 
 ____________________________________ _____________________________________________ 
 Student’s Name (Print)    Parent/Guardian’s Name (Print)
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SECTION 504 PLAN FORM K 

Date of Meeting:  ___________________________ 

STUDENT INFORMATION 

Student Name:  _______________________________________  Date of Birth:  ___________ 

School Building Attending:  _____________________________  Grade: __________________ 

Parent/Guardian Name: _____________________________________________________________ 

Address: ________________________________________________________________________  

Phone:  __________________________  Email: ___________________________________________ 

PURPOSE OF MEETING 

  Initial   Review   Redetermination   Other  

 

PARENT CONTACT: 
 Method of Contact:  __________________________________________________________________ 
 Contacted By: _____________________________________________________________________ 
 Date Contacted:  _____________________________________________________________________ 

 
MEETING PARTICIPANTS 
Team members should include persons knowledgeable about the student, the meaning of evaluation data, 
and placement options. 
 
 
 _____________________________ ____________________________ 

Parent/Guardian   Administrator/Designee 
 
_____________________________ ____________________________ 
Parent/Guardian   Student’s Teacher 
 
_____________________________ ____________________________ 
Additional School Staff   Additional School Staff 
 
_____________________________ ____________________________ 
Additional School Staff   Additional School Staff 
 
_____________________________ ____________________________ 
Other     Other 
 
_____________________________ ____________________________ 
Other     Other 
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SUMMARY OF EVALUATION INFORMATION 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
 
Based on the evaluation information reviewed: 
 
1. Does the student have a physical or mental impairment?  Yes _____ No _____                

If yes, specify the impairment ________________________________________________ 
 
2. Does the impairment substantially limit one or more major life activities? Yes _____ No ____  

If yes, specify the major life activity(ies) and describe how the impairment substantially limits the 
activity(ies) 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 

 
ELIGIBILITY DETERMINATION 

 
 Student is eligible under Section 504 

 
 Student is not eligible under Section 504 

 
 The student has a qualifying disability under Section 504, but does not require a Section 504 

Plan at this time. 
 
Rationale: 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
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ACCOMMODATION PLAN (Complete this section only if student is determined eligible.) 
 
List the regular or special education, related aids, and services that are necessary for this student to receive a 
free appropriate education and to have equal access and opportunity to participate in school programs and 
activities.  Note:  each service or accommodati0n should be directly related to the substantial limitation 
caused by the student’s impairment.  Attach additional pages as necessary. 
 
 
 

AREA OF NEED SERVICE/ACCOMMODATION PERSON RESPONSIBLE 
   

   

   

   

   

 
NOTICE OF INTENT TO IMPLEMENT SECTION 504 PLAN 

 
Plan implementation date: _________________________ Next review date:  ________________________ 

Person responsible for implementation/review:  _______________________________________________ 

Date: ____________________________ ______________________________________________ 
      Signature of Section 504 Coordinator/Designee 
 
PARENT/GUARDIAN SIGNATURE 
 
  I have received the Notice of Procedural Safeguards under Section 504. 
 
  I agree with the determination above. 
 

 I disagree with the determination above and understand that I have the right to request an 
impartial due process hearing by filing a written request for a hearing with the Section 504 
coordinator. 

 
 I understand that my child is eligible for a Section 504 Plan but do not wish to have a Plan 
implemented for my child at this time.  I understand that I may request that the District review 
my child’s disability-related needs in the future. 

 
 
Date:  ____________________________ ___________________________________________ 
      Signature of Parent/Guardian
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SECTION 504 - GRIEVANCE PROCEDURE FORM L 

The Lansing School District has adopted the following Grievance Procedure for addressing complaints of 
discrimination under Section 504. A person is not required to use this procedure and may instead file a 
complaint directly with the U.S Department of Education's Office for Civil Rights, 600 Superior Avenue 
East, Suite 750, Cleveland, OH 44114-2611: 

Step 1: A person who believes that he/she has been discriminated against by the Lansing School 
District is encouraged, but is not required, to discuss the matter informally with the appropriate 
building principal, in the case of a student, or his/her immediate supervisor, in the case of an 
employee. 

A. If the building principal or the immediate supervisor is the subject of the complaint, or the 
grievant is not a student or employee, the grievant may, instead, contact the Lansing 
School District Section 504 Coordinator. 

B. The person receiving the complaint shall verbally convey his/her findings to both the 
person who alleged the violation and the person who is the subject of the complaint within 
10 business days. 

Step 2: If the informal Step 1 process does not resolve the matter, or if the grievant does not wish to 
use the informal procedures set forth in Step 1, a written complaint may be submitted to the 
Lansing School District Section 504 Coordinator who will investigate the complaint. 

A. If the Section 504 Coordinator is the subject of the complaint, the complaint should be 
submitted to the Superintendent of Schools who will appoint another administrator to 
conduct the investigation. 

B. The complaint shall be signed by the grievant and include the: 
(1) grievant's name and contact information; 
(2) facts of the incident or action complained about; 
(3) date of the incident or action giving rise to the complaint; 
(4) type of discrimination alleged to have occurred; and 
(5) specific relief sought. 
(6) Note: Witness names and other evidence as deemed appropriate by the grievant 

may also be submitted. 

C. An investigation of the complaint will be conducted within 10 business days following the 
submission of the written complaint. The investigation shall include an interview of the 
parties and witnesses, a review of relevant evidence, and any other steps necessary to 
ensure a prompt and thorough investigation of the complaint. 

D. A written disposition of the complaint shall be issued  within 10  business  days  of 
completion of the investigation, unless a specific written extension of time is provided to 
the parties.  Copies of the disposition will be given to both the grievant and the person 
who is the subject of the complaint. 

E.  In the event the Section 504 Coordinator determines that disability harassment occurred, the 
Lansing School District will take steps to prevent reoccurrence of any harassment and to 
correct the discriminatory effects on the complainant and others, if appropriate



 Lansing School District 

 Lansing School District - Section 504 - Grievance Procedure – Rev. January 2012 
 L-2 

 
Step 3: If the grievant wishes to appeal the decision in Step 2 above, he/she may submit a signed, 

written appeal to the Superintendent of Schools within 10 business days after receipt of 
the written disposition. The Superintendent or his/her designee shall respond to the complaint, 
in writing, within 10 business days of the date of the appeal. Copies of the response shall be 
provided to both the grievant and the person who is the subject of the complaint. 

The Lansing School District provides assurance that it strictly prohibits any form of retaliation against 
persons who utilize this Grievance Procedure. Further, a grievant making a complaint is neither required 
to prosecute the matter nor confront the alleged discriminator or harasser when that would be 
inappropriate. 

If you have questions regarding these procedures or want to file a complaint, please contact the Lansing 
School District Section 504 Coordinator: 

 
Martin Alwardt 

Special Education Director 
Lansing School District 

Hill Center 
5815 Wise Road 

Lansing, MI 48910 
(517) 755-4000 

Martin.Alwardt@lansingschools.net  
 

If you wish to appeal the Lansing School District Section 504 Coordinator’s decision, please contact the 
Superintendent of Schools: 
 

 
Dr. T.C. Wallace Jr. 

Superintendent of Schools 
Lansing School District 
519 W. Kalamazoo St. 

Lansing, MI 48933 
(517) 755-1000

mailto:Martin.Alwardt@lansingschools.net�
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SECTION 504 COMPLAINT FORM FORM M 

 
Name of Injured Party:   _____________________________________________________________ 

Address: _________________________________________________________________________ 

Phone:_________________________________      Email:  ______________________________________ 

If the injured party is a student, please also provide the following information: 

School Building Attending: __________________________   Grade: ______   Birth Date: _______ 
Complainant's Name: ______________________________________________________________ 
Relationship to Student: ____________________________________________________________ 
Address: _________________________________________________________________________ 
Phone:  _________________________________________________   Email:  ________________________ 
 
1. Describe the alleged violation of Section 504.  Please be specific and describe the specific 

incident(s), as well as identify the individuals involved, dates/times/locations, etc.  Attach 
additional pages if needed. 

 
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________ 
 
2. Describe your proposed resolution to address the alleged problem(s)/violation(s). 
 
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________ 
 
Date: _____________________________________ ________________________________________ 
       Complainant’s Signature 
 
PLEASE SUBMIT THIS FORM TO:  
 
 
 
A person who believes that he/she has been discriminated against by the Lansing School District on 
the basis of disability may file a complaint through the District's grievance procedure. A complaint 
may also be filed with the Office for Civil Rights (OCR), U.S. Department of Education, 600 
Superior Ave East, Suite 750, Cleveland, OH 44114. You may file a complaint with OCR at any 
time. Filing a complaint with the School District is not a prerequisite to filing with OCR. 
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SECTION 504 – MANIFESTATION DETERMINATION FORM N 

MEETING NOTICE AND INVITATION 

Student Name: __________________________________________ Date of Birth: _____________________ 

School Building Attending:  ___________________________________ Grade:  ________________________ 
 

(mm/dd/yyyy) 
 
Dear 

You are invited to attend a Section 504 manifestation determination meeting to review whether 
your child's misconduct was a manifestation of his/her disability. 

 
The meeting will be held on:  (meeting date) 
 (meeting time) 
 (meeting location) 

 
 The School District has invited the following persons to attend the meeting: 
 

NAME POSITION/TITLE  NAME POSITION/TITLE 
     
     
     
     
     
     
     
     
 
 You are encouraged to attend this meeting and participate in the decision-making process.  If the 
meeting date or time is not convenient for you, please contact me at your earliest convenience and we will 
attempt to make other arrangements. 
 
 Please contact me if you have any questions. 
 

Sincerely, 
 
 

Enclosure 
PLEASE RETURN THIS PORTION OF THE FORM IN THE ENCLOSED ENVELOPE 

_____ I will attend the Manifestation Determination meeting. 
_____ I am not able to attend and request the meeting be rescheduled. 
_____ I am not able to attend, but request that the meeting be held without me and that the paperwork 

be sent to my home address. 
 
________________________________   _____________________________________ 
Student's Name (Print)     Parent/Guardian's Name (Print)
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SECTION 504 – MANIFESTATION DETERMINATION REVIEW          FORM O 

 
Date of Review:  _____________________  Date of Current Section 504 Plan:  _______________   

 
STUDENT INFORMATION 

Student Name:  _________________________________________ Date of Birth:  ________________  

School Building Attending:  _________________________________ Grade:  ______________________  

Parent/Guardian Name:  ______________________________________________________________  

Address:  __________________________________________________________________________  

Phone:  _________________________       Email:  _______________________________________ 

PARENT CONTACT 
 
 Method of Contact::  _______________________________________________________________ 
 Contacted by:  ____________________________________________________________________ 
 Date Parent Contacted:  _____________________________________________________________ 
 
MEETING PARTICIPANTS 
 
_______________________________________  _______________________________________ 
Parent/Guardian      Administrator/Designee 
 
_______________________________________  _______________________________________ 
Parent/Guardian      Teacher/Service Provider 
 
_______________________________________  _______________________________________ 
Student (when appropriate)    Additional School Staff 
 
_______________________________________  _______________________________________ 
Other       Other 
 
_______________________________________  _______________________________________ 
Other       Other 
 
 
CURRENT DRUG OR ALCOHOL USE 
 
1. Does the student currently engage in the illegal use of drugs or alcohol?  Yes ______  No ______ 
 
2. Is the student being disciplined for the possession or use of illegal drugs or alcohol? Yes ______ No ______ 
 
If the answer to both questions is yes, the student is not entitled to a manifestation determination review and the 
student may be disciplined to the same extent that such disciplinary action is taken against students without 
disabilities.
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FORM O 
 
CONSIDERATIONS FOR REVIEW - In carrying out a manifestation determination review, the 504 
Team shall: 
 
1. Describe the behavior or incident that is subject to discipline. 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
2. Review and summarize relevant information in student’s file. 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
3. Review and summarize relevant information in student’s Section 504 plan. 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
4. Review and summarize relevant teacher observations of the student. 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
5. Review and summarize relevant information provided by the parent. 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
 
MANIFESTATION DETERMINATION 
 
In relation to the behavior subject to discipline (see previous page): 
 

1. Was the conduct in question caused by or did it have a direct and substantial relationship to the 
student's disability?   Yes _____  No _____ 

 
2. Was the conduct a direct result of the School District's failure to implement the Section 504 plan? 

Yes _____  No _____ 
 

 
If the Section 504 team answers "Yes" to either of the questions above, then the behavior must be 

considered a manifestation of the student's disability.



Lansing School District 

Lansing School District – Section 504 – Manifestation Determination Review 

O-3 

FORM O 

The Section 504 team's determination is that the behavior subject to discipline: (Check one) 

 Is not a manifestation of the student's disability (school personnel may apply relevant disciplinary 
procedures applicable to all students) 

 Is a manifestation of the student's disability 

Date:  _____________________________  ____________________________________ 
Signature of Section 504 Coordinator/Designee 

 
 
PARENT/GUARDIAN SIGNATURE 
 

 I have received the Notice of Procedural Safeguards under Section 504. 
 

 I agree with the determination above. 
 

 I disagree with the determination above and understand that I have the right to request an impartial 
      due process hearing by filing a written request for a hearing with the Section 504 Coordinator. 

 
 
 
Date:  _____________________________  ________________________________________ 
       Signature of Parent/Guardian  
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