Card Holder: Mike Roy

Purchases for: August 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
8/21|Chick-fil-A Volleyball Tournament $45.07 42161 x ==
8/22|Sams Club Concession supplies $90.94 64593 D I L

Y
N
Total Amount of Purchases| $136.01
Summary by ASN # |ASN # Total ASN # Total
64593 $90.94 $0.00
42161 $45.07 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00 Jy

’\ / Oj/
Employee Signature mﬂ/ﬂ/ﬂ@ﬁg/&pewisor Signature J : \/\/‘l

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Ruth Hook

Purchases for: Indian Lake Elementary

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Date Vendor Description/Purpose Amount ASN # Receipt?
7/31/17 Hotel Booking Service Fee PBIS Conference $7.99 PBIS yes <’
8/1/17 Priceline Hotel PBIS Conference (Krista Wilson $555.57 PBIS yes *“"/
8/9/17 School Specialty Sue Haines - classroom supplies
for Jill Barton $41.01 11170 yes &=
8/14/17 Solution Tree Inc Ruth Hook - School Improvement for All books $94.84 11170 yes == »
8/18/17 MI Elementary & Middle Ruth Hook - Memspa renewal $555.00 24162 Yes ="
8/22/17 Markerboard People Sue Haines-whiteboard erasers
for Diana Haring's class $45.23 11170 yes 1
8/22/17 Rochester 100 Inc. Sue Haines - Nicky's homework
folders for 4th & 5th gr $218.75 11170 yes ~{
8/25/17  |Paypal Sarah Prince-Literacy Summit regis $99.00 22131 yes -~
8/25/17 Paypal Marie Law-Literacy Summit regis $99.00 22131 yes ~
8/25/17  |Paypal Ruth Hook-Literacy Summit regis $99.00 22131 yes -
8/25/17 Amazon Ruth Hook- The Growth Mindset
Coach: A teacher's month-by-month
Handbook for staff $336.04 11170 Yes e
27
Total Amount of Purchases| $  2,151.43
Summary by ASN # ASN # Total ASN # Total
PBIS $563.56
11170 $735.87
22131 $297.00
24162 $555.00

Employee Signature:\oglkeflf’l”mjw Supervisor Signature

Instruction: Record purchases as they are made throughout the month. When you receive your credit €ard statement, check it against this reconcilial
form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement cop
and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS

CREDIT CARD RECONCILIATION FORM

Card Holder: Amie McCaw

Purchases for: Sunset Lake Elem. MasterCard

Statement Date: 8/28/17

Date Vendor Description/Purpose Amount ASN# |Receipt?
22-Aug Meijer Kessler- Bean bag chairs for classroom $92.97 12170 R
24-Aug Gordon Water Austin- Staff water in lounge $47.50 64519 Y —A—
Q:——‘/
24-Aug Office Max/ Office Depot Phillips- laminating job for classroom. $153.23 64445 Y o~
R
L)
Total Amt. of Purchases $293.70
Summary by ASN # ASN # Total ASN # Total
12170 92.97
64519 47.50
64445 153.23

Employee Signature 5 Q{W& Supervisors Signature %}’)

INFO ONLY

/

;/17C&«w

Total by summary $293.70 (
Total above $293.70
Difference $0.00




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Gail VanDaff

Purchases for: Curriculum & Instruction

gt

Date Vendor Description/Purpose Amount ASN # Receipt?
8/4/2017 |[Rand McNally EL Inventory/Curriculum Supplies $20.67 13181 Yes =T
11181: $36.15,
8/4/2017 |OnTime Supplies EL Inventory/Curriculum Supplies $108.46 12181: $36.15, Yes a4~
13181: $36.16
8/4/2017 |Abe Books PD Books - How to be an Effective Teacher $397.34 22179 Yes o=
8/7/2017 |Amazon EL Inventory/Curriculum Supplies $9.17 11181 Yes <=\“‘“
8/7/2017 |Amazon EL Inventory/Curriculum Supplies $15.44 12181 Yes 4"/
8/7/2001 |Barnes & Noble MS Inventory/Curriculum Supplies $53.70 14181 Yes __fe—
11181: $44.68,
8/7/2017 |Amazon EL Inventory/Curriculum Supplies $158.29 12181: $86.17, Yes <zale=
13181: $27.44
11181:$103.35,
8/7/2017 |Amazon EL Inventory/Curriculum Supplies $310.05 12181:$103.35, Yes |
13181: $103.35 il
11181: $25.52, |
8/22/2017 |OnTime Supplies EL Inventory/Curriculum Supplies $76.56 12181: $25.52, Yes =
13181: $25.52
8/28/2017 |Amazon PD Books - "Essentials of Assessing..." $112.53 22170 Yes -~
) PD Books - "How to coach Teachers." 14375: G000, Yes <~
8/28/2017 |Jackson Consulting $416.00 22170: $87.00
A
{l
Total Amount of Purchases| $1,678.21
Summary by ASN # ASN # Total ASN # Total
11181 S 218.87
12181 S 266.63
13181 S 213.14
22179 S 397.34
22170 S 199.53
14375 S 329.00
14181 S 53.70

Employee Signatu reCEl/LCL/L)

Total by summary

S 1,678.21

upervisor Signature %M%D‘?/ﬂ




\

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Karen McKinstry

Purchases for:

Date Vendor Description/Purpose Amount ASN # Receipt?
8/10/17 Qdoba Lunch $79.92 27177 X —
8/18/17 Dollar Tree Items for Driver Orientation mtg $30.02 27177 X
8/23/17 Family Fare Drinks for Orientation mtg $30.94 27177 X ~=r
8/24/2017 First Choice Windsheild $245.00 27176 L

Instruction: Record pruchases as they are made throu
reconciliation form. After checking,

27177

$140.88

27176

$245.00

Honde
Employee Signature \&:\d < Xhoate v~

§ N ; \‘ i H
. . . [
Supervisor Signature \’(@ va,‘,f\.n\\u ‘\C”(Z‘ Caz o
A= LY

Vv

ghout the month. When you receive your credit card statement, check it against this
sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

¥



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Don Puckett
Purchases for: August 2017

Date [Vendor Description/Purpose Amount ASN # Receipt?
27-Jul |[MAEDS Conference Fee for Technology Director S 210.00 28462 X oop—
28-Jul  |Home Depot Office Shelving Technology Director S 44.97 28470 X T
1-Aug [Batteries Plus Battery Pack Labor S 20.00 47768 X =
1-Aug |[Batteries Plus Custom Battery Pack S 77.80 47768 X ==
1-Aug [Lowes Office Shelving Technology Director S 79.92 28470 X o
2-Aug |Grand Trav Pie Co [Lunch Meeting - Summer Techs S 35.46 28462 X e
3-Aug [Amazon 1- Asus ZenPad 10 S 180.63 47764 N
11-Aug |Amazon 10 Asus Zen Pad 10 S 1,589.80 47764 ) QU
14-Aug [MAEDS Conference Fee for Technology Specialist S 210.00 28462 X men] =
14-Aug |Office Depot Office Supplies for District Tech Specialist S 45.88 28470 X ~
14-Aug [Shanty Cr.Resort Room Reservation Hold for DTSpecialist S 115.00 28462 ) QU
14-Aug [Shanty Cr.Resort Room Reservation Hold forTechnology Dir S 148.00 28462 ) QU
22-Aug (Family Fare Breakfast Meeting for Tech Dept S 13.78 28462 ) QP B

Total Amount of Purchases| $  2,771.24

Summary by ASN # ASN # Total ASN # Total
47768 S 97.80
47764 S 1,770.43
28470 S 170.77
28462 S 732.24
S 2,771.24

corlni oo X
Employee Signatur . pervisor Signatur ) )

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this
form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




Card Holder:

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Matt VanDussen, Vicksburg Middle School
Purchases for: August, 2017

Date |Vendor Description/Purpose Amount ASN # | Receipt?
8/3 |laspares Pizza Office Lunch - Office Revolving S 30.14 | 64564 X _J4—
8/4 |Jaspares Pizza Teacher Interviews - Office Rev S 25.96 | 64564 X =
8/4 |Panera Bread Teacher Interviews - Office Rev S 32.14 | 64564 X =
8/7 |OmniCheer MS Cheerleading S 593.26 | 64756 X ot
8/22 |limmy Johns Office Lunch - Office Revolving S 38.45 | 64564 X =
8/22 |Sams Club Staff Food - Pre-service 8/29 $ 48.34 | 24487 X T
8/22 [SASED Midwest PBIS |Conference - 31 A Funded S 1,770.00 31a X —=
8/24 |[Sams Club Bulk Order - SS Teachers S 49.36 | 14172 X &
8/22 |Congress Plaza Hotel |Conference - 31 A Funded S 210.26 31a X <
8/22 |Congress Plaza Hotel |Conference - 31 A Funded S 210.26 31a X -
8/22 |Congress Plaza Hotel |Conference - 31 A Funded S 210.26 | 3la X e
8/27 |Omni Cheer MS Cheerleading S 146.85 | 64756 X &t /A\
N5
¢
Total Amount of Purchases| S 3,365.28
Summary by ASN # ASN # Total ASN # Total

64564 S 126.69

64756 S 740.11

24487 S 48.34

31a- S 2,400.78

14172 S 49.36

_A
ol

; ) ~
Employee Signature cﬂ(\@ﬂﬁ@u\ Lafwlund

=

Supervisor Signature W k%"/y\’\/



VICKSBURG COMMUNITY SCHOOLS
— CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes
Purchases for: August, 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
8/7/2017 |NNA Notary-Hill $145.00 23170 Y
8/10/2017 |Speedway Glaes - GR Conf $28.50 23262 Yt—"
8/9/2017 |Atwater Brewery Glaes - GR Conf $65.58 93262 V==
8/9/2017 Ellis Parking Glaes - GR Conf $17.00 23262 Y
8/10/2017 |Ellis Parking Glaes - GR Conf $17.00 23262 Y—
8/11/2017 |Ellis Parking ~ |Glaes - GR Conf $17.00 23262 Y
8/11/2017 |Solution Tree Video - PD $26.45 23270 Ye—
8/10/2017 Bull's Head Glaes - GR Conf $138.00 23262 Y4
8/14/2017 |SAMS Club Office Staff Meeting $56.60 23287 Y
8/15/2017 |Creekside Grill Pupil Accting Mtg - Hill $45.16 28560 Yol
8/22/2017 |MASA Glaes - Conf registration $375.00 23262| M4
8/21/2017 |MI Ed Directory Directories $89.25 23270 Y
8/23/2017 |Panera Bread Principal Mtg $198.51 23273 Yo
8/23/2017 |Taco Bob Bus Driver Orientation $344.13 Vi
8/23/2017 |Holiday Inn Express Glaes - MASA Conf $496.02 23262 A2y
Total Amount of Purchases $2,059.20 jﬁ::}//
Summary by ASN # ASN # Total ASN # Total

23262| $ 1,154.10 28560 $45.16

23170 $145.00 23273 198.51

23270 $115.70 344.13

.23287] S 56.60

"

Employee Signature %ﬁ/u«m Supervisor Signature @

Instruction: Record pruchases as they are made throughout the month. When you receive yourci@rd statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Michael Barwegen
Purchases for: Tobey Elementary

_ate |Vendor Description/Purpose Amount ASN # Receipt?
28-Jul  [GFS Snacks for IXL S 97.43 64307 Y 1
16-Aug |Amazon Teaching Critical Vocabulary (10bks) S 256.70 13170 Y |}
18-Aug |[GFS Snacks for IXL S 83.04 64307 Y
21-Aug |[GFS Snacks for IXL S 72.38 64307 Y s
24-Aug |USPS Postage mailing CA60 out of district S 5.59 13165 Y seemfee
24-Aug |[Target Clorox wipes & Utility Tubs (Office) S 33.08 24370 A s
26-Aug |Walgreens Big Adhsv Bandages S 9.57 24370 Y et
26-Aug |Meijer Fruit - Staff $ 15.72 24387 ¥ m—r
25-Aug |Learning A-Z Raz Kids, Boal & Gebben S 189.90 13170 Y mnfrmrons

707
Total Amount of Purchases| 763.41
Summary by ASN # ASN # Total ASN # Total
64307 S 252.85
13170 S 446.60
13165 S 5.59
24370 S 42.65
24387 S 15.72

-t

Employee Signature

QZQ—M—%\ Supervisor Signature /‘////)M/L/

Instruction: - Record purchases as they are made throughout the month. When you receive yo/u'r credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Maureen Ouvry

Statement Date: August, 2017

Month of: August, 2017

Employee Signature ¢

z

TTON

i (\\\\Q}\/

Supervisor Signature_ !

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
8-01 Family Fare Summer Feeding 10.29 46170 Yes |
8-03 | Family Fare Summer Feeding 17.97 46170 Yes
Total Amount of Purchases | $28.26
Summary by ASN #
ASN | 46170 Food $ 28.26
ASN | 46173 Supplies $
ASN | 46135 $
Travel/Conferences
ASN $
ASN $
ASN $
ASN $
TOTAL $ 28.26~

Instruction: Record purchases as they are made throughout the month. Whek\you receive your crgdgrd
statement, check it against this reconciliation form. After checking, sign this form indicating you have

balanced your account and have it signed by your supervisor. Send this form, statement copy, and

receipts for all purchases on this statement to the Accounting Office by the 18" of the month.

C:\Users\mouvry\Desktop\mouvry on ‘file2home' (O)\Credit Card Reconciliation Form.doc



Card Holder: Keevin O'Neill
Purchases for: August, 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
7/30 Haku Learning Ag Science subscription $4.95 16170 no —
8/3 Bio Corp Credit for cancelled order -$135.43 15172 no |
8/4 Spotify Band monthly subscription $9.99 64584 no -
8/17 Flinn Science Supplies $154.05 15172 X e
8/11 McCormick's Band supplies $849.55 64584 X et
8/23 Band Shoppe Band supplies $276.35 64584 x
8/26 McCormick's Band supplies $902.52 64584 X <] ()
(&
Total Amount of Purchases| $2,061.98
Summary by ASN# |ASN # Total ASN # Total
15172 $18.62 S0.00
16170 $4.95 $0.00
64584 $2,038.41 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
— $0.00 $0.00

N
Employee Signatur V&'WMJXL/%(?/SWEMSM Signat

$2,061.98

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this farm. statement conv. and receints for all nurchases on this statement to the Acconntina Office bv the 18th of the month.



" VICKSBURG COMMUNITY SCHOOLS
" CREDIT CARD RECONCILIATION FORM

Card Holder: Spicketts (Irving)
" Purchases for: August

Date Vendor Description/Purpose Amount ASN # Receipt?
8.9.17 HomeDepot Battery Charger $76.36 26771 Yes —1
8.16.17 |VariDesk Standup Desk for Transportation $524.70 27179 yes _~—
8.16.17 |HomeDepot Coat Hooks for Sunset $63.28 26771 yes =1

NN
W

Total Amount of Purchases| $ 664.34

Summary by ASN # ASN # Total ASN # Total
26771 $139.64
27179 $524.70

EmployeeSignatuD{W# @QKW Supervisor Signature é/ \j /7/7(4%/
o=

I
Instruction: Record pruchases as they are mnacAe throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Adam Brush
Purchases for: August, 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
8/15 Sceno Graphics Rental $184.00 64578 X e
8/22 Amazon.com Photography supplies $82.62 64684 X =1
8/22 Amazon.com Photography supplies $111.96 15174 X N
8/23 Harbor Freight Classroom supplies $301.26 16570 X =~
8/24 Amazon.com Science supplies $176.95 15172 x _
00
Total Amount of Purchases| $856.79
Summary by ASN # ASN # Total ASN # Total
15172 $176.95 $0.00
15174 $111.96 $0.00
16570 $301.26 $0.00
64578 $184.00 $0.00
64684 $82.62 $0.00
$0.00 $0.00
$0.00 P $0.00
$856.79

Employee Signaturm'uw&ﬂﬂﬁ}visor Signature _

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against

77

this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.

Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Tonya Nash/Alyssa Thompson
Purchases for: July 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
8/3/2017 Amazon Preschool supplies $372.38 11475 Y wus
8/9/2017 Walmart Summer KK supplies $36.06 20170 Y e
8/9/2017 School Specialty Kids Klub supplies- Tobey $498.82 20170 Y =
8/16/2017 |Little Ceasars Summer KK supplies $66.00 20170 Y e
8/21/2017 |Alligator Sanctuary |Summer KK supplies $20.85 20170 Y sufuscs
8/23/2017  |School Specialty Kids Klub supplies- Indian Lake $496.92 20170 Y o
8/25/2017 |Alligator Sanctuary |Summer KK supplies $27.80 20170 Y o e
8/25/2017 |Vista Print Comm Ed Office supplies $50.05 18474 e

Total Amount of Purchases| $1,568.88

Summary by ASN # ASN # Total ASN # Total
20170 $1,146.45 $0.00
11475 $372.38 $0.00
18474 $50.05 $0.00
$0.00 $0.00
$1,568.88

Rl R~
Employee Signature 4 Supervisor Signature

| . ]

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY
Total by summary $1,568.88
Total above $1,568.88

D‘iff,efence S -



Purchases for: Vicksburg Pathways High School - August 2017

Date |Vendor Description/Purpose Amount ASN #  [Receipt?
8/1/2017 |Little Ceasers EOY Party S  39.77 18385 Y =
8/2/2017 |Meijer Lab Supplies S 14.14 18384 Y |
8/2/2017 |Meijer Lab Supplies S 103.03 18384 Y <o
8/2/2017 | OfficeMax Lab Supplies -~~~ $ 156.87 | 18384 Y
8/15/2017|Paypal Office Supplies § 452.49| 18384 Y
8/16/2017|Comcast Postage S 124.90 18384 Y «
8/21/2017|USPS Postage S 1.82 18384 Y
8/22/2017|Amazon Lab Supplies S 15.36 18384 Y &=
8/23/2017|Amazon Lab Supplies S 67.00 18384 Y —~
8/23/2017|Bargain Mugs Coffee Mug Fundraiser S 366.62 '1-333?\ Y f" ﬂ

Y

Total Amount of Purchases| $ 1,342.00

Summary by ASN # ASN # Total ASN # Total
18384 ) 935.61
18385 S ~406-39 ]ﬁ,’)’)
(L4 298 S A/PN
Total S  1,342.00
AN )
VAV
. =) 7 K7
Employee Signature __ #2722 2-Z -~ [Supervisor Signature 41L ,// 1/ I}\g;//_
1 I { Z
SN

| reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this

N7\
Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this

form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary S 1,342.00 |
Total above §  1,342.00 |
Difference S -
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