DISTRICT 708
FIELD TRIP REQUESTS

District Poficy District 6160, District 709 ;U:ccm 2s properly planned, well conducted, and carefully
are encouraged within available resources and

In accordance with School U
supervised field trips may be a vital part of the curriculum. Schoec!
requirements outiined below,

DIRECTIONE: Al stafl are required 1o submit a Fieid Trip Request prior lo the field lrip being finalized with the involved
siudenis and lo:

»  Recelve administrative andlor extra-curticular coordinator approval for all instructional and supplementary fisld trips
Receive administrative reviewal and school board approval for all extended frips (Exceptions may be granted by the
school board chafr fo accommodale emergencles )

nstructional Trips - Trips that take place during the school day, relate d directly to a course of study, and require student
pan ipation. Fees may nol be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often 1 Ld«e p!ace outside the regular school
day, but do not include mamichi stays. Financlal contributions may be requested of siuden

Extended Trips Within Minnesotz and Continental United States - Tri ips that involve one or more overnight stops within
i fmesom or ihe Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip,

INSTRUCTIONAL TRIP ACTION

Principal; [0 Approved Name:
[0 Mot Approved Date:
SUPPLEMENTAL TRIP ACTION _
Principal; ”ET:;;ZAﬁpmved Name: : y
[ Not Approved Date: | {} _—

instructional/Supplemental Trips need not be sent to District office

EXTERDED TRIP ACTION
Principal: N7 Recommended

© ] Not Recommended

Assistant Superintendent: Retsimended Name: __A —
[ NotRecommended Date: /‘/Z 3’// S

Scheol Board: Approved : Name:

Not Approved Dale:

All extended trip proposals must be sent to the Assistant Superintendent's Office to be placed on the
Education Committes meeling agends for approval,




FIELD TRIP REQUEST CHECKLIST - All Field Trips

D%F?EC?*ONQ Please complete checklist, No airachmems are ngcessary.

2 Develop and Communicate Studert Discipline Expectations
LH - Forward Field Trip Explanation and Fee Structure Letier Sent to Parsnts/Guardia
Collect Parent/Guardian Permission for Student Partici Cipation in Figld Trip (inc 1udc requmfforspﬂcrgé information - e, allergies,

medications, special needs.)
L3 Gain Access lo Cell Phone for Field Trip

LA Plen Arrangements for Early Pick-Up or Late Drop-Off Eiiaaemts {ifn “acesqary}

Guide: Way choose to leave message on school voice mail (o help with late arop off.

L£T - Plan Meal Arrangements (if necessary)

Rem neer; Nmfy food qew {ee of non-parlicipation.

Plan Administration of Student Medication and First Aid Needs ({if necessary)

Guide: Contact School Nurse.

L3 Develop and Communicate Action Plan if Student Gets Lost on Trip

g;é Arrange Adult Chaperones for Field Trip (if necessary)

Guide: One {1) adult for every twenty (20} sludents depending on field trip. Pareni voluniesrs are encouraged when possible o
appropriate

Develop and Communicate Teacher and Adult Chaperone Expectations

_ Example: Supervision duties, no smoking, o alcohol

CH Planned ltingrary

TIME LOCATION

5:5:5» Maintain Student Roster and Check-in/Check-cut Procedure pied
1 Arrangement for Safety m%f‘f fi . f“rsss'ng ﬁardﬂj

7

L y
Signature of Contact Person: /"L vy EW \
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FIELD TRIP REQUEST CHECKLIST ~ Extended Trip Only

l

DIRECTIONS: Please complete checklist and atiach all appropriate materials

=l Develop and Complete Field Trip ltinerary and Emergency Telephone Contacts Letter lo Parents/Guardians

Hote: Aftach tentative planned ilinerary,
Ll Arrange Funding of Emease& E}urmg Trip
Ll Arrange Meal Plans Sy ) L LE-
LJ Arrange Lodging PI fans &nd Room Ass! Unments
FJ Coliect Family Emergency Information for Students
_ Example: Home phone numbers, emergency contacts, medical informatl ﬂw
5 Additional Information
Hote: Provide any addit
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Signature of Contact “as’ssﬂ
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Date of Submission:

Type of Trip: T3 instrustional
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Organization/Grade/Course Planning Trip: L.

FIELD TRIP REQUEST FORM

Extended

Fleld Trip Date(s }

leld Tm (;vﬁrvw {

Field T?‘!{* Dcpartszs from School (Daié and Time)

4T ‘w”‘” PtV

Field Trip Return o

School (Date and Time):

Relat smnpm Curriculum

Figld Trip Budget Request

Hstimated Expeoses

sStuche by

Total Admission/Fees
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Total Meals 1V

Total Lodging

Total Transporiation
[ School District Vehicle(s)
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LatCommercial Transperiation Carrier ~ Name:
C] Private Vehicie {requires certificate of insurance) ~ Namé~’
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; Total Additional Stipends:

| Other:
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Revenues
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, District Budgst | Code:
Booster Group

Donations

Sludent Fees

| Tetal Additiona! Stipends:
Total
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Reviewed/Completed Request Checklis [ Yes £ No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL
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N 5th GRADERS AND LESTER PARK FA

5th Grade Wolf Ridge Information Night

When: Monday, October 21st
Where: Media Center @ 6:00

ILIES

Please join us to learn all about the 5th grade trip to Wolf Ridge.
When: Wednesday Aprit 15-Friday April 17

Where: Wolf Ridge Environmental Center in Finland, MN

Wolf Ridge Charge per participant: $143

Wolf Ridge will leave your student with memories that will last a lifetime. The experience will include,
environmential classes both inside and out, chalienges, hiking, team building, and more.

Fundraising

Our fundraising goal is o bring the cost down to $100-125 per person. Funds generated through fundraising
will also cover the cost of snacks, supplies and scholarships.

Please let us know where you might be willing to help and what talents you might be willing to share. At our
October 21 meeting we will discuss these opporiunities/ideas.

Payments

The cost of the trip includes 3 days/2 nights lodging, meals, and all activities. Cost of transportation will
be funded through the Lester Park Foundation.
We require a $25 deposit for each student by Friday November 1st. Please send the deposit for this trip and
Wolf Ridge Participation Form 1o school in a sealed envelope labeled Wolf Ridge with your scholars name.

Chaperones

We are in need of 20 parent chaperones who would be willing to join us at Wolf Ridge for the 3 day/2
night event. Parent chaperones will pay $143 and a separate fee for $20.00. Check must be made out to
[SD709. This seperate fee is for a background check. Chaperons will be teaching evening classes,
participating in classes, staying with scholars in rooms, and in charge of a group which includes night time.. We
are not able to participate in this learning opportunity without your support and help.

Mr. Davis Mrs. Mulliner Ms Wittmers-Graves Principal Lehna

DATES TO REMEMBER

November 1st $25 deposit due

December 10th Chaperone deposit, background form, and $20 check due to Lester Park
March 5th Parent Meeting Media Center 5:30-6:30 (Final payment due)

March 5th Chaperon Meeting following the Parent meeting 6:30-7:00

April 15-17 Wolf Ridge Trip Depart 9am Wednesday Return Friday 2:00pm



ATTENTI

oth GRADERS A

LESTER PAR

Please Return this page with your Scholar deposit.
Welf Ridge Schelar Participations Form

Name (student attending) Teacher:

Name (Parent/Guardian)
o The down payment of $25 per person (check-Lester Park/cash).

b Tunderstand that this down payment and that the final payment is due March 5th.

Name (Parent/Guardian)

Address
Phone E-mail
Check amount Check number Donation for scholarship Amount

Yes, I am interested in volunteering with planning the Wolf Ridge School Dance and other fundraising activities

Do you have a community connection or resources that could help the kids get to Wolf Ridge?

Business Donation_ Truck/Enclosed trailer _Fundraising _ Scholarship Sponsorship
Other

As a volunteer, Do you have special skills to offer at Wolf Ridge (Check all that apply) We are in need of a medical
professional to join us.

__ Teacher _ Willingness to Lead a Class Medical _ High Ropes course

Yes, I would like to chaperone



