Card Holder: Tonya Nash
Purchases for: January 2015

Date  |Vendor Description/Purpose Amount ASN # Receipt?
1/19 MAEPD Adult Ed - Conference $30.00| 18462 y
1/21 Weissmann Dance Costumes $1,442.80 64746 I
1/22 NAEYC Membership Renewal $66.00 11462 Yy -
1/22 State of Michigan License Renewal - Indian Lake $100.00 20162 y s

Total Amount of Purchases| $1,638.80

Summary by ASN # ASN # Total ASN # Total
18462 $30.00 $0.00

64746 $1,442.80 $0.00

11462 $66.00 $0.00

20162 $100.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

0

rd

$1,63
| : - ﬁ ﬁ ‘ >
Employee Signature ‘//e/ﬁjﬂc OMM Supervisor Signature / 7‘ /¢- —-k_



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ric Beers

Purchases for:

oo N -
Employee Signatué a_x&g ;SZE E ] A Supervisor Signature R\’Q ‘éQJM e——/

Instruction: Record pruchases as they are made throu
reconciliation form. After checking,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

ghout the month. When you receive your credit card statement, check it against this

sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn

Date Vendor Description/Purpose Amount ASN # Receipt?
1/6/15 Speedway Homeless Gas Cards $200.00 27355 X i
A
¥
Total Amount of Purchases| $ 200.00
Summary by ASN # ASN # Total ASN # Total
27355 $200.00



Card Holder: Adam Brush
Purchases for: Jan/Eeb, 2015

Vendor

\\ /

Date Description/Purpose Amount "ASN# | Receipt?
12/30 Apple iTunes Unknown app $1.29 64736 no
1/6 Verizon Wireless Principal broadband $20.00 24570 X e
1/5 Home Depgt Weightlifting mirror $49.99 15173 X
1/12 Weebly.com Classroom domain $133.83 15370 X
1/13 Promo Calendars Direct Promotional calendars $144.06 16170 X =
" " " $144.06 16770 X
1/18 MHSFCA Clinic for Tom Marchese $90.00 64736 X .
1/19 BulkPartySupplies.com Homecoming supplies $30.81 64700 X
1/22 Walmart PLTW supplies $102.29 16362 X
1/22 Shindigz Homecoming supplies $133.88 64700 X "
1/22 Sams Club PLTW supplies $234.69 16362 X -
1/25 Meijer Vet Science supplies $57.65 16770 X .
Total Amount of Purchases| $1,142.55
Summary by ASN # ASN # Total ASN # Total

15173 $49.99 $0.00

15370 $133.83 $0.00

16170 $144.06 $0.00

16362 $336.98 $0.00

16770 $201.71 $0.00

24570 $20.00 $0.00

64700 $164.69 $0.00

64736 $91.29 $0.00 |

Employee Signature | /@é’ﬂ/@i{/
v

~

4 $1,142.55

£ Ve . I
Supervisor Signature .4~ :




Card Holder: Mike Roy
Purchases for: Jan/Feb, 2015

Date Vendor Description/Purpose Amount ASN # | Receipt?
1/13|Bistro 120 AD Lunch Meeting $167.21 42144 X
1/17|Hyatt Place Competitive Cheer Tourney Lodging $651.55 64600 - X

Total Amount of Purchases| $818.76
Summary by ASN # [ASN # Total ASN # Total
42144 $167.21 $0.00
64600 $651.55 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 0.0
$818.

A
Employee Signature f\f/@/ﬂ(td/éﬁ&éyﬁﬁﬁewisor Signature

/MV



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook
Purchases for: Indian Lake Elementary
Date Vendor Description/Purpose Amount ASN # Receipt?
12/30/2014 |Amazonprime Ruth Hook-membership - charged to $99.00 no
wrong acct. (Ruth's debit)
1/7/2015 |Amazon.com Ruth Hook - charged to wrong acct $25.68 Q no
(should have been Ruth's debit)
8-Jan Amazon.com Ruth Hook - calendar for office $31.98 ' 24170 yes |-
9-lan Cig Jan Products LTD Sue Haines- replacement cork for '
white board $15.00 11170 yes _l—
13-Jan Amazon.com Sue Haines - 1 calendar returned for credit (515.99) 24170 yes —
1/19/2015 |Verizon wireless Ruth Hook - iPad $20.00 24170 yes -
1/19/2015 |[Walmart.com Sue Haines - Maxell headphones for $86.70 64522 yes =t
computer lab (from PTSO tech funds)
1/19/2015 |OfficeMax Linda Tompkins-ink cartridges, paper,
markers, etc (from PNC donation) $394.20 64667 yes—t
1/19/2015 |Target Linda Tompkins- Electrolux sweeper, .
paper products (from PNC donation) $134.74 64667 yes —~1~
1/23/2015 |Meijer Linda Tompkins-3M hooks (from
PNC donation) $21.45 64667 yes o1
1/27/2015 |Amazon.com Ruth Hook - Fostering Literacy in the $136.80 11170 yes _|
Elem. Grades \()
Total Amount of Purchases| $ 949.56 N
Summary by ASN # ASN # Total ASN # Total
11170 S 151.80
64667 S 550.39
64522 s 86.70 | n
24170 S 3570 | 25,99
201¥0 [a 4,68 N

Employee Signaturet.;f:‘:,g"v‘—‘l/'

e N Supervisor Signaturg’

Al

Instruction: Record purchases as they are made throughout the month. When you receive your creditérd statement, check it against this reconciliaf
form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement Ccofp

and receipts for all purchases on this statement to
Am & 3an

Q- Ruth ke

CQ!’J 5.‘.4) Ca’lt.fl'j{.. +u
On) Wexd moadhlo

Cémav.e ¥
her deki+ Card,
Sdademeqt,

) the Accounting Office by the 18th of the month.
ch 458G

70

Cvedids

/N & s+
Should cum e Hhroush
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Card Holder: L. Kuhiman
Purchases for: January 2015

~ VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Date Vendor Description/Purpose Amount ASN # Receipt?
7-Jan|lsokentics MS Office Chairs _ S 151.01 64564 |yes -+
7-Jan|IXL On Line Math program S 1,122.00 |* yes —1
8-Jan|Sam's Club Wireless Keyboard - VanDussen S 39.74 64564 |yes e
8-Jan|Sam's Club Vending Machine Items $ 103.20 |** yes T
8-Jan|Gordon Foods Vending Machine ltems S 145.46 |** yes —

13-Jan|Verizon Data Plan - Kuhlman S 20.00 14170|no =
13-Jan|Verizon Data Plan - VanDussen S 20.00 14170|no -1
15-Jan|Staples Digital Bill Counter S 149.99 64564 |yes 1+
20-Jan|Gordon Foods Athletic Concession Stand S 67.45 64553 yés —t
20-Jan{Sam's Club Athletic Concessions/Vending Machine S 240.73 |* yes 1
* 14170 = $650.00 and 64764 = $472.00 =1,122.00
** 64553 = $51.60 + $72.73 + $166.43 = $ 290.76
** 64562 = $51.60 + $72.73 + $74.30 =$198.63
Total Amount of Purchases| §  2,059.58
Summary by ASN # ASN # Total ASN # Total
64564 340.74
14170 690.00
64553 358.21
64764 472.00
64562 198.63
7 g“'\
Employee Signature _%Q[ WAL Supervisor Signature _

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this

form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary

Total above
Difference

S 2,059.58
S 2,059.58
S =



Card Holder: Steve Fryling

Purchases for: WAY Program

Date Vendor Description/Purpose Amount ASN # Receipt?
12-29-14 {Walgreens Lab Supplies S 55.66 18384 Y +7
12-30-14 |Dollar General Lab Supplies $ 16.43 18384 Y =&
1/8/15 }{Amazon Lab Supplies $ 17.24 18384 Y -~
01/08/15 |Amazon Lab Supplies S 30.12 18384 Y <+
01/16/15 |Amazon Lab Supplies $ 4.38 18384 Y -
01/15/15 |Amazon Computer Equipment S 74.07 18384 Y =
01/17/15 |Amazon Lab Supplies $ 12.10 18384 Y -7
01/16/15 |Amazon Lab Supplies $ 12.89 18384 Y
01/17/15 |Amazon Lab Supplies S 12.98 18384 Y o7
01/16/15 |Amazon Computer Equipment S 139.59 18384 Y i
01/17/15 |Amazon Computer Equipment S 196.04 18384 Y 7
01/16/15 |Amazon Computer Equipment S 369.98 18384 Y 7
01/20/15 |Dollar General Lab Supplies S 22.26 18384 Y -
01/21/15 |ltunes Computer software S 10.59 18384 Y

Y
&"}?z"j
Total Amount of Purchases| $ 974.33
Summary by ASN # ASN # Total ASN # Total
18384 S 974.33 '
%
% pd
oo . S A - Y/ /A— ” \/
Employee Signature [ V™ supervisor Signature ) 4
T TF . | v/l

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this reconsifiation form.
After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts for

v

all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary S 974.33
Total above S 974.33
Difference S -00




—_— VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes
Purchases for: January 2015

Date Vendor Description/Purpose Amount ASN # Receipt?

1/8/2015|Verizon Wireless - Hill S 20.00 23270 N
1/8/2015|Jaspares Food for M Burke PD S 141.27 22187 Yy _L-
1/23/2015|Radisson Parking - Glaes S 16.75 23262 Yy T
1/26/2015|Radisson Parking - Glaes S 8.75 23262 Y =
1/26/2015|Radisson Parking - Glaes S 10.75 23262 Y
1/26/2015|Radisson Parking - Glaes $ 10.75 23262 Y fﬁ{i@ }
Y
Y
Y
b §
Y
Y

b

Total Amount of Purchases| $ 208.27

Summary by ASN # ASN # Total ASN # Total
23270( S 20.00
23262 S 47.00
22187| S 141.27
: //E\
» S 20827 7] A7 :
Employee Signature ) 4 Supervisor Signature

Instruction: Record pruchases as they are made throughout the month. When you receNg credit card ptatement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have signeg’by your supervisor. Send this for
statement copy, and receipts for all purchases on this statement to the Accounting Officé by the 18th of the month.

Y



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Stephen Miller
Purchases for:January 2015

Date |Vendor Description/Purpose Amount ASN # Receipt?
1.06.15 |Verizon O'Toole's IPAD S 20.00 22150 yes 4+
01.14.15 |HP Home Store HP Stream Notebook S 635.97 28499 yes -+
01.14.15 |Microsoft Surface Pro 3 _ S 1,058.94 28499 yes
1.16.15 |Microsoft Credit $ (63.54) 98‘1‘?6] yes [
n/
Total Amount of Purchases| S  1,651.37
Summary by ASN # ASN # Total ASN # Total
22150 S +.20.00.
28499 S 1,631.37
pd | . n

(gl.
Employee Signature/zh‘)/ Uf()/(( Supervisor Signature w/ét ,‘-‘(BL\, 4

Instruction: Record purchases as th@ade throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign thi indicating you have balanced your account and have it signed by your supervisor, Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




S VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
Card Holder: 75—7 =t 7'7"‘ vl "Ed'j-' Ve
Purchases for: Tt‘bt:e, Elena 6;5,\,‘:'@2{)/@]

Date |Vendor Description/Purpose 7~ Amount ASN # Receipt?
VieJis |Qaims (L, Wt £00 Sy iniete o f 1.6 | 14637) |y ot
IS CenediC Tine . Py fuolee lleds~Science 2915 | (3177 (el
Ve S The Jaudds Suinset Lake. SdFupn| 483 C0 | 4537 [def A~

M g@l%ﬂﬁ ' ‘ e éi-f{f, Musc ~Play i R(/‘i) /L%g‘/ﬁm el 4+
U iSICAR Pudicahiting [BOOL aFStinee 20T WSS G
PDALSISantong = Hephends Muie. |- 54, 37 | (UE]5 e~
L2 3] wiedk Music. Nugic . ™ | SAA2 | HEIS Myest
2 eude L Apetizess * Ml ebitned, 123 38 | L9520 %@J =y

. Y
Total Amount of Purchases| $8(, -, -50)
Summary by ASN # ASN # Total ASN # Total
UE3T 77.4¢C
Q’i‘ = qg' SN
ﬁ‘—#{Q@ /%% 58
LSS [k0.2]

Employee Signatu[' 1A

1%

& '—. "JSupervisor Signature

Instruction: Record purchases as they are made throughout the month. When you receive

m_\./ : '
A
, v

%ur credit card statement, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



[N

Card Holder: Maureen Ouvry

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Statement Date: January, 2015

’

Month of: January, 2015

Employee Signatu

Instruction: Record purchases as they

Supervisor Signature }

made throughout the month. When you receive your creditﬁ;

statement, check it against this reconciliation form. After checking, sign this form indicating you have

balanced your account and have it signed by your supervisor. Send this form,
receipts for all purchases on this statement to the Accounting Office by the 18

statement copy, and

of the month.

O:\Credit Card Reconciliation Form.doc

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
1-06 | Family Fare Food $13.79 | 46170 Yes
1-06 | United-Travel Conf. Washington D.C. $19.25 | 46135 Yes <1
1-07 | Family Fare Food $21.01 | 46170 Yes
1-07 | United-Travel Conf. Washington D.C. $265.20 | 46135 Yes T
1-21 Corporate Colors Staff -Shirts $100.00 | 46173 Yes -7 oA
Total Amount of Purchases | $419.25
Summary by ASN #
ASN | 46170 Food $ 34.80
ASN | 46173 Supplies $ 100.00
ASN | 46135 Travel/Con § 284.45
ASN $
ASN $
ASN $
ASN| $
TOTAL 54



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Pat Moreno

Purchases for: Sunset Lake Elem. Master Card

Statement Date: 1/27/15

|

ASN # -

Date Vendor Description/Purpose Amount Receipt?
5-Jan Vicksbrug Hardward Lee- math & science supplies- painters tape $12.98 12177 Y
6-Jan Hills Pharmacy .__,, Simmons- batteries for insulin device (Liby) $19.68 64523 Y

) Masco- reimbursement for Dial-4-Speedial Kit for | . ) ]
13-Jan  [NCS Pearson kdg. Testing: CR of $289.70 ~~ Q%4414 12170 y 7
24270
$9.49 #64519 -
13-Jan Family Fare Moreno- office supplies & staff luncheon supplies |$23.57 $14.08 Y
13-Jan Precision Printer Austin- blue toner for lab color pirnter $109.95 24279 Y &
15-Jan Office Depot Heintzelman- music DVD's for program $34.78 64458 Y o«
Young/Library- for Battle ofsthe Books-
reimbursment of $100.41 { charged Tobey books (i - \‘\\\ _
16-Jan Baker & Taylor to Sunset's card) U 64519 Y
17-Jan Verizon Wireless Moreno- IPAD wireless service $20.00 24270 Y A
A8 Y
A WAL
Masco- Math Night supplies-dice, monopoly {Seé\lghi .
17-Jan  |Five Below money, etc- 0'Toole $86.00 gﬂ“&qle Y
. Kirk/Hammond- conference in GR- Effective
21-Jan  |Bureau of Ed & Research Strategies working w/ students $229.00 22132 Y
Kirk/Hammond- conference in GR- Effective L
21-Jan Bureau of Ed & Research Strategies working w/ students $229.00 22132 Y
24-Jan West Music Cétalog Heintzelman- music supplies $16.65 12174 Y ©
24-Jan GIA Publications INC Heintzelman- music book songs- convention $17.95 12174 Y =
24-Jan West Music Catalog Heintzelman- music supplies $52.35 12174 Y e
24-Jan  |Stanton's Sheet Music Heintzelman- music supplies $59.94 12174 Y
23-Jan Jaspare's Pizza Moreno- staff luncheon $97.40 ) 64519 - Y -
26-Jan Precision Printer Austin- toner for lab color pirnter $119.95 24279 Y
Total Amount of Purchases | $4:329-20
41,4
Summary by ASN # ASN # Total ASN#  NTotal
12177 12.98 22132 $458.00
64523 119.68 12174 $146.89
1 12170 ([289.70 ) O'Tegle  [$86.00
24270 29.49 _ JIl &Y
64519 11.079 Qeitiv e
24279 229.90
64458 34,78

Y
R p s
S~ = IR en
Employee Signature &'{\ [ A AFFL supervisors Signature_( 7 a1 17 jNCA )~
i L3 !
T
INFO ONLY
Total by summary $739.09
Total above $ £$29:30 |1139,09
Difference S (390-11) |credits '

>




Card Holder: Keevin O'Neill
Purchases for: Jan/Feb, 2015

Date [Vendor Description/Purpose Amount ASN # Receipt?
12/31 Amazon.com Classroom supplies $32.43 64651 x -1
1/4 Spotify Band monthly subscription $9.99 64584 no _+
1/5 School World Classroom domain access $20.00 16170 X -1
1/5 School World Classroom domain access $20.00 16770 b S
1/13 Amazon.com Library Chromebook chargers $53.67 64702 X .1
1/15 New Age Entertainment |Prom DJ Depésit $300.00 64631 X ——
1/17 Harbor Freight Classroom supplies $190.53 64651 X A
1/20 Meijer Classroom supplies $83.19 16170 X |
1/21 Meijer Classroom supplies $40.98 16770 X T
1/23 BMI Musical supplies $425.64 64637 X ‘—7’;‘0

Total Amount of Purchases| $1,176.43
Summary by ASN#  |ASN # Total ASN # Total

16170 $103.19 $0.00
16770 $60.98 $0.00
64584 $9.99 $0.00
64631 $300.00 $0.00
64637 $425.64 $0.00
64651 $222.96 $0.00
64702 $53.67 $0.00

$0.00 $0.00

$1,176.43




Card Holder: Robert Collins
Purchases for: January

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

ASN #

Date |Vendor Description/Purpose Amount Receipt?
1.7.15 |WindowwandDoor Parts Latches S 65.55 26771 yes »P
1.7.15 |Home Depot Black out Blinds for GRSP S 239.76 26771 yes L~
1.10.15 |[Menards Misc. Parts for Ag Science Room S 191.47 26771 yes =*
1.13.15 |Vac World Case of Vacuum bags S 397.30 26975 yes
1.16.15 [Amazon Rug Doctors/All Buildings S 779.64 26998 yes at—
1.16.15 |[Scott Tissue Floor Scrubber parts S 53.33 26968 yes af
1.17.15 |Best Tire 2 Tires for Maintenance Vehicle S 310.00 26772 yes -
1.23.15 |Crystal Flash Gas for Snow Blowers S 13.74 26772 yes 9..;,-;;'
y
Total Amount of Purchases| $  2,050.79
Summary by ASN # ASN # Total ASN # Total

26771 S 496.78

26975 S 397.30

26998 5 779.64

26968 S 53.33

26772 _|$ 323.74

) [l
. /]

Instruction: Record purchases as they are made throug

Q/\ /
Employee Signature/{ / Q‘&l’%/ Supervisor Signature

SRALL?,

t the month. When you receive your credit card statement, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.
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