Card Holder: Tonya Nash

Purchases for: April/May, 2014

Date Vendor Description/Purpose Amount ASN # Receipt?
4/30 Family Fare Hearty Hustle - cups $14.55 64748 N
4/30 Target Kids Klub $15.36] 20170 v 1
5/1 Sam's Club ~|B4K - snacks $28:46 11475 Yy
5/5 KD Sales Hearty Hustle - ribbons 520‘.70 64748 - oy -
5/9 Walmart Hearty Hustle - prizes $106.96| 64748 y
5/21 Sam's Club B4K - pictures $13.70] 11475 y
5/21 Sam's Club B4K - graduation cakes, etc $110.04 11475 y _+
5/22 Office Max Camp Wanna Read’ $6.93 11375 y L
5/22 Office Max Camp Wanna Read $6.93| 12376 y |
5/22 Office Max Camp Wanna Read $6.92 13375 y )
5/26 Beacon Club Adult Education Graduation $428.10 18472 y i
Total Amount of Purchases $758.65
Summary by ASN # ASN # Total ASN # Total

64748 $142.21 $0.00

11475 $152.20 $0.00

11375 $6.93 $0.00

12376 $6.93 $0.00

13375 $6.92 $0.00

18472 $428.10 $0.00

20170 $15.36 $0.00

$75 /‘
Employee Signature V,{W@(‘ [\Wupewisor Signature 9_7,«. /Afr

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send

INFO ONLY

this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Ric Beers
Purchases for: Transportation Dept.

) {\\\

Date Vendor Description/Purpose Amount ASN # |Receipt?
2-May|MI Sec. of State Title Transfer on New Van $15.30 27177 Yes |
9-May|Embassy Suites Emer trip for Baseball Team $147.06 27162 Yes '~
9-May|Doc's Sports Retreat Meal for Allen Reynolds Emer Baseball $15.99 27162 Yes <]
9=tay[DOC's Sports-Retreat————iMealtforAtten-Reynolds-Emer-Basebat—-—-{ ~-&12°gg- st PeE ot~V T

10-May|298 Meal for Allen Reynolds Emer Baseball $8.35 27162 Yes
Total Amount of Purchases| $§ 199.69
Summary by ASN # ASN # Total ASN # Total
27162 $184.39
27177 $15.30
‘Zhonas

Employee Signature Yonndes Sk aoli -

£~
‘ *
Supervisor Signature Q(—Q BQQ/L/::—/

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it aga
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervi
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month

INFO ONLY
Total by summary S
Total above S

199.69
199.69



Card Holder: Keevin O'Neill
Purchases for: April/May, 2014

AN TN

Date |Vendor Description/Purpose | Amount ASN # Receipt?
5/7 Spotify Band monthly subscription _ , $9.99 64584 No
5/8 Key Blooms Graduation flowers _ 1 89,53 24581 X _|
® " . | $38.86 124581 X <
5/8 Cedar Point Senate trip tickets : " $1,575.00 64700 X <
5/14- |LaCantina Wolverine Conference Luncheon $854.00 24583 R
5/19  |PayPal-East AP Institute [Rob Johnson AP Conference $575.00 64581 X =
5/20  |Squirrels Store Rob Johnson Reflector , : $12.99 64702 X <
5/25 Verizon Wireless Principal Broadband $20.00 24570 No

Total Amount of Purchases| $3,095.37

Summary by ASN#  [ASN # Total ASN # Total

64584 $9.99 $0.00
24581 $48.39 $0.00
64700 $1,575.00 $0.00
24583 $854.00 $0.00
64702 $12.99 $0.00
24570 $20.00 $0.00
64581 $575.00 $0.00

$0.00 $0.00

$3,0
Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

Employee Signature/Z@Vn NLA(VM/"V\ Supervisor Signature // 2 ﬁ
Pd=2 e



Card Holder: Adam Brush
Purchases for: April/May, 2014

Date Vendor Description/Purpose Amount ASN # Receipt?
4/29|Chicago Fire Spanish Trip Soccer Tickets 1$250.00 64696 T
4/30|FFA Store Graduation cords $124.50 64640 X ot

5/2|T-Shirt Printing Boys Track apparrel $68.05 64710 X =
5/8|Adorama Film $78.60 64684 X —
5/14|Amazon.com EFA Supplies $58.00 15370 x =T
5/14|" " $313.99 15370 X 4
5/13|Paypal - DAFT Film Festival entries $420.00 15370 X —
5/14|Amazon.com Photography supplies $26.95 64684 X (/
5/15|Techsmith " $9.95 64684 X =1
5/20|Hungry Howies Robotics dinner $68.86 64656 X —
5/21|Apple Knockers Girls Track Team ice cream party $83.58 64653 X <
5/22|Theatrical Rights Perusal $5.00 64578 X —1
5/22|MTI Perusals $23.00 64637 x -
Total Amount of Purchases| $1,530.48
Summary by ASN # ASN # Total ASN # Total

64696 $250.00 64578 $5.00

64640 $124.50 64637 $23.00

64710 $68.05 $0.00

64684 -$115.50 $0.00

15370 $791.99 $0.00

64656 $68.86 $0.00

64653 $83.58 $0.00

)
Employee Signature //{2{/”“&1}4@/@\% Supervisor Signature
v j/

-

7]

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Mike Roy

Purchases for: April/May, 2014

51
Employee Signature L / O Supervisor Signature !

Date Vendor Description/Purpose Amount ASN # Receipt?
5/1|ABC Warehouse Baseball stereo equipment $300.00 64736 X |
5/11|Embassy Suites Baseball lodging $139.32 64664 x L
) " ! $139.32 64664 X -
. " " $139.32 64664 X —
" " " $139.32 64664 X <}
" " ! $139.32 64664 X
5/9]Ed's Basic Car Rental |Baseball trip car rental $260.00 64664 X e
5/12|Family Fare " $18.48 64705 X o~
" " " $4.39 64705 X —
5/12|Hungry Howies Girls Tennis Dinner $74.20 64705 X ~
5/15|Crown Trophy Brockway plaque $590.24 42148 X «—1
Total Amount of Purchases| $1,943.91
Summary by ASN # [ASN # Total ASN # Total
64736 $300.00 $0.00
64664 $956.60 $0.00
64705 $97.07 $0.00
42148 $590.24 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 250.00

3.91

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card sta&'nent, check it
against this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your
supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of

the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook
Purchases for: Indian Lake Elementary

Date Vendor Description/Purpose ‘ Amount ASN # Receipt?
5/19/2014 |Verizon Wireless iPad - Ruth Hook ' $20.00 \ 24170 yes ==
5/22/2014 |[Kalamazoo Growlers 5th gr Field Trip - Kelly Christiansen - $327.00 64522 yes ==t

& Krista Wilson |
5/28/2014 |Roxio Photoshow software for year end picture show $56.98- 64522 yes «—1

Jennifer Feasel (technology funds)

Total Amount of Purchases| $ 403.98

Summary by ASN # ASN # Total ASN # Total
24170 $20.00
64522 $383.98

Employee Signatur@iﬂ‘f"ﬂo&%}v/ Supervisor Signature

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forr

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Laura Kuhlman
Purchases for: May 2014

O 00 N O L1l » W N P

I
=)

Date Vendor Description/Purpose Amount ASN # Receipt?
29-Apr|Office Max 5Sth Grade Orientation Puzzles S . 164.00 64564 |yes A
2-May|Verizon Wireless Data Plan - Kuhlman ' $ 20.00 14170 yes e
3-May|Verizon Wireless Data Plan - VanDussen S 20.00 14170 yes ]
5-May|Gordon Foods Friday Popcorn S 56.48 64557 |yes -

10-May|HP Direct Sales Tax Credit from MS Library Purchase S (2.28) 22274|no
14-May|Gordon Foods Friday Popcorn S 101.79 64557|yes . _
16-May|Printer Ink Warehouse Ink for Printers S 15.16 64564 |yes =]
21-May|HP Direct Sales Tax Credit from MS Library Purchase $ (78.96) 22274lyes
21-May|Michaels Craft Stores Candel Supplies for Civil War Day S 66.52 64555|yes ]
21-May|Meijer Civil War Day Supplies S 45.57 64555]yes ]
22-May|Quality Inn Kalamazoo Housing for Abe Lincoln Presenter Civil War Day S 102.39 64555|yes
Total Amount of Purchases| $ 510.67
Summary by ASN # ASN # Total ASN # Total

64564 179.16

14170 40.00

64557 158.27

22274 -81.24

64555 21448

V) 2

L a0 e
Employee Signature QAM&NMWJ Supervisor Signatur%%w



Card Holder: Steve Fryling

Purchases for: WAY Program
H

Date  |Vendor Description/Purpose Amount ASN # Receipt?
4/30/14 |Postal Service Postage - Lab Supplies $49.00 18384 Yol
05/01/14 |weebly.com Website Hosting Fee - Annual $ 27.49 18384 Y |
05/01/14 |weebly.com Website Linking fee- Annual $ 47.88 18384 Y |
05/03/14 |Michaels Lab supplies ) 10.58 18384 Y o
05/07/14 |Amazon Computer memory $ 41.95 18384 Y vl
05/10/14 {Amazon Specialized Cable $ 23.39 18384 Y ¢ 4—
05/12/14 |Nelson Hardware Cords - Lab supplies $ 13.77 18384 Y ¢ |~
05/12/14 |Brightstorm Instructional website fee S 29.99 18384 Y s~
05/13/14 |Amazon Computer replacement screen $ 65.98 18384 Y ¢ \;_
05/13/14 |Mendards Air conditioner - office $ 115.54 18384 Y 5
05/22/14 |Amazon Bar Code Scanner $ 22.50 18384 Y &l
05/24/14 |Signs on the Cheap Way Yard Signs - Advertising $ 143.71 18384 Y J4—

Total Amount of Purchases| $ 591.78
Summary by ASN # ASN # Total ASN # Total
18384 S 591.78
y

/4 /

) 7 ; - i -
Employee Signature _\/ (Subervisor Signature Yox £ stz.a NACOMASel

| P4 VAN B N 1 i

A4

0

all purchases on this statement fo the Accounting Office by the 18th of the month.

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this reconéiliaﬁon form.
After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts for

INFO ONLY

Total by summary S 591.78
Total above ) 591.78
Difference $ (0.00)




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes
Purchases for: May, 2014

Date Vendor Description/Purpose Amount ASN # Receipt?
4/30/14 MASB Board Webinar-Karen Hill S 45.00 23164 Y
5/13/14 Subway VCSF Mtg S .28.89 23291 Y
5/8/14 Verizon Wireless service S 20.00 23270 N
Total Amount of Purchases| $ 93.89
Summary by ASN # ASN # Total ASN # Total
23291 S 28.89
23270 S 20.00
23164( S 45.00
S 93.89

Employee Signature W Supervisor Signature Iééﬁ« M

Instruction: Record pruchases as théy are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your accolint and have it signed by your supervisor. Send this for
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



=3 QNLY ™

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder:
Purchases for:
Date |Vendor Description/Purpose Amount ASN # Receipt?
4 - deubole b ekl Lnoems farK-5cience | 45C | 13177 | Ylas-
SH- 1Y Brerision ﬂm%(;r* toner— £ il prictoit § 42235.5%] 131170 | Yt
20,420 4537 |G =T
5/ 14 Meficer fotting soil refens i 10051 [3/ 77 Qoo+
5-5UIS PS e mps J 141.c01 (44527 | Ges 1~
S w8 (i Fputrs Mudico | AL [pdS8T s
SA1erbe /]S Pizza_ Saffoppcim)  10.20 1,453 | G114
5-12 IAF% , Jofsi¢ e @?)ﬂ/&?hglmihﬂ/ Y349\ AT | rs
ST \SthoofSpecialtiy [ bl Ohasrs e 100.D | ((HY Yl lfl&?/;
5+ L / | 551~ | [,4537 | VesA
543 Scho| Speoin My | ball Chaiv(, ciasess [00.C | s (S (/{’f T
s> | '/ _ | 55 12 (p4539 |Ayes
A-is - ltosedioe fonutvas |Pe vitbons-Tiackifeld | 9.9 113173 %}W//
Total Amount of Purchases 51;0}5{3
Summary by ASN # ASN # Total ASN # Total

13/77] AD. S

[3/710 AA5,55

LS 37 (211. Ol

A [Op. 0O

LS 100.00

[3/173 "19.92

Employee SignatureM@u Supervisor Signature /7/)\/('\ /

Instruction: Record pruchases as they are made throughout the month. When you receive your gfedit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and haye it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




Card Holder: Maureen Ouvry

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Statement Date: May, 2014

Month of: May, 2014

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT | ASN# | RECEIPT?
05-03 |D&W Food —Staff Appreciation 5.33 | 46170 Yes =1
05-03 |[D&W Food —Fruit Parfaits 17.94 | 46170 Yes -1
05-06 | Family Fare Food- Staff Appreciation 12.98 | 46170 Yes
05-08 | Family Fare | Food-Fruit Parfaits 39.25 | 46170 Yes -—1
05-08 | Family Fare Food-Staff Appreciation 46.37 | 43170 Yes —f
05-11 | Family Fare. Food- Senior Honors 23.16 | 46170 Yes <
05-17 | Party America Napkins-Senior Honors 24.80 | 46170 Yes 1
05-21 | Family Fare Food-Senior Honors 14.94 | 46170 Yes —1~
05-21 | Family Fare Food-Senior Honors 8.78 | 46170 Yes =1
" Total Amount of Purchases | $193.55
Summary by ASN #
ASN $
ASN $
Food ASN | 46170 $ 193.55

ASN $

ASN $

ASN |- $

ASN $

ASN $

Employee Signatu@a_g&_)iuncﬁuuupervisor Signature

\

Instruction: Record purchases as they are made throughout the month. When you receive your credit card
statement, check it against this reconciliation form. After checking, sign this form indicating youwshaye
balanced your account and have it signed by your supervisor. Send this form, statement copy, and
receipts for all purchases on this statement to the Accounting Office by the 18 of the month.

0:\Credit Card Reconciliation Form.doc



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Robert Collins
Purchases for: May

Date |Vendor Description/Purpose . Amount ASN # Receipt?
4.29.14 [Sam's Club ' Lightweight tables for the district S 529.79 26771 yes T
4.29.30 [Sam's Club Lightweight tables for the district S (529.79) 26771 yes 4
4.29.14 {Sam's Club Lightweight tables for the district (w/ota3.$ 499.80 26771 yes T
4.29.14 |Ferrell Gas Propane for Fork Lift S 76.09 26670 yes |-

Total Amount of Purchases| $ 575.89

Summary by ASN # ASN # Total ASN # Total
26771 S 499.80
26670 S 76.09

- )
Employee Signature )ZWW LZUU;!& Supervisor Signature M&Q

Instruction: Record pruchases as they aﬁe) made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




Card Holder: Pat Moreno
Purchases for: Sunset Lake Elem.
Statement Date: 05-27-14
Date Vendor Description/Purpose Amount | ASN# |Receipt
29-Apr Sam's Club Trayers- classroom snack fund $43.88 64513 Yy +
29-Apr Precision Printer Color toner for comp. lab printer $219.90 64519 Y 7
S0-Apr Wal-mart Moreno- Mini blinds-classroom window $13.97 64523 Y 4=
30-Apr Wal-mart Moreno- Mini blinds-classroom window | $14.81 64523 Yy —~
30-Apr School Specialty Science- Lee: latex free gloves sm/ Med. $30.71 64523 Y —~
.  Moreno- mini blinds returned- cred y gm =
Wal-mart 51488 (14, 64523 Y
1-M o /
-Ma /
¥ USPS Masco- postage- Dropout Challenge Video| $16.95 64523 Y
1-May Dollar Tree Masco- Title 1 Night $26.00 K. Hill
1-May Peripole Inc. Heintzelman- Student Recorder order $485.60 64458
1-May ' ‘ Moreno- Staff Lour.1gcf_ refr}gerator-Staﬁ 7 /;w 7, l(Q.-’e,\
Rawlingsons Appliance Appreciation gift $500.00 64519 Y . WL(
2-May Hardings Mkt. Masco- Title 1 Night $34.96 K. Hill Y — @/23/17
2-May Five Below Masco- Title 1 Night $43.78 K. Hill_ Y T
2-May Dollar Tree Masco- Title 1 Night $51.00 K. Hill Y 1
B %o
6-May Double L Bait Science- Lee KLS Worms $4.77 64523 Y
Fay Office Max Vander Mei- WMU Acct. purchase- HP Ink | $26.99 | 64471 Y
7-May Jaspares Pizza Moreno- Staff appreciation luncheon $65.00 64519 Yy -
7-May Hungry Howie's Masco- Title 1 Night $117.21 K. Hill Y T~
, Vander Mei- WMU Acct. purchase- task
8-May| |nt. pathway Teachers cards, etc. $19.48 64471 Y T
- P g
12-May Pease Packing Science- Lee- cow eyes $22.50 64523 Y
12-May The Vault Moreno- PTA appreciation $100.00 64519 Y
. _ Science- Lee- PTA to reimb.- games, books, |
“MaYl Amazon Mktplace etc. $74.91 64521 Y “
14-May Family Fare Moreno- PTA appreciation $7.16 64519 Y
_ Science- Lee- PTA to reimb., quiz cards,
“MaYl | ake Shore Learing match up games, etc. $241.88 64521 Y //
19-May| - verison Wireless Moreno- Ipad wireless service $20.00 24270 vy T
Science- Lee- Math/Geo. cards, etc Math & 1
21-May|  Nasco Mail Order ' Science budget $104.60 |see@FoGR| Y
' $2,286.06 \




ASN #

Summary by ASN # Total ASN # Total
64513 43.88 O'Toole [$104.60
64519 892.06 64521 $316.79
64523 103.71
K. Hill 272.95
64458 485.6
64471 46.47
24270 20 .
Employee Signature £ .MU Supervisor Signature &//‘éf 7 32 G
INFO ONLY
Total by summary $2,286.06
Total above S - 2,286.06
Difference -

|\
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