Card Holder: Tonya Nash
Purchases for: Jan/Feb, 2014

Date |Vendor Description/Purpose Amount ~ASN # Receipt?
1/29 |Sam's Club B4K Classroom Supplies $43.12 11475 %
2/3 School Specialty B4K Classroom Supplies $312.86 11475 %
2/4 Michael's Kids Klub - Craft Supplies $67.11 20170 y
2/4 School Specialty B4K Classroom Supplies $455.98 11475 y
2/12  |Weather Channel Credit for discontinued alerts -$14.09 20170 n
2/12  |Gordon's Food Service B4K Classroom Supplies $41.70 11475 y
2/12  |Michael's B4K Classroom Supplies S44.05 11475 y
2/26 Red Robin B4K Conference meal $15.23 11462 y

Total Amount of Purchases| $965.96

Summary by ASN # ASN # Total ASN # Total
20170 $53.02
11475 $897.71
11462 $15.23

Employee Signature %&ﬂlﬁww Supervisor Signature

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ric Beers
Purchases for:

Date Vendor Description/Purpose Amount : ASN # Receipt?
11-Feb|Kal Cnty Sheriff Dept Accident Report $12.00 27173 X
Total Amount of Purchases| $ 12.00
Summary by ASN # ASN # Total ASN # Total
27173 $12.00

bY7CLf
Employee Slgnature WW(‘\@&S{ OCNEA~  Supervisor Slgnature \‘wt &\ 0ot S

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




Card Holder: Keevin O'Neill
Purchases for: Jan/Feb, 2014

Date [Vendor Description/Purpose Amount ASN # Receipt?
1/29  |laspares Film/Video lunch $55.50 © 15370 X
2/4 Stumps Party Homecoming supplies $76.90 64700 X
2/7 Office Depot Social Studies flash drives $185.39 15182 X
2/10 Weebly Band Website Domain $249.90 64584 X
1/23 Wards Science Ag Science supplies $157.74 16170 X
2/13 Mich Science Teachers |Conference $65.00 22135 X
2/13 Mich Science Teachers |Membership $35.00 64702 X
2/13 Meijer Homecoming supplies $34.42 64700 X
2/14 Wanderlust Productions |EFA supplies $57.91 15370 X
2/17 Alliance Francaise French Field Trip Deposit $100.00 64638 X
2/22  |Verizon Wireless Principal Broadband $20.00 24570 X
2/26 Camera Ready CosmeticgMusical supplies $95.76 64637 X

Total Amount of Purchases| $1,133.52

Summary by ASN#  |ASN # Total ASN # Total

15370 $113.41 22135 $65.00
64700 $111.32 64702 $35.00
15182 $185.39 $0.00
64584 $249.90 $0.00
16170 $157.74 $0.00
64638 $100.00 $0.00
64637 $95.76 $0.00
24570 $20.00 $0.00

Employee Signa’fure{/f2 &’L%’/Vl-/(“dﬁ@ /ku/)) Supervisor Signature _ éﬁé _ AL
i A
o =4 /S /

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statemfent, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




Card Holder: Adam Brush
Purchases for: Jan/Feb, 2014

Date Vendor Description/Purpose Amount ASN # Receipt?
1/28|Verizon Wireless Principal Broadband $20.00 24570 No
1/29|Worldwide Ticketcraft Auditorium tickets $19.66 64578 X

! " " $19.66 64596 X

" " " $19.66 64637 X

" " " $19.66 43570 X
1/29|Amazon Marketplace Musical supplies $139.73 64637 X
1/31|Bookoutlet.com Musical supplies $32.95 64637 X
1/30(Qriental Trading Musical supplies $59.92 64637 X

2/4|Amway Adam conference hotel $168.95 24562 X
2/6/Home Depot Musical supplies $34.95 64637 X
2/11|Teachers Center - $68.39 64609 X
2/11|Vicksburg Hardware Homecoming supplies $88.45 64609 X
2/11|Family Dollar " $57.24 64609 X
2/11|Miamiflyers.com N $320.10 64637 X
2/13|Andreas Café Film/Video lunch $40.43 15370 X
2/13|Little Caesar's Pizza Ski Club Meal $68.72 64692 X
2/18|Batteries & Butter.com Photography batteries $68.16 64684 X
- 2/18|Byron Center Public Schls" |Meijer Film Festival entry fees $90.00 15370 X
2/21|Jaspares Peer to Peer lunch $21.00 64659 X
2/24|Heartland/Norcostco Musical supplies $79.73 64578 X
Total Amount of Purchases| $1,437.36
Summary by ASN # ASN # Total ASN # Total

’ 64637 $607.31 64692 $68.72

64578 $99.39 64684 $68.16

64596 $19.66 64659 $21.00

43570 $19.66 24570 $20.00

24562 $168.95 $0.00

64609 $214.08 $0.00

15370 $130.43 /$0.00

Employee Signature’ /2L VUL

Supervisor Signature

/

$1,437.36

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Mike Roy

Purchases for: Jan/Feb, 2014

Date Vendor Description/Purpose Amount ASN # Receipt?
2/23|Qdoba “|Lunch $160.63 64590 X
5 “ " $9.20 64590 X
2/23|Airway Lanes Bowling $112.00 64590 X
2/26|Sportstop.com Lacrosse balls $430.42 64588 X
" " " $239.93 42148 X
Total Amount of Purchases| $952.18
Summary by ASN # |ASN # Total ASN # Total
64590 $281.83 $0.00
64588 $430.42 $0.00
42148 $239.93 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
(ﬁ $952.
/; )
Employee Slgnature/ I ”3 A /"/ ,/,}(/bi*\ Supervisor Signature Wl .
&

Instruction: Record pruchases as they are made thfoughout the month. When you receive your credit card statement, check it
against this reconciliation form. After checking, sign this form indicating you have balanced your account andhave it signed by
your supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the

18th of the month.




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook
Purchases for: Indian Lake Elementary

i

—Swdppres 7O ]
e ! Employee Signatu%ﬁ/ﬂ?/,i: iy Supervisor Signature

Instruction: Record pruchases

Date Vendor Description/Purpose Amount ASN # Receipt?
1/30/2014 |E Special Needs Cherie Houghton - textured sensy balls §72.28 21271 yes
2/13/2014 |Teachers Pay Teachers Jill Barton-3rd Common Core $36.00 11170 yes

ELA/Literacy Assessments
2/17/2014 |Verizon Wireless Ruth Hook - iPad $20.00 24170 yes
2/19/2014 |Automotive Workwear Ruth Hook - white lab coat $22.73 11170 yes
2/19/2014 |Best Buy - Diana Haring-Apple iPad Dock $29.99 64522 yes
2/24/2014 |Teachers Pay Teachers Diana Haring-3rd gr math $10.00 11170 yes
Common Core Standards
Total Amount of Purchases| $ 191.00
Summary by ASN # ASN # Total ASN # Total
21271 $72.28
11170 $68.73
64522 $29.99
24170 $20.00

they are made throughout the month. When you receive your credit card statement, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forr

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.
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VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Laura Kuhiman
Purchases for: February 2014

Vendor

Date Description/Purpose Amount ASN # Receipt?
29-Jan|Office Max Laptop Cover - VanDussen S 39.99 64564 |yes
22-Jan|TCI Curriculum materials distroyed in flood | $ 326.55 14180(yes
30-Jan|Barnes & Noble.com New books for reading support S 31.92 14373]yes
30-Jan|Barnes & Noble.com New books for reading support S 31.92 14373|yes

2-Feb|Verizon Wireless Data Plan Kuhlman S 20.00 14170|yes .
3-Feb|Verizon Wireless Data Plan VanDussen S 20.00 14170|yes
1-Feb|Barnes & Noble.com New books for reading support S 27.74 14373|yes
31-Jan|Family Fare Science Supplies S 55.52 14177|yes
1-Feb|Sam's Club Athletic Concession Stand Items S 207.23 64553|yes
3-Feb|Gordon Foods Athletic Concession Stand Items S 55.96 64553|yes
10-Feb|Sam's Club 7th & 8th Grade Dance Snacks S 80.70 64562|yes
10-Feb|Meijer 7th & 8th Grade Dance Snacks S 47.58 64562|yes
13-Feb|Long Lake Roller Rink 6th Grade Skating Party Rental S 504.00 64562{yes
16-Feb|Gordon Foods Vending/Juice Machine S 35.97 |64553&64562* |yes
16-Feb|Gordon Foods Athletic Concession Stand ltems S 63.96 64553 |yes
16-Feb|Sam's Club Athletic Concession Stand Items S 113.70 64553 |yes
16-Feb|Sam's Club Vending machine items S 196.26 |64553&64562*% |yes
15-Feb|Family Fare Werestling Tournament/Officials Rm $318.86 42164 yes
18-Feb|Family Fare Wrestling Tournament/Officials Rm (199.50) 42164 |yes
19-Feb|Sam's Club Athletic Concession Stand Items 61.62 64553|yes
24-Feb|Gordon Foods Popcorn 87.47 64557 |yes
64553 -17.99 + 98.13 = 116.12
64562 -17.98 +98.13 = 116.11
o Total Amount of Purchasesf $  2,127.45
[Summary by ASN # ASN # Total ASN # Total
64564| S 39.99 64562| S 748.39
14180| S 326.55 42164] S 119.36
14373| S 91.58 64557 S 87.47
14170| S 40.00
- 14177| $ 55.52
64553| S 618.59
s 1,172.23 |

a—

r-.v’{ “;‘ o ,‘ "i ) ]
Employee Signatu re</ li‘-l/ab% (o bzs-.i-i/biéf“r)

Supervisor Signature(
‘/

i

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




" Card Hoder: Steve Frying
 Purchases for: WAY Program

Date Vendor Description/Purpose Amount ASN # Receipt? ,
01/30/14 |Meijer Lab Supplies/Equipment 5 28.02 18384 v |
02/07/14 |Amazon Lab Supplies/Equipment $ 40.65 18384 y i
02/07/14 |Amazon Lab Supplies/Equipment 5 64.98 18384 y |
02/13/14 |Brightstorm Instructional Website $ 29.99 18384 v E
02/21/14 |OfficeMax Lab Supplies/Equipment $ 127.48 18384 y
02/24/14 |Amazon Lab Supplies/Equipment S 9.80 18384 y
02/25/14 |Amazon Lab Supplies/Equipment S 44.94 18384 y ]
02/26/14 |Amazon Lab Supplies/Equipment S 19.98 18384 y :
02/29_/1_4;_ Amazon Lab Supplies/Equipment $ 168.00 | 18384 y

, —02726/ 14 |Amazon Computer Hardware and Lab Upgrades | $ 403.96 18384 y
______________.___._—_—_________,_,_————__,___._,,_________

Total Amount of Purchases S 937.80 : _J

Summary by ASN# ASN # Total P - A
18384 S 937.80

éEmplqyee ‘Sjgﬁért‘ur‘e‘ : Supénﬁrséfvs'igna:t‘ﬂrév _%z_‘;‘x

-
: ! Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this reconciliation form.

1 After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts for!
all purchases on this statement to ihe Accounting Office by the 18th of the month. i

" INFO ONLY ‘ ‘

Total by summary . § 937.80

i T I e . )
e e R N



VICKSBURG COMMUNITY SCHOOLS
T CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes
Purchases for: February, 2014

Date Vendor Description/Purpose Amount |. ASN# Receipt?
2/10/14 |Verizon wireless $20.00 23270 Y
2/13/14 |Jaspares Pizza Mary Burke - PD $108.75 22187 Y

Total Amount of Purchases| $ 128.75

Summary by ASN # ASN # Total ASN # Total
23270 $20.00
22187 $108.75

o

v .
Employee Signature (/L’(éupervisor Signatux{_e \<g/

Instruction: Record pruchases as (éy are made throughout the month. When you receive youjr C%dit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and héy\e,if signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Stephen Miller
Purchases for: February

Date |Vendor Description/Purpose Amount ASN # Receipt?
1.30.14 |Newegg Switch/Cables S 149.94 28470 yes
2.6.14 |Verizon O'Toole Ipad S 20.00 22150 yes
2.15.14 |Hewlett Packard Transportation/Office License of new con| $ 129.00 27198 yes
2.15.14 |Hewlett Packard Transportation/2 Desktop Computers S 1,148.00 27198 yes
2.15.14 |Hewlett Packard Transportation/Laptop/3 yr warranty S 663.20 27198 yes
2.20.14 |Amazon Key Board/Tobey S 16.16 28470 yes

Total Amount of Purchases| $  2,126.30

Summary by ASN # ASN # Total ASN # Total
28470 S 166.10
22150 S 20.00
27198 S 1,940.20

_ BN .
) /2 P :Li) 1t 7 . ] ~ t}[yﬁ/
Employee Signature .,"“*\9 S A Supervisor Signature (i\;/ /

/ { }
Instruction: Record pruchases as-ifey are made thiroughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting-Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: lﬁ Grwedan
Purchases for:

Date |Vendor Description/Purpose Amount . ASN # Receipt?
- M frea st Printir {uellews e Kb (dor (o1, ”‘3 QY379 | Uy
2+ (et Sty A7 Sale Hiotp LABR .5 [ﬂq %';?Lig z.réi(.;‘{
2-7-14 LS!’M(&[V\(((C TCUI%’L peins ‘ié’,z(,ff«. Tatic l (%3}63(7 170 | Yeg
;Q"]'M WS Ps St !)s U—P e § i))a >3 '(iifg
2| Fbness Fivieit AR M 120, “ [V | ey
R-3-M Hewreet it Cud luws |- Xl eiaedis ey L1770 (MSYE | ey
218 M Imichigan Assec 24 MACUL (ol - W {.g-.f.-.,“- 253> | ey
ESISL M*UUL ARIANTES AU MACLL - Towjer lﬁC-(ti F2 133 fj”{”j’
2-0 Y] Pnvepdad Teads ! AE At - st poj S J O | 1453 tffjg

Total Amount of Purchases

2,081 “H

Summary by ASN # ASN# Total ASN # Total

29219 109,95

LMs.ay LA 3 )li

VO At LY

LS LG

G TS

;3;1 ) 2 20,00

e ‘-i 531 £EC. M _
Employee Signature e i MA ":;%L, A Supervisor Signature ¥ ii VS TN\

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.
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VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
Statement Date: February, 2014

Card Holder: Maureen Ouvry Month of: February, 2014
PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE AMOUNT ASN# | RECEIPT?
01-30 | School Nutrition Assoc. | Annual Conference 1425.00 | 46135 Yes
02-07 | Family Fare Food-Coffee 4.94 | 46173 Yes
02-11 | Family Fare Food-Event 9.17 | 46173 Yes

Total Amount of Purchases | $439.11

Summary by ASN #
Supplies ASN | 46173 | $
Food ASN | 46170 $
Travel/Conf.  ASN | 46135 $
ASN $

ASN $
$

§

$

S

14.11
425.00

ASN
ASN
ASN

TOTAL 439.11

- \(.
Employee Signatu@@Mwm_&\pervisor Signature VA

Instruction: Record purchases as they are made throughout the month. When you receive your credit card
statement, check it against this reconciliation form. After checking, sign this form indicating you have
balanced your account and have it signed by your supervisor. Send this form, statement copy, and
receipts for all purchases on this statement to the Accounting Office by the 18" of the month.

%

0O:\Credit Card Reconciliation Form.doc



VICKSBURG COMMUNITY SCHOOLS
——__ CREDIT CARD RECONCILIATION FORM

Card Holder: Robert Collins
Purchases for: February

Date |Vendor Description/Purpose Amount ASN # Receipt?

1.31.14 |Shell Qil Gas for Show Blowers S 19.80 26975 yes
1.31.14 |Shiffler Equipment Finger Latch/Lockers S 39.65 26771 yes
2.3.14 |Menards LED Lights/PAC S 101.32 26771 yes
2.3.14 |Belle Tire Tires for the 2007 Plow Truck S 895.96 26772 yes
2.17.14 |Menards Misc. Supplies S 75.99 26771 yes
2.18.14 |Bart's Banners Signs for the Middle School S 80.00 26771 yes
2.20.14 |GIH-Global Industrial Custodial Cart S 199.79 26975 yes

$ 19.01 26772 yes

2.24.14 |Shell Oil Gas for Snow Blowers

Total Amount of Purchases| $  1,431.52

Summary by ASN # ASN # Total ASN # Total
26975 S 219.59
26771 S 296.96
26772 S 914.97

Ball o) ' ( \\_\

; !y N G/ '
3y ~E i iy P /
Employee Signature (%{& {8 | g Supervisor Signature )’i < LA /
i/ {!I\,
Instruction: Record pruchases as they are made throughout the month. When you receive your eredit card statemerit; check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Pat Moreno
Purchases for: Sunset Lake Elem.
Statement Date: 02-27-14

Date Vendor Description/Purpose Amount | ASN# |Receipt
30-Jan|Precision Printer Couk-Toner for Color printer-computer lab $109.95 24279 Y
31-Jan|No Tears Learning Inc  |Mary HQ- cursive handwriting material, etc $93.50 12170 Y

A-Feb|School Specialty Aus'tm- office supplies- tape, dry erase board, $79.83 24270 Y
whistles, desk mat, etc
Negri/Young- Library: March is Reading Month
5-Feb|US School supplies (pencils, book marks, etc)PTA $88.15 64519 Y
Reimbursing
Negri/Young- Library: March Is Reading Month-
7-Feb|D I 25.50 64519 Y
eb|pemeoine 3 pkgs. Book marks-PTA Reimbursing 2
7-Feb|Boulden Publishing Lonsway- Guidance Counselor curriculum $182.47 21272 Y
12-Feb|Percision Printer Couk-Toner-computer lab/mini lab printers $115.90 24279 Y
17-Feb|Verison Wirelss Moreno- IPAD wireless service $20.00 24270 Y
24-Feb|wal-Mart Atustln— office supplies- med cups, batteries, $32.86 24270 y
etc.
3 ki .
24-Feb|ACP Direct Couk- computer keyboard skins/covers $257.45 64519 | v
PTA reimbursed
See
Bureau Of Edu & Mary HQ- Detroit Seminar on April 2- K. Hil for
25-Feb Research "...Accerlate the Skills of Your Title | studetns" »229.00 Titlellacct|
) #
See
Bureau Of Edu & Masco- Detroit Seminar on April 2- "...Accerlate K. Hil for
- 3 Y
2-Feb Research the Skills of Your Title | studetns" w20.00 Title Il acct
#
See
Bureau Of Edu & Sloniker- Detroit Seminar on April 2- K. Hil for
- 229.00 Y
25-Feb Research "...Accerlate the Skills of Your Title | studetns" 220 Title Il acct
#
Total Amount of Purchases|$1,692.61
Summary by ASN#  |ASN # Total ASN # Total
24279 $225.85 K. Hill $687.00
12170 $93.50
i 64519 $371.10
21272 $182.47
24270 $132.69
s -"‘\
LN/ A L€
Employee Signature /" [<¢,4d{e;4~  Supervisor Signature 7 ,7 z /} Z“’ et g
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