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Browning Public Schools 

Board Agenda Request 

Meeting to Be Held: 12/13/16 

_____________________________________________________________________ 
 

Recognition:   Students    Staff   Parents 

Information:   Building Report   Old Business   Superintendent’s Report 

Action:   Resignation    Hiring   Contract Service Agreements  

   Travel Out-of-State   Travel In State   Approvals 

   Termination   Legal Matters   Other:   

 This action request pertains to    Elementary (only)   High School/District Wide 

 

 

Date: 12/5/16 

 

To: John Rouse From: Jason Andreas 

Superintendent Title: Executive Director  

 

Subject:  Create Student Activities Secretary Job Description/Move to Lane 3 on Classified Salary 

Scale  

 
Description:  Jason Andreas, Executive Director, is recommending the approval of a job description for 
the Student Activities Secretary.  In the past, this position operated under a departmental secretary job 
description.  Because of the tasks that are actually associated with the job duties of this position are 
beyond the scope and scale of the departmental secretary job description, a Student Activities Secretary 
job description was necessitated.   Additionally, we are working to place the Student Activities Secretary 
position at Lane 3 on the classified salary scale with union approval which will result in an annual total 
wage increase of $276.00. 
 

Financial Impact:  $276.00 

 

Funding Source (Budget/grant, etc.):  75% - 201.60.720.3500.115; 25% - 126.60.720.3500.115  

 

Attachment(s): Student Activities Secretary Job Description 
 

Approval:  Superintendent’s Office/Finance/Personnel as applicable (Initial)  ________________ 

Comments:    

      

 

Board Action: N/A (Info) Approved  Denied Tabled to:    
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