Card Holder: Mike Roy
Purchases for: January, 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
1/9 Hudl/Agile Sports Online Video Subscription $200.00 42148 x 1
y " " $200.00 64654 X Jw
Total Amount of Purchases| $400.00
Summary by ASN # |ASN # Total ASN # Total
42148 $200.00 $0.00
64654 $200.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00,
0.00

i )
Employee Signature //@O/Q%‘W(@éu")/&uﬁ?or Signature

Instruction: Record purchases as they are made @t the month. When you receive your credit card.statement, check it

-

\

against this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your
supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of

the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook
Purchases for: Indian Lake Elementary

%

Date Vendor Description/Purpose Amount ASN # Receipt?
12/30/2016 |Ambati Flowers Diana Haring - Flowers for Lauren
Ireland after surgery $39.95 64510 yes "
12/30/2016 |Pellets Inc Diana Haring - Owl Pellets using
Audobon Grant $ $330.00 64522 yes 44—
1/2/2017 |[Scholastic Inc Diana Haring - Owl Books using Audobon Grant $97.05 64522 yes _,//
1/5/2017 |School Specialty Sue Haines - cardstock for BK using
PNC donations $46.77 64667 yes
1/9/2017 |Barnes & Noble Diana Haring - Owl Books using $426.00 64522 yes .
Audobon Grant $
1/11/2017 |Scholastic Book Club Diana Haring - National Geographic : /
Kids - Owls $72.00 64522 yes
1/12/2017 |Target Sue Haines - new thermometer,
lotion, Pepto for office $73.87 24170 yes ~—~|—
1/13/2017 |The Home Depot Sue Haines - paint for Michigan map $43.04 11170 yes < _
1/16/2017 |MIBLSI Sarah Prince - registration for PD $20.00 Title 2 yes ——
Rewards @ Kent ISD
1/16/2017 |[Kent ISD Sarah Prince - West Mich. Literacy $50.00 22131 yes <
Leadership Symposium
1/16/2017 |Flipgrid Ruth Hook - 1 year Flipgrid License $65.00 64522 yes s
1/16/2017 |County Reports Terri Negri-1 yr subscription $68.00 64531 yes e
1/18/2017 |Amazon.com Sue Haines-Dog Rubber Stamp $15.44 11170 yes ——~
1/18/2017 |Kent ISD Ruth Hook - West Mich. Literacy
registraton for IL Coach Laura W $50.00 22131 ~—
1/20/2017 |BRG Publications Sue Haines - parent pick up signs $37.00 11170 yes ~—J—
Total Amount of Purchases| §  1,434.12
Summary by ASN # ASN # Total ASN # Total
Title 2 $20.00 64522 $990.05
11170 $95.48 64531 $68.00
22131 $50.00
24162 $50.00
24170 $73.87
64667 $46.77
64510 $39.95

Employee Signature H%H’ﬁ'u'u/g/ Supervisor Signature’

Instruction: Record purchases as they are made throughout the month. When you receive yadr credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forr

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook

Purchases for: Indian Lake Elementary

e

Date Vendor Description/Purpose Amount ASN # Receipt?
1/20/2017 |Flipgrid Ruth Hook - 1 year license $65.00 64522 yes
1/20/2017 |Lakeshore Linda Tompkins - Stem Kits $286.94 64667 yes
1/25/2017 |Barhes & Noble credit (5133.44) M

Total Amount of Purchases| $ 218.50
'}
Summary by ASN # ASN # Total ASN # Total
64522 $65.00
64667 $286.94
(5133.44)

: ; s
Employee Signature (ﬁuvb}—!ﬂ)—&&)/ Supervisor Signatur

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forr

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

)=

Card Holder: Amie McCaw
Purchases for: Sunset Lake Elem. MasterCard
Statement Date: 1/27/17
Date Vendor Description/Purpose Amount ASN# |Receipt?
$5.29 Credited back as the charge could re
5-Jan APL Itunes not be verified on last month's statement. 64519 7
.//
4-Jan SMORE.COM McCaw- School's family, on-line newsletter $59.00 64523 Y
Heintzelman- Music Program supplies: //
21-Dec West Music Catalog RATS STORY, guitar tuner $99.93 64458 Y
Bond- classsroom supplies: paint,
9-Jan Schools Specialty highlighters, paint brushes, dotted dice $70.94 12170 Y
/\
9-Jan Gordon Water.com Austin- staff water machine in the lounge $79.00 64519 Y ]
Austin- color printer maintance work: new //
9-Jan Precision Printer Service transfer kit $209.00 24279 Y
Bast- Institute of Art- conf. for Whitney |
10-Jan Kalamazoo Inst. Of Art Bast $185.00 12171 Yy ]
Guerrero- classroom snacks: apples,
10-Jan Meijer Inc.- Plainwell tangerines, granola bars, pears, etc. $44.30 64444 Y
Lonsway- student supplies: noise reduction I
12-Jan Fun & Function headphones, fidgets, chewy necklace, etc. $144.91 12170 Y
Phillips- trifold display board needed for | P
14-Jan Wal-Mart conferences $12.59 12170 Y
McCaw- Luncheon for Title | Audit Mtg. at //-
17-Jan Subway SL $63.00 64523 Y
Vander Mei-2017 Online conference: Arts |_—
17-Jan Education Closet Integration & STEAM $109.00 22132 y 7]
——
21-Jan GIA Publications Heintzelman- Music supplies: 1 book $10.95 64458 Y
Heintzelman- sheet music - "Book of Songs
and Rhymes with Beat Motio Playing with A
20-Jan Stanton'S Sheet Music the Classics" $45.94 64458 Y
21-Jan SQ West Music Heintzelman- music $51.96 64458 Y,//
Lewis- classroom supplies: pencils, post it's, >
pencil sharpener, staples (PTSO reimbursed il
27-Jan Amazon Mktplace. Cki#1049) $5.52 64519 Y




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Lewis- classroom supplies: pencils, post it's,
pencil sharpener, staples (PTSO reimbursed

\D

27-Jan Amazon Mktplace. Ck#1049) $78.39 64519 Y <]
Total Amt. of Purchases $1,269.43
Summary by ASN # ASN # Total ASN # Total
64519 162.91 22132 $109.00
64523 122.00 64519 5.29
64458 208.78
12170 228.44
24279 209.00
12171 185.00
64444 44.30

Employee Signature 6@1»56;"_‘-}

Supervisors Signature C/?’VL

/

dﬂ/yf/fzc,>

INFO ONLY

Total by summary $1,269.43 / {
Total above $1,264.14

Difference $5.29




—_— VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Gail VanDaff
Purchases for; Cirriculum & Instruction

Date Vendor Description/Purpose Amount ASN # Receipt?
1/20/2017 |Angels Crossing On Site Review Food S 136.00 23262 Yes
1/26/2017 |[Shake Up Learining Title Ila PD S 297.00 22110 Yes <
1/26/2017 |MiI Inst for Ed Mgt Title lla PD S 430.00 | 22148 & 11433 Yes ~1—

11433, 22110,
1/26/2017 |MACUL Title lla PD S 1,850.00 Yes 1

22136, 22121

Total Amount of Purchases| § 2,713.00

Summary by ASN # ASN # Total ASN # Total
23262 S 136.00
22110 S 1,037.00
22148 S 215.00
11433 S 400.00
22136 S 555.00
22121 S 370.00
D

Employee Signature \W;\GR%?@ENISM Signature /g/-—,u/ Lo ZA/M

Instruction: Record purchases as they are made throughout the onth. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forr
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

— Card Holder: Don Puckett
Purchases for: January 2017
Date |Vendor Description/Purpose Amount ASN # Receipt?
19-Jan [ACP Direct Labsonic Red Headphones S 2,051.10 47764 X =
26-Jan |Amazon Epson Photo Scanner S 69.99 28470 X
Q219
Total Amount of Purchases| §  1,676-07
Summary by ASN # ASN # Total ASN # Total
47764 S 2,051.10 S 2,051.10
28470 S 69.99 S 69.99
S 2,121.09

Instruction: Record pruchases as they are made throughout the month. Whe
reconciliation form. After checking, sign this form indicating you have balanced

=\ \
<

gl . 5
Employee Signatureéﬁw dﬂwﬂd SupervisorSignaturg& \la

statement copy,

—

n you receive your credit card statement, check it against this

your account and have it signed by your supervisor. Send this form,

and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Matt VanDussen, Vicksburg Middle School
Purchases for: January, 2017

Date [Vendor Description/Purpose Amount ASN # | Receipt?
12/28 |Amazon Marketplace [Reading Support/book purchases S 115.21 N X
1/2  |Amazon Marketplace |Reading Support/book purchases S 344.27 | 14373 X
1/4 |Amazon Marketplace |Reading Support/book purchases S 430 | 14373 X
1/17 |Hungry Howies Title One On-Site Review/Staff Food | $ 90.98 | 24487 X
1/25 |Amazon Marketplace |Student Council $ 71.44 | 64562 X
1/26 |NearPod Social Studies S 2.99 | 64555 X

* 14373 Reading Support $ 51.43
* 64541 English T&A $63.78

Total Amount of Purchases| S 629.19

Summary by ASN # ASN # Total ASN # Total
14373 S 400.00
64541 S 63.78
24487 S 90.98
64562 S 71.44
64555 $ 2.99

s
/. B
5 f (- / )
Employee Signature %[6 /alafﬁi)n/l/ Supervisor Signature 71/61




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes
Purchases for: January, 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
1/18/2017 |YOGl's VCSF Exec Committee $47.61 23291 Y
1/20/2017 |MASA Midwinter Conf - Glaes $325.00 23262 B
1/26/2017 |Marriott - Parking Midwinter Conf - Glaes $24.00 23262 X
1/27/2017 |Marriott - Parking Midwinter Conf - Glaes $24.00 23262 ¥~
' Y
¥
Total Amount of Purchases $420.61
Summary by ASN # ASN # Total ASN # Total

23170 23291 $47.61

23262 $373.00

23270

S 420.61

J
Employee Signature %}/BMW

Instruction: Record pruchases as they are made throughout the month. When you receive youleref

Supervisor Signature M
PN

ard statement, check it against this

reconiliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office Dy the 18th of the month.



Instruction: Record purchases as they are made throughout the month. When you receive

P \
ol Aiut %
Employee Signature / /], ; ' Supervisor Signature y 7/\/_—-

ur credit card statement, check it against this

= VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
Card Holder: E—M’L Thirdk bf,u’lL WMicac &/wgﬁl
Purchases for: IDL’)L’\{

Date (Vendor Description/Purpose Amount ASN # Receipt?
HI__|Yrecision Yrecisioin Trndri— 10185 (4531 | s T
=13 |Qaobo Qdohp Megican] 141 25 caq';b? Yoo ——
2] 1Sunbin sheeds Sanden sfheet Music G414 | 1274 ¢

0Ky
Total Amount of Purchases| $ ('?'25?0#/’
Summary by ASN # ASN # Total ASN # Total
US> _2g.20
1394 a4y

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Maureen Ouvry

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Statement Date: January, 2017

Month of: January 2017

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
1-04 | Office Max Office Supplies 24.37 46173 Yes =T
1-10 | Family Fare Lac. Milk-Tobey 3.69 46170 Yes ~—
1-17 | Family Fare Healthy Basket-Sunset 13.00 46170 Yeés <1
1-17 School Nutrition Assoc. | Conference 140.00 46135 Yes —
1-19 | Family Fare Lac. Milk-Tobey 3.69 46170 Yes ——
1-19 | Michael’s Store Frames 52.60 46173 Yes =1
NS
Total Amount of Purchases | 237.35
Summary by ASN #
ASN | 46170 Food $ 20.38
ASN | 46173 Supplies $ 76.97
ASN | 46135 Travel/Conf. $ 140.00
ASN $
ASN $
ASN $
ASN $
TOTAL $ 237.35 i

Employee Signature L

] Supervisor Signature “‘{\,\. Q\V @ DS —

Instruction: Record purchases as they are made throughout the month. When you receive your crgdit card
statement, check it against this reconciliation form. After checking, sign this form indicating you have

balanced your account and have it signed by your supervisor. Send this form, statement copy, and

receipts for all purchases on this statement to the Accounting Office by the 18t of the month.

C:\Users\mouvry\Desktop\mouvry on 'file2home' (O)\Credit Card Reconciliation Form.doc



Card Holder: Keevin O'Neill
Purchases for: January, 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
12/27 Amazon.com Classroom supplies $39.99 16570 X =
12/30 Haku Learning Ag Science subscription $4.95 16170 no 5
1/4 Spotify Band monthly subscription $9.99 64584 no _ ‘
1/5 Office Max Coffee maker $14.93 24570 X
1/5 Sams Club Coffee $59.96 24570 X
1/14 Amazon.com EFA supplies $21.09 15370 x
1/14 Amazon.com EFA supplies $71.88 15370 X <t
1/17 Erbellis Board Meeting Food $36.02 64702 X ]
1/18 Amazon.com EFA supplies $403.24 15370 X =
1/18 Amazon.com EFA supplies $16.48 15370 x =T
1/18 MiI Photo Booth Prom Deposit $250.00 64608 X
1/21 Leukemia & Lymphoma [Hat Day Donation $195.00 64700 X ——
1/20 College Board Keevin Conference $350.00 22135 X ?/\K
Total Amount of Purchases| $1,473.53
Summary by ASN #  [ASN # Total ASN # Total

16570 $39.99 22135 $350.00

64584 $9.99 $0.00

16170 $4.95 $0.00

15370 $512.69 $0.00

64702 $36.02 $0.00

24570 $74.89 $0.00

64608 $250.00 $0.00

64700 $195.00 $0.00

Employee Signaturﬂ%@&@%’t’“\ __—Supervisor Signature

$1,473.5

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statemgnt, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send

this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



s VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
Card Holder: Nancy (Irving) Spicketts
Purchases for: January 2017
Date |Vendor Description/Purpose Amount ASN # Receipt?
/
1.18.17 |KaTom Restaurant j;.M/,,’/ Arm Handle/Kitchen S 48.22 26771 yes ~
1.20.17 |Light Bulbs etc " |Bulb for vending machine S 27.22 26771 yes —1°
1.20.17 |Michgan Security and Lock  |Key for Bus Garage $ 47,70 | . 26771 yes |
Total Amount of Purchases| $ 123.14
Summary by ASN # ASN # Total ASN # Total
26771 S 123.14
/ 2

Employee Signatuﬂm/r @L

N 7
L,(‘thé Supervisor Signature L/%/'//

Instruction: Record purchases as they are made throughcgsi the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Adam Brush

Purchases for: January, 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
12/29 Amazon.com Classroom supplies $15.99 16570 X
12/29 Amazon.com Classroom supplies $72.98 16570 X
1/10 SchoolWorld Domain Renewal $40.00 16170 X ST
1/13 Gopher PE supplies $422.74 15173 X -
1/18 Leukemia & Lymphoma Hat Day donation $267.00 64700 X 1
1/18 Groupon Teacher Appreciation $362.81 64700 X =
1/24 BMI Auditorium supplies $152.91 43570 X —
Total Amount of Purchases| $1,334.43
Summary by ASN # ASN # Total ASN # Total
15173 $422.74 $0.00
16170 $40.00 $0.00
16570 $88.97 $0.00
43570 $152.91 $0.00
64700 $629.81 $0.00
$0.00 $0.00
$0.00 $0.00
,334.43

Employee Signature 510/”’1 I

Q/E/Upervisorﬁgnature &

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Purchases for: Vicksburg Pathways High School - January 2017

[ 1
Date Vendor Description/Purpose Amount ASN # Receipt?
12-29-17 |Comcast Lab Internet S 124.90 18384 Y —~=—
1-10-17 |Simply Mac Computer Repair ) 136.74 18384 Y -
01/20/17 |Meijer Party Supplies S 67.96 18385 Y ~—
01/25/17 |USPS Postage S 7.80 18384 Y
01/26/17 |Dollar General Party Supplies $ 15.90 18385 Y -1~
01/27/17 |USPS Postage S 10.77 18384 Y =
01/27/17 |MacBookAdapter Computer Chargers S 228.75 18384 Y
Total Amount of Purchases| $ 592.82
Summary by ASN # ASN # Total ASN # Total
18384 S 508.96
18385 S 83.86
Total $ 592.82
- / //" P 14
Employee Signature 2~ - Z~__="__lsupervisor Signature J {2 ——
7 = ] N

|

Instruction: Record pruchases as they are ma
After checking, sign this form indicating you havi

e balanced your account a
ases on this statement to th

de throughout the month. When you receive your credit card statement, check it against this reconciliation form.
nd have it signed by your supervi

e Accounting Office by the 18th of the month.

sor. Send this form, statement copy, and receipts for

INFO ONLY

Total by summary S 592.82
Total above $ 592.82
Difference . ) 0.00




Card Holder: TemyaNasty /)f'&/h‘of"ﬂff/’w/

Purchases for: January 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
1/23/2017 |State of Michigan License renewal $100.00 11490 Y

Total Amount of Purchases $100.00

Summary by ASN # ASN # Total ASN # Total
11490 $100.00 $0.00
11462 S0.00 $0.00
11475 $0.00 $0.00
18474 $0.00 $0.00
$100.00
! /7 s
Employee Signaturé?l%,& M ’Q{W/ﬁ Qﬂ Supervisor Signature %\H
F ] ' ~ = U

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY
Total by summary $100.00
Total above $100.00

Difference S -



January 2017
There was no balance due on January 2017 credit cards for:

Karen McKinstry
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