Card Holder: Mike Roy
Purchases for: March, 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
3/4|Jersey Mike's Subs Bowling State meal $16.26 42161 x —1
3/3|Black Rock Bowling State meal $46.00 42161 X =t
3/4|Hampton Inn Bowling State lodging $148.07 42161 X <
3/4|Hampton Inn Bowling State lodging $148.07 42161 X

3/16{Boones Long Lake Inn |Conference meal $49.32 42135 X
3/18|Blue Tractor Conference meal $29.84 42135 b QP
3/20|Grand Traverse Resort [Conference meal $14.00 42135 b .
3/21|Geek Genius Ipad repair $130.00 64664 X~
3/20|Grand Traverse Resort |Conference lodging $268.24 42135 - X 1
Total Amount of Purchases $849.80
Summary by ASN # [ASN # Total ASN # Total
42135 $361.40
42161 $358.40
64664 $130.00
$0.00
$0.00
$0.00
$0.00

.‘)‘ /,
Emp'oyee Signature M%M\Mag/supervsor Signature

Instruction: Record purchases as they are made throughout the month. When you receive your credit card stateme

, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this

form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS

CREDIT CARD RECONCILIATION FORM ¢
Card Holder: Ruth Hook
Purchases for: Indian Lake Elementary
Date |Vendor Description/Purpose Amount ASN # Receipt?
3/3/17 |Speedway Krista Wilson/Kyle Nettleman - Leader $29.49 22131 VES el
in Me conference in Livonia, Ml
3/2/17 |Romanos Krista Wilson/Kyle Nettleman - Leader $35.00 22131 yes —
in Me conference in Livonia, Ml
3/3/17 |Hyatt Place Krista Wilson/Kyle Nettleman - Leader $153.60 22131 ves |
in Me conference in Livonia, Ml
3/7/17 |laspare's Pizza Sue Haines - lunches for Talent Show $19.29 64509 yes ——
judges
3/16/17 |Joann Fabric Jill Barton - material to repair stage
curtains $31.97 64509 yes ~——
3/18/17 |laspare's Pizza Ruth Hook - PBIS student reward
lunches $29.38 11170 yes —+—
3/17/17 |Polderman's Flower Diana Haring - flowers for Linda
Tompkins - surgery $39.17 64510 yes
3/21/17 |Family Fare Jill Barton - Student Council supplies $58.30 64509 yes —f
3/22/17 |laspare's Pizza Jill Barton - Family Reading night pizza $307.40 64509 yes —
3/24/17 |Dollar Tree Marie Law/Krista Wilson - tubs to $59.00 11170 yes ——
organize science lab
Total Amount of Purchases| $ 762.60
Summary by ASN # ASN # Total ASN # Total
22131 $218.09
64509 $416.96
11170 $88.38
64510 $39.17

Employee Signatu ne\'?M‘H’ﬁ-ULW Supervisor Signature

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS

CREDIT CARD RECONCILIATION FORM

Yy

Card Holder: Amie McCaw

Purchases for: Sunset Lake Elem. MasterCard

Statement Date: 3/27/17

Date Vendor Description/Purpose Amount ASN # [Receipt?
Bast- Art class was switched to cheaper one-
$70 CR- (Per Whitney, the initial charge was
$185, the rest of the classes were N
canceled so the remainder should show on C/) ()\,uJ ) P
1-Mar Kalamazoo Inst. Of Arts next statement.) 12171 Y
Burns- Raz Kids- 1 yr. subscription-PTSO
1-Mar Learning A-Z reimbursed Ck#1069 $99.95 64519 Y—T
Moughton- Scholastic books, games, etc.- #64519 L
2-Mar Scholastic Book Club WMU stipend & PTSO Ch. #1070 $25 $92.00 $25 Y/
Fulton- Earmuffs/Hearing protectors, waer
3-Mar Amazon Mktplace Pmts. wigglies, stretch & pull balls, etc. $101.31 12284 Y
Guerrero- Scotch lamination pouches, UNO
game and cards, Trouble, etc- PTSO to -
3-Mar Walmart.com reimburse $52.68 64519 Y
Negri- March Is Reading Month- Flag
2-Mar OTC Brands, Inc pencils- PTSO to reimburse $118.26 64519 Y —
Austin- bouquet of flowers for Patty _
6-Mar Heirloom Rose Heintzelman for performance night $47.70 64519 Y
Austin- Water for our water machine in the
8-Mar Coca-Cola lobby $61.25 64519 ¥ =T
Austin- pop for the coke machine in the i
8-Mar Coca-Cola staff lounge $119.40 64519 Y |
15-Mar| The Jolly Pumpkin-Ann Arbor  |Vander Mei- MACUL conference- dinner $20.00 See K.Hill Y —
Fulton- TLIM Family Night- lemonade &
——
14-Mar GFS Store-Portage cups $50.73 TLIM Acct. Y
e |
16-Mar Jimmy John's- Detroit Vander Mei- MACUL conference- lunch $8.87 See K.Hill Y
17-Mar Tim Horton's - Detroit Vander Mei- MACUL- coffees $5.29 See K.Hill Y ==
Vander Mei- MACUL conference- water &
16-Mar| COBO CNTR CON CENTER-Detroit |muffins $9.00 See K.Hill Y —1°
Vander Mei- MACUL conference- Club
17-Mar|{ COBO CNTR CON CENTER-Detroit [sandwich & water $13.00 See K.Hill Yy 71—
18-Mar Marriott Detroit Vander Mei- MACUL- Motel room $311.74 See K.Hill Y <—-
Phillips- classroom snacks: pretzels, veggie < |
20-Mar Sam's Club- Portage straws, Cheez-Its, etc. $34.16 64445 Y I
20-Mar Precision Printer Services Austin- 27X- ink cartridge $82.35 24279 Y 7T
<l
20-Mar Precision Printer Services Austin- 27X- ink cartridge $82.35 24279 Y
Vander Mei- Disputed charge- there will be
21-Mar Marriott Detroit a credit for this charge on next statement $3.49 64519 ,A‘/U
Austin- testing supplies: pencils, tape, dry |
23-Mar School Specilaty erase markers, etc. $78.48 12170 Y
Zt—
23-Mar Kalamazoo Nature Center Austin- 3rd gd. Field Trip- students paid $419.00 64519 Y
Lonsway- group supplies- returned all 4 il
24-Mar Bouncy Bands bands ($59.80) should see this credit next $101.65 21272 Y =~




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Lonsway- group supplies- fidgets: chewy

24-Mar Therapy Shoppe necklace, pencil toppers, etc $115.03 12170 \g/'/
RO
Total Amt. of Purchases $2,027.69
70.00) >
\_g‘_,-—«/. 1,45 /'(’/i 23-Mar
Summary by ASN # ASN # Total ASN # Total
64519 946.73 12171 CR $70.00
12284 101.31 12170 193.51
64463 67.00 21272 $101.65
K. Hill 367.90 24279 $164.70
TLIM 50.73
64445 34.16
A< e smmes i la (edyuti
Employee Signature _V/WICAN @/ Supervisors Signature_ A~ A
INFO ONLY / /
Total by summary ' $2,027.69
Total above $1,957.69
Difference $70.00




, VICKSBURG COMMUNITY SCHOOLS
/ CREDIT CARD RECONCILIATION FORM

Card Holder: Gail VanDaff
Purchases for: Cirriculum & Instruction

Date Vendor Description/Purpose Amount ASN # Receipt?
2/28/2017 |Nat'l Science Teachers Administrators Guide To NGSS S 27.71 22184 Yes ~
3/7/2017 |Bravo PD Food - Gerry Varty S 71.31 22187 Yes
3/8/2017 |Taco Bob's PD food - Gerry Varty $  187.50 22187 Yes
3/10/2017 |Taco Bob's PD Food - IL Work Session S 39.95 22187 Yes —f—
3/20/2017 [Amazon English Learner Supplies S 15.44 14180 Yes ——
3/21/2017 |Amazon English Learner Supplies S 12.09 14180 Yes ——

Total Amount of Purchases S 354.00

Summary by ASN # ASN # Total ASN # Total
22184 S 27.71
22187 S 298.76
14180 S 27.53

£
Employee Signaturé;XV\Ct/\\ %LQQT?/ Supervisor Signaturejf\/gﬂ.‘j %
u

Instruction: Record purchases as they are made throughout'the month. When you receive your credit card statement, check it agaiﬁst this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forr
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Don Puckett
Purchases for: February 2017

Date |Vendor Description/Purpose Amount ASN # Receipt?
6-Mar |Photodex ProShow Gold/Indian Lake $ 69.95 28472 X =1
13-Mar [Jaspare's Pizza PD Committee Meeting Lunch S 41.53 28462 X —
17-Mar [Renaissance Detroit Mcaul Conference  Parking S 70.00 28462 X ——
18-Mar |Marriott Det. Downton Mcal Conference Lodging S 345.81 28462 X <
20-Mar (Precision Printing Services Printer for HS 300 Hall S 688.00 47768 X —1
24-Mar [Amazon.com High Speed HDMI Cable /Tobey S 33.79 28470 X ——
24-Mar |CDW-G HP Monitor for Steve Fryling S 350.52 28262 =

Total Amount of Purchases| [$ 44, &)

Summary by ASN # ASN # Total ASN # Total
28472 S 69.95 S 69.95
28462 S 457.34 S 457.34
47768 S 688.00 S 688.00
28470 S 33.79 S 33.79
28262 S 350.52 S 350.52
S 1,599.60

Employee Signaturmf\QML£.aﬂ,Qu\/ Supervisor Signatur;\ ':"-;;,\Q)

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

Send this form,
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VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Matt VanDussen, Vicksburg Middle School

Purchases for: March, 2017
Date [Vendor Description/Purpose Amount ASN # | Receipt?
2/27 |Amazon.com Library/TinkerZoo Activities S 25.95 | 64550 Y
3/6 |Hungry Howies Athletics/8th Gr Girls Bball Party S 63.92 | 64553 Y —+—
3/8 |Amazon.com Library/TinkerZoo Activities S 62.27 | 64550 Y o——
3/7 ' |Dollar Tree Social Studies S 69.00 | 64555 Y —
3/7 [Michaels Stores Social Studies S 131.99 | 64555 Y ——
3/10 [USPS Postage Stamps S 196.00 14165 Y ——
3/13 |Menards FFA/plants S 39.92 | 64544 Y —
3/15 [Sams Club Student Council S 110.25 | 64562 Y —F
3/15 |[Sams Club Vending/Office Rev S 228.23 | 64564 Y
3/17 |Amazon.com General Supply/Spec Ed Materials S 37.97 | 14170 Y <
3/17 |Hungry Howies Office Staff Food S 32.66 | 64564 Y ——
3/30 |Amazon.com General Supply/Spec Ed Materials S 209.97 | 14170 Y —
3/22 |Long Lake Roller Rink [Student Council/6th Gr Skating Party | $ 338.00 | 64562 Y &
3/23 |[Family Fare Student Council/7&8th Gr Dance S 2291 | 64562 Y

Total Amount of Purchases| §  1,569.04
Summary by ASN # ASN # Total ASN # Total

64550 S 88.22 14170 $247.94

46553 S 63.92

64555 S 200.99

14165 S 196.00

64544 S 39.92

64562 S 471.16

64564 S 260.89 N/

g N
Employee Signatureﬁ’ﬂ% é(MAL\A/Supervisor Signature

v N



VICKSBURG COMMUNITY SCHOOLS

' CREDIT CARD RECONCILIATION FORM
Card Holder: Charles Glaes
Purchases for: March, 2017
Date Vendor Description/Purpose Amount ASN # Receipt?
3/14/2017 |MPAAA Hill dues $60.00 28560 X
A8
Y
Y
Y
Total Amount of Purchases $60.00
Summary by ASN # ASN # Total ASN # Total
28560 S 60.00 23291
23262
23270
$ 60.00

Instruction: Record pruchases as they aé made throughout the month. When you receive you
sign this form indicating you have balanced your account and hav

reconciliation form. After checking,

Employee Signature L/W Supervisor Signature //(\

éfén’ ard statement, check it against this

ned by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by\_e/l 8th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: [f,d/‘iu'*%’,z‘v
Purchases for:

/ Date |Vendor Description/Purpose Amounf_ ASN # Receipt?
13- USPS 2l S 98.5C | 13165 pri=—

TN CLI ~ed- A o] Hote f ~Map g ] (| 1574¢ ZA1>Y, | (e~
3417 MNichjegig Siicnee. :g'_(:('"gl”ll.'j(’, ~Mbr et (| Q50 €0 REYEY) Yt

11054 (i, [ eotsie. Fahps [¥.3e| QY357

S
4N hre £ A1t e S milzime | 30, 00 | Q0L

394N [pl Ha & Cin Gl 55013177175 4

ZVNTLE Prppe Mussr N3 b 3779 et
HH I Top Al CNC7 550 | 13i79 |Tard
[ HASES Yosthior [0 | [300ST ) ¢l

0 d "},

Total Amount of Purchases| ¢ [A:, Tl
Summary by ASN # ASN # Total ASN # Total
3(s5 /12,10
i TP I YT R
A4 387) AY 37
2177 [ 0O
31A¢ EXTE

L4

Instruction: Record purchases as they are made throughout the month. When you receive ygur cred
‘econciliaﬁon form. After checking, sign this form indicating you have balanced your account and have it s
statement copy, and receipts for all purchases on this stateme‘nt to the Accounting Office

Wil ey s /) .
Emp'loyeeSignatur%/ﬁﬁj’//} M\, SupervisorSignatureﬂ/\ /\/

v

it card statement, check it against this
igned by your supervisor. Send this form,
by the 18th of the month.



Card Holder: Maureen Ouvry

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Statement Date: March, 2017

Month of: March, 2017

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
3-02 | Family Fare Gelatin : 3.30 46170 Yes =
3-06 | BP Express Bulletin boards 16.89 46173 Yes -
3-16 | Family Fare Lac Free Milk 3.79 46170 Yes —
3-22 | School Nutrition Assoc. | Credentialing 70.00 46173 Yes _|
Total Amount of Purchases | $93.98
Summary by ASN #
ASN [ 46170 Food $ 7.09
ASN | 46173 Supplies § 86.89
ASN $
ASN $
ASN $
ASN $
ASN $
TOTAL $ 93.98 N

G QL
Employee Signature[d;tcg)) U To*___ Supervisor Signature N\\\ N~ ”Qk‘%

Instruction: Record purchases as they are made throughout the month. When you receive your cre(g?bca.(cb
statement, check it against this reconciliation form. After checking, sign this form indicating you have

balanced your account and have it signed by your supervisor. Send this form, statement copy, and

receipts for all purchases on this statement to the Accounting Office by the 18% of the month.

C:\Users\mouvry\Desktop\mouvry on ‘file2home' (O)\Credit Card Reconciliation Form.doc



Card Holder: Keevin O'Neill
Purchases for: March, 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
2/27 Westin Resorts Keevin Conference $277.83 22135 X —
2/28 Haku Learning Ag Science subscription $4.95 16170 no
3/1 Westin Resorts Keevin Conference $508.86 22135 X -
3/4 Spotify Band monthly subscription $9.99 64584 no
3/4 Exxon Mobil Model UN Conference gas $30.02 64683 X —f—
3/4 Baymont Inns Model UN Conference lodging $71.42 64683 X
" " " $71.42 64683 X _=—
- " " $71.42 64683 x
i " ! $71.42 64683 X <«
" " : , g $71.42 64683 x
3/3 Mich Assoc School Admiff Membership $95.00 64702 x I
3/4 Applebee's Model UN Conference meal $121.56 64683 % —P
3/2 World of CD ROM Computer repair $264.95 15174 X —
3/4 NASSP NHS supplies/membership $100.00 24580 X <~
" " " $760.45 64681 X —
3/8 Michaels Art supplies $118.11 64577 X
3/8 Film Freeway Cinefest registration $5.00 15370 X |}~
3/8 Film Freeway Festival registration $25.00 15370 X
3/13 BMI Musical supplies $17.35 64637 X
3/13 CG Trader EFA Supplies $24.00 15370 X
3/17 Gopher PE Supplies $41.85 15173 X 1
3/17 Baymont Inns Model UN Conference lodging $71.42 64683 X <[
3/17 Baymont Inns Model UN Conference lodging $71.42 64683 X —
3/17 Gordon Food Musical supplies $91.34 64637 X ~—
3/21 Dicks Sporting Goods PE Supplies $112.20 15173 X
3/20 Film Freeway Festival registration $20.00 15370 X <}
3/20 Film Freeway Festival registration $20.00 15370 X —t
3/21 Film Freeway Festival registration $20.00 15370 X =
3/22 Film Freeway Festival registration $40.00 15370 X 5T
3/22 Film Freeway Festival registration $40.00 15370 X
3/22 Film Freeway Festival registration $40.00 15370 X =
3/22 Amazon.com SE Supplies $111.27 15284 X ——
3/22 Amazon.com SE Supplies $200.00 15288 x <[
. " " $33.01 15283 X
3/23 KIA Art registration $3.00 64577 X
3/23 KIA Art registration $3.00 64577 X
3/23 KIA Art registration $6.00 64577 X <
3/23 KIA Art registration $6.00 64577 X =
3/23 KIA Art registration $6.00 64577 x =
3/24 Marriott Detroit DECA Conference Lodging $943.94 64633 X —

Total Amount of Purchases| $4,600.62 ‘
Summary by ASN # ASN # Total ASN # Total
15173 $154.05 24580 $100.00
15174 $264.95 64577 $142.11
15283 $33.01 64584 $9.99
15284 $111.27 64633 $943.94
15288 $200.00 64637 $108.69
15370 $234.00 64681 $760.45
16170 $4.95 64683 $651.52
22135 $786.69 64702 $95.00
$4,600.62

Employee Signature U//@//V\//Mé@‘g“ﬁ/ Supervisor Signature

Ay

4



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Nancy (Spicketts) Irving

Purchases for: March 2017

Vendor Description/Purpose Amount ASN # Receipt?
2.28.17 |EZ Vacuums Vacuums Bags S 58.40 26975 yes —|~
3.3.17 |Smart Sign Signs for the MS S 64.77 26771 yes_-~"
Total Amount of Purchases| $ 123.17
Summary by ASN # ASN # Total ASN # Total
26975 S 58.40
26771 S 64.77

c. /L
Employee Signatur;%\w,l{ Q l/)L < Supervisor Signature WM&V"\/

Instruction: Record purchases as they are made througi%mt the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Adam Brush

———
Purchases for: March, 2017
Date Vendor Description/Purpose Amount ASN # Receipt?
2/27 WorldFlagPins.com Model UN supplies $24.50 64683 x 1
3/2 Jaspares Blood Drive meal $35.16 64700 X =1
3/1 Office Depot SS supplies $20.33 15182 X <1
3/1 Office Depot SS supplies $37.09 15182 X -1
3/2 Amazon.com Vet Science supplies $41.97 16770 X )
3/1 Office Depot SS supplies $98.55 15182 X —
3/3 Office Depot SS supplies $29.67 15182 X ~1
3/4 Amazon.com Ag Science supplies $179.80 16170 X )
3/4 Amazon.com Vet Science supplies $410.10 16770 X )
3/3 BMI Musical supplies $665.55 64637 X |
3/8 Amazon.com Ag Science supplies $39.82 16170. X ~}-
3/8 Amazon.com Vet Science supplies $279.99 16770 X =
3/9 Amazon.com Credit -$279.99 16770 D
3/9 Amazon.com Credit -$41.97 16770 D S
3/8 Office Depot SS supplies $19.07 15182 X
3/8 Office Depot Ag Science supplies $26.49 16170 X Al
3/8 Office Depot Ag Science supplies $39.10 16170 X o~
3/8 Office Depot Ag Science supplies $169.27 16170 X
3/10 BP Field Trip gas $20.00 64644 X —
3/10 MSU Surplus Store Ag Science supplies $27.77 16170 x L~
3/13 Sams Club Office supplies $33.63 24570 X —}—
3/15 Sams Club Office supplies $59.96 24570 X |
3/17 Design Science Math software $94.00 15155 X ]t
3/20 _|Walmart.com Math supplies $77.93 15155 X —
3722 Scentsy SE Supplies $297.33 15284 X —
3/22 Dollar Tree SE Supplies $10.60 15285 L
[\~
Total Amount of Purchases| $2,415.72
Summary by ASN # ASN # Total ASN # Total

15155 $171.93 64644 $20.00

15182 $204.71 64683 $24.50

15284 $297.33 64700 $35.16

15285 $10.60 $0.00

16170 $482.25 $0.00

16770 $410.10 $0.00

24570 $93.59 $0.00

64637 $665.55 $0.00

,415.72

VEs S f[@/g/‘—gﬂpuvisor Signature
o

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Purchases for: Vicksburg Pathways High School - March 2017
1
Date Vendor Description/Purpose Amount ASN # Receipt?
03/01/17 |Comcast Internet for Lab S 124.90 18384 Y ——
03/02/17 |Amazon Lab Supplies S 13.99 18384 Y~T
03/02/17 |Vista Print Mailing Note Cards S 23.85 18384 Y S —
03/02/17 |Vista Print Mailing Note Cards S 67.83 18384 Y__ |
03/02/17 |MacBookAdapter Computer Chargers S 228.75 18384 Y =}—
03/08/17 |Target Student Incentives S 50.00 18385 Y ==
03/21/17 |Praxis Certification Practice Test $ 139.95 18395 Y 44—
03/21/17 |Michigan Virtual Uni. Continuing Ed. $ 500.00 18395 Y ——T
03/22/17 |Parchment Transcripts Transcripts for Cert Application| $ 9.50 18395 Y —
03/22/17 |Michigan Assoc. of Sch AdminJTraining Seminar S 150.00 18395 Y -7
03/23/17 |Meijer Lab Supplies S 12.48 18384 Y ~
03/23/17 |Dollar Tree Lab Supplies S 31.80 18384 Y —
03/23/17 |Amazon Lab Supplies $ 61.57 18384 Y =~
03/24/17 |Office Max Lab Supplies S 42.39 18384 Yy -
Total Amount of Purchases| $§ 1,457.01
Summarv by ASN # ASN # Total ASN # Total
18384 S __607.56
18385 $ 50.00
18395 $ 799.45
Total $ 1,457.01 N
/N /7
[ UilAg /
e / [/
Employee Signature .- e h__/?ﬁé_—-—d’:’ “““ Supervisor Signature I =it l‘f/’z“ il
I LN I N
] - N—" | \\
| Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it égajns} this reconciliation form.
I~ | After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts
for all purchases on this statement to the Accounting Office by the 18th of the month.
INFO ONLY
Total by summary $ 1,457.01
Total above S 1,457.01
Difference $ -00




Card Holder: Tonya Nash
Purchases for: March 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
2/22/2017 |Amazon BB Supplies $143.70 11475 Y —
2/22/2017 |Amazon BB Supplies $197.81 11475 Y
3/7/2017 Kalamazoo Cty HCS |IL Health Inspection $169.00 11490 Y 7
3/10/2017 |PayPal Dance costumes $160.00 64746 Y
3/9/2017 Lewis Co Dance costumes $180.18 64746 Y
3/10/2017 Danceware Dance costumes $236.25 64746 Y
3/13/2017 |PayPal Dance costumes $301.44 64746 Y
3/14/2017 |OTC Brands Dance costumes $149.80 64746 Y —
3/20/2017 |Amazon Dance costumes $17.81 64746 - Y —=
3/20/2017 Weissman Dance costumes $21.54 64746 Y

Total Amount of Purchases| $1,577.53
Summary by ASN # ASN # Total ASN # Total
11475 $341.51 $0.00
11490 $169.00 $0.00
64746 $1,067.02 $S0.00
$0.00 $0.00
$1,577.53

Employee Signatureﬁ/f(‘( /N (’[
/1

(_/Sumerv&e>5ignature

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary
Total above
Difference

51,577.53
$1,577.53
s =




March 2017
There was no balance due on March 2017 credit cards for:

Karen McKinstry
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