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September 2007 

 
 
1.0 Regulatory Authority 
 

1.01  These rules shall be known as the Arkansas Department of Education (the 
Department) Rules Governing the Eligibility of Participating School Districts 
in the Traveling Teacher Program (Traveling Teacher Program). 

 
1.02 These rules are enacted under the State Board of Education’s (State Board) 

authority pursuant to Ark. Code. Ann. §§ 6-11-105, 6-17-402 and Act 1027 
of 2007. 

 
2.0 Purpose 
 

2.01 The purpose of these rules is to assist school districts in providing 
appropriately licensed teachers to teach required courses in grades nine 
through twelve (9-12). 

 
3.0 Definitions 
 

For the purposes of these rules, the following terms shall mean: 
 

3.01 “Department” means the Arkansas Department of Education. 
 
3.02 “Host School District” is an Arkansas public school district with a student 

population of eight thousand (8,000) students or fewer and that desires to 
provide the services of the traveling teacher to a receiving school district. 

 
3.03 “Receiving School District” is an Arkansas public school district with a 

student population of eight thousand (8,000) students or fewer, other than the 
host district, that desires to have traveling teacher services.   

 
3.04 “State Board” means the Arkansas State Board of Education. 
 
3.05 “Traveling teacher” is a teacher who is appropriately licensed by the 

Department and has been designated as a highly qualified teacher in the 
subject area for which he/she is offering instruction; is employed on a full-
time equivalent basis by a host school district, and provides professional 
teaching services to a receiving school district for one (1) or more required 
courses. 
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3.06 “Traveling teacher yearly incentive bonus” is the bonus amount awarded to 

the traveling teacher in addition to the compensation provided in the 
teacher’s annual teaching contract with the host school district.  The bonus 
shall be in the amount of two thousand dollars ($2,000.00) for a semester 
traveling teacher agreement, or four thousand dollars ($4,000.00) for a full 
year traveling teacher agreement.   

 
4.0 Selection Process and Requirements 

 
4.01 The Department will prioritize the approval of traveling teacher agreements     

based on the following: 
 
 4.01.1 If the subject area for which traveling teacher services are sought by the 
  receiving school district has been identified as a critical shortage area  
  by the State Board; 

4.01.2 If the subject area for which traveling teacher services are sought is one 
of the required 38 units pursuant to the Department Rules Governing 
the Standards for Accreditation of Arkansas Public Schools and School 
Districts; 

4.01.3 No traveling teacher agreements will be approved if the distance 
between the classroom site of the traveling teacher within the host 
school district and the proposed classroom site within the receiving 
school district is more than forty-five (45) miles; and 

4.01.4 The number of traveling teachers to be approved will be limited to 
forty-five (45) per school year with no more than three (3) traveling 
teachers coming from host school districts within each education 
service cooperative.  Nothing in this Rule shall prohibit a traveling 
teacher from a host school district to teach in a receiving school district 
which is in a different education service cooperative than the host 
school district. 

 
4.02 A school district which wishes to receive or provide traveling teacher services 

shall complete the applicable application form attached to these Rules and 
submit the form to the education service cooperative of which it is a member.  
The forms are entitled “Application Form – Host School District” and 
“Application Form – Receiving School District” and are attached to these rules 
as “Appendix B” and “Appendix C” respectively.  Both forms are incorporated 
as a part of these rules as if the text of the forms were fully set forth herein. 

 
4.03 Education service cooperatives shall provide all assistance to potential host and 

receiving school districts necessary to assist the Department in the efficient 
operation of this Traveling Teacher Program.  The education service 
cooperative shall complete the information listed on the application forms 
submitted to it and promptly submit the forms to the Department.   
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4.04 The Host and Receiving School Districts will enter into a written agreement on 
the following issues: 

 
4.04.1 The hourly rate of reimbursement for the traveling teacher based on 

teacher’s hourly rate of pay; 
4.04.2 The travel reimbursement amount to be paid to the host district; 
4.04.3  The length of the agreement (one school year or one semester); 

 4.04.4  The title and description of the course(s) to be taught at each school; 
 4.04.5  The number of courses to be taught each semester at each school; 
 4.04.6  The time and days of the week each course will be taught; 
 4.04.7  The exact location of the classroom where the course will be taught; 

4.04.8  That the delivery method for each class must be 100% face-to-face;  
and 

4.04.9  The amount of time necessary to safely travel to and from the two   
 teaching locations. 

 
4.05 The form of the “Traveling Teacher Agreement” (Agreement) which must be 

used is attached to these Rules as “Appendix A” and is incorporated as a part 
of these Rules as if the text of the Agreement was fully set out herein. 

 
5.0 Payment of Fees and Bonuses 
 

5.01 The Receiving School District shall reimburse the Host School District for the 
following: 

        
5.01.1 The pro rata share of the traveling teacher’s time teaching in the 

Receiving School District based on the hourly rate of the traveling 
teacher’s contract with the Host School District. 

 
5.02 The Department will reimburse the Host School District for the following 

expenses paid to the traveling teacher only if the Department has reviewed and 
approved the entire agreement: 

 
 5.02.1  The amount of the traveling teacher yearly incentive bonus;  

5.02.2  The amount of travel reimbursement not to exceed the mileage rate as         
   set by the Arkansas Department of Finance and Administration; and 

5.02.3 The agreement terms are in compliance with the provisions of this rule 
and Act 1027 of 2007. 

 
5.03 The Department shall make such reimbursement payments to host school 

districts under this Section only after receiving and approving such written 
documentation necessary to ensure that all prerequisites to such reimbursement 
have been completed. 



Agency # 005.16 

ADE 273-4 

 
6.0 General Policies and Procedures relating to the Traveling Teacher Program 
 

6.01 At all times during the term of this Agreement, the traveling teacher is an 
employee of the Host School District and is subject only to the personnel 
policies and contractual obligations of the Host District. 

 
6.02 The Department shall have all requisite authority to approve or deny the 

agreement based on the provisions of the laws, rules, availability of funding, 
and discretionary determination as to the best use of state resources and 
funding.  This includes the ability to terminate the agreement after its approval 
should the Department determine there is a lack of availability of funding or 
that the agreement is not the best use of state resources and funding. 

 
6.03 Only under specific circumstances approved by the Department would an 

agreement be approved allowing the traveling teacher to teach in more than 
two (2) schools per traveling teacher agreement. 

 
7.0 Funding 
 

7.01 The operation of this program is contingent upon sufficient funding being 
provided by the General Assembly to the Department to allow for the payment 
of the funds to local school districts as set forth in these Rules. 
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Traveling Teacher Agreement* 
For 2007-08 School Year 

 
 
I. Host School District_________________________________________________ 
 
 Authorized Administrator ____________________________________________ 
 
 A. Name of Traveling Teacher _____________________________________ 
 
 B. License Number of the Traveling Teacher __________________________ 
 
 C. Licensure Areas: 
   

License Number Title of Licensure Area Expiration Date 
   
   
   
   

   
D. Name of School Within Host School District Where Teacher 

Works:__________________________________ 
 
II. Receiving School District ____________________________________________ 
 
 Authorized Administrator ____________________________________________ 
 
 A. Name of the Receiving School __________________________________ 
 

B. Title of the Course(s) to be taught at the Receiving School by the Traveling 
Teacher: 

 
a. _______________________________________ 

 
 

b. _______________________________________ 
 
III. Distance between the two School Campuses described between I.D. and II. A. in  
 miles: ___________________________ 
 
IV. Name of Educational Services Cooperative of which Host School District is a 

member:___________________________   
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V. Name of Education Services Cooperative of which Receiving School District is a 

member. ___________________________ 
 
VI. Terms of the Agreement: 
 
 A.         Semester or entire School Year:__________________________________ 
 
 B. Full Schedule of the course(s) to be taught at the Receiving School District: 
 

a. ___________________________________________________ 
 
b. ___________________________________________________ 
 

C. The time and days of the week for teaching each course at the Receiving 
 School District: 

 
Course #1 #2 
Time of day taught   
Day of the Week   
Location of the Class   

 
 D. The amount of time necessary to safely travel to and from the two teaching 

locations:_____________________________________ 
 
 E. The amount of traveling teacher yearly incentive bonus monies to be paid to 

the traveling teacher (circle one): 
 
  $2,000.00   or   $4,000.00 
 
 F. The amount of travel reimbursement to be paid to the traveling teacher: 
  _______________________________________________________ 
 
VII. The Arkansas Department of Education reserves the right to cancel this Traveling 

Teacher Agreement (Agreement) with thirty (30) days notice to all parties to this 
Agreement.  In the event that the Arkansas Department of Education does cancel this 
Agreement, it will make pro-rata reimbursements to the Host School District as 
required by the laws and Rules Governing the Traveling Teacher Program. 

 
VIII. By signing below, I indicate that I understand and agree to abide by the requirements 

of the Traveling Teacher Program (Program) as set forth in the Arkansas Department 
of Education’s Rules Governing Eligibility of Participating School Districts in the 
Traveling Teacher Program, a copy of which I have received, and I further understand 
that my failure to fully comply with the Program Rules could cause the Department to 
terminate both my individual and my school district’s participation in the Program. 
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Signatures Required: 
 
_________________________________________________________________ 
Printed Name and Position of Host School District Administrator       
 
_________________________________________________________________ 
Signature of Host School District Administrator    Date 
 
_________________________________________________________________ 
Printed Name and Position of Receiving School District Administrator 
 
_________________________________________________________________ 
Signature of Receiving School District Administrator   Date 
 
____________________________________________________ 
Printed Name of Traveling Teacher 
 
____________________________________________________ 
Signature of Traveling Teacher    Date 
 
 
*The Traveling Teacher Agreement must be received by the Arkansas Department of 
Education prior to August 15, 2007, for consideration for the first semester of the 2007-08 
school year.   
 
Send completed Agreement to:  Ms. Beverly A. Williams, Assistant Commissioner, Arkansas 
Department of Education, 4 Capitol Mall, Room 204-B, Little Rock, Arkansas 72201. 
 
 

For Use by the Arkansas Department of Education only: 
Approved by: Date Approved: 
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Application Form - Host School District 

Traveling Teacher Program 
School Year 2007-2008 

 
I. Host School District Information 
 
 a.  Name of District:______________________________________  
  

Teacher(s) to Participate in Traveling Teacher Program: 
 

Name Licensure Number Licensure Area(s) 
1.     
  

 
2.   
  

 
3.   
  

 
 

b. Classes and Grade Levels for Which the Traveling Teacher is Licensed to 
Teach and the Teacher’s Highly Qualified Status for the Subject Area: 

 
Name Classes To Be Taught HQT 

(y/n) 
Grades(s) 

1    
    

   
2.    
    

   
3.     
    

   
 
 c. Length of time Teacher(s) Can Participate in Traveling Teacher Program 
  (check box for appropriate time period for each teacher): 
 
Name Fall 2007 Spring 2008 Entire 2007-2008 School 

Year 
1.    
2.    
3.    
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d. Amount of traveling teacher bonus to be paid (circle one): 

 
  $2,000.00 – one (1) semester  or  $4,000.00 – entire school year  
 

e. Member of which Education Service Cooperative (list name in blank): 
  ________________________________________________________ 
 

f. Has any school district contacted you to provide traveling teacher services?  
YES/NO (circle one)  If so, please list name of school district and contact 
information: ____________________________________ 

 ________________________________________________________ 
 
II. Procedures 
 

By signing below, I represent that I am duly authorized by my school district to submit 
this Application Form to the Arkansas Department of Education for consideration to 
participate in the Traveling Teacher Program for the 2007-2008 school year.  I also 
represent, by signing below, that I have read the Arkansas Department of Education’s 
Rules Governing Eligibility of Participating School Districts in the Traveling Teacher 
Program and understand that my district’s failure to fully abide by such rules could 
cause my district to be excluded from the Traveling Teacher Program. 
 
I acknowledge that I must send this Application Form to the Education Service 
Cooperative (ESC) of which my district is a member, and that the ESC shall forward the 
Application Form to the Department of Education.  Completion of this Application 
Form does not create any contract or right of participation in the Traveling Teacher 
Program.  Any and all contracts arising out of this Traveling Teacher Program shall be 
promulgated and executed by the Department of Education, and any district’s 
participation in the Traveling Teacher Program shall not become effective unless and 
until such contracts are duly and fully executed. 
 
 
__________________________________________________ 
Printed Name and Position of Authorized Administrator 
 
_________________________________________ 
Signature of Authorized Representative Date  
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For Education Service Cooperative Use Only 
 
1.) Number of Application Forms Received from Host School Districts: 
 __________ 
 
2.) Number of Traveling Teachers Listed in Application Forms Received under #1. 
 __________ 
 
3.) Have any Member districts submitted requests to be a Receiving School 

District?   Yes ____   No ____    
If “yes,” please list: 

 _________________________________________________________ 
 _________________________________________________________ 
 _________________________________________________________ 
 
4.) Are any of the teaching needs of Receiving School Districts listed in 3.), above 

fulfilled by this Application?  Yes ____  No ____ 
 If “yes,” explain:  ___________________________________________ 
 
 __________________________________________________________ 
 
5.) Distance between classroom site for teachers listed in this application and 

potential classroom sites of Receiving School Districts listed in 3.), above: 
 
 ___________________________________________________________ 
 
 
 
 
 
Application Form Reviewed and Forwarded to the Department of Education by: 
 
________________________________________________________ 
Printed Name and Position of ESC Representative 
 
__________________________________________ 
Signature of ESC Representative  Date 
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Application Form - Receiving School District 

Traveling Teacher Program 
School Year 2007-2008 

 
 

I. Receiving School District Information 
 
 a. Name of District:  ____________________________________ 
 
 b. Needs for Traveling Teacher Services: 
 

Course Fall  
2007 

Spring 
2008 

Entire 2007-2008 
School Year 

Location of 
Course 

     
     
     
     
     
 
 c. Member of which Education Service Cooperative?  (list name in blank) 
  _________________________________________________________ 
 
 d. Amount of traveling teacher bonus to be paid (circle one): 
 
  $2,000.00 – one (1) semester   or   $4,000.00 – entire school year 
 

d. Has any school district contacted you to provide traveling teacher services?  
YES/NO (circle one)  If so, please list name of school district and contact 
information:  _____________________________________ 

 
 __________________________________________________________ 

 
II. Procedures 
 

By signing below, I represent that I am duly authorized by my school district to submit 
this Application Form to the Arkansas Department of Education for consideration to 
participate in the Traveling Teacher Program 2007-2008 school year.  I also represent, 
by signing below, that I have read the Arkansas Department of Education’s Rules 
Governing Eligibility or Participating School Districts in the Traveling Teacher Program 
and understand that my district’s failure to fully abide by such rules could cause my 
district to be excluded from the Traveling Teacher Program. 
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I acknowledge that I must send this Application Form to the Education Service 
Cooperative (ESC) of which my district is a member, and that the ESC shall forward the 
Application Form to the Department of Education.  Completion of this Application 
Form does not create any contract or right of participation in the Traveling Teacher 
Program.  Any and all contracts arising out of this Traveling Teacher Program shall be 
promulgated and executed by the Department of Education, and any district’s 
participation in the Traveling Teacher Program shall not become effective unless and 
until such contracts are duly and fully executed. 

 
 
 
Printed Name and Position of Authorized Representative 
 
Signature of Authorized Representative  Date  
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For Education Service Cooperative Use Only 
 
 
1. Number of Application Forms Received from Receiving Districts: 
 ___________ 
 
2. Have any Member districts submitted requests to be a Host School District?   

Yes ____  No ____  If “yes,” please list: 
 _______________________________________________________________ 
 _______________________________________________________________ 
 _______________________________________________________________ 
 
3. Are any of the teaching services of Host School Districts listed in 2.), above, fulfilled by 

this Application?  Yes ____ No ____ 
 If “yes”, explain:  ________________________________________________ 
 ______________________________________________________________ 
 
4. Distance between classroom site for teachers listed in this application and potential 

classroom sites of Host School Districts listed in 2.), above: 
  
 _______________________________________________________________ 
 
 
 
 
Application Form Reviewed and Forwarded To the Department of Education By: 
 
 
____________________________________________________ 
Printed Name and Position of ESC Representative 
 
__________________________________________ 
Signature of ESC Representative    Date 
 
 
 
 


