Instructions for the Sale or Disposal
of Instructional Materials or Technological Equipment

Prior to the sale or disposal of instructional materials, the local board or governing body must first notify
and acquire the Commissioner’s approval. Districts and open-enrollment charter schools must first
consider the implications for selling or disposing of their instructional materials. Inventory adjustments for
each transaction must be entered into EMAT for instructional materials that have been sold, disposed of
or acquired through the sale of instructional materials.

Upon completion of the information below, the local board or governing body president and secretary
must sign the request form(s). This information must be faxed to (512) 475-3612 or emailed with an
electronic signature to instructional.materials @tea.state.tx.us.

Districts must consider the following before selling or disposing of instructional
materials:

e Instructional materials used by this district should collectively cover all elements of the essential
knowledge and skills of the required curriculum, other than physical education for each subject
and grade level.

e All worn-out materials may be sold for recycling when the district declares them unsuitable for
student use; however, they may also be sold to a reseller that will re-bind the worn-out materials
and make them suitable for classroom use.

e The Local Board of Trustees or governing body reasonably expects that these materials will not
be needed for several years to come. Some of the elective subjects may qualify as materials your
district will not need for several years if the electives will not be offered.

e Any funds received by the district or school from the sale of instructional materials must be used

to purchase instructional materials and technological equipment allowed under Texas Education
Code Section 31.0211.

Please fill in the information below.

Seller District or Open enroliment Charter school name: Denton Independent School District

Seller County District ID: 061901

Textbooks sold to: _Textbook Warehouse & Follett

Total Dollar Amount collected from the sale: $7,635.00

Indicate which category the funding from this sale will be used.

Instructional Materials O Technology Services O Technological Equipment


mailto:instructional.materials@tea.state.tx.us

Instructional Materials or Technological Equipment
Sale or Disposal Request Form

Provide all of the information below for all instructional materials that the Local Board of Trustees or
governing body is requesting permission from the Commissioner of Education to sell or dispose of.

Check one: Sell O Recycling

[ Disposal

*Indicate Sell, Recycle or Disposal in the Request column

Request MLC ISBN# (if applicable) Item Type Title or Description Qty | Asset Value Total Dollar
1. 9241 0131152912 Textbook |Prentice Hall Biology (Tex Ed) (300 [$18,711. $5,700.00
2. [77HO 0078650232 Textbook [Teen Health, Course 2 (Tex Ed) 50 [$2,199.00 [$75.00
3. 9241 01311529212 Textbook |Prentice Hall Biology (Tex Ed) [150 [$9,355.50  [51,200.00
4, 97H1 0030379814 Textbook [Texas Holt Lifetime Health 50 [$3,015.00 (see request 3)
5. 9241 0131152912 Textbook |Prentice Hall Biology (Tex Ed) [100 [$6,237.00  [5660.00
Mia Price Dr. Rudy Rodriguez

Local Board President (print name)

Secretary (print name)

Local Board President (signature)

Secretary (signature)



