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DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and 
carefully supervised field trips may be avital part of the curriculum. School field trips are encouraged within available 
resources and requirements outlined below, 

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the fie ld trip being finalized with the 
involved students and to: 

:>- Receive administrative and/orextra-curricular coord inator approval for all instructional and supplementary 
fie ld trips Receive administrative reviewal and school board approval for all extended trips (Exceptions 
may be granted by the school board chair toaccommodate emergencies.) 

DEFINITIONS: 

Instructional Trips· Trips that take place during the school day, relate directly toacourse ofstudy, and require 
student participation. Fees may not be assessed against students. 

SUi?Qlementary Trips·Trips inwhich students voluntarily participate in and wh ich often t~ke place outside the 
regular school day, but do not include overnightstays. Financial contributions may be requested ofstudents. 

Extended Trips Within Minnesota and Continental United States - Trips that Involve one ormore overnight stops 
within Minnesota orthe Continental United States and may be instructional orsupplementary and are voluntary 
innature. Extended field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIP ACTIO~ 

Principal: .KJ Approved . Name: KC/fh; 1!u5CJh JVh (shell ( 
Date :~ _D Not Approved 

SUPPLEMENTAL TRIP ACTION 
Name,	 _Principal:	 D Approved 

o Not Approved Date: 

Instructional/Supplemental Trips need not besent to District office. 

EXTENDED TRIP ACTION 

Principal: )q Recommended 

o Not Recommended Date:--------- 
/

- j 

Assistant Superintendent:	 ~ecommended Ni[J1~~ ". ( .7 
D Not Recommended Date:3J........ ( I _lo-'-'--j"'-

School Board: o Approved Narne.---------- 

D Not Approved Date : -~--------

All extended trip proposals must besent to theAssistant Superlntendent's Office to beplaced onthe
 
Education Committee meeting agenda for approval.
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FIELD TRIP REQUEST FORM 

Date ofSubmission: 

Type ofTrip: o Instructional D Supplementary ~ Extended 

1.	 Organization/Grade/Course Planning Trip: --=C--=0--=nfiLgd--=0c.:.,:n..;..P..:;a;.c.rk;...4;...lh....;;G;.;,.ra~d~e....;;T...;.e,;;;am~ _ 

2.	 Contact Person (Responsible forChecklist Completion): --=J:..::.o.:..:;hn"-=.Su=s::..:.;h=eYL- _ 

3.	 Field Trip Date(s): March 27-29. 2013 Destination: Wolf Ridge Environmental Learning Center 

4.	 Field Trip Overview (Include events, establishments and locations): C.E.Alh graders will arriVe fur 11IQcb atWR 

3/27113. They will have anafternoon and evening class. We sleep atWolf Ridge in the dorms. 3classes 

piusmeals on Thursday. Sleep at WR. Fri: one class, head backafterlunch arrivIng at schoolabout1:45 

tIl,'---2_0_135.	 Field Trip Departure from School (Date and Time):_9_:1_S_a_m_M_a_rc_h_2_7_ _ 

Field Trip Retum to School (Date and Time): March 29th, 2013 apQroxlmately 1:45pm 

6.	 Objectives of Field Trip: To provide an experiential learning opportunity to Congdon park4th grade student!' 

which	 will help meet the MN state standards in Science andPhysical EducatIon, and provide a chance for 

personal growth for the students, 

7.	 Relationship toCurriculum orStudent Learning: Wolf Ridge classes are aligned with the MN state standards. 

Classes likeOjibwe heritage, Birds, Owl Pellets, Animal signs covermany science standards. 

8.	 Planned Follow-up Field Trip Activities: Students journal whileat WR. We do writing activities following thetrip. 

We alsotie it into technology, doing powerpolnts or movie maker videos. 

9. Field Trip Budget Request 

Estimated Expenses 
Total Admission/Fees $12486 
Total Meals (meals included) $ included 
Total Lodging (lodging included in admission) $0 inclUded 
Total Transportation 
D School District Vehicle(s) 
D Commercial Transportation Carrier  Name: 
o Private Vehicle (requires certificate of insurance)  Name: 

$1025. 

Total Additional Stipends; Snacks ineveninc $150 
Other: $ 
Total $13661 

Revenues 
I District Budcst I Code: $ 

Fundraising: calendar &Subway Cards salea $8000 
Donations PTA bus costs $1025 
StUdent Fees Balance due after fundraisinc $2200 
Total Additional Stipends: chaperone fees $2520 
Total $13745 

10. ReViewed/Completed Request Checklist: DYes D No 
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FIELD TRIP REQUEST CHECKLIST - All Field Trips 
DIRECTIONS: Please complete checklist. No attachments are necessary. 

o	 Develop and Communicate Student Discipline Expectations 
o	 Forward Field TripExplanation and Fee Structure Letter Sent toParents/Guardians 
o Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for 

special information i.e. allergies, medications, special needs.)
M Gain Access to Cell Phone for Field Trip 
o	 Plan Arrangements for Early Pick-Up orLate Drop-Off Students (ifnecessary). 

Guide: May choose to leave message on scbool voce rneil to help with late drop off. 
D	 Plan Meal Arrangements (ifnecessary) 

Reminder: Notify food service ofnon-participation. 
o Plan Administration ofStudent Medication and First Aid Needs (ifnecessary)
 
Guide: Contact School Nurse.
 
D Develop and Communicate Action Plan if Student Gets Lost on Trip
 
D Arrange Adult Chaperones for Field Trip (ifnecessary)
 
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged
 

when possible orappropriate. 
D Develop and Communicate Teacher and Adult Chaperone Expectations 

Example: Supervision duties, no smoking, no alcohol 
o	 Planned Itinerary 

TIME LOCATION
 
9:00am Leave school, arrive WR 11:OOam, Lunch.
 

See attached form for detailed itenerary
 
1:45pm Return toSchool from Woli Ridge
 

o Maintain Student Roster and Check-inlCheck-out Procedure
 
D Arrangement for Safety Needs (i.e. crossing guards)
 

Signature ofContact Person: 

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only 
DIRECTIONS: Please complete checklist and attach all appropriate materials. 

o	 Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to 
Parents/Guardians Note: Attach tentative planned itinerary.
 

D Arrange Funding ofExpenses During Trip (none)
 
o	 Arrange Meal Plans (all meals supplied byWolf Ridge, two night-time snacks ordered byus) 
o	 Arrange Lodging Plans and Room Assignments (Lodging East Dorm Wolf Ridge - specIfics done In Feb.) 
D	 Collect Family Emergency Information for Students (Green Sheets)
 

Example: Home phone numbers, emergency contacts, medical information
 
o	 Additional Information
 

Note: Provide any additional information.
 

S~nalure of Contact Person: 7 ~ 
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Itinerary: 
Wednesday, March 27,2013 

Leave Congdon Park School 9:00am March 27 th, 2013, 
Arrive Woof Ridge ELC @11 :OOam March 27th 2013.I 

Orientation for group 11 :30am 

12:00pm lunch 

1:15-4:15 Firstclass 

5:00 Dinner &12 group goes to store 

6:15-9:15 Evening Class & Y:z group evening program 

9:30 lights outforkids 

Thursday, March 28th, 2013 

7:00am Breakfast 

8:15-11 :15 Morning class 

12:00 lunch 

1:15-4:15 Afternoon class 

5:00 dinner &other Y.: ofstudents tostore 

6:15-9:15 Evening class &other %ofstudents night program 

9:30-9:50 - campfire/show 

10:00pm lights out 

Friday March 29th , 2013 

7:00am breakfast 

8: 15·11 :00 morning class (cut a little short) 

11 :15 Those available load busses 

11 :30 Bag lunch indorm lobby - wrap up by Wolf Ridge Staff 

12:00 leave fo r Congdon Park School
 

@1 :45 Arrive backatschool - paren ts pick up kids. Bussers leave gear in their rooms - collect Monday.
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DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be avital part of the curriculum. School field trips are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved 
students and to: 

~ Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
~ Receive adrninistrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair to accommodate emergencies.) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly to acourse ofstudy, and require student 
participation. Fees may not be assessed against students. 

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school 
day, but donot include overnight stays. Financial contributions may be requested ofstudents. 

Extended Trips Within Minnesota and Continental United States - Trips that involve one ormore overnight stops with in 
Minnesota or the Continental United States and may beinstructional orsupplementary and are voluntary in nature. Extended 
field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIP ACTION 
Principal: 0 Approved Name: _ 

o Not Approved Date: 

SUPPLEMENTAL TRIP ACTION 
Principal: 0 Approved Name: _ 

o Not Approved Date: 

Instructional/Supplemental Trips need not be sent to District office. 

EXTENDED TRIP ACTION 

Na ~~ e:Z<-£i?Principal: ~ecommended 
0 Not Recommended Date: z.,/2 ~P3 

I )- ( 

~. 
~.......--- ~ 

Assistant Superintendent: Recommended Name: 

0 Not Recommended Date: J3I1tll ( ~ 

School Board: 0 Approved Name: 

0 Not Approved Date: 

All extended trip proposals must be sent tothe Assistant Superintendent's Office to be placed on the 
Education Committee meeting agenda for approval. 



FIELD TRIP REQUEST FORM
 

Date ofSubmission: 

Type ofTrip: 0 Instructional 0 Supplementary ~e d 
1.	 Organization/Grade/Course Planning Trip: Fcc LA - tL 2 rL (,) 
2.	 Contact Person (Responsible for Checklist Comp',etiOn): .S l-, ~'"'IJ cA Pel.ler 
3.	 Field Trip Date(s): til 6' It 2 " LJA/ IJp estination: ~ c cJ..:- !L (':Y' 'B el r , /v\ vJ 

4.	 Field Trip Overview (Include events, establishments and locations): _ 
L~ad(Lrst. ;/? h :/J " e(/~, '7 ,f 

5.	 Field Trip Departure from School (Date and Time): '!- Z- ( -{~ e :< '.v ·..) (J)/1 , 

Field Trip Return to School (Date and Time) : i.{ -?> u l ~ e 7 J.,J ('h.. 

6.	 Objectives of Field Trip: S h·de ~ .f l Jt----.J 

Leu c.l t/\ h. ' f' ok.... ". /'l 'r-3 

9. Field Trip Budget Request 

Estimated Expenses 
Total Admission/Fees I&'A{/il ~y o O rut v?(. V) 10 -( /u0 
Total Meals z-: i. r!t'rA .{!,.Y r../,/11 fur (;l r/;""'4') ..;;;. r-"" ' ;( 10 
Total Lodging iJ::l 0.,; (kA '" ;: f h.,) )( ~ (O~ 'V\, 'X ;;J I'\.L'~ 

,..~ ~ . 

Total Transportation I ,I School District Vehicle(s) {it hJ.. 
{ cLo C=~Commercial Transportation Carrier  Name: gg. "'"\ 

Private Vehicle (requires certificate of insurance)  Name: 

Total Additional Stipends: C.hc.......l"'\ xc.\... r c d,,) ~ S-hvly l.J,..--C (('(I ,h /1<.\ ~ e'~ 
Other: 

, 
Total 

$/Vt:l () ~ 

$ :JQ)c"" 

$ /.?;; v,;.. 

$ 1'0/ .r:\ 

$ '30 t'·.., 
$ ~ -

$ ~ J 3 ) . 

~
 « 
Revenues 

District Budget I Code: 
Booster Group 
Donations o rAe '-""-~~'-~ 
Student Fees /..:ys 'l( res -
Total Additional Stipends: 
Total 

/ 

$ 
~ J.~ . )"<:) 

$ g.ltolU' 

$ l 'OS-if" 
$ 
$ d l ~ -'3 5 

11 .	 Reviewed/Completed Request Checklist: DYes D No 

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL 



FIELD TRIP REQUEST CHECKLIST· All Field Trips 
DIRECTIONS: Please complete checklist. No attachments are necessary. 

~Deve l op and Communicate Student Discipline Expectations 
~orwa rd Field Trip ~planation and Fee Structure Letter Sent to Parents/Guardians 

':p-Collect ParenVGuardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies, 
mediCations, special needs.)
 

rsI;- Gain Access to Cell Phone for Field Trip
 
g--PlanArrangements for Early Pick-Up orLate Drop-Off Students (ifnecessary).
 

Guide: May choose to leave message on school voice mail tohelp with late drop off. 
~I.an Meal Arrangements (ifnecessary) 

Reminder: Notify food service ofnon-participation. 
'~P l a n Administration ofStudent Medication and First Aid Needs (ifnecessary) 

GUide: Contact School Nurse. 
~Develop and Communicate Action Plan if Student Gets Lost on Trip 
~range Adult Chaperones for Field Trip (ifnecessary) 
, ~uide: One (1) adult for every twenty (20) students depending on field trip . Parent volunteers are encouraged when possible or 

appropriate.
 
r:;2k1Jevelop and Communicate Teacher and Adult Chaperone Expectations
 

Example: Supervision duties, no smoking, no alcohol
'(f Planned Itinerary
 

TIME 

~Maintain Student Roster and Check-in/Check-out Procedure 
~Arrangemen t for Safety Needs (~7dS. ) 

Signature ofContact Person: ~--1" @~ 
L--7 "-------- 

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only 
DIRECTIONS: Please complete checklist and attach all appropriate materials. 

D Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians 
Note: Attach tentative planned itinerary. 

.I:2k Arrange Funding ofExpenses During Trip 
~Arrange Meal Plans 
:.5* Arrange Lodging Plans and Room Assignments 
;£:1:-Collect Family Emergency Information for Students 

Example: Home phone numbers, emergency contacts, medical information
 
~ Additional Information
 
, Note: Provide any additional information.
 

Signature ofContact Person: __~~::;.....",~......;;;;........e-----,, -=-__ !-~ 
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DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be avital part of the curriculum. School field trips are encouraged withinavailable resources and 
requirements outlined below. 

DIRECTIONS: All staff are requ ired to submit a Field Trip Request prior to the field trip being final ized with the involved 
students and to: 

> Receive administrative and/orextra-curricular coordinator approval for all instructional and supplementary field trips 
>- Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair toaccommodate emergencies .) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directlytoa course ofstudy, and require student 
participation. Fees may not be assessed against students. 

Supplementary Trips - Trips inwhich students voluntarily participate in and which often take place outside the regularschool 
day, but do not include overnight stays. Financial contributions may be requested ofstudents. 

Extended Trips With in Minnesota, the Continental United States, ora Foreign Country - Trips that involve one ormore 
overn ight stops within Minnesota, the Continental United States, ora Foreign Country (externally sponsored) and may be 
instructional orsupplementary and are voluntary in nature. Extended field trips require school board approval prior tothe trip . 

INSTRUCTIONAL TRIP ACTION 
Principal :	 D Approved Name: _ 

D Not Approved Date: 

SUPPLEMENTAL TRIP ACTION 
Principal :	 D Approved Name:
 

D Not Approved Date:
 

Instructional/Supplemental Trips need not be sent to District office. 

EXTENDED/EXTERNALLY SPONSORED TRIP ACTION 

Principal :	 ~ecommended Name: ??~~ 
D Not Recommended Date: /' f 7/!.2. 

Assistant Superintendent: "t:sl Recommended -	 / ()-

o Not Recommended 

School Board:	 D Approved Name: --- - - - - - - - 

D Not Approved Date: 

All extended trip proposals must be sent to the Assistant Superintendent's Office tobe placed on the
 
Education Committee meeting agenda for approval.
 



FIELD TRIP REQUEST FORM
 

Date of Submission: 

Type of Trip: x Instructional D Supplementary x Extended D Externally Sponsored* 

1, Organization/Grade/Course Planning Trip: HOSA 11th and 12th Grade 2012 Spring Leadership and State 

Competion Conference 

2.	 Contact Person (Responsible forCheckl~CompletiOn) .:....: b-=..; ly S. ..::.O=ls-=..;on-'--: K·:.:..:.lm=er.:..L--='-'-	 _ 

3.	 Field Trip Date(s): April 16th -19th. 20}t(TentatiVe) Destination: Best Western Kelly Inn. St. Cloud , MN 

4. Field Trip Overview (Include events, establishments and locations Field Trip request of state officer training and Spring 

Leadership Conference planning to enhance the leadership qualities forconfident speakers and writers for HOSA and as 

representatives for ISD 709, Duluth. 

5.	 Field Trip Departure from School (Date and Time): April.16thth @ 0700 am Tentative date 

Fie ld Trip Return to School (Date and Time) : April 171h @ 0700pm Tentative date 

6.	 Objectives of Field Trip: Students will be competing at STATE HOSA (Health Occupations Students ofAmerica) 

7. Relationship toCurriculum or Student Learning: Leadership, teamwork, Program of Study and Career Pathways, 
Partnership forCTE, Implementing of Health Science Programs, Increase effectiveness of teaching, Legislative training , 
confident speaking and writing skills. Reinforcement ofskillstaught and application of skills . 

8.	 Planned Follow-up Field Trip Activities: National Conferences forHOSA. 

9.	 9. Field Trip Budget Request 

Estimated Expenses Teacher 
Total Admission/Fees 
Total Meals 25 @ 3=$75.00 Instructor 

Total LodQing $99.00 niQht x 3 niqhts Instructor students = 20 @ 78.00=312/er 

$80 .00 
$75 .00 
district pay 
$297.00 

Total Transportation students = 
X School District Vehicle(s) VAN students 1000/20= $50.00 each 
D Commercial Transportation Carrier  Name: 
D Private Vehicle (requires certificate of insurance)  Name: 

$1 ,000.00 
-$50.00 
each 

Total Additional Stipends: 
Other: Sub pay 4 days 
Total 

$ -0
$ 400.00 
$ qOJ .OP 

Revenues 
District Budget I Code: C. Perkins $910. 
Booster Group $ 
Donations $ 

$ so xStudent Fees self pay • ~H 

Total Additional Stipends: $ 
$Total	 

/J:<p/~. ,J!.O 

# u-t- .r ~o 

t.6JJ& e ~rF-' 
MMI. .70 
/k+ z.,S 

.10 ~ 
X z-o ~/l-e/)J 

11 .Reviewed/Completed Request Checklist: x Yes D No ~ 
/ 
o s: 0 

*The Assistant Superintendent's office must receive a signed waiver form foreach student participating in an externally 
sponsored trip prior to the departure date. 

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL 



FIELD TRIP REQUEST CHECKLIST· All Field Trips 
DIRECTIONS: Please complete checklist. No attachments are necessary. 

x Develop and Communicate Student Discipline Expectations 
x Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians 
x Collect ParenUGuardian Permission forStudent Participation in Field Trip (Include request for special information - i.e. allergies, 

med ications, special needs .) 
x Gain Access toCel l Phone for Field Trip 
x Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary) . 

Guide: May choose to leave message on school voice mail to help with late drop off. 
x Plan Meal Arrangements (ifnecessary) 

Reminder: Notify food service ofnon-participation. 
x Plan Administration ofStudent Medication and First Aid Needs (ifnecessary) 

Guide: Contact School Nurse. 
x Develop and Communicate Action Plan if Student Gets Lost on Trip 
x Arrange Adult Chaperones for Field Trip (if necessary) 

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or 
appropriate. 

x Develop and Communicate Teacher and Adult Chaperone Expectations 
Example: Supervision duties, no smoking, no alcohol 

x Planned Itinerary 

TIME LOCATION 
Awaiting itinerary form the state department 

x Maintain Student Roster and Check-in/Check-out Procedure 
x Arrangement for Safety Needs (i.e. crossing guards) 

Signature ofContact Person: 
---------------

FIELD TRIP REQUEST CHECKLIST  Extended/Externally Sponsored Trip Only 
DIRECTIONS: Please complete checklist and attach all appropriate materials. 

x 

x 
x 
x 
x 

D 

Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians 
Note: Attach tentative planned itinerary. 
Arrange Funding of Expenses During Trip 
Arrange Meal Plans 
Arrange Lodging Plans and Room Assignments 
Col lect Family Emergency Information for Students 
Example: Home phone numbers, emergency contacts, medical information 
Additionallnformation 
Note: Provide any additional information.
 

Signature ofContact Person: _
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Welcome ack to a great 2012-13 school year 
Candy Leopold [cmleopold@minnesotahosa.org] 

Sent:	 Monday, August 27,20127:24 PM 

To:	 dbestland@isd2170.k12.mn.us; tracie .bjorklund@gmail.com; Bombardo, Sharon [Sharon.Bombardo@anoka.k12.mn.us]; 
robin .bondhus@anoka.k12.mn.us; alex.brown@hutch.k12.mn.us; Jennifer Doom [Jennifer.Doom@isd742.org]; 
eduehr@shakopee.k12.mn.us; MGILBERTSON@parkrapids.k12.mn.us; cory.hubbleenanoka.kl z.rnn.us: 
sarannlindvall@gmail.com; kmueI11@isd77.k12.mn.us; ann.dragston@wtc.k12.mn.us; jmeier@nemetro.k12.mn,us; Bill Neiss 
Spring Lake Park High School [bneiss@district16.org]; kimberly s. olson; Leah.5ams@anoka.k12,mn.us; WALCH, PHILIP 
[PHWALCH@rochester.k12.mn.us]; Chuck.Rud@nemetro.k12.mn .us; pjschmitz@isd194.k12.mn.us; 
mslattengren@esko.k12.mn.us; Connie Sullivan - Blaine High School [connie.sullivan@anoka.k12.mn.us]; 
Kathleen .Weiland@stfrancis.k12.mn.us; White, Teresa [Teresa.White@nemetro.k12.mn.us]; Henning-Hobot, Nicole 
[Nicole .HenningHobot@anoka .k 12.mn.us] ; jlrobert@redwing.k12.mn.us; DMoffett@mercymooselake.org; 
rjbrustad@district287.org; rhonda .aspensen@winona.k12.mn.us; kimberly. truchan@winona.k12.mn.us; Gary Leafblad 
[LeafbladG@district279.org]; Casella, David (OSH) [CasellaD@District279.org]; sotakl@district279.org ; 
vjohnson@detlakes.k12.mn .us; abell@mnscsc.org; Constance M. Hall [cmhall@District287.org]; 
bobarnett@rochester.k12.mn.us; douglas.anderson@district196.org; LIROZMAN@rochester.k12 .mn .us; 
emily .bedsted@anoka.k12.mn.us; david.weigman@anoka.k12.mn.us; kari.slade@mpls.k12.mn ,us; 
heather.gysbers@mpls.k12.mn.us; cnoreli l@fairview.org; marya@aioic.org 

Welcome BACK!
 

www.minnesotahosa.org 
www.hosa.org 

I know it is redundant but "Where did the surnrner go? I hope everyone has one wonderful 
story to tell as they return to the classroom. 

MN HOSA has been working all summer to help make your HOSA year a great experience in 
the classroom . I know that you need to have all your events approved early so all the HOSA 
events are set and ready to go for the 2012-2013 school year. 

HOSA New Logo 
Not to take away from the HOSA emblem which will still be an important recognition of our 
organization, HOSA has designed a new "trading" logo to be used on t-shirts, stationery, etc. It 
is to identify the growth and bring us into the new era or high tech medical careers and 
services . I hope that you w ill see the new "hoso" identity as a move forward. It is to be used as 
it is seen and can be used on your sweatshirts, t-shirts, or any other items that you use HOSA for 
promoting your programs. It is all small letters so it is not seen as an abbreviation but to let 
people know we are the "Future Health Professionals". 

https: //webmail.duluth.k 12.mn.us/owaJ?ae=Item&t=IPM.Note&id=RgAAAAA%2fUZfxA... 9/28/2012 
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MN HOSA MRC- The FIRST State MRC 
As we started talking about the Medical Reserve Corps Unit the end of last year the summer 
has given us more opportunities to be a part of the MN HOSA MRC with the help of Regional 
Units in your areas. There will be opportunities for projects for your students and take them on 
to competition at the HOSA conferences as well as make them community leaders that they 
can continue after graduation. If you are interested in finding out more on how to make your 
program a MN HOSA MRC please contact me at cmleopold @minnesotahosa.org . I am trying 
to make arrangements to have MRC Regional Directors come into your classrooms to start 
your orientation . I am looking for numbers of un its throughout the state and numbers of 
students that will be involved that I can report for potential funding for MRC activities. I hope 
you will consider this great community service opportunity. 

HOSA National Service Project: 
Cystic Fibrosis was voted on at the 2012 National HOSA Service Project for 2012-2014. Learn 
more about on the website with more information throughout the year- http://www.cff.org 

-
Classroom Highlights 
As we start the year and while you are doing your projects and community service projects, 
think about how you can display it through the HOSA website, the National HOSA magazine or 
the Department of Education/Health Science Newsletter. We are always looking for ways to 
showcase the Health Science Programs throughout the state . We need to be recognized as 
what we are- 100% focused on helping students to become our highly- qualified healthcare 
workers of the future. Send all articles to me at my em a il or Mike Mitchell at 
michael.mitchel l@state.mn .us. 

Health Science Teacher workshop- October 4;D & 5th 

The Health Science Teacher Association has planned a dynamic workshop to help you with 
your questions from classroom management, curriculum ideas, to funding and fundraising. I 
hope you will make it to this well organized and bene ficial workshop. Knowing that most 
health science programs are a "Department of ONE" - find out that you are really not alone 
and have some great teachers to connect with. You should have the brochure in an email or 
it will be coming soon. 

-
HOSA Event Information 

All Events are set for HOSA this year with the possibility of a Timberwolves HOSA game and 
possible Twins Game. Those two I am still working on but both will be outside the school day. 

2012·2013 HOSA events: 

Fall Delegate Conference: 

https: //webmail.duluth.k12.mn.us/owa/?ae=Item&t=IPM.Note&id=RgAAAAA%2fUZfxA... 9/28/2012 



Welcome Back to a great 2012-13 school year Page j or j 

November 8th & 9th - Holiday Inn East, St. Paul, MN . State Officer Candidate forms and
 
registration are on the www.minnesotahosa.org website.
 

The online reg istration will be up on the www.hosa.org website by October 1st.
 

Mid - Winter Competitive Events Day: 
Metro - Argosy University- January 3rd 

Rochester- Rochester Community College-January 4th 

state leadership Conference: 
April 17th - 19th - Best Western Kelly Inn. St. Cloud. M N 

National leadership Conference: 
June 26th _ao" - Opryland Hotel Nashville, TN 

HAVEA GREAT YEAR!! 

Candy Leopold, HN 
MNROSA Stuc Advisor 
8!i5 ~ Chanhassen Hills DH S 
Clranl iassc n, MN .!5~1 7 

Phone: 
Olliec- 952-9::1'1-5885 
Cell- 612-590-·1808 
Fax- 952·%0-009::1 

httns ://webmail.duluth.k12.mn.us/owa/?ae=ltem&t=IPM.Note&id=RgAAAAA%2fUZfxA... 9/28/2012 



DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are required tosubmit a Field Trip Request prior to the field trip being finalized with the involved 
students and to: 

? Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
? Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair to accommodate emergencies.) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly toa course ofstudy, and require student 
participation. Fees may notbe assessed against students. 

Supplementary Trips - Trips inwhich students voluntarily participate in and which often take place outside the regular school 
day, but donot include overnight stays. Financial contributions may be requested of students. 

Extended Trips Within Minnesota, the Continental United States, ora Foreign Country - Trips that involve one ormore 
overnight stops within Minnesota, the Continental United States, ora Foreign Country and may be instructional or 
supplementary and are voluntary innature. Extended field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIP ACTION 
Principal:	 \29 Approved Na
 

D Not Approved
 

SUPPLEMENTAL TRIP ACTION 
Principal:	 D Approved Name: _ 

D Not Approved Date: 

Instructional/Supplemental Trips need not be sent to District office. 

EXTENDED TRIP ACTION 

Name:b~ 
D Not Recommended Datef" ~/2-.p:/I.3 

Principal:	 ~Recommended 

Assistant Superintendent: ~ Recommended
 

D Not Recommended
 

School Board:	 D Approved Name:
 

D Not Approved Date:
 

All extended trip proposals must be sent to the Assistant Superintendent's Office to be placed on the
 
Education Committee meeting agenda forapproval.
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FIELD TRIP REQUEST FORM
 

Date of Submission: Feb 28 2013 

Type ofTrip: o Instructional o Supplementary o Extended 

1.	 Organization/Grade/Course Planning Trip : Skills USA Minnesota grade 9-12 

2.	 Contact Person (Responsible for Checkl istCompletion): Glenn D'Amour 

3.	 Field Trip Date(s): April 5-7 2013 Destination: Minneapolis, Minnesota 

4.	 Field Trip Overview (Include events, establishments and locations): State Skills USA Competition 
DoubleTree Hotel/Conference Center 7800 Normandale Boulevard, Bloomington, MN 55435 PH 952-835-7800 

5.	 Field Trip Departure from School (Date and Time):_A-,--pr_il_51_h ,-'2_0_13_at_3_:3_0-'--p_m _ 

Field Trip Return to School (Date and Time): -'--A=pr'-"-il-'--7t.::...:h.<...:,2::..::0....:...13=-a.::...:t'-"6....cp..:..:.m'--- _ 

6.	 Objectives of Field Trip: Culinary Cornpetition. Students winning or placing in competition will earn scholarships. Students 
will also gainexperience incompetition which ishighly regarded in our industry. 

Relationship toCurriculum orStudent Learning: We are looking tocontinually raise the standards ofculinary excellence. We 
.-:...- nt tonurture the creativity ofour students while providing a showcase for their individual sk ills and techniques. We would 
iik t:: to promote camaraderie and educational opportunities among cul inary students. 

Planned Follow-up Field Trip Activities: Student who place at Region Competition will continue on to Nationals 

9.	 Field Trip Budget Request 
Estimated Expenses 

Total Registration $100.00per student 

$100.00 per advisor 

$ 200.00 

$ 100.00 

Total Meals $25.00per student per day x 3, $25.00per day per advisor $ 225.00 
Total Lodging for 2 Nights 

Total Lodging for 2 Nights for Instructor 

$ 312.00 (2 in room) 

$ 278.00 
Total Transportation 
** School District Vehicle(s) 
CommercialTransportation Carrier- Name: Duluth Public Schools 
o Private Vehicle (requires certificate of insurance)  Name: 

$71 .41 car 
$40.00 est gas 

Total Add itional Stipends: 
Other: Substitute $ 100.00 
Total $1326.41 

Revenues 
District Budget I Code: Perkins $ 593.00 
Booster Group $ 
Donations $ 
Student Fees activity account $ 733.41 
Total Additional Stipends: $ 
Total $1326.41 

11 .	 Reviewed/Completed Request Checklist: 0 Yes 0 No 
RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL 



- ---------------

FIELD TRIP REQUEST CHECKLIST· All Field Trips 
DIRECTIONS: Please complete checklist. No attachments arenecessary. 

o Develop and Communicate Student Discipline Expectations 
o Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians 
o Collect Paren tJ uuardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies, 

medica i ns. special needs.) 
r::J G::t1f1 kr~e <; s 'll Ce" Phone for Field Trip 
o	 PI;)" vran aements for Early Pick-Up or Late Drop-Off Students (ifnecessary). 

Guide: r'J1ay choose to leave message onschool voice mail to help with late drop off. 
o	 Pia" Meal i rranqernents (if necessary) 

prninder: ~, otifv food service of non-participation. 
Q J I ~' -,(l,n", < ~rd "'~ n of Student Medication and First Aid Needs (if necessary) 

GJide: I or- tact .chool Nurse. 
D Ot ":":IO~ and l,c.mmunicate Action Plan if Student Gets Lost onTrip 
C ,,>[' _'nqr- AJlIit " l!uperones for Field Trip (if necessary) 

...due. r», adult for every twenty (20) students depending on field trip . Parent volunteers are encouraged when possible or 

L ' rl· n.rnunicate Teacher and Adult Chaperone Expectations 
t. ample : '" visionduties, nosmoking, noalcohol 

L~ . .anne I,I/ IPI .rv 

TiME	 LOCATION 

o	 Maintain Student Roster and Check-in/Check-out Procedure 
o	 Arrangement for Safety Needs (i.e. crossing guards) 

Signature of Contact Person: 

FIELD TRIP REQUEST CHECKLIST· Extended Trip Only 
DIRECTIONS: Please complete checklist and attach all appropriate materials. 

o	 Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians 
Note: Attach tentativeplanned itinerary. 

o	 Arrange Funding of Expenses During Trip 
o	 Arrange Meal Plans 
o	 Arrange Lodging Plans and Room Assignments 
o	 Collect Family Emergency Information forStudents 

Example: Home phone numbers, emergency contacts, medical information 
o	 Add itionallnformation 

Note: Provide any additional information . 

Signature of Contact Person:	 _ 

Business Professionals of America is a national organization forhigh schools students preparing for career in business and 
computer occupations. The organization's activities and programs complement classroom instruction bygiving students practical 
experience through applications oftheskills learned at STC. Business Professionals ofAmerica acts as a cohesive agent in the 
nationwide netw rking of education, business and industry, and is contributing to thepreparation fora world-class workforce 
lhrouqn tile advancement of leadership, citizenship, and technological skills . Business Professional of America, education is a 
lifelong experience. Members experience activities such ascommunity safety projects, public relations efforts, leadership 
conference participation, competitive events participation, projects undertaken in order to complete requirement of the Special 
Recognition Awards Program. 
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The 46th Annual Minnesota SkillsUSA Championships Conference will be held 
on Friday, April 5th, Saturday, April 6th and Sunday. April 7th, 2013. Tile conference will be housed at the DoubleTree by 

Hilton Bloomington Ml'ls. South, 7800 Normandale Boulevard, Bloomington, MN S5435, and (952) 835·7800. Skill Contests 

will be held across the metro area. Buses will be available to transport students to and from most events. 

Updated for 201 3! 

There are some new format changes for this year's conference packet. Registration needs to be submitted by using the 

newly redeigl1ed sta te conierence Excel Spreadsheet. Simply fill it out and send it electronically to the state Skills USA 
office. Please look for the "NEW" document and follow the instructions carefully. You will also notice that there IS a 
"NEW" Contest Grid Chart for all (87) contests. The Grid Chart provides you with an overview of the number or 
cont est ants /c ontest , v.nether It is a team or indivi dual contest. conte st codes, notebook requirements, et.c. All forms are 
locclt ed on t lw wdl site at: http://www,mnskillsusd.org/ I hope that you find the improvements easy to use and navigate. 

To help th e st ate Ski!l !>USA office with accuracy there witt be NO additions after March 8th
 
Ther e WIll be NO On-Site substitutions this year at all contests. No exceptions!
 

ITEM 1 - CONFERENCE ATTENDANCE 

Each student who attends the conference should participate "' at least one competitive event and must attend all 
scheduled conference activities. 

ONE ADVISOR MUST ACCOMPANY EVERY 10 STUDENT, ATIENDING THE CONFERENCE. Chapter advisors should assume 
the respoo'iibitHy of seeing that students report to the competitive events Uley have registered for and that rul es of 
conduct are rnaint amed. Students may not stay at the hotel witbout an accompanying advisor. 

ITEM 2 - RULES AND REGULATlONS FOR COMPETITIVE EVENTS 

All participants must be paid active members of State and National SkilisUSA as of February 4, 2013. 

Studen g~ must compete in the contest area thilt aligns with their occupational objective for the current school 

~. 

Participants may enter (1) skill contest and (3) general conte-<.>ts as long as they can work it into their schedute. 
This IS excluding ,\'iechanlCsDexterity, Job Interview and all team events. Please remind students that they are 

eligible for only one national contest regardless of how many contests tliey win ill the state level. IF A STUDENT 
WISHE, TO COMPETE IN MORETHAN (1\ SKILLED CONTEST AREA ~ ADVISOR MUST RECEIVE APPROVAL FROMTHE 
STATE DIRECTOR BEFORE SIGNING~UPI 

STUDENTS must be PRESENT at the AWARDS CEREMONY or FORFEIT ANY MEDALLION, and the right to ATIEND the 

NATIONAL COMPETITION. 

ITEM 3 - REGISTRA TlON COST FOR CONFERENCE 

Please register each student attending the conf erence by usmg the registration form that is located on the webs-ite 

http://wvM.rnnskilisusa.org. Registration is due Friday , February 15th, 2013. 

EARLY BIRD Registration fees are $100.00 per person. Registration fees include registration materials, supplies. 

awards, bus service. evening entertainment. Awards Breakfast) etc. 

LATE Registration Fees w;11 be $125.00 per person for registration arriving after February 16th, 2013. 

,\\ake checks payable to SkilisUSA Minnesota. Chapter advisors are responsible for picking up their chapter 
registration materi als at the registration table at the DoubleTree by Hilton Bloomington Mp[s. South on Friday, 
April 5th, 2013. 

Please Mail Conference Registration Form to:
 
Jennifer Polz, Executive Director
 
SkillsUSA Minnesota
 

P.O. Box 29286
 

Minneapolis, MN 55429
 

Or FAX FORMS INTO the STATE OFFICE@: 763~560~1936 

DEADliNE: FEBRUARY 17th , 2012 

Search .. 

http://www.mnskillsusa.org/index.php?option=com_content&view=article&id=35&Itemid, .. 1/31/2013 



ITEM 4 - HOTEL RESERVATIONS 

Hotel Rate, PER ROOM, PERNIGHT for 20 13 Conference 

~ $12l. 00 x 1 4 .2 7 5~' tax" $139.42 PER ROOM, PER NIGHT FORONE OR TWO PEOPLE 
IN A ROOM 

$137.00 x 14. 275:1; ta x $156.56 PER ROOM, PER NIGHT FOR THREE PEOPLE IN A 0D OUBLETREE 
ROOM ($50.66 per person) 

$147,00 x 14, 275:1; tax $167.98 PER ROOM, PERNIGHT FOR FOUR PEOPLE IN A 0 

ROOM($40 ,85 per pe rson , 

The hotel wilt not SUQ/onte e room tyPe s. If you request a double due t o three or (our people in Q room you may get a king 

with a roll Qway or a pu ll DI l l 50fa . ; 

"HEW" Th e Hotel Reservation Form is in a Word Template Spreedsheet this year d irectly from the ho te l. TO ensure a 

smoot h reserv at ion process th ey ask that all con fere nce attendee s use Lhis form. Please e-mail this directly t o th e 
Reservations Manager Nicole Nault. Her e-mail ls nicole.nault@hilton.com Please use th e Hotel -School Templat e Hot el 
Reservation form for the Double Tree by Hilt on Bloomi ngton Mpls South. 

NOTE: " HEW Change , on Credit Card Pol icy for 2013" 
The Doubl e Tree by Hil ton Bloomington Mpl' South has a new cre dit card poli cy in place to help protect your pr ivacy 
and pers onal informati on. Please be advised that they will no lon ger ext end credit for hotel services on th e str ength o f a 
Purcha se Order only . Please use the provided CREDIT CARD AUTHORIZATION FORM - that is attached . Th is docum ent 

will be faxed to a Secured Fax Number in the account ing department at t he hotel. 

NOTE: MAILED or FAXED in ap p lica t io ns w il l NOT BE accep t ed and will be di scarded upo n RECEIPT wi thou t notifica ti on. 

Plea se cont ac t the Stale Skil lsUSA Of fice if you have ques tion s or are havi ng problems. 
Thank You! 

1 The " "tel musl]eceive room rese'-' at lons bv March 5, 2013, Followin g that date , the hote l will only accept 
reserv at ions on a first come, f irst SE,:' r""VE' basis as long as roo ms are avail abl e. 
2, Advi sor s arc responsible for regis ten ng student s and must accompany th eir group whe n checking In, Advi sors are 
responsible lor check ing out the ir groups and payment of t heir hotet bill and incidental charges. 
3. Pledse call t il e hotel to con fi rm vcur reservat ions befor e you ar rive. Th is should help avoid pro blem s and change, 
when you ern ve at the hotel to ( fleck 11) . 

ITEM 5 - REGISTRATION, PERSONAL and LIABILITY RELEASEFORMS Et CODE OF 
CONDUCT 

2013 MSC-NLSC Form 1 To insure that the maj or objec t ives of our Skill Conl erence a,'e me t, all participants, including 
adviso rs, w1ll be requi red to adhere to a Code 01Conduct and ALL PARTICIPANTSMUST SIGN THE Registr at ion , Personal 

and Liabil i ty Release Form (MSClN LSC Form 1) of the Minnesota Associatton of $kil l sUSA. Medical and Insurance 
Informa tion is requested in case of an emergency on this form. Photocopy the form (both sides) and gel appr opria te 
signatures and ill folm ation from each person altendinq the conference. Please mail or fax them in wi th your registration 
materials or bl; ng them to tne regist rario« table at the conrereoce. These forms must be in turned in before you can 
rece ive your regist ra tion mate rta ls. 

Prey - Ne-xt > )0 

IMPORTANT LINKS IMPORTANT DOWNLOA DS 

Jo in SKILLSUSA WEEK Advi sor of the Yea. Fc n r-

Nati ona l Webs it e Skil lsUSAWeek is celebrat edthe second week o f February each year. The dat e for Conf er ence Dressccd c 

News 
th e 2013 Skili sUS A Week is Februa ry 10 to 16 During Skil lsUSA Week: Watch the 
Webinar: Prepa,'ed with the Ski ll s Ameri ca.. 

Sklll sUSA Br ocfun e for Sche el -

29 Jan 201) I--l lt s:2 Read more 
10 Things You Don't Know 

http://www.mnskillsusa.org/index.php?option=com_content&view=article&id=35&1ternid... 1/3 1/2013 
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DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being final ized with the involved 
students and to: 

~ Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
~ Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair to accommodate emergencies.) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly toacourse ofstudy, and require student 
participation, Fees may not be assessed against students. 

Supplementary Trips - Trips in which students voluntarily participate in and wh ich often take place outside the regular school 
day, but donot include overnight stays. Financial contributions may be requested ofstudents. 

Extended Trips Within Minnesota and Continental United States - Trips that involve one ormore overnight stops within 
Minnesota orthe Continental United States and may be instructional orsupplementary and are voluntary in nature. Extended 
field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIP ACTION 
Principal: D 

D 

SUPPLEMENTAL TRIP ACTION 
Principal: D 

D 

Approved 

Not Approved 

Approved 

Not Approved 

Name: 

Date: 

Name: 

Date: 

-

_ 

_ 

Instructional/Supplemental Trips need not besentto District office. 

EXTENDED TRIP ACTION 

Principal: % Recommended 

D Not Recommended 

Assistant Superintendent: ~. Recommended 

D Not Recommended 

Name: ~... ~ 
?/; /~ s.~ =>Date: / ' ,//.,j 

I 
-~.' "\.,...

Name: • I 

Date: j{(d{j 

) 

School Board: o Approved Name: 

D Not Approved Date: 

All extended trip proposals must besent to the Assistant Superintendent's Office to beplaced on the
 
Education Committee meeting agenda for approval.
 



FIELD TRIP REQUEST FORM 

Date of Submission: 1·-3 ( - 2 o I 2

Type ofTrip : ~. Instructional D Supplementary ~ Extended 

1, Organization/Grade/Course Planning Trip: ])eN FaD 11u roman\).{., Sf), {Is Ustt CLvb 
2, Contact Person (Responsible for Checklist Completion) : MI\-TTHEW PH /L Rfl N 1-.1 it- f'r - INS rt2v d o(L 

3, Field Trip Date(s) :Af RIL '5-7, 2£1/3 Destination: HILTON vLoom,A.b=ToN fYlPLS 5cJlJTt-{
 
7900 iVOlVrlftNj)(tI.T;: 1'3 Lv D. 8L00f't1If..t;..ToN m,AJ!Jc50n4 5SL.(3'j ,
 

4, Field Trip Overview (Include events, estaDlishments and locations): rrJ l N/!IESQT4 SKILLS Lb-11 S/,:de
 
CtlrJfefleN::e.. S rL.dENTS t-U, '(( CL>i'1pete , iJ SKI" CDtJ~!:>+S t"tNcL p 4. ('f 'G'Piie.. ItJ
 

C~REeR-J T t5:!JHJIC AL , c;DJCItTilJAJItJ.. , It-NJ:> ?££SoNAL ?JCVGt.tJr?IYJ,s1t!1 S"EtnII'/t4/2S . 

5, Field Trip Departure from School (Date and Time) : Fi2,0fh-! Ptpril 5 I 2 CJ i3 ; 0 8 ,'0 0 J1tr) . 

Field Trip Return to School (Date and Time) : S UNJJli i bor' ( 7 . 2 0 13 aT i...f·cJCJ Ph) . 

6, Objectives of Field Trip : PlH2.rtc ,PltTIV!.) I...J SiQic ~~~l IIJfr:f'elC!tON t:1l1Jd 

compef1tiOfJ to/t'M of heR, rflIIJrJe.so-fa.. Hj6 S2hoof T-ec~m.s Ii.; Aufa Y!2.JJlce 
TtrblJ&({,) A NcL 0 (' U + () tt+k ~~. eu~o rretJt FjNd --J 0 1 ~,i'2 S. 

7, Relations Ip to ~urriculum or Student Leaml~g: 51<'"lsUSA: is- tMJ :r,yft::Jr-a.fEcl Co MPOAJc?Nt of' 
A-~£5 (Au-lqrlofJJ y f h @ uco...hot1J SJ (efY1S) C J (2.(~.IC.U (<.1m ufd ' z.ed. JCl-r ~fJ+e (J 

IIU +-h e... A-v-+Omoi\ vc, fro:Jfa rY1 ' .i:2 ' . ' . r: " 
F' Id T' A t' 't' LC65i1> Ic;.. T fL.p t o NaJ'Df\..'aJ c.o~l2.e~ /(\)"J"ZJfue 2013 _ 8, PIanned F 0 IIow-up Ie r1R c IVI ies: 

LOot-l:J ad U.)lrJ ' ob , rJ-te a.V I C,U)'S t('d. IIJ k:ll.lUsh - . A.tJ... S urnm('r'> 
-emploY<l>1etJ1- 0PfDf'1l)Nlhf'S -ese. /<1((sLJ.$;1-' :y+J 'IJf- /ne ovbers. 

9, Field 1iip Budget Request 

Estimated Expenses 
Total Admission/Fees "'/tXJ ~,4~A" ~ //PV/fl>4.., ) ?4)T(J&<4r l/lrJvlJ"p/L $ ~ 

$ ,/sTotal Meals (~~ ~,4y) ~~/.rt>'/Z. /31J-?¥ e 2$ 7 

Total todcno (J')W~~ z ..o, ~ #d "Z ~.r .:: r;. ¥~ )1f(1y~oA. ~ 7tV/6 ~"=' $ 9l~ 

$ / H. S, 

$ .-
$ -
$ /. ?H fo 

Total Transportation :Z~i 

~ School District Vehicle(s) J,'t) ./hJU e e S"t S ::;- Ar/. s:o 
D Commercial Transportation Carrier  Name: 
D Private Vehicle (requires certificate of insurance)  Name: 

Total Additional Stipends: 
Other: 
Total 

Revenues 
District Budqet I Code : ftuu4G~ $ 1'7'7. "9 

$Booster Group 
Donations 
Student Fees - 4 771',)1/ #CP~..vt-

$ 
$ /. S"A (, . PI 

Total Additional Stipends: $ 
Total $ / 9oPt. s» 

,* j/I.J'~.£ . 

,;.rO 

7'5 
Z.po 

~ '2-. to '1 

11 . Reviewed/Completed Request Checklist: MJ Yes D No 

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL
 



The purpose of the Extended Field trip 

Since 1997 the Secondary Technical Center Automotive program has 
participated in SkillsUSA. As the Automotive Program instructor, it is my 
goal to bring our team to Bloomington, Minnesota on April 5,2013 to 
participate in the state SkillsUSA conference. The conference will conclude 
at noon on Sunday, April 7, at which time we will return to Duluth. 

In the spring of each yea r, approximately 350 business and industry leaders get together 
and present 87 skill and leadership contests to the student members from ac ross the state. 
These are entry-level , hands-on skill contests, evaluated by the same leaders who 
prepared them. Four students from STC plan to participate in the Auto Service 
Technology competition, and three students will be in attendance as observers, enhancing 
their knowledge and preparing for competition in the 2014 conference. These Auto 
Service Technology contests are based on industry dri ven occupational skill standards. 
Industry donates many thousands of dollars in prizes in the form of scholarships, tools , 
equipment, and training aids/supplies for participating schools. Business partners work 
throughout the school yea r to plan the competitive events and many of these partners hire 
students right off the competition floor! The top three competitors in each area are 
recognized, and the first place winner will be offered the opportunity to participate in the 
national SkillsUSA conference in June of2013 

SkillsUSA is an integrated component of the Automotive Youth Education Systems 
national curriculum, and SkillsUSA students participate in a Personal Development 
Program at Denfeld High School before the y are qualified to compete at a local, state, or 
national level. 



FIELD TRIP REQUEST CHECKLIST· All Field Trips 
DIRECTIONS: Please complete checklist. No attachments are necessary. 

Develop and Communicate Student Discipline Expectations 
Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guard ians~v Collect Parent/Guardian Permission forStudent Participation in Field Trip (Include request for special information- i.e. allerg ies, 

-l medications, special needs.) 
~ Gain Access to Cell Phone forFie ld Trip 
rn Plan Arrangements forEarly Pick-Up or Late Drop-Off Students (if necessary). 

I Guide: May choose to leave message on school voice mail to help with late drop off. 
[Y]	 Plan Meal Arrangements (if necessary) 

Reminder: Notify food service of non-participation . 
[2]	 Plan Administration of Student Medication and First Aid Needs (ifnecessary) 

Guide: Contact School Nurse. 
riJ Develop and Communicate Action Plan if Student Gets Lost on Trip
EJ Arrange Adult Chaperones for Fie ld Trip(if necessary) 

Guide: One (1) adult for every twenty (20) students depending on field trip . Parent volunteers are encouraged when possible or 
J appropriate. 
~ Develop and Communicate Teacher and Adult Chaperone Expectations 

Example: Supervision duties, no smoking, no alcohol
c6 Planned Itinerary _ 5TlJD£:NTS ANi) 1}.b\JtSO(2.S Lu D-b i4b H&f2C ( 0 bt=-TYtIU=-O 

:5 c.H-E.DUL.& / Ir7N5-IZJt11'2.~ }>k!iJI/ /DFb 8 Y .:s14 ~5 u.s/}' rYrINAlG:5cJT/t 
TIME LOCATION /ttv',f) rCoD E::- OF CQfV..tJucr 

l
/ FO f<.fl1 s A-)..JcL .p~fecf-Q h D f\JS 

riJ Maintain Student Roster and Check-in/Check-out Procedure 
D Arrangement forSafety Needs (i.e. crossing guards) 

Signature of Contact person :~;r?k(~4 , 

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only 
DIRECTIONS: Please complete checklist and attach all appropriate materials. 

!til Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians 
ri-, Note: Attach tentative planned itinerary. 
~ Arrange Funding of Expenses During Trip 

. Arrange Meal Plans .~ /J _ .L~ _ 
Arrange Lodging Plans and Room Assignments - (YIe....t- Bj If-Die r f(-e'j r.s+f4=t.hcJ,U a--a ,t::l?servc.ur.LJ/Js~ Collect Family Emergency Information for Students 

..--I Example: Home phone numbers, emergency contacts, medical information 
W Additionallnformation 

Note: Provide any add iti~al information. 

Signature of Contact person :/,z~N %-4'd 
0ec:. /l-!-1cc1f;cL SttllblJ»I- /ll/ ;('~J.f?SiJk O,{}UetJ::D ~l2/Vlahd~ 
S'dleJule 0+ t!!:Vi?,u(-£/ /TNd ifJI'5flC4ft~/J) n/5e5p a 0 t:uuoL I 

.L-IO,.b,l1; &k6e, NIUJ:J fYlSC)VLSG ~/UYl .1. 


