
6146.1 
 

Existing policy adopted 5/20/14, appropriate as written. 
 
Instruction 
 
Grading/Assessment Systems 
 
 
Grading and Promotion 
 
The administration and professional staff shall establish a system of grading, develop procedures of 
reporting academic achievement to parents and students, and determine when the requirements for 
promotion and/or graduation have been met. 
 
Every teacher shall maintain an evaluation record for each student in the teacher's classroom. 
 
Changing of a Grade 
 
The final grade assigned by the teacher cannot be changed by a District administrator without 
notifying the teacher.  Reasons for changing a student's final grade include: 
 
 • a miscalculation of test scores; 
 • a technical error in assigning a particular grade or score; 
 • the teacher agrees that the student may do any extra work assignment and its 

evaluation impacts the grade; 
 • an inappropriate grading system used to determine the grade; or 
 • an inappropriate grade based on an appropriate grading system. 
 
Administrators will not change the final grade assigned by the teacher without first notifying the 
teacher. Additionally, the Superintendent is charged with promulgating administrative rules to be 
followed when a request for a change in grade is made. 
 
Should a grade change be made, the administrator making the change must sign the changed record. 
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