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This publication is designed to provide accurate and authoritative information regarding the
subject matter covered. It is furnished with the understanding that policies should be reviewed by
the district’s legal counsel.
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BOARD VACANCIES

Summary

Boards often struggle establishing a procedure when there is a vacancy on the board.
Consequently, OSBA has updated this policy to incorporate legal requirements into a set of
steps boards can follow in order to fill the vacancy. Additionally, an application form has
been created and placed in the Administrative Regulation (AR). Both the policy and the AR
are optional.

Collective Bargaining Impact
None
Local District Responsibility

Review the board’s policy manual for the identified policies and make updates as suggested.
Policies should be submitted to the board for readoption. Consider implementing new AR.

Policy(ies) and ARs Impacted by these Revisions

BBE — Vacancies on the Board, (Version 1) Optional, Delete
BBE — Vacancies on the Board, Optional, New
BBE-AR - Board Member Vacancy Application, Optional, New

BOARD OFFICERS

Summary

Language has been updated to clarify replacement of a board officer, timing of actions, board
chair duties and spokesperson delegation.

Collective Bargaining Impact
None.
Local District Responsibility

Review the board’s policy manual for this policy. If present, update policy to present for
readoption.

Policy(ies) and ARs Impacted by these Revisions
BCB — Board Officers, Optional

INTEGRATED PEST MANAGEMENT PLANS

Summary

House Bill 2684 (2025) added some new requirements to law for Integrated Pest
Management Plan requirements. The first requires posting the Integrated Pest Management
Plan and list of low-impact pesticides to the website (can be included in the Healthy and Safe
Schools Plan); the second requires a review of a IPM plan every five years to identify
updates, if any, and readoption.

Policy Update — April 2026
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Collective Bargaining Impact
None
Local District Responsibility

Review the recommended updates to policy EBB - Integrated Pest Management, and readopt
to implement the new requirements. Notify appropriate staff.

Policy(ies) and ARs Impacted by these Revisions

EBB — Integrated Pest Management, Required

NURSE DELEGATION

Summary

Senate Bill 2948 (2025, now in ORS 342.458) added language regarding nurse delegation.
This update reflects the new language.

Collective Bargaining Impact
Review collective bargaining to see if any language is impacted.
Local District Responsibility

Review the board’s policy manual for this policy. If present, update policy to present for
readoption.

Policy(ies) and ARs Impacted by these Revisions
EBBA —Student Health Services */**, Highly Recommended

PANIC ALARM SYSTEMS

Summary

The Oregon Legislature passed House Bill 3083 (2025), which amends ORS339.408
requiring schools to have emergency safeguards to protect students and staff, including
“policies and procedures relating to school building security.”

HB 3083 also requires the Board to consider the installation of a panic alarm when reviewing
policies and procedures relating to school building security. Language reminding the district
of this requirement has been added to Board policy ECAA — Access to Buildings.

Collective Bargaining Impact

None

Local District Responsibility

Review existing policy and update with new language.
Policy(ies) and ARs Impacted by these Revisions

ECAA — Access to Buildings, Optional

Policy Update — April 2026
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EDUCATIONAL EQUITY ADVISORY COMMITTEES

Summary

The Oregon Legislature passed House Bill 4066, modifying the requirement requiring a
member of the educational equity advisory committee serve on the district’s budget
committee. The amendment clarifies that this requirement does not apply if no member of the
educational equity advisory committee is willing or eligible to serve on the budget
committee.

Collective Bargaining Impact
None.
Local District Responsibility

Review the board’s policy manual for this policy. If present, update policy to present for
readoption.

Policy(ies) and ARs Impacted by these Revisions

CEA — Educational Equity Advisory Committee, Optional
DBEA — Budget Committee (version 1 or version 2), Highly Recommended

ETHICS
Summary

House Bill 4161 (2026, effective on passage) added new provisions to Oregon ethics laws.
Under the new law, public officials are permitted to receive food and beverage provided
during meetings or official events, and up to $100 of merchandise in a calendar year.

OSBA will be updating sample policies and including them in a future update.

PERSONNEL DEFINITIONS

Summary

Sample policy GAA — Personnel Definitions * has been reviewed recently and the
recommendation is to delete this policy from the board’s policy manual, if present. This
policy is largely definitions already found in statute under ORS Chapter 342 and/or outlined
in an agreement.

A recent change to ORS 342.815 includes a modification to the definition of “contract
teacher”; the change is reflected in House Bill 2900 (2025) and is effective January 1, 2026.
The most noticeable change adds an additional category to the definition of “contract teacher”
to include “any teacher who has been regularly employed by a fair dismissal district for two
successive years, who has already satisfied the initial three-year probationary term in another
Oregon school district, and who has been retained for the next succeeding school year.”

Collective Bargaining Impact

Review the definition change and any applicable bargaining agreement and update as
appropriate.

Policy Update — April 2026
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Local District Responsibility
If the district has this optional policy in its board policy manual, consider rescinding policy.
Policy(ies) and ARs Impacted by these Revisions

GAA — Personnel Definitions *, Optional, Delete

PUBLIC MEETINGS

Summary

There have been several changes to Oregon Public Meetings laws over the last few years.
These include statutes from the Oregon Legislature and rules from the Oregon Government
Ethics Commission. In 2026, the Legislature passed House Bill 4177, but it will not go into
effect as it was vetoed by the governor. The policies included in this update include language

that matches the new laws.

Collective Bargaining Impact

None
Local District Responsibility

Review the policies listed below. If the policy is marked for deletion, delete that policy and
adopt the new version of the policy, if included. If the policy includes updates, consider
applying the updates to the district’s current policies and adopting the updated policies.

Policy(ies) and ARs Impacted by these Revisions

BBAA — Individual Board Member’s Authority and Responsibilities, Optional, Delete
BBAA —Board Member’s Authority and Responsibilities, Highly Recommended, New
BCE — Board Committees, Optional, Delete

BCE — Board Committees, Optional, New

BCF — Advisory Committees to the Board, Optional, Delete

BD — Board Meetings, Notices and Communications, Highly Recommended, New
BD/BDA — Board Meetings, Optional, Delete

BDC — Executive Sessions, Optional, Delete

BDC — Executive Sessions, Highly Recommended, New

BDD — Board Meeting Procedures, Optional, Delete

BDD — Board Meeting Procedures, Optional, New

BDDC - Board Meeting Agenda, Optional, Delete

BDDC - Board Meeting Agenda, Highly Recommended, New

BDDG — Minutes of Board Meetings, Optional, Delete

BDDG — Recordings and Minutes of Board Meetings, Highly Recommended, New
CBA — Qualifications and Duties of the Superintendent, Highly Recommended

CBG — Evaluation of the Superintendent, Required

Policy Update — April 2026
Page 50f 9



VETERAN OR STATE SERVICEMEMBER PREFERENCE

Summary

Senate Bill 808 (2025) amended ORS 408.225, 408.230 and 408.235, which discusses issuing
preferences to veterans and disabled veterans during a hiring or promotion process, and
defined and added state servicemembers and former state servicemembers. These are
servicemembers who are current servicemembers of the Oregon National Guard or former
servicemembers of the Oregon National Guard, and who meet the new provisions.

As aresult, board policy GBA — Equal Employment Opportunity and administrative
regulation GBA-AR — Veteran and State Servicemember Preference has been updated to
reflect SB 808 and to account for the four different employment preferences now allowed
under Oregon law effective January 1, 2026.

Additionally, OAR 581-022-2405 requires districts have policies regarding equal
employment opportunities and affirmative action. Language has been added to more clearly
meet these requirements.

After adoption, notify appropriate staff and other parties in accordance with policy BFD —
Board Policy Implementation and/or BFCA — Administrative Regulations.

Collective Bargaining Impact

Review the policy changes to determine whether additional review of an applicable
agreement is needed for alignment.

Local District Responsibility

Review the board’s policy manual for this policy and administrative regulation (AR). If
present, update policy to present for readoption and update the AR to provide as an
information to the board for their review,

Policy(ies) and ARs Impacted by these Revisions

GBA — Equal Employment Opportunity, Required
GBA-AR — Veteran and State Servicemember Preference, Highly Recommended

SEXUAL HARASSMENT
Summary

Multiple laws address sexual harassment in Oregon schools. Oregon laws include
requirements to provide notice to individuals involved in reports of sexual harassment. This
update is to clarify these notice requirements.

Collective Bargaining Impact

None

Local District Responsibility

Review existing policy and update with new language.
Policy(ies) and ARs Impacted by these Revisions

GBN/JBA — Sexual Harassment, Required
JBA/GBN — Sexual Harassment, Required
Policy Update — April 2026
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OREGON LEAVE LAWS

Summary

Many changes have been made to leave laws over the last few years. This update reflects
those changes.

Collective Bargaining Impact
None
Local District Responsibility

Review the changes and apply to existing administrative regulations as needed.
Administrative regulations (AR) can be issued to the board for review as an information item
unless existing board policy provides other procedures for processing ARs.

Policy(ies) and ARs Impacted by these Revisions

GCBDA/GDBDA-AR(1) — Family and Medical Leave *(Version 1 — FMLA/OFLA), Highly

Recommended
Or
GCBDA/GDBDA-AR(1) — Family Leave *(Version 2 - OFLA), Highly Recommended

OREGON SICK TIME

Summary

The change from Senate Bill 1108 (2025) added another allowable use for earned sick time:
to donate blood in connection with a voluntary program that is approved or accredited by the
American Association of Blood Banks or the American Red Cross.

Collective Bargaining Impact
Review an applicable agreement to determine if other language needs to be updated.
Local District Responsibility

Review the district’s existing policy and apply the recommended edits, then present to the
board for readoption.

Policy(ies) and ARs Impacted by these Revisions
GCBDD/GDBDD - Sick Time *, Highly Recommended

IMMIGRATION ENFORCEMENT

Summary

Three laws regarding immigration enforcement policies were passed by the Oregon
Legislature in 2026:

¢ Senate Bill 1538 (2026, effective July 1, 2026). This law requires the Attorney
General’s office to publish model policies regarding federal immigration law
enforcement and requires school districts to provide all employees applicable model
Policy Update — April 2026
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policies published by the Attorney General. Additionally, this law adds “Immigration
or citizenship status” to the list of protected classes in ORS 659.850.

e Senate Bill 1594 (2026, relevant portion effective July 1, 2026). This law duplicates
portions of Senate Bill 1538, requiring Attorney General model policies be provided
to employees.

* House Bill 4079 (effective September 30, 2026). This law requires school district
boards to adopt a policy for “providing notice when a federal immigration authority
is confirmed to have entered school property for immigration enforcement.” This
policy must be consistent with model policies published by the Attorney General and
requires the policy be included in the student handbook and on the district’s website.

OSBA will release updated samples prior to the July 1, 2026 effective date, but is waiting for
updates to the model policies from the Attorney General’s office. Current versions of the
Attorney General’s model policies can be found here.

WEBSITE ACCESSIBILITY
Summary

The American with Disabilities Act prohibits discrimination on the basis of disability.
Included in this prohibition is a requirement that websites be accessible to those with
disabilities. In order to meet this requirement, district websites must be compliant with Web
Content Accessibility Guidelines (WCAG) 2.1, Level AA by April 24, 2026 (districts with a
population of 50,000 or more) or April 24, 2027 (districts with a population of less than
50,000).

OSBA has been working on an updated policy hosting site for a few years to meet these
requirements and provide additional functionality for districts. OSBA anticipates this will be
available for use soon.

Additionally, OSBA is looking at potential updates to various policies to remind districts of
this requirement. Edits may be included in the next policy update.

Collective Bargaining Impact

None at this time.

Local District Responsibility

Review website and other materials to ensure compliance.
Policy(ies) and ARs Impacted by these Revisions

None at this time.

ABOUT POLICY UPDATE

Policy Update is a subscription newsletter providing a brief discussion of current policy
issues of concern to Oregon school districts, education service districts, community colleges,
and public charter schools.

Sample model policies reflecting these issues and changes in state and federal law, if
applicable, are part of this newsletter. These samples are offered as a starting point for
drafting local policy and may be modified to meet particular local needs. They do not replace
district legal counsel advice.

Policy Update — April 2026
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To make the best use of Policy Update, we suggest you discuss the various issues it presents
and use the sample model policies to determine which policies your district should develop or
revise, get ideas for what a policy should contain, and as a starting point for editing,
modifying and discussing your district’s policy position.

If you have questions about Policy Update, sample policies or policy in general, call OSBA
Policy Services, 800-578-6722 or 503-588-2800.

TRY OUR ONLINE POLICY DEMO

OSBA'’s online policy service has a demo site for districts interested in a public online policy
manual. This service saves time, resources and reams of paper. With one centrally located
policy manual updated electronically, you have instant access to current district policies.

Go to policy.osba.org and select “Policy Online Demo.” The online manual includes a
subscription to Policy Update and policy manual maintenance service to help keep policies
current.

OSBA offers several options. Contact Policy Services to determine the best option for you,
800-578-6722 or 503-588-2800.

Policy Update — April 2026
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C BBAA

Board Member’s Authority and Responsibilities

member exercises the authority and responsibility of their position when the Board is
in a meeting being held in accordance with Oregon’s Public Meetings Law. A Board member has
the authority the name of the Board only when authorized by a specific Board motion. The
affirmative vote of the majority of members of the Board is required to transact any business.

An individua

When authorized to act as the district’s designated representative in collective bargaining, a Board member
may make and accept pro bargaining subject to subsequent approval by the Board.

Board members may spea alf of the Board or district only when specifically authorized to do so.
Any other statements do not represent the position of the Board or district. When expressing personal
opinions in public, Board members are encouraged to clearly identify the opinions as their own.

of relevant district information and participate in Board
ent activities.

All Board members shall maintain a
functions and professional Board dev

All members of the Board will adhere to the following in carrying out the responsibilities of membership:

1. Request for Records

Any individual Board member who desires f an existing record may make such a request to
the superintendent. Requests involving confidential records or significant staff time will be referred
to the Board for approval.

2. Requests for Legal Opinions/{ar}:

Requests for legal advice or opinions by a Board mem will incur a cost for the district must
be approved by a majority vote of the Board before the request is made to legal counsel. The Board
chair is authorized to obtain legal advice or opinions if advantageous to do so prior to the next
meeting (e.g., advice regarding an executive session or a decision to invite district legal counsel)
without a need for Board approval. Legal counsel is responsible to rd.

3. Action on Complaints or Requests Made to a Board Member

When a Board member receives complaints or requests for action from staff, students or members of
the public, the Board member will direct the staff, students, members of the public to the public

Ve {Con51der how board members obtain legal advice and whether a cost is associated-with-that—Dees-the-Board-want-individual
“board meiibers-to-be-able to.contact attorneys at PACE or-OSBA(no Bill accrued) on their own, or does the Board want them to
get Board app_roval,ﬁrst? -De-youwan ant individual Board members-to-be-able-to contact attorneys that will bill the district on

e s s ——

_——theifown, or do you want them to get board approval first?}

HR 4/26 | SL Individual Board Member’s Authority and Responsibilities — BBAA
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complaint policy Board policy KL — Public Complaints. Such information will be conveyed to the
superintendent. An individual Board member is not authorized to independently act on complaints.

4 ard Member’s Communication with Administration

No individual Board member may direct the superintendent or other staff to action without Board
authorization. No Board member will intervene in the administration of the district or its schools.

5 Contra reements
All dist tracts must be approved by the Board, unless otherwise delegated by the Board to the
superintendent or designee for approval before an order can be drawn for payment. If a contract is
made without authority of the Board, the individual making such contract shall be personally liable.

6.  Visits to Schools
A Board members t schools in accordance with Board policy BG — Board—Staff

Communications.

7. Public Meetings Law

All Board members will compPPlelic Meetings La\y[',ﬁ including participating in an approvedj
training at least once during eaclliferm of office{*}}/ '
{

8. Mandatory Reporting

A Board member having reasonable cause tg e that any child with whom the Board member
comes in contact has suffered abuse or that son with whom the Board member comes in
contact has abused a child shall immediatel an oral report or cause an oral report be made to

Department of Human Services* or local law enforcement.

9. Oregon Ethics Laws

laws, including filing the statement of
) 244,

All Board members will adhere to Oregon Governmen
economic interest as required by Oregon Revised Statut;

10. Confidential Information

All Board members will not disclose confidential information receii as part of Board service.
11.  Other Laws, Policies, Agreements and Procedures

All Board members will follow all laws, Board policies, working agreements, and any other

procedures established by the district. D

2 Approved by the Oregon Government Ethics Commission.

j/{ !1 raining-is-onlty-required-for-distriets-with-annual-fiseal-expenditures-of- $1M-or-more.-See ORS 192 700/'
4(855) 503-SAFE (7233)

HR 4/26 | SL Individual Board Member’s Authority and Responsibilities — BBAA
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END OF POLICY

L erence(s):

0]

ORS 192.610 —192.705
ORS Chapter 244

192.311 -192.478

38 OR. ATTY. G
S. Benton Educ.

HR 4/26 | SL

ORS 332.045 ORS 332.075
ORS 332.055 ORS 332.107
ORS 332.057 ORS 419B.010

. Monroe Union High Sch. Dist., 83 Or. App. 425 (1987).
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OSBA Model Sample Policy

C BBE

Vacancies on the Board

Vacancies on ard will be filled through the following procedures:

1. AtaB ting, the Board will declare the vacancy';

2. The Board or designee will establish an application period of at least 20 days. Applicants will be
required to submit an application to the district office by the designated date. Deadlines and
instructions will be n the district website. The Board can vote to extend or re-open the
application period &

3. After the application period has ended, the superintendent or designee will verify applicant
eligibility. Applicants must:

a Be an elector of the distri is requires being registered to vote within the district;

b.  Have resided in the distri period of one year immediately preceding the appointment;
c. ? [Be a resident of the zonel@f the vacant position, if the position is zoned;] ¢

d. " Not be an employee of the district or a charter school located within the distric}é}%@x&:@pb&s—

_a substitute bus drive r..inu.acc.ordance»with,Q.RS~3-3-2e0nl.9,]f_
4. The Board will review applicant materials i n Board meeting;
5. The Board may select applicants to intervie interview will be held in an open Board meeting;

6.  During an open Board meeting, the Board will vote to appoint one of the applicants. In the event that
no applicant receives a majority of votes®, the Board may ge-vote or vote to re-open the application
period;

!'In accordance with ORS 332.030, the Board shall declare a vacancy upon any of the following:

1. The death or resignation of any Board member;

2. When a Board member is removed from office or the election of the Board membe n declared void by the
judgment of any court;

3. When a Board member ceases to be a resident of district [or zone from which nom
who move out of the zone, but remain residents of the district in ORS 332.030(2) - 5

4. When a Board member ceases to discharge the duties of office for two consecutive months unless prevented by sickness or
other unavoidable cause;

5. When a Board member ceases to discharge the duties of office for four consecutive months for any reason; or

6. When a Board member is recalled.

ee exception for board members

2 ORS 254.005(4) provides ““Elector’ means an individual qualified to vote under section 2, Article I, onstitution.”

District staff may verify this with local elections officials.
3 {Include this bracketed language only if the district has an ADM or 50 or fewer.}

4 ORS 332.055 requires the affirmative vote of a majority of Board members to transact any business. Consequently [three]
votes are necessary to appoint a board member, regardless of how many vacancies exist.

4/26 | SL Vacancies on the Board — BBE
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7. The newly appointed Board member(s) will take an oath of office before assuming the duties of
office and will be seated immediately thereafter.

cancy occurs in a zone and an eligible zone resident cannot be found, the Board shall appoint one
e eligible residents from the district to serve in accordance with ORS 332.124/.}/

The appointee will serve until June 30 following the next election. At that election, either the remainder of
the term for the position, or a full term for the position will be on the ballot.
D OL{G‘!LA/‘)s
ority of Board members are vacant at the same time, the directors of the [ ]

district shall appoint persons to fill the vacancies from qualified individuals.

If the offices ¢
Education Serva

END OF POLICY

Legal Reference(s):

ORS 249.865 -249.877 ORS 255.335 ORS 332.124

ORS 254.005 ORS 332.030

ORS 255.245 ORS 332.122

4/26 | SL Vacancies on the Board — BBE
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OSBA Model Sample Administrative Regulation AQL‘Y\T

C BBE-AR
R eviewed:

When a Boar

Board Member Vacancy Application

cy is declared, the Board will appoint a qualified person in accordance with Board
policy BBE ies on the Board. To be considered for appointment, this form must be submitted to
the district off the deadline communicated by the district. Submitted applications become public
records and may be disclosable upon request.

Name:

Motivation and Experie
Why do you want to serv Board?

Which experiences or perspectives WB you represent and serve all students and families?

How will you help advance the district’s mission Is?
How will you engage respectfully with individuals whose vie ts differ from your own?
Knowledge, Time Commitment and Governance E

Availability: Board meetings, work sessions, and committee service often occur in the evenings and
occasionally during the daytime. How will you balance Board obligations with other commitments?

Laws applying to public entities: Briefly share any familiarity you have with Oregon public meetings and
public records laws:

4/26|SL Board Member Vacancy Submission — BBE-AR
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Policy and Budget: What experience do you have with policy development, budgets, or strategic planning?

Student-Centered Decision-Making: How will you ensure decisions reflect student outcomes, safety, and
well-being?

" R

O
P

4/26|SL Board Member Vacancy Submission — BBE-AR
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This page is intended for internal and verification purposes. It is not intended to be provided to the Board
or discussed at a Board meeting. Once submitted, it is a public record and may be subject to disclosure.

and Personal Information
e (as it appears on voter registration):

Preferred name (if different):

Position applying for:

Note: Your ad
may be requir

sed only to verify residency within the district/zone, as required by Oregon law. Verification

Home street address (as it appears on voter registration):

City: State: OR
Primary phone: Alternative phone:

Email:

Best way to contact you? [ Phone [ Email O Text
Accessibility and Accommodations

We welcome applicants with dijbilities. Do you need an accommodation to participate in
interviews or meetings (e.g., ASL interpreter, materials in alternative formats, physical access,
assistive technology)?

O No O Yes (please describe):
Attestations (Required) o

O  The information I have provided is true and complete to the best of my knowledge.
O I meet the statutory eligibility for appointment: registered elector and one-year residency (ORS
332.018).

O 7 [I reside in the zone corresponding to this vacancy (OR 030 and ORS 332.122).] 7
O Iam not disqualified by employee status (ORS 332.01
O I understand the appointment duration (through June 30 the next regular district election) (ORS

332.030(4)).

Signature: DE

4/26|SL Board Member Vacancy Submission — BBE-AR
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OSBA Model Sample Policy B .‘ ﬁ,fc AmEND
Code: BCB NEPBES
Adopted:

Board Officers

A+No later than the next regular s-first-seheduled-meeting after July 1, the Board will elect one of its
members to serve as chair and one to serve as vice chair. In an election year, this meeting must occur no
later than the last day of July. No member of the Board may serve as chair more than four years in

1. i intenden i : : ishPrepare the

agenda for re—gul&pBoard meetmgs in accordance with Board pohcy BDDC Board Meeting
Agenda;

2. Call special meetings-whenrequired;

3.  Preside at-all meetings of the Board and enforce the rules of order. The Board chair has inherent

authority to keep order and to impose any reasonable restrictions necessary for the efficient and
orderly conduct of a meeting. If public comment is a part of the meeting, the Board chair may
regulate the order and length of appearances and limit appearances to presentations of relevant points
in accordance with Board policy BDDH — Public Comment at Board Meetings;

4.  Sign the-minutesand-ether-official documents that require the signature of the chair;

5. Represent the district and the Board at official functions, unless this duty is delegated by the Board
chair to another Board member;

6.  Appoint alBoard members to committees fand-will-be-an-ex-officio-member-ofall such-committees]

unless otherwise ordered by the Board;
7. Have the right to discuss issues and vote-; and
8.  Perform such other duties as may be prescribed by law or by action of the Board.

In the absencesineapacitation-or-death of the chair, the vice chair will perform the duties of chair and,
when so acting, will have the chair’s powers. The vice chair will perform other functions as designated by

the Board.

If a Board member is unable to continue to serve as an officer, a replacement will be elected. The
replacement officer will serve the remainder of the officer’s term, until the officer resigns or ceases to
remain on the Board, or until the officer is removed or replaced by the Board.
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Board erDistriet-Spokesperson

The Board may desrgnate the chair, vice chair or another Board member as the Board’s spokesperson The

e : g A Board member speaks on behalf of
the Board only When specrﬁcally authorrzed by the Board Official Board statements will be made using
official district or Board communication channels, websites or social media accounts, or at official district
events. When a Board member expresses personal opinions in public, the Board member is encouraged to
clearly identify the opinions as personal. Comments made by Board members when not authorized by the
Board are considered personal comments of the Board member.

END OF POLICY

Legal Reference(s):

ORS 255.335 ORS 332.057 OAR 166-400-00109)
ORS 332.040 OAR 166-400 OAR 199-050-0050

ORS 332.045 OAR166-400

3/22/164/26 | RSPH Board Officers — BCB

2-2



T Recmmavy Ao A
OSBA Model Sample Policy L ”‘m“"’ﬁ'(’ | Cbl KRENTL]
Nor  Aporr£D

(@ BCE P
: TARES fUE Oof
BCF — [onse®

) ) "F\ g - /,"' 2 7
Coomrtyigs 10 THE Pa0¥Y
lish committees. A Board committee is a group of Board members, staft, students

Board Committees

The Board m

and/or comm embers tasked by the Board to make a decision on behalf of the Board or make a
recommendat e Board on policy or administration. The district may have additional administrative
committees.

Board committees may be classified into two general types based on membership:

imarily made up of Board members, e.g., superintendent evaluation
ing committee, policy committee;

1. Board subcommitte
committee, long-rari

2. Advisory committees are primarily made up of non-Board members, e.g., bond steering committee.
Regardless of classification, the Boar clude Board members and non-Board members on
committees.

Board committees will not have the power to act for the Board except as the Board has specifically
authorized. Committee meetings may be called by the committee in accordance with any direction from
the Board and committee procedures. Committee recammendations and reports will be provided to the
Board.

All meetings of Board committees will follow the ¢ Meetings Law!, including the requirement to
record the meetings or take meeting minutes. A committee may sit in an executive session when such
meeting is in accordance with the committee’s assigned purpose and when such session is permitted by
law. Administrative committees, including superintendent corgmiigees, are generally not subject to Public
Meetings Law.?

When establishing a Board committee, the Board will determine:
1.  Committee membership and appointment process;

2. The task of the committee;

3. What resources are needed and will be provided to the committee;

"' OAR 199-050-0010(1)(b) provides that Public Meetings Law apply to bodies “with authority to mak endations to a
public body on policy or administration.”

2 OAR 199-050-0010(2)(b) provides that Public Meetings Law does not apply to “bodies appointed by an individual public
official with authority to make recommendations only that individual public official who has the authority to act on the body’s
recommendation and is not required to pass the recommendations on unchanged to a public body.”
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4. The length of time the committee will exist’;

5 pectations regarding any actions or recommendations of the committee.

E OF POLICY

Legal Reference(s):

ORS 192.610 - ORS 332.105 OAR 199-040
ORS 332.045 OAR 199-050

* The Board can establish a standing committee, which has a continuing existence or a special committee, which goes out of
existence as soon as the committee has completed a specified task.
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Board Meetings, Notices and Communications

Definitions

“Communica eans the expression or transmission of information from one person to another
through verbal, non-verbal, written, or electronic means. Non-verbal means include gestures, such as
thumbs-up and thumbs-down, as well as sign language.

m a physical location, using electronic, video or telephonic technology to be
eously among participants, using serial electronic written
ts, or using an intermediary to communicate among participants.

“Convening” means gathes
able to communicate con
communication among p

“Decision” means any determination, action, vote or final disposition upon a motion, proposal resolution,
> 2 3 2
order, ordinance or measure on which a vote of the Boardl 1s required, at any meeting at which a quorum
3
is pI’CSCHt.

“Decision-making process” means thg@irocess the Board engages in to make a decision, such as: (a)
identifying or selecting the nature of the decision to be made; (b) gathering information related to the
decision to be made; (c) identifying and assessing alternatives; (d) weighing information; and (e) making a
decision.

“Deliberation” means discussion or communicati part of a decision-making process.

“Executive session” means any meeting or part of a meeting of the Board that is closed to certain persons
for deliberation on certain matters.

ions among members of the Board
aring information received from a
ntermediary” can include a member of

“Intermediary” means a person who is used to facilitate com
about a matter subject to deliberation or decision by the Boar
member of the Board with other members of the Board. The t
the Board.

“Meeting” means the convening of the Board for which a quorum is requi order to make a decision
or to deliberate toward a decision on any matter. Meeting does not includ n-site inspection of any
project or program or the attendance of members of the Board at any nati regional or state association
to which the Board or the members belong.

“Public Meetings Law” means Oregon Revised Statutes (ORS) 192.610 — 192.705 and Oregon
Administrative Rules (OAR) 199-040 and 199-050.

! This policy is written to apply to the Board. Other bodies, including Board committees, may be subject to public meeting laws.
This policy may help other bodies understand what is required, but is intended as direction for the Board.
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“Quorum” means the minimum number of members of the Board required to legally transact business. For
the Board, a quorum is/[/three {}}TBoard members.

“ ession” or “workshop” means meetings held for the purpose of either presenting information to
t oard to prepare for a regular or special meeting, or to allow the Board to engage in preliminary
discussions or deliberations.

Board Authority at Meetings

The Board ha thority to act only when a quorum is present at a properly noticed regular, special or
emergency mggti he affirmative vote mi,[‘threi {3¥] members of the Board is required to transact any
business.

Types of Meetings

The Public Meetings La
meetings of the Board.

§ to all regular, special, emergency, executive session and work session

1. Regular Meetings

stablished at the annual organizational meeting each year and
lic notice. The purpose of each regular meeting will be to

The regular meeting schedule
may be changed by the Board
conduct the regular Board busiri€8s.

2. Special Meetings

) a quorum is present at a regular meeting and
therefore no business may be conducted, ad business still needs to be conducted at the ending
time of a meeting, conducting business prior té#hc next regular meeting would be advantageous to
the district, or other reasons. Special meetings may be convened by the Board chair, upon request of
three Board members, or by common consent of the Board.

A special meeting may be scheduled when

3.  Emergency Meetings

Emergency meetings may be called in the case of an act ergency upon appropriate notice
under the circumstances. Only topics necessitated by the emergency may be discussed or acted upon
at the emergency meeting.

4. Work Sessions

The Board may use regular or special meetings for the purpose of ¢ ng work sessions to
provide its members with opportunities for planning and thoughtful discussion. Work sessions will

2 {ORS 332.055 establishes the quorum as a majority. If the Board has five members, three constitute . If the Board
has seven members, four constitute a quorum. If the Board has nine members, five constitute a quorum. }

3 {ORS 332.055 provides “the affirmative vote of the majority of members of the board is required to transact any business.” If
the Board has five members, three votes are required. If the Board has seven members, four votes. If the Board has nine
members, five votes.}
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be conducted in accordance with Public Meetings Law. The Board may make official decisions
during a work session.

5 ecutive Sessions

Executive sessions may be held during regular, special or emergency meetings for a reason
permitted by law. (See Board policy BDC — Executive Sessions).

Communica utside of a Board Meeting (Serial Meetings Prohibited)

Private meeti re a quorum of the Board engages in discussions or communications that are part of
the Board’s decision-making process on matters within the authority of the Board violate Public Meetings
Law, except as part of an executive session.

111 not, outside of a meeting conducted in compliance with Public
Meetings Laws, use a ser munications of any kind, directly or through intermediates, for the
purpose of deliberating or'% g on any matter that is within the jurisdiction of the Board. This
prohibition applies to using any one or a combination of the following methods of communication:

A quorum of Board mem}

1. In-person;
2. Telephone calls;
3. Videos, videoconferencing, or electronic video applications;

4, Written communication, including electronic wrjtten communications, such as email, texts, and other
electronic applications;

5. Use of one or more intermediaries to conve ation among members; and
6.  Any other means of conveying information.

Communications outside of a Board meeting may contain co ations between or among members of
the Board, including a quorum, that are:

1. Purely factual or educational in nature and that convey no deliberation or decision on any matter that
might reasonably come before the Board;

2. Not related to any matter that, at any time, could reasonably be fore come before the Board
for deliberation and decision; or

3. Nonsubstantive in nature, such as communication relating to scheduling, leaves of absence and other
similar matters.

E-mails sent to other Board members are encouraged to have the following notice:

Important.: Please do not reply or forward this communication if this communication constitute a
decision or deliberation toward a decision between and among members of the district board. Board
member electronic communications on district business are subject to Public Meetings and Public Records
Law.
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A quorum of Board members may attend social meetings or gatherings so long as no discussions or
deliberations are had.

Location, Public Accommodations and Logistical Requirements

All meetings will be open to the public except as provided by law.

All Board meetings, including Board retreats and work sessions, will be held within district boundaries,
except as allo law*. The Board may attend training sessions outside the district boundaries but may
not deliberate uss district business. No meeting will be held at any place where discrimination on
the basis of d b1 race, creed, color, sex, sexual orientation, gender identity, age or national origin is
practiced. Meeting locations shall be accessible to persons with disabilities.

Any Board meeting may be held in person, through the use of electronic or telephonic means, or in some
combination of in-person ic or telephonic means.

Access to and the ability t d all meetings (excluding executive sessions) by telephone, video or other
electronic or virtual means will be made available when reasonably possible. For Board meetings
(excluding executive session) held by telephone or other electronic means of communication, the district
shall make available a place or an ele means by which the public can listen to or view the meetings
in real time. The place provided may jillaJce where no Board member is present.

For executive sessions where the med®®are statutorily authorized to be present, if any person, including
any Board member, is attending the executive session by telephone, video, or other electronic means, the
district shall provide members of the media the same attendance option. The district may establish
reasonable security measures to ensure the media’ gdance by telephone, video, or other electronic
means is conducted through a secure connection ¢

If requested to do so at least 48 hours before a meeting held in public, the Board shall make a good faith
effort to provide an interpreter for persons who are deaf or hard of hearing. The request should include the
name of the requester, sign language preference and any other relevant information requested. If the
meeting is being held upon less than 48 hours’ notice and a r or an interpreter is made, the Board
shall make a reasonable effort to have an interpreter present. propriate aids and services may be
provided upon request and appropriate advance notice.

/ﬁf requested to do so at least 72 hours before a meeting held in public, the Board will make a reasonable
effort to provide translation services. { i}d/

Recordings or minutes will be kept for all meetings in accordance with st and Board policy BDDG
— Recordings or Minutes of Board Meetings.

All meetings shall comply with applicable provisions of the Oregon Indoor Clean Air Act.

4 ORS 192.630(4). Meetings of the governing body of a public body shall be held within the geographi aries over which
the public body has jurisdiction, or at the administrative headquarters of the public body or at the other nearest practical
location. Training sessions may be held outside the jurisdiction if no deliberations toward a decision are involved.

5 {Districts are encouraged to evaluate translation needs and resources prior to adding this language. A district may decide that
translating the agenda, minutes or other documents, or public comment is sufficient.}
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The possession of a firearm, deadly weapon or any other instrument used as a dangerous weapon is
prohibited at Board meetings, except as authorized by law% )

P otice Requirements

The district posts public notice{’} of its meetings on the district’s website or on a publicly accessible
website hosted by a third-party that is linked to the district’s website.

The public n 11 identify the following:

1.  The tim@ad @ location of the meeting, and, to the extent reasonably possible, will include the
electronic link or telephone access information to allow members of the public to attend the meeting
by telephone or electronic means;

incipal subjects anticipated to be considered at the meeting and will be
specific enough to e public to recognize matters in which they are interested. The Board
may amend the age ay add or remove items from the list of principal subjects prior to or
during a meeting. See Board policy BDDC — Board Meeting Agenda for additional meeting agenda
information; and

2. The agenda or list

il address of a person at the district office to contact to request
aids or a statement that the district will provide a sign
unication aids at the meeting.

3. The name, telephone number, a
an interpreter or other commun
language interpreter or other co

The district will provide notice to interested persons and news representatives who have requested notice
through means reasonably calculated to provide ac otice to interested persons known to the Board.

For all regular meetings, the meeting notice shall ded with as much advance notice as reasonably

possible, but no less than 48 hours’ advance notice.
For all special meetings, the meeting notice shall be provided with no less than 24 hours’ advance notice.

For an emergency meeting, public notice shall be provided w uch advance notice as reasonably
possible given the emergency circumstances. The district sha pt to contact the media and other
interested persons to inform them of the emergency meeting by telephone, email, social media, or other
method reasonably calculated to provide actual notice. If reasonably possible under the emergency
circumstances, the emergency meeting notice shall be conspicuously displayed on the district’s website or
on a publicly accessible website hosted by a third-party hosted and linke district’s website.

5 {ORS 166.670(1)(a) prohibits the possession of firearms or “any other instrument used as a dangerous weapon” on school
grounds and in facilities occupied by the district, unless an exception applies. ORS 166.370(3)(g) prov sisati exception for
persons “licensed under ORS 166.291 and 166.292 to carry a concealed handgun.” ORS 166.377 allo
policy stating that this defense (the exception in ORS 166.670(3)(g)) does not apply “on the grounds o
by the board.” Some districts have adopted policy KGBB to do so.}

bols controlled

7 {The public notice must be displayed conspicuously on the district’s website. If the district does not maintain a publicly
accessible website, the district shall satisfy the public notice requirements through other means such as posting on the Oregon
Transparency Website, community postings, bulletin boards, newspaper notice, or any other means reasonably calculated to
provide actual notice to the general public. Modify this sentence to communicate how the district publishes its public notices.}
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[f a meeting will include an executive session, the notice shall comply with the above notice requirements
and the notice shall also identify the specific statutory citation and appropriate subsection and paragraph
g the executive session, as well as a general description of the statutory authorization. Example:

“The Board will meet in executive session under ORS 192.660(2)(a) to consider the employment of
a public officer, employee, staff member or individual agent.”

[f an executive session is to be part of an open regular, special, or emergency meeting, the notice shall

16n and paragraph authorizing the executive session, as well as a general description of
the statutory authorization (See Board policy BDC — Executive Sessions for additional information on
executive sessions.)

Complaints

Complaints regarding PublietMeetings Laws can be filed in accordance with Public Meetings Law

complaint procedures outlined in Board policy KL — Public Complaints. Complaints must be filed within
30 days of the alleged violation.

/{S}Mandatory Training

Every member of the Board shall attead or view a training on Public Meetings Law as required by ORS
192.700 and Board policy BBAA — Board Member’s Authority and Responsibilitiey/

END OF POLICY

Legal Reference(s):

ORS Chapter 192 ORS 332.107 OAR 199-050-0005 — 199-050-0085
ORS 332.040 - 332.061 ORS 433.835 - 433.875

OR. ATTY. GEN. Public Records and Meetings Manual.

8 {Training is only required for districts with annual fiscal expenditures of $1M or more. See ORS 192.700.}
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Executive Sessions

The Board m
Statute (ORS
expulsion of
accordance with O

in executive session to discuss subjects allowed by statute under Oregon Revised

0 or ORS 332.061 but may not take final action in executive session except for the

t and matters pertaining to or examination of the confidential records of the student in
332.061.

An executive session may be included as an agenda item of a meeting open to the public in accordance
with Board policy BDDC Meeting Agenda or held as its own meeting. Public notice is required as
outlined in Board policy ard Meetings, Notices and Communications.

[f an executive session is held as part of a meeting open to the public, the Board chair will announce the
executive session in compliance with Board policy BD — Board Meetings, Notices and Communications
and include and identify the appropri tutory citation, appropriate subsection and the paragraph
authorizing the session under ORS 1 r ORS 332.061 for holding such session and by noting the
general subject of the executive sessi

Example:

der ORS 192.660(2)(a) to consider the
ber or individual agent.”

“The Board will now meet in executive sessj
employment of a public officer, employee,

Prior to or at the beginning of the executive session, te Board chair may read the following':
“Representatives of the news media and designated staff shall be allowed to attend the executive
session. All other members of the audience are asked to the room. Representatives of the news
media are specifically directed not to report on or other isclose any of the deliberations or
anything said about these subjects during the executive , except to state the general subject of
the session as previously announced. No decision may be made in executive session. At the end of
the executive session, we will return to open session and welcome the audience back into the room.”

The Board may hold an executive session:

1. To consider the employment of a public officer, employee, staff me r individual agent; may
not include a discussion or negotiation of compensation (including salaries and benefits).?

! This statement should be amended if ORS 192.660 does not require that representatives of the news rgadiabe allowed to
attend, ORS 332.061 allows the Board to vote in executive session, or the Board will not be returning CWlession following
the executive session. This statement can also be included on the agenda.

2 This provision does not apply to the filling of a vacancy in elective office or on any public committee, commission or other
advisory group; or for the consideration of general employment policies. It also does not apply to the employment of the chief
executive officer, other public officers, employees and staff members of the district unless:

a. The vacancy has been advertised;

b. Regular hiring procedures have been adopted;

c. Ifhiring an officer, the public has had the opportunity to comment on the employment of the officer; and
HR4/26 | SL Executive Sessions — BDC
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(ORS 192.660(2)(a))

consider the dismissal or disciplining of, or to hear complaints or charges brought against, a

blic officer®, employee, staff member or individual agent who does not request an open hearing®;
may not include a discussion or negotiation of compensation (including salaries and benefits). (ORS
192.660(2)(b))

To conduct deliberations with persons designated by the governing body to carry on labor
negotia RS 192.660(2)(d))

(8]

4. To condilft Sberations with persons designated by the governing body to negotiate real property
transactions. (ORS 192.660(2)(e))

5. To consider information or records that are exempt by law from public inspection.’
(ORS 192.660(2)(

6.  To consult with cou ncerning the legal rights and duties of a public body with regard to
current litigation or litigation likely to be filed.® (ORS 192.660(2)(h))

7. Toreview and evaluate the emp ent-related performance of the chief executive officer of any
public body, a public officer, e or staff member who does not request an open hearing’; may
not include a discussion or neg n of compensation (including salaries and benefits or a general

d. Ifhiring a chief executive officer, the Board has adopted hiring standards, criteria and policy directives in meetings open
to the public in which the public has had the opportunijzssaeeomment on the standards, criteria and policy directives.

3 To determine whether the individual involved is considers officer, consult with legal counsel.

“ Notice must be provided to the public officer, employee, staff member or individual agent in accordance with OAR 199-0040-
0030. The public official must receive written notice of the meeting no less than one business day or 24 hours, whichever is
greater, in advance of the meeting. The notice must include:

a. Identification of the governing body before which the matter wil idered (the Board);
. The time, date and location of the meeting;

c. The purpose for which the governing body proposes to convene tive session, including the citation to the
applicable section of ORS 192.660 and the fact that the governing body will be considering the dismissal or
disciplining of, hearing complaints or charges against, or reviewing and evaluating the performance of the public
official receiving the notice; and

d. Information on how the public official may make a request for an open hearing

5 Consider including a reference to the law that exempts the information or records from spection in the notice.
8 Legal counsel must be present in the executive session, either in-person or via electronic or telephonic communications.

7 Notice must be provided to the chief executive officer, public officer, employee or staff member in accordance with OAR 199-
0040-0030. The public official must receive written notice of the meeting no less than one business da; hours, whichever
is greater, in advance of the meeting. The notice must include:

a. Identification of the governing body before which the matter will be considered (the Board);
. The time, date and location of the meeting;

c. The purpose for which the governing body proposes to convene the executive session, including the citation to the
applicable section of ORS 192.660 and the fact that the governing body will be considering the dismissal or
disciplining of, hearing complaints or charges against, or reviewing and evaluating the performance of the public
official receiving the notice; and

d. Information on how the public official may make a request for an open hearing.
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evaluation of an agency, goal, objective or operation or any directive to personnel concerning agency
goals, objectives, operations or programs.

To consider matters relating to school safety or a plan that responds to safety threats made toward a
school. (ORS 192.660(2)(k))

9. To consider matters relating to the safety of the governing body and of public body staff and
voluntee ) the security of public body facilities and meeting spaces. (ORS 192.660(2)(0))

10. Tocon i 8 r ' matters relating to cyber security infrastructure and responses to cyber security threats.
(ORS 192.660(2)(p))

11. Toreview the expulsi

on of a minor student from a public elementary or secondary school.
(ORS 332.061(1)(a))”

12.  To review matters pertaining to or examination of the confidential records of a student. (ORS
332.061(1)(b))

1 Deliberations with persons desi
2 Hearings on the expulsion of a minor student or examination of the confidential records of a student;
and

he member of the news media is a party to the
litigation or is an employee, agent or contr. news media organization that is a party to the

litigation.

If an executive session is held pursuant to ORS 332.061, the following shall not be made public: the name
of the minor student; the issue, including the student’s confidefifidixecords; the discussion; and each Board
member’s vote on the issue.

Recordings or minutes shall be kept for all executive sessions in accordance with state law and Board
policy — BDDG — Recordings and Minutes of Board Meetings.

¢ sessions are confidential
e instructed not to disclose
dto do so or as required or

Content discussed in executive sessions and recordings or minutes for exe
except as provided by law. Board members, district employees and the me
information obtained in executive session except when specifically authoriz
allowed by law.

END OF POLICY

Legal Reference(s):

ORS 192.660 ORS 332.061 OAR 199-050-0050

ORS 192.685 OAR 199-040-0015 - 0060 OAR 199-050-0060

ORS 192.705 OAR 199-050-0015

ORS 332.045 OAR 199-050-0040
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OR. ATTY. GEN. Public Records and Meetings Manual.
(@) GOVERNMENT ETHICS COMMISSION, Staff Advisory Opinion No. 22-106S
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