
Memorandum of Understanding 

Workforce Preparation Skills Collaborative Program 

Duluth Adult Basic Education and SOAR Career Solutions 

ABE Program Year 2017 {May 1, 2016- April 30, 2017) 

Introduction: This MOU describes describes the partnership agreement and operating procedures 
between the Duluth Adult Basic Education consortium and SOAR Career Solutions in regard to offering 
workforce preparation skills as described in the "MN ABE Conditional Work Referral Policy, Revision 
date October 6, 2011 ." The agreement shall be in effect from May 1, 2016- April 30, 2017, with option 
to renew on an annual basis. 

Purpose: The purpose of this agreement is to increase the quality and readiness of entry-level 
workers in the Duluth area. This will be done by collaboration between, SOAR, which provides training 
in JOb seeking skills, "soft" skills and basic computer skills for work, and ABE, which provides basic 
skills education as well as support for 'soft" skills and basic computer skills. 

Administration and Coordination: Supervision of programs will be provided by both Duluth ABE and 
SOAR based on program location, content and reporting requirements. After initial set up, there will be 
ongoing communication between the partners including face-to-face meet~ngs at least quarterly, to 
coordinate intake, referrals, curriculum content and delivery, reporting, and any other issues required 
for effic1ent and effective program implementation. 

Work Plan for workforce preparation skills: 
1. SOAR agrees to provide these services: 

a. Develop curriculum and identify instructors for classes 1n the areas of JOb seeking skdls, soft 
skills for work, and basic computer skills. 

b. Set a schedule of monthly classes in the three areas of JOb seeking skills, soft skills for work, 
and basic computer skills. 

c. Coordinate with the Duluth Work Force Center to rece1ve written referrals for these classes 
and to screen and place applicants based on their needs 

d. Receive referrals from the Adult Learning Center tor ABE participants whose learn1ng plan 
calls for development of pre-employment skills. 

e. Conduct regular intake and screening for all interested 1n SOAR classes. 
f Refer SOAR applicants or participants who have basic skills needs to ABE- either to the 

classroom located at SOAR or to the Duluth Adult Learning Center- for brush-up classes, 
GED preparation, adult diploma, or ESL, computer training or additional "soft" skills 

g. Deliver the pre-employment curricula 1n the areas specified 
h. Offer additional, Individualized JOb seeking/job skills to those who compiete the basic 

curriculum on an as-needed basis. 
1. Complete the required ABE enrollment, attendance and ex1t reports for those who attend 

classes at SOAR, including copies of WFC referrai forms as required for ABE eligibility. 
J Coordinate all paperwork With the ABE program staff to avo1d duplication and guarantee 

accuracy and completeness in ABE state reporting. 



k. Provide data on employment and post-secondary enrollment outcomes for participants who 
are co-enrolled in ABE and SOAR work preparation programs 

2. Duluth ABE (aka Adult Learning Center) agrees to provide these services 
a. Develop curriculum and identify instructors for classes 1n basic skills. rncluding GED 

preparation, ESL, computer training or addition "soft" skills, adult high school diploma 
completion, and brush-up skills in reading, writing, math and specific test preparation 
(employment, military, further education including customized training). 

b. Set a regular schedule of classes rn the basic skills areas specifred. 
c. Provide regular intake and screening for all interested in ABE instruction. 
d. Receive referrals from SOAR for applicants or participants who have basic skills needs in 

GED Preparation, Adult Diploma coursework, or Brush-up skills. 
e. Refer ABE applicants or participants to SOAR, if their learning plans call for development of 

pre-employment skills. 
f. Provide SOAR quarterly with a list of ABE participants for purposes of verifying dual 

enrollment in ABE academic skills programs and SOAR classes. 
g Deliver the ABE curricula rn the basic skills areas specified, including GED preparation, ESL, 

computer training or additional "soft" skilis, adult high school diploma completron, and brush­
up skills in reading, writing, math and specific test preparation (employment, military, further 
education including customized trarning ). 

h. Provide required ABE forms, and guidance for form completion, to SOAR staff. 
1. Complete all required ABE state reports, incorporating the data provided by SOAR for those 

elrgible participants enrolled in pre-employment skills classes. 
J. Provide SOAR data on educational outcomes for co-enrollees and those students referred to 

ABE by SOAR. 

Fiscal Plan 
a. Duluth ABE (I.S.D. 709) will act as the Fiscal Agent for the ABE workforce preparation 

collaboratrve program. 
b. Duluth ABE will submit all requrred applications and reports to the Minnesota Department of 

Education to recerve hourly revenue for eligrble participants 1n pre-employment skills classes 
eltgible under the Conditional Work Referral Policy. 

c Rermbursement to SOAR for servrces provrded will be determrned by ( 1) reported particrpant 
contact hours in the pre-employment classes provided by SOAR: and (2) hourly rate of 
funding by MOE to ABE programs for the given program year For the 2016-2017 Program 
Year. the anticipated hourly rate is $4.00, and the maximum reimbursement shall be $18,000 
L4500 hours) for those rn the Conditional Work Referral category. ABE participants who also 
attend classes at SOAR (not rn the Conditional Work Referral category) may be billed in 
addition to thrs amount. 

d. Payment by Duluth ABE (I.S.D. 709) to SOAR will be made based on rnvoices submitted by 
SOAR for the number of ABE reportable student hours provrded by SOAR These invoices 
shall be submitted quarterly, withrn 60 days after the state ABE required quarterly reportrng 
penods (ending July 31, October 31, January 31, and April30). I.S.D. 709 shall pay SOAR 
within 60 days of recetving the invorce and verifying the reportable student hours. 



Review/Alteration/Termination of Agreement 
Either party reserves the right to request a review of this agreement, by written notice of 30 days, for 
purposes of alteration of terms or termination of the full agreement. Examples of possible reasons for 
alteration or termination include but are not limited to: 

a. If either party's source of funding necessary for this collaborative program is not obtained or 
continued at the expected level. 

b. If either party does not execute the responsibilities listed above. A wntten notice will ( 1) 
detail the specific requirements or responsibilities which are not being met, {2) detail a 
remedial process for correcting the specific problems, and (3) include a timeline by which 
these problems will be corrected. Failure to meet any of these 3 conditions will cause for 
terminating the agreement. 

Signatures. This document is approved and accepted by these partners: 

Duluth Adult Basic Education, !.S.D. 709: SOAR Career Solutions: 

Patncia Fleege, Program Coordinator Emily Edison, Executive Director 

Date 

William Hanson, lSD 709 Business Services Director 

7/b./ft 
Date 



AGREEMENT 

THIS AGREEMENT, made and entered into this 12th day of July, 2016, by and between 
Independent School District #709, a public corporation, hereinafter called Distlict, and Tara 
Flisbie, R.D., an independent contractor, hereinafter called Contractor. 

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby 
Contractor will provide programs or services for the Distlict at the times and locations set forth 
in this Agreement. 

The tenus and conditions of this Agreement are as follows: 

I. Dates of Service. This Agreement shall be deemed to be effective as of 
July 12,2016, and shall remain in effect until June 30, 2017,unless terminated earlier as 
provided for herein, or unless and until all obligations set forth in this Agreement have been 
satisfactolily fulfilled, whichever occurs first. 

2. Performance. Work with Child Nutlition on nutritional menu analysis, menu 
compliance and special diet menus. 

3. Background Check. (Applies to contractors working independently with students) 

Contractor must provide an executed climinal history consent form and a money order or 
check payable to the District in the amount equal to the actual cost of conducting a climinal 
history background check in all of its employees assigned to the program. Contractor is 
precluded from performance of contract until the results ofthe criminal background check(s) 
are on file. 

4. Reimbursement. In consideration of the performance of Contractor of its 
obligations pursuant to this Agreement, Distlict hereby agrees to reimburse Contractor for its 
services and expenses in performing said obligations up to a rate of $22.00 per hour not to 
exceed $3,000. Contractors are required by Minnesota Statutes, Section 270.66, subd. 3, to 
provide their Taxpayer Identification Number (TIN) used in the enforcement of Federal and 
State tax laws. The TIN will be available to Federal and State tax authorities and State 
personnel involved in the payment of State obligations. This At,>reement will not be approved 
unless the TIN is provided. 

5. Requests for Reimbursement. The terms of payment under this Agreement are as 
follows: 

a. Payment shall be made by the Distlict within 30 days of submission of a proper 
invoice by the Contractor; 

b. Any other terms of payment in the performance of services are incorporated by 
reference in this Agreement. 

6. Propriety of Expenses. The fact that the District has reimbursed Contractor for 
any expense claimed by Contractor shall not preclude Distlict from questioning the propriety 
of any such item. District reserves the right to offset any overpayment or disallowance of any 
item or items at any time under this Agreement by reducing future payments to Contractor. 



This clause shall not be construed to bar any other legal remedies District may have to recover 
funds expended by Contractor for disallowed costs, or to seek other damages. 

7. Ownership of Materials. The District reserves the rights to reproduce the 
documents that are the subject of the Contract, in any form, in any fashion, or appropriate the 
contents of the documents, or any portion thereof, to its own use for any and all programs, 
forms and other materials that Contractor has provided, prepared, or utilized in performance of 
the terms of this Agreement. 

8. Independent Contractor. Both the District and Contractor agree that the 
Contractor will act as an independent contractor in the performance of its duties under this 
Agreement and is not an employee of the District. Nothing contained in this Agreement shall 
be construed as in any manner creating a relationship of joint venture between the parties, 
which shall remain independent contractors with respect to all actions performed pursuant to 
this Agreement. 

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State, 
and local taxes, arising out of Contractor's activities in accordance with this Agreement, 
including by way of illustration, but not limited to, Federal and State income tax, Social 
Security tax, Unemployment Insurance taxes, workers compensations, and any other taxes or 
business license fees as required. 

9. Indemnity and defense of the District. Contractor hereby agrees to defend, 
indemnify and hold the District hannless from all claims relating to its work pursuant to this 
Agreement. 

In the event that Contractor breaches its obligation to defend, indemnify and hold the District 
harmless, then in addition to its other damages the District shall be entitled to recover its 
attorney's tees and costs and disbursements incurred in enforcing this Agreement. 

10. Notices. All notices to be given by Contractor to District shall be deemed to have 
been given by depositing the same in writing in the United States Mail care of---,.,-__,-~ 
ISD 709, Duluth Public Schools, 215 North 1st Avenue East, Duluth, MN 55802. All notices to 
be given by District to Contractor shall be deemed to have been given by depositing the same 
in writing in the United States Mail, ______________________ ~ 

II. Assignment. Contractor shall not in any way assign or transfer any of its rights, 
interests or obligations under this Agreement in any way whatsoever without the prior written 
approval of the District. 

12. Modification or Amendment. No amendment, change or modification of this 
Agreement shall be valid unless in writing signed by the parties' hereto. 

13. Governing Laws. This Agreement, together with all its paragraphs, terms and 
provisions is made in the State of Minnesota and shall be construed and interpreted in 
accordance with the laws of the State of Minnesota without regard to conflict of laws 
considerations. 

14. Entire Agreement. This Agreement contains the entire understanding of the pmiies 
hereto with respect to the subject matter hereof and shall not be changed or otherwise altered 
except by written agreement of the pmiies. 



15. Cancellation. Either party shall have the right to terminate this Agreement, without 
cause, upon (30) days written notice to the other party as provided for in this Agreement. 

16. Data Practices. Contractor further understands and agrees that it shall be bound 
by the Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with 
respect to "data on individuals"; as defined in 13.02, subd. 5 of that Statute) which it collects, 
receives, stores, uses, creates or disseminates pursuant to this Agreement. 

17. Insurance. (If applicable) Contractor shall not commence work under the contract 
until they have obtained all the insurance described below and Duluth Public Schools has 
approved such insurance. Contractor shall maintain such insurance in force and effect 
throughout the term of the contract. 

Contractor is required to maintain and furnish satisfactory evidence ofthe following insurance 
policies. 

18. Workers' Compensation Insurance. Contractor must provide Workers' 
Compensation insurance for all its employees and, in case any work is subcontracted, 
Contractor will require the subcontractor to provide Workers' Compensation insurance in 
accordance with the statutory requirements of the State of Minnesota including coverage B, 
Employer's Liability. 

19. Commercial General Liability. Contractor is required to maintain insurance 
protecting it from claims for damages for bodily injury, including sickness or disease, death, 
and for care and loss of services as well as claims for property damage, including loss of use 
which may arise from operations under the Contract whether the operations are by the 
contractor or subcontractor or by anyone directly or indirectly employed under the contract. 
The District shall be named an additional insured under said policy and proof of this insurance 
shall be provided to the District. This insurance shall be in at least the amount of $2,000,000. 

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS 
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed 
by their duly authorized officers as of the day and year first above written. 

INDEPENDENT SCHOOL DISTRICT NO. 709 CONTRACTOR 

Program Director Taxpayer Identification Number 
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