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DISTRICT 709
FIELD TRIP REOUESTS

In accordance with School Dls!nct Policy District 6160, District 709 recognizes properly planned well conducted and carefully
supervised field trips may be a vital part of the curriculum. Schoo field trips are encouraged within available resources and
requirements outlined below.

' DIRECTIONS: Al staff are required to submlt a Feid Tnp Request prior to the field trip being finalized with the involved
students and to:

> * Receive adminisirative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
» Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional ng§ Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more
ovemight stops within Minnesota, the Continental United States, or a Foreign Country and may be-instructional or:
supplemgntary and are voluntary in nature. Extended field trips require school board approval prior 1o the trip.

INSTRUCTIONAL TRIP ACTION

Principal: 1 Approved Name: _®
(1 Not Approved Date:
SUPPLEMENTAL TRIP ACTION _
Principal: 3 Approved Name: i’
£ Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION . £, oo

Principal: & Recommended Nam ]
Z
3 Not Recommended Date: ‘3,"\“ el — 7 ez
Assistant Superintendent: é&/Recommended Name:

(3 Not Recommended Date:

School Board: ] Approved Name:
3 Not Agproved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM S

Date of Submission:

Type of Trip: ] Instructional 1 Supplementary ;(J/Extended

1. Organization/Grade/Course Planning Trip: im[ { % A

2. Contact Person (Responsible for Checklist Completion):  JENIHEY mwl@; i ] :4 NaULSO(&/

3. Field Trip Date(s): _fpril 272-24 Destinaﬁon:mcwu«s (Lot ’SﬁfCng
4.  Field Trip Overview (Include events, establishments and locations): 1, LA )

®

[Le]

11,

»

_.’ “A.f‘(
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. e s Gipus. - 5oy 2T Lipaepian T
Field Trip Departure from School (Date and Time):

Sin. Apnl 92 - 12:000m r/ShM“le

Field Trip Return to School (Date and Time): T{,{,%.M{ 24 - Jﬁ"OUADM'l-|
Objecives o Fed Top: et Phrhcipule g Slale_ lovel (fuin. FEA  \for other
MMEMM&@EFM@@A_ o
G TUnttieS.  Zippneine the buged pPcture, ot Agnculfue and’|

Rélgtionship to Curriculum or Stddent Leaming: & . ot Hevuive leaimed v T‘%ﬁ;’%\m
Class and ¥k in g compebrtive sothngy, ' | Cpportun

Planned Follow-up Field Trip Activities: &%MM%—W l") ' -
m&w%_mm o _a Spnna penic 4o rehebrode Theiy

Figggggﬁpc o (lind plauM W the e

get Reques
P ' Estimated Expenses o o )
Total Admission/Fees X1 Ik tndicded> 8255 vanichruha. * $utive MWbi‘ZD $ 4770, ¢c°
Total Meals (anhapite T shdbenb « Jglvico ) ~ _, $ 31590

Total Lodging PvealcSoats s Sueclreed
Total Transportation
[4-Sthool District Vehicle(s)~ L ven 6

] Commercial Transportation Carrier ~ Narig: 1S
[ Priyate Vehicle (requires certificate of insurance) ~ Name:
Sthool Dt \2\4«\. + eleas =

Total Additional Stipends:

Other: SQubshute. cost 2 d@t'/S

Total

Revenues

District Budget | Code: _ $
Booster Group__Student CAub gect. | $30093Y (tansp . reqistrah on hoked)
Perdern® . . |5

Donations . Y. o0 -(Trstructer )
Student Fees Studgmt $ 420.9Y (imeals+ 5o muse und)
Total Additional Stipends: $
Total $ 29 €6, AY
Réviewed/Completed Request Checklist: " Yes 3 No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

=" Develop and Communicate Student Discipline Expectations
[ Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
L3 Collect Parent/Guardian Permission for Student Participation in Field Trip (include request for special information - i.e. allergies,

medications, special needs.)
g}am Access to Cell Phone for Field Trip —W
Plan Arrangements for Early Pick-Up or Late Drop-Otf Students (if necessary).
Guide: May choose to leave message on school voice mail to help with late drop off.
Plan Meal Arrangements (if necessary)
Reminder: Notify food service of non-participation.
= Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.
£~ Develop and Communicate Action Plan if Student Gets Lost on Tnp
& Arrange Adult Chaperones for Field Trip (if necessary)

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.

Z/Develop and Communicate Teacher and Adult Chaperone Expectations
Example: Supervision duties, no smoking, no alcohol
Q/Planned ltinerary

TIME LOCATION

IZJ/Mamtam Student Roster and Check-in/Check-out Procedure
[J Arrangement for Safety Needs (i.e. crossing guards)

Signature of Contact Person: W Q(W

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

Eﬁvelop and Complete Field Trip ltinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.
Arrange Funding of Expenses During Trip
[=+Arrange Meal Plans
BT Arrange Lodging Plans and Room Assignments -
=T Collect Family Emergency Information for Students
Example: Home phone numbers, emergency contacts, medical information
L=~ Additional Information
Note: Provide any additional information.

Signature of Contact Person: W MM___‘




10/13/11

DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field tnps are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the ﬁeId trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal: L1 Approved Name:
(1 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: 1 Approved Name:
] Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION

Principal: IZ/Recommended Name: //ZL M

] Not Recommended Date:

Assistant Superintendent: @/ Recommended Name:
] Not Recommended Date:

School Board: (1 Approved Name:
1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be piaced on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM
Date of Submission: 11/7/2011

Type of Trip: X Instructional 1 Supplementary X Extended

1. Organization/Grade/Course Planning Trip: HOSA 11™ AND 12™ GRADE 2012 Spring Leadership and State
Competition Conference

2. Contact Person (Responsible for Checklist Completion _KIMBERLY OLSON
3. Field Trip Date(s):  April 1stto the 4" Destination: Best Western Kelly inn and Civic Center , St. Cloud. MN
4, Field Trip Overview (Include events, establishments and locations): This.event represents the “finale” for students each

year as they compete in areas of interest at one or more of the 44 events. Students are challenged and recognized for their
work throughout the year through competitions, educational sessions, exhibitor booths, awards and recognition sessions. The
top five students placing in each event are recognized with awards and the top three are eligible to continue on to the national
leadership conference in June. Registration includes printing of testing materials, guests/ and guest speakers and meals,
Registration: TBD.(to be similar to 2011)

5.  Field Trip Departure from School (Date and Time); April 15t Tim TBA (After school~430pm) FROM DENFELD
Field Trip Retum to School (Date and Time): _DATE April 4 Time to be announced

6. Objectives of Field Trip STUDENTS WiLL BE COMPETING AT STATE hosa(Health Occupations Students of
America) Spring Leadership

7. Relationship to Curriculum or Student Leaming: : Health Occupations Students of America is a National Career and
Technical Student Organization (CTSO) endorsed by the Department of Education and the Health Occupations
Education Division of the Association of Career and Technical Education.

The mission of HOSA is to enhance delivery of compassionate, quality healthcare by providing opportunities for
knowledge, skills, and leadership development of all healthcare occupations education students, therefore
helping the students to meet the needs of the healthcare community.

HOSA provides, Leadership, teamwork, Program of Study and Career Pathways Partnerships for CTE,
Implementing of health Science Programs, Increase effectiveness in teaching, Legislative training, confident
speaking, and writing skills.

8. Planned Follow-up Field Trip Activities: National Leadership Conference

9. Field Trip Budget Request: Students are self pay These are estimated costs from last year's conference, We are waiting
for a schedule.

Estimated Expenses |
Total Admission/Fees ~$80.00~20 students and 2 Staff $1,760.00 $1,760.00
| Total Meals ~$37.00 a day at 3 days $ 111.00
Total Lodging ~$99.00 night x 2 nights $1,386.00
Total Transportation $1,200.00

(] School District Vehicle(s)
([ Commercial Transportation Carrier ~ Name:
x Private Vehicle (requires certificate of insurance) ~ Name: COACH

Total Additional Stipends: $0
Other:Sub pay Total $ 4,457.0j
|
Total
Revenues
District Budget | Code: $
Booster Group $
| Donations $ |




$$80.00
confrence fee,
$50.00
Transportation
fee, ~$66.00
fo $50.00
hotel for two
nights Total of
$196.00
each=$3,920.
Total Additional Stipends: $

Total $$ 3,820.00

Student Fees

11. Reviewed/Completed Request Checklist: X Yes 1 No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

X Develop and Communicate Student Discipline Expectations
X Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
X Collect Parent/Guardian Permission for Student Participation in Field Trip (include request for special information - i.e. allergies,
medications, special needs.)
X Gain Access to Cell Phone for Field Trip
X  Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
Guide: May choose to leave message on school voice mail to help with late drop off.
X Plan Meal Arrangements (if necessary)
Reminder: Notify food service of non-participation.
X Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.
X Develop and Communicate Action Plan if Student Gets Lost on Trip

X Arrange Adult Chaperones for Field Trip (if necessary) ™~
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.

X  Develop and Communicate Teacher and Adult Chaperone Expectations
Example: Supervision duties, no smoking, no alcohol
[ Planned linerary

TIME LOCATION
Awaiting ltinerary from the state department

X Maintain Student Roster and Check-in/Check-out Procedure
X Arrangement for Safety Needs (i.e. crossing guards)

Signature of Contact Person;

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and aftach all appropriate materials.

>

Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.

Arrange Funding of Expenses During Trip

Arrange Meal Plans

Arrange Lodging Plans and Room Assignments
Collect Family Emergency Information for Students

Example: Home phone numbers, emergency contacts, medical information
Additional Information
Note: Provide any additional information.

> X X X

0

Signature of Contact Person:




- DISTRICT 709 @

FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully ~°
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
» Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended _Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more
overnight stops within Minnesota, the Continental United States, or a Foreign Country and may be instructional or
supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip.

.
INSTRUCTIONAL TRIP ACTION c
Principal: y] Approved Name:
L1 Not Approved Date: 9 ) 3% /l 1
SUPPLEMENTAL TRIP ACTION
Principal: 1 Approved Name:
1 Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION .

Principal: 21" Recommended Name: «ZW M — C M"“@

1 Not Recommended Date: _Yzlr2 “e
Assistant Superintendent: Z/Recommended Namg./g.? /

1 Not Recommended Date: /{?‘?’ﬁ —

o

School Board: 3 Approved Name:

[1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




iatd FIELD TRIP REQUEST FORM

”

. Date of Submission:
Type of Trip: [ Instructional 1 Supplementary M Extended
1. Organization/Grade/Course Planning Trip: Business Professionals Of America 8-12 Grade Business Education
2. Contact Person (Responsible for Checklist Completion): Pegay Ehlert
3.  Field Trip Date(s): April 24-29, 2012 Destination: Chicago, IL
4, Field Trip Overview (Include events, establishments and locations): National Business Professionals of America

Competition: Chicago, IL

5.  Field Trip Departure from Schoof (Date and Time):Aprii 24, 2012 at 6:30 am
Field Trip Return to School (Date and Time): April 29, 2012 at 11 pm

6. Objectives of Field Trip:  Allow students to test classroom business practice iearriing in real-world situations. BPA give
members a winning edge in the competitive world of business by teaching them what they need to know to survive and
succeed in the years ahead. BPA’s mission is to contribute to the preparation of a world-class workforce through the
advancement of leadership, citizenship, academic, and technological skills.

7. Relationship to Curriculum or Student Learning: The Workplace Skills Assessment Program is an integral part of Business
Professionals of America. The goal of the program is to provide all business students with the opportunity to demonstrate
workplace skills learned through business education curricula. Students will: demonstrate occupational competencies;

broaden knowledge, skills, and attitudes; expand leadership and human relation skills; demonstrate a competitive spirit; and
receive recognition.

Planned Follow-up Field Trip Activities: Student who place at Region Competition will continue on to State Business
Professionals Of America Competition and then onto National Business Professionals Of America Competition.

9.  Field Trip Budget Request

Estimated Expenses

Total Admission/Fees $ 109.00 per student
Total Meals $ 120.00 per student
Total Lodging $335.00 per night * 5 Nights = $1,675 /3 = $558.34 + $50.00 $ 608.34 (3 room)
per student
Total Transportation $343.22 Airfare
1 School District Vehicle(s) $50.00 Ground
M Commercial Transportation Carrier ~ Name: Airfare - Delta Transportation To And
L1 Private Vehicle (requires certificate of insurance) ~ Name: From Hotel
Total Additional Stipends: $
Other. $
Total $ 1230.55
Revenues
District Budget | Code: $ Chusferws Joi StafF MHensie
Booster Group $
Donations $
Student Fees $ /230
Total Additional Stipends: $
Total $
11.  Reviewed/Completed Request Checklist: L] Yes 1 No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



DISTRICT 709
* FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field rips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior fo fhe field trip being finalized with the involved
students and fo;

» Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more
overnight stops within Minnesota, the Continental United States, or a Foreign Country and may be instructional or
supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION

Principal: 1 Approved Name:
1 NotApproved Date:

SUPPLEMENTAL TRIP ACTION
Principal; L1 Approved Name:
] NotApproved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION
Principal: B/Recommended
] Not Recommended

Assistant Superintendent: I‘_’/Recommended
[] Not Recommended

School Board: L1 Approved Name:
] Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




" &

Date of Submission:

Type of Trip: 1 Instructional 1 Supplementary ™ Extended

1. Organization/Grade/Course Planning Trip: Business Professionals Of America 9-12 Grade Business Education

2. Contact Person (Responsible for Checklist Completion): Peggy Ehlert

3. Field Trip Date(s): March 7-10, 2012 Destination: Minneapolis, Minnesota

4.  Field Trip Overview (Include events, establishments and locations). State Business Professionals of America
Competition: Hyatt Regency Minneapolis; 1300 Nicollet Mall; Minneapolis, Minnesota; 612-370-1234

5.  Field Trip Departure from School (Date and Time): March 7, 2012 at4:30 pm
Field Trip Return to School (Date and Time): March 10, 2012 at 6 pm

6.  Objectives of Field Trip:  Allow students to test classroom business practice learning in real-world situations. BPA give
members a winning edge in the competitive world of business by teaching them what they need to know to survive and
suicceed in the years ahead. BPA's mission is to contribute to the preparation of a world-class workforce through the
advancement of leadership, citizenship, academic, and technological skills.

7. Relationship to Curriculum or Student Learning: The Workplace Skills Assessment Program is an integral part of Business
Professionals of America. The goal of the program is to provide all business students with the opportunity to demonstrate
workplace skills learned through business education curricula. Students will: demonstrate occupational competencies;
broaden knowledge, skills, and attitudes; expand leadership and human relation skills; demonstrate a competitive spirit; and
receive recognition.

Planned Follow-up Field Trip Activities: Student who place at Region Competition will continue on to State Business
Professionals Of America Competition and then onto National Business Professionals Of America Competition.
9.  Field Trip Budget Request
Estimated Expenses
Total Admission/Fees $ 55.00 per student
Total Meals $ 60.00 per student
Total Lodging $ 130.14 (4 room)
per student
Total Transportation $850.00 bus
1 School District Vehicle(s) (10 Students )
1 Commercial Transportation Carrier ~ Name: Duluth Public Schools $ 85.00 per student
(1 Private Vehicle (requires certificate of insurance) ~ Name:
Total Additional Stipends: $
Other: _ $
Total $ 330.14
Revenues
District Budget ] Code: $ seo J CAsitres [le Jonpr MMewssl
Booster Group $ yra V-¥a
Donations $ sy
€.
Student Fees $ 330 ff "
Total Additional Stipends: $ AL 5o
Total $ foow 390
1.

FIELD TRIP REQUEST FORM

—_
Reviewed/Completed Request Checklist: ] Yes [1 No FF0
RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL ’J
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DISTRICT 709 FULA- HS PO
FIELD TRIP REQUESTS QL.

[
In accordance with School District Policy District 6160, District 709 recognizes properly planned,ﬁ Eg_d u[cted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to;

» Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
» Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION

Principal: L1 Approved Name:
L3 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: 1 Approved Name:
1 Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION
Principal: @/Recommended Name: # M

T

1 Not Recommended Date: 2(9 2’/ &":/Jj;; /
Assistant Superintendent: E/Recommended Nam(e;: JM@WV e
[ Not Recommended Date: ('y /
Schoo!l Board: 1 Approved Name:
(] Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent's Office to be placed on the
Education Committee meeting agenda for approval.




FIELD IRIP REQUEST FORM

Date of Submission;

Type of Trip: 1 Instructional 1 Supplementary X Extended

1. Organization/Grade/Course Planning Trip: 7 C C.LAF — FH S 4L

2. Contact Person (Responsnble- for Checklist Completion): < handa Po H@,/\

3. Field Trip Date(s): 4/2a | 17 = STy [ T vestination: __Broolelyn Pect , mans
4,  Field Trip Overview (Include events, establishments and locations):

o bod

5. Field Trip Departure from School (Date and Time): Lj /gq /, 2 ﬁ) P2N0N P M

Field Trip Retur to School (Date and Time): __s™(4 | §2 JO WARTOINY 7441

6.  Objectives of Field Trip: jlﬁ/lqén/?' Qrmm n/)( (Fer Lo @/i 2 7{1 /Lr

Stidud  Strts L&«‘/f/( ('/WU/(X/\—\,/\

chwﬁv-/?

Possihole _ Nationnd porticipeicn ¢ pmpestito—

7. Relationship to Curriculum or Student Learning:

(7€ ety ot applatn o7 2/

PIann<:d(Il?o)low-up Field Trip Activities: —722:> L hle A /70/’ *’Lp o, W

8.
QOd D ;ofwﬂnﬁm
9. Field Trip Budget Request
Estimated Expenses N
Total Admission/Fees B /00 = $/ OOQZ
Total Meals ¥ %‘)""’ I M«J (10 peayus) $ 40Q°
Total Lodging {//’f or MMM—JXA (N f‘?row) /. 8 Shdes ) | $70385
Total Transportation Zadury [ 9)800:.:
School District Vehicle(s) Wem= (40 ¢
(1 Commercial Transportation Carrier ~ Name: &> 3
[ Private Vehicle (requires certificate of insurance) ~ Name:
Total Additional Stipends: $
Other: 3
Total $ 2515
Revenues
| District Budget | Code: _ $
Booster Group_ R/l (ot $ w90
Donations  Fobl¢ Ocdes Shalcdy [§ R e 25
Student Fees Jie 0 22 X ¥ §fAA Ué@ﬂ) [ %0
Total Additional Stipends: )
Total M ' D
11. Reviewed/Completed Request Checklist; %\Yes 1 No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL




FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

E/Develop and Communicate Student Discipline Expectations

> Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians

Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)

[C] Gain Access to Cell Phone for Field Trip o3¢ L cio

£=3Plan Arrangements for Early Pick-Up or Late Drop-Oﬁ.StudenPs?ifo%écessW
Guide: May choose to leave message on school voice mail fo help with late drop off.

£ Plan Meal Arrangements (if necessary)
Reminder: Notify food service of non-participation.
Plan Administration of Student Medication and First Aid Needs (if necessary)
uide: Contact School Nurse.
7@-/[? velop and Communicate Action Plan if Student Gets Lost on Trip
Arrange Adult Chaperones for Field Trip (if necessary)

Guide: One (1) aduilt for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.

B<T"Develop and Communicate Teacher and Adult Chaperone Expectations
[Example: Supervision duties, no smoking, no alcohol
?SfPIanned ltinerary

TIME LOCATION W
AN Vil
(N

7R Maintain Student Roster and Check-in/Check-out Procedure
Arrangement for Safety Needs (i.e. crossing guards)

Signature of Contact Person: \ ", W\

. )/{

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only

DIRECTIONS: Please complete checklist and attach all appropriate materials.

“Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.
rrange Funding of Expenses During Trip
Tgirrange Meal Plans
Arrange Lodging Plans and Room Assignments

Collect Family Emergency Information for Students

xample: Home phone numbers, emergency contacts, medical information
dditional Information

" Note: Provide any additional infomrl_a;tig ﬁ/{\
Signature of Contact Person: PN M
-

L —
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DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recOgnizes properly pianned, well conducted, and carefully
supervised field trips may be a vital part 6f the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS; All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
| students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular schoo!
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal: Approved Name:
[_] Not Approved Date:
SUPPLEMENTAL TRIP ACTION
Principal: ] Approved Name:
] Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION ! / 7,_ j
| Principal: X Recommended Name: £f 5 € f/%
- 20 /2]

"1 Not Recommended Date:

Assistant Superintendent: E./Recommended Name:
[_1 Not Recommended Date:

School Board: 1 Approved Name:
[ Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

\\.
Date of Submission:
Type of Trip: {3 Instructional {1 Supplementary ﬁiExtended
1. Organization/Grade/Course Planning Trip: ma)‘j) ng,.Em N él
2. Contact Person (Responsible for Checklist Completion): 7‘( S’L?/U /,«,—ﬂ{-:f&&
3. Field Trip Date(s): ]QP/{IA S+l 2002 Destination: 3" @ﬁuiﬁl A
4.  Field Trip Overview (Include events, establishments and locations): USezern,
5. Field Trip Departure from School (Date and Time): QPQL. 5 DI & £oo 3./,
Field Trip Return to School (Date and Time): \Q"DK\ Leg 201> @ 200 p. N
o S S i ‘ V] A A L
6.  Objectives of Field Trip: CiPnce., < NAX AKX
7. Relationship to Curriculum or Student Leaming: [ 2 AaAriN1Ng W < ON
A, tes
8. Planned Follow-up Field Trip Activities: non <.
9. Field Trip Budget Request
Estimated Expenses
Total Admission/Fees $
Total Meals $ —
Total Lodging $ —
Total Transportation $
[] School District Vehicle(s)
Commercial Transportation Carrier ~ Name: \/‘5 Y qrelli.
[ Private Vehicle (requires certificate of insurance) ~ Name:
Total Additional Stipends: $/02 @7/(41’1“{“
Other: $ |
Total $ —71
| Revenues /)/ A
| District Budget | Code: $
| Booster Group $ @ {Z_af\-t—-—‘ ~PIL@TV\
Donations 19 : ] +
| Student Fees $ L —— f,g eOUNL
Total Additional Stipends: $ /] ’/l N €s
| Total $. [ /%

/
11.  Reviewed/Completed Request Checklist: %s L1 No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

é-//Develop and Communicate Student Discipline Expectations
I_'.WZ/%MM Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
- Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
Iz(ﬁe_dications, special needs.)
f ain Access to Cell Phone for Field Trip
LA Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
E‘Z(Gﬁ?de:_ May choose to leave message on school voice mail to help with late drop off.
4 Plan Meal Arrangements (if necessary)
l_ZI/l‘@minder: Notify food service of non-participation.
Plan Administration of Student Medication and First Aid Needs (if necessary)
ﬁiﬂe: Contact School Nurse.
B}é/elop and Communicate Action Plan if Student Gets Lost on Trip
Arrange Adult Chaperones for Field Trip (if necessary)
lz/?Jide: One (1) adult for every twenty (20) students depending on field frip. Parent volunteers are encouraged when possible or
ppropriate.
Dexelop and Communicate Teacher and Adult Chaperone Expectations
I__v/g:;mple: Supervision duties, no smoking, no alcohol
Planned ltinerary

TIME LOCATION
ST—4 it : jg///bi
| — A= '

s

Eé//ﬁéintain Student Roster and Check-in/Check-out Procedure
Arrangement for Safety Needs (i.e. crossing guards)

Signature of Contact PéW Kﬂ/&‘\ﬁ

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only

DIRECTIONS: Please complete checklist and attach all appropriate materials.

\Qf Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.
Arrange Funding of Expenses During Trip
Arrange Meal Plans
Arrange Lodging Plans and Room Assignments
Collect Family Emergency Information for Students
Example: Home phone numbers, emergency contacts, medical information
1 Additional Information

Note: Provide any additional informatign, W\
Signature of Contact Person: ; _
S




DISTRICT 708
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergericies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more
overnight stops within Minnesota, the Continental United States, or a Foreign Country and may be instructional or
supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION

Principal: 1 Approved Name:
1 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: [ Approved Name:
[ Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION / .
Principal: IZJ/Recommended Namc:/ ettt j’“"‘é

I Not Recornmended Date: 32/r=
=7
Assistant Superintendent: 1 Recommended Nan@._ -
1 Not Recommended Date: v
School Board: 1 Approved Name:
1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM
Date of Submission: p 0 V. |§, 201 I
Type of Trip: [ Instructional ] Supplementary « Extended

1. Organization/Grade/Course Planning Trip: :  HOSA 11t and 12t Grade
2. Contact Person (Responsible for Checklist Completion): Kimberly S. Olson

3. Field Trip Date(s):  June 19th to 23rd 29/{ 9\ Destination: Orlando, Florida Disney's Coronado Springs Resort

4, Field Trip Overview (Include events, establishments and locations): See attached (waiting for the state advisor to send this

out)
5. Field Trip Departure from School (Date and Time):_June 19, 2012 TBA

Field Trip Return to School (Date and Time): _ June 23rd, 2012 TBA

gen vill be competing at National HOSA

America)

National Conference Leadership.

7. Relationship to Curriculum or Student Leaming: Health Occupations Students of America is a National Career and Technical
Student Organization (CTSO) endorsed by the Department of Education and the Health Occupations Education Division

of the Association of Career and Technical Education.

The mission of HOSA is to enhance delivery of compassionate, quality healthcare by providing opportunities for

knowledge, skills, and leadership development of all healthcare occupations education students, therefore helping the

students to meet the needs of the healthcare community.

HOSA provides, Leadership, teamwork, Program of Study and Career Pathways Partnerships for CTE, Implementing of
health Science Programs, Increase effectiveness in teaching, Legislative training, confident speaking, and writing skills.

8. Planned Follow-up Field Trip Activities: Article for paper.

9. Field Trip Budget Request Awaiting for a schedule to be put out by National HOSA. These prices are estimates from last year.

Estimated Expenses |
Total Admission/Fees ~$109.00 ~15 students and 2 staff $1,853.00
Total Meals Three meals a day at five days $27.00/day = $135.00 $ 459.00
Total Lodging  $160.00/night x five nights $800.00 $ 4000.00
Total Transportation $ 1445.00
[T School District Vehicle(s)
x  Cornmercial Transportation Carrier ~ Name:  Super shuttle round trip $85.00 approx.
[T Private Vehicle (requires certificate of insurance) ~ Name:
Total Additional Stipends: $
Other:  Airfare Aprox. $500.00 to 700.00 $

10200.00 |

11/15/2011 Extended Extended trip request 2011-Flordia



/

1.

¥

[Total | [$17,957.00 |

Revenues

District Budget | Code: $

Booster Group $
Donations $

Student Fees Admission $109.00 ~15 students | $1,635.00
Meals $27.00~15 students $405.00
Lodging $3,200.00
Super shuttle ~ 485.00 X 15 Students $1,275.00
Airfare 15 @ ~ $600.00 $9,000.00
Total Additional Stipends: $

Total “ Students will all be self pay “ $15515.00

Reviewed/Completed Request Checklist; X Yes (] No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL

HiNjs

>

X

FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

Develop and Communicate Student Discipline Expectations
Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians

Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)

Gain Access to Cell Phone for Field Trip

Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).

Guide: May choose to leave message on school voice mail to help with late drop off.

Plan Meal Arrangements (if necessary)

Reminder: Notify food service of non-participation.

Plan Administration of Student Medication and First Aid Needs (if necessary)

Guide: Contact School Nurse.

Develop and Communicate Action Plan if Student Gets Lost on Trip

Arrange Adult Chaperones for Field Trip (if necessary)

Guide: One (1) adult for every twenty (20} students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.

Develop and Communicate Teacher and Adult Chaperone Expectations

Example: Supervision duties, no smoking, no alcohol

Planned ltinerary

TIME LOCATION

Maintain Student Roster and Check-in/Check-out Procedure

11/15/2011 Extended Extended trip request 2011-Flordia



4

X Arrangement for Safety Needs (i.e. crossing guards)

Signature of Contact Person: Kimberly Olson Instructor

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS; Please complete checklist and attach all appropriate materials.

1 Develop ard Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.

X Arrange Funding of Expenses During Trip

X  Armange Meal Plans

[ Arrange Lodging Plans and Room Assignments
1 Collect Family Emergency Information for Students

Example: Home phone numbers, emergency contacts, medical information
(1 Additional Information

Note: Provide any additional information.

Signature of Contact Person: _Kimberly Olson Instructor

11/15/2011 Extended Extended trip request 2011-Flordia



