Card Holder: Mike Roy
Purchases for; December, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
12/7 BigT AD Meeting lunch $124.37 42144 x —
12/20 Soaring Eagle Baseball conference hotel $142.50 64664 x =T
" o : $142.50 64664 X =
Total Amount of Purchases| $409.37 -
\\y
Summary by ASN # [ASN # Total ASN # Total
42144 $124.37 $0.00
64664 $285.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 A 50.00
$0.00 $0.00

i‘f
[$409.37

p S g
Dinso P {
i ] . ; , P
Employee Signature, }/YL/V’ i %’1// Supervisor Signature g\}\/é ()

€~ ‘l
Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your
supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the
month.



VICKSBURG COMMUNITY SCHOOLS
— CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook
Purchases for- Indian Lake Elementary

mm_m
mm Sue Haines - Apple iPad Mini 4 —
-— ordered for Linda Tompkins in BK $324.88 m
e S (T e M) N
m Michigan Music Conf Patty Heintzelman - 1/2 Indian Lake - $60.00 mm
I e

Ruth Hook - Annual conference $349.00 mm

(PTSO pays)

m Barnes & Noble Sue Haines - The Lightening Thief W

Spanish version for Mrs. Barton
m Learning A-z Sarah Prince - Headsprout license
—-—
mm e ]
—— covers (incorrect amount charged) — -
| 373516 Jcomer NET
|06y |

Sue Haines - credit issued

m Barnes & Noble Sue Haines - tax refund

Total ASN # Total

| 35370 credit ] GOBST 22131 sgo00
B35 30167 | S5a500
— 20 redt | (s 75— sai5e—

64667

>
isor Si <
Supervisor Slgnature\ﬂ

- When you receive your creditérd statement, check jt against this reconcilias
ing, sign this form indicating you have balanced your account and have jt signed by your supervisor. Send this form, statement cof

and receipts for al| purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNI'/I'Y SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Amie McCaw

Purchases for: Sunset Lake Elem. MasterCard

Statement Date: 12/27/16

Date Vendor Description/Purpose Amount ASN # [Receipt?
"30-Nov Precision Printer Service | Austin- toner for office printer $179.95 24279 Y T
Guerrero- classroom snacks- bananas,
pastry treat, fruit snacks, snack crackers,
1-Dec Meijer Inc.- Plainwell etc. $38.22 64444 y 7
Lonsway-"Warm Kids Supplies: boots, coats- $133.81
(PTSO reimbursing $250 toward all #21272
charges...including Walmart charge on $49.62 |
1-Dec Wal-Mart Portage 11/28 statement) - $183.43 #64519 Y
) LY S T
5-Dec Wal-Mart Kalamazoo Lonsway- 19.68 CR for returned coat/boots 1¥o 64519 Y
; ~STl> =i
5-Dec Wal-Mart Portage Lonsway- 57.62 CR for returned coat/boots ¢ 64519 Y
Lonsway- Warm Kids Supplies: boots- (PTSO I
5-Dec| WM Supercenter Kalamazoo reimbursing $250 toward all charges) $13.87 64519 Y
6-Dec Gordon Water.com Austin- staff water dispenser in the lounge $38.00 64519 Yy 7
Whitmore- classroom snacks: fruit snacks, S
6-Dec Meijer Inc Portage snack crackers, animal crackers, pretzels $50.67 64206 Y
Austin- Moreno's Ski Club- for VCS families- i
12-Dec| Timber Ridge Ski Area- Gobles |collected money from familes $260.00 64519 Y
13-Dec Amazon.com Lee- Science supplies: books for K ' $16.86 12177 Y
Austin- supplies: kraft paper, paper clips, —=t—
16-Dec School Specialty pens $176.34 24270 Y
" |Guerrero- classroom snacks- milk, crackers, _|—
~ 21-Dec Wal-Mart Plainwell apple zings, donut sticks $23.02 64444 Y
—
21-Dec Coca-Cola Refreshments Austin- water for water machine in lobby $61.25 64519 Y
Austin- coke products for staff lounge pop 1
21-Dec Coca-Cola Refreshments machine $117.00 64519 Y
—//
26-Dec Olive Garden Portage McCaw- Staff Christmas Luncheon $560.00 64519 Y

Total Amt. of Purchases

$117,18.6/1

1,by},3]




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

¥

—|summary by ASN # ASN # Total IASN # Jrotal
24279 179.95 64519  (]$77.30 )
I 64444 61.24 \
N 21272 133.81
- 64519 1,099.74
64206 50.67
12177 16.86
24270 176.34

P p _
/"\‘I ) il =
Employee Signature YAend/a (- 12a L suprvisors Signature

%m‘g ) o)

INFO ONLY

Total by summary $1,718.61
Total above $1,641.31
Difference $77.30




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Gail VanDaff

Purchases for: Cirriculum & Instruction

Date Vendor Description/Purpose Amount ASN # Receipt?
11/30/2016 |Assoc Superv and Curr. Differentiation in MS & HS S 150.50 22178 Yes =
12/13/2017 |Hungry Howies Food for Principal's Meeting S 15.88 22187 Yes —~
12/13/2017 |Hungry Howies Food for Principal's Meeting S 15.88 22187 Yes T

i ion for West Ml ly Lit
12/22/2017 |Kent ISD Reglstratl.on or e.s Enlly KIRRCY S 50.00 22166 Yes |
Leadership Symposium.
r Q\\ZO
Total Amount of Purchases| $ 232.26
Summary by ASN # ASN # Total ASN # Total
22178 S 150.50
22187 S 31.76
22166 S 50.00

Supervisor Signature : QM 72"@&%}

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forr

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

—_—, .
Card Holder: Karen McKinstry
Purchases for:
Date Vendor Description/Purpose Amount ASN # Receipt?
11/18/17 1st Choice Auto Glass Windshield for shop truck $185.00 27176 X
Total Amount of Purchases| $ 185.00
Summary by ASN # ASN # Total ASN # Total
27176 $185.00

mwnéc-

Employee Signature@m

j N )
Supervisor Signature \’{@-‘w\:\z\ \! ‘l\< \ia UL‘<

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Don Puckett
Purchases for: December 2016

Date [Vendor Description/Purpose Amount ASN # Receipt?
1-Dec |Office Depot |Toner for VAB Fax Machines S 171.69 23160 X _|—
2-Dec |Office Depot Toner for VAB Mainten. Fax Machine S 55.11 23160 X _t
8-Dec [NeweggBusiness.com 10-Wless Adapters 10-net switches S 279.80 | 28470 X ~—
14-Dec |Best Buy Surface Pro and Surface Pro Accessor. S 1,121.70 47769 X -
15-Dec |Jaspares Pizza Lunch for Technology Training/Meeting | $ 41.77 28462 X <

Total Amount of Purchases| $  1,670.07

Summary by ASN # ASN # Total ASN # Total
23160 S 226.80 S 226.80
28470 S 279.80 S 279.80
47769 S 1,121.70 S 1,121.70
28462 S 41.77 S 41.77
S...1,670.07
J

oo = N,
EmployeeSignature!IZQMZQ:QZﬂé/A ) Supervisor Signature:_ .K\,\ j s

S

Instruction: Record pruchases as they are made throughout the month. When you receive your c;edit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Matt VanDussen, Vicksburg Middle School
Purchases for: December, 2016
Date [Vendor Description/Purpose Amount ASN # Receipt?
12/2 |NearPod Social Studies S 2.99 64555 X —
12/8 |Office Max Office Suppiy S 19.31 24470 X
12/8 |Sams Club Concessions/Athletics S 290.85 64553 X -
12/12 |Family Fare ~ [Tourney Exp/Concessions-Athletics | $ 17.98 * X
12/12 |Hungry Howies Tourney Exp/Concessions-Athletics | $ 39.00 * X
12/13 |AndyMark Robotics Club Program S 80.30 64558 X -
12/13 [Pitsco Inc Robotics Club Program S 68.35 64558 X =
12/14 |Sams Club Student Council S 104.03 64562 X -
12/15 |Family Fare Student Council S 27.65 64562 X |
12/16 [Sams Club Office Rev/Staff Incentive S 79.80 64564 X -
12/21 |Subway Staff Food/ELL Spanish Student S 6.89 24487 X -
12/22 |laspares Pizza Office Rev S 90.44 64564 X
12/23 |Aldi Student Council S 39.44 64562 X 7]
* Concessions/Athletics - 64553 $35.99
Tournemane Exp/B Bsktball - 42164 $20.99
Total Amount of Purchases| $ 867.03
Summary by ASN # ASN # Total ASN # Total

64555 S 2.99 42164 S 20.99

24470 S 19.31

64553 S 326.84

64558 S 148.65

64562 S 171.12

64564 S 170.24

24487 S 6.89 7

Employee Signature m(%g d(/\‘AAD

Supervisor Signature Méiﬁk

Vv

Vo —



VICKSBURG COMMUNITY SCHOOLS

‘ : CREDIT CARD RECONCILIATION FORM

Card Holder; Charles Glaes
Purchases for: December, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
12/4/2016 |Adobe Systems Adobe Export $23.88 23270 Y
12/21/2016|Verizon Wireless - Hill $20.00 23270 v
Y
Y
Y
Y |
Total Amount of Purchases $43.88 \\‘O
Summary by ASN # ASN # Total ASN # Total
23170 23291
23262
23270 S 43.88
S 43.88 po

Employee Signature W Supervisor Signature

T
Instruction: Record pruchases as they are made throughout the month. When you receive your creditcard statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have ed by your supervisor. Send this form,
he 18th of the month.

statement copy, and receipts for all purchases on this statement to the Accounting Officdb



VICKSBURG COMMUNITY SCHOOLS

CREDIT CARD RECONCILIATION FORM

Card Holder: m (\dfld(/ W%Ch
Purchases for’)’u 21 :

Date [Vendor Description/Purpose J Amount ASN # Receipt?
1-2047 ACT=Michiagun [ M. Conference. | ;0. Pl Z2133 Yyl T
13- ACP Divect? [ nead pionss (K-Ceiben)| 85451 945D Yol —
1234 MAA ) Tlf\&/‘m bdf(c/\TU’ [0.0k | (p4E637 | [t
2440 ofree St | (ap Q0] G451 dyoly
12447| 10Uy Lol wwjau /@f Mugiea] 1024 bysIC] Goa™
123 D £0D [ awwvpuckscabéce Gyl 25 P 4T | 2
1ZAAT] Caimns (g lo Cople €S -thusiva 2992 (p4$37| Bt
20| Coudpns Feod | Blida, copKees 39.90 | (Y4837 %/L
247 (ke § T gortaton gt “o,0] bysa1 | Eed-
12-22 T Mt (e Vf/vﬂf\f o ASMay |, 33 .98 (14537 T
24T Dol Aonend Gl ey« Tabl laitar Y44l (55 90| 43 | e/ 4+
D20 [Taco Bos Chrvvew [uneh 294 5D L.Llsa’] G~

Total Amount of Purchases| $ €93, -'7'-/
Summary by ASN # ASN # Total ASN # Total
K .00
450 85 4&
(1; U537 A3 AF
7% /{ 11,491

Employee Signatureﬂuﬁhﬁﬂﬁm Supervisor Signature ;’/}’i ﬂ

Instruction: Record purchases as they are made throughout the month. When you receive yo&% credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Maureen Ouvry

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
Statement Date: December, 2016

Month of: December 2016

Employee Signaturﬁﬁ LL(‘( L @)‘Zw\o v A4 Supervisor Signature

Instruction: Record purchases as they are made throughout the mon
statement, check it against this reconciliation form. After checking, sign this form indicating you hav
our supervisor. Send this form, statement copy, and

balanced your account and have it signed by y
e Accounting Office by the 18" of the month.

receipts for all purchases on this statement to th

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
11-30 | Family Fare Chocolate Syrup 11.56 46170 Yes -~
12-03 | Vicksburg Hardware Keys- Middle Register 5.56 46173 Yes ~t
12-02 | Kids’ Stuff Marketing Lunch Sacks 72.10 46173 Yes <
12-05 | Family Fare Candies 7.44 46170 Yes -1
12-06 | Family Fare Coffee-Indian 11.98 46170 Yes <4
12-06 | Angel’s Crossing Holiday Gathering 128.00 46170 Yes -
12-08 | Oriental Trading February Promo 143.00 46173 Yes __|_
12-20 | Family Fare Chocolate Syrup 4.00 46170 Yes -
Total Amount of Purchases | 383.64
Summary by ASN #
ASN | 46170 Food $ 162.98
ASN | 46173 Supplies $ 220.66
ASN $
ASN $
ASN $
ASN $
ASN $
TOTAL $383.64  \

i

S

th. When you receive your credit card

C:\Users\mouvry\Desktop\mouvry on 'file2home' (O)\Credit Card Reconciliation Form.doc



Card Holder: Keevin O'Neill

Purchases for: December, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
11/28 Little Caesars FFA fundraiser $586.00 64644 x -
11/29 Alro Machine Shop Supplies $849.90 16570 x S
11/30 Haku Learning Ag Science subscription $4.95 16170 no
12/1 Campus Wok Model UN Conference meal $176.73 64683 x “1
12/4 Spotify Band monthly subscription $9.99 64584 no
12/3 Shell Model UN Conference gas $26.02 64683 X |
12/3 Crucial Ag Science computer part $55.11 16170 X <l
12/2 BMI Auditorium supplies $65.14 43570 % S
12/3 Domino's Pizza Model UN Conference meal $79.73 64683 x
12/3 Radisson Model UN Conference hotel $149.10 64683 X A~
12/3 Radisson Model UN Conference hotel $149.10 64683 X <
12/3 Radisson Model UN Conference hotel $149.10 64683 X =1
12/3 Radisson Model UN Conference hotel $149.10 64683 x
12/1 Sceno Graphics Musical supplies $194.00 64637 X <f—
12/3 Radisson Model UN Conference hotel $403.20 64683 X =
12/6 Amazon.com Machine Shop Supplies $124.95 16570 X~
12/6 Denney Veterinary Vet Science Supplies $52.38 16770 L
12/6 Best Buy EFA supplies $52.99 15370 X o~
12/8 Production Advantage |Auditorium supplies $341.34 43570 X |-
12/10 Shell Model UN Conference Gas $48.08 64683 x =T
12/13 Jaspares Blood Drive food $28.60 64700 X —
12/20 Instructables Membership renewal $49.95 16570 X o~
12/20 Harbor Freight Classroom supplies $172.92 16570 X —f—
12/21 TechSmith Credit for duplicate charge -$24.50 16170 X =
" " 3 -$24.50 16770 X
12/21 Amazon.com Classroom supplies $25.35 16570 x ~—’
12/22 Rose Brand Musical supplies $230.09 64637 X —
12/23 FedEx Musical supplies $81.09 64637 X
12/22 Erbelli's Staff lunch $324.83 24587 X <1
" " " $125.79 64702 X ~—

Total Amount of Purchases| $4,656.53 (\p
Summary by ASN#  |ASN # Total ASN # Total
15370 $52.99 64637 $505.18
16170 $35.56 64644 $586.00
16570 $1,223.07 64683 $1,330.16
16770 $27.88 64700 $28.60
24587 $324.83 64702 $125.79
43570 $406.48 $0.00
64584 $9.99 $0.00

4,656.5
Employee Signature C@pﬂ%ﬁw{rwsor Signature )‘7/4 &



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Nancy Spicketts

Purchases for: December

Date [Vendor Description/Purpose Amount ASN # Receipt?
12.12.16 |Shell Oil Fuel for plowing (Bus Garage wasn't oper{ $ 45.00 26772 yes —=
12.12.16 |Shell Oil Fuel for plowing (Bus Garage wasn't oper{ $ 62.49 26772 yes -——
12.14.16 |EZ Vacuums Belts for Custodial S 99.80 26975 yes ~
12.14.16 |Robert Brook and Associates |Locker Parts S 162.38 26771 yes __|

Total Amount of Purchases| $ 369.67
Summary by ASN # ASN # Total ASN # Total
26772 107.49
26975 99.80
26771 162.38
|

Employee Signature éuw,.;/j m Supervisor Signature /

7
Instruction: Record purchases as they are made througrfo

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

ut the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,




Card Holder: Adam Brush
Purchases for; December, 2016

/;L?

Date Vendor Description/Purpose Amount ASN # Receipt?
11/29 Groupon Teacher Appreciation $5.00 64700 X =1
11/29  |Groupon Teacher Appreciation $10.00 64700 x
11/29 Groupon Teacher Appreciation $59.99 64700 X T
11/29 Groupon Teacher Appreciation $221.48 64700 X
11/29 Dclar General Semi-formal supplies $23.85 64700 x ST
11/30 Sams Club Semi-formal supplies $139.06 64700 X =
11/29 Hobby Lobby Semi-formal supplies $262.80 64700 X =1
11/30 Gordon Food Service Semi-formal supplies $7.99 64700 X ——
11/30 Party City Semi-formal supplies $121.49 64700 X |
12/1 Amazon.com Teacher Appreciation $148.39 64700 X
12/1 Amazon.com Teacher Appreciation $226.06 64700 X =
12/2 Shell Semi-formal supplies $11.00 64700 P
12/2 Meijer Semi-formal supplies $32.83 64700 X
12/2 Hungry Howies Semi-formal supplies $33.80 64700 X —
12/2 Sams Club Semi-formal supplies $89.88 64700 X =
12/8 Newegg.com Projector cable $6.99 15188 RS N
12/8 Amazon.com Teacher Appreciation $148.39 64700 b Sl
12, MASSP Adam Conference $259.00 24562 X ]
Crystal Mountain Resort Adam Conference $177.84 24562 X =
12/10 Bittersweet Ski Ski passes $368.00 64692 X
12/16 Meijer Classroom supplies $37.87 64473 X —l-
12/19 Hobby Lobby Classroom supplies $0.88 64473 X —
L " " $18.47 15149 x _ |
12/22 Hungry Howies Yearbook food $60.04 64587 X~ ’
0()
Total Amount of Purchases| $2,471.10 ‘
Summary by ASN # ASN # Total ASN # Total

15149 $18.47 $0.00

15188 $6.99 $0.00

24562 $436.84 $0.00

64473 $38.75 $0.00

64587 $60.04 $0.00

64692 $368.00 $0.00

64700 $1,542.01 . $0.00

~ $2,471.10
Employee Signature / »/Jfﬂf/uv(}/?y,/v) /“:‘)"v‘\ Supervisor Signature ___—

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



U————3

Rxex glac<

Purchases for:

Vicksburg Pathways High School - December 2016
1

L

Date Vendor Description/Purpose Amount ASN # Receipt?
11-28-16 {USPS Shipping S 6.80 18384 ) .
11-30-16 |Amazon Lab Supplies S 47.96 18384 Y 4
12/07/16 |Comcast Lab Internet S 124.90 18384 Y 44—
12/06/16 |IResq Computer Repair $ 568.00 18384 Y ——
12/07/16 |USPS Shipping Cost S 47.00 18384 Y —r—
12/08/16 |USPS Shipping Cost S 6.80 18384 Y
12/08/16 |Brightstorm Yearly Web Content Subscription $ 99.00 18384 Y
12/15/16 |IResq Computer Repair S 30.00 18384 Y =
12/20/16 |Amazon Lab Supplies S 15.24 18384 Y <f—
12/21/16 |Amazon Lab Supplies S 28.62 18384 Y

Total Amount of Purchases| $ 974.32

Summary by ASN # ASN # Total ASN # Total

18384 S 974.32

18385 S -00

Total S 974.32

Pl -, 14~
Employee Signature _<~_ /%//_//_‘ Supervisor Signature __{/ [} “— T
// i S i i

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this reconciliation form.
~| After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts for

all purchases on this statement to the Accounting Office by the 18th of the month.-

INFO ONLY

Total by summary S 974.32
Total above S 974.32
Difference S 0.00




e,

Card Holder: Tonya Nash

Purchases for: December 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
11/30/2016 |Royal Dearborn BB Conference $12.75 11462 Y 4
11/30/2016 |Royal Dearborn BB Conference $117.72| 11462 Y =
11/30/2016 |Royal Dearborn BB Conference $117.72| 11462 y L
11/30/2016 |Royal Dearborn BB Conference $117.72 11462 Y
12/13/2016 |Child Connect KK Conference $80.00 20162 Y
12/20/2016 |Amazon BB Supplies $95.58 11475 Y a4
12/20/2016 |Amazon BB Supplies $143.90 11475 Y =
12/21/2016 |Amazon Comm Ed supplies $74.47 18474 Y - @yx’"j

Total Amount of Purchases $759.86
Summary by ASN # ASN # Total ASN # Total |
20162 $80.00 $0.00
11462 $365.91 $0.00
11475 $239.48 $0.00
18474 $74.47 $0.00

e

$759.86
Employee Signature%fl,& 4N ()U"n(( CL,QQ Supervisor Signature (‘@)__/

Instruction: Record purchases as they are made throughout
this reconciliation form. After checking, sign this form indicati

Send this form, statement copy, and receipts for all purchases on this statemen

INFO ONLY

Total by summary

Total above
Difference

$759.86
$759.86

S =

ng you have balanced your accoun

the month. When you receive your credit card statement, check it against
tand have it signed by your supervisor.
tto the Accounting Office by the 18th of the manth.
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