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'lob Title: c.areer lrnd Technical Edircatir-r' Director Eremption Status/r"est: Exempt Atrrnrnrstrattrr irr5.+ r n D, //a , .! Eciucational Esrablishnrent
Reports to: -<--rvr'vrv' .) r,'rl"ry g,[*K 

f)ateRer.ised:
Dept./School: Career ancl 

.feclinical 
Eciucatron

PrimaryPrrpo"", l- f r<*1;f'an'.! .-L- Pro{.<lt,.f ',3 - L,{n t,J-',{i ,,f[,-
Dircct and manage tlie district's careerancl technical cducatirn depart'rent. Eusure that t'ede'elopttrcnt and deli'ery ott.,..* anci technicar 

";";;l;" curricuruni arrcr insrructro'al progra'r is
;:l-i'.li:,:lf il';ffll,i[:Jm:;;;;1;$G;[:il;:;: srudenr acrriei,ern.-nt, a,rcipro'ides career

Qualifications:

Udu cation/Certifi cation :
lJache lor's degree liom an accrcclitec.l unive rsif r-

Special Knorvleclge/Skills:
Knorvledge of cureer and technrcal eclucatiou progrartrs
"\bility to intcrpret data anci .,"nt.-,rt. i'structi.'aip.,rg.rn* ard teaching etfecti'euessAbility to nlallage lruclget anrl pcrsonnel
Atriliry to implemcnt puti"y n,id 6,ri,...1ur"r;Strrrrg ct-rr'mu'icati.n, publ ic relatio's, a'd i'terpc-rsona l ski r s

llxperience:

3_ years expcriencc in irrstructional lcadcrship role

Major Responsibifities and Duties :

?

lnstructional and program I,[anagentcnt
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:;j:::li::.:lj5.]:.[:,'-'Ji],,fi:::il,l11*''* process ro csrabrish and rei ieri rhe disrricr.s g.ars .,rcr

-AX- t N{orritor anel reel,aluate career ancl technical eclucation prrrg11,.,l, on an ongorng basis using input fiorn' cor.t.tntutritr crnplt)\'ers. teachers a'd princrpair, ,ppri",i,-.;u;ir, o,-'j^r,ra.n, data to deren'i.eet'fectiveness and itnprove oLltcolnes. Rec..'rinrnencl'.1l0rlg., ,,rJlti^,,rents to trie prouram whcreappropriate to lllect cha'grng.j.b nrarkets. student, and co'r'runit' ,eecls.I,L
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PolicY, RePorts' and l'arv

t'ederal and state law' State Boarcl of Educatiorl ruis' xnd ltrcal

0. lnrpleurent the policies cstablislied by

board PoltcY'

I .-l€'r, (.ornpile. rrrairrtai.. ancr tilc rrr rcporrs. rcc()rrls' attcl trt'cr d(\culllcllls ns retlttircd

Budget I ! --- .r^,-,,,rr,'rrt.rl rlro{.Ira*-l tteeds and
" .. It

..[ * ,, De'crop ancr acilinli:"['J::i:;ii.T:'':Tl;t:':',::ilJ,i:*Xr'lililJ]l,ilcumcntcd 
prog':

ensure that oPeratttltrs ar

Pcrsonnel \lanagemcnt
,\ r.iZ

-;,( ,F-.r r Prcpare, rer'ierv' and revise job clescriptttlns in career atrd teclrttical cclucatiot,t depiifitncnt.

-) )k:-.,l Select, trai.. cr.,aluate. arcl supcr'ise,rlc.pailtllerlt seeretflry',irtld ttr'ke rcct-'tntncnclntions relati'e ttr

'"*y'--J#-s +' 
::t;;**'i' fetcrltion' tliscipline' atrcl dismissal'

Communication
conrtnutlicatiou rvith princrpals' teachers'

Model Jcb ilescriPtians

Engage iustructioual starri'e'aluati'g aucr selectirr!l i.structi,.rrrar tools und nraterials t(i meet studellt

leanrins rreer.ls

Acti'ely suppofi the et-tofls of others to achie'c ciistrict g.als anci objectires audca*'rpus perton'atlce

"'Ui..ti".t 
(acaclenric excelletlce indicators)

pra* a'd pro'ide statf derelopment tor career.*d tecr,rical_eclucation teachers t'at.supports

i*structio.ai progro,r',r, incorporates inpu' t.ot-'-t itutht" and principals' and is consistetrt with the

and assistance lo career and teclnical educatton

innovatiotl. Parttctpate in the irnplenretrting the

-5. llstablisll anci tuaintatn a professit-xlal relatiorrship fltld (rperl

statf' paretrts' attd ct-'mmutrit'v nrenrbcrs'

tlistrict' s t-ttission'

. Obsene classrool'n instruction and proride t'eedback

tetrchers to t'acilitaie i'l't"ttion"l irnprovctlctrt nud

clesignated teacher appraisal s)'steln'

SuPervisorY ResPonsibilities :
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Mentar Demands/physicat Demands/E nvironmentat Factors:
'foolsi Equipment L'sed: Stattclard.tlice ecluip'reut i'crudi.g personal corlputer arcl perrprrerarsPosture: prolongecl sitting; occasio'al bending,stooping. pushing:,pu'ing, and t,,r isringlltltion: Repetitire ltanti m.tions, tiequent keyboarrJing and use of rnouse; occasi()nal rcachrngI-ifting: occasionar righr ritiing ancr carying (ress rhan r5 pouncrs)
Environrnent: Frequent districtu,ide fravel; occasional statewide tra\ el
Nlental Denrands: Work ii,ith tiequent interuptions; maintain emotional control uncler slress

rcsponstbilitres and dutic.s thai ntay U.,.rionJ',rr skills rha, *^.. L_ --_rr trlls that mal be rcrluircd
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