Card Holder: Tonya Nash
Purchases for: Feb/March, 2014

Date Vendor Description/Purpose Amount ASN # Receipt?
2/28 Hyatt Place B4K Conference/Training $377.79 11462 y
3/5 Meijer Kids Klub Supplies $31.93 20170 y
3/5 Michaels Kids Klub Supplies $60.22 20170 y
3/6 Integrity B4K Supplies $39.77 11475 y
3/24 Council for Professional B4K Training $33.00 11462 y
3/24 NAEYC B4K NAEYC Membership - Nash $56.00 11462 y
3/24 NAEYC B4K NAEYC Membership - Thompson $56.00 11462 y
3/24 NAEYC B4K NAEYC Membership - Schlabach $56.00 11462 y
3/25 Michaels Kids Klub Supplies $22.67 20170 y

Total Amount of Purchases| $733.38

Summary by ASN # ASN # Total ASN # Total
11462 $578.79 $0.00
20170 $114.82 $0.00
11475 $39.77 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00

o .38
Emp|oyee Signature &bﬂ[‘mm Supervisor Signature / ‘7’ /<\ %

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ric Beers
Purchases for:

Date Vendor Description/Purpose

Amount ASN #
2/28/14 Jaspares Pizza

Receipt?
Lunch for Drivers Meeting

$126.50 27162 Yes

Total Amount of Purchases| $ 126.50

[Summary by ASN # ASN # Total ASN # Total

27162 $126.50

&‘U’Id&

Employee Signature [Eg:,du&o:gﬁ ARD Supervisor Signatureig LC,(\?DQQAM

reconciliation form, After checking, si
statement copy, and




Card Holder: Keevin O'Neill
Purchases for: Feb/March, 2014

Date |Vendor Description/Purpose Amount ASN # Receipt?
2/26 BMI Auditorium Supplies $78.04 33170 X
" " " ' $78.04 43170 X
" " " $78.04 64596 X
" " " $78.04 64578 X
" " " $78.03 64637 X
2/28 |Great Lakes Motorcoach|Montreal bus deposit $153.00 64638 X
3/4 Spotify Band monthly subscription $9.99 64584 X
3/4 WorldFlagPins.com Model UN pins $34.75 64683 X
11/1  |Disney World Hospitality trip refund -5884.28 64647 X
3/7 Big Apple Bagels Staff food $101.16 24587 X
3/7 MC Sports PE Supplies $221.41 15173 X
3/7 Booksource English Department books $118.34 15147 X
3/11  |Best Buy Ag Science supplies ' $259.96 16170 X
" N " $450.00 16198 X
3/14 |Wacom.com Film & video supplies $199.00 15370 X
3/17 Oriental Trading Musical supplies $28.49 64637 X
3/20  |24HourWristbands.com |Yearbook wristbands $134.36 64587 X
3/21  |Meijer Staff volunteer gift cards $140.00 64702 X
3/11  |Apperson Ag Science supplies $311.52 16170 X
3/25 |Verizon Wireless Principal Broadband $20.00 24570 X
Total Amount of Purchases| $1,687.89
Summary by ASN#  [ASN # Total ASN # Total
33170 $78.04 64647 -5884.28
43170 $78.04 24587 $101.16
64596 $78.04 15173 $221.41
64578 $78.04 15147 $118.34
64637 $106.52 16170 $571.48
64638 $153.00 16198 $450.00
64584 $9.99 15370 $199.00
64702 $140.00 64587 $134.36
64683 $34.75 24570 $20.00

A

Employee Signature f(// 4 ‘,/ _—Supervisor Signature

$1,687.89 ﬁ
-/

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Adam Brush

Purchases for: Feb/March, 2014

Date Vendor Description/Purpose Amount ASN # Receipt?
2/28|Verizon Wireless Principal Broadband $20.00 24570 No
3/1|Office Max Math Supplies -$173.14 15155 X
3/1|Office Max Math Supplies $138.48 15155 X
3/1|0Office Max Math Supplies $173.14 15155 X
2/28|Family Fare Blood drive snacks $6.81 64700 X
2/28|Jaspares Blood drive lunch $14.00 64700 X
3/4|Astute Artistry Musical makeup deposit $500.00 64637 X
3/7|Dollar Tree Stores Musical supplies $49.82 64637 X
3/7|Joann Fabrics " $248.72 64637 X
3/13|Walmart SE iPads & iTunes card for apps $140.60 15285 X
" " " $170.00 15284 X
" " " $180.00 15283 X
" " N $160.00 15382 X
" " " $47.40 15281 X
3/24|Amazon.com English Department supplies $30.13 15147 X
" " " $66.25 - 15147 X
Total Amount of Purchases| $1,772.21
Summary by ASN # ASN # Total ASN # Total
15155 $138.48 15281 $47.40
64700 $20.81 15147 $96.38
64637 $798.54 24570 $20.00
15285 $140.60 $0.00
15284 $170.00 $0.00
15283 $180.00 $0.00
15382 $160.00 4 $0.00

A - $1,7?’;21
PhpsaallBc -
Employee Signatufe, M . Q Supervisor Signature __/\,

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Mike Roy
Purchases for: Feb/March, 2014

Date Vendor Description/Purpose Amount ASN # Receipt?
3/7|The Ball Store Training baseballs $40.48 64664 X
" " " $32.50 42148 X
3/10|Target Supplies & Coach Gift Cards $160.53 64590 X
3/12|0ld Burdicks Wolverine Conference Breakfast $276.30 24583 X
3/14|Red Mesa Grill " $22.91 42135 X
3/13|Boones Long Lake Inn |Conference meal $40.97 42135 X
3/14|Notre Dame Football Coach Clinic $310.92 64635 X
3/17|Don's Drive-In 3 $12.90 42135 X
3/16|Sleders Tavern I $16.67 42135 X
3/18|Sportstop.com Lacrosse supplies $106.53 64588 X
3/17|Grand Traverse Resort|Conference hotel $322.86 42135 X
Total Amount of Purchases| $1,343.57
Summary by ASN # |ASN # Total ASN # Total

64664 $40.48 $0.00

42148 $32.50 $0.00

64590 $160.53 $0.00

24583 $276.30 $0.00

64635 $310.92 $0.00

42135 $416.31 $0.00

64588 $106.53 $0.00

$1,37.57
Supervisor Signature //(AM v

v/




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook

Purchases f/or: Indian Lake Elementary

Date Vendor Description/Purpose Amount ASN # Receipt?
3/5/2014 |Air Squirrels.com Ruth Hook - Reflector-single user license $12.99 64522 Yes
license Windows XP B
3/6/2014 |Amazon Sue Haines-Electrified Discounters- $44.33 64522 Yes
replacement lamp
3/7/2014 |Michaels Ruth Hook $42.21 11374 No
3/12/2014 |[Michaels Ruth Hook $27.41CR 11374 No
3/17/2014 |Verizon Wireless Ruth Hook - iPad $20.00 24170 Yes
3/15/2014 |Epson Store Sue Haines-Replacement lamp $268.20 64522 Yes
3/17/2014 |Scholastic Inc Krista Wilson-books $31.44 11170 Yes
3/18/2014 |USPS Ruth Hook-stamps $49.00 11165 Yes
3/20/2014 |Amazon Sue Haines- Investigations 2008 $34.40 11170 Yes
Student Activity Book Grade 5
3/25/2014 |Christianbook.com Sue Haines-Fraction Tower Sets $34.98 11171 Yes
3/25/2014 |[Family Fare Jill Barton-St. Council supplies $67.15 64511 Yes
Total Amount of Purchases| $ 604.70
Summary by ASN # ASN # Total ASN # Total
64509 $67.15
64522 $325.52
24170 $20.00
11170 $65.84
11165 $49.00
11171 $34.98
11374 $14.80

Instruction: Record pruchases as

Employee Signature

gy are m

: 7 e’):,.__W..--w-““' ,
AR Supervm

s

> ( O
deé throughout the month. When you receive your credit card statement, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forr

4

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.
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VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: L. Kuhiman VMS
Purchases for: March 2014

Date Vendor Description/Purpose Amount ASN # Receipt?
2-Mar|Verizon Wireless Kuhlman Data Plan S 20.00 14170|yes
3-Mar|Verizon Wireless VanDussen Data Plan S 20.00 14170(yes
2-Mar|Sam's Club Vending Machine Items S 404.54 * yes
3-Mar|Hungry Howe's Vxburg Wrestling Pizza Party S 76.72 64553|yes
3-Mar|Sam's Club Science Night Food S 91.71 14177|yes
5-Mar|Pizza Hut - Schoolcraft Science Night Pizza S 59.00 64571 |yes
5-Mar|Pizza Hut - Schoolcraft Science Night Pizza S 100.00 14177 |yes
5-Mar|Pizza Hut - Schoolcraft Science Night Pizza S 110.00 64571}yes
4-Mar|Guitar Center MS Band Drums S 816.97 |P0O 020317/ 64551 |yes
5-Mar |Critchiow Alligator Sanctuary Science Night Exhibitor S 169.00 |P0O020310/ 14177 |yes
8-Mar|Gordon's Food Vending Machine Items $ 74.95 B yes
8-Mar|Sam's Club 7th & 8th Grade Dance Snacks S 81.80 64562|yes
8-Mar|Sam's Club Vending Drink Machine S 93.34 HokE yes
8-Mar|Sam's Club Vending Machine ltems S 703.88 *ddx yes

17-Mar|Sam's Club Title 1 Parent Night Food S 26.96 22144|yes
17-Mar|Barnes & Noble Title 1 Parent Night Incentives S 66.72 22144\yes
17-Mar|Barnes & Noble Title 1 Parent Night Incentives S 229.71 22144\yes
17-Mar|Hardings Market Title | Parent Night Food & Beverages S 42.31 22144|yes
19-Mar|Jaspare's Pizza Title | Parent Night Pizza S 65.75 22144)yes
20-Mar]Long Lake Roller Rink 6th Grade Skating Party S 414.00 64562|yes
64553 = 202.27 +37.47 + 46.67 +351.94 = 638.35
64562 =202.27 + 37.48 + 46.67 + 351.94 = 638.36
Total Amount of Purchases| $  3,667.36
Summary by ASN # ASN # Total ASN # Total
14170 $40.00
64553 $715.07
64562 $1,134.16
14177 $360.71
64571 $169.00
64551 $816.97
22144 $431.45 -

Instruction: Record pruchases as they are made throughout the month. When you receive your

U H ~
Employee Signature:ft“'?f/&é/((ﬁ Zz!?/va—uw/ Supervisor Signature’

dit card statement, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this foi
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Steve Fryling

Purchases for: WAY Program
I

Date Vendor Description/Purpose Amount ASN # Receipt?
03/04/14 |Meijer Lab Supplies $ 5.26 18384 n
03/04/14 |Family Fare Lab Supplies S 15.88 18384 y
03/13/14 |Brightstorm Instructional Website S 29.99 18384 y
03/19/14 |Precision Printer Services  |Printer Toner S 101.95 18384 y

Total Amount of Purchases| $ 153.08

Summary by ASN # ASN # Total ASN # Total
18384 S 153.08 :
A 4 J/ / Afs A L=
Employee Signaturel /7 £ 7./ « Supervisor Signature _{0tA7Zx_TTOMcndc.
i S SO TR A 4 I 1 .

| Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this reconciliation form.

After checking, sign this form indicating you have balanced your account and have it signed by your supervisor, Send this form, statement copy, and receipts for
all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary S 153.08

Total above $ 153.08 ,
Difference $ 0.00 !




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes
Purchases for: March, 2014

Date Vendor Description/Purpose Amount ASN # Receipt?
3/6/2014(Bob Evans Committee Mtg S 96.48 23170 Y
3/7/2014|Amazon Power of the Social Brain Book S 150.09 22179 Y

3/10/2014|Verizon wireless access S 20.00 23270 Y
3/10/2014|Amazon Power of the Social Brain Book S 30.56 22179 ¥
3/10/2014|Amazon Power of the Social Brain Book 5 30.56 22179 Y
3/11/2014|Amazon Power of the Social Brain Book s | 112 22179 Y
3/13/2014 Amazon Ipad case - Hill S 48.99 23270 Y
3/18/2014|Amazon Power of the Social Brain Book S 91.68 22179 Y
3/19/2014|Amazon Power of the Social Brain Book S 183.36 22179 Y
3/20/2014|Amazon Power of the Social Brain Book S 61.12 22179 Y
3/24/2014|Amazon Power of the Social Brain Book S 305.60 22179 Y
3/27/2014|Three Rivers Commercial 105C Notice S 38.20 23170 Y

Total Amount of Purchases| §  1,117.76

Summary by ASN # ASN # Total ASN # Total

23170| S 134.68
22179| S 914.09
23270( S 68.99

o A
3 1,117.76 71, 77 7

g 7
/
Employee Signature Supervisor SignaturW@i

Instruction: Record pruchases as #féy are made throughout the month. When you receive your credit érif}tement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it sig Y your supervisor. Send this for
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Stephen Miller
Purchases for: March

[Vendor Description/Purpose Amount ASN # Receipt?
A4 |Verizon O'Toole Ipad ‘ S 20.00 22150 " yes
/
Total Amount of Purchases| $ 20.00
Summary by ASN # ASN # Total ASN # Total
22150 S 20.00
* N

< ' .
Employee Signature)’k ﬁ( M J ei( Supervisor Signature ,/é’ I/M& f

Instruction: Record pruchases as the@ua)e made throug@the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SC

HOOLS

CREDIT CARD RECONCILIATION FORM

Card Holder: _
Purchases for: Mike Baryesain
Date |Vendor Description/Purpose Amount ASN # Receipt?|
ST Tie De USSR 194 Futs-PoPuedrpom]  15DB] 54515 Les
o M Timber Rudde. 5% franle Sli4edp 77 | 1,840 (,gsT | oles
310-4ifoldeirmeins” HowesWaren Chusman 0.9 (1482 | e
31 PALe Depat Wurkere, supplits” 1998 | LYs39| Yes
3114 Hard fnad hints s doednitys pre] 1486 | 537 | iy
214 nterd UanstiM pege~ 4750 | 44537 | e
B9 S hoethousd. £ [KDT =St KTt ol [ 14211470 | e
_ . ‘ U5 CULHTO [ LS
3101 fh 28] [echnology Lo kshoZ | 124088 (74307 Yir
J! chnolddy caekdsly | 2502 13 [9] [Py,
Clocgl? fatye 77
Total Amount of Purchases| 9 77 37] -3
Summary by ASN # ASN # Total ASN # Total
: ‘ (4515~ | 50,63,
LdS3T | §7.39
4S5 (, H0.00
2470 [{{p: ¥
Y70 [(5 .60
(e43077 | | 340,60 -
EYIY ASO. %

: 1 g ,a"’ /
Employee Signatureﬁﬂwﬂ(&%ﬁnw&) Supervisor Signature jﬁ/l/;

Instruction: Record pruchases as they are made throughout the month. When you receive y4
reconciliation form. After checking, sign this form indicating you have balanced your account and ha
statement copy, and receipts for all purchases on this statement to the Accounting

&

r credit card statement, check it against this
ve it signed by your supervisor. Send this form,
Office by the 18th of the month.



Card Holder: Maureen Quvry

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Statement Date: March, 2014

Month of: March, 2014

PURCHASES .
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT | ASN# | RECEIPT?
02-27 | Hotel Planner Conference ' 97.82| 46135 Yes
03-20 | Rosewood Flowers Thank you gift-guest 2433 | 46173 Yes
speaker-J. Bailey
Total Amount of Purchases | $122.15
Summary by ASN # .
Travel/Confer- ASN | 46135 $.97.82
Supplies ASN | 46173 $ 24.33
ASN $
ASN $
ASN $
ASN $
ASN $
ASN $
SR

Employee Slgnam@ajb&aﬁ_a, }L&m Signature M

Instruction: Record purchases as they are made throughout the month. When you receive yo
statement, check it against this reconciliation form. After checking, sign this form indicating

balanced your account and have it signed by your supervisor. Send this form, statement copy, and
receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

O:\Credit Card Reconciliation Form.doc




S

B e VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
Card Holder: Bob Collins
Purchases for: March 2014
Date [Vendor Description/Purpose Amount ASN # Receipt?
3.1.14 [Uline Supplies Heavy Duty Tape Dispenser S 30.01 26771 yes
3.6.14 [Rawlinson's Appliance Parts for Washing Machine S 114.49 26771 yes
3.16.14 [Auto Zone Return S (39.50) 26772 yes
3.15.14 |O'Reilly Auto Parts for plow truck S 48.88 26772 yes
3.16.14 [Auto Zone Parts for plow truck S 35.24, 26772 yes
3.16.14 |Auto Zone Parts for plow truck S 165.49 26772 yes
3.14.14 O'Reilly Auto Parts for plow truck S 199.99 26772 yes
3.22.14 |Tractor Supply Parts for plow truck 18 83.93 26772 yes
3.26.14 |B&G Discount Maintenance Supplies S 74.89 26771 yes
Total Amount of Purchases S 733.42
Summary by ASN # ASN # Total ASN # Total
26772 S 514.03
26772 S 219.39

struction: Record pruchases as%y are made throu@t the month. When you receive your credit card statement, check it against this

iliation form. After checking, gned by your supervisor. Send this form,

—
Employee Signature){_-,( U/iJ )N

sign this form indicating you have

Supervisor Signature M («O—OL/

statement copy, and receipts for all purchases on this statement to the Accounting Office

balanced your account and have it si

by the 18th of the month.

i~

Q2



Card Holder: Pat Moreno
Purchases for: Sunset Lake Elem.
Statement Date: 03-27-14

Date Vendor Description/Purpose Amount | ASN# |Receipt
1-Mar|GBC Ecommerce Laminate for Library laminator use $89.99 12170 Y
28-Feb|Klamazoo Theatre Trayers- Kdg field trlp—'l:he CMC-T_he (':at.ln the $650.00 64519 Y
Hat/ students brought in $ for this trip
4-Mar|ACP Direct Couk/ Stull- One Button Optical Mouse- $21.90 22475 Y
12370
. . . $80
6-Mar|Cambium Learning Masco- student material: Read Well 1 & K $87.73 12374 Y
$7.73
11-Mar|Fedex Couk- shipping for 'Elmo-trade out' $24.50 12170 Y
11-Mar|GFS MKT PLC Lonsway- supplies for group activity $25.98 21272 Y
10-Mar|Meijer Inc Lonsway- supplies for group activity $26.51 64331 k N
12-Mar|Dollar Tree Lonsway- supplies for group activity $22.26 21272 Y
11-Mar|Scholastic Inc Guerrrero- classroom books $194.21 12170 Y
13-Mar|Family Fare Lonsway- supplies for group activity $13.65 21272 Y
13-Mar|ASCA Lon;sway- ASCA membership renewal $129.00 21272 Y
17-Mar|Verizon Wireless Moreno- wireless IPAD service $20.00 24270 Y
Lee- Science Cart- bean counters, math :
15-Mar|Amazon Mkt . ) . $30.39 12177 Y
manipulatives- Learning resources
Lee- Science supplies- Nat Geo books; tc- PTA
16-Mar|Amazon Mkt . PP € $108.87 64521 Y
reimbursed
Spanhak- classroom supplies-aphabet
4- h s 1
La-Mar|Teachers Center wor}l‘(book, hidden picture books, etc #1485 2373 ¥
17-Mar|Michael's Spanhak- classroom supplies-alphabet tiles $14.97 12373 Y
17-Mar|Bed Bath & Beyonda Austin- staff lounge- replaced Keurig machine [$21.20 64519 Y




- lies- Geo books, etc.

R TTN ——— Lee cle'assroom supplies- Nat Geo books, etc./ $62.70 Ba531 y

PTA reimbursed
ang- cl lies: fabri its, HD

21-Mar| Amazon Mkt Chang- classroom supplies: fabric dye kits $99.96 64463 Y

pro webcam, etc. WMU
. Buell- PTA reimbursed- March is Reading

23-Mar|Meijer Inc . $30.00 64519 Y
Month supplies
Buell- i - h is Readi

23-Mar|Meijer Inc uell- PTA re!mbursed March is Reading $30.03 BaE15 .
Month supplies

25-Mar|SSI EPSCC Sloniker- SPIRE- Level 1 Teacher's Guide $55.55 12170 Y

25 Mar |Amazon Mkt Chang- classroom supplies: high speed cable, $114.73 — ¥
ethernet, adapter, apple TV

$1,888.98
Summary by ASN#  |ASN # Total ASN # Total

12170 $478.98 21272 $190.89
64519 $731.23 64331 $26.51
22475 $21.90 24270 $20.00
12370 $80.00 12177 $30.39
12374 $7.73 64521 $171.57
64467 ~ 1$99.96 12373 $29.82

EmployeeSignaturt&ﬁ:W Supervisor Signature léftf 7?7(9/\1%’(/(}-’

INFO ONLY

Total by summary | $1,888.98
Total above 1,888.98
Difference -

v N Wn
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