
 
 

6153 EXHIBIT A 
 

Bristol Public Schools 
Field Trip Request Form for Travel  

Outside the Continental United States 
Page 1 of 2 

 
All field trips outside of the Continental United States must be approved by the Board of Education. The 
following information must be presented to the BOE no less than 6 months prior to the date of the proposed 
trip. The Superintendent and building principal will be provided with a final list of student participants, hotels 
and flight arrangements one month prior to departure. 
 

Name of School: Bristol Eastern High School 

Date of Request: 3/23/26 

Trip Destination: Madrid and Barcelona Spain 

Proposed Dates: 4/10/27-4/17/27 

Approx. # Students: 15 

Grade Levels: 9th-12th (Students in Spanish 3 or higher) 

Requesting Teacher(s):  Justin McDermott 

Chaperones 1. Justin McDermott 4.  

2. Ashley McDermott 5. 

3.  6. 

If more teachers/chaperones are required, please attach a list on a separate piece 
of paper. 

Transportation ​ Bus ​ Train ​ Plane ​ Car 

​ Other: 

Lodging ​ Hotel/Motel ​ Private Homes ​ Other: 

Name of Travel Agency Explorica by WorldStrides 

Total Estimated Budget NA 

Total Estimated Cost to 
Student 

Approx. $4,413 per student 

Fundraising Are fund raising activities planned? ​ Yes ​ No 
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Please describe: Students are each set up with an individual fundraising page 
through Explorica where family members and friends can contribute to the cost of 
their trip for birthday, other holiday celebrations or just to support. 

 
Proposed Itinerary:  Please write a brief narrative explaining the purpose and educational value of the 
proposed trip. 
 
Students will experience Spain’s culture, will have the opportunity to use the Spanish they have 
learned in school and will visit many historical sites.  Highlights include: 

●​ Plaza Mayor: Madrid's most famous square. Throughout its long history the square has hosted 
markets, bullfights, soccer games, public executions, and the Spanish Inquisition. It is now 
ringed by shops and cafés and is often filled with artists and musicians. 

●​ Royal Palace visit: Travelers browse through the 3,418 rooms in the largest palace in Europe. Art 
lovers will marvel at the walls lined with priceless paintings.  

●​ Toledo Cathedral visit: Walk to Toledo Cathedral, considered one of the greatest Gothic 
structures in Spain. The cathedral actually reflects several architectural styles and features 
many art treasures, including: the Transparente, a Last Supper in alabaster, El Greco's Twelve 
Apostoles, and works by Juan de Borgona. The Treasure Room features a 500-pound, 15th 
Century gilded monstrance, allegedly made with gold brought back from the New World by 
Columbus. It is still carried through the streets of Toledo during the feast of Corpus Christi. 

●​ Gaudí’s Sagrada Familia:This breathtaking church, said to be the master-work of architect 
Antoni Gaudí, has been under construction since 1882 and is expected to be completed in 
2026! 

●​ Gerona and Figueres guided excursion- Travel through the rolling land of northern Catalonia to 
Girona, a hilly medieval town with narrow streets connected by stairways and pastel buildings 
lining the waterfront. Climb the 90 steps to the Baroque cathedral. Tour the antique Jewish 
quarter. See the Arab baths. Then continue to Figueres, a bustling village that is the hometown 
of Catalonian surrealist painter Salvador Dalí. 

 
Please attach a copy of the full brochure from the travel agency. 
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6153 EXHIBIT B1 

Bristol Public Schools 
Field Trip Request Form 

(Use for all Field Trips) 
Page 1 of 2 

 
 

Name of School: Bristol Eastern High School 

Date of Request: 3/23/26 

Trip Destination: Madrid and Barcelona Spain 

Proposed Dates: 4/10/27-4/17/27 

Type of Trip ​ Curriculum-based ​ Enrichment ​ Recreational ​ Athletic 

​ Other: 

Approx. # 
Students: 

15 

Grade Levels: 9th-12th (Students in Spanish 3 or higher) 

Requesting 
Teacher(s):  

Justin McDermott 

Chaperones 1.Justin McDermott 5. 

2.Ashley McDermott 6. 

3. 7. 

4. 8. 

If more teachers/chaperones are required, please attach a list on a separate piece of 
paper. 

Transportation ​ Bus ​ Train ​ Plane ​ Car 

​ Other: 

Lodging ​ Hotel/Motel ​ Private Homes ​ Other: 

Total Estimated 
Budget 

NA 

Total Estimated 
Cost to Student 

Approx. $4,413 per student 

Fundraising Are fund raising activities planned? ​ Yes ​ No 

Please describe: Students are each set up with an individual fundraising page through 
Explorica where family members and friends can contribute to the cost of their trip for 
birthday, other holiday celebrations or just to support. 
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Please describe 
if/how lunch or 
snacks will be 

provided to 
students on the trip 

so that the school 
is aware of 

potential dietary 
needs. 

Tour Includes 
Round-trip airfare 
6 overnight stays in hotels with private bathrooms 
Full European breakfast daily 
Dinner daily 
Full-time services of a professional tour director 
Guided sightseeing tours and city walks as per itinerary 
Visits to select attractions as per itinerary 
Tour Diary™ 
Local Guide and Local Bus Driver tips; see note regarding other important tips 
Note: On arrival day only dinner is provided; on departure day, only breakfast is 
provided 
Note: Tour cost does not include airline-imposed baggage fees, or fees for any 
required passport or visa. Optional excursions, optional pre-paid Tour Director and 
multi-day bus driver tipping, among other individual and group customizations will be 
listed as separate line items in the total trip cost, if included. 
Transportation to and from Bristol Eastern to the airport on departure and return date 
are not included in the price. 
Daily lunches are not included in the price 

The field trip plan and proposed student list was reviewed with the school nurse on: 
(See signed School Health Field Trip Approval Form) 

 

 
Plan and Educational Rationale:  Please attach a detailed plan for the proposed trip with a separate 
statement that describes the importance of the trip to the students’ classroom education and the district’s 
specific curricular focus for those children. 
 
The essence of world language instruction is to provide as many communication and cultural experiences in 
the language of study as possible. This trip to Madrid and Barcelona takes learning beyond the classroom 
walls and provides students with a truly authentic experience that immerses them in the Spanish language 
and living culture they have been studying in class. 
 
The world language curriculum is based on the "five C’s," the Standards for Foreign Language Learning: 
communication, cultures, connections, comparisons, and communities. Students traveling to Spain will have 
the unique opportunity to move beyond textbooks and communicate in Spanish in real-world settings. 
Students will gain a deep knowledge of Spanish culture and connect with other disciplines by exploring the 
artistic legacy of the Royal Palace and the architectural wonders of Antoni Gaudí, such as the Sagrada 
Familia. To truly experience the cultural products and practices of Spain, students will participate in the 
social tradition of enjoying tapas and witness the emotional artistry of a live flamenco performance. These 
experiences allow students to draw direct comparisons to their own lifestyles while discovering the unique 
customs that define modern Spain. 
 
As language learners, we stress the value of authentic interactions that go beyond the confines of the 
classroom. This journey, scheduled for April 10 to April 17, 2027, offers students a level of linguistic and 
cultural engagement that is impossible to replicate in a traditional school setting. 
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I have read the DISTRICT GUIDELINES FOR PLANNING PUPIL FIELD TRIPS, and I hereby request approval to plan a 
school-sponsored trip.   
 
 
Justin McDermott             ​ ​ ​ ​ ​ ​ ​ March 23, 2026 
 Name of Requester                                                                                             Date 
 
 

 

7 
 



 
FOR OVERNIGHT and/or OUT OF STATE TRIPS ONLY 

 

What comparable educational experience is available in the Bristol area?  

There are no comparable experiences available in Bristol.  
 
 

Proposed dates  4/10/27-4/17/27 
 

Proposed lodging information Explorica makes all hotel reservations for the trip. 
Hotels with private bathrooms.  Rooms are typically double or triple occupancy 
students are grouped together for hotels by gender into groups of two or  
three.   
 

 
FOR TRIPS OUTSIDE OF THE CONTINENTAL U.S. ONLY: 

Please attach the approval of Exhibit A- Field Trip Request Form for Travel Outside the Continental United 
States 

 
 

APPROVALS 
 

 Approval 
Needed 

Timeline From Signature Date 

Trips that do not include a signed School Health Field Trip Approval form should not be approved. 

 Day Field Trip 4 weeks 
before 

Principal only   

 APPROVAL FOR 
PLANNING OF: 
Overnight OR 
Out of state OR 
Out of country 
trip  

12 weeks 
before 

Principal   

Superintendent   

 FINAL 
APPROVAL FOR 
Overnight OR 
Out of state OR 
Out of country 
trip  

4 weeks 
before 

Principal    

Superintendent   
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6153 

EXHIBIT B2 
 
 

School Health Field Trip Approval Form 
Page 1 of 2 

 
School nurses will review this list with the field trip coordinator.  When medication training and other student 
medical issues have been resolved, the nurse will initial the checklist, which will then be submitted for the 
principal's approval. This is a mandatory form in order to receive approval for the trip. 
 
Trip Destination: _________________________________________________________ 
 
Field Trip Coordinator:  ________________________  Date of Field Trip:  __________ 
 
School Nurse: ___________________________________________________________ 
 
___ 1) Medication training completed by the employee designated to administer and maintain medications 
(including  inhalers, Epi-pens, etc.) 
 
___ 2)  Necessary arrangements/training for students with special medical conditions (e.g., diabetes, asthma, 
seizure disorders, cardiac condition, etc.) 
 
___ 3) Arrangements have been made for special equipment needed (e.g., all-terrain wheelchair for the beach) 
 
___ 4) Arrangements have been made for access to emergency medical services. 
 
___ 5)  Lunch/snack arrangements have been made in consideration of students with food allergies. 
 
___ 6) School nurse recommendations on additional supplies needed (e.g., first-aid kit, water, etc.) 
 
___ 7)  Nursing care plans provided to field trip coordinator as needed. 
 
___ 8) For out-of-state or out-of-country trips, consultation and necessary permission have been obtained 
regarding nursing practice and delegation in the respective location. 
 
___ 9) Arrangements have been made for communication (e.g., access to cell phones, walkie-talkies for staff 
during activity, etc.) 
 
___ 10)  Other medical or safety issues addressed 
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6153 

EXHIBIT B2 
 

School Health Field Trip Approval 
Page 2 of 2 

 
This portion of the form must be completed for any off-grounds excursions during the school day.   
 
Date of Trip:  _______________________  Date of Request:  _____________________ 
 
Teacher(s):  _____________________________________________________________ 
 
Destination:  ____________________________________________________________ 
 
Departure time:  ______________________  Return time:  ________________________ 
 
Type of transportation:  ____________________________________________________ 
 
Staff participating: ​ _________________________________________________ 
​ ​  ​ _________________________________________________ 
​ ​ ​ _________________________________________________ 
 
Students participating:  Attach list 
 
Number of students:  ___________________​ Number of chaperones: __________ 
 
Plan for telephone access:  __________________________________________________ 
 
Reviewed by _________________________________________   Date:  _____________ 
                                           Nurse 
 
 
Reminder:  Student information sheets, medication, and first-aid kits should be brought on all field trips. 
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6153 

EXHIBIT C 
Bristol Public Schools 

Field Trip Permission Form 
A parent signature is required on this form for all field trips. 

I have read the attached description of the field trip to be held on (date)                                                                  to 
(places)                                                                                          and hereby consent to the participation of my child, 
__________________________________ in this field trip.  
 
I authorize school officials to send my child home, at my expense, from any field trip should his/her behavior 
warrant such action. 
 
I also consent to any emergency medical treatment that my child may require during the course of this trip.  
Specifically, I give permission for any EMT or emergency room personnel providing medical treatment to my 
child to release any protected health information regarding my child to accompanying school staff in accordance 
with the provisions of the Health Insurance Portability and Accountability Act (“HIPPA”).  In signing this 
authorization, I understand that I am allowing school personnel to be present in my absence during any 
emergency interventions involving my child and consent to the on-site exchange of medical information 
necessary for immediate medical treatment.  Any protected health information released to school staff during an 
emergency shall be treated as confidential student information protected from further disclosure in accordance 
with the provisions of Connecticut law and the Family Educational Rights and Privacy Act (“FERPA”). 
 
I understand that, because travel plans must be determined well in advance of departure, any prepayments 
toward this trip may be nonrefundable.   
 
I understand further that Homeland Security issues may force the cancellation of this trip and forfeiture of my 
payment.  By signing below, I understand and accept that circumstance may arise between now and departure 
which could cause the trip to be cancelled, which may result in financial loss.  I further understand that the Bristol 
Board of Education will not be liable for any financial losses I may incur should this trip be cancelled due to 
security or other unforeseen reasons. 
 
I understand that I need to inform the school nurse of the medical condition/allergies my child has that 
requires any care needs on the field trip. 
I understand that I must contact the school nurse to make arrangements if my child requires medication 
during the field trip. 
_________________________​ ​ __________________________________ 
                  Date                                                             Signature of Parent/Guardian 
 
 
Parent Name: ________________________________________________________ 
Phone #’s to be reached during field trip-  
Home: _____________________Work:_______________________Cell:____________ 
Physician: _____________________     Hospital of Choice:________________________ 
 
I give my permission to the teacher-in-charge of the trip to seek emergency medical attention for  (Student’s 
Name) _____________________________ and I ask that I be notified as soon as possible. ​ ​ ​
​   
I accept the responsibility for any expense incurred for that medical treatment. 
_____________________________            ________________________________        
Insurance Company​ ​ ​ ​ ​ Insurance ID Number 
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6153 

EXHIBIT D 
Bristol Public Schools 

Rules for Field Trip Chaperones 
 
The Bristol Public Schools appreciate your agreement to serve as a field trip chaperone.  For your protection 
and that of the school district, we want to assure that your responsibilities are clear, as follows: 
 
1.​ Chaperones will be asked to present identification prior to taking the trip.  All chaperones must be 21 years 

of age or older. 
 
2.​ Chaperones serve at the direction of the teacher/sponsor and/or administrators present.  Please take your 

lead from them. 
 
3.​ Chaperones are not responsible and have no authority for disciplining of students.  While it is permissible to 

redirect a student’s attention verbally, any behavior problems should be referred to the teachers and/or 
administrators present. 

 
4.​ Chaperones do not have the authority to dispense medication, even non-prescription medication.  If there is 

any request concerning medication, even aspirin or Tylenol, please refer it to the teachers and/or 
administrators present. 

 
5.​ If you are asked to stay with a particular student or group of students, it is important that you do so.  If it is 

necessary to leave your group, please get the attention of and notify a teacher or administrator before doing 
so, so that alternative arrangements for supervising the students can be made. 

 
6.​ Chaperones are not permitted to bring other children to events, including their own children.  
 
7.​ Persons other than staff members serving as chaperones on overnight field trips may be asked to submit a 

background security check. 
 
8.​ Chaperones are bound by and must follow all rules of the Bristol Public Schools, including but not limited to 

the strict prohibition against use of alcohol at any time while on a school trip. 
 
9.​ Chaperones are asked to refrain from smoking in the presence of students. 
 
10.​ If there are any special rules or requirements, the teachers and/or administrators supervising the trip will 

inform you. 
 
I acknowledge receipt and that I have read these rules for chaperones and agree to abide by these and all other 
school rules and regulations. 
_______________________________________             __________________________ 
Chaperone Name​ ​ ​ ​ ​ ​ ​ ​ Date 
 

6153 
EXHIBIT E 
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SAMPLE – Please adapt for your trip 

 
Letter to Parents/Guardians                   
 
Re:​ Trip to [insert destination] 
 
Dear Parents and Guardians: 
 
As you know, your son or daughter is a member of the ​ ​ ​ Club.  This year, the ​ ​ ​  
Club has proposed a trip to ​ ​ ​  in [date].   
 
Not surprisingly, school districts around the country are continually reconsidering the approval of field trips, 
based on the possibility of terrorist attacks and other concerns related to the safety of students.  Trips involving 
travel to foreign countries are of particular concern.  While the decision to participate or not participate in an 
approved trip will in each case be made by individual students and their parents, we will be reviewing any and 
all proposed trips on a continuing basis to determine whether certain trips should be canceled altogether.   
 
At this point in time, the Board of Education has approved the proposed trip to [DESTINATION] in [DATE].  
However, the Board reserves the right to reconsider that approval at anytime between now and the time of 
departure of the trip, based on the circumstances existing at the time.  In addition, in the event that the Board 
decides at any point to rescind its approval of this trip, thereby canceling the trip, the Board will not be 
responsible for any financial losses or penalties incurred by the affected students or their parents or guardians.   
 
We are confident that parents and students will understand our need to reassess on a continuing basis whether 
particular trips should go forward, based on the circumstances existing at the time.  While we wish that we could 
provide students and parents with a definite statement about whether a trip will or will not go forward, that is 
simply not possible in these difficult, unpredictable times.   
 
We appreciate your understanding in these matters, and we invite you to contact us if you have any questions.   
 
Sincerely,  
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6153 

EXHIBIT F 
Bristol Public Schools Ski Club Permission Form 

 
I, _______________________________, hereby give my permission for my son/daughter, 
___________________________,  

(name of parent/guardian) ​ ​ ​ ​ ​ ​ ​ ​ ​ (name) 
 
a student in the Bristol Public Schools, to participate in the Ski Club outings during the 2010-2011 school 
year.  
 
In giving this permission I have indicated my agreement to the following by circling my response: 
 
I understand that Bristol will be providing transportation to and from the following location: 
_______________________________.  
Bristol shall have no responsibility to wait for my child if my child is not present when the transportation is 
leaving to go to or return from this outing. ​ ​ ​ ​  
 
Agreed 
 
I understand that the adult advisors to the Ski Club will ride the transportation with the students and be 
available on site at the outing. However, these advisors will have no responsibility for providing instruction, 
ensuring that my child has the correct equipment, that the equipment is in proper and safe working order, or 
that my child uses the equipment properly and in a safe manner.  The advisors also shall have no 
responsibility for monitoring what trails or areas my child uses at the outing.   
 
Agreed 
​  
Do you understand the nature of the trip and the risks inherent in skiing and snowboarding activities 
available to your student during the outing? 
 
​ ​ ​ ​ Yes​ ​ No 
 
Will your child require any special care or accommodations in connection with this trip?  Include a complete 
description of your child’s allergies, medication requirements and any medical, physical or other conditions 
related to care/supervision of your child. 
 
​ ​ ​ ​ Yes​ ​ No 
 
If yes, please explain: ____________________________________________________ 
 
We will contact you immediately in the event of the need for emergency medical treatment for your child.  
However, in the event of an urgent need to authorize emergency medical care, do you grant permission for 
medical treatment to be given and/or for the supervising staff (including volunteers) to take your child to the 
physician, dentist or hospital if an accident or serious illness occurs on the trip and you and the emergency 
contacts cannot be located in a timely fashion.  You also understand and agree that you and not Bristol will 
have the responsibility for paying the costs of any such treatment.  
 
​ ​ ​ ​ Yes​ ​ No 
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Do you understand and agree that because this trip is considered a school sponsored activity all Board of 
Education policies concerning student behavior will be in effect?  Student misconduct will be addressed in 
accordance with Board of Education policy.   
 
​ ​ ​ ​ Yes​ ​ No 
Who may we contact during the Ski Club outings if we need to notify you of a problem, change of plans or 
emergency?  Please provide as many names and numbers as possible.   
 
______________________________________________________________________________________ 
 
 
 
I agree that _________________________________may participate in the Ski Club outings described  
​ ​               name of student 
above and that the information provided above is accurate and complete. 
 
 
_______________________________________​ ​ __________________________________​  
Parent/Guardian Printed Name​ ​ ​ ​ Parent/Guardian Signature 
 
________________________________________ 
 Date 
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6153 
EXHIBIT F 

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​
Page 2 

 
 

Ski Club Waiver 
 
​ I, the undersigned parent or guardian of ______________________,  hereby 
acknowledge that I have been properly advised, cautioned, and warned by the proper 
administrative personnel at the Bristol Public Schools that by participating in the Ski 
Club Outings, a student is exposing her/himself in the risk of serious injury, including 
but not limited to the risk of sprains, fractures, and ligament and/or cartilage damage 
which could result in a temporary or permanent, partial, or complete impairment in the 
use of limbs; brain damage, paralysis, or even death.  Having been so cautioned and 
warned, it is still _____________’s desire to participate in the activity listed above.  It 
is hereby further acknowledge that ________________ does so with full knowledge 
and understanding of the risk of serious injury to which ______________ is exposing 
himself/herself by participating in the aforementioned activity. [insert child’s name in 
each space] 
 
​ The Bristol Board of Education, the Town of Bristol and their agents, 
employees, or members shall bear no responsibility for any accident or injury 
(including death) sustained by the Student while participating in the aforementioned 
trip to (location(s) and all related travel and activities, including skiing and/or 
snowboarding to the extent permitted by law.   To this end, I (for myself and the 
Student) hereby release and forever discharge the Board of Education, the Town of 
Bristol, and any of their members, employees or agents (including volunteers and 
chaperones) from any and all claims, demands, rights or cause of action of whatsoever 
kind or nature arising from, or by reason of, any and all  known or unknown foreseen 
or unforeseen, bodily or personal injuries (including death), or damage to property and 
the consequences thereof which hereafter may be sustained by the Student or any 
parent or guardian or their heirs, executors or assigns, arising out of or in connection 
with the Student’s participation in the Ski Club outings and all related travel and 
activities.  Furthermore, the Parent hereby expressly stipulates and agrees to 
indemnify and forever hold harmless the Bristol Board of Education, the Town of 
Bristol, and any of its members, employees or agents (including volunteers and 
chaperones) against any and all loss from any and all claims, demands, or action in law 
or in equity that may hereafter be made or brought by any person or by the Student or 
by anyone acting on his behalf for the purpose of enforcing a claim for damages on 
account of any injury (including death) any damage arising out of or in connection with 
the Student’s participation in the trip and all related travel and activities, and the costs 
of medical services. 
 
I ________________________ represent and warrant that I am signing this Waiver  
     [name of parent/guardian] 
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voluntarily and knowingly, with a full and complete understanding of the terms and 
conditions of this Waiver. 
____________________________________​ ​ _______________________ 
Parent/Guardian or Adult Student Signature​ ​ ​ Date 
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Appendix A 
 

Suggested Roles and Responsibilities 
 

School Administrators 
 
1.​ Ensure adherence to districtwide policy for school-sponsored trips.  

2.​ Communicate policy to all parties involved including staff, parents and students.  

3.​ Encourage and support team planning for successful trips.  

4.​ Encourage parents meeting to discuss details and requirements of the trip.  

5.​ Support school nurse notification (at least four weeks prior to trip) and approval of all 
trips to identify and meet the health needs of students prior to your approval.  

6.​ Ensure that the field trip coordinator has made arrangements by contacting the 
Director of Special Services to request a nurse at least three weeks prior to the trip for 
nursing coverage, if needed. 

7.​ Serve as the key contact for emergencies during trips and involve the school nurse 
and school medical advisor as needed.  

8.​ Determine alternative options or cancellation of trip if all students cannot attend the 
field trip due to the inability of the school district to accommodate the health or other 
special needs of students.  

 
School Nurses  
 
1.​ Adhere to district policy for field trips.  

2.​ Obtain health information on all students participating from their health records and 
parental information.  

3.​ Conduct a health and safety assessment of student needs based on a multitude of 
factors including severity of needs, location of trip, staff attending the trip, etc.  

4.​ Contact visiting state board of nurses for permission to practice in that state if 
attending the trip and the state does not offer visiting status. (for out-of-state trips) 

5.​ Contact visiting state board of nurses for information on nurse practice act, delegation 
and administration of medications laws and rulings if any care will be delegated to 
unlicensed personnel, such as the teacher or other school staff. (for out-of-state trips) 

6.​ Develop nursing and emergency care plans for all students that will require 
medication, treatments or monitoring on the trip.  

7.​ Obtain necessary medication and equipment for trip from parent at least three school 
days prior to departure.  

8.​ Prepare all necessary medication, equipment and an emergency bag for the school 
staff.  
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9.​ Provide training to school staff regarding medication administration according to the 
Regulations and physician orders.  

10.​ Provide training to school staff regarding any health care procedures to be performed 
and review emergency responses.  

11.​ Determine competence of unlicensed school personnel to carry out medication 
administration and health care procedures.  

12.​ Provide supervision to staff during the trip.  
 

Important Note: School nurses may not provide the staff with more than one dose of 
medication from their school supply as this is considered dispensing and is not in the 
scope of practice for any nurse. For multiple doses, parents must provide the 
appropriate supply (i.e., three-day supply for three-day overnight field trip) from their 
pharmacy and ensure it is stored in an appropriately labeled pharmaceutical 
container. 

 
School Personnel (teachers and other staff)  
 
1.​ Adhere to districtwide policy regarding all aspects of field trips.  

2.​ Include the school nurse in planning field trips to avoid any potential cancellations or 
situations of concern.  

3.​ Notify the school nurse and obtain school nurse approval prior to principal approval 
and authorization of trip.  

4.​ Contact the Director of Special Services to request a nurse for the trip if one is 
needed at least three weeks prior to the trip. 

5.​ Communicate to parents the need for updated health and emergency information.  

6.​ Participate in all trainings regarding health and safety of students prior to departure.  

7.​ Be prepared to address emergency situations.  

8.​ Contact the principal and school nurse as needed for health questions or 
emergencies while on the field trip.  

9.​ Meet with the school nurse upon return to review documentation and performance of 
procedures and to debrief about the overall experience of the trip in meeting the 
students’ health needs.  

 
Parents/Students 
1.​ Adhere to districtwide policy regarding all aspects of field trips.  

2.​ Provide the school with updated health (including medication administration orders 
when necessary) and emergency information as required.  

3.​ Adhere to districtwide policies regarding medication administration and 
self-administration of medications by students while on field trips.  
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4.​ Request from local pharmacy and provide school with an appropriately labeled 
medication container with only the amount of medication needed on the field trip.  

5.​ For parents of students with special health care needs, consider attending if 
appropriate and requested by school personnel with the clear understanding that a 
school district cannot mandate or require parents to attend field trips as a means of 
accommodating a child with special health care needs.  

 
Source: Field Trips: Guidance for School Nurses, Connecticut State Department of 

Education, June 2014.  
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6153 
Appendix B 

 
Frequently Asked Questions (Pertaining to Medical Issues) 

 
1.​ Can a parent sign a relinquishment waiver to bring Glucagon for day trips only? 

Or can they sign a waiver for overnight trips as well? 

No. An order from the provider and parent approval for all medication actions (such as 
withhold, substitute, discontinue, etc.) for any school-sponsored trip is necessary. 

 
2.​ Can a parent assign a friend or relative to go on a field trip with their child in 

order to administer an emergency medication? 

No. According to the C.G.S. and regulations regarding medication administration in 
schools, only school nurses, qualified personnel or parents may administer 
medication to students. 

 
3.​ If the school district has current standing orders from our school physician 

(medical advisor) and signed parental permission on our Emergency Consent 
Forms, do we need a new authorization form for administration of medication 
for the trip signed by the child’s medical provider? 

Yes, unless the school nurse is accompanying the trip. Standing orders may be 
administered only by a nurse after an assessment of the student’s complaint and 
symptoms. Any medications delegated to qualified personnel in schools must 
have an individual student Medication Authorization Form. 

 
4.​ Can school nurses package multiple doses of meds for an extended day field 

trip? 

No. School nurses may not provide the staff with more than one dose of medication from 
their school supply as this is considered dispensing and is not in the scope of 
practice for any nurse. 

 
5.​ Can volunteers (such as parents) administer medications to students, other 

than their own children, on a field trip? 

No. According to the medication regulations, other than the school nurse, only “qualified 
personnel for schools” may administer medication in schools. “Qualified personnel 
for schools means (a) a full-time employee who meets the local or regional board 
of education requirements as a principal, teacher, occupational therapist or 
physical therapist and has been trained in the administration of medication in 
accordance with Section 10212a-3 of these regulations; (b) a coach and licensed 
athletic trainer who has been trained in the administration of medication pursuant 
to Section 10-212a-8 of these regulations; or (c) a paraprofessional who has been 
trained in the administration of medication pursuant to Section 10-212a- 9 of these 
regulations. For school readiness  
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6153  
Appendix B 
(continued) 

 
programs and before- and after-school programs, directors or director’s designee, lead 

teachers and school administrators who have been trained in the administration of 
medication may administer medications pursuant to Section 10-212a-10 of these 
regulations.”  

 

 

6.​ Is the school nurse responsible for non-school sponsored field trips? 

No. Although school personnel (including school nurses) are often aware of non-school 

sponsored field trips or planned privately sponsored trips, they are not required 

to plan, coordinate or supervise these activities. 

 

7.​ Do nurses require permission from other states when administering nursing 

services on field trips? 

Yes. For field trips outside Connecticut, it is necessary that the school nurses determine 

the licensure and practice acts in the visiting state or country. The regulations 

for practice can vary from state to state and because Connecticut is not part of 

the Nurse Licensure Compact, the nurse is only licensed to practice in 

Connecticut. 

 

 

Source:  Field Trips: Guidance for School Nurses Field Trips, Connecticut State 

Department of Education, June 2014 
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