Series 2000: Bylaws

2300 Board Member Conduct

2303 Violation of Board Code of Ethics

The Board is responsible for enforcing the Code of Ethics (Policy 2302) for its members.

A. If it is suspected or alleged that a Board member has violated the Code of Ethics,
the following may occur:

1.

2.

The President (or Vice President, if the President is the focus of the inquiry)
may confer with that Board member to determine whether the suspected or
alleged violation is disputed.

a. If the suspected or alleged violation is not disputed, the President/Board
may propose how the member may remedy the violation; or

b. If the suspected or alleged violation is disputed, the Board may initiate an
investigation by an affirmative vote of a majority of the members elected or
appointed to and serving on the Board.

The Board may discuss the alleged violation as an agenda item at a Board
meeting. At the affected Board member’s request, the Board may convene in
a closed session under the Open Meetings Act to consider complaint(s) or
charge(s) brought against the Board member.

B. If the violation is admitted or the Board determines that a disputed violation has
been established by at least a preponderance of the evidence, the Board may
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consider:

1. whether to publicly censure the Board member through a formal Board
resolution reprimanding the Board member;

2. whether to remove the Board member from committee assignments;

3. whether to remove the Board member from any Board office or position (e.g.,
Vice President, Secretary);

4. whether the violation rises to the level of gross neglect of duty or corrupt
conduct in office, or other misfeasance or malfeasance, warranting referral to
the Governor pursuant to Michigan Constitution, Article V, §10 for possible
suspension or removal from public office;

5. whether the violation may constitute a criminal violation of the Revised School
Code, the Michigan Penal Code, or other applicable Michigan law, warranting
referral to local law enforcement; and

6. any other act authorized by law.
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l.egal Authority: Const 19863, art 5, §10, Const 1963, art 11, §1; MCL 380.619, 380.1107,
380.1804, 380.1815, 380.1816, 380.1230, 380.1230a, 380.1230b

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property
3100 General Operations
3110 Data Breach Response

“Data breach,” as used in this Policy, means “a breach of the security database” as
defined in the Michigan Identity Theft Protection Act.

If the District experiences a data breach, the Superintendent or designee, with the
assistance of other staff or consultants as necessary, must do the following:

A. Assess and Investigate the Data Breach

1. Make a reasonable effort fo identify the cause of the data breach and secure
known access poinis.

2. Promptly conduct a reasonable investigation to determine the extent of the
data breach and the identity of persons whose personal information has been
compromised. The investigation will include, to the extent possible, an
assessment of the software, hardware, and physical documents that were
accessed; which personnel and third parties had access to the compromised
data; and what specific information was compromised.

3. Contact legal counsel, insurance carriers, and any other person or consultant
necessary to investigate the cause of or response to the data breach. if
appropriate, the Superintendent or desighee may also contact law
enforcement.

B. Notifications Involving Michigan Resident Data
1. Promptly notify:

a. each Michigan resident whose personal information was accessed,
including encrypted information, if the person accessing the information
also had unauthorized access to the encryption key; and

b. any other person or organization that owns or licenses data subject to a
data breach affecting a Michigan resident.

2. Notices must:
a. be in writing;

b. describe the data breach in general terms, the type of personal
information accessed in the data breach, the District's response to protect
data from further breaches, and remind the affected person of the need to
remain vigilant for incidents of fraud and identity theft;

¢. include the District's telephone number and any other telephone number
where the recipient may receive additional information; and
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d. whenever possible, be mailed to the postal address of the affected person.

C. If a data breach or other digital intrusion compromises information of a
non-Michigan resident, comply with the data breach notification law of that
resident’s state.

Legal authority: MCL 445.683, 445.72
Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations

3116 District Technology and Acceptable Use

The Board will provide students, staff, volunteers, and other authorized users access to
the District's technology resources, including its computers and network resources, in a
manner that encourages responsible use. Any use of District technology resources that
violates federal or state law is expressly prohibited.

A. Children's Internet Protection Act

The Board complies with the Children's Internet Protection Act (“CIPA") and
directs its administration to:

1.

Monitor minors’ online activities and use technology protection measures on
the District’'s computers with internet access to block minors’ access to visual
depictions that are obscene, constitute child pornography, or are harmful to
minors. The term “harmful to minors” means any picture, image, graphic
image file, or other visual depiction that:

a. taken as a whole and as to minors, appeals to a prurient interest in nudity,
sex, or excretion;

b. depicts, describes, or represents, in a patenily offensive way as to what is
suitable for minors, an actual or simulated sexual act or sexual contact,
actual or simulated normal or perverted sexual acts, or a lewd exhibition of
the genitals; and

¢. taken as a whole, lacks serious literary, artistic, political, or scientific value
for minors.

Use technology protection measures on the District's computers with internet
access to block all access to visual depictions that are obscene or that
constitute child pornography. The technology protection measures may be
disabled by authorized personnel during adult use to enable access to bona
fide research or for other lawful purposes. The Superintendent or designee
will determine which District personnel are authorized fo disable the
protection measures,

Educate minors about appropriate online behavior, including interacting with
other people on social networking websites and chat rooms, as well as
cyberbullying awareness and response.

Prohibit access by minors to inappropriate matter on the internet.

Prohibit unauthorized access, including hacking and other uniawful online
activity by minors.
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6. Prohibit the unauthorized disclosure, use, and dissemination of personal
identification information about minors,

7. Restrict minors’ access to materials that are inappropriate for minors. The
Board defines materials that are “inappropriate for minors” to include obscene
depictions, child parnography, and any other material harmful to minors.

8. Encourage the safety and security of minors when using electronic mail, chat
rooms, and other forms of direct electronic communication.

The Superintendent or designee will take steps necessary to implement this
Policy and to otherwise comply with CIPA.

B. Acceptable Use Agreement

The Superintendent or designee will develop, review, and revise as necessary an
acceptable use agreement that must be signed before a user is provided access
to the District’s technology resources. Different acceptable use agreements may
be developed based on the user’s status. At a minimum, the Superintendent or
designee will develop an acceptable use agreement to be signed by each of the
following groups:

e adult users, including employees, volunteers, and Board
members;

e students in grades 7 and above and their parent/guardian;
and

e students in grades 6 and below and their parent/guardian.,

The acceptable use agreement must be consistent with this Policy and must
include, at a minimum, all of the following:

1. A statement that;

a. use of District technology resources is a privilege that may be revoked at
any time;

b. a user has no expectation of privacy when using District technology
resources,;

¢. District technology resources use may be monitored by the District and
that the use may be subject to FOIA or disclosure in litigation;

d. District technology resources may not be used to bully, harass, or
intimidate others;

e. misuse of District technology resources may result in loss of access to the
resources and potential disciplinary action; and
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f. the District does not guarantee that the District's technology resources will
be error free or uninterrupted.

2. Provisions to protect the integrity of District technology resources, including a

requirement that each user only access the resources by using that user’s
assigned user name and password.

3. Alist of what constitutes misuse of District technology resources.

4. A prohibition against:

© 2023

a. accessing other user accounts or files without authorization;
b. conducting personal business or activities;

C. accessing pornography;

d. communicating inappropriately with students;

e. accessing or downloading confidential student information which the
employee has no legitimate educational need to know; and

f. accessing or downloading unauthorized software or programs.

5. A requirement that users report any material that is threatening, harassing, or
bullying.

6. A release of all claims and liability against the District for use of District
technology resources.

District Personnel Use
District personnel must comply with Policies 4215 and 4216.
State Assessments

During the administration of state assessments (e.g., WIDA, M-STEP, efc.),
unless otherwise permitted by this subsection, students and District personnel,
including those individuals acting as test administrators, are prohibited from
possessing, using, wearing, or otherwise accessing any electronic devices not
being actively used for testing purposes when in an active testing session or
while on a break when in an active testing session. Pictures, videos, or other
communications regarding test content are prohibited during all testing and
breaks.

For the purposes of this subsection, an “electronic device” includes any
electronic device that can be used to record, transmit, or receive information not
used for testing, including but not limited to computers, tablets, iPads, e-readers,
smart watches (including Fitbits), smartphones and cell phones, Bluetooth
headphones or smart earbuds, or smart glasses.
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The Superintendent and building principals are authorized to develop additional
building-level rules related to state assessments so long as those rules are not in
conflict with this subsection.

L.

Students

a. Students shall leave all electronic devices outside of the testing room or

shall power off all electronic devices and surrender them to the test
administrator for collection prior to beginning the testing session.

. If an additional electronic device is medically necessary for a testing

student, the device must be left with the test administrator, unless the
student is required to possess the device, in which case the test must be
administered to the student by a test administrator in a one-on-one setting
and the student must be actively monitored at all times while testing.

. During the testing sessions or breaks, students may not access any

additional websites or applications on a device used for testing.

2. Test Administrators

©2023

a. Test administrators or other District personnel monitoring or

troubleshooting the administration of state assessments must:

i. Ensure that all background applications and alternative websites are
disabled on testing devices.

ii. Actively monitor students in the testing room and verify that students
do not have access to additional electronic devices before, during, and
after testing, inciuding breaks.

iii. Refrain from disturbing the testing environment, including through
texting, speaking, or using electronic devices for non-testing purposes
(e.g., to complete other work). Test administrators must silence all

~ electronic devices. Test administrators may wear a wearable electronic
device (e.g., smart watch or Fitbit), but must ensure that the device is
in airplane mode during test administration.

. Test administrators may use electronic devices to alert other personnel of

issues or emergencies requiring assistance. Such other personnel may
use their electronic devices for troubleshooting purposes, but should exit
the testing room when engaging in those communications.

Penalties

The failure to comply with this subsection may result, as applicable, in
employee or student disciplinary action and such consequences as deemed
necessary or appropriate by the Michigan Department of Education (e.g.,
invalidation of an individual student’s test, or misadministration of the entire
testing session and invalidation of all the students’ tests).
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E. Public Access to Technology

1. Pursuant to the Michigan Library Privacy Act, each school library offering
public access to the internet or a computer, computer program, computer
network, or computer system (a “"Qualifying School Library™) will limit minors
to only use or view those terminals that do not receive material that is
obscene, sexually explicit, or harmful to minors. Persons age 18 or older, or a
minor accompanied by the minor's parent/guardian, may access a school
library terminal that is not restricted from receiving such material, if any.

2. Only when a Qualifying School Library offers public access as described in
subsection D.1., the District must designate at least 1 terminal that is not
restricted from receiving such material and at least 1 terminal that is restricted
from receiving such material. Library staff must take steps to ensure that
minors not accompanied by a parent or guardian do not access the
unrestricted terminal. The Superintendent or designee will determine which
employees will implement subsection D in each Qualifying School Library.

3. As used in this Policy, “terminal” means a device used to access the internet
or a computer, computer program, computer network, or computer system.

Legal authority: 47 USC 254; MCL 397.602, 397.606
Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property
3100 General Operations

3119 Experimental or Pilot Programs

The Board encourages innovation and creativity in its educational programing and
general operations through the use of experimental or pilot programs (“Programs”). An
experimental or pilot program is a trial program conducted to evaluate feasibility that
may be converted to a regular program at the conclusion of the trial period.

Employees may submit a proposal for a Program to the Superintendent or designee for
consideration. The Superintendent may aiso prepare a Program proposal.

A Program proposal must include the Program name, duration, purpose, and goals.
Proposals must also include:

A. Alist of proposed materials and equipment to be used in the Program;
B. Anticipated Program costs, including staffing costs;

C. A proposed framework for implementing the Program and evaluating the
Program’s success, including evaluation intervals and criteria; and

D. Other relevant information, if requested by the Superintendent or designee.

The Superintendent or designee will review the Program proposal with an advisory
council made up of teacher and administrative representatives and may seek
clarification from the employee(s) that submitted the proposal, if prepared by employees
other than the Superintendent. The Superintendent or designee may also amend the
proposed Program in the Superintendent's or designee'’s sole discretion.

If the Superintendent or designee believes that the proposed Program (either as
originally drafted or as amended) is in the best interests of the District, the
Superintendent or designee will present the proposed Program to the Board for its
consideration. The Program may be approved by the Board in its sole discretion.

The Board recognizes that experimental and pilot programs are a prohibited subject of
bargaining under the Michigan Public Employment Relations Act. The Superintendent is
encouraged to consuit with legal counsel about legal implications of a Program before
submitting it for Board approval.

At the conclusion of the Program, the Board may consider conversion of the Program to
a regular program.

Legal Authority: MCL 380.11a; MCL 423.215(3)(h)
Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3200 Finance and Borrowing

3205 Disbursements

A.

® 2020

A person authorized by the Board to draw upon District depository funds may
sign and validate a warrant, check, and other instruments to draw upon such
funds.

Petty Cash

1.

The Board may authorize a separate petty cash fund for any District building
for the purchase of materials, supplies, services, or other school-related
goods and services in circumstances requiring immediate payment. The
amount of each petty cash fund will not exceed $500.

Petty Cash Fund Custodians: The following persons will be the custodians of
each petty cash fund and will administer and be responsible for the funds:

a. Elementary School: Principal

b. Middle School:Principal

¢. High School:Principal

d. District Central Office: current Director of Finance
e. Food Service: Food Service Director

Petty cash fund disbursements may only be made if authorized by the
Superintendent or appropriate petty cash fund custodian.

Documentation: All petty cash fund disbursements will be supported by an
itemized receipt or other sufficient evidence that documents the expenditure,
The itemized receipt or supporting documentation will include the name and
contact information of the business receiving the payment, the date, a
description reasonably sufficient to identify each item purchased, the purpose
of the purchase, and the price. Petty cash fund custodians will maintain the
documentation as required by law. Expenses must be assigned to the proper
budget account.

Purchase Review Procedures: Superintendent and Executive Director of
Finance or designee will review petty cash fund expenditures on a regular
basis. Any unlawful or unauthorized expenditure or other significant
discrepancy will be brought to the attention of the Board and the offending
person.

Reconciliation and Closeout: Each petty cash fund will be reconciled by the
Executive Director or Director of Finance and closed out at the end of the
fiscal year.
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C. District funds or other “public funds” (as defined in Revised School Code Section
1814) under the control of the District may not be used to purchase the following:

alcoholic beverages;
jewelry;

gifts;

fees for golf; or

any item the purchase or possession of which is illegal.

D. Public funds may be used to purchase the following to recognize an employee,
volunteer, or student, if the value of the purchase does not exceed the annually
adjusted amount established for that purpose by MDE:

plague;
medal;
trophy; and

other awards.

E. The Superintendent or Board designee will keep records of receipts and
disbursements and identify the sources from which they have been paid as
required by law.

F. A person who misuses District funds or violates this Policy may be subject to
discipline, including reimbursing the District for any unauthorized purchase.

l.egal Authority: MCL 380.1814

Date adopted:

Date revised:

© 2020 .
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Series 3000: Operations, Finance, and Property

3200 Finance and Borrowing

3205 Disbursements

A.

©® 2020

A person authorized by the Board to draw upon District depository funds may
sign and validate a warrant, check, and other instruments to draw upon such
funds,

Petty Cash

1.

The Board may authorize a separate petty cash fund for any District building
for the purchase of materials, supplies, services, or other school-related
goods and services in circumstances requiring immediate payment. The
amount of each petty cash fund will not exceed $500.

Petty Cash Fund Custodians: The following persons will be the custodians of
each petty cash fund and will administer and be responsible for the funds:

a. Elementary School: Principal
b. Middle School:Principal
c. High School:Principal

d. District Central Office: current Director of Finance

L

e. Food Service: Food Service Director

Petty cash fund disbursements may only be made if authorized by the
Superintendent or appropriate petty cash fund custodian.

Documentation: All petty cash fund disbursements will be supported by an
itemized receipt or other sufficient evidence that documents the expenditure.
The itemized receipt or supporting documentation will include the name and
contact information of the business receiving the payment, the date, a
description reasonably sufficient to identify each item purchased, the purpose
of the purchase, and the price. Petty cash fund custodians will maintain the
documentation as required by law. Expenses must be assigned to the proper
budget account.

Purchase Review Procedures: Superintendent and Executive Director of
Finance or designee will review petty cash fund expenditures on a regular
basis. Any unlawful or unauthorized expenditure or other significant
discrepancy will be brought to the attention of the Board and the offending
person.

Reconciliation and Closeout: Each petty cash fund will be reconciled by the
Executive Director or Director of Finance and closed out at the end of the
fiscal year.
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C. District funds or other “public funds” (as defined in Revised School Code Section
1814) under the control of the District may not be used to purchase the following:

alcoholic beverages;
jewelry;

gifts;

fees for golf; or

any item the purchase or possession of which is illegal.

D. Public funds may be used to purchase the following to recognize an employee,
volunteer, or student, if the value of the purchase does not exceed the annually
adjusted amount established for that purpose by MDE:;

plaque;
medal;
trophy; and

other awards.

The Superintendent or Board designee will keep records of receipts and
disbursements and identify the sources from which they have been paid as
required by law.

A person who misuses District funds or violates this Policy may be subject to
discipline, including reimbursing the District for any unauthorized purchase.

Legal Authority: MCL 380.1814

Date adopted:

Date revised:

© 2020
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Series 3000: Operations, Finance, and Property
2 3300 Facilities, Real, and Personal Property
3301 Purchasing and Procurement

This Policy applies to all purchases of materials, supplies, and equipment. Purchases
acquired through lease financing are governed by this Policy, but true leases (i.e., rental
agreements) are not.

A. Responsibility for Purchasing

The District's administration, under the Superintendent’s supervision, may
purchase items for the District, subject to any parameters established by the
Board.

B. When Competitive Bidding is Required

1. The District must competitively bid the purchase of an item or group of items
costing an amount equal to or greater than the then-current state bid
threshold published annually by MDE.

2. The District does not need to competitively bid a purchase in an emergency if
competitive bidding is not required by law. Superintendent or designee shall
review funding source to ensure compliance and must notify the Board of the
expenditure and rationale.

3. The District will not artificially segregate purchases into smaller orders to
avoid the bid threshold.

C. Bidding Procedure

1. The District may competitively bid a purchase using 1 or more of the following
methods:

a. Requesting written price quotations from at least 3 known and practical
vendors of an item;

b. Distributing a request for proposals to at least 3 known and practical
vendors of an item;

c. Posting a request for proposals on the District's website or any other
website that regularly informs vendors of bid opportunities;

d. Selecting a contract awarded to a winning bidder under a bid process
operated by a reputable bid cooperative if the District determines, after
reasonable due diligence, that the bid procedure used by the bid
cooperative was fair and open, resulted in a bid award to the lowest
responsible bidder, and the contract price is comparable to current market
rates for the purchased item; or
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e. Any other process, in the Superintendent’s or designee's discretion, that is
likely to result in at least 3 known vendors providing bids for the item
sought, regardless of whether at least 3 bids are actually received,

2. Each bidder responding to a request for proposals must certify that it is not an
Iran-linked business as defined by MCL 129.312,

3. Awarding Bids

a. If competitive bidding is required by law, any contract must be awarded by
the Board to the lowest responsible bidder.

b. In determining bidder responsibility, the District may take 1 or more of the
following into account:

e The District’s experience with the bidder;
e Others’ experience with the bidder;

e The bidder's history of satisfactory performance or
questionable litigation, protests, or disputes;

e The bidder’s capitalization and solvency;

e The length of time the bidder has been engaged in its
business;

e The recommendation of the District's professional
consultants; and

s Any other factor consistently and lawfully applied.

¢. In any bid procedure, the District reserves the right to reject any or all bids
or waive any informalities or irregularities in the bid process.

4. Michigan-Based Business Preference

a. The District may give up to a 10% preference to a bidder that is a
Michigan-based business as defined by MCL 18.1268.

b. The Michigan-based business preference will not apply if federal funds are
used for the purchase.

D. Purchases Using State Aid Act Funds

1. The District will not use state aid to purchase foreign goods or services if
American goods or services are available, competitively priced, and of
comparable quality.
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2. The District will give a preference to goods or services manufactured or

provided by Michigan businesses if competitively priced and of comparable
quality.

3. The District will give a preference to goods or services manufactured or
provided by Michigan businesses ownhed and operated by veterans if
competitively priced and of comparable quality.

E. Purchases Using Federal Funds

Purchases made with federal funds and subject to the federal Uniform Grant
Guidance are also governed by Policy 3301A.

Legal authority: 2 CFR 200.1 et seq.; MCL 129.311 et seq.; MCL 380.1274; MCL
388.1764c

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property
3300 Facilities, Real, and Personal Property
3301A Purchasing and Procurement with Federal Funds

This Policy applies to purchases of property and services with federal funds and subject
to the Uniform Grant Guidance. All terms in this Policy have the same respective
meanings as defined by federal regulation (2 CFR 200.1-99).

A. State Law Requirements Still Apply

Bidding requirements under Policy 3301 and Policy 3306, as applicable, remain
enforceable in addition to any requirements in this Policy.

B. Procurement Methods

The District must use 1 of the following procurement methods that includes
information sufficient to inform all potential bidders about the District's technical,
service, and bid procedure requirements:

1. Purchases up to $10,000 (micro-purchases)

a. To the extent District administration determines that the cost of the
purchase is reasonable, micro-purchases may be made or awarded
without bidding in accordance with this Policy. For purposes of this
subsection, ‘reasonable” means the purchase is comparable to market
prices for the geographic area.

b. To the extent practicable, the District will distribute micro-purchases
equitably among qualified suppliers.

2. Purchases between $10,000 and $49,999 (small purchase procedures)

The District will use a bidding procedure in Policy 3301 subsection C.1.,
except that the District may use the bidding procedure in subsection B.1.a,
above, for purchases up to the then-current state bid threshold published
annually by MDE if the District satisfies the annual certification requirements
of 2 CFR 200.320(a)(1)(iv).

3. Purchases over $50,000

a. The District must either receive sealed bids through formal advertising or
prepare a comprehensive request for proposals and submit it to at least 5
sources.

b. With either method, the District will perform a price analysis, making an
independent estimate of costs before receiving bids.
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C. The District will take affirmative steps to assure that minority-owned businesses,
women's business enterprises, and labor surplus area firms are included in
bidding opportunities.

D. A person may protest the veracity, conformity, or eligibility of a bid. The District
will handle bid protests as follows:

1. Within 48 hours of the time bid results are available, the protesting person will
submit a written protest to the Superintendent describing in detail the nature
of the protest;

2. The Superintendent or designee will review the written protest, and the
Superintendent may bring it to the Board's attention in the Superintendent’s
discretion; and

3. A person’s failure to file a protest as described above is an irrevocable waiver
of the bid protest.

Nothing in this Policy reduces or eliminates the District's rights or protections
afforded under the [aw.

E. The District will retain all bids and formal bid solicitation documents for a period
of 6 years after the bid opening date, or longer if required by law.

Legal authority: 2 CFR 200.1 et seq.
Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property
3300 Facilities, Real, and Personal Property
3302 Acquisition of Real Property

The Board may acquire real property for any purpose and through any means permitted
by faw.

A. Acquisition costs must be reasonable, as determined by the Board. Reasonable
cost may not be the same as fair market value.

B. Subject to Board parameters and legal review, the Superintendent may obtain,
negotiate, modify, and execute transaction documents for any Board-authorized
acquisition of real property.

C. The Board may meet in closed session to discuss the purchase or lease of real
property as permitted by law.

D. When title to real property is acquired, the District should provide written notice
via registered mail to the local tax assessor by December 31 of the year of
acquisition that the property will be tax-exempt.

Legal authority: MCL 15.268; MCL 207.501 et seq., 207.521 et seq.; MCL 380.553,
380.1225, 380.1351 et seq.; MCL 565.351 et seq.

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property
3300 Facilities, Real, and Personal Property
3306 Construction Bidding

The Board will comply with applicable laws and this Policy for the construction of a new
school building or an addition to or repair or renovation of an existing school building (a
“Construction Project™).

A. When Competitive Bidding is Required

1. The District must competitively bid all labor and material for a Construction
Project if the project cost exceeds the then-current state bid threshoid
published annually by MDE (the “Bid Threshold”).

2. The District does not need to competitively bid a:
e Construction Project costing less than the Bid Threshold;
e contract for repair in emergency situations;
e repair normally performed by District employees; or
e professional consultant contract.
B. Bidding Procedure

1. If competitive bidding is required, the District must follow the bidding
procedure prescribed by Revised School Code Section 1267 and award
contracts to the lowest responsible bidder.

2. To determine whether a bidder is a responsible bidder, the District may
consider the factors enumerated in Policy 3301 subsection C.3.b.

3. If competitive bidding is not required, the District may use any lawful means to
procure confracts.

4. Each bidder must certify that it is not an Iran-linked business as defined by
MCL 129.312.

C. Alternates

1. Bid specifications may require bidders fo submit bids with mandatory
alternates or allow bidders to submit voluntary alternates; provided, however,
that no voluntary alternate may change the nature of the work.

2. The Board, in its discretion, may award bids based on allowable alternates.

D. Michigan Business Preference

LAaw FirMy P.iC,.
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For any Construction Project, the District may apply a preference to a
Michigan-based business as described in Policy 3301 subsection C.4.

. Construction Bidding Using State Aid Act Funds

The purchase of property and services made with state aid must comply with the
requirements described in Policy 3301 subsection D.

Construction Bidding Using Federal Funds

The purchase of property and services made with federal funds subject to the
Uniform Grant Guidance are also governed by Policy 3301A.

Legal authority: 2 CFR 200.1, et seq.; MCL 129.311 et seq.; MCL 380.1267; MCL

388.1764¢

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3300 Facilities, Real, and Personal Property

3307 Construction Administration

This Policy sets forth procedures and requirements for District building and site
improvements. Bidding requirements for construction appear in Policy 3306.

A. Plan Review

1.

Before commencing construction, the District, or an authorized agent on the
District's behalf, will submit project plans and specifications to the Michigan
Bureau of Construction Codes Plan Review Division.

. Alternatively, the Disfrict may submit the plans and specifications to the

applicable local building department if the Board and the municipality's
governing body have properly certified that full-time code officials, inspectors,
and plan reviewers registered under the Skilled Trades Regulation Act will
conduct plan reviews and inspections. In that situation, the District must also
submit the plans and specifications to the Bureau of Fire Safety.

. Before the District commences new construction or major renovation of a

school building or athletic facility, the Superintendent or designee will consult
with the law enforcement agency that will be the first responder for that
building or facility about safety issues.

B. Professional Consultants

1.

If the total cost of a school building construction project will be $15,000 or
more:

a. a Michigan-licensed architect or professional engineer must prepare the
plans and specifications; and

b. a qualified person or firm must supervise construction as provided in
MCL 388.851.

. The District may hire a construction manager for any project. If the

construction manager also performs construction, either directly or by
assuming responsibility for the work of other contractors (e.g., construction
manager as constructor):

a. the construction manager may not supervise such construction under
MCL 388.851; and

b. the District must still bid the project as required by law.

C. Payment and Performance Bonds

© 2022
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1. For all contracts described in MCL 129.201 that exceed $50,000, the principal
contractor must procure performance and payment bonds in accordance with
law.

2. Unless the Superintendent or designee determines otherwise, the District
requires payment and performance bonds to be 100% of the contract sum.

3. The responsibility for procuring payment and performance bonds rests solely
with the contractor. The District has no duty to ensure that a contractor has
procured a payment or performance bond.

Legal authority: MCL 1298.201 et seq.; MCL 339.6001 et seq.; MCL 380.1263, 380.1264;
MCL 388.851 et seq.

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property
3300 Facilities, Real, and Personal Property
3309 Bus Inspections

A. Each school bus used to transport students to or from school or school-related
events must meet or exceed safety standards required by Jaw.

B. The Michigan State Police or its authorized designee must inspect a new school
bus before the District accepts delivery, The District may not accept delivery of a
new school bus unless it passes inspection.

C. The Michigan State Police or its authorized designee must inspect each school
bus annually. Use of a school bus may be approved, restricted, or prohibited
based on the results of an inspection.

D. Any entity providing school bus services to the District may only use school
buses that have passed inspection by the Michigan State Police.

Legal authority: MCL 257.1810, 257.1838, 257.1841, 257.1843
Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property
3400 School Safety and Security
3405 Bloodborne Pathogens and Other Infectious Body Fluids

Bloodborne pathogens and other infectious body fluids can be transmitted through
contact with skin, eyes, mouth, and mucous membranes, including by needle sticks,
cuts, punctures, and bites. The District will observe universal precautions to prevent
contact with blood or other potentially infectious materials. Under circumstances in
which differentiation between body fluid types is difficult or impossible, all body fluids will
be considered potentially infectious materials.

If one or more District employees are subject to occupationai exposure, the
Superintendent or designee will develop and annually update an exposure control plan
that will be accessible to employees.

The District will provide fraining and post-exposure evaluations at no charge to
employees whose duties are reasonably anticipated to result in occupational exposure
to blood or other infectious materials.

“Bloodborne pathogens” means pathogenic microorganisms that are present in human
blood and can cause disease in humans. Those pathogens include hepatitis B virus
(HBV) and human immunodeficiency virus (HIV).

“Universal precautions” means a method of infection control that treats all human blood
and other potentially infectious material as capable of transmitting HIV, HBV, and other
bloodborne pathogens.

Legal authority: 29 CFR 1910.1030; Mich Admin Code R 325.70004
Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property
3400 School Safety and Security
3407 Ashestos Management

The District will maintain an asbestos management plan for each school building and
otherwise comply with the requirements of the Asbestos Hazard Emergency Response
Act (AHERA) and related regulations.

A. Each asbestos management plan will address building inspections,
re-inspections, preventative measures, periodic surveillance, response actions,
operations and maintenance, notices, and other information required by law.

B. Each school building will maintain in its administrative offices a complete,
updated copy of the asbestos management plan for that school building. The
District’'s administrative offices will maintain complete, updated copies of
ashestos management plans for all school buildings. The District will make
asbestos management plans available for inspection without cost but may charge
a reasonable amount to make copies.

C. The District will provide training and information, maintain records, and perform
asbestos-related obligations with accredited persons as required by law.

D. The Board designates the Director of Operations to oversee the District's
compliance with the asbestos management plan and AHERA.

Legal authority: 15 USC 2641 et seq.; 29 CFR 1910.1001(k)(9)(i), 1910.1101()(7)ii);
40 CFR 763 Subpart E; MCL 388.861 et seq.

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3400 School Safety and Security

3408 Firearms and Weapons

The District is a weapon-free school zone. Except as otherwise permitted by Policy or
required by applicable law, a person may not possess a weapon on District property.
See also Policy 5206. Each person on District property must also comply with the
federal Gun Free Schools Zone Act.

A. As used in this Policy:

1.

A “firearm” means any weapon that will, is designed to, or may readily be
converted to expel a projectile by the action of an explosive.

“Pistol” means that term as defined by MCL 28.421.
“District property” means:

a. a building, playing field, or property used for school purposes to impart
instruction to students or used for functions and events sponsored by a
school, except a building used primarily for adult education or college
extension courses; and

b. a vehicle used by the District to transport students to or from a place
described in subsection A.4.a above.

A “weapon” means a firearm, pneumatic gun, dagger, dirk, stiletto, knife with
a blade over 3 inches in length, pocket knife opened by a mechanical device,
iron bar, or brass knuckles, or any other object used, intended, or represented
to inflict serious bodily injury or property damage.

B. Permifted Uses

The following persons may possess a weapon on District property:

1.
2.

A peace officer as defined by law;

A student’s parent or guardian licensed to carry a concealed pistol may carry
a concealed pistol (but no other weapons) while in a vehicle if the parent or
guardian is dropping the student off at, or picking the student up from, the
student's school;

A person with permission from the Superintendent or designee to possess a
firearm (but no other weapons) within any lawful parameters established by
the Board; including:

An employee or contracted person if the possession of that weapon is to
provide security services for the District.

© 2020 IT] THRUN
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C. Violations

1. Students and District personnel with knowledge that a person is in violation of
this Policy should immediately report the violation to the building principal or
designee.

2. Violation of this Policy will result in discipline of students, employees, and
contractors, up to and including expulsion or termination, removal from
District property, and referral to law enforcement.

Legal authority: 18 USC 921; MCL 28.425f, 28.4250; MCL 750.237a
Date adopted:

Date revised:
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4109 Break Time for Nursing Mothers

The District will provide reasonable break time for a non-exempt (i.e., hourly) employee
to express breast milk for her nursing child in a place, other than a bathroom, that is
shielded from view and free from intrusion by co-workers and the public for 2 years after
the child's birth; additional time may be granted for appropriate cause as determined by
the Superintendent or designee. The break time for this purpose will be unpaid unless
the non-exempt employee uses paid break time to which she is otherwise entitled under

an applicable collective bargaining agreement, individual employment contract, or
employee handbook,

Legal authority: 29 USC 207(r)
Date adopted:

Date revised:
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Series 4000: District Employment
4100 Employee Rights and Responsibiiities
4112 Extracurricular Employees or Volunteers

Persons employed in extracurricular activities, such as athletic coaches, advisors, or
activity sponsors, and whose primary duty is instructing students in the rules,
fundamentals, or techniques of the related sport or activity, but who are not otherwise
employed by the District, are exempt from the Fair Labor Standards Act's minimum
wage and overtime requirements.

Persons engaged as volunteers in the District's extracurricular activities may be paid a
stipend at the end of the activity. Volunteer stipends must be limited to expenses
incurred.

Extracurricular employees and volunteers serve on an af-will basis as determined by the
Superintendent or designee.

Extracurricular employees are subject to background checks under Policy 4205,
Volunteers may aiso be subject to background checks under Policy 4205 or using
another verified background check method.

Legal authority: DOL Opinion Letter FLSA 2018-6
Date adopted:

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics

4202 Children’s Protective Services (CPS) Reporting and Student Safety and
Welfare

During the performance of their duties, employees must exercise due care for the safety
and welfare of the District’s students.

A. Required Reports to CPS, District administration, and Michigan State Police

1. A reporter must: (a) promptly notify the Superintendent or designee and the
building principal of the report; and (b) submit an electronic or written report to
CPS within the statutory timeframe of 24 hours. Failure to make an immediate
report or follow-up with an electronic or written report may result in discipline,
including discharge, as well as criminal or civil penalties. CPS may be
contacted at 855-444-3911 or www.michigan/gov/mdhhs.

Administrators, teachers, counselors, social workers, psychologists, nurses,
physical therapists, physical therapist assistants, occupational therapists,
athletic trainers, and others identified as mandatory reporters pursuant to
Michigan's Child Protection Law must immediately report all instances of
suspected child abuse or neglect to CPS. Other employees are also expected
to make reports to CPS of suspected child abuse or neglect.

2. Employees must promptly report to the building principal or the
Superintendent or designhee any instances of injury (accidental or intentional),
violence, threats of violence, self-harm, hazards, or any other situation that
endangers student safety and welfare or raises reasonable concerns as to the
safety of students.

3. Employees must promptly report to the building principal or the
Superintendent or designee incidents of student bullying and crimes or
attempted crimes involving physical violence, gang-related activity, illegal
possession of a controlled substance or controlled substance analogue, or
other intoxicant, trespassing, and property crimes, including theft and
vandalism.

Within 24 hours of an alleged incident, an administrator must make an
appropriate report to the Michigan State Police as required by law.

B. Student Safety and Welfare

1. Employees will maintain control and supervision of students to ensure student
safety and will take appropriate action if the employee observes an unsafe or
dangerous situation.

2. Employees will treat students with respect and maintain appropriate
professional boundaries with students both in and out of school. Employees
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must avoid conduct with students that potentially creates the appearance of
an unprofessional, unethical, or inappropriate relationship. Romantic
relationships between employees and students are prohibited regardless of
the student's age, including following graduation where the relationship arises
out of an employee-student relationship.

. An employee will not assess, diagnose, prescribe, or provide therapy or

counseling services to a student uniess: (a) the employee is appropriately
certified or licensed under Michigan law; and (b) the services are within the
employee’s job duties. An employee will direct students in need of these
services to the appropriate District employee or community resource.

. Employees will comply with and respect confidentiality of student records and

privacy rights, including not posting student information or images online
without prior authorization from the employee’s supervisor.

. Employees will not interfere with or adversely impact a parent's/guardian’s

right to determine and direct their student's care, wellbeing, teaching, and
education.

. Pursuant to the state’s 2013 Task Force on the Prevention of Sexual Abuse of

Children, the Board authorizes the Superiniendent or designee to consider
and implement all of the following:

e age-appropriate, evidence-based curriculum and instruction
for students in grades pre-K to 5 concerning child sexual
abuse awareness and prevention;

e fraining for District personnel on child sexual abuse,
including but not limited to, ftraining on supportive,
appropriate response to disclosure of abuse;

e providing educational information to parents/guardians on
the warning signs of a child being sexually abused and
information on needed assistance, referral, or resources;

¢ available counseling and resources for students affected by
sexual abuse;

e emotional and educational support for students affected by
sexual abuse; and

e a review of the system to educate and support personnel
who are legally required to report child abuse or neglect.

Legal authority: MCL. 380.10, 380.1308, 380.1308a, 380.1310a; MCL 388.1766; MCL

722.621 et seq.

Dated adopted:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4205 Hiring and Background Checks

The District is committed to prohibiting unlawful discrimination in its hiring practices
consistent with Policy 4101. Hiring decisions are based on qualifications, skills,
knowledge, abilities, education, certifications/licenses, experience, demeanor, and other
criteria the Board may deem relevant. In making hiring decisions, the Board or designee
will consider enrollment, operational requirements, financial needs, and the District's
best interests.

A. Advertising and Posting

Vacancies may be posted on a designated website or other location and
distributed to appropriate employee groups or relevant professional associations.
The posting may outline general duties, qualifications, pay range, work
experience, and hours. Vacancies may be posted for at least 10 calendar days
unless a different time period is specified in a collective bargaining agreement.
Applications must be submitted to the central office uniess otherwise designated.
The District may establish an online application process. Postings will comply
with applicable collective bargaining agreements.

B. Hiring

The Board will determine the hiring process for the Superintendent. For all other
positions, the Superintendent or designee will determine the process to consider
and interview qualified applicants. The Superintendent or designee is authorized
to hire non-exempt staff, temporary, and substitute employees. Teachers and
administrators that the Superintendent or designee recommends for hire are
subject to Board approval.

The District will not consider an applicant for employment uniess the applicant
provides the District with the following:

1. written consent for the criminal records division of the Michigan State Police
to conduct the criminal history check required by Revised School Code
Section 1230 and the criminal records check required by Revised School
Code Section 1230a;

2. a signed statement that complies with Revised School Code Section
1230b(1); and

3. other required application materials.

Falsification or misrepresentation of credentials, qualifications, references, or
application materials will be grounds for disqualification or discipline, including
discharge.
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C. Background Checks for Employees, Contractors, and Volunteers

1. The District will conduct a background check on a selected applicant before
an offer of employment or before a person is assighed to regularly and
continuously work under contract in any of its schools. The Superintendent or
designee will receive and review the results of the background check before
the District employs or allows the person to regularly and continuously work
under contract in any of its schools, unless otherwise permitted by law.

2. “Regularly and continuously work under contract” means any of the following:

a. to work at school on a more than intermittent or sporadic basis as an
owner or employee of an entity that has a contract with the District to
provide food, custodial, transportation, counseling, or administrative
services or to provide instructional services to pupils or related and
auxiliary services to special education pupils;

b. to work at school on a more than intermittent or sporadic basis as a
person under a confract with the District to provide food, custodial,
transportation, counseling, or administrative services, or io provide
instructional services to pupils or related and auxiliary services to special
education pupils.

3. “School” means in a classroom, elsewhere on District property, or on a school
bus or other school-related vehicle.

4. The background check will include:

oy

. & criminal history check pursuant to Revised School Code Section 1230;
b. a criminal records check pursuant to Revised School Code Section 12303;

c. an unprofessional conduct check pursuant to Revised School Code
Section 1230b; and

d. if a certification is required for the position, such as a teaching certificate
or administrator certificate, District verification that the person’'s
certification is valid.

The background check may include any other matters the District deems
relevant, such as verifying references, school transcripts, and prior
employment, as may be permitted by law.

If the criminal history check report, criminal records check report, or any other
report discloses that the person has been convicted of a listed offense as
defined in MCL 28.722, and the District verifies the conviction using public
records, the District must not employ the person or allow the person to
regularly and continuously work under contract in any of its schools. If any of
the reports disclose that the person was convicted of a felony as defined in
MCL 761.1, and the felony is not a listed offense, and the District verifies the

T THRUN
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conviction using public records, the District must not employ the person or
allow the person to regularly and continuously work under contract in any of
its schools unless the Superintendent and the Board each specifically
approve the employment or assignment in writing.

Employment offers are contingent on the Superintendent's or desighee’s
review of the background check results.

All the information the District obtains via the criminal history check report,
criminal records check report, or any other report that discloses that the
person has been convicted of a listed offense will be maintained pursuant to
4205-AG-1,

5. Confidentiality

All the information the District obtains via the criminal history check report,
criminal records check report, or any other report that discloses that the
person has been convicted of a listed offense are to be considered
confidential and will not be released except pursuant to 4205-AG-1(C)(5).
Violation of confidentiality is a misdemeanor punishable by a fine up to
$10,000.

Notification from the Michigan Department of Education or Michigan State
Police about a District employee’s criminal conviction is exempt from FOIA for
the first fifteen (15) days until the information is verified. Once verified, only
information regarding physical or sexual abuse may be released. The
employee may release the information with written authorization.

D. Other Post-Offer Considerations

The District will not make disability-related medical inquiries or inquire about an
applicant’s disability-related requested accommodation(s) until after a conditional
job offer is made, consistent with Policy 4105. Based on the physical and mental
demands of a position, an examination andfor drug test may be required
following a conditional offer of employment. The examination will be performed
by a healthcare provider identified by the Superintendent or designee at the
District’'s expense.

Legal authority: MCL 28.722; MCL. 380.1230, 380.1230a, 380.1230b; MCL 761.1
Date adopted:

Date revised:

©2022 THRUN

Lavw FirM, P, G,
POLIGY SERVICE




Series 4000: District Employment
4200 Employee Conduct and Ethics
4209 Prohibition Against Abortion Referrals and Assistance

A District official, Board member, or District employee shall not refer a student for an
abortion or assist a student with obtaining an abortion. This prohibition does not apply to
a person who is the parent or legal guardian of that student,

If a parent/guardian of a student enrolled in the District believes that a District official,
Board member, or District employee has violated this Policy, the parent/guardian may
file a complaint with the Superintendent, who will investigate the complaint and, within
30 calendar days after the date of the complaint, provide a written report of their finding
to the complainant and to the Superintendent of Public instruction in accordance with
state law. If a violation is substantiated, the Board or designee will discipline that person
in accordance with the law, Board Palicy, and any applicable collective bargaining
agreement or individual employment contract. See Policy 2303, The Superintendent or
designee will take corrective action to ensure that there is no further violation.

Legal Authority: MCL 380.1507; MCL 388.1766, 388.1766a
Date Adopted:

Date Revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4214 Outside Activities and Employment
A. General

An employee's duties to the District take precedence over other outside
obligations while performing Disfrict duties or during work hours. An employee
may not engage in other activities that adversely impact school employment or
operation or that interfere with the employee’s duties.

Except as otherwise provided in these Policies, an employee may secure
additional employment, participate in business ventures, and serve as a
volunteer. Such activities must not interfere with an employee’s ability to carry out
the employee’s responsibilities, to serve as a role model in the community, or
adversely impact the District's reputation. Employees must communicate with a
supervisor before engaging in outside activities where a conflict of interest (as
defined in Policy 4201) or the appearance of a conflict of interest or impropriety
may exist,

B. Conduct Standards

Employees must fulfill their duties without conflict from outside employment or
activities. Unless the Superintendent or designee grants written authorization,
employees may not engage in the following outside activities:

1. provide private services, lessons, tutoring, or coaching for students assigned
to the employee for additional remuneration;

2. conduct personal business during assigned duty hours;

3. represent, either expressly or by implication, that the District sponsors,
sanctions, or endorses a non-District related activity, solicitation, or other
endeavor;

4. sell, solicit, or promote the sale of goods or services to students or
parents/guardians when the employee’s relationship with the District is used
to influence the sale or may be reasonably perceived as attempting to
influence the sale;

5. sell, solicit, or promote the sale of goods or services to employees over whom
the employee has supervisory or managerial responsibilities in a manner that
the subordinate employee could reasonably perceive as coercive;

6. use employee, student, or parent/guardian information in connection with the
solicitation, sale, or promotion of goods or services or provide that information
to any person or entity for any purpose; or
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C.

7. use District personnel, facilities, resources, equipment, technology, property,
or funds for personal financial gain or business activity.

Intellectual Property

Intellectual property includes written or artistic works, instructional materials,
textbooks, curriculum, software, inventions, procedures, ideas, innovations,
systems, programs, or other work product created or developed by an employee
in the course and scope of performing District employment duties or during work
hours, or derivative to District intellectual property, whether published or not.
Such intellectual property will be the exclusive property of the District, The
District has the sole right to sell, copy, license, assign, or transfer any and all
right, title, or interest in and to that intellectual property.

Legal authority: 17 USC 101 et seq.; MCL 15.321 et seq., 15.401 et seq.; MCL 380.11a,

380.601a, 380.1805(1)

Date adopted:

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4215 District Technology and Acceptable Use Policy

The Board provides students, employees, volunteers, and other authorized users
access to the District's technology resources, including its computers and network
resources, for educational and other District purposes, in a manner that encourages
responsible use. Any use of technology resources that violates federal and state law is
prohibited.

Employees have no expectation of privacy when using the District's technology
resources. Information and records on the District's network may be subject to
disclosure under the Freedom of Information Act, and the District may monitor or access
employees’ electronic files, as deemed necessary.

Employees must not use District technology resources to record students,
parents/guardians, or District personnel or to record a non-public meeting, uniess
performed for a legitimate educational purpose. The recording must be authorized by a
supervisor or Policy. Unauthorized recording or dissemination of a recording may be
subject to discipline, including discharge.

Employees must not use a password other than their own to access District technology
resources unless authorized by a supervisor. Employees must protect their password(s)
from being used by others. An employee will be responsible for any misuse if the
employee failed to adequately secure their password(s).

District technology resources are provided for District-related services. Employees must
minimize personal use of District technology resources and are prohibited from using
those resources when doing so interferes with the employee's job responsibilities or
District operations.

Employees must not permit students to engage in non-instructional computer games,
movies, videos, and activities during the work or school day, unless authorized by a
supervisor.

Employees must not download unauthorized software or applications.

Employees must immediately notify the District's technology department of any
unauthorized access to, misuse of, or interference with the District's technology
resources.

Employees must abide by Policy 3116 pertaining to District Technology and Acceptable
Use, including complying with the Children’s Internet Protection Act and executing an
Acceptable Use Agreement.

Legal authority: 47 USC 254; MCL 397.606
Date adopted:
2020 [0} THRUN

PoLICY SERYICE




4200
4216

Series 4000: District Employment
Employee Conduct and Ethics

Personal Communication Devices

“Personal communication devices” include employee-owned cell phones, computers,
tablets, or any other device that enables an employee to access the internet or engage
in communications through an application, social media, or any other communication
method. Employee use of personal communication devices during the work day,
including school-sponsored activities, and to conduct school-related business, is limited
as follows:

A.

except in emergencies, an employee's use of personal communication devices
shall not interfere with instructional activities or work-related duties. Employees
taking an authorized break may use personal communication devices in a
manner that does not disrupt the District’s operations or violate the confidentiality
of students or others;

employees shall not use personal communication devices to access
inappropriate content or engage in unlawful activities while on duty, on District
property, or attending a District-related event;

employees must not use personal communication devices to inappropriately
communicate with other employees, students, and parents/guardians;

. employees must ensure that the District’s records and files, including confidential

student information, are only maintained on District-provided technology and that
confidentiality is maintained. District records and files must not be stored on a
personal communication device;

employees recognize that when a personal communication device accesses the
District’s network, the employee's use may become subject to the District's
Acceptable Use Policy;

employees may not use ftheir personal communication devices to record
communications or images during the work or school day or at a
school-sponsored event other than a public performance or sporting event,
unless the employee has received permission from the Superintendent or
designee. Dissemination of any recording is prohibited unless the Superintendent
or designee approves that action in writing; or

. unauthorized recording of communications or images of students, parents,

co-workers, or non-public meetings is prohibited and may result in discipline,
including discharge.

Legal authority: MCL 380.11a(3), 380.601a

Date adopted:
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4200

Series 4000: District Employment
Employee Conduct and Ethics

4217 Social Media

Employee use of social media while on District property, during work hours, or while
using District-owned devices must not interfere with District educational purposes or
work performance and must not be used in any manner that violates this Policy, Policy
4201, or federal or state law.

“Social media” refers to any pubilicly accessible internet-based service that enables a
user to share communications, images, or videos with others or participate in sociai
networking. Social media includes blogs and social networking sites.

While using social media on or off duty, an employee must:

A
B.

G.

not engage in criminal activity;

make clear that the employee’s views or endorsement of political candidates and
political parties are their own, not the District’s, as applicable;

. refrain from using a District email address to register on social networks, blogs,

or other online tools for personal use;

engage in appropriate communications with students, parents/guardians, and
District stakeholders and community members;

maintain student privacy and not disclose confidential student information;

report to the approptiate administrator(s) any behavior or activity which
endangers student or staff security, safety, or welfare; and

refrain from engaging in behavior that disrupts or adversely impacts the efficacy
of the District's operations.

Employee use of social media in violation of this Policy detracts from the District's
educational mission, adversely impacts the District, and may result in discipline,
including discharge.

Legal authority: MCL 380.11a(3), 380.601a

Date adopted:

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4218 Employee Dress and Appearance

Employee attire conveys an important image to students and the community.
Employees must maintain professional dress and appearance, including appropriate
hygiene, cleanliness, and grooming.

Employees must, at a minimum, dress in accordance with the student dress code.
A. Administrators, Professionals, Paraprofessionals, and Office Employees

Administrators, professionals, paraprofessionals, and office employees must
dress in business casual attire except as otherwise appropriate to their individual
assignments. Attire must not distract other employees or students from the
learning environment or pose a safety risk. Employees shall not dress in a
manner that expresses partisan or political speech unless expressly permitted by
law, a collective bargaining agreement, or approved in writing by a building
administrator.

The building administrator may temporarily suspend all or a portion of the dress
code when other factors support a lower dress expectation for employees (e.g.,
designated "casual days” or “spirit days”).

B. Food Service, Custodial, Maintenance, Mechanic, and Transportation Employees

Subject to any applicable collective bargaining agreement, food service,
custodial, maintenance, mechanic, and transportation employees must dress in
attire appropriate to the work the employee is performing and will not pose a
safety risk to the employee or others.

Closed-toe shoes are required. Steel-toed shoes may be required for custodians,
maintenance, and mechanics. The District reserves the right to require uniform
clothing as may be appropriate.

C. Enforcement

The Superintendent or designee, in consuitation with the DEIl Director, as
appropriate, has the discretion to make determinations about appropriate staff
dress and appearance. Any violation of this Policy may result in discipline,
including discharge.

Legal authority: MCL 380.11a(3), 380.601a
Date adopted:

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4219 Attendance

Regular, reliable, and in-person attendance is an essential job function for employees,
unless the Superintendent or designee approves the absence in writing. Employee
absences or tardiness negatively impact the education of students and may impose
unnecessary burdens on coworkers, Employees will be held accountable for adhering to
their assigned schedule. Any deviation from an employee's assigned schedule must be
approved in advance by the employee’s supervisor or designee.

Consistent with any applicable collective bargaining agreement or individual
employment contract, an employee must report absences as directed by the employee's
supervisor or designee. The Superintendent or designee reserves the right to request
verification for absences if reasonable grounds exist to believe that an employee is
misusing leave, has misrepresented the reason(s) for the employee's absence, or a
pattern of absenteeism exists. When possible, leave must be requested in advance per
an applicable collective bargaining agreement, individual employment contract,
employee handbook, Policy, or law.

An employee who violates this Policy may be subject to discipline, including discharge.
Legal authority: MCL 380.11a(3), 380.601a
Date adopted:

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4220 Use or Disposal of District Property

Employees are prohibited from using District property for personal use unless the
Superintendent or designee approves the use in advance. Employee use of District
property will be consistent with Palicies 3304 and 4214.

After use, District property must be immediately returned to the appropriate location or
department. The property must be returned in the same condition it was in at the time of
acquisition. The employee is responsible for the cost of repair or replacement if the
employee negligently or intentionally damages the District's property.

Employees may not dispose of District property without the supervisor's written
approval. Employees may not take possession of discarded District property without
written approval from the Superintendent or designee.

State law regulates the disposal, removal, or refusal to return District books, papers, or
records. Retention and disposal of District books, papers, or records must conform with
the State of Michigan’s Records Retention and Disposal Schedule for Michigan Public
Schools.

An employee who violates this Policy may be subject to discipline, including discharge,
and civil and criminal prosecution.

Legal authority: MCL 380.11a(3), 380.601a; MCL 399.811; MCL 750.491
Date adopted:

Date revised:

o203 [I[] THRUN
POLIGY JERVICE




Series 4000: District Employment
4200 Employee Conduct and Ethics
4221 Employee Speech

As role models, employees must exercise sound judgment in their interactions with
students, parents/guardians, and members of the community and maintain a high
degree of professionalism and objectivity. Employees must act within the scope of their
respective duties and responsibilities.

A. Curriculum, Instruction, and Controversial Topics

During instruction and discussion of controversial issues, employees must follow
these guidelines:

1. the issues discussed must be relevant to the curriculum and be part of a
planned educational program;

2. students and parents/guardians must have free access to appropriate
materials and information for analysis and evaluation of the issues;

3. employees must allow discussion of a variety of viewpoints so fong as that
discussion does not substantially disrupt the educational environment;

4. the topic and materials used must be within the students’ range, knowledge,
maturity, and competence;

5. employees must obtain pre-approval from the building principal before
instructing students about sensitive or controversial issues; and

6. employees must not advocate partisan causes, sectarian religious views, or
self-propaganda of any kind during school or school-related functions.
Employees may express a personal opinion as long as students are
encouraged to reach independent decisions.

Employees who are unsure of their obligations must confer with their building
principal or supervisor.

B. Speech on Matters of Public Concern

The District respects and supports its employees’ right as citizens o exercise
free speech in a responsible manner.

Free speech rights are not absolute and are subject to restriction when the
employee is acting within the course and scope of their employment.

When speaking as a citizen on a matter of public concern, an employee must not
make written, verbal, online, or nonverbal statements that cause a substantial
disruption to the school environment, violate federal or state law, or otherwise
violate these Policies. An employee’s right as a citizen to comment upon matters

Law Frrnm: B, C
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of public concern must be balanced against the District's interest in promoting the
efficiency of the public services it performs through its employees.

Employees do not speak on behalf of the District or a school unless specifically
authorized by the Board or Superintendent.

Legal authority: U.S. CONST. amend. |; Const 1963, art |, § 5
Date adopted:

Date revised:

o200 [T THRUN

PGI.[G'I SERVICE




Series 4000: District Employment
4200 Employee Conduct and Ethics
4222 Unauthorized Work Stoppage and Strikes

Employees are prohibited from engaging in a strike. A strike is the concerted failure to
report for duty, the willful absence from a person’s position, the stoppage of work, the
refusal to perform or volunteer for duties that had been performed in the past, or the
abstinence in whole or in part from the full, faithful, and proper performance of the
employment duties for the purpose of inducing, influencing, or coercing a change in
employment conditions, compensation, or the rights, privileges, or obligations of
employment.

Employees who violate this Policy may be subject to discipline, including discharge, and
financial penalties under the Public Employment Relations Act.

The District is prohibited from engaging in a lock-out, unless operations have been
ceased, in whole or in part, due to a strike in violation of this Policy.

Legal authority: MCL 423.201, 423,202
Date adopted:

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4224 Personnel Files and Payroll Information
A. Contents

The District will maintain accurate and up-to-date personnel files. A personnel file
will include the physical or electronic records kept by the District that identify an
employee, to the extent that the record is used or has been used for, or may
affect or be used for, that employee’s qualifications for employment, hire,
promotion, transfer, compensation, or discipline. Personnel files may be
electronically stored, in whole or in part, by the District in a secure manner.,

The District will not suppress or remove information about unprofessional
conduct from a personnel file as required by Revised School Code Section
1230b, regardless of any contrary term in any applicable collective bargaining
agreement, individual employment contract, resignation agreement, severance
agreement, or other agreement,

B. Payroll Records

The District will record and maintain the following payroll information for all active
employees:

1. name and social security number;
address, including zip code;

birth date;

sex;

occupation;

time and day when work week begins;
hours worked each day and work week;

hourly pay rate;

® o N o a0 b e N

total daily or weekly straight-time earnings;
10. total overtime earnings for each work week;
11. all additions to or deductions from wages;

12. total wages paid each pay period; and

13.date of payment and pay period covered by the payment.
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C. Employee Review

Employees may request to review their personnel file at a reasonable and
mutually agreed upon time, with or without union representation. A central office
employee will be present during the review. Employees requesting a copy of the
personnel file may be charged a fee.

If there is a disagreement with information contained in a personnel file, the
District and the employee may mutually agree to remove or correct that
information, unless it concerns substantiated unprofessional conduct. If the
District does not agree to remove or amend the information, the employee may
submit a written statement explaining the employee’s position (not exceeding 5
sheets of 8-1/2" x 11" paper). The written statement will be included if the
information is disclosed to a third party.

D. Third Party Disclosure

Personnel file contents may be subject to disclosure under the Freedom of
Information Act (FOIA). Certain documents in a personnel file may be subject to
mandatory or permissible disclosure exemptions under FOIA. Disclosure of other
personnel file information may be specifically prohibited or limited by state and
federal statute. Before releasing information in response to a FOIA request for
documents within an employee's personnel file, the District will review those
documents to identify permissible and mandated disclosure exemptions.

Criminal history checks, unprofessional conduct checks, drug test results,
confidential personal references, medical information, and other confidential
information will be maintained in a separate, secure file.

Absent an employee’s written consent or authorization, the District will not
release an employee’s discipline records to a third party, pursuant to a FOIA
request or otherwise, unless the District has provided the employee with notice
via first class mail to the employee’s last known address, or another consented
form of communication, which will be mailed on or before the day on which the
information is released. Discipline more than 4 years old will not be disclosed
unless the employee has executed a written release to disclose the records or as
otherwise permitted by law, including Revised School Code Section 1230b.

Legal authority: MCL 15.231 et seq.; MCL 380.1230b; MCL 408.931 et seq.; MCL
423.501 et seq.

Date adopted:

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4225 Temporary Remote Work

The Board recognizes that in-person work is an essential function of school
employment. The Superintendent or designee may, however, permit certain employee
positions to work remotely on a temporary basis during a health or safety risk declared
by a local, State, or federal governmental authority or in other extraordinary
circumstances.

A. When determining whether to permit a position to work remotely in an
extraordinary circumstance, the Superintendent or designee may consider the
following factors:

1. The duties of the position;

2. The need to protect and access confidential student, personnel, and financial
information;

3. The need to supervise, direct, or evaluate students or personnel;

4. The need to provide direct, physical services to students such as speech,
physical, or occupational therapy;

5. Working conditions outlined in the applicable collective bargaining agreement;
and

6. Other relevant factors as determined by the Superintendent or designee.

B. If the District is providing in-person instruction, the following employees may not
work remotely, unless required pursuant to Paragraph C below:

1. Professional Staff;
Administrators/Supervisors;
Bus drivers;

Secretaries;

Food service employees;
Custodians;

School nurses;

Daycare workers; and

© o0 N 2 oA~ W N

Paraprofessionals.
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C.

Notwithstanding anything to the contrary in this Policy, an employee with a
disability may request remote work as a reasonable accommodation under Policy
4105.

Granting a request to perform work remotely shall be considered temporary and
does not obligate the District to grant remote work as a continuing reasonable
accommodation.

This Policy shall not limit the District's ability to determine the method of
instruction to students or to provide instruction in the best interest of its students.
The Board has the authority to determine whether students will receive
instruction in-person, remotely, or through an alternative method.

Legal authority: MCL 380.11a(3); 42 USC § 12101 et seq.

Date adopted:

Date revised:

© 2021
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Series 4000: District Employment
4300 Non-Exempt Staff
4301 Definition

“‘Non-exempt staff’ may include transportation, custodial, maintenance, food service,
clerical, and paraprofessional employees and other employees who do not meet an
exemption under the Fair Labor Standards Act or the Michigan Improved Workforce
Opportunity Wage Act. The term does not include “exempt’ professional staff,
administrators, supervisors, or the Superintendent (as defined in Policies 4401, 4501,
and 4601). Non-exempt staff are employed at-will and their employment may be altered
or terminated at any time with or without cause, uniess governed by a collective
bargaining agreement or individual employment contract containing a different standard
of employment security.

Unless otherwise provided by a collective bargaining agreement or individual
employment contract, non-exempt staff will be subject to a probationary period of 1 work
year.

Legal authority: 29 USC 201 et seq.; MCL 380.11a(3), 380.601a; MCL 408.934a
Date adopted:

Date revised:
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Series 4000: District Employment
4300 Non-Exempt Staff
4302 Employee Pay, Including Minimum Wage and Overtime

Non-exempt staff will receive hourly compensation at a rate not less than the hourly
minimum wage required by federal or state [aw, whichever is greater. Wages will be paid
for all hours worked, including for training time required by the District. '

Non-exempt staff will receive overtime compensation at a rate of 1.5 times their regular
hourly rate for work more than 40 hours in a work week, unless a higher rate is
established through a collective bargaining agreement or other written agreement
covering the non-exempt staff member. Paid leave time (e.g., vacation, sick, or personal
days) will not count as hours worked for overtime compensation, unless otherwise
stated in a collective bargaining agreement or individual employment contract.

Overtime work must be pre-approved by a supervisor and properly recorded.

If the non-exempt staff member is compensated at multiple hourly wage rates during a
work week, the overtime rate will be based on a weighted blend (by hours worked at
each wage rate) of the wage rates earned by the employee in the applicable work week.

Collective bargaining agreements and individual employment contracts may provide for
additional overtime compensation.

Legal authority: 29 USC 201 et seq.; MCL. 408.931 et seq.
Date adopted:

Date revised:
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Series 4000: District Employment
4300 Non-Exempt Staff
4303 Compensatory Time

A. The District may offer Non-Exempt Staff compensatory time, in lieu of overtime
pay, at a rate of 1.5 hours of compensatory time for 1 hour of time for which the
employee earns overtime pay. The District may determine that some employee
classifications are ineligible for compensatory time.

B. For represented, Non-Exempt Staff compensatory time must be provided under a
collective bargaining agreement, memorandum of understanding, or other
agreement between the District and the exclusive collective bargaining
representative.

C. For non-represented, Non-Exempt Staff, the staff member must submit an
express, voluntary written request to receive compensatory time in lieu of
overtime pay before the performance of overtime work. This request is subject to
prior approval by the District. The Non-Exempt Staff member's written request
must be kept in the payroll file for each instance of compensatory time.

D. Compensatory time is only available to those Non-Exempt Staff members who
receive 10 or more paid days of leave per year, in addition to the compensatory
time. If requested by the employee and approved by the District, the terms of the
compensatory time plan are subject to the following:

1. acceptance of compensatory time in lieu of overtime pay is not required as a
condition of employment;

2. employees are permitted to use compensatory time unless it will unduly
disrupt District operations;

3. employees may not accrue more than 240 hours of compensatory time at any
time;

4. employees may, at any time, request monetary compensation for accrued
compensatory time at a rate not less than the regular rate earned by the
employee at the time the employee earned the compensatory time. Payment
must be made within 30 days after the request; and

5. upon voluntary or involuntary termination of employment, an employee who
has accrued compensatory time must be paid monetary compensation for
accrued compensatory time at a rate not less than the regular rate earned by
the employee at the time the employee earned the compensatory time.

E. Unless otherwise prohibited by a collective bargaining agreement, the District
may terminate a compensatory time plan after providing 60 days’ notice to
Non-Exempt staff. Employees will receive monetary compensation for accrued

© 2022 [T} THRUN

AW Eimasty: P, €,
PoLiay SERVICE




compensatory time at a rate not less than the regular rate earned by the
Non-Exempt Staff at the time the staff member earned the compensatory time.

F. The District must provide Non-Exempt Staff who earn compensatory time a
statement reflecting the accrual and use of compensatory time in the period that
it is earned or used. The payroll records for Non-Exempt Staff who earn
compensatory time must identify the accrual of compensatory time.,

G. The District will not directly or indirectly interfere with a Non-Exempt Staff
member’s right to request or not request compensatory time in lieu of overtime
pay or require a member to use compensatory time. In assigning overtime hours,
the District will not discriminate among Non-Exempt Staff within a classification
based on the choice to request or not request compensatory time off in lieu of
overtime pay.

Legal authority: 29 USC 207; MCL 408.414a, 408.934a
Date adopted:

Date revised:
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Series 4000: District Employment
4300 Non-Exempt Staff
4304 Employee Timekeeping Responsibilities

Non-Exempt Staff must record all hours worked in compliance with District procedures.
Non-Exempt Staff will be compensated for authorized recorded hours worked, including
preliminary and subsequent work activities and overtime. Timekeeping records must
reflect actual time worked to ensure accurate payment of wages.

Substantiated falsification or misrepresentation of hours worked may result in discipline,
including discharge.

Legal authority: 29 USC 201 et seq.; MCL 408.471 et seq.
Date adopted:

Date revised:
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Series 4000: District Employment
4300 Non-Exempt Staff
4307 Performance Evaluation

The Superintendent or designee will determine the frequency of evaluations for
Non-Exempt Staff not covered by a collective bargaining agreement that addresses
evaluation frequency.

Unless an evaluation tool is specified in a Non-Exempt Staff member’'s collective
bargaining agreement, the Superintendent or designee may select an evaluation tool
that serves the District’s best interests,

Non-Exempt Staff covered by a collective bargaining agreement or individual
employment contract will be evaluated using the procedures and criteria set forth in that
agreement.

Legal authority: MCL 380.11a(3), 380.601a
Date adopted:

Date revised:
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Series 4000: District Employment

4300 Non-Exempt Staff

4308 Reduction and Recall of Non-Exempt Staff

The Board,

in its sole discretion, may determine that a reduction in force of a

Non-Exempt Staff member is appropriate due to curricular, fiscal, personnel
management, or other operating conditions. A reduction in force may consist of a
reduction of hours or personnel. Reductions in force and recalls are subject to Board

approval.

A. Staff Subject to a Collective Bargaining Agreement or Individual Employment
Contract

If the Board determines that a reduction of Non-Exempt Staff governed by a
collective bargaining agreement or individual employment contract is necessary,
the Superintendent will implement a reduction in force in conformance with the
applicable agreement(s).

B. Non-Exempt Staff Not Subject to a Collective Bargaining Agreement or Individual
Employment Contract Containing Reduction and Recall Provisions

1. Reduction in Force

The Superintendent or designee will make reduction in force
recommendations to the Board. The Superintendent's or designee’s
recommendation to the Board may consider the following criteria for
reduction, which are not in order of priority or weight:

a. programs and services to be offered;

b. employee qualifications, abilities, skills, and education:

c. federal, state, and local funding;

d. employment experience that is relevant to an assignment;

e. federal and state laws or regulations that may mandate certain
employment practices;

f. special or advanced training that would be of present or future value to the
District;

g. the organizational and educational effect caused by a reduction of
Non-Exempt Staff member(s);

h. formal and informal evaluation of Non-Exempt Staff performance by a
supervisor; ‘

I. length of service with the District and within a classification; and

THRUN
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j. any other criteria that are rationally related to providing effective support
services and operation of or administration of the District, such as
discipline record and compliance with attendance Policies and
praocedures.

2. Notification
Notice will be provided as follows:

a. Before the Board considers a reduction in force, the Superintendent or
designee will notify, in writing, each affected non-exempt staff member that
the Superintendent or designee is recommending a reduction in force or
hours that would affect the non-exempt staff member and the date and
time of the Board meeting at which the Board will consider the reduction in
force.

b. After the Board's decision on reduction in force, the Superintendent or
designee will provide written notice of the Board's action to the affected
non-exempt staff member(s).

c. A non-exempt staff member who is subject to a reduction in force must,
during the period which the member is eligible for recall, provide the
District with an accurate residential address, email address, and phone
number and report any subsequent change in the employee’s contact
information. Failure to maintain current contact information may be
deemed a waiver of recall rights.

d. The District may allow a laid off non-exempt staff member to be included
on the District's list of substitutes at the Superintendent’s or designee’s
discretion. If the District uses a laid off non-exempt staff member as a
substitute, remuneration will be determined by the District or an applicable
collective bargaining agreement.

Recall

A Non-Exempt Staff member subject to a reduction in force as described above
will have preferred rights to recall to employment for a period of 12 months
commencing on the date that the District implemented the reduction in force. The
Non-Exempt Staff member will be recalled to any position within the member's
classification. Recall decisions will be based on the criteria specified in
subsection B.1 of this Policy. .

A Non-Exempt Staff member who declines an offer of recall to a position
comparable to that held at the time of layoff or for which he/she is otherwise
qualified will be removed from the recall list and will forfeit any further
employment rights with the District.
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A Non-Exempt Staff member must respond within 10 days after the date the
District sent notice of recall. Failure to do so may be deemed a waiver of recall
rights.

Legal authority: MCL 380.11a(3), 380.601a
Date adopted:

Date revised:
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4400
4401

Series 4000: District Employment
Professional Staff

Definition

. General

Professional Staff primarily perform work that requires advanced knowledge or
work that is intellectual in nature, consistent with the FLSA's (Fair Labor
Standards Act) definition of “professional.” The Professional Staff member's area
of expertise is related to learning or comes from prolonged course of study,
including teachers and Non-Teaching Professionals, but excluding
Administrators/Supervisors (as defined under Policy 4501) and the
Superintendent (as defined under Policy 4601).

. Teachers

Teachers are professional persons who provide or direct instruction to students
and must be appropriately qualified and certified for the assigned teaching
position, consistent with federal and state faw and District Policies. Each teacher
shall maintain required qualifications and certification as a condition of that
teacher’s continued employment.

A classroom teacher employed by the District must: (1) have a valid Michigan
teaching certificate or authorization to teach under Revised School Code Section
1233b; and (2) be assigned by the District to deliver direct instruction to students
as a teacher of record.

A teacher must promptly notify the Superintendent or designee, in writing, if the
teacher’s certification or authorization expires, is revoked, or nullified. Failure to
provide this written notice, whether willfully or negligently, may result in discipline,
including discharge.

. Non-Teaching Professionals

Non-Teaching Professionais are “other Professional Staff” who are not teachers
and who meet the professional exemption under the FLSA, such as counselors
(i.e., those counselors who are not certified teachers), social workers, teacher
consultants, behavior specialists, speech pathologists (i.e. who are not certified
teachers), physical or occupational therapists, nurses, and psychologists. A
Non-Teaching Professional is not required by law to hold a teaching certificate or
authorization for the assigned duties, Each Non-Teaching Professional must be
qualified and certified as required by the Board or federal and state faw. Each
Non-Teaching Professional must maintain those qualifications and certifications
as a condition of that person’s continued employment.

A Non-Teaching Professional must promptly notify the Superintendent or
designee, in writing, if the person’s certification, license, or endorsement expires,
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is revoked, or nullified. Failure to provide this written notice, whether wilifully or
negligently, may result in discipline, including discharge.

Legal authority: 29 USC 201 et seq.; MCL 38.81 et seq.; MCL 380.1231, 380.1233,
380.1233b, 380.1236, 380.1237

Date adopted:

Dated revised:
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Series 4000: District Employment
4400 Professional Staff

4406 Professional Improvement Sabbaticals

The Board may, in its sole discretion and consistent with Revised School Code Section
1235, approve a Professional Staff member’s paid or unpaid leave of absence for the
purposes of pursuing professional improvement (i.e., a sabbatical) or any other similar
circumstance. A Professional Staff member seeking a leave of absence must apply in
writing to the Superintendent or designee for presentation to the Board at least 60 days
in advance. The leave of absence will be consistent with any applicable collective
bargaining agreement or individual employment contract.

Legal authority: MCL 380.1235
Date adopted:

Date revised:
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Series 4000: District Employment
4500 Administrators/Supervisors

4501 Definition

An Administrator, Supervisor, or Director performs duties meeting the administrative or
executive exemptions under the Fair Labor Standard Act. Administrators, Supervisors,
and Directors report to the Superintendent or designee.

A. Administrators

Administrators manage, supervise, and oversee District curriculum, instructional
programs, and instructional services. As a condition of continued employment,
Administrators must hold and maintain certificates, licenses, credentials, and
qualifications (collectively, the “Certification”) as set by the Board or required by
law, including Revised School Code Sections 1246 and 1536.

1. “Administrator” includes the building principal, assistant principal, assistant
superintendent, and any other person whose primary responsibility is
administering instructional programs, as well as the position of “chief business
official” as defined in Revised School Code Section 1246.

2. If an Administrator’s Certification expires, is nullified, or is revoked, the
Administrator must immediately notify the Superintendent or designee, in
writing.

3. Administrators will be subject to individual employment contracts not to
exceed 3 years and may be governed by a collective bargaining agreement.

4. Administrators are subject to Revised School Code Section 1229(2) for
purposes of non-renewal.

B. Non-Instructional Supervisors or Directors

Non-Instructional Supervisors or Directors include managerial personnel who are
not Administrators within the definition of this Policy and who have the authority
to direct, recommend, hire, discipline, and discharge personnel they supervise,
including transportation, custodial, maintenance, or food service personnel.
Non-Instructional Supervisors or Directors may be provided individual
employment contracts not to exceed 3 years and may also be governed by a
collective bargaining agreement,

Legal authority: MCL 380.1229, 380.1248, 380.1536
Date adopted:

Date revised:
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Series 4000: District Employment
4500 Administrators/Supervisors

4502 Assignment and Transfer

Consistent with an applicable coliective bargaining agreement or individual employment
contract, the Superintendent or designee is authorized to assign or transfer an
Administrator, Supervisor, or Director to another Administrator, Supervisor, or Director
position and realign duties and responsibilities. The compensation will be
commensurate with duties and responsibilities established by the Board.

Legal authority: MCL 380.11a(3), 380.601a, 380.653
Date adopted:

Date revised:
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Series 4000: District Employment
4500 Administrators/Supervisors
4506 Discipline

The Superintendent or designee may discipline Administrators, Supervisors, or
Directors for misconduct, violations of contract, Policy, or law, or other inappropriate
behavior. Off-duty conduct may result in discipline if it adversely impacts the District and
is not otherwise a legally protected activity. This Policy does not cover termination of an
Administrator, Supervisor, or Director, which is addressed in Policy 4507,

Before discipline is imposed, the Administrator, Supervisor, or Director will be provided
an opportunity to respond to the allegation(s).

An Administrator, Supervisor, or Director governed by a collective bargaining agreement
or individual employment contract may be disciplined consistent with applicable
procedures and standards in that agreement. An employee who is subject to an
investigatory interview that may resuit in discipline or who reasonably believes an
investigatory interview may result in discipline may bring a representative consistent
with Policy 4108.

if the Superintendent or designee concludes, by a preponderance of the evidence, that
the conduct in question has been substantiated and that discipline is warranted, the
Superintendent or designee may discipline the employee so long as the basis for the
discipline follows the standard(s) identified in the employee’s applicable collective
bargaining agreement or individual employment contract. If the employee is not subject
to a collective bargaining agreement or individual employment contract, the
Superintendent or designee may implement discipline for any lawful reason. The
disciplinary action may be considered in the employee’s performance evaluation.
Written discipline will be placed in the employee's personnel file,

A suspension without pay may be imposed as a disciplinary consequence, consistent
with the Fair Labor Standards Act, for infractions of safety rules of major significance or
infractions of workplace conduct rules, such as rules prohibiting unlawful harassment,
workplace violence, drug or alcohol use, or for infractions of state or federal laws.
Disciplinary deductions may only be made in full-day increments and must be imposed
pursuant to a written Policy applicable to ail employees.

Evidence of substantiated unprofessional conduct cannot be suppressed or removed
from a personnel file consistent with Revised School Code Section 1230b,

The Teachers’ Tenure Act shall apply if an Administrator’s tenure rights are implicated
by the disciplinary action.

Legal authority: 26 CFR 541.602(b)(5); MCL 380.11a, 380.601a, 380.653, 380.1230b,
380.1248, 380.1249b; MCL 423.209

Date adopted:
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Series 4000: District Employment
4500 Administrators/Supervisors
4507 Termination

For purposes of this Policy, “termination” refers to a proposed action to discharge or
permanently discontinue the' employment of an Administrator, Supervisor, or Director
during the term of an individual employment contract. Non-renewal at coniract
expiration is not a termination under this Policy and is addressed in Policy 4508.

Uniess otherwise provided by an applicable collective bargaining agreement or
individual employment contract, an Administrator, Supervisor, or Director may be
terminated for any lawful reason. Off-duty conduct may resuit in termination if it
adversely impacts the District and is not a legally protected activity.

The Superintendent or designee will provide written charges in support of the
recommendation for discharge and notice of the Board hearing date, time, and location,
to the Administrator, Supervisor, or Director in advance of a Board meeting on the
charges. The employee may request a hearing in closed session, but the Board's
decision on the termination recommendation must be made in open session. If the
employee requests a hearing, the employee has the right to bring legal counsel or
another representative of the employee’s choice (at the employee’s expense) to hear
and contest the evidence supporting the termination recommendation and to submit
evidence in support of the employee’s retention.

The Board resolution or written correspondence identifying the reason(s) for the Board's
decision on termination will be placed in the employee’s personnel file.

if the employee holds tenure rights as a classroom teacher and the District seeks to
terminate those tenure rights, the District will comply with the Teachers’ Tenure Act.

Legal authority: MCL 38.71 et seq.; MCL 380.1229(2), 380.1229(3)
Date adopted:

Date revised:
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Series 4000: District Employment
Administrators/Supervisors
Administrator Non-Renewal
Administrators Subject to Revised School Code Section 1229(2)

Administrator contract non-renewal may be subject to Revised School Code
Section 1229(2) depending on the person's responsibilities, duties, and
certification. If the non-renewal of an Administrator is subject to Revised School
Code Section 1229(2), this Policy shall be implemented consistent with that
statute.

“Non-renewal” is an action to discontinue an employment contract at contract
expiration. Termination during the term of an existing employment contract is
addressed in Policy 4507.

If Revised School Code Section 1229(2) applies, the non-renewal of an
Administrator’s individual employment confract must be preceded by a notice to
the employee that the Board is considering non-renewal. Written notice of
consideration of non-renewal must be given to the Administrator at least 90
calendar days before the expiration date of the Administrator's contract. The
Administrator will be provided notice of the Board meeting at which the
consideration of non-renewal will be reviewed and may request an open or
closed session, where appropriate. The Board must act in open session on the
recommendation to consider non-renewal.

The Superintendent or designee will notify the Administrator of the Board’s
decision to consider non-renewal, including a written statement of the reason(s).
The employee may request to meet with a majority of the Board to discuss the
reason(s) in open or closed session, where appropriate. The meeting with the
majority of the Board to discuss the reason(s) it is considering non-renewal must
take place following notice fo the administrator of the consideration of
non-renewal and before any action of non-renewal.

There must be a minimum of 30 calendar days between the time that the
administrator is provided written notice that the Board is considering
non-renewal, including a statement of the reason(s) for consideration of
non-renewal, and the Board's action to renew or non-renew the administrator’s
individual employment contract. The resolution and notice of non-renewal must
be provided to the administrator not less than 60 calendar days before the
expiration date of the administrator’s individual employment contract.

If the non-renewal is based on a reduction in personnel and not for a
performance reason, the Board’s review and action must take place in open
session.

EAw Fiam, Pic
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If the employee holds tenure rights as a classroom teacher and the District seeks
to terminate those tenure rights, the District will compiy with the Teachers’ Tenure
Act.

B. Non-Renewal of a Supervisor or Director

A Supervisor’s or Director’s contract may be non-renewed in accordance with the
applicable individual employment contract or collective bargaining agreement.
Absent any contractual guidance, recommendation of non-renewal will be
presented to the Board at least 30 calendar days before the contract expiration,
stating the reason(s) for the recommendation. Advance written notice of the
recommendation, the time, date, and location of the Board meeting, and option
for closed session deliberation will be provided to the Supervisor or Director.

Legal authority: MCL 380.1229
Date adopted:

Date revised:
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Series 4000: District Employment
The Superintendent
General

Employment

Except in limited circumstances as otherwise allowed by law, the Board will
employ a Superintendent as the District’s chief administrative officer who will
report to the Board. The Superintendent’s individual employment contract will not
exceed 5 years. The Superintendent will maintain appropriate certification, as
well as comply with continuing education requirements, as a condition of
continued employment. The Superintendent must immediately notify the Board if
his or her certification expires or is nuilified or revoked.

Duties and Responsibilities

The Superintendent will regularly advise the Board on significant legal,
educational, financial, and other school-related developments affecting the
District and the Board and will demonstrate exemplary leadership and knowledge

of contemparary educational philosophy and effective practices. '

The Superintendent will ensure compliance with requirements imposed by
federal and state law, Policy, and governmental authorities with jurisdiction over
Michigan schools. The Board delegates to the Superintendent the general power
and authority to do the following, within Board-approved Policy and budgetary
parameters:

1. direct curriculum and take actions to maximize student safety, welfare, and
educational opportunities;

2. suspend students up to 59 days and expe! students consistent with Policy
5206;

3. ensure compliance with student disciplinary standards and procedures;
4. accept all employee resignations on the Board’s behalf;

5. make other employment decisions consistent with these Policies, specifically
including the right to hire, recall, transfer, assign, direct, discipline, and
recommend or impose termination, as applicable;

6. develop and implement recruitment, application, and selection procedures to
fill vacancies for Non-Exempt Staff, Teaching Professionals, Non-Teaching
Professionals, Administrators, Supervisors, and Directors and to make hiring
recommendations to the Board for approval, if applicable;
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7. manage District grounds, buildings, property, and equipment and make
determinations about their use, maintenance, improvements, purchases, and
repairs in accordance with law;

8. temporarily close one or more of the District's schools or programs or aiter the
school day when the Superintendent determines that the action is necessary
for the health and safety of students and staff;

9. maintain adequate supplies and materials for students and staff;

10.consult with outside advisors, attorneys, auditors, and others in the best
interests of the District;

11. negotiate collective bargaining agreements and other contracts, subject to
Board review and ratification;

12.serve as the Board's spokesperson and community liaison;

13.develop, recommend, and implement cooperative programs and services with
other public and private entities that will promote attainment of District goals
and objectives;

14.implement Board policies and supervise the District's day-to-day operations;

15.take action in circumstances not authorized by Board action or Policy when
required to effectively run the District's day-to-day operations, to respond to a
lawful order, or to implement rules to protect heaith and safety. The
Superintendent should (1) inform the Board of the action taken and the need
for expedited action; and (2) report the action to the Board during the first
meeting following the action;

16.draft administrative guidelines and forms which are consistent with these
Policies or the law to effectively run the District’'s operations; and

17.take action as permitted or required by law or as authorized by Board action
or Policy.

C. Fiscal Management

The Superintendent, in consultation with other District personnel, will prepare and
present to the Board a proposed annual District budget for the upcoming fiscal
year. Budget adoption and amendments will be subject to Board approval. The
Superintendent will furnish the Board with all information requested by the Board
for proper consideration of the proposed budget. After the proposed budget is
adopted by the Board at a public hearing held in compliance with the Budget
Hearings of Local Government Act, the Superintendent, in consultation with the
individual acting in the capacity of the District's business official, will oversee and
control budget expenditures to ensure compliance with the budget adopted by
the Board.

© 2022 THRUN
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Legal authority: MCL 141.411 et seq., MCL 380.11a, 380.601a, 380.653, 380.654,
380.1229(1), 380.1229(4), 380.1246, 380.1536

Date adopted:

Date revised:
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Series 4000: District Employment
4600 The Superintendent
4602 Hiring

The Board will determine and select the best candidate to serve as the Superintendent,
based on qualifications, experience, and demonstrated capabilities. The Board may
enlist professional consultants, employees, community members, or others to assist
with the recruitment and selection process.

Qualified candidates will possess and maintain certifications, permits, and approvals
required by federal and state law for the office of Superintendent. The hiring process will
comply with the Michigan Open Meetings Act.

Before hiring the selected candidate, an offer of employment will be conditioned on
successful completion of a background check as described in Policy 4205.

The Board should consult with legal counsel when drafting the Superintendent’s
employment contract.

The Superintendent's employment contract shall not exceed five years in duration, If a
Superintendent vacates the position before a new Superintendent is selected, the Board
shall appoint an interim Superintendent to oversee operations untl a new
Superintendent is selected. Hiring decisions shall be based on qualifications, skills,
knowledge, abilities, education, certifications/licenses, experience, demeanor, and other
criteria the Board may deem relevant.

Legal authority: MCL 15.261 et seq.; MCL 380.1229(1), 380.1536
Date adopted:

Date revised:
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Series 4000: District Employment
4600 The Superintendent
4604 Absence/Incapacity

If the Superintendent is physically or mentally incapacitated or if there is reason to
believe that the Superintendent is unable to perform the duties of the position, pursuant
to the Superintendent’s individual employment contract and in accordance with federal
and state law, the District may require the Superintendent to provide medical
information or undergo a physical examination or psychological assessment to
determine the Superintendent’s ability to perform the duties of the position.

The Superintendent is a key employee as defined under the Family Medical Leave Act
(FMLA), whose FMLA leave is limited to 12 weeks (60 work days). See Policy 4108.

If the Superintendent is incapacitated and has not requested leave or if there is reason
to believe that the Superintendent cannot perform the duties of the position, the Board
President, after consulting with legal counsel, may place the Superintendent on paid
administrative leave pending review by the entire Board. The Superintendent's
placement on paid administrative leave will be temporary while the Board determines
appropriate action.

The Board President, subject to review and approval by the entire Board, may appoint a
certified and qualified person as the acting Superintendent until the Superintendent can
return or a successor is hired.

To promote accountability, where the Superintendent takes leave authorized by the
Superintendent employment contract or District Policy, the Superintendent will notify the
Board President and will maintain contemporaneous absence records.

Legal authority: 42 USC 12112; 29 CFR 825.312; MCL 380.1229
Date adopted:

Date revised:
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Series 4000: District Employment
The Superintendent
Gifts and Donations
Accepting Gifts or Donations on Behalf of the District

The Superintendent or designee is authorized to accept donations on behalf of
the Board in accordance with Policy 3303. Donations may not be accepted by a
particular school or department without express permission from the Board or
Superintendent or designee.

Accepting Personal Gifts

The Superintendent shall not solicit or accept anything of value for the
Superintendent’s direct or indirect personal benefit that may influence or
reasonably be perceived to influence decision making or otherwise create an
actual or perceived conflict of interest.

Gift Giving with Public Funds

Public funds may be used to purchase a plaque, medal, trophy, or other award
for recognition of an employee, volunteer, or pupil if the purchase does not
exceed statutory monetary limits; except, funds shall not be used to purchase
alcoholic beverages, jewelry, fees for golf, or any item which is illegal, as
consistent with and permitted by Policy 3205.

Legal authority: MCL 380.11a(3), 380.634, 380.1814

Date adopted:

Date revised:
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Series 4000: District Employment
4600 The Superintendent
4607 Non-Renewal

The Board may, in its discretion, non-renew the Superintendent’s individual employment
contract effective at the end of the contract term. The Board must provide written notice
of the non-renewal to the Superintendent at least 80 days before the contract expires,
as provided by Revised School Code Section 1229(1). Failure to provide at least 90
days' advance written notice of non-renewal will resuit in extending the Superintendent’s
contract for an additional 1-year period.

Legal authority: MCL 380.1229(1)
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5100 Student Rights
5101 Student Expression

The District will balance student speech and expression rights with its responsibility to
provide a safe, orderly learning environment.

Students may not engage in speech or expressive conduct that would materially and
substantially interfere with or disrupt school operations, including school activities and
educational programming. An actual disruption is not required before school officials
may regulate student speech or impose discipline if they can reasonably forecast a
substantial and material disruption or interference with school operations.

Students may be disciplined for speech or expressive conduct that: is materially and
substantially disruptive or that school officials can reasonably forecast will create a
substantial disruption; is obscene, sexually explicit, indecent, or lewd; promotes the use
of or advertises illegal substances; incites violence; contains “fighting words” or
constitutes a true threat of violence; constitutes hate speech or symbols, including, but
not limited to, swastikas or Confederate flags; involves a student walkout; urges a
violation of law, Board Policy, or ruie; or is not constitutionally protected, Administrators
will evaluate student speech on a case-by-case basis, including the location, context,
and nexus to the school, before impaosing discipline.

Student activism is subject to the above standards.

As used in this Policy, "fighting words” are words that tend to provoke a violent response
amounting to a breach of the peace.

Legal authority: U.S. CONST. amend. |; Const 1963, art I, § 5; Tinker v Des Moines
Indep Community Sch Dist, 393 US 503 (1969)

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5100 Student Rights
5104 Age of Majority

State law recognizes students are adults at age 18 or when otherwise legally
emancipated. Except as noted below, all Board Policies, applicable codes of conduct,
and any other applicable rules or behavioral expectations apply to all students
regardless of age.

Unless inconsistent with a court order, students who are 18 years or older or legally
emancipated may:

A. have the same rights as their parents/guardians as they relate to access to or
control of their student records;

represent themselves during disciplinary conferences;
request a personal curriculum;

have other rights or privileges as determined by the Superintendent or designee;

moow

sign themselves in and out of school;
F. provide reason(s) for their absences and tardies;

Eligible students who wish to assert these rights must notify the building principal in
writing. Otherwise, sections B-F above will not apply. The building principal or designee
may notify an eligible student's parent/guardian that the eligible student has exercised
the rights listed under this Policy.

l.egal authority: MCL 380.1278b; MCL 722.4, 722.52
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters

5200 Student Conduct and Discipline
5203 Hazing

Hazing is an intentional or reckless act directed against a student that endangers the
student’s physical or mental health or safety that is done for the purpose of pledging,
being initiated into, affiliating with, participating in, holding office in, or maintaining
membership in any organization, activity, team, or social group. This Policy applies
regardless of a student's consent, permission, or assumption of risk. Any student who
engages in hazing may be subject to discipline.

Hazing includes, but is not limited to:

physical brutality or punishment (e.g., whipping, beating, striking, branding, or
placing a harmful substance on a student’s body);

physical activity that subjects a student to an unreasonable risk of harm or that
adversely affects a student’s physical or mental health or safety (e.g., sleep
deprivation, exposure to the elements, confinement in a small space, or
undressing or exposing a student);

consumption of food, liquid, alcohol, drugs, or other substance that subjects a
student to an unreasonable risk of harm or that adversely affects a student's
physical or mental health or safety;

an activity that induces, causes, or requires a student to commit a crime or an act
of hazing;

intentional humiliation or embarrassment of a student;
detention or seclusion of a student; and

other activities that subject a student to an unreasonable risk of harm or that
adversely affect a student's physical or mental health or safety.

Legal authority: MCL 750.411t

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5200 Student Conduct and Discipline
5204 Student Appearance and Dress Code

Student dress, hair style, make up, cleanliness, or personal appearance that is a threat
to the safety, health, or welfare of students or others; violates any statute or Policy
5101; or substantially disrupts the educational environment or that school officials
reasonably forecast will substantially disrupt the educational environment, is grounds for
remedial or disciplinary action. The Superintendent or designee will develop and publish
specific dress code regulations consistent with this Policy.

Dress Code Philosophy

The dress code for students attending Okemos Public Schools supports equitable
educational access and is intentionally written in a manner that does not reinforce
stereotypes or increase marginalization or oppression of any group based on race, sex,
gender identity, gender expression, sexual orientation, ethnicity, religion, cuitural
observance, household income or body type/size.

Students should be able to dress comfortably for school and engage in the educational
environment without fear of discipline or body shaming

School staff should support a positive school environment that focuses on the
development of the whole child without the additional and often uncomfortable burden of
dress code enforcement.

The primary responsibility for a student's attire resides with the student and their
parent(s) or guardian(s). All students and staff should understand that they are
responsible for managing their own personal “distractions” without regulating individual
students’ clothing/seif-expression.

Certain body parts must be covered for all students at all times. Clothes must be worn in
a way such that genitals, buttocks, breasts, and nipples are fully covered with opaque
fabric. However, cleavage should not have coverage requirements. Students MUST
wear a Shirt (with fabric in the front, back, and on the sides under the arms), and
Pants/Jeans or the equivalent (for example, a skirt, sweatpants, leggings, a dress or
shorts), and shoes.

Dress Code Implementation

School staff will have conversation with the student who is not adhering to the dress
code to discuss the standards. The conversation with the student will be restorative in
nature. School administration may direct students to change clothing or contact home
for a change of clothes.

These dress codes shall apply to regular school days and summer school days, as well
as any school-related events and activities, such as graduation ceremonies, dances and
prom,
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Series 5000: Students, Curriculum, and Academic Matters
5200 Student Conduct and Discipline

5209 Student Use of Cell Phone and Electronic Communication Devices

Students may possess and use cell phones or other electronic devices while at schoal,
so long as they do so safely, responsibly, and respectfully, and comply with all other
school rules while using the devices.

Students are personally and solely responsible for the security of their cell phones and
other electronic devices. The District is not responsible for theft, loss, or damage of any
cell phone or other electronic device.

Students may not use cell phones or other electronic devices while they are in locker
rooms, restrooms, or any other area in which others may have a reasonable expectation
of privacy.

Taking, disseminating, transferring, or sharing obscene, pornographic, lewd, or
otherwise illegal photographs, video, audio, or other similar data, whether by electronic
data transfer or otherwise (including via cell phone or other electronic device), may
constitute a crime under state or federal'law. A student engaged in any of these
activities at school, at a school event, or on school-provided transportation, may be
subject to discipline pursuant to this Policy and the student code of conduct, A student
engaged in any of these activities outside of school may be disciplined if the student’s
activities substantially disrupt or negatively affect the school environment.

The Superintendent, building principals, and teachers are authorized to develop
grade-level, building-level and classroom rules for students’ use of cell phones and
other electronic devices. Those rules must be clearly communicated to students, A
student who violates the rules or this Policy are subject to corrective or disciplinary
action, consistent with Policy and the student code of conduct.

School administrators and teachers may confiscate a student’s cell phone or other
electronic device if the student’s use or possession of a cell phone or electronic device
violates this Policy, the student code of conduct, or any applicable building or classroom
rule. The building principal or designee may require a meeting with the student's
parent/guardian to discuss the rule violation before returning the cell phone or electronic
device.

Legal authority: MCL 380.1303(2)
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5200 Student Conduct and Discipline
5213 Personal Protection Orders Against Students

If a student obtains a personal protection order against another student in the same
building, either student’s parent/guardian should notify the building principal and provide
a copy of the order. The building principal or designee may work with the families to
change class schedules, lockers, lunch assignments, or bus assignments of either
student. While the District will seek to work collaboratively with both families, the District
will not enforce a personal protection order to which the District is not a party.

The existence of a personal protection order does not diminish a student’s rights under
the Individuals with Disabilities Education Act.

The existence of a personal protection order alone is not a sufficient basis to exclude a
student from school. The District reserves the right, consistent with Policy 5411, to
determine the educational placement of a student who is the subject of a personal
protection order.

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5300 Student Enroliment, Attendance, and Records
5304 Nonpublic School Students; Part-Time Attendance

A resident student who attends a nonpublic school or who is home-schooled and who
otherwise meets the enrollment requirements in Policy 5303, has the right to enroll in
nonessential elective courses (including co-curricular activities associated with those
courses) that the District provides to public school students in the same grade level or
age group. The District may provide instruction in nonessential elective courses to
students at a nonpublic school site, consistent with state law and subject to
constitutional constraints, so long as comparable instruction is provided to public school
students in the same grade level or age group. The District may alsoc permit
nonresident, home-schooled and nonpublic schoof students to enroll in nonessential
elective courses that the District provides to students in the same grade level or age
group consistent with state law and subject to constitutional constraints.

A nonpublic, part-time student, regardless of residency and instructional location, is
subject to the same course requirements and prerequisites that apply to all other District
students.

A nonpublic, part-time student is subject to all District rules and applicable student
codes of conduct.

The District is not required to provide transportation to a nonpublic, part-time student.

Nonpublic, part-time students may not participate in District-provided athletics or
extracurricular activities.

The Superintendent or designee must ensure that all courses and related optional
experiences offered or provided to nonpublic, part-time students satisfy the
requirements of state and federal law and applicable provisions of the Michigan Pupil
Accounting Manual.

Legal authority: MCL 388.1766b
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5300 Student Enrollment, Attendance, and Records
5306 International Students

The District will not deny enroliment to resident students or otherwise discriminate
against students based on immigration or visa status. All resident students, regardiess
of immigration or visa status, who otherwise meet Policy 5303's requirements may
enroll in the District.

A student seeking to enroll in the District should verify that the student’s enroliment wilf
comply with federal laws, regulations, and guidance applicable to the student's
immigration or visa status. Failure to do so may negatively impact the student's
immigration or visa status.

A student with an F-1 visa who enrolls in the District in compliance with federal law must
reimburse the District the full, unsubsidized per capita cost of providing education at the
District for the period of the student's attendance.

A student with a J-1 visa who is sponsored by a formal student exchange program may
enroll in the District without paying tuition if the student’s host family resides in the
District and the student otherwise meets the requirements of state and federal law and
Policy 5303.

Nothing in this Policy should be construed to require the District to facilitate a student’s
visa.

International students are subject to all laws, Board Policies, rules, behavioral
expectations, and applicable student codes of conduct.

Legal authority: 8 USC 1184(m); MCL 380.1401; Plyler v Doe, 457 US 202 (1982);
OAG, No. 6316, p 151 (September 25, 1985)

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5400 Curriculum, Instruction, and Parent/Guardian Involvement
5404 Free Textbooks, Materials, and Charging of Fees and Fines

The District will provide free instruction in accordance with state law and the State
Board of Education’'s Position Statement on Free Textbooks, Materials, and the
Charging of Fees.

A. Textbooks and Materials

The District will not charge a fee for materials necessary to complete required or
elective courses. Students and parents/guardians may purchase additional
supplies at their own expense. The District may charge a reasonabie and
refundable deposit to cover damage to textbooks and supplies.

B. Fees

The District will not charge students a fee to participate in curricular activities.
The District may charge sfudents a fee to participate in extracurricular and
noncurricular activities to cover the District's reasonable costs. The District may
require students to furnish specialized equipment and clothing required for
participation in extracurricular and noncurricular activities or may charge a
reasonable fee for the use of District-owned equipment or clothing. The activity's
coach or sponsor will provide students with information about the fees charged
and the equipment or clothing required.

C. Fines

The District may require students and their parents/guardians to reimburse the
District for actual costs to repair or replace District property that is lost, damaged,
stolen, returned in a different condition, or not returned on time. The District may
pursue legal remedies to collect unpaid fines.

D. Optional Insurance

The District may offer the opportunity for students or parents/guardians to
purchase insurance to protect against damage to District equipment or supplies.
The decision to offer insurance rests with the District.

E. Donations

The District may request donations of money, materials, equipment, or clothing
from parents/guardians and community members to defray the costs of providing
certain services and activities to students. Employees are directed to clearly
communicate to students, parents/guardians, and community members that
donations are voluntary.
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A teacher may provide a list of suggested materials that students and
parents/guardians may purchase. Purchasing materials is voluntary and not
required for curricular activities.

Waivers

Students who qualify for free or reduced-price lunches under U.S. Department of
Agriculture child nutrition programs will be provided a fee waiver or the necessary
materials or equipment without charge for: (1) participation in extracurricular
activities, (2) materials for course projects, and (3) the use of a musical
instrument in elective music courses. Actual participation in the free or
reduced-price lunch program is not required to qualify for these waivers. The
District is not obligated fo provide any particular type or quality of equipment or
other material to eligible students. A student who wishes to be considered for a
fee waiver must submit a completed fee waiver application to the building
principal or designee.

Legal authority: MCL. 600.2813; State Board of Education’s Position Statement on Free

Textbooks, Materials, and the Charging of Fees (March 1972)

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5400 Curriculum, Instruction, and Parent/Guardian Involvement
5405 Title | Parent and Family Engagement Policy

The District will jointly develop with parents/guardians a School-Parent-Student
Compact that outlines how the Title | school, parents, and students will share the
responsibility for improved student academic achievement and the means by which the
school and parents will build and develop a partnership to help students achieve state
education standards.

The Engagement Policy will be jointly developed and distributed to parents and family
members of participating students and the local community in an understandable format
and, to the extent practicable, in a language the parents can understand. An annual
evaluation of the Engagement Policy’s content and effectiveness will be used to design
evidence-based strategies for more effective parental involvement, to revise the Parent
and Family Engagement Policy, and to remove barriers to participation. The
Engagement Policy will be reviewed annually at a meeting where concerned parties can
discuss possible changes to the Engagement Policy.

The District recognizes the unique needs of students who are being served in its Title |
program, and the importance of parent and family engagement in the Title | program.
Parent and family engagement in the Title | Program must include, but is not limited to:

A. an annual meeting to which all parents of participating students will be invited to
inform parents of their school's participation under this part, to explain the
requirements of this part, and to explain the parents’ right to be involved.
Invitations may take the form of notes sent with students or announcements in
the school newsletter. Additional meetings may be scheduled based on need and
interest;

B. an explanation of the details for student and parent participation, including but
not limited to: curriculum objectives, the forms of academic assessment used to
measure student progress and achievement of the state academic standards,
type and extent of participation, parental input in educational decisions,
coordination and integration with other federal, state, and District programs, and
evaluations of progress;

C. opportunities to participate in parent involvement activities, such as fraining
parents to work with their students to improve achievement. A goal of parent
activities is to provide parents with opportunities to participate in
education-related decisions for their students, as appropriate;

D. to the extent practicable, opportunities for involvement in the Title | Program for
parents of limited English proficiency, parents with disabilities, parents with
limited literacy, parents who are economically disadvantaged, parents of a
minority background, or parents of migratory children. Communication to parents
about student progress and other Title | matters will be provided in a language
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the parent can understand, to the extent practicable. Responses to parent
concerns will be provided in a timely manner,;

. opportunities for parent-teacher conferences, in addition to those regularly

scheduled by the District, if requested by the parents or as deemed necessary by
District staff;

coordination and integration of parental involvement programs and activities with
other community programs. These may include cooperation with other
community programs such as Head Start, preschools, and other community
services; and

. educating teachers, specialized instructional support personnel, principals, and

other school leaders, with the assistance of parents in the value and utility of
parental contributions, how to reach out to, communicate with and work with,
parents as equal partners.

Legal Authority: 20 USC 6318

Date adopted:

Date revised:
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