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Electronic Portfolio of Administrive Clinical
Objectives
To obtain a school administration position, to take on a role of leader and learner.  To create a safe and 
healthy learning environment through relationship building with students, staff, and community. 

University of Michigan - Flint
August 2015 |  Masters of Public Administration
Focus: Educational Administration
GPA: 3.93

Eastern Michigan University
December 2008 |  Bachelor of Science
Major: Physical Education
Minor: Health Education
GPA: 3.47

Certifications
School Administrator Certificate
Michigan Professional 
Certificate
K-12 Physical Education
6-12 Health Education
Red Cross First Aid & CPR

Administrative Experience
June 2022 – Current |  Administrator 
ACE High School (Alternative Center for Education)
Rochester  Community Schools

 Worked to  develop a  s t rong school  cul ture  and cl imate  through support ive 
re la t ionships ,  offer ing unique learning and development  opportuni t ies ,  and expanding 
support  opportuni t ies .

o Creat ion of  ACE Career  Readiness  Academy through community par tnerships ,
o Implementat ion of  Learning Lounge af terschool  and lunch support  programs,
o Launch of  1 s t  annual  ACE Career  Explorat ion Day ut i l iz ing community 

s takeholders ,  
o Redesign and improvement  of  bui lding MTSS and SSR support  scaffolding.

 Distr ic t  level  Edgenui ty  Online Learning plat form coordinator ;  responsible  for  
providing t ra ining and support  to  s taff  and maintaining course  design by using content  
s tandards as  needed.

 Worked to  develop a  safe ,  order ly  and discipl ined school  that  promotes  a  safe  
environment  for  teaching and learning by enforcing the code of  conduct .  

 Maintained a  high level  of  teaching and learning expectat ion within the c lassroom 
through the use of  f requent  c lassroom vis i ts  and off ic ia l  evaluat ions using the 
Danielson Framework.  

 Redesigned referral  and enrol lment  process  to  ACE high school  to  encourage posi t ive  
re la t ionships  with s tudent ,  family,  home school  and Ace support  teams.  

 Worked col laborat ively with both Principal  & Assis tant  Pr incipal  groups to  maximize 
opportuni t ies  for  a l ternat ive learner  groups.
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January 2022 – June 2022 |  Interim Assistant Principal
RCS Virtual Campus & ACE High School (Jeff Frankowiak)
Rochester  Community Schools

 Assis ted pr incipal  wi th leadership of  teaching s taff  and helped direct  school  resources  
toward school  improvement .  

 Manage and create  master  schedule  for  ACE High School  and Vir tual  Campus 
elementary,  middle  and high school .

 Developed successful  working re la t ionships  with dis t r ic t  support  s taff ,  bui lding s taff ,  
parents ,  s tudents  and community members  to  faci l i ta te  bui lding and program 
improvement .

August 2021– January 2022 |  Learning Pathways Specialist
District Wide Credit Recovery Initiative
Rochester  Community Schools   (Jeff Frankowiak)

 Develop and implement  credi t  recovery program at  3  comprehensive high schools  
within RCS.  

 Work col laborat ively with Learning Consul tants  and AP’s  to  develop programming 
and opportuni t ies  unique to  each bui lding’s  needs.

September 2018–December 2019 |  Oak. Schools Aspiring Principal Academy 
Oxford High School (Steve Wolf) 
Oakland Schools

 Complete  a  mult i -day job shadow with Oxford High School  adminis t ra t ion.
 Complete  monthly professional  learning sessions re la ted to  successful  adminis t ra t ive 

pract ices

May 2019 – July 2019 |  Interim Principal 
ACE High School (Alternative Center for Education)
Rochester  Community Schools

 Redesign and improve the bui ldings MTSS.
 Redesign and expand programmed extra  support  tutor ing sessions from 3hrs  to  10hrs  

weekly.

2012 - 2020 |  Teacher in Charge 
ACE High School (Alternative Center for Education)
Rochester  Community Schools

 Responsible  for  a l l  bui lding discipl ine.
 Assume Adminis t ra t ive responsibi l i t ies  in  the  absence of  bui lding pr incipal .
 Formative Assessments  for  Michigan Educators  (FAME) member (2015-2020)
 SAT /  P-SAT Co-Coordinator  (2017-2020)  
 ACT Co-Coordinator  (2016)
 M-Step Coordinator  (2015 – 2020)  
 Cri t ical  Incidents  Team Coordinator  

o Coordinate  and conduct  emergency dr i l ls  wi th Oakland Schools ,  Local  Law 
Enforcement ,  Fire  Department

o Complete  a l l  required report ing for  RCS and Homeland Securi ty .
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Teaching Experience (K-12)

2020 – 2022 |  Virtual  Physical  Education 
Rochester  Community Schools :  Vir tual  
Campus
Grades 6-12

2013 -  2022 |  Edgenuity Instructor
Rochester  Community Schools :  Summer 
Learning
Grades 9-12

2010 -  2020 |  Physical  Education
Rochester  Community Schools :  ACE High 
School  Grades 10-12

2012 -  2020 |  Online Distance Education
Rochester  Community Schools :  Dist r ic t  Wide 
Grades 6-12

2013 -  2020 |  10 t h  Grade Mentor Teacher
Rochester  Community Schools :  ACE High 
School  Grades 10-12

2016 -  2017 |  Computer Operations 
Rochester  Community Schools :  ACE High 
School  Grades 10-12

2016 -  2017 |  Marketing & Advertis ing
Rochester  Community Schools :  ACE High 
School  Grades 10-12

2012 -  2013 |  Physical  Education 
Rochester  Community Schools :  Reuther  MS 
Grades 6-8

2010 -  2013 |  Physical  Education
Living Word Lutheran School                     
Grades K-6

2012 -  2013 |  Physical  Education 
Rochester  Community Schools :  Reuther  MS 
Grades 6-8

2008 |  Student Teaching
Erickson Elementary School
Ypsi lant i  Publ ic  Schools

2008 |  Student Teaching
Forest School for Emotionally Impaired
Ypsi lant i  Publ ic  Schools

2008 |  Student Teaching
Meads Mill Middle School
Northvi l le  Publ ic  Schools

Coaching Experience
2018 -  2022 |  Reuther Middle School  
Footbal l
Co-Head Football Coach
Reuther  Middle  School ,  Rochester  Hil ls  MI
Co-Coach:  Calvin Gross

2009 -  2014 |  Plymouth High School  
Basketbal l
Assistant Varsity Basketball Coach 
Plymouth High School ,  Plymouth MI
Head Coach:  Mike Soukup

2010 -  2012 |  Plymouth High School  
Basebal l
Assistant Freshman/JV Baseball Coach 
Plymouth High School ,  Plymouth MI
Head Coach:  Bryan Boyd

2008 -  2009 |  Stevenson High School  
Basketbal l
Assistant JV Basketball Coach 
Stevenson High School ,  Livonia  MI
Head Coach:  Brandon Sinawi
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References

Jeff Frankowiak
Virtual Campus Principal (Former)
Technology Director
JFrankowiak@rochester.k12.mi.us
(248) 651-9474

Thomas Traub
Principal Johnson Upper Elementary
Livonia Public Schools
ttraub2@livoniapublicschools.org
(407) 666-4197

Todd Kalmbach
Churchill High School Assistant Principal
tkalmbac@livoniapublicschools.org
(734) 558-5146

Susan Demeniuk
ACE High School Principal (Former) 
Adams High School Assistant Principal
SDemeniuk@rochester.k12.mi.us
(248) 670-0364

Michael Soukup
Physical Education Instructor
Plymouth High School Varsity Basketball Coach
Soukupmi@northville.k12.mi.us
(313) 622-7019

Sandra Srabian
ACE High School Principal (Retired)
SSrabian@rochester.k12.mi.us
(248) 933-4109

Shelly Robinsion (Retired)
ACE High School Counselor 
SRobinson1@rochester.k12.mi.us
(248) 726-5902




