
 516-1 

 

 
 

Revised: 2/27/20; 9/10/2015(MSBA Policy Review); 3/21/96; 2/6/97; 6/8/00; 11/9/00 

 

Adopted: 3/7/88 

 

516 - STUDENT MEDICATIONS 

 

I. PURPOSE 

 

The purpose of this policy is to set forth the provisions that must be followed when 

administering medication to students during the school day.   

 

II. GENERAL STATEMENT OF POLICY 

 

The school district acknowledges that some students may require medication during the 

school day to function as near to their potential as possible. Medication will be 

administered by Licensed School Nurse (LSN), Registered Nurse (RN), health staff, or 

designated personnel in accordance with law and school district procedures. The school 

district reserves the right to refuse request for medication authorization/administration 

under certain circumstances.  

 

III. AUTHORIZATION TO DISPENSE MEDICATION 

 

A. Medications will be defined as those prescription or nonprescription medications 

taken for a specific medical condition.   

 

1. Long-term medications are defined as those that are taken or stored in the 

health office greater than 2 weeks. 

 

2. Short-term medications are defined as those that are taken or stored in the 

health office for less than 2 weeks.  

 

B. Medications will be administered when the parent or guardian and/or the 

physician/licensed prescriber has signed the Medication Authorization Form. 

 

1. Long-term medication requires a written order from a physician/licensed 

prescriber AND a parent or guardian signature on the Medication 

Authorization Form.   

 

2. Short-term medication requires a parent signature on the completed 

Medication Authorization Form and will be administered according to 

labeled instructions.  
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3. All controlled medications require a written order from a physician/ 

licensed prescriber AND a parent or guardian signature on the Medication 

Authorization Form. Some examples of controlled medications are: Ritalin, 

Dexedrine, and Adderall.  

 

4. The Medication Authorization Form must be completed annually at the start 

of each school year and/or when a change in prescription occurs.   

 

C. An oral request by a parent or guardian to administer medication may be valid for 

two school days, provided that the school district receives a completed Medication 

Authorization Form for the medication by the end of the two school day timeframe. 

 

D. Prescription medication must be brought to school in the pharmacist’s labeled 

container, appropriately labeled for the student. Over the counter medications must 

be in their original container. The label must clearly identify the medication, the 

dosage, and directions for administration. 

 

E. Parents or guardians must grant permission for the school to contact the 

physician/licensed prescriber regarding any medication concerns. 

 

F. The administration of the medication will be discontinued upon request from the 

parent or guardian to the school district’s LSN, RN, health staff, or designated 

personnel. 

 

G. Any changes regarding administration of medication will be implemented only 

upon written request from the parent or guardian, and authorization of the 

physician/licensed prescriber if needed. 

 

H. A parent or guardian who authorizes designated school personnel to administer 

approved medication releases school personnel from liability should adverse 

reactions result from the medication administration. 

 

I. Medications are generally not to be carried by the student. If a parent or guardian 

requests that their child carry and/or self-administer a medication, a written 

agreement between the student’s parent or guardian, physician/licensed prescriber, 

and school nurse or designee will be completed. Medications used at school must 

be stored in the health office unless an authorization to self-carry is signed by the 

parent or guardian and approved by the school nurse. Controlled substances will 

not be allowed for self-administration.   

 

J. A student may possess and apply a topical sunscreen product during the school day 

while on school property or at a school-sponsored event without a prescription, 

physician’s note, or other documentation from a licensed health care professional.  

School personnel are not required to provide sunscreen or assist students in 

applying sunscreen. 

 

 

IV. ADMINISTRATION OF MEDICATION 
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All medications will be administered in accordance with the provisions of M.S. 121A.22. 

School personnel designated by the school nurse to administer medication to students will:   

 

A. Administer prescription and non-prescription medication according to the written 

authorization of the parent or guardian (and physician/licensed prescriber if 

required), in compliance with label directions.  

 

B. Keep a record of administration indicating the date, time, and dosage of all 

medications administered. 

 

C. Keep medication in a locked cabinet. Medications requiring refrigeration will be 

kept in the refrigerator in the health office.  

 

D. Maintain an inventory of the current supply and notify the parent or guardian when 

the current inventory needs to be replenished. 

 

E. Dispose of unused medications or return them to the parent or guardian in 

accordance with district procedures.  

 

F. Administer medication, upon request, on field trips. 

 

1. Medications will be administered by designated school district staff as 

delegated by the school nurse on field trips.   

 

V. THE SCHOOL RETAINS THE RIGHT TO: 

 

A. Request that a 504 Emergency Care Plan be written to provide added clarification 

of the procedures, roles and responsibilities related to the medications administered 

in response to medical emergency.   

 

B. Reject requests for administration of medications on a case-by-case basis. 

 

VI. STUDENT USE OF UNAUTHORIZED MEDICATIONS 

 

The parent or guardian and/or administration will be notified if students are observed self-

administering unauthorized medication. 

 

VII. NOT COVERED BY THIS POLICY 

 

A. Special health treatments, such as catheterization, tracheostomy, suctioning, and 

gastrostomy feeding do not constitute administration of drugs and medicine.   

 

B. Drugs or medicine provided or administered by a public health agency to prevent 

or control an illness or a disease outbreak are not governed by this policy.   

 

C. It is the responsibility of the parent/guardian to notify the appropriate school 

personnel (ex: coaches, trainers, and teachers) of required medical needs for 
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prescription and over the counter medications for the following school sponsored 

activities taking place outside of the school day: 

 

1. On overnight field trips; or 

2. in connection with athletics or extracurricular activities; or 

3. in connection with activities that occur before or after the regular school 

day.  

   

VIII.  STOCK EPINEPHRINE 

 

A. Mahtomedi Public Schools may obtain and possess Epinephrine Auto Injectors to 

be maintained and administered to a student or other individual if in good faith, it 

is determined that person is experiencing anaphylaxis, regardless of whether the 

student or other individual has a prescription for an Epinephrine Auto Injector. The 

administration of an Epinephrine Auto Injector, in accordance with MN Statute 

121A.2207, is not the practice of medicine.  

 

B. Mahtomedi Public Schools may enter into arrangements with manufacturers of 

Epinephrine Auto Injectors to obtain Epinephrine Auto Injectors at fair market, 

free, or reduced prices. A third party, other than a manufacturer or supplier, may 

pay for the school’s supply of Epinephrine Auto Injectors in accordance with MN 

Statute 121A.2207.  

 

C. Stock Epinephrine Auto Injectors are to be utilized only in emergencies during the 

school’s building hours. 

 

D. Emergency administration of school stock Epinephrine Auto Injectors does not 

require parent/guardian authorization prior to administration. 

 

E. Stock Epinephrine Auto Injectors will be clearly labeled and stored in a location 

that will be secure but accessible.   

 

F. Training for Epinephrine Auto Injectors will be held in accordance with current 

MN law/statutes.   

 

Legal References: Minn. Stat. § 13.32 (Student Health Data) 

Minn. Stat. § 121A.21 (Hiring of Health Personnel) 

Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 

Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by 

Asthmatic Students) 

Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain 

Relievers by Secondary Students) 

Minn. Stat. § 121A.2205 (Possession and Use of Nonsyringe Injectors of 

Epinephrine; Model Policy) 

Minn. Stat. § 121A.223 (Possession and Use of Sunscreen) 

Minn. Stat. § 151.212 (Label of Prescription Drug Containers) 
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Minn. Stat. § 121A.2207 (Life Threatening Allergies in Schools: Stock 

Supply of Epinephrine Auto Injectors) 

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education 

Improvement Act of 2004) 

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 

Cross References: Policy 418 (Drug-Free Workplace/Drug-Free School) 

 

 


