Region TAA Facilities Use Agreement —2018-2019

This Agreement is entered into on this 18" day of September, 2018, (Date) by and between Minnesota
State High Schoo! League and Region 7AA (Region), and Denfeld High School (Host School).
The term of this agreement is August 1, 2018 through July 31, 2019.

WHEREAS, Region conducts playoff contests in various interscholastic athletic and arts activities and
Host wishes to conduct and administer such contests.

NOW, THEREFORE, in consideration for the promises contained herein and other good and valuable
consideration, the sufficiency of which is hereby acknowledged, the parties agree as follows:

L. When applicable, Host agrees 1o provide reasonable and necessary facilities (the “Facilities™) to conduct
Region contests at a date, time, and location to be determined once sub-section/section contest sites are
determined. A specific contest facilities agreement shall be executed as soon as reasonably possible after sub-
seclion/section contests sites are determined based on the usual and customary practice regarding fees,
including but not limited to information from the Region “ R “Tournament Report Form. Host is responsible to
comply with all federal, state, and local laws and regulations, including those relating to public health, safety,
and welfare.

2. Host understands and acknowledges that during Region contests the Facilities are to be used exclusively
for Region contests and are not to be shared with other events, Host agrees to comply with ali MSHSL and
Region bylaws, policies, and guidelines, including but not limited to those relating to media credentials, ticket
pricing, passes, program/merchandise sales, televising, videotaping, audiotaping, web streaming, and any other
electronic recording. MSHSL and Region reserves and retains the exclusive rights to any and all advertising,
copyright, broadcast and other similar or related rights to the contests.

3. When applicable, Region shall be responsible for obtaining and compensating game officials and the
tournament director/manager for the contest.

4. Subject to Paragraph 3, Host shall provide, manage, pay, and supervise all other personnel reasonably
necessary to safely and properly conduct the contest, including for iliustrative purposes only, ticket
sellers/takers, announcers, concession workers, statisticians, time-clock/scoreboard operators, security
personnel, custodial workers, and others deemed necessary to safely and properly conduct the contest. Host
shall be solely responsible for compliance with all laws and regulations regarding payment for the labor and/or
services of individuals hired by Host as part of its management responsibilities, including without limitation,
compliance with IRS and Minnesota Department of Revenue regulations regarding income tax, FICA and other
withholdings, the issuance of tax reports, and any and all other applicable federal, state, and local laws and
regulations.

5. This Agreement cannot be transferred or assigned by Host to any other party without the express written
consent of the Region.

6. Host agrees to indemnify, defend and hold harmiess Region and its officers, agents, emplovees, board
members, contractors, and volunteers from and against any and all claims, damages or allegations arising from
or relating to this Facilities Use Agreement except for claims that arise from the gross negligence or intentional
misconduct of Region or its agents. Region agrees to indemnify, defend and hold harmiless Host and its officers,
agents, employees, board members, contractors, and volunteers from and against any and all claims, damages or



allegations arising from or relating to this Facilities Use Agreement except for claims that arise from the gross
negligence or intentional misconduct of Host or its agents.

7. Region may terminate this agreement immediately at any time it reasonably determines the Facilities are
not adequate, safe, or otherwise suitable for the contests. Region may terminate this agreement by written notice

if Host materially breaches this Agreement and such breach has not been cured within five (5) days of written
notification. '

8. This Agreement constitutes the entire agreement between the parties and supersedes any and all prior
agreements or discussions. No changes to this Agreement will be valid or enforceable unless in writing and

signed by all parties. The undersigned warrants and represents that he/she is authorized to enter into this
agreement for and on behalf of Host.

9. The parties understand and agree that the invalidity or partial invalidity of any portion of this Agreement
shall not invalidate the remainder of it, and the remainder shall remain in full force and effect. This Agreement
Is to be interpreted and enforced in accordance with the laws of the State of Minnesota.

10. This agreement will terminate on July 31, 2019.

This agreement is signed by the member school designee acting on the authority of the local school board.
School Name Dehw L\Wél'\, gd’(@ml
Authorized Signer Name / é //(4/ : M
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i
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MSHSE Region TAA
Authorized Signer Name _Douglas L. M aclves
Title Executive Secretary/Treasurer

Date




Region 7AA Facilities Use Agreement — 2018-2019

This Agreement is entered into on this 18" day of September, 2018, (Date) by and between Minnesota
State High School League and Region 7AA (Region), and Duluth East High School (Host School).
The term of this agreement is August 1, 2018 through July 31, 2019,

WHEREAS, Region conducts playoff contests in various interscholastic athletic and arts activities and
Host wishes to conduct and administer such contests.

NOW, THEREFORE, in consideration for the promises contained herein and other good and valuable
consideration, the sufficiency of which is hereby acknowled ged, the parties agree as follows:

1. When applicable, Host agrees to provide reasonable and necessary facilities (the “Facilities”) to conduct
Region contests at a date, time, and location to be determined once sub-section/section contest sites are
determined. A specific contest facilities agreement shall be executed as soon as reasonably possible after sub-
section/section contests sites are determined based on the usual and customary practice regarding fees,
including but not limited to information from the Region “_MA*“Tournament Report Form. Host is responsible to
comply with all federal, state, and local laws and regulations, including those relating to public health, safety,
and welfare.

2. Host understands and acknowledges that during Region contests the Facilities are to be used exclusively
for Region contests and are not 1o be shared with other events. Host agrees to comply with all MSHSL and
Region bylaws, policies, and guidelines, including but not limited to those relating to media credentiais, ticket
pricing, passes, program/merchandise sales, televising, videotaping, audiotaping, web streaming, and any other
electronic recording. MSHSL and Region reserves and retains the exclusive rights to any and all advertising,
copyright, broadcast and other similar or related rights to the contests.

3. When applicable, Region shall be responsible for oblaning and compensating game officials and the
tournament director/manager for the contest,

4. Subject to Paragraph 3, Host shall provide, manage, pay, and supervise all other personnel reasonably
necessary to safely and properly conduct the contest, including for illustrative purposes only, ticket
sellers/takers, announcers, concession workers, statisticians, time-clock/scoreboard operators, security
personnel, custodial workers, and others deemed necessary to safely and properly conduct the contest. Host
shall be solely responsible for compliance with all laws and regulations regarding payment for the labor and/or
services of individuals hired by Host as part of its management responsibilities, including without limitation,
compliance with IRS and Minnesota Department of Revenue regulations regarding income tax, FICA and other
withholdings, the issuance of tax reports, and any and all other applicable federal, state, and local laws and
regulations.

5. This Agreement cannot be transferred or assigned by Host to any other party without the express written
consent of the Region.

6. Host agrees to indemnify, defend and hold harmless Region and its officers, agents, employees, board
members, contractors, and volunteers from and against any and all claims, damages or allegations arising from
or relating to this Facilities Use Agreement except for claims that arise from the gross negligence or intentional
misconduct of Region or its agents. Region agrees to indemnify. defend and hold harmless Host and its officers,
agents, employees, board members, contractors, and volunteers from and against any and all claims, damages or



allegations arising from or relating to this Facilities Use Agreement except for claims that arise from the gross
negligence or intentional misconduct of Host or its agents.

7. Region may terminate this agreement immediately at any time it reasonabiy determines the Facilities are
not adequate, safe, or otherwise suitable for the contests. Region may terminate this agreement by written notice
- 1f Host materially breaches this Agreement and such breach has not been cured within five (5) days of written
notification.

8. This Agreement constitutes the entire agreement between the parties and supersedes any and all prior
agreements or discussions. No changes to this Agreement will be valid or enforceable unless in writing and
signed by all parties. The undersigned warrants and represenis that he/she is authorized to enter into this
agreement for and on behalf of Host.

9. The parties understand and agree that the invalidity or partial nvalidity of any portion of this Agreement
shall not invalidate the remainder of it, and the remainder shall remain in full force and effect. This Agreement
is o be mterpreted and enforced in accordance with the laws of the State of Minnesota.

10. This agreement will terminate on July 31, 2019,

This agreement is signed by the member school designee acting on the authority of the local school board.

School Name  LVloth  Easd Hfﬁl« Sdron!

Authorized Signer Name W
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Date c?// ‘?// 5

MSHSI. Region TAA
Authorized Signer Name Douglay L. MacTver
Title Executive Secretary/Treasurer

Date




Contract for Western Lake Superior Habitat for Humanity

THIS RESIDENTIAL CONSTRUCTION CONTRACT ("Contract") is made as of this 12th day
of September, 2018, by and between Western Lake Superior Habitat for Humanity (whether one
or more, "Owner"), and the Independent Schoo! District #709, a public corporation, hereinafter
called District.

RECITALS

A. Owner owns fee title to land located in St, Louis County, Minnesota, which has a street
address of 2412 West First Street, Duluth, MN, 55806,

B. Duluth Public Schools offers a carpentry program course, which is designed to give its
students practical experience in constructing residential dwellings and related improvements.

C. Owner desires to have Duluth Public Schools carpentry program students provide certain
services in connection with the construction of a residential dwelling and related improvements
on the Site, as specifically set forth in this Coniract.

AGREEMENT

NOW, THEREFORE, in consideration of the foregoing recitals, the agreements set forth in this
Contract and other good and valuable consideration, and pursuant to the authority granted in
Minnesota Statutes section 136F.36, subdivision 1 (2002), Owner and District agree as follows:

L. WORK. TO BE PERFORMED BY DISTRICT STUDENTS . SUPERVISION OF
STUDENTS. Subject to the provisions of this Contract, students enrolled in District carpentry
program(s) (the "Students™), under the supervision of District instructor(s) (whether one or more,
the "Instructors"), shall provide usual and customary iabor and equipment to accomplish the
carpentry work (the"work") needed to complete the house as shown on, and in reasonable
accordance with, the {inal plans. District anticipates that the work will commence on September
12, 2018 (the "Commencement Date™), or as soon thereafter as District deems feasible. Owner
acknowledges that the work is to be performed by the Students, under the supervision of the
Instructors, as part of an educational process, and that District shall not be held to any greater
standard, duty or quality of workmanship than what can reasonably be expected under such
circumstances.

The Instructors shall supervise the work. Owner agrees that oniy the Instructors or other employees,
representatives or agents of school and Duluth Public Schools shall have the right to give
mstructions and directions to the Students. Owner shall contact the Instructors regarding any
complaints, inquiries or suggestions relating to the work. If Owner interferes with or attempts to
instruct or direct any Student, and if such activity continues after District delivers written notice to
Owner, then in addition to any other right or remedy District may have, District shall have the right
at any time thereafter 1o terminate this Contract by giving written notice of such termination to
Owner, and upon such termination,
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The District, shall perform work on framing, insulation, drywall, roofing, soffit and fascia,
siding, window/door, cabinet and interior wood trim installation during the allotted time. The
Disirict will attempt to complete as much of this work as possible, but does not guarantee

completion of any of these installation). Any work unfinished at the end of the aliotted time is
the full responsibility of the Owner,

2. CHANGE ORDERS. If Owner desires any changes or modifications to the Plans, Owner
shall submit to District a written change order, on a form acceptable to District, which shall
describe in detail the proposed changes or modifications and such other mformation relating
thereto as District may require (the "Change Order(s)"). All change orders will be approved and
handled by the District. All Change Orders shall be subject to the approval of District and the

municipal or county building inspector, as applicable. If the approval for any such Change Order
1s denied, then the Change Order Fee shall be promptly returned o Owner.

3. OWNER'S OBLIGATIONS AND RESPONSIBILITIES. Owner shall act as general
contractor in connection with the construction of the improvements shown on the Plans (the
"Improvements™}, and in addition to other obligations and responsibilities of Owner set forth in
this Contract, Owner shall be obligated and responsible for each of the following matters:

a. Subcontractors. Owner shall contract or subcontract for all labor and services necessary
to complete the Improvements, other than the work, including, without Hmitation, all
landscaping, {electrical], painting and staining {except for such priming as may be
expressly agreed to in writing by District), and plumbing work [include other types of
work that will not be performed by the Students]. The providers of all such labor and
services (collectively, the "Subcontractors") shall be duly qualified and licensed, if
required by law. Owner shall provide District with a true, correct and complete list of the
Subcontractors no later than ten (10) days before the Commencement Date. Owner shall
cause each Subcontractor to perform its work to the Improvements in compliance with all
laws and in a good and workmanlike manner. Owner shall coordinate with District
regarding the order and priority of construction of the Improvements, and shall cause al
of the Subcontractors to cooperate with District, so that the construction of the
Improvements, including, without limitation, the work, shall be completed in an orderly
manner and in accordance with such schedule as District may require to complete the
work on or before the Completion Date (as defined in Section 7 of this Contract).

Vendor Accounts. Owner shall open accounts in Owner's name with such matenal
suppliers as District may deem necessary or desirable. The Instructors shall have the right
to charge to such account all materials obtained for the work. No materials obtained in

connection with the Improvements, including, without limitation, the work, shali be
charged to the District.

¢, Utilities, Other Services and Access. Owner shall provide at the Site, on or before the
Commencement Date, all utilitics and other services that District deems necessary or
desirable to perform the work and all other work needed to complete the Improvements,
mncluding, without limitation, electricity, lighting, water, heating, telephone, toilets, trash
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disposal, snow removal, hoisting and scaffolding. Owner shall also provide, on or before
the Commencement Date, a roadway reasonably acceptable to District from an existing
public road to that portion of the Site on which the Improvements will be located.

d. Permits, Approvals and Licenses. Owner shall obtain, no later than ten {10) days before
the Commencement Date, all permits, approvals and licenses necessary to construct the
Improvements.

c. Soil Report. Owner shall obtain, no later than ten (10) days before the Commencement
Date, a soil compaction report indicating that the Improvements can be constructed
without the need for any extraordinary soil compaction procedures. Owner assumes full
responsibility for the adequacy of the soils, and the adequacy, form and content of any
such soil report. No review or approval of such soil report by the Instructors, Students or
any other representative, employee, agent or student of District shall make District
responsible for the adequacy of the soils, or the adequacy, form or content of any such
soil report.

f. Site Preparation. On or before the Commencement Date, Owner shall stake the Site and
the area where the Improvement will be constructed, and shall grade, set and otherwise
have such area ready for construction. Prior to such Site preparation, Owner shall obtain a
survey and/or such other information needed to assure that the Improvements, when
constructed, will not encroach on any adjoining land or right-of-way, nor violate any
applicable set back requirements, Owner assumes full responsibility for any resulting
encroachment or set back violation.

g. Compliance of the Plans and Change Orders with Laws. Owner assumes full
responsibility for the compliance of the Plans and any Change Orders with all applicable
laws, and with sound building and engineering practices. No approval of the Plans or any
Change Order by District or the Instructors, Students or any other representative,
employee, agent or student of District shall make District responsible for the adeguacy,
form or content of the Plans or any Change Order.

h. Record Keeping. It is the responsibility of the Owner or General Contractor to mainiain
all records regarding costs and materials. Within 30 days of the end of every quarter, the
Owner will provide a copy of invoices for all materials, or other supporting evidence as
Dastrict may require to the District..

If Owner breaches any of its obligations set forth above, then in addition to any other right er
remedy that District may have, District shall have the right to terminate this Contract if Owner
fails to cure such breach within ten (10) days after District delivers written notice of such breach

to Owner, and upon any such termination, District shall have no further obligations under this
Contract.
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4. OWNER'S REPRESENTATIONS AND WARRANTIES. To induce District to enter into
this Contract, Owner represents and warrants as follows:

a. Authority. Owner has the power and authority to enter into and perform this Contract.
This Contract and the obligations of Owner herein are valid and binding obligations of
Owner, and are enforceable in accordance with the terms herein.

b. Title to Site. Owner owns fee title to the Site, free and clear of all liens, encumbrances,
easements and other matters affecting title.

¢. Firancial Ability. Owner either has funds in Owner's possession sufficient to pay for the
total cost of materials and services to construct the Improvements, or has received a
binding commitment from a lender for such funds to pay for such cost as and when due.

Owner shall promptly provide District such information as District may request to verify the
validity of any or all of the foregoing representations.

5. INSURANCE; WAIVER OF CLAIMS; INDEMNIFICATION. At all times during the
term of this Contract, Owner shall obtain and keep in effect insurance policies for the following
coverage relating to the Site and the Improvements:

a. insurance against loss or damage by fire, lightning, vandalism, malicious mischief and
other perils covered by a policy of "builder's all risk” property msurance, in an amount
not less than the full replacement value of the Improvements; and

b. commercial general liability insurance against claims for bodily mjury, death and
property damage occurring at the Site, which shall provide coverage in the amount of at
least $1,500,000 with respect to any occurrence.

Owner shall promptly provide District with a true, correct and complete copy of such policies,
certificates of msurance for such policies or other evidence of insurance required by this section
in a form acceptable to District. The "builder's all rigk" policy required by this section shall
provide that any losses shall be payable notwithstanding (1) any act or neglect by Owner or
Owner's agents, representatives, contractors or subcontractors, including, without iimitation,
District and the Students, the Instructors, and any other representative, employee, agent or
student of District, (2) any waiver of subrogation rights by the insured, and (3) any change in
title to or ownership of the Site.

Owner hereby releases District, Students, Instructors, and any other representative, emplovee,
agent or student of District from any and all Hability and responsibility (to Owner or anyone
claiming through or under Owner by way of subrogation or otherwise) for any loss or damage
covered by property insurance or coverall by a customary "builder's all risk" policy required by
this section, even if such loss or damage shall have been caused by the fault or negligence of
District or anyone for whom District may be responsible, including, without limitation, the
Students, the Instructors, or any other representative, employee, agent or student of District.

Page 4 of 8



Owner shall defend, indemnify and hold District and the Students, the Instructors, and any other
representative, employee, agent or student of District, harmless from and against all claims,
losses, damages and expenses in connection with:

1. the inadequacy or illegality of any portion of the Plans and/or any Change Orders;

1. any defects in any materials used to construct the Improvements, unless such defects
result from damage caused by the Students or the Instructors; and

1ii. any actions or inactions relating to the construction of the Improvements by any person
other than the Students, the Instructors, or any other representative, employee, agent or
student of District.

iv. not completing the entire project or subsequently identified in a punch list.

Owner's releases and indemnification obligations set forth in this section shall survive the
termination of this Contract.

6. INSPECTION OF WORK. On or before May 17, 2019 fe.g., the date that is ten (10) days
before the Completion Date], Owner and the Instructors shall inspect the Improvements 1o
determine what portions of the work, if any, are defective or remain unfinished. During such
mspection, Owner, and District Administrator and the Instructor(s) shall prepare a punch list of
any defective or unfinished portions of the work. The punch list is only to identify items not yet
complete; there is no guarantee that District will complete the items on the punch list. The
Owner, District Administrator, and District District Instructor(s) will prioritize the punch list to
reflect which items can reasonably be completed prior to May 30, 2019 and will also meet any
remaining required student learning ontcomes.

In addition, at any time and from time to time during the performance of the work prior to said
nspection, if required by Owner or District, Owner, and the Instructor(s) shali inspect the
Improvements to determine whether any portions of the work performed prior to the date of any
such inspections are defective.

If there is a dispute as to any alleged defect or any punch list items, Owner, or District
Administrator agree that the final determination regarding any such dispute shall be made by
District's Carpentry Program Advisory Committee. At any time Owner may request, and District

shall provide, Owner with a list of the members of District's Carpentry Program Advisory
Committee,

7. COMPLETION OF WORK. District shall uée good faith efforts to complete the work

(inciuding any punch list items prepared in accordance with Section 6 of this Contract) on or
before May 30, 2019 (the "Completion Date").

Degree of completion will depend on weather conditions, complexity of project, change orders,
delivery delays or other constraints bevond the control of the District. There is no guarantee that
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the Project, Addendum work, and punch list will be 100% completed by District, including its
students or faculty. Any work unfinished at the end of the allotted time is the responstbility of the
Owner.

8. OPEN HOUSE. Owner agrees to allow District to conduct an open house at the Site upon
completion of the Improvements on a date to be selected by District, which date must be
reasonably acceptable to Owner. Owner shall clean the Improvements so that they will be in a
suitable condition for such open house; provided that District will remove debris generated by
the performance of the work.

9. NOTICE TO OWNER. The foliowing notice is provided by District to Owner pursuant to
Ming. Stat. § 514.011, subd. 1: :

a. Any person or company supplying labor or materials for this improvement to your
property may file a lien against your property if that person or company is not paid for
the contributions.

b. Under Minnesota law, you have the right to pay persons who supplied labor or materials
for this improvement directly and deduct this amount from our contract price, or withhoid
the amounts due them from us until one hundred twenty (120) days after completion of
the mmprovement uniess we give you a lien waiver signed by persons who supplied any
labor or material for the improvement and who gave you timely notice.

10. No REPRESENTATIONS OR WARRANTIES. PURSUANT TO THE AUTHORITY
GRANTED BY MINNESOTA STATUTES, SECTION 136F.36, SUBDIVISION 3, District
ELECTS NOT TO OFFER THE WARRANTIES CONTAINED IN MINNESOTA STATUT ES,
CHAPTER 327A. OWNER ACKNOWLEDGES THAT THE WARRANTIES CONTAINED IN
MINNESOTA STATUTES, CHAPTER 327A DO NOT APPLY TO ANY PART OF THE work.
OWNER FURTHER ACKNOWLEDGES THAI, EXCEPT AS OTHERWISE EXPRESSLY
SET FORTH IN THIS CONTRACT, District MAKES NO REPRESENTATIONS OR
WARRANTIES REGARDING THE work. OCCUPANCY OF THE IMPROVEMENTS BY
OWNER SHALL BE CONCLUSIVE EVIDENCE THAT OWNER HAS ACCEPTED THE
work "AS-IS," SUBJECT ONLY TO THE COMPLETION OF ANY ITEMS IDENTIFIED IN A
PUNCH LIST PREPARED IN ACCORDANCE WITH SECTION 6 OF THIS CONTRACT.

(THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK.]
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11. NOTICES. Any notice required or permitted under this Contract shall be in writing and
given by personal delivery upon an authorized represeptative of a party hereto, or by mailing in a
sealed wrapper by United States registered or certified mail, retumn receipt requested, postage
prepaid, properly addressed as follows:

If to District: If to Owner:

Duluth Public Schools Western Lake Superior Habitat for Humanity
Attn: Bradley Vieths P.O. Box 1073

215 N. Ist Ave. E, Superior, W] 54880

Duluth, MN 55802 218-722-3875

218-336-8700 x103]

Notices shall be deemed effective on the carlier of the date of receipt or the date of deposit;
provided, however, that if notice is given by deposit, the time for response to any notice by the
other party shall commence to run two (2) business days after any such deposit. Any party may
change its address for the service of notice by giving notice of such change ten (10) days prior to
the effective date of such change.

12. BUSINESS DAYS. The term "Business Days" as used in this Agreement means any day
other than a Saturday, Sunday or 2 holiday on which the offices (other than emergency services)
of the State of Minnesota are closed.

13. MISCELLANEOQUS, The section headings or captions appearing in this Contract are for
convenience only, are not a part of this Contract and are not to be considered in mterpreting this
Contract. This Contract, together with the exhibits and the addendum, if any, attached hereto,
constitute the entire agreement between the parties, and no other agreements prior to this
Contract or contemporaneous herewith shall be effective except as expressly set forth or
incorporated herein. This Contract may not be amended or modified except by a written
agreement signed and delivered by Owner and an authorized representative of District. This
Contract shall be interpreted and governed by the laws of the Staie of Minnesota. 1f any
provision of this Contract or the application to any circumstance shall be invalid or
unenforceable to any extent, the remainder of this Contract and the application of such provision
to any other circumstance shall not be affected thereby and shall be enforced to the greatest
extent permitted by law. '

(THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK.]
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date first
above written.

Western Lake Superior Habitat for Humanity

David Clanaugh
Executive Director

Inde ent School district NO. 709

;
William Gronseth
Superintendent

(THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK ]
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GRAND CANYON

UNIVERSITY"

Colege of Nursing
and Heatth Care Professions

3300 West Camelback Road, Phoenix, Arizona 85017
602.639.7500 Toll Free 800.800,9776
www.gen.edu

Memorandum of Understanding
Between

Laura MacArthur Elementary School

{referred to as “facility™)
and
Grand Canvon University
(referred to as “GCU™)

The purpoese of this Memorandum of Understanding is to confirm the arrangement for Grand Canyon
University College of Nursing and Health Care Professions student, iahl ,
{referred to as “student™) and qualified representative of facility, _Kelly Pielte , (referred
to as “preceptor/mentor”) to work collaboratively to fulfill the practicum/practice immersion experience
(referred to as “field experience™).

The time periods will be mutuaily arranged and agreed upon by the preceptor/mentor and the student
within the dates of the field experience course(s},

GCU assures that the student is:
1y Expected to respect and perform within facility policies;
2) Licensed in the state in which they are doing the field experience (if applicable)

Facility, preceptor/mentor and GCU agree to mutually:
1} Arrange schedules for learning activities;
2) Select appropriate learning activitics consistent with field experience objectives and
experiences the facility can provide.
3) Determine student progress and benefit from learning experiences.

While student is at facility, GCU:
1) Expects student to be regarded as volunteers who are not eligible for compensation, fringe
benefits, and workman's compensation for this experience.
2) Regards the student as being accountable for their actions.
3) Expects facility to consider the student as part of the covered work foree for Protected Health
Information (PHI) under the Health Insurance Portability Accountability Act (HIPAA),
4) Assumes that the facility maintains ultimate accountability and responsibility for the
student/client and the service(s) being delivered te him/her.



(Memorandum of Understanding continues on following page.)

The Parties agree to protect the participants’ educational records in accordance with the Family
Educational Righis and Privacy Act, 20 U.S.C. 1232g and any applicable policy of the Parties.
To the extent permitted by law, the Parties may share information from participants’ educational
records with each other so that each can perform its respective responsibilities under this
Agreement but shall not disclose or share education records with any third party.

Nothing in this agreement shall be construed as an indemnification by one party of the other for
liabilities of a party or third persons for property loss or damage or death or personal injury
arising out of the performance of this agreement. Any liabilities or claims for property loss or
death or personal injury by a party or its agents, employees, contractors or assigns or by third
persons, arising out of and during this agreement shall be determined according to applicable
law.

FACILITY: Laura MacArthur GCU;

Address: _ Elementary School GRAND CANYON UNIVERSITY
720 North Central Avenue 3300 W. Camelback Road
Duluth, MN 55807 Phoenix, AZ 85017

Name; Jason Crane ATTN: CONHCP - OFE

Phone: 218-336-8740 x 1108 602-639-8401

Emajl: jason.crane@isd/09.0rg

The undersigned parties have caused this Memorandum of Understanding to became effective on
the date when executed by both parties and will terminate upon completion of the field
experience course(s).

FACI/LI}Y:
By: L ﬂ

L

Title: (i [foam bronseh, S:;m}nkw{&f -
Date: 9 // v / /& Date: 09/24/2018
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Second Harvest Northern Lakes Food Bank BackPack Program Partner Agreement Auqust 2018
BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest
Northern Lakes Food Bank (hereinafter referred to as SHNLFB) and Congdon Park
Elementary (hereinafter referred to as the Program Partner). By sighing this agreement,
both parties acknowledge their respective duties and responsibilities refated to the
administration of the BackPack Program.

* The safe and proper handling of food, which conforms to all local, state and federal
regulations

* Abide by the policies, procedures, and record keeping requirements of SHNLFB

* Ensure that staff and/or volunteer of the program do not engage in discrimination, in
the provision of service, against any person because of race, color, citizenship, religion,
gender, national origin, ancestry, age, marital status, disability, sexual orientation
including gender identity or expression, unfavorable discharge from the military or status
as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing
nutritious and easy- to-prepare food to children to take home on weekends and school
vacation when other resources are not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack
Program. 2. Identify “chronically hungry” or “food insecure” children that meet the eligibility
guidelines established for your school/site and ensure that BackPack Program kits are not used
privately by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any
other location not authorized by Second Harvest Northern Lakes Food Bank. 3. Distribute
healthy, nutritious food included in the BackPack Program Kits to eligible chiidren free of

charge. 4. Distribute the BackPack Program kits to eligible children in accordance with the
agreed upon distribution schedule and at minimum once each month while the program is in
operation. 5. Use school records to identify food allergies that children may have (peanuts, milk,
etc.) and flag their

name so that those items will not be distributed to them. 6. Ensure that staff and volunieers
with direct repetitive contact with the children pass a national

background search. 7. Provide information to Second Harvest Northern Lakes Food Bank
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8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at

least once every two years. 9. Ensure that at least one key program staff or volunteer
complete Food Safety Training, approved or

provided by, Second Harvest Northern Lakes Food Bank. 10. Ensure that the program,
school/site(s) and storage locations comply with all applicable federal and

local statutes, ordinances and regulations. 11. Store food that is delivered to the
school/site(s) in a location that will ensure the safety, security and

integrity of the food until is it used and/or distributed. This should include: secure, food-safe,
sanitary, temperature-controlled, storage space; a location that allows food to be at least 4” off of
the floor, away from walls, 6” below the ceiling, and away from cleaning materials and toxic
chemicals. 12. Use the “First In, First Qut” (FIFO) method of distribution for the BackPack
Program kits to ensure that

food is distributed within its food-safety guideline and to ensure its highest quality. 13. Work
with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-up or

delivery schedule that meets the needs of ali partners. 14. Provide food-safe transportation if
the BackPack Program kits are being picked up at Second Harvest Northern Lakes Food Bank
or provide delivery assistance if kits are being delivered to the designated schools/site(s). 15.
Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program

personnel, days and hours of operation, and/or number of children served. 16. Keep
accurate records and submit required reports to the Program Director at Second Harvest

Northern Lakes Food Bank by the 10th of each month, following the BackPack Program
distribution month. 17. Assist in program evaluations. 18. Communicate any issues and/or
program requests to Second Harvest Northern Lakes Food Bank in a

timely manner. 19. Support fundraising and marketing efforts which will ensure long-term
program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program

research, design and development, and collaborative guidance in program implementation.
2. Ensure that program partner meets national and local BackPack Program objectives through
annual monitoring inspections and periodic site visits during designated hours of operation. Any
issues needing to be addressed will be communicated in writing to the program partner within
seven (7) business days. 3. ldentify and procure staple food items and/or supplies necessary for
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This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials
and/or food provided by SHNLFB for the Program to SHNLFB within 30 days of termination
date.

The Program’s authorized representative’s signature below confirms that the
Program site is accepting and agrees to abide by all terms of this agreement.

P‘ ram Partne%gﬁ\ture QLM@J\\Q&\Q‘QQ QJ//@//S

Program Partner Signature (Principal or Executive Director) Date ‘
Yot Nustih ONAEShal S)ell ¥

Printed Name Title

Make sure to read and sign the National Background Check Policy and Procedure on
the following pages before returning your signed Partnership Agreement

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director Second Harvest Northern Lakes Food Bank 4503 Airpark
Boulevard Duluth, MN 55811 (218) 336-2303 dan @northernlakesfoodbank.org

24

William Gronseth
Superintendent
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Verification By signing this form the BackPack Program Partner acknowledges that it
understands and agrees to the National Background Search Policy of Second Harvest
Northern Lakes Food Bank. Further, the Program Partner verifies that all individuals
who participate in the BackPack Program who have direct repetitive contact with
children are listed here, and have undergone, and passed, a National Background
Search as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner
of Second Harvest Northern Lakes Food Bank and each time a new staff or volunteer
with direct repetitive contact with children joins the program or a minimum of once every

A (1. 7 A YA

ram Partner Signature %ncrpai or Executlve Director) L/Pate / /
g f,guﬂfg Wiseed )Y 0is oo L A

Printed Name Title

Names of staff or volunteer(s) helping with program:

Statf Volunteer

Second Harvest Northern Lakes Food Bank is an equal opportunity provider and
employer.

Jeana Marshak

Heidi Klassen

Wi

William Gronseth
Superintendent
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern_
Lakes Food Bank (hereinafter referred to as SHNLFB) and Homeengt-Eles,  (Hereinafter referred to
as the Program Pariner). By signing this agreement, both parties acknowledge their respective
duties and responsibilities related to the administration of the BackPack Program.

» The safe-and proper handling of food, which conforms to all local, state and federal regulations

s Abide by the policies, procedures, and record keeping requirements of SHNLFB

o Ensure that staff and/or volunteer of the program do rot engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gerder,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military of status as a protected veteran

The mission of the BaekPack Program is to help:solve ahilld hunger by providing nutritious and easy-
io-prepare food to children to take home on weekends and school vacation when other résources are
not gvailable,

- Appaint a BackPack Program coordinator to be the primary contact for the BackPaok Program.
ldentify “chronically hungry” or “food insecure” chiidren thatrheet the eligibility guidelines established
for your school/site and enstire-that BackPack Program kits are not usad privately by paid-schiool/site
siaff, volunteers or insligible recipients or distributed at; of te, any other location not authorized by
Second Harvest Northern Lakes Food Bank, . '
Distribute healthy, nutritious food included in the BackPack Program kits to eligible children free of
charge. . , ,
Distribute the BackPack Program kits 1o eligible children in accordance with the agreed upon
distribution schedule and at minimum once each morith while the prograrm is in operation.
Use school records:to [dentify food allergies that children may have {peanuts, mik, etc,) and flag their
rame so that those items will not be distributed to them. '
Ensure that staff and voluriteers with direct repetitive contact with the chiidren pass a natianal

~ background search. ‘

7. Provide information to Second Harvest Northern Lakes.Food Bank about the schoolisite(s).

N

S I

Gacond Havvest Borthern, Lékes Food Bemek Baclbank Program Dartaai Heprsomant Auguzd 2018
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8. Allow Second Harvest Northern Lakes Food Bank to monitor the schoolfsite and storage locations at
least once every two years.. ‘ ;

8. Ensure that at least one key program staff or volunteer complete Food Safety Training, approved ot
provided by, Second Harvest Northern Lakes Food Bank, , '

10. Ensure that the program, schoolisita(s) and storage locations comply with all appficable federal and
locel statutes; ordinances and regulations. ‘ _

11. Store food that is delivered ta the schoolisite(s) in a locaticn that will ensure the safety, security and
integrity of the food until is it used and/or distributed. This should include: secure, food-safe, sanitary,.
temperature-controlled, storage space; a location that aliows food to be at least 4" off of the floor, away
from walls, 6" below the celfirig. and away from cleaning materials and toxic chemicals. .

12. Use the "First In, First Out" (FIFO} methiod of distribution for the BackPack Program kits to ensure that
food is. distributed within its food-safety guideline and to engure its highest quality..

13. Work with Second Harvest Northern Lakes: Food Bank to develop a BackPack Program kit pick-up or
delivery schedule that mests the needs of all pariners, _

14. Provide food-safe transportation if the BackPack Program kits are being picked up at Second Harvest
Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to the designatad
schaools/site(s), ,

15. Inform Second Harvest Nerthern Lakes Food Bank in writing of any changes in the. BackPack Program
pefsonnel, days and hours of operation, and/or number of children served.

16. Keep accurate records.and submit required reports to the Program Director at' Second Harvest
Notthern Lakes Food Bank by the 10" of each morth, following the BackPack Program distribution
morith.

17. Assist in program evaluations. . |

18. Communicate any Issues and/ar program requests to Second Harvest Northern Lakes Food Bank in a
timély manner. ‘

19. Support fundraising and matketitg efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program providing aversight and leadership in program
research, design and development, and collaborative guidance in program implementation.

2. Ensure that program pariner meets nationat and local BackPack Program objectives: through annual

manitoring inspections-and periodic site visits during designated hiours of operation. Any issuss

nseding o be addressed will be communicated iy writing to the progrant partnier within seven 7y

business days. o '

Identify and-procure staple: food items and/or supplies necessary for the aperation of the BackPack

Pragram.

Recruit and coordinate volunteers for the packing of the BackPack Program kits. S

Provide delivery, if desived, for the BackPack Program kits to the designated schools/site(s).

Provide ar coordinate training opportunities for BackPack Program staff and volinteers as appropriate

such as program adminiistration, safe food handling and nutrition education.

Schedule BackPack Program meetings to facifitate communication and-information sharing among

program pariners.

8. Support findraising and marketing efforts which, wil ensure long-term program sustairiability.

~ oos W

Feoond Harvest Horthern Lakes Puod Eank BaokEscol Program Waytdsr Agfrdument sugust 018
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This:Agreemment may be terminated at-will by sither party with writlen notice delivered fo either: Upon
termination of this agreement, the Program Partner wil return ary equipment, materials and/or food provided
by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The:Program®s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program Partner Signature:

i oy A o Pintle

Program Partner Sighémré {Principal or Executive Director) Date ©
fom (Cawwtt Rincipal
Pririted Name Title

Make sure to read and sign the National Background Check Policy and Procedure on the following:
pages before returning your signed Partnership Agreement

Questions regarding this agreement should be
directed to:

Dan Wilson, Program Director
Second Harvest Northerr Lakes Food Barik.
4503 Airpark Boulevard

Duluih, MN 55811

(218) 336-2303
dan@narthermlakesfoodpank.org

/J

Wiiliamk Gronseth
Superintendent

fmcored Havvest Horthern Lades Food Senk BaskPaock Fragraw, Pavtner Aoreonent August 2010
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National Background Check
Policy and Progedure

Purpose . _ . _ ) ‘
The purpose of this policy is to ensure the safety of all chitdren that participate in Second Harvest
Northern Lakes Food Bank's BackPack Program. Further, careful screening of staff and volunieers
who-work with children is an important risk management precaution.

Policy , . _ , ‘
Site management must ensure that all staff and volunteers at your site whe have “direct repetitive
contact with children” undergo a National Background Check.

Some examples of who Is requiredto have a backgrouid search performed;
v Staff-who work directly with the kids in the program daily _
¥ Volunteers who work directly with the kids in the program daily
v Anyone who has ongaing, frequent or recurring interactions with oraround the kids who
participate-in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer wha has
not been subject fo a national background check strictly to open and supervised activities. A child
should never be alone with a single staff member or volunteer.

Fingerprint checks are also a voluntger screening best practice. Some state require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct & fingérprint check;

Procedure
It is the responsibility of the Program Site to perform and verify the fellowing background checks
as a minimum:

» Social Security History to assure proper identification

e National Sexuai Offender search

e Criminal History record search

Second Harvest Northern Lakes Food Bank reserves the right to see proof of the completed
background searches on program staff and volunteers during routine site inspections.

Secend Hevvest Barcheln Lakss Food Bink BackFack Brogves Pertier Agreemaih Aligash 2618
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Verification .

By signing this form the BagkPack Program Partner acknowledges that # understands and agrees to
the National Background Search Policy of Secorid Harvest Northemn Lakes Food Bank.  Further, the .
Program Parlner verifies that ali individuals who participate in the BackPack Program who have direct
repetitive.contact with children are listed here, and have undergone, and passed, a National
Background Search as described on the previous page,

The BackPack Program Partner is requited to submit this form when becoming a pariner of Second
Harvest Northem Lakes Food Bank and each time & new staff or volunteer with dire¢t repetitive
contact with children joins the program or a minimum of once every year. ‘

Program Partner Signature:

kit sl

Program Partner Signature (Principal or Executive. Director) Date
oo Citwseutt “trnapal
Printed Name _ Title
/‘ Py l‘e.tﬂ f\‘u«@m!( o
1&’{&. (‘}}m‘-sn#"%‘# *
Cm&\% Schwa vz | | x
~

Secand}gwest Nsrthern Lakes Food Bank is an equal opportunity provider and emplover.
) ‘ ‘

Wi”iaﬁ@ronseth Parbner AgrGstwent Anqust 2018
Superintendent
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and Lakewood Elemantary (hereinafter referred to
as the Program Partner). By signing this agreement, both parties acknowledge their respeciive
duties and responsibilities related to the administration of the BackPack Program.

» The safe and proper handiing of food, which conforms to all local, state and federal regulations

» Abide by the policies, procedures, and record keeping requirements of SHNLFB

* Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. ldentify "chronically hungry” or “food insecure” children that meet the eligibility guidelines established
for your school/site and ensure that BackPack Program kits are not used privately by paid school/site
staff, volunteers or ineligible recipients or distributed at, or to, any other location not authorized by
Second Harvest Northern Lakes Food Bank.

3.DmmmmhmMMnMMmmhmﬁmmmmmﬂmamﬁﬁwngmnmsmemmbdmmmﬁmed
charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
w%%mmsmmMemdmmWWmmme%dmmmwm%memwmmSMOmmMQ

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and flag their
name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children nass a national
background search.

7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

Second Harvest Northern Lakes Food Rank BackPack Program Partner Agreement August. 2018
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Allow Second Harvest Northern Lakes Food Bank to monitor the schocl/site and storage locations at
least once every two years.

Ensure that at least one key program staff or volunteer complete Food Safety Training, approved or
provided by, Second Harvest Northern Lakes Food Bank. '
Ensure that the program, school/site(s} and storage locations comply with all applicable federal and
local statutes, ordinances and reguiations.

Store food that is delivered to the school/site(s) in a location that will ensure the safety, security and
integrity of the food until is it used and/or distributed.  This should include: secure, food-safe, sanitary,
temperature-controlied, storage space; a focation that allows food to be at least 4” off of the floor, away
from walls, 6" below the ceiling, and away from cleaning materials and toxic chemicals.

Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to ensure that
food is distributed within its food-safety guideline and to ensure its highest quality.

Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-up or
delivery schedule that meets the needs of all partners. '

Provide food-safe transportation if the BackPack Program kits are being picked up at Second Harvest
Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to the designated
schools/site(s).

tnform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack Program
personnel, days and hours of operation, and/or number of children served.

Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the 10% of each month, following the BackPack Program distribution
month.

. Assist in program svaluations.
18.

Communicate any issues and/or program requests to Second Harvest Northern Lakes Food Bank in a
timely manner.

Support fundraising and marketing efforts which will ensure long-term program sustainability.

Appoint a primary contact for the BackPack Program providing oversight and leadership in program
research, design and development, and collaborative guidance in program implementation.

Ensure that program partner meets national and iocal BackPack Program objectives through annual
monitoring inspeciions and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven (7)
business days.

Identify and procure staple food items and/or supplies necessary for the operation of the BackPack
Program.

Recruit and coordinate volunteers for the packing of the BackPack Program kits.

Provide delivery, if desired, for the BackPack Program kits;to the designated schools/site(s).
Provide or coordinate training opportunities for BackPack-Program staff and volunteers as appropriate
such as program administration, safe food handiing and nutrition education.

Scheduie BackPack Program meetings to faciiitate communication and information sharing amaong
program partners. ‘

Support fundraising and marketing efforts which will ensure tong-term program sustainability.

econd Havvest Norithern Lakes Food Bank BackPack Program Partner ROraemant August 2018
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This Agreement may be terminated at will by either party with written notice delivered to either. Upon
termination of this agreement, the Program Partner will return any equipment, materials and/or food provided
by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is

accepting and agrees to abigle by all terms of this agreement.
7‘//0/25'

Program Partner Signa

Program Partner Signature (Principal or Executive Director) Ddte [/
Darren Sheldon Principal
Printed Name Title

Make sure to read and sign the National Background Check Policy and Procedure on the foliowing
pages before returning your signed Partnership Agreement

Questions regarding this agreement should be
directed to:

Dan Wilson, Program Director
Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

(218) 336-2303
dan@northernlakesfoodbank.org

Wiil.i"ém Gronseth
Superintendent

Second Harvest Horthern Lakes Food Bank BackPack Program Partner Agreement hugust 2018



National Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunieers
who work with children is an important risk management precaution. '

Policy
Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” underge a Mational Background Check.

Some exampiles of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v Volunteers who work directly with the kids in the program daily
v Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a national background check strictly to open and supervised activities. A child
should never be alone with a single staff member or volunteer,

Fingerprint checks are also a volunteer screening best practice. Some state require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Procedure
It is the responsibility of the Program Site to perform and verify the following background checks
as a minimum:

¢ Social Security History to assure proper identification

¢« National Sexual Offender search

¢ Criminal History record search

Second Harvest Northern Lakes Food Bank reserves the right to see proof of the completed
background searches on program staff and volunteers during routine site inspections.

second Havvest Hortheon Lakes Food Bank BackFack Prograsm Partner Ag reomenh Argust 2011
1 1 .
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the National Background Search Policy of Second Harvest Northern Lakes Food Bank. Further, the
Program Pariner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a National
Background Search as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joing the program or a minimum of once every year.

Progra

7/ /5
Program Partner Signature (Principal or Executive Director) Date /
Darren Sheldon Principal
Printed Name Title

" Carol Cheslak

Second Hapvest rthenggg_@;i:ood Bank is an equal opportunity provider and employer.

o Wi"iar‘?‘ Gronseth B Partner Agreement August 2018
Superintendent
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and L {hereinafter referred fo
as the Program Partner). By signing this agreement, both parties acknowledge their respective
duties and responsibilities related to the administration of the BackPack Program.

¢ The safe and proper handling of food, which conforms to all local, state and federal regulations

¢ Abide by the policies, procedures, and record keeping requirements of SHNLFB

e Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, refigion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. ldentify “chronically hungry” or “food insecure” children that meet the eligibility guidelines established
for your school/site and ensure that BackPack Program kits are not used privately by paid school/site
staff, volunteers or ineligible recipients or distributed at, or to, any other location not authorized by
Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children free of
charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed Lpon
distribution schedule and at minimum once each month while the program is in operation,

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and flag their
name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a national
background search.

7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

seeond Harvest Northern Lakes Food Bank BackPack Pregram Partner hgreement August 2018
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Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage locations at
least once every two years.

Ensure that at least one key program staff or volunteer compiete Food Safety Training, approved or
provided by, Second Harvest Northern Lakes Food Bank.

Ensure that the program, school/site(s) and storage locations comply with all applicable federal and

local statutes, ordinances and regulations. -

. Store food that is delivered to the school/site(s) in a location that will ensure the safety, security and

integrity of the food until is it used and/or distributed. This should include: secure, food-safe, sanitary,
temperature-controlied, storage space; a location that allows food to be at least 4” off of the floor, away
from walls, 6” beiow the ceiling, and away from cleaning matertais and toxic chemicais.

Use the "First in, First Qut” (FIFO) methad of distribution for the BackPack Program kits fo ensure that
food is distributed within its food-safety guideline and to ensure its highest quality.

Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-up or
delivery schedule that meets the needs of alt pariners.

. Provide food-safe transportation if the BackPack Program kits are being picked up at Second Harvest

Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to the designated
schools/site(s).

Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack Program
personnel, days and hours of operation, and/or number of children served.

Keep accurate records and submit required reports to the Program Director at Second Harvest
Narthern Lakes Food Bank by the 10" of each month, following the BackPack Program distribution
month.

Assist in program evaluations.

Communicate any issues and/or program requests to Second Harvest Northern Lakes Food Bank in a
timely manner.

Support fundraising and marketing efforts which will ensure long-term program sustainability.

. Appoint a primary contact for the BackPack Program providing oversight and leadership in program

research, design and development, and collaborative guidance in program implementation.

Ensure that program pariner meets national and local BackPack Program objectives through annual
manitoring inspections and periodic site visits during designated hours of operafion. Any issues
needing to be addressed will be communicated in writing to the program partner within seven (7)
business days.

identify and procure staple food items and/or supplies necessary for the operation of the BackPack
Program.

Recruit and coordinate volunteers for the packing of the BackPack Program kits.

Provide delivery, if desired, for the BackPack Program kits to the designated schoois/site(s).
Provide or coordinate training opportunities for BackPack Program staff and volunteers as appropriate
such as program administration, safe food handling and nutrition education.

Schedule BackPack Program meetings to facilitate communication and information sharing among
program partners.

Support fundraising and marketing efforts which will ensure long-term program sustainability.

second Harvest Morthern Lakes Food Hank ReckPack Program Partner Agreement August 2018
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This Agreement may be terminated at will by either party with written notice delivered to either. Upon
termination of this agreement, the Program Partner will return any equipment, materials and/or food provided
by SHNLFB for the Program to SHNLFB within 30 days of termination date. :

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program Partner Signature:

Q-/ %\ é;’}/f 7

/B@gﬁém Partner Signature (Principai or Executive Director) Date
T demes Zoelsen el f
Printed Name Title

Make sure to read and sign the National Background Check Policy and Procedure on the following
pages before returning your signed Partnership Agreement

Questions regarding this agreement should be
directed to:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

{218) 336-2303
dan@northernlakesfoodbank.org

A
William Gronseth
Superintendent

Second Barvest Northern Lakes Food Bank Rackback Frogram Faviner Agreement Bugust 2018
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National Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy
Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a National Background Check.

Some examples of who is required to have a background search performed:
v' Staff who work directly with the kids in the program daity
v" Volunteers who work directly with the kids in the program daily
v" Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must iimit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject fo a national background check strictly to open and supervised activities. A child
should never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some state require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Procedure

It is the responsibility of the Program Site to perform and verify the following background checks
as a minimum:

¢ Social Security History to assure proper identification
¢ National Sexual Offender search
¢ Criminal History record search

Second Harvest Northern Lakes Food Bank reserves the right to see proof of the completed
background searches on program staff and volunteers during routine site inspections.

sacond Marvest Northern lakes Food Bank BackPack Program Partner Agresment Bugust 2018
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Nationat Background Search Policy of Second Harvest Northern Lakes Food Bank. Further, the
Program Partner verifies that all individuals who pariicipate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a National

Background Search as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a pariner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetifive
contact with children joins the program or a minimum of once every year.

(7/{ 4. /, <

Program Partner S;yj@\
(

P%rﬁ Partner Signature (Principal or Executive Director)
'—:3_(.‘/1-—*""“-‘% > VV‘:Z— L; A,

Date

Printed Name

Froot e o /
Title 4

with program: =

Names .of staff or wvolunteer(s) helping |  Staff |Volunteer

( b\\ I%l@'\/\fﬁ‘ts — Cr‘»m £ cj‘af’\c ‘LL (T

X X |
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Second Harvest Ngrthern Lakes Food Rank i< gn equal opportunity provider and employer.

William Gronseth

Lea fartner Agreement

Superintendent
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BackPack Program Partner Agreement

This BackPack Program Pariner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and L{IAZ Litm, (hereinafier referred to
as the Program Partner). By signing this agreement, both parties acknowledge their respective
duties and responsibilities related to the administration of the BackPack Program.

o The safe and proper handling of food, which conforms to all local, state and federal regulations

= Abide by the policies, procedures, and record keeping requirements of SHNLFB

e Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or statgg as a protected veferan -

Fi .

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.
Identify “chronically hungry” or “food insecure” children that meet the eligibility guidelines established
for your school/site and ensure that BackPack Program kits are not used privately by paid school/site
staff, volunteers or ineligible recipients or distributed at, or to, any other location not authorized by
Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children free of
charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

2. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and flag their
name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the chiidren pass a national
background search. '

7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

Second Hervest Horbhern Lakes Food Bank BackFack Program Partney Agreement Avogust 2018
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8. Aliow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage locations at
least once every two years.

8. Ensure that at least one key program staff or volunteer complete Food Safety Training, approved or
provided by, Second Harvest Northern L.akes Food Bank.

10. Ensure that the program, school/site{s) and storage locations comply with all applicable federai and
local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety, security and
integrity of the food until is it used and/or distributed. This should include: secure, food-safe, sanitary,
temperature-controlied, storage space; a location that allows food to be at least 4" off of the floor, away
from walls, 6” below the ceiling, and away from cleaning materials and toxic chemicals,

12. Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to ensure that
food is distributed within its food-safety guideline and to ensure its highest quality.

13. Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-up or
delivery scheduie that meets the needs of all partners. '

14. Provide food-safe transportation if the BackPack Program kits are being picked up at Second Harvest
Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to the designated
schools/site(s),

15. Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack Program
personnel, days and hours of operation, and/or number of children served. '

.- 16. Keep accurate records and submit required reports to the Program Director at Second Harvest
* " Northern Lakes Food Bank by the 10" of each month, following the BackPack Program distribution
month. .

17. Assist in program evaluations.

18. Communicate any issues and/or program requests to Second Harvest Northern Lakes Food Bark in a
timely manner. :

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and ieadership in program
research, design and development, and collaborative guidance in program implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through annual
monitoring inspections and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven (7)
business days.

3. Identify and procure staple food items and/or supplies necessary for the operation of the BackPack
Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program kits.

5. Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

6. Provide or coordinate training opportunities for BackPack Program staff and voiunteers as appropriate
such as program administration, safe food handling and nutrition education. “

7. Schedule BackPack Program meetings to facilitate communication and information sharing among
program partners.

8. Support fundraising and marketing efforts which will ensure lohg-term program sustainability.

second Harvest Horthern Lskes Food Hank Backpack Frogram Parinen hgreoman August Z0LR
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This Agreement may be terminated at will by either party with written notice delivered to either. Upon
termination of this agreement, the Program Partrer will return any equipment, materials and/or food pravided
by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program Pariner Signature:

5 T ~F
T A AT N gl ol s
E{’{ AN \\“"/{r \,/i PN T PP ! i
Progré?r;w\F*arfner Signature (Principal or Executive Director) Date
b _
I T . ey, T - e
: NX\T, A/ o Princioo
Rrinted Name E - Title "
T . . e

Make sure to read and sign the National Background Check Policy and Procedure on the following
pages before returning your signed Partnership Agreement

Questions regarding this agreement should be
directed to:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

(218) 336-2303
dan@northernlakesfoodbank.org

2
fr L

William Gronseth
Superintendent

second Hervest Morvthern Lakes Food Bank BackMacok Frogram Yartner Agresmont Augusi Z0LE



SCCOMND HARVEST
NORTHERN LAKES

National Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.,

Policy _
Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a National Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v" Volunteers who work directly with the kids in the program daily
v" Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several fimes over the course of a summer)

Participanis must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a national background check strictly to open and supervised activities. A child
should never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some state require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or hot the organization intends to conduct a fingerprint check.

Procedure
it is the responsibility of the Program Site to perform and verify the following background checks
as a minimum:

e Social Security History to assure proper identification

e Nalional Sexual Offender search

e Criminal History record search

Second Harvest Northern Lakes Food Bank reserves the right to see proof of the completed
background searches on program staff and volunteers during routine site inspections.

second Bervest Horbnern Lakes Pood hank Backifacs Program Pariner Agresment August 2018



Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the National Background Search Policy of Second Harvest Northern Lakes Food Bank. Further, the
Program Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a National

Background Search as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second .
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every vear.

T

Program Part}er Signature:

k._}f /\ e {
EI\M \/w (_f,\_ f’/\‘- oy
T _._.ijrognéim Partner ‘Signature (Principal or Executive Director) Date
DN Lovva fing o
Printed Name Title

with program::

Names of staff or volunteer(s) help:x.ng':'--z"-_

© Staff | Volunteer.

T0ulyy Wailina

X

J

y

7
Lgéﬁf\{{j @f \E!f??f\fg%

Seccy% Harv /é‘r Northern Lakes Food Bank is an equal opportunity provider and empioyer.

W!“Eam Gronseth vam Farviner Agrooment

Superintendent



BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter reforred to as SHNLFB) and &in¢ (hereinafter referred to
as the Program Partner). By signing this agreement, both parties acknowledge their respective
duties and responsibilities related to the administration of the BackPack Program.

» The safe and proper handling of food, which conforms to all local, state and federal regulations
Abide by the policies, procedures, and record keeping requirements of SHNLFB

e Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

Thé mission of the BackPack Program is fo help solve child hunger by providing nutritious and easy-
to-prepare food ta children to take home on weekends and school vacation when other resources are
not avaiiable.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. Identify “chronically hungry” or “food insecure” children that meet the eligibility guidelines establishad
for your schoolfsite and ensure that BackPack Program kits are not used privately by paid schoolfsite
staff, volunteers or ineligible recipients or distributed at, or to, any other location not authorized by
Second Harvest Northem Lakes Foad Bank. ‘

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children free of
charge. . . .- ... St Co ) e e

4. Distribute the BackPack Program kits to eligible.children in accordance with the agreed'upon -

~ distribution schedule and at minimum once each month. while the program is in operation.

5. Use school records to identify food allergies that children may have {peanuts, milk, etc.) and flag their
name so that those items will not be distributed to them.

8. Ensure that staff and volunteers with direct repetitive contact with the children pass a national
background search.

7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

[ERE
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8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage locations at
least once every two years.

9. Ensure that at least one key program staff or volunteer complete Food Safety Training, approved or
provided by, Second Harvest Northern Lakes Food Bank.

10. Ensure that the program, school/site(s) and storage locations comply with all applicable federal and
local statutes, ordinances and regulations.

11. Store food that is dslivered to the school/site(s) in a location that will ensure the safety, security and
integrity of the food until is it used and/or distributed. This should include: secure, food-safe, sanitary,
temperature-controlled, storage space; a location that aflows food to be at least 4" off of the floor, away
from walls, 8” below the ceiling, and away from cleaning materials and toxic chemicals,

12. Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to ensure that
food is distributed within its food-safety guideline and o ensure its highest quality.

13. Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-up or
delivery schedule that meets the needs of all partners.

14. Provide food-safe fransportation if the BackPack Program kits are being picked up at Second Harvest
Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to the designated
schoolsfsite(s).

15. Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack Program
personnel, days and hours of operation, and/or number of chitdren served.

16. Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the 10% of each month, following the BackPack Program distribution
maonth. '

17. Assist in program evaluations.

18. Communicate any issues and/or program requests to Second Harvest Northern Lakes Food Bank in a
timely manner. S

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program proyiding oversight and leadership in program
research, design and development, and collaborative guidance in program implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through annual

monitoring inspections and periodic site visits during designated hours of operation. Any issties

needing to be addressed will be communicated in writing to the program partner within seven {7y

business days.. . o

ldentify and procure staple food items and/or supplies necessary for the operation of the BackPack

Program. = ! N ‘ L

Recruit and coordinate volunteers for the packing of the BackPack Program kits.

Provide delivery, if desired, for the BackPack Program kits to the desighated schools/site(s).

Provide or coordinate training opportunities for BackPack Program staff and volunteers.as appropriate

such as program administration, safe food handling and nutrition education.

Schedule BackPack Program meetings to facilitate communication and information sharing among

program partners. ’

Support fundraising and marketing efforts which will ensure long-term program sustainability,

N oma w
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This Agreement may be terminated at will by either party with written notice delivered to either, Upon
termination of this agreement, the Program Partner will return any equipment, materials andfor food provided
by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site Is
accepling and agrees to abide by all terms of this agreement.

Program Partner Signature:
f/f“”ff 1 h:.,:f*C?Zﬁgi;ﬁi&um/) _ujgi/Q{XZQ?
Program Partner S‘f’gnd'tlfre Whapal or Executive Director) Date |
Ay Worden, Princpas hj1&
Printed Name I T

Make sure to read and sign the National Background Check Policy and Procedure on the following
pages before returning your sign_ed»Partnershi;? Agreement

Questions regarding this agreement should be
directed to: P
Dan Wilson, Program Director
Second Harvest Northem Lakes Food Bank
4503 Airpark Boulevard
Duluth, MN 55811
(218) 336-2303
dan@northemlakesfoodbank.org

Wbt

William Gronseth
Superintendent
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National Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank's BackPack Program. Further, careful screening of staff and voluntesrs
who work with children is an important rigk management precaution.

Policy
Site management must ensure that all staff and volunteers at your site who have “direct repetitive

contact with children” undergo a National Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v Volunteers who work directly with the kids in the program daily
v Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several fimes over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a national background check strictly to open and supervised activities. A child
should never be alone with a single staff member or volunteer.

Fingerprint checks are aiso a volunteer screening best practice. Some state require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whather
or not the organization intends to conduct a fingerprint check,

Procedure
It is the responsibility of the Program Site to perform and verify the following background checks

as a minimum:
» Social Security History to assure proper identification
= National Sexual Offender search
« Criminal History record search

Second Harvest Northern Lakes Food Bank reserves the right to see proof of the completed
background searches on program staff and volunteers during routine site inspections.

Second Harvest Worthern Lakee Food Bank BackPack Program Partner Agreement August 2018



Verification

By signing this form the BackPack Pro

{ seron
MOE T

L MARVES
RN LAKE

gram Partner acknowledges that it understands and agrees to

the National Background Search Palicy of Second Harvest Northern Lakes Food Bank. Further, the
Program Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a National
Background Search as described on the pravious page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northem Lakes Food Bank and each time a new staff or voluntear with direct repetitive
contact with children joins the program or a minimum of once every year,

Program, Pariner Slgnature:

AL
M —

U /fo%)lf

| Program Partné&r Signature {Principal or Executive Director)

Oy (orden

Date
Pring pof
Title !

Printed Nq@ﬂe

with program: V%

Names of staff or. vélunteer (s} helping

. Staff 5 ‘Vol@_mte‘zerg

o

sldn e
) A Pt

g

—

&MMJ AA/C{E»/

Seco%es orthern Lakes Food Bank is an equal opportunity provider and employer.

" William Gronseth
Superintendent

Partner Agreement
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and kﬁdﬂ%m#. (hereinafter referred to

as the Program Partner). By signing this agreement, both parties acknowledge their respective
duties and responsibilities related to the administration of the BackPack Program.

e The safe and proper handling of food, which conforms to all focal, state and federal regulations

e Abide by the policies, procedures, and record keeping reguirements of SHNLFB

e [Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, matital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-

to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. ldentify “chronically hungry” or “food insecure” children that meet the eligibility guidelines established
for your school/site and ensure that BackPack Program kits are not used privately by paid school/site
staff, volunteers or ineligible recipients or distributed at, or to, any other location not authorized by
Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits fo eligible children free of
charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and flag their
name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a national
background search.

7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

Second Harvest Northern Lakes Food Bank BackPack Program Partner Agreemaent August 2018



8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage locations at
least once every two years.

9. Ensure that at least one key program staff or volunteer complete Food Safety Training, approved or
provided by, Second Harvest Northern Lakes Food Bank.

10. Ensure that the program, school/site(s) and storage locations comply with all applicable federal and
local statutes, ordinances and regulations.

11. Store food that is delivered to the schoolfsite(s) in a location that will ensure the safety, security and
integrity of the food until is it used and/or distributed. This should include: secure, food-safe, sanitary,
temperature-controlled, storage space; a location that allows food to be at least 4” off of the floor, away
from walls, 67 below the ceiling, and away from cleaning materials and toxic chemicals.

12. Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to ensure that
food is distributed within its food-safety guideline and to ensure its highest quality.

13. Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-up or
delivery schedule that meets the needs of all partners.

14. Provide food-safe transportation if the BackPack Program kits are being picked up at Second Harvest
Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to the designated
schools/site(s).

15. Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack Program
personnel, days and hours of operation, and/or number of children served,

16. Keep accurate records and submit required reports o the Program Director at Second Harvest
Northern Lakes Food Bank by the 10™ of each month, following the BackPack Program distribution
month.

17. Assist in program evaluations.

18. Communicate any issues and/or program requests to Second Harvest Northern Lakes Food Bank in a
timely manner.,

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in program
research, design and development, and collaborative guidance in program implementation.

2. Ensure that program pariner meets national and local BackPack Program objectives through annual
monitoring inspections and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven (7)
business days.

3. ldentify and procure staple food items and/or supplies necessary for the operation of the BackPack
Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program kits.

5. Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as appropriate
such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing among
program partners,

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

Second Harvest Northern Lakes Iopd Bank BackPack Program Partner Agreement Auvgust 2018
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This Agreement may be terminated at will by either party with written notice delivered to either. Upon
termination of this agreement, the Program Partner will return any equipment, materials and/or food provided
by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is

accepting and agrees to abide by all terms of this agreement.
Program-F ‘ :

Progran/Pafrér Signature (Principal or Executive Director) Date ©

Yedin, Sheroven 7 ]@ e

Printed Name Title

Make sure to read and sign the National Background Check Policy and Procedure on the following
pages before returning your signed Partnership Agreement

Questions regarding this agreement should be
directed to:

Dan Wiison, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

(218) 336-2303
dan@northernlakesfoodbank.org

4 &ﬁ _

Y William Gronseth
Superintendent
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National Background Check
Policy and Procedure

Purpose

The purpose of this palicy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy
Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a National Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v" Volunteers who work directly with the kids in the program daily
v" Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a national background check strictly to open and supervised activities. A child
should never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some state require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Procedure
It is the responsibility of the Program Site to perform and verify the following background checks

as a minimum:
o Social Security History to assure proper identification
» National Sexual Offender search
» Criminal History record search

Second Harvest Northern Lakes Food Bank reserves the right to see proof of the completed
background searches on program staff and volunteers during routine site inspections.

Second Harvest Northern Lakes ood Bank BackPack Prograwm Partner Agrooment August 2018



Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the National Background Search Policy of Second Harvest Northern Lakes Food Bank. Further, the
Program Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a National
Background Search as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second

Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

rogram Pay @ ignature:
=T YW

Program Pariner Signature (Rrincipal or Executive Director) Date f = L T
Bﬁ‘i@f\ Mg romen O Ace O U
Printed Name THle A

6‘-% ‘.\, 6‘&. RE)‘P&QL\’Q*‘XQK gﬁ\&‘bc?
M\U\/\Q&Q\Q %\OWW(Q& opRe

Second /arvest orthern Lakes Food Bank is an equal opportunity provider and employer.
At —
Be ngham Gronseth Partner Agresmant Avgust 2018
Superintendent
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement, between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and S#ome Elnertihareinafter referred to
as the Program Partner). By signing this agreement, both parties acknowledge/their respective
duties and responsibilities related to the administration of the BackPack Program.

» The safe and proper handling of food, which conforms to aff local, state and federal regulations
¢ Abide by the policies, procedures, and record keeping requirements of SHNLFB
Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and schoo! vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. |dentify “chronically hungry” or “food insecure” children that meet the eligibility guidelines established
for your school/site and ensure that BackPack Program kits are not used privately by paid school/site
staff, volunteers or ineligible recipients or distributed at, or to, any other location not authorized by
Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children free of
charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and flag their
name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a national
background search.

7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).
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8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage locations at
least once every two years.

9. Ensure that at least one key program staff or volunteer complete Food Safety Training, approved or
provided by, Second Harvest Northern Lakes Food Bank.

10. Ensure that the program, school/site(s) and storage locations comply with all applicable federal and
local statutes, ordinances and regulations.

11. Store food that is delivered to the schoolfsite(s) in a location that will ensure the safety, security and
integrity of the food until is it used and/or distributed. This should include: secure, food-safe, sanitary,
temperature-controlied, storage space; a location that allows food to be at least 4” off of the floor, away
from walls, 6" below the ceiling, and away from cleaning materials and toxic chemicals.

12. Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to ensure that
food is distributed within its food-safety guideline and to ensure its highest quality.

13. Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-up or
delivery schedule that meets the needs of all partners.

14. Provide food-safe transportation if the BackPack Program kits are being picked up at Second Harvest
Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to the designated
schoois/site(s).

15. Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack Program
personnel, days and hours of operation, and/or number of children served.

16. Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the 10" of each month, following the BackPack Program distribution
month.

17. Assist in program evaluations.

18. Communicate any issues and/or program requests to Second Harvest Northern Lakes Food Bark in a
timely manner.

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in program
research, design and development, and collaborative guidance in program implementation.

2. Ensure that program pariner meets national and local BackPack Program objectives through annual
monitoring inspections and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven (7)
business days.

3. Identify and procure staple food items and/or supplies necessary for the operation of the BackPack

Program.

Recruit and coordinate volunteers for the packing of the BackPack Program kits.

Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s). ‘

Provide or coordinate training opportunities for BackPack Program staff and volunteers as appropriate n

such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing among
program partners.

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

oW
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This Agreement may be terminated at will by either party with writien notice delivered to either. Upon
termination of this agreement, the Program Partner will return any equipment, materials and/or food provided
by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s sighature below confirms that the Program site is
accepting and agrees to abide by ail terms of this agreement,

| rogram-Partner Signature (Principal or Executive Director) Date'
” ; athoin G’ ook le Prifoip= |
Printed Name Title '

Make sure to read and sign the National Background Check Policy and Procedure on the following
pages before returning your signed Partnership Agreement

Questions regarding this agreement should be
directed to:

Dan Wilson, Program Director
Second Harvest Northern Lakes Food Bank i
4503 Airpark Boulevard e

RYEST

Duluth, MN 55811 A
FOOD

BANK

(218) 336-2303
dan@northernlakesfoodbank.org

William Gronseth
Superintendent
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National Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’'s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy
Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a National Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
V" Volunteers who work directly with the kids in the program daily
v" Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a national background check strictly to open and supervised activities. A child
should never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some state require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the arganization intends to conduct a fingerprint check.

Procedure
It is the responsibility of the Program Site to perform and verify the following background checks
as a minimum:

e Social Security History to assure proper identification

¢ National Sexual Offender search

e Criminal History record search

Second Harvest Northern Lakes Food Bank reserves the right to see proof of the completed
background searches on program staff and volunteers during routine site inspections.
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the National Background Search Policy of Second Harvest Northern Lakes Food Bank. Further, the
Program Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a National
Background Search as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

Program P

rogrﬁ:ﬁ% :

Sepr #7152, 2043

i nture (Principat or Executive Director) Date
Pt pn Gl e Le Crit, eifa (
Printed Name Title

Names of staff or wc 1tee
thh ‘program: .

Helen 3@”@#’)7&;1) Tetache
Nettam (el iote G Prutiiper /

SecondéH/aKst prthern Lakes Food Bank is an equal opportunity provider and employer.
5

William Gronseth
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