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High School Grading Procedures

All teachers shall:

Maintain an electronic grade book on Tyler SIS.

Have actual numerical scores (0-100) recorded on their grade book

Record grades electronically as required on the UISD Grading Guidelines on
Tyler SIS.

Have the sufficient number of grades to substantiate the report card grade as
stated in the UISD Grading Guidelines.

Ensure that grades reflect a student’s progress with respect to the Texas
Essential Knowledge Skills (TEKS)

Title all assignments, quizzes and tests on Tyler SIS under the “Categories and
Assignments” tab on their respective grade book.

Issue progress reports to their students every three weeks during each grading
period except at the nine week grading period when report cards are issued.
Ensure that all grades are accurately posted to a student’s academic history
under the “Grade Reporting™ tab on Tyler SIS at the end of each nine week
grading period.

Make a hard copy of their grade book every 3 weeks and place copies in their
Grade Book binder for documentation purposes.

Place all Final Exam Exemption forms in their Grade Book binder.

Every 3 weeks the Department Heads / Path Finders will check grade book
binder for core area teachers and document findings. Academic Coordinators
will document grade book binder for teachers who teach electives.
Teachers are to place any and all grade change forms in the Grade Book binder.
Turn in their Grade Book binder at the end of each semester to the campus
principal.

Note: Tyler SIS password will be changed every 45 days.

C&I High School
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