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TITLE: School District Testing Plan and Procedure

I PURPOSE
It is the purpose of this policy to set forth the school district’s testing plan and procedure.

I1. GENERAL STATEMENT OF POLICY
It is the policy of the school district to implement procedures for testing, test security, reporting,
documentation, notification to students and parents and student record keeping in accordance with
Minnesota law.

II1. DUTIES OF SCHOOL DISTRICT TEST ADMINISTRATOR
The sehoot—d c
responsible to ensure that all district personnel 1nclud1ng principals, technology staff, school
level coordinators, and the MARSS coordinator, follow established protocols before, during, and
after testing which are required by law, the Minnesota Department of Education (MDE) or district
expectations. The Distriet—test—admintstrator—District Assessment Coordinator serves as the
primary contact with MDE regarding policy and procedure related to test administration.

IV. TEST SECURITY
A. Test security procedures will be determined by the school distriet—test—administrator
District Assessment Coordinator. Security procedures will include information for
students and staff regarding security.
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Vi.

REQUIRED DOCUMENTATION FOR PROGRAM AUDIT

The school district shall maintain records necessary for program audits conducted by the MDE.
Department. The records must include documentation that:
A, '_i-_i'i 'ii" cnts—ana—s TES—TCEC reregutrements o vimn: tarcCS ar
350+-0+26—Signed Assurance of Test Security and Non-Disclosure forms must be
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maintained for two years after the end of the academic year in which the testing took
place

=—School

district security checklists provided in the test materials sh1pment must be maintalned for
two years after the end of the academic year in Wthh testing took place.

l’vhm—Ru-l-cs—Part%—SG-l—eeﬁe—Test M0n1t0r Test Materials Security Checklist prov1ded for
each group of students assigned to a test monitor must be maintained for two years after
the end of the academic school year in Which testing took place.

7—v 4 School district test
monitor tracklng documentatlon must be maintamed for two years after the end of the
academic year in which the tracking took place.

ACCESS and Alternate ACCESS Packlng L1st and Security Checkllst prov1ded in the test
materials shipment must be maintained for two years after the end of the academic school
year in which testing took place.

Documentation of school district staff training on test administratlon and test securlty
must be maintained for two years after the end of the academic school year in which
testing took place.

Test Security Notlﬁcatlon and Test Admlnlstration Report must be maintamed for two
years after the end of the academic year in which testing took place.




VI. RETALIATION PROHIBITED

An employee who discloses information to the MDE Commissioner or a parent or guardian
about service disruptions or technical interruptions related to administering assessments
under this section is protected under section 181.932, governing disclosure of information by
employees.

NOTE: The 2024 Minnesota legislature enacted this provision.

Legal References: Minn. Stat. § 13.34 (Examination Data)
Minn. Stat. § 120B.11 (School District Process)
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
Minn. Stat. § 120B.36, Subd. 2 (Adegrate—YeartyProgress-School Accountability)
Minn. Stat. § 123B.143, Subd. 1 (Superintendent)

20 U.S.C. § 6301, et seq. (Ne-ChidLeftBehind-Aet-Every Student Succeeds Act)

Cross References: MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
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MSBA/MASA Model Policy 613 (Graduation Requirements)

MSBA/MASA Model Policy 615 (Basic Standards Testing, Accommodations,
Modifications, and Exemptions for IEP, Section 504 Accommodation, and LEP Students)
MSBA/MASA Model Policy 616 (School District System Accountability)
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