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1. Introduction

The District encourages members of the District community to report sexual
harassment. This procedure only applies to conduct defined sexual harassment
under Title IX and applicable federal regulations and that meet Title IX jurisdictional
requirements. The District will respond to sexual harassment and sexual misconduct
that falls outside that definition and outside the jurisdiction of the Title IX federal
regulations using Alaska law and applicable District policies and procedures. In
implementing these procedures discussed below, the District will also provide
supportive measures, training, and resources in compliance with federal and State
law, unless they preempted by the Title IX regulations.

2. Title IX Coordinator

Questions concerning Title IX may be referred to as the District’s Title IX Coordinator.

The Title IX Coordinator is required to respond to reports of sexual harassment or
misconduct. The Title IX Coordinator will handle information received with the
utmost discretion and will share information with others on a need-to-know basis.
For example, the Title IX Coordinator may need to address public safety concerns on
District property, comply with state and federal legal requirements, or share
information to implement supportive measures.

A report of sexual harassment to the Title IX Coordinator does not necessarily lead to
a full investigation, as discussed more fully below. The Title IX Coordinator will make
an assessment to determine if there is a safety risk to the District. If the Title IX
coordinator finds there is a continued risk, the Title IX Coordinator will file the formal
complaint without the Complainant’s consent or cooperation.

3. Title IX Harassment Complaints and Investigations

These Title IX sexual harassment procedures protect students, employees, applicants
for employment, and applicants for admission.

Jurisdictional Requirements — Application of Procedures

These procedures apply if the conduct meets the following three jurisdictional
requirements:

e The conduct took place in the United States;

e The conduct took place in a District “education program or activity.” This includes locations,
events, or circumstances over which the District exercised substantial control over both the
Respondent and the context in which the harassment occurred, including on-campus and off-
campus property and buildings the District owns or controls or student organizations officially
recognized by the District own or control; and

e The conduct meets the definition of Title IX “sexual harassment™
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4. Definitions

Complainant: A Complainant is an individual who alleges he/she/they is the victim
of conduct that could constitute sexual harassment.

Consent: Consent means affirmative, conscious, and voluntary agreement to engage
in sexual activity. Both Parties must give affirmative consent to sexual activity. Itis
the responsibility of each person involved in the sexual activity to ensure that
he/she/they has the affirmative consent of the other or others to engage in the sexual
activity. Lack of protest, lack of resistance, or silence do not indicate consent.
Affirmative consent must be ongoing throughout a sexual activity and one can revoke
his/her/their consent at any time. The existence of a dating relationship between the
persons involved, or the fact of past sexual relations between them, is not an
indicator of consent.

The Respondent’s belief that the Complainant consented will not provide a valid
defense unless the belief was actual and reasonable, based on the facts and
circumstances the Respondent knew, or reasonably should have known, at the time
of the incident. A Respondent’s belief is not a valid defense where:

e The Respondent’s belief arose from the Respondent’s own intoxication or recklessness;

e The Respondent did not take reasonable steps to ascertain whether the Complainant affirmatively
consented; or

e The Respondent knew or a reasonable person should have known that the Complainant was
unable to consent because the Complainant was incapacitated, in that the Complainant was:

e Asleep or unconscious;

e Unable to understand the fact, nature, or extent of the sexual activity due to the influence of
drugs, alcohol, or medication; or

e Unable to communicate due to a mental or physical condition.

Decision-maker: The person who will make a determination of responsibility. The
Decision-maker cannot be the Title IX Coordinator or the investigator.

Formal Complaint: A written complaint signed by the Complainant or Title IX
Coordinator, alleging sexual harassment and requesting an investigation. If the Title
IX Coordinator signs the formal complaint, he/she/they will not become a Party to
the complaint.

Parties: As used in this procedure, this means the Complainant and Respondent.

Respondent: A Respondent is an individual reported to be the perpetrator of conduct
that could constitute sexual harassment.
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Sexual Harassment under Title IX: Conduct that satisfies one or more of the
following:

e A District employee conditions the provision of an aid, benefit, or service of the District on an
individual’s participation in unwelcome sexual conduct (quid pro quo harassment);

e Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and

objectively offensive that it effectively denies a person equal access to the District’s education

program or activity;

Sexual assault, as defined in 20 U.S.C. 1092(f)(6)(A)(v);

Dating violence, as defined in 34 U.S.C. 12291(a)(10);

Domestic violence as defined in 34 U.S.C. 12291(a)(8); or

Stalking as defined in 34 U.S.C. 12291(a) (30).

5. Reporting Options

Any individual may report sexual harassment to the District’s Title IX Coordinator.
All District employees with knowledge of allegations of sexual harassment must
report the allegations, including the name of the Complainant, the Respondent, and
any other witnesses, and the date, time, and location of the alleged incident to the
Title IX Coordinator promptly.

The District strongly encourages prompt reporting of sexual harassment. Prompt
reporting allows for the collection and preservation of evidence, including physical
evidence, digital media, or witness statements. A delay may limit the District’s ability
to effectively investigate and respond.

Individuals have the opportunity to decide whether they want to pursue a formal Title
IX complaint. Reporting sexual harassment to the Title IX Coordinator does not
automatically initiate an investigation under these procedures. A report allows the
District to provide a wide variety of support and resources to impacted individuals
and to prevent the reoccurrence of the conduct. A Complainant or the Title IX
Coordinator filing a formal complaint will initiate an investigation.

If there are parallel criminal and Title IX investigations, the District will cooperate
with the external law enforcement agency and will coordinate to ensure that the Title
IX process does not hinder the legal process or proceedings.

Mandatory Reporting by District Employees to the Title IX Coordinator

All District employees must report allegations of sexual harassment to the Title IX
Coordinator promptly.
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6. Intake and Processing of Report

Receipt of Report

After receiving a report of sexual harassment, the Title IX Coordinator will contact the
Complainant and reporting party to explain rights under this policy and procedure
and invite the Complainant to an in-person meeting. The Title IX Coordinator will
discuss supportive measures with the Parties.

Timeframe for Reporting

The District does not limit the timeframe for reporting sexual harassment. However,
to promote timely and effective review, the District strongly encourages individuals to
report sexual harassment as soon as possible, because a delay in reporting may affect
the District’s ability to collect relevant evidence.

Supportive Measures

Supportive measures are non-disciplinary, non-punitive individualized services
offered free of charge to the Complainant or the Respondent regardless of whether a
formal complaint has been filed. The District will provide the Complainant and
Respondent with supportive measures as appropriate and as reasonably available to
restore or preserve equal access to the District’s education program or activity. These
measures are designed to protect the safety of all Parties, protect the District’s
educational environment, or deter sexual harassment. The District will provide
supportive measures on a confidential basis and will only make disclosures to those
with a need to know to enable the District to provide the service. Supportive
measures may include counseling, extensions of deadlines, other class-related
adjustments, modifications of work or class schedules, campus escort services,
mutual restrictions on contact between the Parties, leaves of absence, increased
security, and monitoring of certain areas of the campus, and other similar measures.

7. Removal of Respondent Pending Final Determination

Upon receiving a report regarding sexual harassment, the Title IX Coordinator will
make an immediate assessment concerning the health and safety of the Complainant
and campus community as a whole. The District has the right to order emergency
removal of a Respondent, or if the Respondent is an employee, place the employee on
administrative leave.

Emergency Removal

The District may remove a non-employee Respondent from the District’s education
program or activity on an emergency basis after it conducts an individualized safety
and risk analysis and determines that an immediate threat to the physical health or
safety of any student or other individual arising from the allegations of sexual
harassment justifies removal.
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Emergency removal is not appropriate to address a Respondent’s threat of
obstructing the sexual harassment investigation or destroying relevant evidence.
Emergency removal is only available to address health or safety risks against
individuals arising out of sexual harassment allegations, not to address other forms
of misconduct that a Respondent might commit pending the processing of a
complaint.

The District’s Superintendent or designee will conduct the individualized safety and
risk analysis.

If the Superintendent or designee determines emergency removal is appropriate, they
or a designee will provide the person the District is removing from campus on an
emergency basis with notice and an opportunity to attend a meeting and challenge
the basis of their removal. The Superintendent or designee will determine whether
the emergency removal from campus order is warranted after considering information
provided by the Respondent challenging the emergency removal.

Administrative Leave

The District may place an employee Respondent on administrative leave during the
pendency of a grievance process described in the formal complaint process below.
The District will follow any relevant policies, procedures, collective bargaining

agreements, or state law in placing an employee on administrative leave.

8. Formal Complaint Grievance Procedures

Notice to Parties

Upon receipt of a formal complaint, the Title IX Coordinator will provide the following
notice in writing to the known Parties:

e Notice of the District’s Title IX grievance process;

* Notice of the sexual harassment allegations with sufficient detail to prepare a response before
any initial interview;

e Statement that the Respondent is presumed not responsible for the alleged conduct;

e Statement that the determination of responsibility will not be made until the conclusion of the
grievance process;

 Notice that the Parties have aright to an advisor of their choice, who may be, but is not required
to be, an attorney;

* Notice that the Parties may inspect and review evidence obtained as part of the investigation that
is directly related to the allegations raised in the formal complaint, including the evidence upon
which the District does not intend to rely in reaching a determination regarding responsibility
and inculpatory or exculpatory evidence, whether obtained from a Party or other source; and

e Notice of any provision in the District’s code of conduct or discipline rules that prohibits
knowingly making false statements or knowingly submitting false information during the
grievance process.
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e [f in the course of an investigation, the District decides to investigate allegations about the
Complainant or Respondent that are not included in the notice provided above, the Title IX
Coordinator will provide written notice of the additional allegations to the Parties whose
identities are known.

Dismissal of Formal Complaint

The District must investigate the allegations in a formal complaint. However, the
District must dismiss the formal complaint and will not process the complaint under
these procedures if any of the following three circumstances exist:

e Ifthe conduct alleged in the formal complaint would not constitute Title IX sexual harassment as
defined in this procedure;

e [fthe conduct alleged did not occur in the District’s education program or activity; or

e Ifthe conduct alleged did not occur against a person in the United States.

The District has the discretion to dismiss a formal complaint or any allegation under
the following circumstances:

e Ifatany time during the grievance process the Complainant notifies the Title IX Coordinator in
writing that he/she/they would like to withdraw the formal complaint or any allegations;

e If the Respondent is no longer enrolled or employed by the District; or

e Ifthere are specific circumstances that prevent the District from gathering evidence sufficient to
reach a determination regarding responsibility as to the formal complaint or allegations.

If the District dismissed the formal complaint or any allegations, the Title IX
Coordinator will simultaneously provide the Parties with written notice of the
dismissal and reason(s). The District will also provide the Parties with their right to
appeal.

The District may commence proceedings under other policies and procedures after
dismissing a formal complaint.

Consolidation of Formal Complaints

The District may, but is not required to, consolidate formal complaints as to
allegations of sexual harassment against more than one Respondent, or by more than
one Complainant, against one or more Respondents, or by one Party against the other
Party where the allegations of sexual harassment arise out of the same facts or
circumstances.

Equitable Treatment of the Parties
The District’s determination of responsibility is a neutral, fact-finding process. The

District will treat Complainants and Respondents equitably such that the procedures
will apply equally to both Parties. The District will not discipline a Respondent until
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it reaches a determination of responsibility for sexual harassment against the
Respondent at the conclusion of the grievance process.

Statement of Non-Responsibility

The investigation is a neutral, fact-finding process. The District presumes all reports
are in good faith. Further, the District presumes the Respondent is not responsible
for the alleged conduct. The District makes its determination regarding responsibility
at the conclusion of the grievance process.

Bias or Conflict of Interest

The District’s Title IX Coordinator, Investigator(s), Decision-maker(s), or any person
designated by the District to facilitate an informal resolution process, will not have
potential actual bias or conflict of interest in the investigatory, sanctioning, or appeal
process or bias for or against Complainants or Respondents generally. Actual bias is
an articulated prejudice in favor of or against one Party or position; it is not
generalized concern about the personal or professional backgrounds, positions,
beliefs, or interests of the Decision-makers in the process. The District will provide
training on bias, conflict of interest, and impartial service to the Title IX Coordinator,
investigator, Decision-maker, and facilitator.

Timeline for Completion

The District will undertake its grievance process promptly and as swiftly as possible.
The District will complete the investigation and its determination regarding
responsibility within 180 calendar days.

When appropriate, the Title IX Coordinator may determine that good cause exists to
extend the 180 calendar day period to conduct a fair and complete investigation, to
accommodate an investigation by law enforcement, to accommodate the
unavailability of witnesses or delays by the Parties, to account for District breaks or
vacations, or due to the complexity of the investigation.

The District will provide notice of this extension to the Complainant and Respondent
in writing and include the reason for the delay and anticipated timing of completion.

A Party may request an extension from the Title IX Coordinator in writing by
explaining the reason for the delay and the length of the continuance requested. The
Title IX Coordinator will notify the Parties and document the grant or denial of a
request for extension or delay as part of the case record keeping.
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Role of Advisor

Throughout the grievance process, both the Complainant and Respondent have a
right to an advisor of their choice. An advisor may not be a witness or have a
conflicting role in the process, or with a Party. The role of the advisor is to provide
support and assistance in understanding and navigating the investigation process.
The advisor may not participate in the process as a witness or obstruct an interview
or disrupt the process. The Title IX Coordinator has the right to determine what
constitutes appropriate behavior of an advisor and take reasonable steps to ensure
compliance with this procedure.

Confidentiality Agreements

To protect the privacy of those involved, the Parties and advisors are required to sign
a confidentiality agreement prior to attending an interview or otherwise participating
in the District’s grievance process. The confidentiality agreement restricts the
dissemination of any of the evidence subject to inspection and review or use of such
evidence for any purpose unrelated to the Title IX grievance process. The
confidentiality agreement will not restrict the ability of either Party to discuss the
allegations under investigation.

Use of Privileged Information

The District’s grievance procedure does not require, allow, rely upon, or otherwise use
questions or evidence that constitute, or seek, disclosure of information protected
under a legally recognized privilege (e.g., attorney-client privilege, doctor-patient
privilege, spousal privilege, etc.), unless the person holding the privilege provides
voluntary, written consent to waive the privilege.

Investigations

The Title IX Coordinator is responsible for overseeing investigations to ensure timely
resolution and compliance with Title IX and these procedures. The Title IX
Coordinator can also conduct investigations.

Trained Investigators

The District will investigate Title IX formal complaints fairly and objectively.
Individuals serving as investigators under this procedure will have adequate training
on what constitutes sexual harassment, Title IX, and how the District’s grievance
procedures operate. The District will also provide investigators training on issues of
relevance to create an investigative report that fairly summarizes relevant evidence
and complies with this procedure.
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Gathering Evidence and Burden of Proof

The District, and not the Parties, has the responsibility to gather information and
interview witnesses. When the investigator evaluates the evidence, they will do so
using the preponderance of the evidence standard. After considering all the evidence
gathered, the investigator will decide whether it is more likely than not that the
reported conduct occurred.

Notice of Investigative Interview

The District will provide written notice of the date, time, location, participants, and
purpose of all investigative interviews to an individual whose participation is invited
or expected, with sufficient time for the individual to prepare to participate.

Evidence Review

Both Parties have an equal opportunity to inspect and review any evidence obtained
as part of the investigation that is directly related to the allegations raised in the
formal complaint, including the evidence upon which the District does not intend to
rely in reaching a determination regarding responsibility and inculpatory or
exculpatory evidence whether obtained from a Party or other source.

Prior to the investigator preparing an investigative report, the District will send to
each Party and the Party’s advisor, if any, the evidence subject to inspection and
review in an electronic format or a hard copy. The Parties will have at least 10 days
to submit a written response. The investigator must consider this written response
prior to completing the investigative report.

Investigative Report

The results of the investigation of a formal complaint will be set forth in a written
report that will include at least all of the following information:

An executive summary of the allegations and findings as to each allegation;

e A summary of the procedural steps taken during the investigation, including the individuals
contacted;

* Ananalysis of relevant evidence, including witness statements, gathered during the course of the
investigation;

e A discussion of the investigator’s conclusions about whether the allegations occurred using a
preponderance of the evidence standard;

e A list of the relevant documents; and

e A table of contents for any report that exceeds 10 pages.

The investigator may redact information that is not directly related to the allegations
or that is privileged. However, the investigator will keep a log of information that is
not produced to the Parties. The log will be provided only to the Title IX Coordinator
and will not be disclosed to the Parties.
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The District will send to the Parties and their advisors, if any, the investigative report
in an electronic format or a hard copy, for their review. The Parties will have at least
10 days to submit written, relevant questions that a Party wants to be asked of any
Party or witness. The District will provide relevant questions to the Party or witness
and set a deadline of no less than 10 calendar days to submit a response. The
District will provide each Party with the submitted responses and allow the Parties to
submit additional, limited follow-up questions within 10 calendar days. The District
will provide each Party with the submitted responses. The Decision-maker must
explain to the Party proposing the questions any decision to exclude a question as
not relevant.

Decision-maker

The Decision-maker will be free from conflict of interest or bias, including bias for or
against Complainants or Respondents. In cases where the Complainant or
Respondent objects to the Decision-maker on the basis of a conflict of interest, the
Complainant or Respondent may request that the Title IX Coordinator select a
different Decision-maker. The Complainant or Respondent must make this request to
the Title IX Coordinator in writing no later than five (5) business days after the
District identifies the Decision-maker to the Parties.

The Decision-maker must objectively evaluate all relevant evidence both inculpatory
and exculpatory and must independently reach a determination regarding
responsibility. The Decision-maker must receive training on issues of relevance.

Determinations of Responsibility

When the Decision-maker makes a determination of responsibility or non-
responsibility, the Decision-maker will issue a written determination regarding
responsibility, no later than 4 weeks after the deadline for the Parties to submit a
written response to the investigative report.

When making a determination regarding responsibility, a Decision-maker will
objectively evaluate all relevant evidence, including both inculpatory and exculpatory
evidence. A Decision-maker may not make credibility determinations based on an
individual’s status as a Complainant, Respondent, or witness. In evaluating the
evidence, the Decision-maker will use a preponderance of the evidence standard.
Thus, after considering all the evidence, the Decision-maker will determine whether it
is more likely than not that sexual harassment occurred.

The Decision-maker will issue a written determination that will include the following:

e Identification of the allegations potentially constituting Title IX sexual harassment as defined in
these procedures;

e Adescription of the procedural steps taken from the receipt of the formal complaint through the
determination, including who conducted the investigation gave notifications to the Parties. The
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determination will also state when, where, and date the investigator interviewed Parties and
witnesses, conducted site visits, and the methods used to gather other evidence. The procedural
section should also discuss the dates and how the Parties were provided the opportunity to
review and inspect evidence;

e Findings of fact supporting the determination. In making these findings, the Decision-maker will
focus on analyzing the findings of fact that support the determination of responsibility or non-
responsibility;

e Conclusions regarding the application of the District’s code of conduct or relevant rules to the
facts;

e A statement of, and rationale for, the result as to each allegation, including a determination
regarding responsibility;

e Whether the District will provide remedies designed to restore or preserve equal access to the
District’s education program or activity to the Complainant.

e A statement of, and rationale for, any disciplinary sanctions the District imposes on the
Respondent,

The District need not disclose to the Respondent remedies that do not impact them as
part of the written determination. The District can inform the Respondent that it will
provide remedies to the Complainant. However, the District will inform the
Complainant of the sanctions against the Respondent.

The District’s procedures and permissible bases for the Complainant and Respondent
to appeal.

The District will provide the written determination to the Parties simultaneously. The
determination regarding responsibility becomes final either on the date that the
District provides the Parties with the written determination of the result of the appeal,
if the Parties file an appeal, or if the Parties do not file an appeal, the date on which
an appeal would no longer be considered timely.

9. Disciplinary Sanctions and Remedies

The District must have completed the grievance procedures (investigation and any
appeal, if applicable) before the imposing disciplinary sanctions or any other actions
that are not supportive measures against a Respondent. If the Decision-maker
determines the Respondent was responsible for conduct that constitutes sexual
harassment, the District will take disciplinary action against the Respondent and any
other remedial action it determines to be appropriate. The action will be prompt,
effective, and commensurate with the severity of the offense.

Remedies for the Complainant might include, but are not limited to:

e Providing an escort to ensure that the Complainant can move safely between classes and
activities;

e Ensuring that the Complainant and Respondent do not attend the same classes or work in the
same work area;

e Providing counseling services or a referral to counseling services;
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e Providing medical services or a referral to medical services;

e Providing academic support services, such as tutoring;

e Arranging for a Complainant, if a student, to re-take a course or withdraw from a class without
penalty, including ensuring that any changes do not adversely affect the Complainant’s academic
record; and

e Reviewing any disciplinary actions taken against the Complainant to see if there is a causal
connection between the harassment and the misconduct that may have resulted in the
Complainant’s discipline.

Possible disciplinary sanctions for students Respondents include written or verbal
reprimand, training or counseling, non-academic probation, suspension, and
expulsion. Possible disciplinary sanctions for employee Respondents include written
or verbal reprimand, required training or counseling, demotion, suspension, or
discharge.

10. Appeal of Dismissal of a Formal Complaint or of the Determination of Responsibility

A Complainant or Respondent may appeal (1) the District’s determination regarding
responsibility or (2) the dismissal of a formal complaint or any allegations under Title
IX. A Complainant or Respondent must submit a written appeal within ten business
days from the date of the notice of determination of responsibility or from the date of
the District’s notice of dismissal of a formal complaint or any allegations.

Grounds for Appeal

The Superintendent or designee will serve as the Decision-maker on Appeal. In filing
an appeal of the District’s determination regarding responsibility or the District’s
dismissal of a formal complaint, the Party must state the grounds for appeal and a
statement of facts supporting those grounds. The grounds for appeal are as follows:

e A procedural irregularity affected the outcome;
e New evidence was not reasonably available at the time the District’s determination regarding
responsibility or dismissal was made, and this new evidence could affect the outcome; or

e The District’s Title IX Coordinator, investigator, or Decision-maker(s) had a conflict of interest
or bias for or against Complainants or Respondents generally or the individual Complainant or
Respondent that affected the outcome.

Appeal Procedure
If the Complainant or Respondent submit an appeal to the District, the District will:

e Notify the other Party in writing within five business days of receiving a Party’s appeal;

e Allow the non-appealing Party at least ten business days of receipt of the appeal to submit a
written response in support of, or challenging, the outcome.
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The Decision-maker, on appeal, will issue a written decision on whether to grant or
deny the appeal and the rationale for the decision, within 45 business days after the
Decision-maker on appeal receives the response to the appeal or the last day to
provide a response. The District will provide notice of the written decision
simultaneously to both Parties.

The Decision-maker on appeal may extend or otherwise modify the deadlines
provided above. Either Party may seek an extension by submitting a written request
to the Decision-maker on appeal explaining the need for the extension and the
proposed length of the extension. The Decision-maker on appeal will respond to the
request within 48 hours in writing and will inform the Parties simultaneously
whether the extension is granted.

Informal Resolution

If the District determines that a formal complaint is appropriate for informal
resolution, it may provide the Parties with the opportunity to participate in an
informal resolution process, including mediation, at any time prior to reaching a
determination regarding responsibility.

The District will provide the Complainant and Respondent written disclosure of the
allegations, the requirements of the informal resolution process including the
circumstances under which it precludes the Parties from resuming a formal
complaint arising from the same allegations, and any consequences resulting from
participating in the informal resolution process, including the records that will be
maintained or could be shared.

The District must obtain the Parties’ voluntary, written consent to the informal
resolution process. If the Parties reach an agreement, the District does not have to
complete a full investigation and adjudication of a report of sexual harassment. At
any time prior to agreeing to a resolution, any Party has the right to withdraw from
the informal resolution process and resume the grievance process with respect to the
formal complaint.

The informal resolution process is not available to resolve allegations that an
employee sexually harassed a student.

11. Retaliation Prohibited

The District prohibits any intimidation, threats, coercion, or discrimination against
any individual who made a report or complaint of sexual harassment, testified,
assisted, or participated or refused to participate in any manner in a Title IX
investigation or proceeding. Individuals who experience retaliation may file a
complaint using the formal complaint process described above.
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12. Dissemination of Policy and Procedures

The District will provide its policy and procedures related to Title IX on its website
and in each handbook or catalog provided to applicants for admission and
employment, students, employees, and all unions or professional organizations
holding collective bargaining with the District.

When hired, employees are required to sign acknowledging that they have received
the policy and procedures. The District will place the signed acknowledgment of
receipt in each employee’s personnel file.

13. Training

The District will provide training to Title IX Coordinators, investigators, Decision-
makers, and any individual who facilitates an informal resolution process, on the
definition of sexual harassment, the scope of the District’s education program or
activities, how to conduct an investigation and grievance process including appeals
and informal resolution processes, as applicable, and how to serve impartially,
including by avoiding prejudgment of the facts at issue, conflicts of interest, and bias.
Any materials used to train the District’s Title IX Coordinator, investigators, Decision-
makers, and any person who facilitates an informal resolution process, will not rely
on sex stereotypes and must promote impartial investigations and adjudications of
formal complaints of sexual harassment.

14. File Retention

The District will retain, on file, for a period of at least seven years after closing the
case copies of:

e The original report or complaint;
e Any actions taken in response to the complaint, including supportive measures;

The investigative report including all evidence gathered and any responses from the
Parties;

The District’s determination regarding responsibility;

Records of any disciplinary sanctions imposed on the Respondent;

Records of any remedies provided to the Complainant;

Any appeal and the result;

Any informal resolution and the result; and

All materials used to train Title IX Coordinators, Investigators, Decision-makers, and any person
who facilitates an informal resolution process. These training materials are publicly available on
this website.
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The District will make these documents available to the U.S. Department of
Education Office for Civil Rights upon request.

(¢f. 0410 Nondiscrimination in District Programs and Activities)
(ef 4030 Nondiscrimination in Employment)

(¢f. 4119.12 Harassment)

(cf, 5145.3 Nondiscriminatior)

(ef. 3143.7 Sexual Harassment)

(A ST,
14,18.010 - 14.18,100 Prohibition Against Sex and Race Discrimination

‘N, ' 'ODE
4 AAC 06.500 - 4 AAC 06.600 Prohibition of Gender or Race Discrimination

Title VI, Civil Rights Act of 1864, 42 U.8.C. 8§ 2000d-2000d-7

Title IX, Education Amendments of 1972, 20 U.8.C. 88 1681-1688

Vocational Rehabilitation Act of 1973, Sections 503 and 504, 29 U.S.C. § 794
Individuals With Disabilities Kducation Act, 20 U.S.C. §§ 1401-1491
Americans With Disabilities Act, 42 U.S.C, 8§ 12101-12213

Age Discrimination In Employment Act, 29 U.S.C. §§ 621-634

Added 3/2021

AASR POLICY REFERENCE MANUAL
9/92



Community Relations

PUBLIC COMPLAINTS CONCERNING SCHOOL PERSONNEL AR 1312.1(a)

The School Board seeks to ensure that complaints by the public are addressed equitably, regardless of
ethnicity, race, disability, gender identity, sexual orientation, religious or cultural preferences, familial
status, or sociceconomic background, of the complainant or the personnel at issue. In order to promote
fair and constructive communication, the following procedures shall govern the resolution of complaints.
Every effort should be made to resolve a complaint at the earliest possible stage Individuals are
encouraged to attempt to verbally resolve concerns with the staff member directly.

In order to ensure fair and equitable access to the complaint process, the district may assist a complainant
in the complaint process and resolution efforts. Assistance can include, but is not limited to, cultural
support, age appropriate support, and disability accommodation that will assist complainants with oral and
written communications related to the complaint and resolution processes.

Al written complaints regarding district personnel, other than administrators, shall be initially filed with
the principal or immediate supervisor. If the complaint regards a principal or central office administrator,
the written complaint shall be initially filed with the Superintendent or designee. If the written complaint
concerns the Superintendent or designee, it shall be initially filed with the School Board President. If the
complaint is also against the district, the principal or designee shall provide a copy of the complaint to the
district compliance officer so that appropriate procedures may be foilowed.

If the complaint cannot be resolved informally by the persons involved, the complainant may submit the
complaint in writing to the appropriate individual as identified in the paragraph immediately above. When
necessary, the district shall assist in the preparation of the written complaint so as to meet the
requirements of this regulation. The administrative staff shall inform the complainant that such assistance
is available if he/she is unable to prepare the written complaint without assistance. A written complaint
must include the name of each employee invoived and a brief but specific summary of the complaint and
the facts surrounding it. It must also include a specific description of any prior attempts to discuss the
complaint with the employee involved and the failure to resolve the matter.

The principal or immediate supervisor shall investigate and attempt to resolve the complaint to the
satisfaction of the person(s) involved. If the complaint is resolved, the principal will so advise all
concerned parties, including the Superintendent or designee.

If the complaint remains unresolved after review by the principal or the immediate supervisor, the
principal shall refer the written complaint, together with a report and analysis of the situation, to the
Superintendent or designee. Complainants should consider and accept the Superintendent or designee's
decision as final.
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Community Relations

PUBLIC COMPLAINTS CONCERNING SCHOOL PERSONNEL AR 1312.1(b)

However, the complainant, the employee, or the Superintendent or designee may ask to address the
School Board regarding the complaint.

Except when a complaint is directed against the Superintendent or designee, no party to a complaint may
address the School Board, either in closed or open session, unless the School Board has received the
Superintendent or designee's written report concerning the complaint. School Board members shall make
every effort to not prejudice themselves by listening to or discussing the matter of the complaint with any
other School Board members, staff, students or public prior to receiving the Superintendent’s report and
formally meeting as a Board on the issue.

Complaints before the School Board concerning an employee that may tend to be prejudicial to the
employee's reputation or character shall be addressed in executive session of the School Board. All
parties to a complaint, including the school administration, may be asked to attend a School Board
meeting, or part of such meeting, for the purpose of presenting all available evidence and allowing every
opportunity for explaining and clarifying the issue. The decision of the School Board following the
hearing shall be final.

(cf 9321 - Executive Sessions)

Revised to AASB update: 04/2019

Reviewed 11/2020
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Community Relations

PUBLIC COMPLAINTS CONCERNING SCHOOL PERSONNEL AR1312.1(a)

Note: The following optional regulation may be revised or deleted in light of district needs and collective
bargaining obligations.

The School Board seeks to ensure that complaints by the public are addressed equitably,
regardless of ethnicity, race, disability, gender identity, sexual orientation, religious or cultural
preferences, familial status, or socioeconomic background, of the complainant or the personnel at
issue. In order to promote fair and constructive communication, the following procedures shall
govern the resolution of complaints. Every effort should be made to resolve a complaint at the
earliest possible stage. Individuals are encouraged to attempt to verbally resolve concerns with
the staff member directly.

In order to ensure fair and equitable access to the complaint process, the district may assist a
complainant in the complaint process and resolution efforts. Assistance can include, but is not
limited to, cultural support, age appropriate support, and disability accommodation that will
assist complainants with oral and written communications related to the complaint and resolution
processes.

All written complaints regarding district personnel, other than administrators, shall be initially
filed with the principal or immediate supervisor. If the complaint regards a principal or central
office administrator, the written complaint shall be initially filed with the Superintendent or
designee. If the written complaint concerns the Superintendent or designee, it shall be initially
filed with the School Board President. If the complaint is also against the district, the principal or
designee shall provide a copy of the complaint to the district compliance officer so that
appropriate procedures may be followed.

If the complaint cannot be resolved informally by the persons involved, the complainant may
submit the complaint in writing to the appropriate individual as identified in the paragraph
immediately above. When necessary, the district shall assist in the preparation of the written
complaint so as to meet the requirements of this regulation. The administrative staff shall inform
the complainant that such assistance is available if he/she is unable to prepare the written
complaint without assistance. A written complaint must include the name of each employee
involved and a brief but specific summary of the complaint and the facts surrounding it. It must
also include a specific description of any prior attempts to discuss the complaint with the
employee involved and the failure to resolve the matter.

The principal or immediate supervisor shall investigate and attempt to resolve the complaint to
the satisfaction of the person(s) involved. If the complaint is resolved, the principal will so
advise all concerned parties, including the Superintendent or designee.

If the complaint remains unresolved after review by the principal or the immediate supervisor,
the principal shall refer the written complaint, together with a report and analysis of the situation,
to the Superintendent or designee. Complainants should consider and accept the Superintendent
or designee's decision as final.
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Community Relations

PUBLIC COMPLAINTS CONCERNING SCHOOL PERSONNEL AR1312.1(b)

Except when a complaint is directed against the Superintendent or designee, no party to a
complaint may address the School Board. School Board members shall make every effort to not
prejudice themselves by listening to or discussing the matter of the complaint with any other
School Board members, staff, students or public prior to receiving the Superintendent’s report
and formally meeting as a Board on the issue.

All parties to a complaint, including the school administration, may be asked by the School
Board to attend a School Board meeting, or part of such meeting, for the purpose of presenting
all available evidence and allowing every opportunity for explaining and clarifying the issue. The
decision of the School Board following the hearing shall be final. Complaints before the School
Board concerning an employee that may tend to be prejudicial to the employee's reputation or
character shall be addressed in executive session of the School Board.

(cf 9321 - Executive Sessions)

Note: The district should make sure that complaints heard in executive session are indeed complaints against an
employee, not againstdistrictpractice or procedures.

Revised 3/2021
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Philosophy-Goals-Objectives and Comprehensive Plans BP 0520(a)
SCHOOL ACCOUNTABILITY/SCHOOL IMPROVEMENT

‘The School Board is committed to the successful performance of the District and its schools.
The Superintendent shall implement the following requirements for schools that have not
achieved adequate yearly progress as determined by the Department of Education and Early
Development.

If any District school is identified for improvement, the Superintendent or designee shall develop
and implement a school improvement plan in accordance with federal and state law. This school
plan shall be presented to the Board for approval.

School Choice

Students attending a school that has failed to make adequately yearly progress for two or more
consecutive years may transfer to another public school within the District, if any, that has not
been identified for improvement. At least 14 calendar days before the start of the school year,
parents will be notified of the option to transfer their children to another public school and the
available school choices. If possible, the District will offer a choice of more than one school and
will consider the parents’ preferences among the schools offered. The District will not use lack
of capacity to deny parents the option to transfer. The lowest-achieving students from low-
income families will be given priority for school transfer. All students transferring are entitled to
enroll in classes and activities in the same manner as all other students in the school.

A student who transfers to another school under this policy may remain at that school until the
student completes the highest grade offered at the school. The District shall provide
transportation only until the end of the school year in which the transferring school ceases to be
identified for school improvement. All notices provided to parents/guardians and transfer
requests are governed by State and federal law.,

If there are no District schools available into which a student may transfer, or District-provided
transportation is unavailable, the Superintendent or designee shall, to the extent practicable,
establish a cooperative agreement with other districts in the area or offer supplemental
educational services to qualifying students.

Supplemental Educational Services

Students from qualifying low-income families shall be provided supplemental educational
services as provided in federal and state law if they attend any District school that has been
designated as Level 3 or higher by the Department. The District will provide annual notice to
parents of the availability of supplemental educational services, explain its benefits and identify
and describe the services of state-approved providers available within the district. The notice
must be clear and concise, and easily distinguishable from other information sent to parents.
Upon request, the District will assist parents in choosing a provider.
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Philesophy-Goals-Objectives and Comprehensive Plans BP 0520(b)

SCHOOL ACCOUNTABILITY/SCHOOL IMPROVEMENT (continued)

Supplemental educational services include tutoring and other high-quality research-based
supplemental academic enrichment services. These services are in addition to instruction
provided during the school day and should enable students to attain proficiency on assessments,
as well as increased academic achievement.

The Superintendent shall enter into/prepare [for Board approval] a written agreement with each
provider selected by a parent. The agreement shall be prepared in accordance with law.

Website Notification

The Superintendent, or designee, shall publish on the district’s website, and keep current, the
following information:

1. The number of students eligible for and that participated in school choice;

2. The number of students eligible for and that participated in SES;

3. A list of approved SES providers that serve the district and the locations of their
services;

4. A list of available schools for choice.

Legal Reference:

ALASKA STATUTE
14.03.123 School and District Accountability

ALASKA ADMINISTRATIVE CODE
4 AAC 06.800 - .899 School and District Accountability

Elementary and Secondary Education Act, 20 US.C. § 6316, as amended by the No Child Left Behind Act
of 2001 (P.L. 107-110)

Adopted November/2016
Reviewed: 10/2020
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Philosophy-Goals-Objective and Comprehensive Plans

SCHOOL ACCOUNTABILITY/SCHOOL IMPROVEMENT BP 0520(a)

Note: The following policy reflects the Alaska Accountability System which measures both school
performance and school progress and results in a school designation of Priority, Focus, or Reward.
The school rating may result in required interventions as well as specific supports.

The School Board is committed to the successful performance of the district and its schools. Successful
performance is indicated through student academic achievement, student progress over prior year
performance, strong attendance and graduation rates, and participation and achievement in college and
career readiness exams. The [Superintendent/Chief School Administrator] shall implement requirements
for school and district accountability as determined by the Department of Education and Early
Development.

Note: The Alaska School Performance Index measures schools by a combination of data: student achievement on SBAs in
reading, writing and math; growth in the school’s student body in those assessments from the prior year; and attendance.
Schools with high school students are also measured by graduation rates; and student performance on college-readiness
assessments, including SAT, ACT, and WorkKeys. ASPI points will result in a Star Rating for a school from 1-5 stars, the
higher number representing stronger school performance.

If any district school receives a star rating of one, two, or three stars, the
[Superintendent/Chief School Administrator] or designee shall develop and
implement a school improvement plan in accordance with state law. School
improvement plans shall be presented to the Board for approval. If the plan is for a
school that receives one or two stars, the plan will be submitted to the Department.
If the school has been designated as a priority or focus school, the plan will be
prepared in consultation with the Department and subject to Department approval.

The [Superintendent/Chief School Administrator] or designee shall develop and
implement a school improvement plan for schools receiving a four or five star rating
when necessitated due to failure to meet annual measurable objectives, a decline in
the school’s growth and proficiency, a decline in graduation rate, or insufficient
participation in standards-based assessments.

The [Superintendent/Chief School Administrator] or designee shall develop and
implement a district improvement plan when required due to the number of one- or
two-star schools; the number of students who attend one- or two-star schools;
deficiencies in curriculum, assessment practices, instruction, learning environment,
professional development, or leadership; or lack of progress by a subgroup towards
annual measurable objectives. The District improvement plan shall be approved by
the School Board and submitted to the Department.




Philosophy-Goals-Objective and Comprehensive Plans

SCHOOL ACCOUNTABILITY/SCHOOL IMPROVEMENT BP 0520(b)

School Interventions

The [Superintendent/Chief School Administrator] or designee shall implement
comprehensive interventions for any school identified as a priority school by the
Department. The comprehensive interventions will use turnaround principles that
accomplish the following: provide strong leadership; ensure effective teachers;
redesign the school calendar to include additional time for student learning and
teacher collaboration; improve the instructional program; use student data to inform
instruction; establish a school environment that improves safety and discipline; and
provide mechanisms for family and community involvement.

Targeted interventions will be implemented to meet the specific needs of schools
identified by the Department as focus schools. A plan and timeline to implement the
targeted interventions shall be created by the [Superintendent/Chief School
Administrator] or designee. Interventions should consider each of the turnaround
principles for priority schools, some or all of which may be appropriate for the school
or targeted subgroups. Decisions should be data-driven.

The district will utilize state provided supports in implementing comprehensive or
targeted interventions.

School Success

The Board believes that all of its schools can be high performing and high progress
schools. The district will annually recognize those schools identified as reward
schools by the Department.

Parent Notification

The [Superintendent/Chief School Administrator] or designee shall communicate with
the parents of children attending schools designated as one- or two-star schools. The
information should be in an understandable and uniform format, and, to the extent
practicable, in a language the parents can understand. Parents should be promptly
advised of:

1. What the star designation means, and how the school compares in terms of
academic achievement to other schools in the district and state;

2. The reasons for the designation,;

3. Information about how the parents can become involved in addressing the
academic issues that led to the designation; and



Philosophy-Goals-Objective and Comprehensive Plans

SCHOOL ACCOUNTABILITY/SCHOOL IMPROVEMENT BP 0520(c)

4. Any action taken to address the problems that led to the designation,
including: an explanation of what the school is doing to address low
achievement; an explanation of what the district and Department are doing
to help; and a description of interventions being taken by the district.

The information in item 4 above shall also be disseminated to the public. Information
provided to parents will be sent through direct means such as mail or email.
Communications must respect the privacy of students and their families.

Legal Reference:

ALASKA STATUTE
14.03.123 School and District Accountability

ALASKA ADMINISTRATIVE CODE
4 AAC 06.800 - .899 School and District Accountability

UNITED STATES CODE
Elementary and Secondary Education Act, 20 U.S.C. §§ 6301, et. seq., as amended by the Every Student Succeeds
Act (P.L. 114-95, December 10, 2015)

Revised 3/2021
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Community Relations BP 1340

ACCESS TO DISTRICT RECORDS

The School Board recognizes that state policy provides broad public access to district records.
Public access shall not be given to records exempt from public disclosure by state or federal law

or by the Board based on the need of the district to maintain confidential information.

(cf” 3580 — District Records)

(cf 4112.6/4212.6/4312.6 — Personnel Records)

(cf. 4119.23/4219.23/4319.23 — Unauthorized Release of Confidential Information)
(cf- 5125 — Student Records,; Confidentiality)

(ef: 9011 — Disclosure of Confidential Information)

(cf. 9321 — Closed Sessions)

Any person shall have reasonable access, during regular business hours, to the public records of
the schools and district. The Superintendent or designee shall establish regulations to authorize
and facilitate public access to district records in accordance with law, to protect the security of

district records, and to prevent interference with regular district operations.

The district may charge for copies of public records or other materials requested by individuals
or groups. The charge, based on actual costs of duplication, shall be determined by the

Superintendent or designee.

Legal Reference:
ALASKA STATUTES
40.25.120 - 220 Public Records Act
14.03.115 Access to school records by parent, foster parent, or guardian
14.14.090 Additional duties
14.20.149 Employee evaluation
14.43.930 Scholarship program information
23.40.235 Public involvement in school district negotiations
City of Kenai v. Kenai Peninsula Newspapers, 642 P2d 1316 (Alaska 1982)
Anchorage School District v. Anchorage Daily News, 779 P2d 1191 (Alaska 1989)

UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act of 1974

Reviewed 9/ 14
Reviewed 12/2020

CRAIG CITY SCHOOL DISTRICT POLICY MANUAL

6/96



INSTRUCTION

HIGH SCHOOL GRADUATION REQUIREMENTS BP 6146.10

The Superintendent or designee shall prepare for Board approval a plan consisting of district
graduation requirements. Students shall receive diplomas of graduation from high school only
after meeting the following district graduation requirements, as well as successful completion of
any required high school competency examination:

Graduation Requirements for Craig High School

Subject Units of Credit

Language Arts
Social Studies
Mathematics
Science

Health

Physical Education
Electives

(.5 credit AK History / see *Note below)

b [—
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Graduation Requirements for students enrolled PACE (Personal Academic Choices in
Education) Statewide Homeschool

Subject Units of Credit

Language Arts
Social Studies
Mathematics
Science

Health

Physical Education
Electives

(.5 credit AK History / see *Note below)

b
b-a|\1(h-ulwwm4=-

*Note: The three units of credit in social studies must include one-half unit of credit in Alaska
history or demonstration that the student meets the Alaska history performance standards. This
requirement will not apply to a student who (1) transfers into your school after the student’s
second year of high school; or (2) has already successfully completed a high school state history
course in another state. 4 AAC 06.075.

(cff 5127 - Graduation Ceremonies and Activities)
{cf 6164.2 - Guidance and Counseling Services)
fcf 6146.3 - Competency Testing)

{cf 6184 - Virtual/Online Courses)
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INSTRUCTION

Legal Reference
ALASKA STATUTES
14.03.075 College and career readiness assessment; retroactive issuance of diploma

ALASKA ADMINISTRATIVE CODE

4 AAC 06.075 High school graduation requirements

4 AAC 06.721 College and career readiness assessment waivers

4 AAC 06.733-790 State wide assessment program for students with disabilities

Revised 1/12
Reviewed 10/2015
Reviewed 1/2020
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Community Relations

ACCESS TO DISTRICT RECORDS BP 1340

Note: AS 40.25.120 sets forth the right of the public to access public records. There is strong public policy favoring
inspection of public records and any exceptions to disclosure based on need should be construed narrowly.

The School Board recognizes that state policy provides broad public access to district records.
Public access shall not be given to records exempt from public disclosure by state or federal
law or by the Board based on the need of the district to maintain confidential information.

(cf- 3580 — District Records)

(cf. 4112.6/4212.6/4312.6 — Personnel Records)

(cf- 4119.23/4219.23/4319.23 — Unauthorized Release of Confidential Information)
(cf- 5125 — Student Records; Confidentiality)

(¢f. 9011 — Disclosure of Confidential Information)

(cf- 9321 — Closed Sessions)

Note: 14.14.090, in addition to other duties, provides that the Board shall keep records and files open to public
inspection at the district office during reasonable business hours.

Any person shall have reasonable access, during regular business hours, to the public records
of the schools and district. The Superintendent or designee shall establish regulations to
authorize and facilitate public access to district records in accordance with law, to protect the
security of district records, and to prevent interference with regular district operations. Records
shall be maintained in accordance with the State of Alaska Model Records Retention Schedule
for Alaska School Districts.

The district may charge for copies of public records or other materials requested by individuals
or groups. The charge, based on actual costs of duplication, shall be determined by the
Superintendent or designee.

Legal Reference:
ALASKA STATUTES
40.25.120 - .220 Public Records Act
14.03.115 Access to school records by parent, foster parent, or guardian
14.14.090 Additional duties
14.20.149 Employee evaluation
14.43.930 Scholarship program information
23.40.235 Public involvement in school district negotiations
City of Kenai v. Kenai Peninsula Newspapers, 642 P2d 1316 (Alaska 1982)
Anchorage School District v. Anchorage Daily News, 779 P2d 1191 (Alaska 1989)

UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act of 1974

Revised 3/2021
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Instruction

COLLEGE AND CAREER READINESS ASSESSMENTS BP 6146.3

Note: Effective June 30, 2016, the requirement that no secondary student be issued a diploma unless he or she has
taken a college and career readiness assessment is repealed.

The School Board shall provide for students to take college and career readiness assessments, as
required by law and regulation. The exams shall be administered in accordance with state law and
regulations. The taking of an assessment is not a requirement for a diploma.

(cf. 5127 - Graduation Ceremonies and Activities)

(cf- 6146.1 - High School Graduation Requirements)

(cf 6146.4 - Reciprocity on Graduation Requirements)

(cf. 6146.5 - Differential Requirements for Individuals With Exceptional Needs)
(cf 6162.5 - Standardized Testing)

The IEP team for a student with a significant cognitive disability may determine whether the
student will take the assessment. The IEP team’s determination should consider whether the
assessment supports the transition plan set forth in the student’s IEP.

Legal Reference:

ALASKA STATUTES
14.03.075 College and career readiness assessment

ALASKA ADMINISTRATIVE CODE

4 AAC 06.710 Statewide student assessment system

4 AAC 06.718 College and career readiness assessment after student receives a certificate of achievement
4 AAC 06.765 Test Security; Consequences of Breach

4 AAC 06.790 Definitions

Revised 3/2021
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