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SCHOOL PROPERTIES DISPOSITION 
 
 
Sale or Lease of Property 
 
The Board may sell or lease to the state, a county, a city, another school district or a tribal 
government agency any school property required for public purpose provided the sale or 
lease of the property will not affect the normal operation of a school within the District and 
the District is in compliance with Policy FCB, Retirement of Facilities, and A.R.S. 15-189. 
 
Disposition of Surplus Materials 
 
The School District shall determine the fair market value of excess and surplus 
property.  Except as provided in A.R.S. 15-342, surplus materials, regardless of value, 
shall be offered through competitive sealed bids, public auction, established markets, 
trade-in, posted prices, or state surplus property.  If unusual circumstances render the 
above methods impractical, the District may employ other disposition methods, including 
appraisal or barter, provided the District makes a determination that such procedure is 
advantageous to the District.  Only United States Postal Money Orders, certified checks, 
cashier's checks, or cash shall be accepted for sales of surplus property unless otherwise 
approved by the District or for sales of less than one hundred dollars ($100). 
 
Exceptions for Disposition of Learning Materials and Equipment 
 
The Board authorizes the Superintendent to establish regulations for the disposal of 
surplus or outdated learning materials to nonprofit community organizations when it has 
been determined that the cost of selling such materials equals or exceeds estimated 
market value of the learning materials. 
 
The Board may sell used equipment to a charter school or private school before 
attempting to sell or dispose of the equipment by other means. 
 
Competitive Sealed Bidding 
 
Notice of the sale bids shall be publicly available from the District at least ten (10) days 
before the date set for opening bids.  Notice of the sale bids shall be mailed to prospective 
bidders, including those on lists maintained by the District pursuant to A.A.C. R7-2-
1023.  The notice of the sale bids shall list the materials offered for sale; their location; 
availability for inspection; the terms and conditions of sale; and instructions to bidders, 
including the place, date, and time set for bid opening.  Bids shall be opened publicly 
pursuant to the requirements of A.A.C. R7-2-1029. 
 
The award shall be made, in accordance with the provisions of the notice of the sale bids, 
to the highest responsive and responsible bidder, provided that the price offered by such 
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bidder is acceptable to the District.  If the District determines that the bid is not 
advantageous to the District, the District may reject the bids in whole or in part and may 
resolicit bids, or the District may negotiate the sale, provided that the negotiated sale price 
is higher than the highest responsive and responsible bidder's price. 
 
Auctions shall be advertised at least two (2) times prior to the auction date in a newspaper 
of the county as defined in A.R.S. 11-255.  Advertisements must be at least seven (7) 
days apart.  All of the terms and conditions of any sale shall be available to the public at 
least twenty-four (24) hours prior to the auction date. 
 
Before surplus materials are disposed of by trade-in to a vendor for credit on an 
acquisition, the District shall approve such disposal.  The District shall base this 
determination on whether the trade-in value is expected to exceed the value realized 
through the sale or other disposition of such materials. 
 
An employee of the District or a Governing Board member shall not directly or indirectly 
purchase or agree with another person to purchase surplus property if said employee or 
Board member is, or has been, directly or indirectly involved in the purchase, disposal, 
maintenance, or preparation for sale of the surplus material. 
 
State Surplus Property Manager 
 
Except as provided in A.R.S. 15-342, the District may enter into an agreement with the 
State Surplus Property Manager for the disposition of property pursuant to Article 8 of the 
Arizona Procurement Code [A.R.S. 41-2601 et seq.] and the rules promulgated 
thereunder. 
 
Donation of Surplus 
 
The Board may donate surplus or outdated learning materials, educational equipment 
and furnishings to nonprofit community organizations where the Board determines the 
anticipated cost of selling the learning materials, educational equipment or furnishings 
equals or exceeds the estimated market value of the materials. 
 
Offer to Sell 
 
The Board may offer to sell outdated learning materials, educational equipment or 
furnishings at a posted price commensurate with the value of the item to pupils who are 
currently enrolled in the District before those materials are offered for public sale. 
 
Obsolete Equipment 
 
From time to time the Superintendent shall furnish the Governing Board with detailed lists 
of obsolete equipment determined to be of no value in the operation of the schools.  Upon 
approval, said equipment shall be sole for the highest salvageable value. 
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Adopted:    December 4, 2012 
 
LEGAL REF.:   A.R.S. 15-189 
    15-341 
    15-342 
   A.A.C. R7-2-1131 
   A.G.O. I80-036 
    I80-189 
   U.S.F.R. Sec. III-J-5(10); App. B(6) 
 
CROSS REF.:   BCB - Board Member Conflict of Interest 
   FCB – Retirement of Facilities 
   GBEAA - Staff Conflict of Interest 
   IJJ - Textbook/Supplementary Materials Selection and Adoption 
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